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January 

1/8/24 10:00 AM 4M - Motivate Your Team for the New Year L&D Michele Bennett supervisor list
1/8/24 1:00 PM President's Student Employee of the Year -Reminder HR   Char Burke all employees and students

1/11/2024 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
1/12/24 1:00 PM 1095-C HR   Steven Blackwell Insurance Eligible 
1/17/24 10:00 AM Staff Service Awards List Posted Staff Awards Michele Bennett All Staff plus All Supervisor lists

1/18/24 9:30 AM HR Collaborative (Spectrum) Presentation HR   Amy Wolfgang Custom Spectrum List
1/22/24 10:00 AM W-2 Forms are Available Tax Services Terance Flowers All Employees; All Students
1/22/24 2:30 PM VPN Updates ITS Katie Steiner All Employees
1/30/24 10:00 AM SEED Program Announcement - Feb Workshops HR   Char Burke student employees

February
2/1/2024 2:00 PM Save the Date Recharge HealthPoint Nossé Ovienmhada Benefits Eligible

2/2/24 12:00 PM Annual Tax Exempt Notification Payroll Sue Jones employees who have claimed exempt
2/6/2024 9:00 Subject Pending HealthPoint Nossé Ovienmhada Benefits Eligible
2/7/2024 4:00 PM HR Collaborative February HR Amy Wolfgang Custom HR Collaborative List
2/8/2024 2:00 PM Subject Pending EAP Jillian Riojas Benefits Eligible

2/12/2024 10:00 AM 4M - Address Conflict in the Workplace L&D Michele Bennett supervisor list
2/13/24 10:00 AM Staff Service Awards List Posted reminder Staff Awards Michele Bennett All Staff plus All Supervisor lists

2/13/2024 12:00 PM Reminder - Annual Tax Exempt Notification Payroll Sue Jones employees who have claimed exempt
2/16/2024 9:00 AM Save the Date Recharge HealthPoint Nossé Ovienmhada Benefits Eligible
2/19/2024 9:30 HR Collaborative Presentation HR Amy Wolfgang Custom HR Collaborative List
2/20/2024 9:00 Recharge Today! HealthPoint Nossé Ovienmhada Benefits Eligible

2/20/24 3:00 PM 2023 Electronic 1095-C Forms Available HR Kelly Lomasney 2023 1095-C Recipients
2/27/2024 1:00 PM SEED Announcement: Year of AI HR Char Burke Student Employees
2/28/2024 9:30 AM Beats and Bonding: Uniting Through Music and CommunityBuilding Comm. Nosse & Jillian Benefits Eligible

March
3/4/2024 10:00 AM 4M - Assess and Address Employee Experience L&D Michele Bennett supervisor list
3/7/2024 9:00 AM UFCU, Catapult Screening, Heart Walk Spring Into MotionHealthPoint Nossé Benefits Eligible 

3/11/24 9:00 AM SAVE THE DATE - April 11, 2024 - 2nd Annual UT First ShowcaseDocument Solutions Kristen Morales Event Planners & Admin Support
3/11/2024 11:00 AM HR Collaborative HR Amy Wolfgang Custom HR Collaborative List
3/14/2024 2:00 PM Unpacking Weight Stigma, Beats and Bonding, Foundations of Self Care,Managing Up!, VAN, Mindful MeditationEAP Jillian Riojas Benefits Eligible

3/15/24 9:00 AM HR Collaborative Presentation HR Amy Wolfgang Custom HR Collaborative List
3/20/2024 10:00 AM President's SEOTY Award Announcement HR Char Burke All employees

3/26/24 9:00 AM Heart Walk, Recharging Station, Catapult Screenings HealthPoint Nossé PRC Employee
3/28/24 9:00 AM UFCU, Wellness Challenge, Building Community HealthPoint Nossé Benefits Eligible

April
4/4/2024 9:00 AM 2nd Annual UT First Showcase Reminder Document Solutions Kristen Morales Event Planners, Admin Support, Faculty & PRC Employees
4/4/2024 11:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List
4/8/2024 10:00 AM 4M - AI L&D Michele Bennett supervisor list

4/11/2024 2:00 PM Moving with Nature, Neurodivergent Faculty and Staff Appreciation Luncheon, Life/Work Integration, Balancing Love and Duty in CaregivingEAP Jillian Riojas Benefits Eligible
4/11/2024 12:45 PM Recharging Station HealthPoint Nossé PRC Listserv
4/24/2024 10:00 AM Wellness Time Off & Catapult Screening HealthPoint Nossé Benefits Eligible
4/19/2024 11:00 AM HR Collaborative Presentation HR Taylor Clark Custom HR Collaborative List
4/23/2024 1:00 PM SEED Announcement: Year of AI HR Char Burke Student Employees
4/24/2024 10:00 AM Summer Insurance Eligibility - Faculty HR Kelly Lomasney Custom 9-month faculty list
4/24/2024 10:00 AM Summer Insurance Eligibility - TA&AI HR Kelly Lomasney Custom TA&AI list
4/24/2024 10:00 AM Summer Insurance Eligibility - GRA HR Kelly Lomasney Custom GRA list
4/25/2024 10:00 AM AI Panel Discussion Email L&D Michele Bennett All Staff

May
5/1/2024 10:00 AM Wellness Time Off & Catapult Screening HealthPoint Wellness Nossé Benefits Eligible

5/3/24 9:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List
5/6/24 10:00 AM President's Staff Service Awards Reception - June 5, 2024Staff Awards Michele Bennett custom 2024 service award list
5/8/24 10:00 AM Recognizing the 2024 President's Staff Awards Honorees Staff Awards Michele Bennett all employees
5/8/24 12:00 PM Child Support Orders Payroll Gina Turner custom list

5/9/2024 9:00 AM HR Collaborative Survey HR Taylor Clark Custom HR Collaborative List
5/9/2024 2:00 PM The EAP is Here for You, Structural Integrity, Build Your Social Confidence GroupEAP Jillian Riojas Benefits Eligible

5/13/24 10:00 AM 4M L&D Michele Bennett supervisor list
5/15 9:00 AM HR Collaborative Presentation HR Taylor Clark Custom HR Collaborative List

5/22/2024 10:00 AM Reminder: President's Staff Service Awards Reception - June 5, 2024Staff Awards Michele Bennett custom 2024 service award list

June
6/3/24 9:00 AM 4M - Lead Through Critical Instances in the Workplace L&D Michele Bennett supervisor list

6/6/2024 9:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List
6/10/2024 9:00 AM L&D All Staff Monthly Email L&D Michele Bennett all staff
6/12/2024 10:00 AM Save the Date Benefits Fair HealthPoint Nossé Benefits Eligible
6/13/2024 2:00 PM Restorative Self-Care, Financial Wellness, Mindful Meditation, Living in the MiddleEAP Jillian Riojas Benefits Eligible
6/17/2024 11:00 AM HR Collaborative Presentation HR Taylor Clark Custom HR Collaborative List
6/20/2024 9:00 AM West Mall Post Office Reopening Document Solutions Kristen Morales All Staff, Faculty & Students
6/27/2024 10:00 AM SEED Announcement: Year of AI HR Char Burke Student Employees
6/28/2024 10:00 AM Save the Date Benefits Fair HealthPoint Nossé Benefits Eligible

July
7/1/2024 10:00 AM Save the Date Benefits Fair HealthPoint Nossé PRC ONLY

7/11/2024 2:00 PM Meet the EAP Counselors, Fostering Authenticity, Aging & Adult CareEAP Jillian Riojas Benefits Eligible
7/8/2024 10:00 AM Save the Date Benefits Fair HealthPoint Nossé Benefits Eligible
7/8/2024 1:00 PM HR Collaborative HR Taylor Clark Custom HR Collaborative List
7/8/2024 1:00 PM Annual Enrollment Announcement HR Kelly Lomasney Benefits Eligible

7/11/2024 10:00 AM PRC Benefits Fair Next Week HealthPoint Nossé PRC ONLY
7/15/2024 8:00 AM PRC Benefits Fair Today HealthPoint Nossé PRC ONLY
7/15/2024 2:00 PM Annual Enrollment Supplement to OEB Email HR Kelly Lomasney Benefits Eligible Faculty, Staff, Retirees
7/15/2024 2:00 PM Annual Enrollment Supplement to OEB Email HR Kelly Lomasney Benefits Eligible AGS Employees
7/18/2024 10:00 AM GRE Benefits Fair Next Week HealthPoint Nossé Benefits Eligible
7/22/2024 10:00 AM Annual Enrollment Reminder HR Kelly Lomasney Benefits Eligibile
7/22/2024 3:00 PM HR Collaborative Presentation HR Taylor Clark Custom HR Collaborative List
7/23/2024 8:00 AM GRE Benefits Fair Today HealthPoint Nossé Benefits Eligible

7/29/24 10:00 AM Annual Enrollment Reminder HR Kelly Lomasney Benefits Eligible

August

8/8/2024 2:00 PM EAP at PRC, Emerging Professionals Group, Living Through Big Changes, Strengthening Relationships, Unpacking Weight StigmaEAP Jillian Riojas Benefits Eligible
8/12/2024 9:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List

8/22/2024 10:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List

September
9/4/24 1:30 PM HealthPoint Financial Wellness & Fitness Classes HealthPoint Nossé Benefits Eligible

9/6/2024 10:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List
9/9/2024 10:00 AM SEED Fall Workshops Announcement HR Char Burke Student Employees

9/10/2024 8:30 AM EAP September Events and Resources EAP Stacey Haley Benefits Eligible
9/18/2024 14:00 HR Collaborative HR Taylor Clark Custom HR Collaborative List
9/25/2024 10:00 Fall into Fitness HealthPoint Nossé Benefits Eligible

October

10/1/2024 8:30 AM EAP October Events and Resources EAP
Stacey Haley/Morgan 
Bullock Benefits Eligible

10/03/2024 9:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List
10/3/2024 9:00 AM Find a Primary Care Provider, Mammo Mixers, Wellness Challenge, Finacial Wellness & Yoga ClassesHealthPoint Nossé Benefits Eligible
10/3/2024 15:45 UT FLEX Account Registration HR Kelly Lomasney UT FLEX Participants

10/9/24 10:00 AM 1095-C/W-2 Printing Elections HR Kelly Lomasney Custom List 
10/11/2024 11:45 Coming Together Susan Harnden Benefits Eligible
10/14/2024 3:30 AM New HR Service Center portal launches tomorrow HR Stacey Haley HR Contacts
10/16/2024 9:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List

November

11/4/2024 2:00 PM EAP November Events and Resources EAP Morgan Bullock Benefits Eligible
11/5/24 2:00 PM 1095-C/W-2 Printing Elections HR Kelly Lomasney Custom List

11/7/2024 10:45 AM HealthPoint November Newsletters HealthPoint Nossé Benefits Eligible
11/8/2024 10:00 AM HR Collaborative HR Taylor Clark Custom HR Collaborative List

December
12/2/2024 10:00 AM SEOTY Nominations Open HR Char Burke/Norma Perez Human Resources-SWS
12/6/2024 2:00 PM Subject Pending EAP Morgan Bullock Benefits Eligible

12/16/2024 10:00 AM SEOTY Nominations Open HR Char Burke/Norma Perez Human Resources-SWS



Time Subject Sender Author EMMA Subaccount/Audience Notes 
JANUARY

1/3/23 1 p.m. W-2 Opt In for Electronic Receipt Tax Services Terance Flowers UT Employees who have not elected paperless delivery
1/4/23 9:00 AM News from askUS for January 4, 2023 askUS Stephen Gray Newsletter list
1/3/23 3:00 PM HR Collaborative (Spectrum) January 2024 HR Amy Wolfgang Custom list for HR Spectrum 
1/5/23 10:00 AM Student Employee of the Year Award Nominations Reminder#2HR Char Burke All employees (minus student workers)
1/6/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
1/6/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/9/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
1/9/23 9 a.m.  Learn Grow Prosper in 2023 HR- L&D Michele Bennett Supervisor list

1/10/23 2 p.m. Subject Pending EAP Julia Lamberti Benefits Eligible
1/11/23 10 a.m. Welcome Back Message--Darrell SVP/CFO Alan Grimes FAS All Employees
1/12/23 10:35 AM Commons Reopening! CES Jamie Hodge
1/12/23 11 a.m. FAS Times Round Up/Compilation SVP/CFO Alan Grimes FAS All Employees
1/12/23 1 p.m. 1095-C Email HR Benefits Kelly Lomasney Select 1095-C Recipients
1/13/23 9:30 AM HR Spectrum Jan 23 Presentation HR Amy Wolfgang Custom list for HR Spectrum 
1/13/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
1/13/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/16/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
1/17/23 1:00 PM FAS EDI Learning - Spring Events DTM Nicole Holland FAS All Employees
1/19/23 9:00 AM New Workday Display Language Options Coming January 24askUS Stephen Gray Workday HRP, HRE, AHRP, AHRE
1/19/23 10:00 AM W-2 Forms are Available Tax Services Terance Flowers All Employees; All Students
1/20/23 12:00 PM HealthPoint Events Healthpoint Nossé Benefits Eligible
1/20/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
1/20/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/23/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
1/23/23 10:00 AM Looking Back to Look Ahead Darrel Hale Valerie Nies Construction and Facilities Employees
1/23/23 11:00 AM EDI Learning Program - Event Reminder DTM Nicole Holland FAS All Employees
1/24/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
1/24/23 1:00 PM Hello FAS Managers - Empower Your Team to Learn Better TogetherDTM Nicole Holland
1/24/23 11 a.m. PTS Round Up PTS Gloria Collins Staff, Faculty, Students
1/25/23 9:00 AM News from askUS for January 25, 2023 askUS Stephen Gray Newsletter list
1/25/23 3 p.m. James Minton Promotion UEM Katie Burrell UTIL-ALL
1/26/23 8:00 AM ERP January Call for Noms UEM Katie Burrell UTIL-ALL
1/26/23 10:00 AM 2023 Staff Service Awards list is posted HR Michele Bennett All employees
1/27/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
1/27/23 10:00 AM Job Posting: COE seeking Sr. HR Coordinator HR Stacey Haley Custom list for HR Spectrum 
1/27/23 1:00 PM 1095-C Electronic Only Option Reminder HR Kelly Lomasney Select 1095-C Recipients
1/27/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/30/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
1/30/22 10 a.m. UTPD Spring Round Up UTPD Stephanie Jacksis Staff, Faculty, Students
1/30/23 1:00 PM EDI Learning Program - Workshop Reminder DTM Nicole Holland FAS Staff
1/31/23 10:00 AM Student Employee Excellence Development (SEED) AnnouncementHR Char Burke All student employees
1/31/23 11:00 AM ITS Round Up ITS Chris Longoria Staff, Faculty, Students

FEBRUARY
2/1/23 9:30 AM HR Spectrum Agenda HR Amy Wolfgang Custom List for HR Spectrum
2/1/23 12:00 PM Payroll Payment Election Change for paper checks Payroll Sue Jones Custom List - paper payroll checks recipients
2/2/23 12:00 PM Expiring Exempt Tax Elections Payroll Sue Jones Custom List - employees with expiring tax elections
2/3/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
2/3/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/6/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
2/6/23 9:00 AM UT Works Program Newsletter for February 2023 askUS Stephen Gray UT Works Subscription list
2/7/23 8:30 AM HealthPoint Recharge & Weekly Yoga HealthPoint Nossé Benefits Eligible
2/7/23 1 p.m. Campus Safety Round Up Campus Safety Scott Filip Staff, Faculty
2/7/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
2/8/23 11:00 AM EDI Learning Program DTM Nicole Holland FAS All Employees
2/8/23 1 p.m. Campus Safety Round Up Campus Safety Scott Filip Students
2/9/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
2/9/23 9:30 AM HR Spectrum Presentation HR Amy Wolfgang Custom List for HR Spectrum
2/9/23 2:00 PM Box Changes (NonCurrent Employee accounts) ITS TBD Staff, Faculty, Students

2/10/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
2/10/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/13/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
2/13/23 10:00 AM Prepare for Change UTLD Michele Bennett Supervisors
2/13/23 10 a.m. Parking Disruptions for Softball/Baseball PTS Gloria Collins Staff, Faculty, Students
2/14/23 8:00 AM Reminder: Review 2023 Staff Service Awards list HR Michele Bennett All Staff, Supervisors
2/14/23 9:00 AM Recharge Starts Today! , Catapult Screenings. HealthPoint Nosse Benefits Eligible
2/15/23 9:00 AM Close Evergreen and Job Requisitions Without Contacting SWSaskUS Stephen Gray Workday HRP, HRE, AHRP, AHRE, and Recruiters
2/16/23 1:00 PM EDI Learning Program - FAS Managers DTM Nicole Holland FAS Managers 
2/17/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
2/17/23 12:00 PM EEs with expiring tax elections Payroll Ashly/Sue custom list, EEs with expiring tax elections
2/17/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/20/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
2/22/23 9:00 AM News from askUS for February 22, 2023 askUS Stephen Gray Newsletter list
2/22/23 1:00 PM Parking and Traffic Disruptions for Saturday, Feb. 25 PTS Gloria Collins All employees; all students
2/23/23 10 a.m. HR Round Up HR TBD All employees
2/23/23 11:00 AM EDI Learning Program: Workshop Reminder DTM Nicole Holland FAS All Employees
2/23/23 1:00 PM FAS Times SVP/CFO Alan Grimes FAS All Employees
2/23/23 3:00 PM February New Employee Announcement UEM Katie Burrell UTIL-ALL
2/24/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
2/24/23 10:00 AM Open Position at Texas Law: Sr HR Coordinator HR Stacey Haley HR Contacts> HR Spectrum
2/24/23 1:00 PM UEM Promotion Announcement UEM Katie Burrell UTIL-ALL
2/24/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
2/24/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/27/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
2/27/23 1:00 PM 1095C Available Email HR Steven Blackwell Select Employees
2/27/23 2:00 PM UEM Weekly Comms Report UEM Katie Burrell UTIL-ALL
2/28/23 10:00 AM Student Employee Excellence Development (SEED) AnnouncementHR Char Burke All student employees
2/28/23 11:00 AM January 2023 ERP Winners UEM Katie Burrell UTIL-ALL
2/28/23 2:00 PM Job Posting: COE seeking Sr. HR Coordinator HR Stacey Haley HR Contacts> HR Spectrum

MARCH
3/2/23 9:30 AM HR Spectrum Agenda HR Amy Wolfgang Custom List for HR Spectrum
3/2/23 1:00 PM UT Care Information Session HR Steven Blackwell Retirees
3/3/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
3/3/23 10 a.m. Food for Fines PTS Gloria Collins all employees; all students
3/3/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/6/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
3/6/23 9:00 AM Spring 2023 – Workday Role Assignment and Delegation Review RemindeaskUS Stephen Gray Workday Security Partners
3/6/23 10:00 AM Mentoring and Coaching UTLD Michele Bennett Supervisors
3/6/23 3:00 PM UEM Weekly Comms Report UEM Katie Burrell UTIL-ALL
3/7/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
3/8/23 9:45 AM Common Spring Break Schedule CES Jamie Hodge PRC, ARL

3/10/23 9:30 AM HR Spectrum Presentation HR Amy Wolfgang Custom List for HR Spectrum
3/10/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
3/10/23 10 a.m. Annual Disability and Veteran Self ID HR Alan Grimes all employees
3/10/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/13/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
3/13/23 10:00 AM What’s New in the Workday Spring Update? askUS Stephen Gray Newsletter List
3/13/23 2:00 PM UEM Weekly Comms Report UEM Katie Burrell UTIL-ALL

3/14/23 10:00 AM
Construction and Facilties, Real Estate, Planning
and Sustainability staff newsletter BSO Comms Valerie Nies former FPM employees

3/16/23 3:00 PM March 2023 FBS Gazette FBS Newsletter David Ocean FBS Newsletter (Official)
3/17/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
3/17/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/20/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
3/20/23 10:00 AM President's Student Employee of the Year AnnouncementHR Char Burke Staff, Faculty, Students
3/20/23 11:00 AM FAS Managers - Supporting People Through Change DTM Nicole Holland FAS Managers
3/20/23 2:00 PM UEM Weekly Comms Report UEM Katie Burrell UTIL-ALL
3/21/23 10 a.m. New CFO Message SVP/CFO Alan Grimes FAS All Employees
3/21/23 11:00 AM 2023 President's Staff Awards Reception HR Michele Bennett custom list to recipients
3/22/23 10:00 AM EDI Learning Program - Upcoming Event Reminder DTM Nicole Holland FAS All Employees

3/23/23 10:00 AM FAS Times VP/VFO Alan Grimes FAS All Employees
3/23/23 10:00 AM New Professional Student Job Families Coming to Workday askUS Stephen Gray Workday HRP, HRE, AHRP, AHRE in Pharm, Dell, and Law
3/23/23 10:00 AM ADA Parking Compliance Construction and FacilitiesDarren Hale Construction and Facilities Staff
3/24/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
3/24/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/27/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
3/27/23 10 a.m. Texas Relays Parking Disruptions PTS Gloria Collins All staff, all students
3/27/23 2:00 PM UEM Weekly Comms Report UEM Katie Burrell UTIL-ALL
3/29/23 9:00 AM News from askUS for March 29 askUS Stephen Gray Newsletter List
3/29/23 3:15 PM Correction: News from askUS – March 29, 2023 askUS Stephen Gray Readers who clicked the contingent worker article
3/30/23 9:00 AM (HOLD?) Wellness Challenge, Turtle Pond Yoga & Catapult Home Kits HealthPoint Wellness Nossé Benefits Eligible 
3/30/23 9:30 AM Commons BBQ Extravaganza CES Jamie Hodge PRC, ARL
3/30/23 11:00 AM EDI Learning Program - Upcoming Workshop Reminder DTM Nicole Holland All FAS Employees
3/30/23 1:00 PM Document Solutions April Showcase Doc Solutions Alan Grimes Assistants, Buyers
3/30/23 2:00 PM Rogelio Ruiz retirement announcement FAS-AVP David Ocean FBS, FAS Managers
3/31/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
3/31/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

APRIL
4/3/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
4/3/23 No All Campus (staff, faculy, students emails)
4/4/23 2:00 PM 2023 Staff Service Awards Reception Reminder HR Michele Bennett Service Award recipients custom list
4/6/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
4/6/23 1:00 PM Bring a Guest- President’s Staff Service Awards Reception – April 10, 2023HR Michele Bennett Staff Awards Custom list
4/6/23 2:00 PM Qualtrics Accesssibility Changes ITS Katie Steiner Custom list for Qualtrics users
4/6/23 10:00 AM 2023 OSSA Recipients HR Michele Bennett Faculty/Staff
4/7/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
4/7/23 9:30 AM HR Spectrum Agenda HR Amy Wolfgang Custom List for HR Spectrum
4/7/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

4/10/23 No All Campus (staff, faculy, students emails)
4/10/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
4/10/23 10:00 AM University-wide Assessment Results UTLD Michele Bennett Supervisor list
4/10/23 4:00 PM Tower lit for Staff Awards HR Michele Bennett all employees
4/11/23 2:00 PM Parking Disruptions; towing enforced PTS Gloria Collins all students; all employees
4/12/23 9:30 AM Commons BBQ Reminder CES Jamie Hodge PRC, ARL 
4/12/23 11:00 AM EDI Learning Program - Upcoming Event Reminder DTM Nicole Holland FAS All Employees
4/13/23 2:00 PM Yoga for Anxiety, Building Community, Tending to Wellness, & Strengthening RelationshipsEAP Julia Lamberti Benefits Eligible
4/13/23 9:30 AM HR Spectrum Followup HR Amy Wolfgang Custom List for HR Spectrum
4/14/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
4/14/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
4/17/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
4/17/23 9:00 AM UT Works Program Newsletter UTWorks Stephen Gray UT Works Mailing List 
4/17/23 10:00 AM Document Solutions April Showcase Doc Solutions Alan Grimes Assistants, Buyers
4/18/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
4/19/23 No All Campus (staff, faculy, students emails)

4/20/23 10:00 AM Updated Documentation for Form I-9 Sections 1 & 2askUS Stephen Gray Workday I-9 Partners
4/21/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
4/21/23 1:00 PM Summer Insurance Emails HR Steven Blackwell 9 month Faculty, AGS Employees, HR Contacts
4/21/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
4/24/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
4/24/23 11:00 AM FAS Managers - Performance Appraisal Resources HRSS FAS Managers
4/24/23 1:00 PM FAS Staff - Performance Appraisal Resources HRSS FAS All Employees
4/26/23 9:00 AM News from askUS for April 26 askUS Stephen Gray Newsletter List
4/26/23 No All Campus (staff, faculy, students emails)
4/28/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
4/28/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

MAY
5/1/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
5/1/12 1 p.m. Campus Traffic Updates for May 3-6 PTS Gloria Collins All employees, All students
5/4/23 11:00 AM Free Health Screenings, Wellness Time Off  & More HealthPoint Nossé Benefits Eligible
5/4/23 1 p.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
5/5/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
5/5/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
5/8/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List

4/10/23 No All Campus (staff, faculy, students emails)
5/8/23 3:30 PM HR Spectrum Reminder HR Amy Wolfgang Custom list for Spectrum
5/8/23 No All Campus (staff, faculy, students emails)
5/9/23 10:00 AM HOLD TMS Travel Round Up TMS FAS Comms round up email
5/9/23 2:00 PM UIL Track Parking Disruptions PTS Gloria Collins All employees; All students

5/10/23 1:00 PM EDI Learning - Final Events and Wrap Up DTM Nicole Holland FAS All Employees
5/11/23 9:00 AM HR Spectrum Presentation HR Amy Wolfgang Custom list for Spectrum
5/11/23 2:00 PM Mindset Matters, Unpacking Weight Stigma, Career Zen, Mindful MeditationEAP Julia Lamberti Benefits Eligible
5/12/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
5/12/23 10:00 AM VPN Bypass Removal (employees) ITS Katie Steiner Custom list
5/12/23 10:30 AM VPN Bypass Removal (non-employees) ITS Katie Steiner Custome List
5/12/23 12:00 PM Notice of Child Support Orders Payroll Sue Jones Custom List - Employees w/ child support orders
5/12/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
5/15/23 10:00 AM L&D Manager Email (4M) Stategic Planning UT L&D Michele Bennett Supervisor List
5/15/23 TBD HOLD TMS Travel Round Up TMS FAS Comms round up email 
5/15/23 10:30 AM Commons Memorial Day Cookout CES Jamie Hodge PRC Employees, ARL
5/15/23 2:00 PM Qualtrics Accessibility Changes Reminder ITS Katie Steiner Custom list to Qualtrics users
5/16/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
5/19/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
5/17/23 10:00 AM HOLD TMS Travel Round Up TMS FAS Comms round up email
5/19/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
5/22/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
5/24/23 10:00 AM Commons Memorial Day Cookout CES Jamie Hodge PRC Employees, ARL
5/26/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List



Time Subject Sender Author EMMA Subaccount/Audience Notes 
5/26/23 3 p.m. FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
5/29/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
5/31/23 9:00 AM News from askUS for May 31 askUS Stephen Gray Newsletter List
5/31/23 1:00 PM FAS EDI Learning - End of Year Wrap Up DTM Nicole Holland FAS All Employees

JUNE
6/1/23 10 a.m. FAS Times SVP/CFO Alan Grimes FAS All Employees
6/2/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
6/5/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
6/5/23 2:00 PM Parking and Traffic Disruptions for June 7-10 PTS Gloria Collins All employees; all students
6/8/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
6/9/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
6/9/23 11:00 AM Audit 3 Findings - MFA Changes ITS Katie Steiner Custom List (ITT, ISO, TRECS)

6/12/23 10:00 AM Are you paying attention to employee experience? UTL&D Michele Bennett supervisors
6/12/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
6/13/23 10 a.m. Bevo Bot Launch HR Kerri Battles HR Employees Matt to design and send 

6/14/23 3:00 PM HR Spectrum Presentation HR Amy Wolfgang Custom list for Spectrum

6/15/23 2:00 PM VPN Bypass Removal (Employees) IT Katie Steiner Custom List
6/15/23 3:00 PM VPN Bypass Removal (Non-Employees) IT Katie Steiner Custom List
6/16/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

6/16/23 10:00 a.m. Juneteenth University Holiday Reminder HR Matt Mitchell All employees 

6/20/23 10:00 AM Wellness Time Off, Prioritizing Your Well-being HealthPoint Wellness Nossé Benefits Eligible
6/20/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
6/23/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
6/26/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List

6/27/23 1:30 PM
Parking permit renewals, purchases, and
deadlines PTS Gloria Collins All employees; all students

6/28/23 9:00 AM News from askUS for June 28 askUS Stephen Gray Newsletter List
6/28/23 2:00 PM MFA Changes - Yubikey info IT Katie Steiner Custom List (ITT, ISO, TRECS)
6/29/23 8:30 AM New Hire Announcements SVP/CFO Matt Mitchell All Central HR Employees
6/29/23 9:00 AM New Hire Announcements SVP/CFO Matt Mitchell All CSU HR Professionals
6/29/23 10:00 AM New Hire Announcements SVP/CFO Veronica Trevino All FAS Employees
6/29/23 11:00 AM New Hire Announcements PO PO All Faculty and Staff
6/29/23 1:30 PM Commons July 4th Closure CES Jamie Hodge PRC, ARL
6/30/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
6/30/23 10:00 AM HealthPoint & Benefits Fair HealthPoint Wellness Nossé Benefits Eligible

JULY
7/3/23 10:00 AM 4M UTL&D Michele Bennett supervisors
7/3/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
7/5/23 9:30 AM HR Spectrum HR Amy Wolfgang Custom list for Spectrum
7/6/23 TBD Annual Enrollment Coming Soon HR Steven Blackwell Faculty, staff, AGS
7/7/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

7/10/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
7/10/23 12:00 PM HealthPoint & Benefits Fair Next Week HealthPoint Wellness Nossé Benefits Eligible
7/12/23 8:00 AM USPS Automation mailing processes lowers the cost of postage.Document Solutions Kristen Morales Admin Support
7/12/23 3:00 PM HR Spectrum Presentation HR Amy Wolfgang Custom list for Spectrum
7/13/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
7/14/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
7/15/23 TBD Annual Enrollment is now open HR Steven Blackwell Faculty, staff, AGS
7/17/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
7/18/23 9:30 AM Commons Ice Cream Social CES Jamie Hodge PRC employees, ARL employees
7/19/23 8:30 AM HealthPoint & Benefits Fair Today HealthPoint Wellness Nossé Benefits Eligible
7/21/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
7/24/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
7/24/23 TBD Annual Enrollment Reminder HR Steven Blackwell Faculty, staff, AGS
7/26/23 9:00 AM News from askUS for June 26 askUS Stephen Gray Newsletter List
7/26/23 TBD Annual Enrollment Reminder HR Steven Blackwell Faculty, staff, AGS
7/27/23 11:00 AM Commons Ice Cream Social Reminder CES Jamie Hodge PRC employees, ARL employees
7/28/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
7/31/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
7/31/23 TBD Final Annual Enrollment Reminder HR Steven Blackwell Faculty, staff, AGS

AUGUST
8/1/23 8:00 AM Your One Stop Course Packet Solution Document Solutions Kristen Morales Admin Support, Faculty
8/2/23 10:00 AM MFA Changes - Remider IT Katie Steiner Custom List (ITT, ISO, TRECS)
8/2/23 9:30 AM HR Spectrum HR Amy Wolfgang Custom List for Spectrum
8/4/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
8/7/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
8/7/23 9:00 AM Develop Healthy Habits UTL&D Michele Bennett supervisors
8/7/23 2:00 PM UEM Communications Report UEM Isidora Sanchez UEM

8/10/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
8/10/23 8:00 AM DUO changes ISO Jaime Davis All employees and students 
8/11/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
8/14/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
8/15/23 2:00 PM PTS Round UP PTS Gloria Collins All employees and students 
8/16/23 9:00 AM News from askUS FYE Edition askUS Stephen Gray Newsletter List
8/17/23 9:00 AM Commons Fall BBQ Cookout CES Jamie Hodge PRC, ARL
8/18/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
8/21/23 FIRST DAY OF CLASSES - NO "ALL LIST" EMAIL DAY
8/21/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
8/24/23 3:00 PM Printing Elections Email HR Steven Blackwell Individuals who have not opted out of paper tax documents
8/25/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
8/28/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
8/28/23 8:00 AM PTS Football email PTS Gloria Collins All employees and students 
8/29/23 11:30 AM Annual HR Benefit Round Up HR Steven Blackwell All BE employees Kerri and Matt will help write and design marketing portion 
8/30/23 9:00 AM News from askUS for August 30 askUS Stephen Gray Newsletter List
8/30/23 9:30 AM Cookout Reminder CES Jamie Hodge PRC Employees, ARL
8/30/23 HealthPoint Wellness Nossé Benefits Eligible employees
8/31/23 10:00 AM SEED Announcement HR/SE Char Burke all student employees

SEPTEMBER
9/1/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

9/1/2023 8:00 AM Duo changes ISO Jaime Davis all employees and students 
9/4/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
9/5/23 10:00 AM Promote a Growth Mindset L&D Michele Bennett Supervisor list
9/6/23 9:30 AM HR Spectrum Sept 2023 HR Amy Wolfgang Spectrum List
9/5/23 11:30 AM HealthPoint Wellness Email | Upcoming Events HealthPoint Wellness Nossé Benefits Eligible employees
9/8/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

9/11/23 8:00 AM UTPD Round Up UTPD UTPD All employees and students
9/11/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
9/12/13 8:00 AM PTS Football email PTS Gloria Collins All employees and students
9/13/23 9:00 AM Commons Happy Hour CES Jamie Hodge PRC, ARL 
9/14/23 11:00 AM AGS Waiver Email HR Steven Blackwell Select AGS Employees
9/14/23 11:00 AM AGS Dependent Email HR Steven Blackwell Select AGS Employees
9/14/23 12:00 PM IT Round-Up IT Chris Longoria or Katie SteinerStudents
9/14/23 12:00 PM IT Round-Up IT Chris Longoria or Katie SteinerAll employees (minus student workers)
9/14/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
9/15/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
9/18/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
9/18/23 9:30 AM HR Spectrum Recording HR Amy Wolfgang HR Spectrum Custom List
9/21/23 9:30 AM Happy Hour Today CES Jamie Hodge PRC, ARL 
9/22/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
9/25/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
9/26/23 8:00 AM Duo changes ISO Jaime Davis all employees and students 
9/25/23 2:00 PM AGS Enrollment Reminder HR Steven Blackwell Ben ELig AGS 
9/26/23 8:00 AM PTS Football email PTS Gloria Collins all employees and students
9/27/23 9:00 AM News from askUS for September askUS Stephen Gray Newsletter List
9/28/23 9:00 AM October 10, 2023 - UT First Showcase Document Solutions Kristen Morales Event Planners & Admin Support
9/29/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

OCTOBER
10/2/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
10/2/23 2:00 PM Check your enrollment reminder HR Steven Blackwell All Ben Elig
10/4/23 2:00 PM 1095/W-2 Printing Elections HR/Tax Steven Blackwell Select Employees
10/5/23 9:00 AM HealthPoint October Newsletter HEalthPoint Wellness Nossé Benefits Eligible
10/6/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
10/9/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
10/9/23 8:00 AM REMINDER - October 10, 2023 - UT First Showcase Document Solutions Kristen Morales Event Planners & Admin Support
10/9/23 10:00 AM L&D Supervisor email L&D Michele Bennett Supervisor list

10/10/23 10:00 AM SEED Workshops Announcement HR-SWS Char Burke Student Employees

10/12/23 2:00 PM Mindset Matters, Strengthening Relationships, Dealing with Difficult People, Life/Work IntegrationEAP Julia Lamberti Benefits Eligible
10/13/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
10/13/23 4:00 PM HR Spectrum Presentation HR Amy Wolfgang HR Spectrum Custom List
10/16/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
10/18/23 8:00 AM November 9, 2023 - Office Copier Showcase Document Solutions Amy Douvry Event Planners & Admin Support
10/20/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
10/23/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
10/23/23 10:00 AM PTS Football email PTS Gloria Collins all employees and students
10/25/23 9:00 AM News from askUS for October askUS Stephen Gray Newsletter List
10/26/23 8:00 AM Drug Free Schools and Communications Act annual emailHR Matt Mitchell or Kerri BattlesAll employees 
10/26/23 10:00 AM pre OSSA email (nominations open Nov 1) Staff Awards Michele Bennett All employees
10/27/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
10/30/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
10/30/23 10:00 AM PTS Football email PTS Gloria Collins all employees and students

10/31/2023 2:00 PM OSSA nominations open tomorrow Staff Awards Michele Bennett all employees

NOVEMBER
11/2/23 8:00 AM REMINDER: November 9, 2023 - Office Copier ShowcaseDocument Solutions Amy Douvry Event Planners & Admin Support
11/3/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
11/3/23 10:00 AM HR Spectrum November 2023 HR Amy Wolfgang custom Spectrum list
11/6/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
11/6/23 10:00 AM L&D Supervisor email L&D Michele Bennett Supervisor list
11/8/23 2:00 PM 1095/W-2 Printing Elections HR/Tax Steven Blackwell Select Employees
11/9/23 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
11/9/23 10:30 AM Spectrum Presentation HR Amy Wolfgang custom Spectrum list

11/10/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
11/13/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
11/13/23 10:00 AM OSSA Nominations close Wednesday Staff Awards Michele Bennett all employees  
11/17/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
11/20/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
11/20/23 8:00 AM PTS Football email PTS Gloria Collins all employees and students
11/29/23 9:00 AM News from askUS for November askUS Stephen Gray Newsletter List
11/29/23 10:00 AM President's Student Employee of the Year -Nom Open HR   Char Burke all employees and students
11/30/23 2:00 PM Calendly changes ITS Katie Steiner Custom list

DECEMBER
12/1/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
12/4/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
12/7/23 9:00 AM Your One Stop for Course Packets Document Solutions Kristen Morales Faculty 
12/8/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List

12/11/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List
12/11/23 1:00 PM President's Student Employee of the Year -Reminder HR   Char Burke all employees and students
12/11/23 3:00 PM HR Spectrum HR   Amy Wolfgang
12/12/23 9:00 AM Document Solutions Course Packets Document Solutions Kristen Morales Faculty 
12/13/23 9:00 AM News from askUS for December askUS Stephen Gray Newsletter List
12/14/23 2:00 PM Building Community, Strengthening Relationships, and Build Your Social ConfidenceEAP Julia Lamberti Benefits Eligible
12/15/23 8:00 AM askUS Release Notes askUS Stephen Gray Release Notes List
12/18/23 8:00 AM askUS BPO Release Notes askUS Stephen Gray Release Notes List



Time Subject Sender Author EMMA Subaccount/Audience Notes 
10/20/22 10:00 AM Voting Time Off for Employees HR Alan Grimes All Employees
10/12/22 10:00 AM ISO Round-Up email ISO Alan Grimes All employees (minus student workers)

3/9/22 10:00 AM SAVE THE DATE: 20th Annual Employee Appreciation BBQ FAS Comms Alan Grimes Custom (FMP, UEM, FAS Comm, FAS Bus)
8/8/22 1:00 PM Fall Course Packets Doc Solutions Alan Grimes Faculty

6/14/22 1:00 PM FAS Times SVP/CFO Alan Grimes FAS All Employees
6/28/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
7/12/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
7/26/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees

8/9/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
8/23/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees

9/6/22 1:00 PM FAS Times SVP/CFO Alan Grimes FAS All Employees
9/20/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
10/4/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees

10/18/21 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
11/1/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees

11/15/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
11/29/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
12/13/22 3:00 PM FAS Times (Year in Review video) SVP/CFO Alan Grimes FAS All Employees

1/11/22 10:00 AM FAS Times SVP/CFO Alan Grimes FAS All Employees
3/1/22 10:00 AM FAS Language Services Info Email SVP/CFO Alan Grimes FAS All Employees

3/22/22 Afternoon Chaging COVID-19 guidance Darrell Bazzell Alan Grimes FAS employees
10/13/22 10:00 AM ISO Round-Up email ISO Alan Grimes Students
10/10/22 10:00 AM Duo changes are coming FAS Infra Alan Grimes Students, Faculty, Staff
10/19/22 10:00 AM Due changes are here FAS Infra Alan Grimes Students, Faculty, Staff

2/28/22 10:00 AM Veterans and Disabilities Self ID annual email HR Alan Grimes all faculty and staff 
2/17/22 10:00 AM HR leave round up HR Alan Grimes HR Employees (FAS) Official; Benefits Eligible Employees blood donation, voting, family leave pool
9/12/22 10:00 AM UT Works launch email FAS Comms Alan Grimes or Kerri Battles custom list of FAS units

9/6/22 11:00 AM Workday Timekeeping App change HR Alan Grimes or Kerri Battles FAS Infrastructure all employees (faculty, staff and student workers) 
9/12/22 10:00 AM Workday Timekeeping App change HR Alan Grimes or Kerri Battles FAS Infrastructure all employees (faculty, staff and student workers) 
1/20/22 10:00 AM UTPD Round Up UTPD Alan Grimes/Ayden Castellanos All Employees; All Students Annual round up 

10/26/22 10:00 AM Drug Free Schools and Communities Act HR Alan Grimes/Kerri Battles All employees Susan Harnden and Karen Chawner are SMEs for approval 
6/1/22 2:30 PM Personal pronouns in Workday Mary Kemp Angela Schoolar/Binta Brown FAS All Employees

3/10/22 1:00 PM Updates to the Workday Homepage App Coming March 12 FAS Comms Angie Schoolar FAS All Employees
3/10/22 10:15 AM Updates to the Workday Homepage App Coming March 12 FAS Comms Angie Schoolar FAS Managers

12/15/22 2:00 PM UT Care Changes Sue Jones Ashly Hester UT Austin Retirees

AUGUST
1/27/22 2:00 PM FAS Times SVP/CFO Ayden Castellanos FAS All Employees

2/8/22 10:00 AM FAS Times SVP/CFO Ayden Castellanos FAS All Employees
2/22/22 10:00 AM FAS Times SVP/CFO Ayden Castellanos FAS All Employees
12/1/22 10:00 AM Student Employee of the Year Award Nominations Open HR Char Burke All employees (minus student workers)

12/13/22 1:00 PM Student Employee of the Year Award Nominations Reminder#1 HR Char Burke All employees (minus student workers)
9/7/22 10:00 AM SEED Program Announcement HR-SWS Char Burke Student Employees

9/27/22 3:00 PM SEED Workshops Announcement HR-SWS Char Burke Student Employees
11/2/22 1:00 PM Student Employee Excellence & Development (SEED) Nov HR Char Burke Student Employees
8/31/22 10:00 AM ITS Round-Up email ITS Chris Longoria All employees (minus student workers)
3/28/22 10:00 AM ‘Trust and Accept’ New utexas Wi-Fi Certificate; New Firewall Protections Coming in MayITS Chris Longoria All employees (minus students workers; All Students 

1/27/22 10:00 AM ITS Round Up ITS Chris Longoria All Employees; All Students
Annual round up: Ayden 
will send for ITS 

2/1/22 10:00 AM UTMail Storage ITS Chris Longoria All students, all employees to be followed by targeted emails to UT Mail email addresses 
9/13/22 2:00 PM Qualtrics Accessibility Changes ITS Chris Longoria Special list of Qualtrics users
8/30/22 10:00 AM ITS Round-Up email ITS Chris Longoria Students
9/23/22 10:00 AM FPM All-Staff Fall Update FPM David Darling FPM Staff

DECEMBER
12/15/22 1:00 PM SVP CFO Holiday Card Darrell Bazzell FAS Comms All FAS employees

FEBRUARY
8/17/22 10:00 AM Parking and Transportation Round-Up email PTS Gloria Collins All employees (minus student workers)
1/19/22 10:00 AM Parking and Traffic Disruptions for the 3M Half Marathon PTS Gloria Collins All Employees; All Students
1/25/22 2:00 PM PTS Round Up PTS Gloria Collins All Employees; All Students Annual round up 
1/31/22 10:00 AM Possible Traffic Delays around East Campus Garage PTS Gloria Collins All Employees; All Students

7/5/22 2:00 PM Faculty/Staff [Student] fall parking permit renewals, purchases, and deadlinesPTS Gloria Collins All Employees; All Students (separate emails)
8/16/22 10:00 AM Parking and Transportation Round-Up email PTS Gloria Collins All students
3/21/22 10:00 AM Parking and Traffic Disruptions for Week of March 21-27 PTS Gloria Collins all students, all employees Texas Relays, PAC, ERC, Swim, baseball, etc.
8/18/22 2:00 PM Inner Campus Drive traffic & parking disruptions August 24 PTS Gloria Collins All students; All employees (minus student workers)
8/29/22 10:00 AM Home Football Game Parking Disruptions for September 3, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)

9/6/22 10:00 AM Home Football Game Parking Disruptions for September 10, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)
9/12/22 2:00 PM Home Football Game Parking Disruptions for September 17, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)
9/26/22 10:30 AM Home Football Game Parking Disruptions for October 1, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)

10/10/22 2:00 PM Home Football Game Parking Disruptions for October 15, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)
11/3/22 10:00 AM Home Basketball Game Parking Disruptions PTS Gloria Collins All students; All employees (minus student workers)
11/7/22 10:00 AM Home Football Game Parking Disruptions for November 12, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)

11/18/22 10:00 AM After-Hours Transportation Thanksgiving Disruption PTS Gloria Collins All students; All employees (minus student workers)
11/21/22 8:00 AM Home Football Game Parking Disruptions for November 25, 2022; towing to be enforcedPTS Gloria Collins All students; All employees (minus student workers)
12/6/22 2:00 PM Finals & Winter Term Parking & Transportation PTS Gloria Collins All students; All employees (minus student workers)

7/6/22 2:00 PM CDC Definition Changes for those 50 or older; eturn to work guidanceOHP HR HR All Employees
7/6/22 11:00 AM CDC Definition Changes for those 50 or older; eturn to work guidanceOHP HR HR Supervisors
2/9/22 9:00 AM Commons Conference Center CES Jamie Hodge Campus Event Planners

1/10/2022 9:00 AM Commons Cafe Updates CES Jamie Hodge PRC 
1/26/22 9:00 AM Commons Cafe Chinese New Year CES Jamie Hodge PRC 
3/30/22 9:30 AM Commons News CES Jamie Hodge PRC Employees
10/4/22 9:00 AM Oktoberfest Lunch at Commons CES Jamie Hodge PRC Employees, ARL

10/11/22 9:30 AM Cafe Oktoberfest Today! CES Jamie Hodge PRC Employees, ARL
6/29/22 9:30 AM Commons Announcements CES Jamie Hodge PRC Employees, ARL emails

11/16/22 9:45 AM Commons Thanksgiving CES Jamie Hodge PRC Employees, ARL Employees
7/7/22 10:30 AM Ice Cream Social CES Jamie Hodge PRC, ARL

7/14/22 10:30 AM Ice Cream Social CES Jamie Hodge PRC, ARL
8/31/22 9:00 AM Commons Cookout CES Jamie Hodge PRC, ARL

9/9/22 9:30 AM Commons Cookout Reminder CES Jamie Hodge PRC, ARL 
12/5/22 9:30 AM Commons Holiday Closure CES Jamie Hodge PRC, ARL 

10/27/22 9:45 AM Commons News CES Jamie Hodge
11/9/22 9:30 AM Commons Thanksgiving CES Jamie Hodge
6/15/22 10:00 AM Subject Pending EAP Julia Lamberti Benefits Eligible

7/7/22 10:00 AM Limeade, Mindful Meditation, Adult Friendships, & The Kids Are NOT AlrightEAP Julia Lamberti Benefits Eligible
8/18/22 10:00 AM Subject Pending EAP Julia Lamberti Benefits Eligible

9/8/22 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
9/15/22 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible

10/13/22 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
11/8/22 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
12/8/22 2:00 PM Subject Pending EAP Julia Lamberti Benefits Eligible
1/12/22 10:00 AM EAP January Events and Resources EAP Julia Lamberti Benefits Eligible

2/9/22 10:00 AM EAP February Events and Resources EAP Julia Lamberti Benefits Eligible
3/7/22 10:00 AM EAP March Events and Resources EAP Julia Lamberti Benefits Eligible

JULY
JUNE

1/18/22 2:00 PM W-2 Forms Are Available Tax Services Kara Stoner/Terance Flowers All Employees; All Students
1/3/22 12:00 PM W-2 Opt In for Electronic Receipt Tax Services Kara Stoner/Terance Flowers UT Employees who have not elected paperless delivery
6/2/22 10:00 AM Annual Audiogram Tony Garza Katie Burrell Util-All
6/8/22 10:00 AM Annual Audiogram Tony Garza Katie Burrell Util-All

7/11/22 2:00 PM UEM Zoom Reminder Katie Burrell Katie Burrell UTIL-ALL
7/14/22 2:00 PM July ERP Winners UEM Katie Burrell util-all

8/2/22 3:00 PM August Proactive Community Testing Tejas Pevekar Katie Burrell UTIL-ALL
9/6/22 2:00 PM UEM July ERP UEM Katie Burrell UTIL-ALL

9/30/22 3:00 PM August ERP Winners UEM Katie Burrell UTIL-ALL
10/6/22 10:00 AM Annual Berne Jacket Request Michael Trejo Katie Burrell Util-All

10/10/22 10:00 AM Slip, Trip and Fall Refresher Training UEM ExDir Katie Burrell Util-All
10/12/22 10:00 AM Hearts of Texas #1 (Initial) Ana Castillo Katie Burrell Util-All

11/1/22 3:00 PM September ERP Award Winners UEM Katie Burrell UTIL-ALL
11/11/22 10:00 AM Veterans Message UEM ExDir Katie Burrell Util-All
11/16/22 2:00 PM October ERP Award Winners UEM Katie Burrell UTIL-ALL
11/21/22 10:00 AM Thanksgiving Message UEM ExDir Katie Burrell Util-All
11/30/22 9:00 AM UEM Promotion Announcement UEM Katie Burrell UTIL-ALL
12/7/22 10:00 AM Andy Russell is retiring this month. Congrats, Andy! UEM Katie Burrell UTIL-ALL

12/15/22 8:00 AM Holiday Message UEM ExDir Katie Burrell Util-All
12/20/22 10:00 AM November ERP Award Winners UEM ExDir Katie Burrell Util-All

7/11/22 10:00 AM Fall 2022 Professional Development Training Tony Garza Katie Burrell Util-Supvs-Mgrs-All
8/15/22 10:00 AM Understanding Your Benefits as of 9/1 HR Kerri Battle/Stephen Blackwell Benefits Eligible
11/2/22 12:00 PM Wellness Time Off Supervisor Talking Points HR Kerri Battles all supervisors 
11/2/22 10:00 AM Wellness Time Off HR Kerri Battles Leave eligible custom list - HR employees

10/31/22 1:00 PM Internal Personnel Announcement SVP/CFO Kerri Battles
10/21/22 8:00 AM Voting Time Off for Employees HR Kerri Battles/Alan Grimes HR Employees 

MARCH
6/2/22 10:00 AM Google Workspace storage quota to be increased for Faculty and StaffAlan Grimes for ITSMario Guerra Faculty and staff

7/20/22 3:00 PM Benefits Cost Changes Beginning 9/1/22 HRSS Mary Kemp All FAS
6/30/22 4:00 PM FBS Gazette FBS Mary Kemp All FBS
9/30/22 3:00 PM FBS Gazette FBS Mary Kemp All FBS
1/27/22 3:00 PM FBS Gazette FBS Mary Kemp All FBS
8/30/22 2:00 PM FAS Learning Survey Results (backup slot) EDI Committee Mary Kemp FAS All Employees
9/14/22 2:00 PM FAS Learning Survey Results EDI Committee Mary Kemp FAS All Employees
9/21/22 2:00 PM EDI Learning Launch EDI Committee Mary Kemp FAS All Employees
9/15/22 2:00 PM FWA Message HRSS Mary Kemp FAS Supervisors
3/31/22 3:00 PM FBS Gazette FBS Mary Kemp FBS

12/22/22 9:00 AM December FBS Gazette FBS Mary Kemp FBS all
10/10/22 3:00 PM Hiring Process Improvements HRSS Mary Kemp Managers and AIM

6/10/22 1:00 PM ATTENTION:  Internet Explorer End-of-Life TRecs Mary Kemp Windows Users
10/27/22 9:00 AM Nominations will Open for OSSA on Nov 1st HR Michele Bennett All Employees

11/1/22 9:00 AM NOMINATE SOMEONE TODAY! 2023 Outstanding Staff and Supervisor Awards HR Michele Bennett All Employees
11/10/22 10:00 AM NOMINATIONS CLOSE TUESDAY for the 2023 Outstanding Staff and Supervisor AwardsHR Michele Bennett All Employees
9/14/22 10:00 AM L&D Campus survey UTLD Michele Bennett All employees  
9/29/22 10:00 AM Last Chance: Share Your Ideas! UTLD Michele Bennett Benefits Eligible

10/10/22 9:00 AM FAS LGP Info Sessions L&D Michele Bennett FAS Employees
10/24/22 10:00 AM UT L&D Now Accepting Nominations for FAS LGP L&D Michele Bennett FAS Employees
10/31/22 8:00 AM Applications for FAS Leadership Growth Program (LGP) close November 4L&D Michele Bennett FAS Employees

1/21/22 10:00 AM 2022 Staff Service Awards Recipient List is Posted HR Michele Bennett HR Employees (FAS) Official; all employees Staff Awards
2/8/22 10:00 AM Reminder: 2022 Staff Service Awards Recipient List is Posted HR Michele Bennett HR Employees (FAS) Official; all employees Staff Awards
6/6/22 10:00 AM Creating a Learning and Growth-mindset Culture on Your Team UTLD Michele Bennett Supervisors list

6/27/22 10:00 AM Reminder: Creating a Learning Culture Panel Discussion is TomorrowUTLD Michele Bennett Supervisors list
7/5/22 10:00 AM Retaining Top Talent UTLD Michele Bennett Supervisors list
8/1/22 10:00 AM Engaging Your Team UTLD Michele Bennett Supervisors list
9/6/22 10:00 AM UTLD Manager Email UTLD Michele Bennett Supervisors list

9/19/22 10:00 AM Impact UT's Future UTLD Michele Bennett Supervisors list
10/3/22 10:00 AM From Burnout to Quiet Quitting UTLD Michele Bennett Supervisors list

11/14/22 10:00 AM Do Yourself a Favor: Manage Performance UTLD Michele Bennett Supervisors list
12/12/22 11:00 AM Post Fall EDI Learning Survey DTM Nicole Holland All FAS employees
12/19/22 11:00 AM Reminder: Fall EDI Learning Program Feedback Survey DTM Nicole Holland All FAS employees
10/19/22 1:00 PM FAS EDI Learning - Fall 2022 Dates FAS EDI Nicole Holland FAS All Employees

11/8/22 11:00 AM FAS EDI Learning - Fall Workshops FAS EDI Nicole Holland FAS All Employees
11/21/22 11:00 AM FAS EDI Learning - Final Fall Events FAS EDI Nicole Holland FAS All Employees
8/25/22 1:00 PM HealthPoint Fall HealthPoint Nosse Benefits Eligible

2/2/22 11:00 AM Recharge  HealthPoint nosse Benefits Eligible
2/21/22 10:00 AM Recharge Reminder Email HealthPoint Nosse Benefits Eligible

11/15/22 2:00 PM Eliminate Tobacco USE Day! Tobacco Free Nossé All employees (faculty, staff and student workers)
9/29/22 2:00 PM Mammo Mixers next week, Fall Fitness Classes HealthPoint Nossé Benefits Eligible

10/24/22 12:00 PM HealthPoint November Events HealthPoint Nossé Benefits Eligible 
9/21/22 2:30 PM HealthPoint October Events HealthPoint Nossé HealthPoint Human Resources 
9/23/22 9:00 AM Building Community Reminder HealthPoint Nossé HealthPoint Human Resources 

10/11/22 2:00 PM HealthPoint October Events HealthPoint Nossè Benefits Eligible
6/6/22 11:30 AM HealthPoint and Benefits Fair HealthPoint Nosse Benefits Eligible 

6/29/22 10:00 AM HealthPoint and Benefits Fair HEalthPoint Nosse Benefits Eligible 
7/13/22 10:00 AM HealthPoint and Benefits Fair HEalthPoint Nosse Benefits Eligible 
7/18/22 10:00 AM HealthPoint and Benefits Fair HEalthPoint Nosse Benefits Eligible 
3/30/22 9:00 AM Plant Care & Self Care: Creating a Space for Growth and Spring Wellness ChallengeHealthPoint Nosse Ovienmhada Benefits Eligible

1/10/2022 2:00 PM Join us in 2022, Building Community During Times of Change HealthPoint Nosse Ovienmhada Benefits Eligible 
1/26/22 11:00 AM Spring HealthPoint Events HealthPoint Nosse Ovienmhada Benefits Eligible 

NOVEMBER
OCTOBER

11/9/22 12:00 PM UFCU Changes Notification Payroll Patrick Roth / Sue Jones Employees banking with UFCU
3/7/22 2:00 PM FPM All-Staff Update FPM Raquel Garza All FPM Employees

1/21/22 10:00 AM Retirement Gathering for Jim Shackelford FPM Raquel Garza CPC Employees
6/28/22 2:00 PM Facilities Complex Parking Changes David Darling Raquel Garza FPM All Employees
7/26/22 2:00 PM FAS Merit Communications FPM AVP Raquel Garza FPM All Employees
9/27/22 10:00 AM Campus Safety Round-Up email OCS Scott Filip All employees (minus student workers)
9/28/22 10:00 AM Campus Safety Round-Up email OCS Scott Filip Students

SEPTEMBER
9/8/22 10:00 AM UTPD Round-Up email UTPD Stepanie Jacksis All employees (minus student workers)
9/7/22 10:00 AM UTPD Round-Up email UTPD Stepanie Jacksis Students
1/5/22 9:00 AM News from askUS – January 5, 2021 askUS Stephen Gray askUS Newsletter Custom List

1/19/22 9:00 AM News from askUS – January 19, 2021 askUS Stephen Gray askUS Newsletter Custom List
2/2/22 9:00 AM News from askUS – February 2, 2021 askUS Stephen Gray askUS Newsletter Custom List

2/16/22 9:00 AM News from askUS – February 16, 2021 askUS Stephen Gray askUS Newsletter Custom List
3/2/22 9:00 AM News from askUS – March 2, 2021 askUS Stephen Gray askUS Newsletter Custom List

3/16/22 9:00 AM News from askUS – March 16, 2021 askUS Stephen Gray askUS Newsletter Custom List
3/30/22 9:00 AM News from askUS – March 30, 2021 askUS Stephen Gray askUS Newsletter Custom List

6/6/22 8:00 AM Release Notes for Business Process Owners for June 6, 2022 askUS Stephen Gray BPO Release Notes List
6/13/22 8:00 AM Release Notes for Business Process Owners for June 13, 2022 askUS Stephen Gray BPO Release Notes List
6/20/22 8:00 AM Release Notes for Business Process Owners for June 20, 2022 askUS Stephen Gray BPO Release Notes List
6/27/22 8:00 AM Release Notes for Business Process Owners for June 27, 2022 askUS Stephen Gray BPO Release Notes List

7/4/22 8:00 AM Release Notes for Business Process Owners for July 4, 2022 askUS Stephen Gray BPO Release Notes List
7/11/22 8:00 AM Release Notes for Business Process Owners for July 11, 2022 askUS Stephen Gray BPO Release Notes List
7/18/22 8:00 AM Release Notes for Business Process Owners for July 18, 2022 askUS Stephen Gray BPO Release Notes List
7/25/22 8:00 AM Release Notes for Business Process Owners for July 25, 2022 askUS Stephen Gray BPO Release Notes List

8/1/22 8:00 AM Release Notes for Business Process Owners for August 1, 2022 askUS Stephen Gray BPO Release Notes List
8/8/22 8:00 AM Release Notes for Business Process Owners for August 8, 2022 askUS Stephen Gray BPO Release Notes List

8/15/22 8:00 AM Release Notes for Business Process Owners for August 15, 2022 askUS Stephen Gray BPO Release Notes List
8/22/22 8:00 AM Release Notes for Business Process Owners for August 22, 2022 askUS Stephen Gray BPO Release Notes List
8/29/22 8:00 AM Release Notes for Business Process Owners for August 29, 2022 askUS Stephen Gray BPO Release Notes List

9/5/22 8:00 AM Release Notes for Business Process Owners for September 5, 2022askUS Stephen Gray BPO Release Notes List
9/12/22 8:30 AM Release Notes for Business Process Owners for September 12, 2022askUS Stephen Gray BPO Release Notes List
9/19/22 8:00 AM Release Notes for Business Process Owners for September 19, 2022askUS Stephen Gray BPO Release Notes List
9/26/22 8:00 AM Release Notes for Business Process Owners for September 26, 2022askUS Stephen Gray BPO Release Notes List
10/3/22 8:00 AM Release Notes for Business Process Owners for October 3, 2022 askUS Stephen Gray BPO Release Notes List

10/10/22 8:00 AM Release Notes for Business Process Owners for October 10, 2022askUS Stephen Gray BPO Release Notes List
10/17/22 8:00 AM Release Notes for Business Process Owners for October 17, 2022askUS Stephen Gray BPO Release Notes List
10/24/22 8:00 AM Release Notes for Business Process Owners for October 24, 2022askUS Stephen Gray BPO Release Notes List
10/31/22 8:00 AM Release Notes for Business Process Owners for October 31, 2022askUS Stephen Gray BPO Release Notes List

11/7/22 8:00 AM Release Notes for Business Process Owners for November 7, 2022askUS Stephen Gray BPO Release Notes List
11/14/22 8:00 AM Release Notes for Business Process Owners for November 14, 2022askUS Stephen Gray BPO Release Notes List



Time Subject Sender Author EMMA Subaccount/Audience Notes 
11/21/22 8:00 AM Release Notes for Business Process Owners for November 21, 2022askUS Stephen Gray BPO Release Notes List Thanksgiving Break
11/28/22 8:00 AM Release Notes for Business Process Owners for November 28, 2022askUS Stephen Gray BPO Release Notes List
12/5/22 8:00 AM Release Notes for Business Process Owners for December 5, 2022askUS Stephen Gray BPO Release Notes List

12/12/22 8:00 AM Release Notes for Business Process Owners for December 12, 2022askUS Stephen Gray BPO Release Notes List
12/19/22 8:00 AM Release Notes for Business Process Owners for December 19, 2022askUS Stephen Gray BPO Release Notes List Winter break
12/26/22 8:00 AM Release Notes for Business Process Owners for December 26, 2022askUS Stephen Gray BPO Release Notes List Winter break

1/10/2022 8:00 AM
Release Notes for Business Process Owners for January 10, 
2022 askUS Stephen Gray BPO Release Notes List

1/18/22 8:00 AM Release Notes for Business Process Owners for January 18, 2022askUS Stephen Gray BPO Release Notes List
1/24/22 8:00 AM Release Notes for Business Process Owners for January 24, 2022askUS Stephen Gray BPO Release Notes List
1/31/22 8:00 AM Release Notes for Business Process Owners for January 31, 2022askUS Stephen Gray BPO Release Notes List

2/7/22 8:00 AM Release Notes for Business Process Owners for February 7, 2022askUS Stephen Gray BPO Release Notes List
2/14/22 8:00 AM Release Notes for Business Process Owners for February 14, 2022askUS Stephen Gray BPO Release Notes List
2/21/22 8:00 AM Release Notes for Business Process Owners for February 21, 2022askUS Stephen Gray BPO Release Notes List
2/28/22 8:00 AM Release Notes for Business Process Owners for February 28, 2022askUS Stephen Gray BPO Release Notes List
3/14/22 8:00 AM Release Notes for Business Process Owners for March 14, 2022 askUS Stephen Gray BPO Release Notes List
3/21/22 8:00 AM Release Notes for Business Process Owners for March 21, 2022 askUS Stephen Gray BPO Release Notes List
3/28/22 8:00 AM Release Notes for Business Process Owners for March 28, 2022 askUS Stephen Gray BPO Release Notes List

2/3/22 10:00 AM A Transition for askUS Phone Support Coming February 7, 2022 askUS Stephen Gray Custom List from askUS CRM
7/27/22 9:00 AM News from askUS askUS Stephen Gray Newsletter List
8/17/22 9:00 AM News from askUS - Fiscal Year-End and Fall Prep Edition askUS Stephen Gray Newsletter list
8/31/22 9:00 AM News from askUS - August 31, 2022 askUS Stephen Gray Newsletter list
9/28/22 9:00 AM News from askUS - September 28, 2022 askUS Stephen Gray Newsletter list

10/26/22 9:00 AM News from askUS - October 26, 2022 askUS Stephen Gray Newsletter list
11/30/22 9:00 AM News from askUS - November 30, 2022 askUS Stephen Gray Newsletter list
12/14/22 9:00 AM News from askUS - December 14, 2022 askUS Stephen Gray Newsletter list

6/29/22 9:00 AM News from askUS for June 29, 2022 askUS Stephen Gray Newsletter Subscriber List
9/12/22 8:00 AM What’s New in the Workday Fall Update? askUS Stephen Gray Newsletter Subscription list

6/3/22 8:00 AM Release Notes for June 3, 2022 askUS Stephen Gray Release Notes Sub List
6/10/22 8:00 AM Release Notes for June 10, 2022 askUS Stephen Gray Release Notes Sub List
6/17/22 8:00 AM Release Notes for June 17, 2022 askUS Stephen Gray Release Notes Sub List
6/24/22 8:00 AM Release Notes for June 24, 2022 askUS Stephen Gray Release Notes Sub List

7/1/22 8:00 AM Release Notes for July 1, 2022 askUS Stephen Gray Release Notes Sub List
7/8/22 8:00 AM Release Notes for July 8, 2022 askUS Stephen Gray Release Notes Sub List

7/15/22 8:00 AM Release Notes for July 15, 2022 askUS Stephen Gray Release Notes Sub List
7/22/22 8:00 AM Release Notes for July 22, 2022 askUS Stephen Gray Release Notes Sub List
7/29/22 8:00 AM Release Notes for July 29, 2022 askUS Stephen Gray Release Notes Sub List

8/5/22 8:00 AM Release Notes for August 5, 2022 askUS Stephen Gray Release Notes Sub List
8/12/22 8:00 AM Release Notes for August 12, 2022 askUS Stephen Gray Release Notes Sub List
8/19/22 8:00 AM Release Notes for August 19, 2022 askUS Stephen Gray Release Notes Sub List
8/26/22 9:00 AM Release Notes for August 26, 2022 askUS Stephen Gray Release Notes Sub List

9/2/22 8:00 AM Release Notes for September 2, 2022 askUS Stephen Gray Release Notes Sub List
9/9/22 8:00 AM Release Notes for September 9, 2022 askUS Stephen Gray Release Notes Sub List

9/16/22 8:00 AM Release Notes for September 16, 2022 askUS Stephen Gray Release Notes Sub List
9/23/22 8:00 AM Release Notes for September 23, 2022 askUS Stephen Gray Release Notes Sub List
9/30/22 8:00 AM Release Notes for September 30, 2022 askUS Stephen Gray Release Notes Sub List
10/7/22 8:00 AM Release Notes for October 7, 2022 askUS Stephen Gray Release Notes Sub List

10/14/22 8:00 AM Release Notes for October 14, 2022 askUS Stephen Gray Release Notes Sub List
10/21/22 8:00 AM Release Notes for October 21, 2022 askUS Stephen Gray Release Notes Sub List
10/28/22 8:00 AM Release Notes for October 28, 2022 askUS Stephen Gray Release Notes Sub List

11/4/22 8:00 AM Release Notes for November 4, 2022 askUS Stephen Gray Release Notes Sub List
11/11/22 8:00 AM Release Notes for November 11, 2022 askUS Stephen Gray Release Notes Sub List
11/18/22 8:00 AM Release Notes for November 18, 2022 askUS Stephen Gray Release Notes Sub List
11/25/22 8:00 AM Release Notes for November 25, 2022 askUS Stephen Gray Release Notes Sub List Thanksgiving Break
12/2/22 8:00 AM Release Notes for December 2, 2022 askUS Stephen Gray Release Notes Sub List
12/9/22 8:00 AM Release Notes for December 9, 2022 askUS Stephen Gray Release Notes Sub List

12/16/22 8:00 AM Release Notes for December 16, 2022 askUS Stephen Gray Release Notes Sub List
12/23/22 8:00 AM Release Notes for December 23, 2022 askUS Stephen Gray Release Notes Sub List Winter break
12/30/22 8:00 AM Release Notes for December 30, 2022 askUS Stephen Gray Release Notes Sub List Winter break

1/7/22 8:00 AM Release Notes for January 7, 2022 askUS Stephen Gray Release Notes Sub List
1/14/22 8:00 AM Release Notes for January 14, 2022 askUS Stephen Gray Release Notes Sub List
1/21/22 8:00 AM Release Notes for January 21, 2022 askUS Stephen Gray Release Notes Sub List
1/28/22 8:00 AM Release Notes for January 28, 2022 askUS Stephen Gray Release Notes Sub List

2/4/22 8:00 AM Release Notes for February 4, 2022 askUS Stephen Gray Release Notes Sub List
2/11/22 8:00 AM Release Notes for February 11, 2022 askUS Stephen Gray Release Notes Sub List
2/18/22 8:00 AM Release Notes for February 18, 2022 askUS Stephen Gray Release Notes Sub List
2/25/22 8:00 AM Release Notes for February 25, 2022 askUS Stephen Gray Release Notes Sub List

3/4/22 8:00 AM Release Notes for March 4, 2022 askUS Stephen Gray Release Notes Sub List
3/11/22 8:00 AM Release Notes for March 11, 2022 askUS Stephen Gray Release Notes Sub List
3/18/22 8:00 AM Release Notes for March 18, 2022 askUS Stephen Gray Release Notes Sub List
3/25/22 8:00 AM Release Notes for March 25, 2022 askUS Stephen Gray Release Notes Sub List
11/2/22 10:00 AM UT Works Newsletter (TBD) UTWorks Stephen Gray UTWorks custom list
11/7/22 9:00 AM UT Works Newsletter for November 2022 UTWorks Stephen Gray UTWorks custom list
7/18/22 10:00 AM Submission Window Open: Performance Appraisal Mass Transaction ProcessaskUS Stephen Gray Workday HR Execs

10/18/22 9:00 AM FWA Mass Process Submission Window Closes October 28 askUS Stephen Gray Workday HR Execs and HR Partners
9/23/22 10:00 AM FWA Mass Process Submission Window Opens on October 3 askUS Stephen Gray Workday HR Execs and Partners

11/3 9:00 AM Reminder: Updating Missing Mail Codes in Workday askUS Stephen Gray Workday HR Partners
11/3/22 11:45 AM [Correction: Report RPT0] Reminder: Updating Missing Mail Codes in WorkdayaskUS Stephen Gray Workday HR Partners

11/17/22 10:00 AM New – Phonetic Name Pronunciation Feature Available in WorkdayaskUS Stephen Gray Workday HRP, HRE, AHRP, AHRE
6/29/22 1:00 PM 2022 Salary Adjustment Process Guidance Documentation askUS Stephen Gray Workday Merit Role Holders
6/14/22 9:00 AM Watch your inbox – June 27 Info Session for 2022 Salary Adjustment ProcessaskUS Stephen Gray Workday Merit Roles

8/11/22 9:00 AM Reminder: The Compensation Grid Submission Window Closes on August 17askUS Stephen Gray Workday Merit Roles

8/26/22 10:40 AM 2022 Salary Adjustment Process Validation askUS Stephen Gray Workday Merit Roles Sent at 10:40 AM — Needed to send immediately upon receiving final approval
8/16/22 9:00 AM Updated Job Requisition Questionnaire Process in Workday askUS Stephen Gray Workday Recruiters Postponed: Will reschedule
8/16/22 9:00 AM Updated Job Requisition Questionnaire Process in Workday askUS Stephen Gray Workday Recruiters
12/8/22 9:00 AM Recruiters and HR Executives can now Reactivate Candidates in WorkdayaskUS Stephen Gray Workday Recruiters and HR Execs

6/9/22 1:00 PM New Reference Check Required flag on Candidate Grid askUS Stephen Gray Workday Recruiters, HRP, HRE, AHRP, AHRE
8/10/22 10:00 AM My Time and Absence App to become default time management app in WorkdayaskUS Stephen Gray Workday roles: Timekeeper, Absence Partner, HR Exec, HR Partner, HR Asst., HR Assoc
7/21/22 10:00 AM Reminders: Prepare for Upcoming Merit Role Lock and Compensation Review ProcessaskUS Stephen Gray Workday Security Parters and Merit Roles

6/8/22 9:00 AM Reminder: Review Merit Roles in Workday before the Salary Adjustment Process beginsaskUS Stephen Gray Workday Security Partners
8/26/22 11:00 AM Merit Roles in Workday are now unlocked and editable askUS Stephen Gray Workday Security Partners Rescheduled
12/5/22 9:00 AM Workday HCM Fiscal Analyst Security Assignment Review askUS Stephen Gray Workday Security Partners

3/3/22 9:00 AM Spring 2022 – Workday Role Assignment and Delegation Review ReminderaskUS Stephen Gray Workday Security Partners
10/3/22 9:00 AM  Fall 2022 – Workday Role Assignment and Delegation Review ReminderaskUS Stephen Gray Workday Security Partners, Academic Unit SPs, Cost Center SPs

10/31/22 9:00 AM Reminder: Team Time and Absence App Transition Completes November 1askUS Stephen Gray Workday Time roles and Absence Partners
3/8/22 9:00 AM Upcoming Changes to the Workday Homepage Affect Time Entry askUS Stephen Gray Workday Timekeepers and HR roles

9/8/22 9:00 AM Reminder – Reminder: Transitioning to the My Time and Absence AppaskUS Stephen Gray Workday Timekeepers, Absence Parters and Campus HR roles
10/6/22 9:00 AM Reminder: Transition to My Time and Absence Completes on October 10askUS Stephen Gray Workday Timekeepers, Absence Partners, HR Execs, partners, associates, and assistants

6/9/22 9:00 AM Now Available – New My Time and Absence Dashboard in WorkdayaskUS Stephen Gray Workday Timekeepers, Absence Partners, HR Partners, HR Execs
10/11/22 10:00 AM Team Time and Absence App Coming October 12 askUS Stephen Gray Workday Timekeepers, Time Associates, Time Analysts, Absence Partners

7/8/22 1:00 PM Annual Enrollment Primer HR Steven Blackwell All Benefits Eligible
7/12/22 1:00 PM Annual Enrollment Supplement HR Steven Blackwell All Benefits Eligible
7/15/22 9:00 AM Annual Enrollment Begins Today HR Steven Blackwell All Benefits Eligible
7/25/22 1:00 PM Annual Enrollment Reminder HR Steven Blackwell All Benefits Eligible
7/29/22 11:00 AM Annual Enrollment Ends Sunday HR Steven Blackwell All Benefits Eligible
10/7/22 2:00 PM Review you Annual Enrollment Elections HR Steven Blackwell All Benefits Eligible Employees
9/21/22 1:00 PM AGS Employee Insurance Reminder HR Steven Blackwell Ben Elig AGS Employees
9/21/22 3:00 PM AGS Missing Required Information Email HR Steven Blackwell Ben Elig AGS Employees who have not completed onboarding
1/26/22 1:00 PM 1095C Forms Available HR Steven Blackwell Benefits Eligible
1/14/22 10:00 AM AGS Employee Insurance Reminder HR Steven Blackwell Continuing BE AGS Employees

2/2/22 2:00 PM AGS Missing Required Info HR Steven Blackwell Custom list of AGS EEs
1/7/22 10:00 AM AGS Employee Insurance Reminder HR Steven Blackwell New BE AGS Employees

1/18/22 10:00 AM AGS Employee Insurance HR Steven Blackwell New BE AGS Employees
1/13/22 1:00 PM 1095-C Paper Opt Out Message HR Steven Blackwell Select Ben Elig Employees
7/26/22 1:00 PM UT Flex AE Reminder HR Steven Blackwell UT FLEX participants

10/28/22 12:00 PM UFCU Direct Deposit Payment Election Changes Payroll Sue Jones Custom List to current UFCU direct deposit population
2/3/22 12:00 PM Expiring Exempt Elections Payroll Sue Jones (for Ashly Hester) Custom List, EEs w/ Expiring Exempt Elections (~500)

2/11/22 12:00 PM Expiring Exempt Elections (2nd email) Payroll Sue Jones (for Ashly Hester) Custom List, EEs w/ Expiring Exempt Elections (~500)
2/7/22 2:30 PM FICA Exemption Notice Payroll Sue Jones (for Ashly Hester) Impacted EEs (~4500) urgent due to error in FICA exemption calculations

11/16/22 10:00 AM Payroll Update: Splitting Checks is Now Possible Payroll Services Sue Jones/Kerri Battles All employees (faculty, staff and student workers)
6/3/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

6/10/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
6/17/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
6/24/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

7/8/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
7/15/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
7/22/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
7/29/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

8/5/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
8/12/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
8/19/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
8/26/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

9/2/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
9/9/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

9/16/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
9/23/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
10/7/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

10/14/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
10/21/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
10/28/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

11/4/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
11/11/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
11/18/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
12/2/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
12/9/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

12/16/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/7/2022 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

1/14/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/28/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

2/4/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/11/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/18/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
2/25/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

3/4/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/11/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/18/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
3/25/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
1/21/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD FAS All Employees

3/8/22 10:00 AM FAS Times SVP/CFO TBD FAS All Employees
3/23/22 2:00 PM FAS Times SVP/CFO TBD FAS All Employees

7/1/22 3:00 PM FAS Communications Weekly Report FAS Comms TBD
12/12/22 2:00 PM W-2 Opt In for Electronic Receipt Tax Services Terance Flowers UT Employees who have not elected paperless delivery
12/19/22 10:00 AM W-2 Opt In for Electronic Receipt Tax Services Terance Flowers UT Employees who have not elected paperless delivery
12/15/22 2:00 PM Reorg update / holiday message BSO (FPM) Valerie Nies All BSO Employees TBD

12/1/22 11:00 AM Update on Organzational Transition BSO (FPM) Valerie Nies All BSO employees - from Jim Davis FAQ page and org chart
12/7/22 2:00 PM Update on Organizational Transition BSO (FPM) Valerie Nies All BSO employees or former FPM staff TBD
1/17/22 11:00 AM Recap of Organizational Structure Changes Valerie Nies Facilities Services, CPC, PMCS

12/14/22 2:00 PM Holiday Message Darren Hale Valerie Nies PMCS, CPC, FS

8/4/22 ALL DAY NO EMAIL DAY

10/18/22 NO ALL STAFF, FACULtY, STUDENTS EMAIL DAY
10/25/22 NO ALL STAFF, FACULtY, STUDENTS EMAIL DAY

11/4/22 NO ALL STAFF, FACULtY, STUDENTS EMAIL DAY
11/14/22 NO ALL STAFF, FACULTY, STUDENTS EMAIL DAY
11/17/22 NO ALL STAFF, FACULTY, STUDENTS EMAIL DAY
11/18/22 ALL STAFF, FACULTY, STUDENTS EMAIL DAY RESERVED FOR PTS
11/29/22 NO ALL STAFF, FACULTY, STUDENTS EMAIL DAY

12/8/22 NO ALL STAFF, FACULTY, STUDENTS EMAIL

ARCHIVE



 Time Subject Sender Author EMMA Subaccount/Audience Notes 
DECEMBER

12/1/2021 9:00 AM News from askUS – December 1, 2021 askUS Stephen Gray askUS Newsletter Custom List

12/1/2021 10:00 AM
Nominate a Student Today! 2022 President's Student 
Employee of the Year HR Charmarie Burke faculty and staff

12/1/2021 11:30 AM HR Spectrum Agenda Stacey (SWS) Stacey Custom list for HR Spectrum 
12/3/2021 8:00 AM Release Notes for December 3, 2021 askUS Stephen Gray Release Notes Sub List

12/3/2021 1:00 PM
New Report Available to Timekeepers: Timesheet 
Completion Report for Worker – RPT1016 askUS Stephen Gray Workday Timekeepers Rescheduled due to delays unrelated to email process

12/3/2021 10:00 AM EAP December Events and Resources EAP Julia Lamberti Benefits Eligible
12/3/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

12/3/2021 12:00 PM W-2 Opt In for Electronic Receipt Tax Services Kara Stoner/TBD
UT Employees who have not elected paperless 
delivery

12/6/2021 8:00 AM
Release Notes for Business Process Owners for 
December 6, 2021 askUS Stephen Gray Release Notes Sub List

12/6/2021 10:45 AM Finals & Winter Break Parking & Transportation PTS Gloria Collins All students, All employees
12/6-12/9 TBD Interim Appointments Announcement SVP/CFO Kerri Battles All FAS

12/8/2021 9:00 AM FRMS Updates Scheduled for December 9 askUS Stephen Gray FRMS Fin BPO list Rescheduled from Monday due to deployment delay.
12/8/2021 1:00 PM Grad Student Insurance Email HR Steven Blackwell Ben Elig AGS Employees
12/8/2021 3:00 PM HR Spectrum Slides Stacey (SWS) Stacey Custom list for HR Spectrum 
12/9/2021 11:00 AM 1095 C  Paper Opt Out Email HR Steven Blackwell
12/9/2021 1:00 PM Reminder: All-Staff Meeting Today FPM Raquel Garza All FPM

12/10/2021 8:00 AM Release Notes for December 10, 2021 askUS Stephen Gray Release Notes Sub List
12/10/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

TBD week of 12/13 TBD SVP/CFO holiday card SVP/CFO Charlie Moore All FAS Employees 

12/13/2021 8:00 AM
Release Notes for Business Process Owners for 
December 13, 2021 askUS Stephen Gray Release Notes Sub List

12/13/2021 11:00 AM Building Community in Times of Change HealthPoint Wellness Nosse Benefits Eligible

12/14/2021 9:00 AM
Workday now delivers RPT1016 to Timekeepers for 
transferring workers askUS Stephen Gray Workday Timekeepers

12/15/2021 9:00 AM News from askUS – December 15, 2021 askUS Stephen Gray askUS Newsletter Custom List
12/15/2021 9:00 AM Commons Cafe Holiday Schedule CES Jamie Hodge PRC Employees

12/15/2021 12:00 PM W-2 Opt In for Electronic Receipt Tax Services Kara Stoner/TBD
UT Employees who have not elected paperless 
delivery

12/16/2021 10:00 AM Interim Appointments Announcement FPM Raquel Garza All FPM employees
12/17/2021 8:00 AM Release Notes for December 17, 2021 askUS Stephen Gray Release Notes Sub List
12/17/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

12/20/2021 8:00 AM
Release Notes for Business Process Owners for 
December 20, 2021 askUS Stephen Gray Release Notes Sub List

12/22/2021 11:00 AM Construction Advisory- Sarah M. & Charles Seay Building AdditionCPC Veronica Davis All students, All employees

ARCHIVE
JANUARY

1/6/2021 9:00 AM News from askUS – January 6, 2021 askUS Stephen Gray Newsletter Custom List
1/6/2021 10:00 AM Red River Realignment Construction Advisory CPC Laurie All non-student employees, All students
1/7/2021 8:00 AM Wellness Updates Nosse Nosse O Benefits Eligible
1/7/2021 12:00 PM Electronic W-2s Payroll Sue Jones W-2 recipients receiving paper forms moved up from 1/11/21 per request
1/8/2021 8:00 AM Release Notes for January 8, 2021 askUS Stephen Gray Release Notes Sub List

1/11/2021 8:00 AM
Release Notes for Business Process Owners for 
January 11, 2021 askUS Stephen Gray BPO release notes list

1/11/2021 10:00 AM Inclement Weather and Timekeeping HR Michele Bennett HR Employees (FAS) Official - all employees
1/11/2021 2:00 PM Hit the Ground Running in 2021 UTLD Michele Bennett custom list approved by Kerri and Adrienne
1/11/2021 3:00 PM Spectrum cancelled HR Jennifer Nelson Spectrum

1/12/2021 10:00 AM Update your veteran or disability status in Workday HR Michele Bennett HR Employees (FAS) Official - all employees

1/13/2021 10:00 AM

Nominate a Student Employee TODAY! 2021 President’
s Student Employee of the Year Nominations Close 
January 22nd at 5 p.m. HR Michele Bennett HR Employees (FAS) Official - all employees

1/14/2021 10:00 AM Form 1095-C- Opt Out of Paper Copy HR Benefits Steven Blackwell custom list 
1/15/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
1/15/2021 8:00 AM Release Notes for January 15, 2021 askUS Stephen Gray Release Notes Sub List
1/15/2021 TBD MLK/EDI message Binta Brown Charlie Moore FAS Employees

1/18/2021 8:00 AM
Release Notes for Business Process Owners for 
January 18, 2021 askUS Stephen Gray BPO release notes list

1/19
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

1/19/2021 TBD SVP/CFO message Darrell Bazzell Charlie Moore
1/21/2021 9:00 AM News from askUS – January 21, 2021 askUS Stephen Gray Newsletter Custom List
1/22/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
1/22/2021 8:00 AM Release Notes for January 22, 2021 askUS Stephen Gray Release Notes Sub List

1/25/2021 8:00 AM
Release Notes for Business Process Owners for 
January 25, 2021 askUS Stephen Gray BPO release notes list

1/25/2021 10:00 AM How well do you communicate? UTLD Michele Bennett

1/25/2021 12:00 PM
Cultivating Hope, Living Solo & Parenting Groups and 
Save the Date for Recharge HealthPoint Nosse O Benefits Eligible 

1/26/2021 7:30 AM
ITS reminder for the spring; recent and upcoming 
changes ITS Kerri Battles FAS Infrastructure, all students, all employees

1/27
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

1/28/2020 10:00 AM PTS Spring Round Up PTS Gloria Collins all employees, all students holding this date for possible PTS spring round up 

1/28/2021 1:00 PM
Red River Realignment, Traffic Control Update, start 
Jan. 30 CPC Veronica Davis all employees, all students launch two emails- one to all employees, one to all students

1/29/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
1/29/2021 8:00 AM W-2 form availability Payroll Sue Jones custom list: anyone receiving a 2020 W-2
1/29/2021 9:00 AM Release Notes for January 29, 2021 askUS Stephen Gray Release Notes Sub List
1/29/2021 2:00 PM Earned Income Tax Credit Notification Payroll Sue Jones custom list: anyone receiving a 2020 W-2 same recipient list as Payroll 1/29/21 mailing

FEBRUARY
2/1/2021 7:30 AM Online Course Packets Document Solutions Weldon Phillips Faculty
2/1/2021 10:00 AM TBD Black History Month EDI email Darrell Bazzell Charlie Moore All FAS Employees 

2/1/2021 8:00 AM
Release Notes for Business Process Owners for 
February 1, 2021 askUS Stephen Gray BPO release notes list

2/2/21 10:00 AM Upgrade Zoom to Newest Version Today ITS Kerri Battles FAS Infrastructure all employees, all students 
2/2/2021 2:00 PM Form 1095-C- Opt Out of Paper Copy HR Benefits Steven Blackwell custom list 

2/3/2021 10:00 AM Renewal of W-4 Exempt Elections (1st of 2) Payroll Sue Jones
custom list: those who claimed exempt on 2020 
W-4 elections but have not renewed for 2021

2/3/2021 9:00 AM News from askUS – February 3, 2021 askUS Stephen Gray Newsletter Custom List

2/4
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

2/4 10:00 AM Spectrum Agenda Human Resources Jennifer Nelson HR Contacts

TBD 10:00 AM
FAS Equity, Diversity, and Inclusion Committee 
members appointed Darrell Bazzell Laurie Lentz All FAS Employees

2/5/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
2/5/2021 8:00 AM Release Notes for February 5, 2021 askUS Stephen Gray askUS release notes list

2/5/2021 9:00 AM
SURVEY – Provide Feedback on HR/Payroll and 
Financials Systems Projects for Spring 2021 askUS Stephen Gray custom list: define users + select workday roles

2/5/2021 10:00 AM ReCharge Save the Date HealthPoint Nosse Ovienmhada custom list. Benefits Eligible 

2/8
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

2/8/2021 8:00 AM
Release Notes for Business Process Owners for 
February 8, 2021 askUS Stephen Gray BPO release notes list

2/9/2021 8:00 AM UT Line:  Valentine's Day Get Your Gifts Document Solutions Weldon Phillips Admin Support
2/9/2021 10:00 AM FAS Times SVP/CFO Charlie Moore All FAS Employees
2/9/2021 2:00 PM UT FLEX Updates HR Steven Blackwell All FLEX plan participants

2/10/2021 9:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list

2/11/21 9:00 AM
Date Range Selector added to Assign Costing 
Allocations askUS Stephen Gray Workday Cost Center Managers

2/11/21 10:00 AM EDI Committee announcement SVP/CFO Charlie Moore All FAS Employees

2/11/2021 10:30 AM
Streamline your event planning by joining the campus 
CVENT license 

Commons Event 
Services Jessica Van Amburgh

Custom list: FAS Commons Marketing -- 
Informational/event and conference planning job 
codes - 1,000 contacts

2/11/2021 Afternoon TBD timekeeping email from HR HR Michele or Stacey
Supervisors and Benefits Eligible employees - 
re: inclement weather timekeeping 

2/12/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
2/12/2021 8:00 AM Release Notes for February 12, 2021 askUS Stephen Gray askUS release notes list

2/12/2021 10:00 AM Renewal of W-4 Exempt Elections (2nd of 2) Payroll Sue Jones
custom list: those who claimed exempt on 2020 
W-4 elections but have not renewed for 2021

2/12/2021 1:00 PM Severe Weather Delay of Campus Deliveries Document Solutions Weldon Phillips TBD

Our director, Richard Beto, wants to send out to the 
most appropriate list available. He has already sent an 
email to building managers.  This announcement affects 
all distribution including Dell Med, Pickle, etc.

2/15/21 8:00 AM
Release Notes for Business Process Owners for 
February 15, 2021 askUS Stephen Gray BPO release notes list

2/15/21 9:00 AM

SURVEY REMINDER - Provide Feedback on 
HR/Payroll and Financials Systems Projects for Spring 
2021 askUS Stephen Gray custom list: define users + select workday roles

2/15/21 9:00 AM HR Spectrum Presentation Human Resources Jennifer Nelson HR Spectrum

2/16/2021 12:30 PM
Stay safe and check on others during historic winter 
storm SVP/CFO Charlie Moore All FAS employees

2/17/2021 9:00 AM News from askUS – February 17, 2021 askUS Stephen Gray Newsletter Custom List
2/17/2021 10:00 AM HealthPoint Events EAP Email HealthPoint/ EAP Nosse Ovienmhada Custom list

2/17/2021 8AM-12PM Timekeeping deadline for timekeepers and hourly workersPayrol Services Kerri Battles
HR Contacts (timekeepers); Payroll Services 
(hourly workers) 

2/19/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership
2/20/2021 TBD Timekeeping HR Kerri Battles benefits eligible employees and supervisors 
2/22/2021 10:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list
2/23/2021 8:00 AM ReCharge is today HealthPoint Nosse Ovienmhada custom list. Benefits Eligible 
2/23/2021 10:00 AM FAS Times SVP/CFO Charlie Moore All FAS Employees
2/23/2021 afternoon moving forward after the inclement weather Darrell Bazzell Kerri Battles All FAS Employees

2/24
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

2/25/2021 9:00 AM
DELAYED: November 2020 Prior Period Mass Advance 
of Time and Lock askUS Comms Stephen Gray Workday Timekeepers

2/25/2021 2:00 PM FBS Gazette FBS Mary Kemp FBS Staff
2/26/2021 8:00 AM Release Notes for February 26, 2021 askUS Stephen Gray askUS release notes list

2/26/2021 9:00 AM

SURVEY EXTENDED - Spring 2021 HR/Payroll and 
Financials Systems Projects Survey Extended to March 
10 askUS Stephen Gray custom list: define users + select workday roles

2/26/2021 11:00 AM 1095-C Release Email HR Steven Blackwell All medical plan participants
2/26/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

MARCH

3/1/21 8:00 AM
Release Notes for Business Process Owners for March 
1, 2021 askUS Stephen Gray BPO release notes list

3/1/21 9:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list
3/2/21 10:00 AM Grieving a Year of Covid-19, A Year into the Pandemics & Mindful MeditationHealthPoint Nosse Ovienmhada Benefits Eligible
3/3/21 9:00 AM News from askUS – March 3, 2021 askUS Stephen Gray Newsletter Custom List
3/4/21 10:00 AM FAS Times Winter Warrior Edition svpcfo Charlie Moore all FAS employees 
3/4/21 1:00 PM askUS Support Email Outage askUS Stephen Gray Newsletter Custom List
3/4/21 2:00 PM New Recharge Dates, March Mammo-Mixers & Virtual Fitness Nosse Ovienmhada Benefits Eligible 

3/5/2021 8:00 AM Release Notes for March 5, 2021 askUS Stephen Gray campus release notes list

3/5/2021 12:00 PM RESOLVED – askUS Support Email Returns to Normal OperationaskUS Stephen Gray Newsletter Custom List

3/5/2021 2:00 PM Spectrum Invite HR Jennifer Nelson Spectrum, HR
3/5/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

3/8/2021 8:00 AM
Release Notes for Business Process Owners for March 
8, 2021 askUS Stephen Gray BPO release notes list

3/8/2021 1:00 PM TBD - UTPD announcement Darrell Bazzell Kerri Battles all FAS employees 
3/8/2021 10:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list
3/8/2021 2:00 PM Campus Safety Survey Campus Safety Laurie Lentz all employees, all students

3/9

NO EMAIL DAY - 
PRESIDENTIAL EMAIL TO 
STUDENTS

3/9/2021 9:00 AM E-Verify to begin syncing with Workday on March 10 askUS Stephen Gray Workday I-9 Partners
3/9/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

3/10

NO EMAIL DAY - 
PRESIDENTIAL EMAIL TO 
STUDENTS

3/10/2021 8:00 AM Healthpoint & EAP HealthPoint Nosse Ovienmhada

3/10/2021 10:00 AM
Having productive conversations around diversity and 
difference SVP/CFO Charlie Moore FAS All

3/11/21 10:00 AM 2021 Staff Service Awards Recipient List is Posted HR Michele Bennett HR Employees (FAS) Official; all employees
3/11/21 4:30 PM Spectrum presentation HR Jennifer Nelson Spectrum, HR AVP

3/11/2021 3:00 PM FBS Gazette FBS Mary Kemp FBS Staff
3/12/2021 8:00 AM Release Notes for March 12, 2021 askUS Stephen Gray campus release notes list

3/12/2021 10:00 AM Lyft Credits Lyft Lyft/PTS Faculty, Staff, and Students who have not yet 
opted in will not be sent through EMMA

3/12/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

3/15/2021 8:00 AM
Release Notes for Business Process Owners for March 
8, 2021 askUS Stephen Gray BPO release notes list

3/15/2021 1:00 PM Mass Avance Deadlines HR Jennifer Nelson Absence Partner, Timekeeping
3/17/2021 9:00 AM News from askUS – March 17, 2021 askUS Stephen Gray Newsletter Custom List

3/18/2021 10:00 AM
Reminder:
Give feedback on our winter storm response Campus Safety Laure Lentz Faculty, Staff, and non-Staff Students

3/19/2021 8:00 AM Release Notes for March 19, 2021 askUS Stephen Gray campus release notes list
3/19/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

3/22
PRESIDENTIAL EMAIL TO 
STUDENTS

3/22/2021 8:00 AM
Release Notes for Business Process Owners for March 
22, 2021 askUS Stephen Gray BPO release notes list

3/22/2021 10:00 AM So Much to do, So much to See UTLD Michele Bennett custom list

3/22

PRESIDENTIAL EMAIL TO 
UT COMMUNITY: 
STUDENTS, STAFF AND 
FACULTY

3/23/2021 9:00 AM
Legacy and External I-9 Information Available in 
Workday on March 24 askUS Stephen Gray Workday I-9 Partners

3/23/2021 9:00 AM

Road construction in area of MLK Blvd. and Red River 
St. expected to begin early April 2021

CPC Veronica Davis Faculty, non-student staff, students
3/23/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

3/23/2021 10:00 AM Changes to graduate student employee insurance Grad School and HR Nick Hundley
Leadership Account - all faculty, benefits eligible 
graduate students 

3/24/2021 10:00 AM
Sign up for Recharge, Farmhouse Delivery and Living 
Well Programs Healthpoint Nosse Benefits Eligible

3/25/21 10:00 AM
Reminder: 2021 Staff Service Awards Recipient List is 
Posted HR Michele Bennett HR Employees (FAS) Official; all employees

3/26/2021 8:00 AM Release Notes for March 26, 2021 askUS Stephen Gray campus release notes list
3/26/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

3/29/2021 8:00 AM
Release Notes for Business Process Owners for March 
29, 2021 askUS Stephen Gray BPO release notes list

3/30/2021 9:00 AM NEW – Submit askUS Operational Support (OPS) Forms via DocuSignaskUS Stephen Gray OPS Contact List
3/30/2021 2:00 PM Pending Subject EAP Julia Lamberti Benefits Eligible. 
3/31/2021 9:00 AM News from askUS – March 31, 2021 askUS Stephen Gray Newsletter Custom List
3/31/2021 3:00 PM Mass Advance HR Jennifer Nelson Absence Partner, Timekeepr

APRIL

APRIL - TBD
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

4/2/2021 8:00 AM Release Notes for April 2, 2021 askUS Stephen Gray campus release notes list

4/2/2021 10:00 AM
back up date: changes to graduate student employee 
insurance Grad School and HR Nick Hundley 

Leadership Account - all faculty, benefits eligible 
graduate students 

4/2/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

4/5/2021 8:00 AM
Release Notes for Business Process Owners for April 5, 
2021 askUS Stephen Gray BPO release notes list

4/5/2021 9:00 AM UTPD Community Survey UTPD/FAS Noelle Newton all employees, all students Required biennial survey to obtain accreditaiton from the Commission on Accreditation for Law Enforcement Agencies, Inc. (CALEA)
4/5/2021 10:00 AM Can't We Just Talk? UTLD Michele Bennett custom list
4/6/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
4/7/2021 10:00 AM  Security Newsletter ISO Kerri Battles all employees alerting employees to an increase in fraud during the pandemic 
4/8/2021 10:00 AM Spectrum Invite HR  Jennifer Nelson Specturm, HR AVP
4/9/2021 8:00 AM Release Notes for April 9, 2021 askUS Stephen Gray campus release notes list
4/9/2021 9:00 AM UTPD Community Survey Reminder UTPD/FAS Noelle Newton All employees, all students
4/9/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership



 Time Subject Sender Author EMMA Subaccount/Audience Notes 
4/12/2021 PRESIDENTIAL EMAIL 

4/12/2021 8:00 AM
Release Notes for Business Process Owners for April 
12, 2021 askUS Stephen Gray BPO release notes list

4/12/2021 10:00 AM Recharge is Tomorrow HealthPoint Wellness Nosse Benefits Eligible
4/13/2021 10:00 AM GLT-EEB Construction Advisory CPC Veronica Davis All employees, all students
4/14/2021 9:00 AM News from askUS – April 14, 2021 askUS Stephen Gray askUS Newsletter List

4/15/2021
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

4/16/2021 8:00 AM Release Notes for April 16, 2021 askUS Stephen Gray campus release notes list
4/16/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

4/19/2021 8:00 AM
Release Notes for Business Process Owners for April 
19, 2021 askUS Stephen Gray BPO release notes list

4/19/2021 10:00 AM Count on Me UTLD Michele Bennett custom list
4/20/2021 8:00 AM Supervisor Email HRSS Kerri Battles FAS managers/supervisors in advance of heath newsletter 
4/20/2021 10:00 AM Health Newsletter SVP/CFO Charlie Moore FAS All to focus on vaccine-related information 
4/20/2021 1:00 PM Summer Insurance Notices HR Steven Blackwell Faculty and AGS
4/23/2021 8:00 AM Release Notes for April 23, 2021 askUS Stephen Gray campus release notes list
4/23/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

4/26/2021 8:00 AM
Release Notes for Business Process Owners for April 
26, 2021 askUS Stephen Gray BPO release notes list

4/26/2021 2:00 PM
New Academic Employment Dashboard Available in 
Workday askUS Stephen Gray

workday security roles: academic hr partner, 
academic hr executive

4/27/2021 9:00 AM Comal Ductbank Extension Construction Advisory UEM Isidoria Sanchez All employees, all students
4/27/2021 2:00 PM Pending Subject EAP Julia Lamberti Benefits Eligible
4/28/2021 9:00 AM News from askUS – April 28, 2021 askUS Stephen Gray askUS Newsletter List

4/28/2021 2:00 PM
2021 Salary Adjustment Info Session Follow-up and 
Next Steps askUS Stephen Gray Dean/VP HR Execs - custom list

4/29/2021 10:00 AM Online Course Packets Document Solutions Weldon Phillips Faculty same info as Feb 1st mailing

4/29/2021 3:00 PM
Timesheet Email Alerts for Hourly and Salaried Workers 
Begin May 1 askUS Stephen Gray

Workday Roles: Timekeepers and Absence 
Partners

Send orignally scheulded for 9AM. Delayed until 3PM 
due to technical issue with feature being announced.

4/30/2021 8:00 AM Release Notes for April 30, 2021 askUS Stephen Gray campus release notes list
4/30/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

May

5/1
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

5/3
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

5/3/2021 8:00 AM
Release Notes for Business Process Owners for May 3, 
2021 askUS Stephen Gray BPO release notes list

5/4/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

5/4/2021 2:00 PM UIL Track & Field Parking Disruptions May 6-8 PTS Linsey Duett/ Gloria 
Collins all employees, all students

5/5/2021 10:00 AM Just Take a Look UTLD Michele Bennett custom list
5/6/2021 10:00 AM Staff Awards HR Kerri Battles all employees
5/6/2021 10:30 AM HR Spectrum invite HR Jennifer Nelson HR Spectrum

5/6/2021 2:00 PM
Workday Role Assignment and Delegation Review 
Reminder askUS Stephen Gray Workday Security Partners

5/7
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

5/7/2021 8:00 AM Release Notes for May 7, 2021 askUS Stephen Gray Release Notes Subscription List

5/7/2021 2:00 PM
REMINDER: Salary Adjustment Role Mapping 
Spreadsheets Due May 14 askUS Stephen Gray CSU Contacts for Salary Project

5/7/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

5/10/2021 8:00 AM
Release Notes for Business Process Owners for May 
10, 2021 askUS Stephen Gray BPO release notes list

5/12
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

5/12/2021 9:00 AM News from askUS – May 12, 2021 askUS Stephen Gray askUS Newsletter Custom List
5/14/2021 8:00 AM Release Notes for May 14, 2021 askUS Stephen Gray Release Notes Subscription List
5/14/2021 1:00 PM 2021 COVID-19 Supplemental Paid Sick leave HR Steven Blackwell Employees working in CA
5/14/2021 3:00 PM FAS Communications Weekly Report FAS Comms Sarah Hill Custom List to Leadership

5/17/2021 8:00 AM
Release Notes for Business Process Owners for May 
17, 2021 askUS Stephen Gray BPO release notes list

5/17/2021 10:00 AM Be Good to Yourself UTLD Michele Bennett custom list
5/18/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
5/18/2021 1:00 PM ARPA EPSL Extension HR Steven Blackwell All UT Employees
5/21/2021 8:00 AM Release Notes for May 21, 2021 askUS Stephen Gray Release Notes Subscription List

5/21/2021 10:00 AM Lyft Credits Lyft Lyft/PTS Faculty, Staff, and Students who have not yet 
opted in will not be sent through EMMA

5/21/2021 3:00 PM FAS Communications Weekly Report FAS Comms Charlie Moore Custom List to Leadership

5/24/2021 8:00 AM
Release Notes for Business Process Owners for May 
24, 2021 askUS Stephen Gray BPO release notes list

5/25/2021 2:00 PM Pending Subjects EAP Julia Lamberti Benefits Eligible

5/25/2021 8:00 AM Upgrade your Zoom to avoid disruptions ITS Kerri Battles
FAS Infrastructure, all employees and all 
students 

5/25/2021 9:00 AM Report Update: All Workers with Work Authorization Expiration Dates - RPT0828askUS stephen Gray Workday I-9 Partneers
5/25/2021 2:00 PM FBS Gazette FBS Mary Kemp FBS staff
5/26/2021 9:00 AM News from askUS – May 26, 2021 askUS Stephen Gray askUS Newsletter Custom List
5/26/2021 10:00 AM HRSS Mary Kemp FAS employees 
5/27/2021 2:00 PM New Time Alerts Begin June 1 – Time and Absence Improvement Project UpdateaskUS Stephen Gray Absence Partner, Timekeeper
5/28/2021 8:00 AM Release Notes for May 28, 2021 askUS Stephen Gray Release Notes Subscription List
5/28/2021 10:00 AM Mass Advance HR Jennifer Nelson Absence Partner, Timekeeper
5/28/2021 3:00 PM FAS HRSS New Help Portal FAS Comms TBD Custom List to Leadership

5/31/2021 8:00 AM
Release Notes for Business Process Owners for May 
31, 2021 askUS Stephen Gray BPO release notes list

TBD University Commencement

JUNE

TBD
FAS Employee 
Appreciation 

6/1
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

6/1/2021 8:00 AM Salary Adjustment Role Mapping for UAT askUS Stephen Gray 2021 Salary Project Execs
6/1/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

6/2/2021 10:00 AM
You Can Be Amazing (moved from 6/1 due to Pres 
email) UTLD Michele Bennett custom list

6/4/2021 8:00 AM Release Notes for June 4, 2021 askUS Stephen Gray Release Notes Subscription List
6/4/2021 10:00 AM Spectrum Invite HR Jennifer Nelson Spectrum
6/4/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

6/7/2021 8:00 AM
Release Notes for Business Process Owners for June 
7, 2021 askUS Stephen Gray BPO release notes list

6/9/2021 9:00 AM News from askUS – June 9, 2021 askUS Stephen Gray askUS Newsletter Custom List
6/10/2021 4:30 PM Spectrum presentation HR Jennifer Nelson Spectrum, AHM-AVP
6/11/2021 8:00 AM Release Notes for June 11, 2021 askUS Stephen Gray Release Notes Subscription List

6/11/2021 10:00 AM
New Time Offs for Reducing un-Payable Comp Time 
Balances askUS Stephen Gray Workday Absence Partners

6/11/2021 3:00 PM FAS Communications Weekly Report FAS Comms Charlie Moore Custom List to Leadership
6/11/2021 11:00 AM Health and Wellness Guidance Darrell Bazzell Charlie Moore All FAS Employees 
6/14/2021 8:30 AM TBD HRSS Charlie Moore FAS Supervisors 
6/14/2021 11:00 AM TBD Darrell Bazzell Charlie Moore All FAS Employees

6/14/2021 8:00 AM
Release Notes for Business Process Owners for June 
14, 2021 askUS Stephen Gray BPO release notes list

6/14/2021 10:00 AM Let's Work Together UTLD Michele Bennett custom list
6/15/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
6/15/2021 10:30 AM Mass Advance HR Jennifer Nelson Timekeeper, Absence Partner

6/16/2021 10:00 AM
Ground, Listen, Grow Group, EAP Blog, and Summer 
Planning EAP Julia Lamberti Benefits Eligible

6/17/2021 2:30 PM
Construction Advisory: CMB renovation will affect 
pedestrian travel

FAS Comms for 
PMCS Laurie Lentz Faculty and non-student staff; All students

6/18/2021 8:00 AM Release Notes for June 18, 2021 askUS Stephen Gray Release Notes Subscription List
6/18/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

6/21/2021 8:00 AM
Release Notes for Business Process Owners for June 
21, 2021 askUS Stephen Gray BPO release notes list

6/23/2021 9:00 AM News from askUS – June 23, 2021 askUS Stephen Gray askUS Newsletter Custom List

6/24/2021 10:00 AM San Jacinto Blvd. Traffic & Parking Disruptions June 28-
30 PTS Gloria Collins Faculty and non-student staff; All students

06/24/21 10:30 AM Event Management and Registration Software on CampusCommons Event ServicesJessica Van Amburgh Custom list: FAS Commons Marketing -- Informational/event and conference planning job codes - 1,000 contacts

6/24/2021 2:00 PM
Final Role Mapping for 2021 Salary Adjustments Starts 
June 28 askUS Stephen Gray Salary Project Contacts List

6/25/2021 8:00 AM Release Notes for June 25, 2021 askUS Stephen Gray Release Notes Subscription List
6/25/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

6/28/2021 8:00 AM
Release Notes for Business Process Owners for June 
28, 2021 askUS Stephen Gray BPO release notes list

6/28/2021 10:00 AM Waka Waka UTLD Michele Bennett custom list
6/29/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

JULY
TBD TBD Health and Lifestyle Expo
TBD TBD FAS Employee Appreciation

7/2/2021 8:00 AM Release Notes for July 2, 2021 askUS Stephen Gray Release Notes Subscription List

7/2/2021 11:30 AM Action Needed to Protect Windows Computers
Technology 
Resources Mary Kemp FAS Windows Users

7/5/2021 8:00 AM
Release Notes for Business Process Owners for July 5, 
2021 askUS Stephen Gray BPO release notes list

7/5/2021 4:00 PM
Reminder: Action Needed to Protect Windows 
Computers

Technology 
Resources Mary Kemp FAS Windows Users

7/6/2021 10:00 AM Fall parking PTS Gloria Collins 
7/7/2021 10:00 AM News from askUS – July 7, 2021 askUS Stephen Gray askUS Newsletter Custom List
7/7/2021 10:30 AM Spectrum Invite HR Jennifer Nelson Spectrum, HR AVP

7/7/21 TBD Annual Enrollment Newsletter
UT System Office of 
Employee Benefits OEB benefits eligible employees and retirees 

7/8/2021 10:00 AM Health and Lifestyle Expo HealthPoint Wellness Nosse Ovienmhada Benefits Eligible & Retirees
7/9/2021 8:00 AM Release Notes for July 9, 2021 askUS Stephen Gray Release Notes Subscription List
7/9/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

07/12/21 8:00 AM
Release Notes for Business Process Owners for July 
12, 2021 askUS Stephen Gray BPO release notes list

07/12/21 10:00 AM Whatever It Takes UTLD Michele Bennett custom list
07/13/21 9:00 AM Onboarding improvements remove need to contact HR RecordsaskUS Stephen Gray Campus HR Roles in Workday
07/13/21 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
07/14/21 9:00 AM Temporary SSN Process Improvements Now Available askUS Stephen Gray Workday I-9 Partners
07/15/21 2:00 PM UT Workday Website Feedback Survey askUS Stephen Gray askUS Newsletter Custom List
07/15/21 TBD Annual Enrollment
07/15/21 11:00 AM Spectrum Presentation HR Jennifer Nelson Spectrum, HR AVP

7/16/2021 8:00 AM Release Notes for July 16, 2021 askUS Stephen Gray Release Notes Subscription List
7/16/2021 10:00 AM Deloss Dodds Way traffic disruption PTS Gloria Collins All Students, All Employees
7/16/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

7/19/2021 8:00 AM
Release Notes for Business Process Owners for July 
19, 2021 askUS Stephen Gray BPO release notes list

7/20/2021 7:00 AM Health and Lifestyle Expo Starts today HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees
7/21/2021 9:00 AM News from askUS – July 21, 2021 askUS Stephen Gray askUS Newsletter Custom List
7/22/2021 4:30 PM Flexible Work Arrangements in FAS Angie Schoolar Mary Kemp FAS Managers
7/23/2021 9:45 AM Release Notes for July 23, 2021 askUS Stephen Gray Release Notes Subscription List
7/23/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

07/26/21 8:00 AM
Release Notes for Business Process Owners for July 
26, 2021 askUS Stephen Gray BPO release notes list

07/26/21 10:00 AM Good Job UTLD Michele Bennett custom list
07/26/21 2:00 PM Annual Enrollment Reminder HR Steven Blackwell All benefits eligible 
07/27/21 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

7/27/2021 1:00 PM Flex Reminder HR Steven Blackwell Employees enrolled in UT FLEX
7/29/2021 10:00 AM ITS fall round up ITS Kerri Battles All employees 
7/29/2021 3:00 PM FBS Gazette FBS Mary Kemp All FBS
7/30/2021 8:00 AM Release Notes for July 30, 2021 askUS Stephen Gray Release Notes Subscription List
7/30/2021 9:00 AM Annual Enrollment Ends Tomorrow HR Steven Blackwell All benefits eligible 
7/30/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

07/31/21 TBD Last day of Annual Enrollment

AUGUST

8/2/2021 8:00 AM
Release Notes for Business Process Owners for August 
2, 2021 askUS Stephen Gray BPO release notes list

8/2/2021 9:00 AM Salary Adjustment Guidance for Security Partners askUS Stephen Gray Workday Security Partners
8/2/2021 10:00 AM Coming Back Together Video Series EAP Julia Lamberti Benefits Eligible Employees
8/4/2021 9:00 AM News from askUS – August 4, 2021 askUS Stephen Gray askUS Newsletter Custom List
8/4/2021 TBD Update to portfolio SVP/CFO Charlie Moore all FAS employees 
8/4/2021 10:00 AM Construction advisory - BMA/BMS renovations CPC Laurie Lentz All non-student employees; students
8/5/2021 10:00 AM Spectrum Invite HR Jennifer Nelson Spectrum, HR AVP
8/6/2021 10:00 AM Now Open – UT Workday Website Usability Test askUS Stephen Gray Test Volunteers List
8/6/2021 8:00 AM Release Notes for August 6, 2021 askUS Stephen Gray Release Notes Sub List
8/6/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

8/9/2021 8:00 AM
Release Notes for Business Process Owners for August 
9, 2021 askUS Stephen Gray BPO release notes list

8/9/2021 10:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list
8/10/2021 TBD Update from SVP/CFO SVP/CFO Charlie Moore All FAS employees 
8/10/2021 TBD FAS Times SVP/CFO Charlie Moore FAS All
8/12/2021 10:00 AM Mooov-In Parking Disruptions Aug. 17-25 PTS Gloria Collins All students, All employees
8/12/2021 2:00 PM Spectrum Presentation HR Jennifer Nelson Spectrum, HR AVP
8/13/2021 10:00 AM Zoom Retention Policy ITS Charlie Moore All employees 
8/13/2021 8:00 AM Release Notes for August 13, 2021 askUS Stephen Gray Release Notes Sub List
8/13/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

8/16/2021 8:00 AM
Release Notes for Business Process Owners for August 
16, 2021 askUS Stephen Gray BPO release notes list

8/16/2021 3:00 PM EDI Updates EDI Committee Mary Kemp All FAS
8/16/2021 10:00 AM Zoom client update ITS Charlie Moore All students 
8/16/2021 10:30 AM Mass Advance HR Jennifer Nelson Timekeeper, Absence Partner
8/17/2021 10:00 AM Fall Updates for Parking and Transportation PTS Gloria Collins All students, All employees

8/17/2021 3:00 PM
New Executive Director for Facilities Planning and 
Management FPM Raquel Garza All FPM employees

8/18/2021 9:00 AM News from askUS – August 18, 2021 askUS Stephen Gray askUS Newsletter Custom List
8/18/2021 10:00 AM UT Night Ride Credits Lyft Lyft All students, All employees sent by Lyft through external email system

8/19/2021 9:00 AM
Free Wellness Resources, Farmhouse Delivery and 
LifeCare HealthPoint Nosse Ovienmhada Benefits Eligible Employees

8/18/2021 1:00 PM UT Night Ride Credits Lyft Lyft All students, All employees sent by Lyft through external email system - the 8/18 email failed; attempt 2
8/20/2021 8:00 AM Release Notes for August 20, 2021 askUS Stephen Gray Release Notes Sub List

8/20/2021 8:00 AM Inner Campus Drive traffic & parking disruptions August 
24 PTS Gloria Collins All students, All employees

8/20/2021 9:00 AM Salary Increases for FS Team Members FPM Raquel Garza FS Units
8/20/2021 9:00 AM Salary Increases for PCMS Team Members FPM Raquel Garza PMCS Unit
8/20/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

8/23/2021 8:00 AM
Release Notes for Business Process Owners for August 
23, 2021 askUS Stephen Gray BPO release notes list

8/23/2021 9:00 AM
Security Partner Update: Managing Merit Roles in 
Workday askUS Stephen Gray Workday Security Partners

8/23/2021 10:00 AM UT L&D Keep Learning UTLD Michele Bennett custom list

8/23/2021 1:00 PM
Free Wellness Resources, Farmhouse Delivery and 
LifeCare HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees

8/24/2021 9:00 AM Calling askUS? What to expect beginning 8/30 askUS Stephen Gray custom list: askUS CRM contacts
8/24/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

FIRST DAY OF CLASS
8/27/2021 8:00 AM Release Notes for August 27, 2021 askUS Stephen Gray Release Notes Sub List
8/27/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

8/27/2021 10:00 AM Home Football Game Parking Disruptions for 
September 4, 2021; towing to be enforced PTS Gloria Collins All students, All employees

8/27/2021 8:00 AM Zoom Retention Policy ITS Charlie Moore All Employees

8/30/2021 8:00 AM
Release Notes for Business Process Owners for August 
30, 2021 askUS Stephen Gray BPO release notes list

8/30/2021 10:00 AM ITS fall round up ITS Kerri Battles All students 
8/31/2021 10:00 AM Fall Safety Initiatives UTPD Noelle Newton All Students, All Employees moving to September 2

SEPTEMBER



 Time Subject Sender Author EMMA Subaccount/Audience Notes 
TBD TBD National Hispanic Heritage Month (9/15-10/15)

9/1/2021 9:00 AM News from askUS – September 1, 2021 askUS Stephen Gray askUS Newsletter Custom List
9/1/2021 11:00 AM AGS Insurance Change HR Kelly Lomasney All AGS Employees 
9/1/2021 2:30 PM HR Sprectrum Invite HR Jennifer Nelson HR AVP, Spectrum 
9/2/2021 8:00 AM Fall Safety Initiatives UTPD Noelle Newton All Students, All employees
9/2/2021 2:00 PM EDI Curriculum Survey EDI Committee Mary Kemp FAS All
9/3/2021 10:00 AM PTS Fall Round UP PTS Gloria Collins All non-student employees, all students moved to August

9/3/2021 8:00 AM Release Notes for September 3, 2021 askUS Stephen Gray Release Notes Sub List
9/3/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

09/07/2021 8:00 AM Release Notes for Business Process Owners for September 6, 2021askUS Stephen Gray BPO release notes list
09/07/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All

9/8/2021 10:30 AM HealthPoint Fall Events, Walktober, Wondr Health HealthPoint Nosse Ovienmhada Benefits Eligible Employees
9/9/2021 4:00 PM HR Spectrum Presentation HR Jennifer Nelson HR AVP, Spectrum 

9/10/2021 8:00 AM Release Notes for September 10, 2021 askUS Stephen Gray Release Notes Sub List
9/10/2021 9:30 AM Commons Cafe Open CES Jamie Hodge PRC employees
9/10/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
9/13/2021 7:30 AM Commons Cafe Open Today! CES Jamie Hodge PRC employees

9/13/2021 8:00 AM Release Notes for Business Process Owners for 
September 13, 2021 askUS Stephen Gray BPO release notes list

9/13/2021 10:00 AM Home Football Game Parking Disruptions for 
September 18, 2021; towing to be enforced PTS Gloria Collins All students, All employees

9/14/2021 TBD Fall Welcome from SVP/CFO SVP/CFO Charlie Moore all FAS employees
9/15/2021 9:00 AM News from askUS – September 15, 2021 askUS Stephen Gray askUS Newsletter Custom List

9/15/2021 10:00 AM
Strengthening Relationships, SEF Fundraising, and 
Parenting Group EAP Julia Lamberti Benefits Eligible Employees

9/15/2021 TBD- afternoon FAS COVID-19 portfolio update Darrell Bazzell Charlie Moore All FAS Employees

9/16/2021 10:00 AM An update on the report, Compensatory Time Expiring for Worker - RPT0823askUS Stephen Gray Workday Timekeepers and Absence Partners
9/16/2021 2:00 PM tbd Darrell Bazzell Kerri Battles All FAS Employees
9/16/2021 2:00 PM EDI Curriculum Survey Reminder EDI Committee Mary Kemp FAS All
9/17/2021 8:00 AM Release Notes for September 17, 2021 askUS Stephen Gray Release Notes Sub List

9/17/2021 11:00 AM Onboarding Reminder HR Steven Blackwell
162 AGS EEs who have not completed 
onboarding

9/17/2021 3:15 PM Postage Rate Announcement Document Solutions
Richard Beto (Weldon 
Phillips) Admin

9/17/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

09/20/2021 8:00 AM Release Notes for Business Process Owners for 
September 20, 2021 askUS Stephen Gray BPO release notes list

09/20/2021 10:30 AM Home Football Game Parking Disruptions for 
September 25, 2021; towing to be enforced PTS Gloria Collins All students, All employees

09/20/2021 8:00 AM Leadership Growth Program Application Reminder L&D Michele Bennett all FAS employees
09/21/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
09/21/2021 2:00 PM Mike Carmagnola Retirement Announcement FPM Raquel Garza PMCS
09/21/2021 2:00 PM Jim Shackelford Retirement Announcement FPM Raquel Garza CPC

9/23/2021 9:00 AM Thank you from Commons CES Jamie Hodge PRC employees
9/23/2021 2:00 PM Announcement: Director of Campus Planning David Darling Raquel Garza All FPM employees
9/23/2021 TBD afternoon SVP/CFO announcement Darrell Bazzell Charlie Moore All FAS Employees 
9/24/2021 8:00 AM Release Notes for September 24, 2021 askUS Stephen Gray Release Notes Sub List
9/24/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
9/24/2021 10:00 AM EDI Learning Survey Reminder EDI Committee Mary Kemp All FAS employees 

9/24/2021 10:30 AM Onboarding Reminder HR Steven Blackwell
104 AGS EEs who have not completed 
onboarding

9/27/2021 9:00 AM
Release Notes for Business Process Owners for 
September 27, 2021 askUS Stephen Gray BPO release notes list

09/28/2021 2:00 PM 2021 Salary Adjustment Process Feedback Survey askUS Stephen Gray Workday roles: Merit Editor, Merit Planner, Academic Merit PlannerTIME CHANGE - due to delays in getting final approvals on the survey this email is announcing.
9/28/2021 11:00 AM AGS Insurance Enrollment Reminder HR Steven Blackwell Select AGS EEs
9/28/2021 1:00 PM Zoom Retention Policy ITS Charlie Moore All Employees
9/29/2021 8:00 AM Airrosti Webinar, Walktober, Vaccine Incentives HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees
9/29/2021 10:00 AM SVP/CFO email SVP/CFO Charlie Moore All FAS employees 
9/29/2021 9:00 AM News from askUS – September 29, 2021 askUS Stephen Gray askUS Newsletter Custom List

09/30/2021 9:00 AM Save the Date: Security Partner Fall Info Session askUS Stephen Gray Workday Security Partners
9/30/2021 TBD SVP/CFO update SVP/CFO Charlie Moore All FAS Employees 
9/30/2021 2:00 PM Holiday Shop Ordering Document Solutions Weldon Phillips Document Solutions Holiday List 9-20-21
9/30/2021 3:30 PM FBS Gazette FBS Mary Kemp FBS All

11/10/2021 3:00 PM November HR Spectrum Recording HR Stacey Haley Spectrum, HR AVP

OCTOBER
TBD TBD October Benefits 
TBD TBD Mammo Mixer

10/1/2021 8:00 AM Release Notes for October 1, 2021 askUS Stephen Gray Release Notes Sub List
10/1/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
10/4/2021 8:00 AM Release Notes for Business Process Owners for October 4, 2021askUS Stephen Gray BPO release notes list
10/4/2021 8:00 AM Leadership Growth Program Application Reminder L&D Michele Bennett all FAS employees
10/4/2021 9:15 AM CES New Director CES Jamie Hodge PRC Staff
10/4/2021 1:00 PM Human Resources Leave Roundup HR Steven Blackwell All Benefits Eligible Faculty and Staff
10/5/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
10/5/2021 11:00 AM DUO Mobile 4.0.0 Launch Date ITS Charlie Moore All non-employee students, All employees Laurie will draft
10/7/2021 9:00 AM Mammo Mixers HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees

10/7/2021 10:00 AM
Fall 2021 – Workday Role Assignment and Delegation 
Review Reminder askUS Stephen Gray Workday Security Partners

10/8/2021 8:00 AM Release Notes for October 8, 2021 askUS Stephen Gray Release Notes Sub List
10/8/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

10/11/2021 8:00 AM Release Notes for Business Process Owners for 
October 11, 2021 askUS Stephen Gray BPO release notes list

10/11/2021 9:00 AM Please Share – Support Ending for Internet Explorer in FRMS askUS Stephen Gray Custom List - FRMS financial app owners

10/11/2021 10:00 AM Home Football Game Parking Disruptions for October 
16, 2021; towing to be enforced PTS Gloria Collins All students, All employees

10/13/2021 9:00 AM News from askUS – October 13, 2021 askUS Stephen Gray askUS Newsletter Custom List

10/13/2021 10:00 AM
A New World, Strengthening Relationships, and EAP 
Blog EAP Julia Lamberti Benefits Eligible Employees

10/14/2021 2:30 PM Mammo Mixer HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees
10/15/2021 8:00 AM Release Notes for October 15, 2021 askUS Stephen Gray Release Notes Sub List
10/15/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

10/18/2021 8:00 AM
Release Notes for Business Process Owners for 
October 18, 2021 askUS Stephen Gray Release Notes Sub List

10/18/2021 9:15 AM Oktoberfest at Commons CES Jamie Hodge PRC Staff
10/19/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
10/20/2021 11:00 AM EDI Learning Survey Updates EDI Committee Mary Kemp FAS All
10/22/2021 8:00 AM Release Notes for October 22, 2021 askUS Stephen Gray Release Notes Sub List
10/22/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

10/22/2021 3:00 PM
Construction Advisory- Red River Realignment 
Waterline A CPC Veronica Davis FAS Infrastructure/ all employees/all students Launch email two emails - one to all employees. one to 

all students

10/25/2021 8:00 AM
Release Notes for Business Process Owners for 
October 25, 2021 askUS Stephen Gray Release Notes Sub List

10/27/2021 8:00 AM Drug Free Schools and Communities Act HR Kerri Battles All employees Susan Harnden and Karen Chawner are SMEs for approval 
10/27/2021 9:00 AM News from askUS – October 27, 2021 askUS Stephen Gray askUS Newsletter Custom List
10/28/2021 10:00 AM SVP/CFO email to all supervisors SVP/CFO Charlie Moore FAS supervisors
10/28/2021 12:00 PM Comp Time Changes askUS Stephen Gray Absence Partners and Timekeepers
10/28/2021 2:00 PM SVP/CFO email to all FAS employees SVP/CFO Charlie Moore FAS employees 
10/29/2021 8:00 AM Release Notes for October 29, 2021 askUS Stephen Gray Release Notes Sub List
10/29/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

NOVEMBER
11/1/2021 8:00 AM Release Notes for Business Process Owners for November 1, 2021askUS Stephen Gray Release Notes Sub List
11/1/2021 10:00 AM Nominate Someone TODAY! 2022 Outstanding Staff and Supervisor Awards Nominations Now OpenHR Michele Bennett All employees
11/2/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
11/4/2021 8:00 AM EDI Special Events and HealthPoint HealthPoint Wellness Nosse Ovienmhada Benefits Eligible Employees 
11/5/2021 8:00 AM Release Notes for November 5, 2021 askUS Stephen Gray Release Notes Sub List
11/5/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

11/8/2021 8:00 AM Release Notes for Business Process Owners for 
November 8, 2021 askUS Stephen Gray Release Notes Sub List

11/8/2021 10:00 AM Home Football Game Parking Disruptions for November 
13, 2021; towing to be enforced PTS Gloria Collins All students, All employees

11/8/2021 9:00 AM Commons Thanksgiving Feast CES Jamie Hodge PRC Employees

11/9/2021 1:00 PM
An Update on Comp Time Expiration and Reports in 
Workday askUS Stephen Gray Absence Partners and Timekeepers

11/10/2021 9:00 AM News from askUS – November 10, 2021 askUS Stephen Gray askUS Newsletter Custom List
11/10/2021 10:00 AM EAP November Events and Resources EAP Julia Lamberti Benefits Eligible Employees
11/12/2021 8:00 AM Release Notes for November 12, 2021 askUS Stephen Gray Release Notes Sub List

11/12/2021 1:00 PM
Construction Advisory- Red River Realignment 
Upcoming Travel Impacts CPC Veronica Davis FAS Infrastructure/ all employees/all students Launch email two emails - one to all employees. one to 

all students
11/12/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
11/15/2021 8:00 AM Release Notes for Business Process Owners for November 15, 2021askUS Stephen Gray Release Notes Sub List
11/15/2021 10:00 AM 2022 Outstanding Staff and Supervisor Awards Nominations Close Sunday November 21stHR Michele Bennett All employees

week of 11/15 TBD Year in Review Appreciation video SVP/CFO Charlie Moore All FAS Employees 
11/16/2021 9:00 AM Commons Thanksgiving Feast CES Jamie Hodge PRC Employees
11/16/2021 3:00 PM CPC Meeting with David Darling FPM Raquel Garza CPC
11/16/2021 3:00 PM PCMS Meeting with David Darling FPM Raquel Garza PCMS
11/16/2021 3:00 PM Save the Date: All-FPM Update with David Darling FPM Raquel Garza All FPM
11/16/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
11/16/2021 3:30 PM FileZilla - Security Risk TRecs Mary Kemp Filezilla Users

11/19/2021 8:00 AM Release Notes for November 19, 2021 askUS Stephen Gray Release Notes Sub List
11/19/2021 9:00 AM Building Community During Times of change HealthPoint Wellness Nosse Ovienmhada Benefits Eligible 
11/19/2021 10:00 AM New Director of Campus Planning FPM Raquel Garza All FPM Employees
11/19/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership

11/22/2021 8:00 AM
Release Notes for Business Process Owners for 
November 22, 2021 askUS Stephen Gray Release Notes Sub List

11/22/2021 9:00a Commons Holiday Schedule CES Jamie Hodge PRC Employees

11/22/2021 10:00 AM Home Football Game Parking Disruptions for November 
26, 2021; towing to be enforced PTS Gloria Collins All students, All employees

11/23/2021 Tobacco Free Campus
11/26/2021 3:00 PM FAS Communications Weekly Report FAS Comms TBD Custom List to Leadership
11/29/2021 10:00 AM Reminder: FPM All-Staff Update FPM Raquel Garza All FPM Employees
11/30/2021 10:00 AM FAS Times SVP/CFO Charlie Moore FAS All
11/30/2021 11:00 AM Campus Safety Roundup Campus Safety Charlie Moore All Non-Student Employees
11/30/3021 3:30 PM FBS Gazette FBS Mary Kemp All FBS



Date Time Subject Sender Author
EMMA 
Subaccount/Audience Notes 

ARCHIVE
JANUARY

1/6/2020 10:00 AM Reminder: Nominations for Student Employee of the Year HR Kerri Battles All Employees, HR Official

1/9/2020 2:30 PM
Wichita
Street travel, other impacts start Jan. 15 CPC

Laurie Lentz
All Employees and All Students

Date/time subject to change in 
construction schedule

1/9/2020 10:00 AM Calming the Waters HR-EAP Sara Muhialdin Benefits Eligible Employees
1/13/2020 4:30 PM HR Spectrum HR Jennifer Nelson HR Contacts

1/15/2020 2:00 PM CG, Catapult, Naturally Slim, Heart Walk Healthpoint Wellness 
Nosse 
Ovienmhada Benefits Eligible Employees

1/15/2020 10:00 AM Reminder: Nominations for Student Employee of the Year HR Kerri Battles All Employees, HR Official

1/16/2020 10:00 a.m. Parking and Traffic Disruptions for the 3M Half Marathon PTS Linsey Duett ALL Employees and All Students

sending to students and 
employees separately

1/17/2020 10:00 AM EAP Presentations and Events EAP Sara Muhialdin Benefits Eligible Employees

1/13/-1/20/2020 10:00 AM 1095C is available HR Benefits
Steven 
Blackwell

targeted list of benefits eligible 
employees 

the release date for this email si 
dependent upon the 1095C being 
ready to calim in the Workday 
system and could happen any 
day during this date range

1/20/2020 8:30 a.m. Commercial Scooter Campus Policies PTS Blanca Gamez ALL Employees and All Students

1/21 No EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 
1/21/2020 8:30 a.m. UT Night Rides PTS Blanca Gamez ALL Employees and All Students

1/22 10 a.m. 2020 Staff Service Awards Recipient List is Posted HR Michele Bennett HR Employees (FAS) Official; all employees
1/22/2020 8:30 a.m. Scooters & After-Hours Transportation PTS Gloria Collins All Employees and All Students

1/22/2020 2:00 p.m. Chinese New Year PRC Commons Molly Anderson ALL PRC Employees
1/23 No EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 

1/24 10:00 AM Eldercare Support Healthpoint Sara Muhialdin Benefits Eligible Employees
1/27 No EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 

1/28/2020 8:30 a.m. Baseball & Softball Parking Disruptions PTS Linsey Duett All Employees and All Students

sending to students and 
employees separately

1/29/2020 8:00 AM 2018 W-2 now available to and download Payroll Services Kerri Battles
Most Employees (custom list that 
equates to most employees)

1/31/2020 10:00 AM Texas EITC Notice Payroll Services Kerri Battles
Most employees (custom list that 
equates to most employees) 

FEBRUARY

2/4/2020 10:00 AM Tobacco Free Campus Healthpoint
Nosse 
Ovienmhada Employees and students 

2/5/2020 2:00 PM Recharge, Heart Walk and Catapult Screenings Healthpoint
Nosse 
Ovienmhada Benefit Eligible Employees 

2/6/2020 10:00 AM Recharge yourself & Mood, Food & Groove EAP Sara Benefit Eligible Employees 
2/6/2020 10:30 AM HR Spectrum Human Resources Jennifer Nelson HR Contacts

2/10 10 a.m.
Reminder - 2020 Staff Service Awards Recipient List is 
Posted, deadline for updates 2/12 HR Michele Bennett HR Employees (FAS) Official; all employees

2/11/2020 3 p.m. 1095-C Available HR
Kelly Lomasney targeted list of benefits eligible 

employees 

2/13/2020 10 a.m. FIT Instittute & Catapult Screenings HealthPoint
Nosse 
Ovienmhada Benefit Eligible Employees 

2/13/2020 2:00 PM HR Spectrum Human Resources Jennifer Nelson
HR Contacts

2/18/2020 8:30 AM
Parking, Traffic Delays and Congestion on Saturday, 
February 22, 2020 PTS Linsey Duett All Employees and All Students

sending to students and 
employees separately

2/18/2020 10:00 AM Recharge is Today EAP/Healthpoint
Sara, Susan, 
Nosse Faculty/Staff and Students 

2/19/2020 2:00 PM Spectrum Updates Human Resources Jennifer Nelson
HR Contacts

2/20/2020 10:00 AM Spring Showcase Document Solutions
Wendy 
Schneider Faculty/Admin Staff

2/24/2020 2:00 PM Craft Beer Tasting PRC Commons Molly Anderson All PRC Employees

2/26/2020 4:15 PM
PLEASE READ:  Rebooting your system after updates are 
applied Stephanie Dussault Mary Kemp All FAS Staff

2/27/2020 10 a.m. FIT Instittute & Catapult Screenings HealthPoint
Nosse 
Ovienmhada

2/28/2020 10:00 AM Mass Advance Human Resources Jennifer Nelson Timekeepers,Absence partners

MARCH

3/2/2020 8:30 a.m. Explore UT Parking Disruptions PTS Linsey Duett All Employees and All Students
sending to students and 
employees separately

3/3/ No EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 
3/4/2020 2:00 PM Upcoming Dates at PRC Commons PRC Commons Molly Anderson All PRC Employees
3/5/2020 10:00 AM FIT Institute and Omada, Lifecare HealthPoint Nosse All PrC Employees
3/5/2020 8:30 a.m. Sure Walk Time Change PTS Gloria Collins All Employees and All Students

3/10/2020 10:30 AM Yoga for Anxiety HealhtPoint EAP Sara Muhialdin Benefits Eligible Employees 
3/11/2020 8:30 AM Spectrum aganda update Human Resources Jennifer Nelson HR Contacts

3/12/2020 MDLIVE, HealthPoint Classes, FIT, Farmhouse Delivery HealthPoint 
Wellness 

Nosse 
Ovienmhada Benefits Eligible Employees 

3/16/2020 2:00 PM Commons Conference Center & Cafe Closure PRC Commons Molly Anderson All PRC Employees

3/18/2020 10:00 AM FarmHouse Home Delivery HEalthPoint 
Wellness 

Nosse 
Ovienmhada Benefits Eligible Employees 

3/24/2020 11:30 AM Working Remote/ Health & Fitness Guide 
HealthPoint 
Wellness and EAP

Nosse 
Ovienmhada Benefits Eligible Employees 

3/24/2020 4:00 OM FAS Timekeeping Guidance
FAS Business 
Services Mary Kemp All FAS Employees

3/27/2020 2:15 PM Work Study Timekeeping Human Resources Jennifer Nelson Timekeepers

3/30/2020 9:30 AM Working Remote/ Health & Fitness Guide 
HealthPoint 
Wellness and EAP

Nosse 
Ovienmhada Benefits Eligible Employees 

3/30/2020 TBD Operational Update
SVP/CFO Darrell 
Bazzell Kerri Battles FAS Infrastructure

credential to travel to UT Campus 
for work; building closures 

3/31/2020 9:00 AM UT Flex DCRA Human Resources
Steven 
Blackwell

All Employees/DCRA Plan 
Participants

3/31/2020 3:30 Payroll Deadline Human Resources Jennifer Nelson Timekeepers, Absence partners

APRIL
4/1/ 4:30 Protect Your Zoom Calls from Disruptions ITS Kerri Battles FAs Infrastructure, All Staff 

4/6/20 4:00 HR Spectrum Human Resources Jennifer Nelson Spectrum

4/8/20 TBD Summer Insurance Human Resources Steven 
Blackwell 

All Employees/Faculty and Academic 
Grad Students

4/9/20 10:00 AM Financial Wellness, Fitness Classes, Airrosti, Hinge Health HealthPoint Nosse 
Ovienmhada Benefits Eligible Employees 

4/9/2020 11:00 AM HR Spectrum presentation Human Resources Jennifer Nelson HR Spectrum

4/10/2020 10:00 AM New Leave Provisions for Those Affected by COVID-19 HR Steven 
Blackwell All employees

4/16/2020 10:00 AM A guide to day to day living with COVID 19 HR Kerri Battles all employees 

4/17/2020 10:00 AM
Special Enrollment Period Due to Significant Plan 
Changes HR Steven 

Blackwell
Benefits Eligible Employees and 
Retirees not enrolled in medical

4/20/2020 10:00 AM
New MyUT Benefits Portal HR

Steven 
Blackwell or 
Kerri Battles

Benefits Eligible Employees 

4/20/2020 2:00 PM Changes due to new MyUT Benefits Portal Payroll Kerri Battles targeted custom  list email 
4/21 or 4/22 NO ALL EMPLOYEE 
EMAIL - PRESIDENTIAL EMAIL 
PLANNED 

4/21/2020 10 a.m.
Change Management in Times of Uncertainty Interactive 
Class for Leaders HR-OE Michele Bennett managers

4/21/2020 3:45 PM FAS Leave and Work Options for COVID-19 for April
FAS Business 
Services Mary Kemp All FAS

4/23/2020 10 a.m. Financial Wellness, Fitness Classes, Airrosti, Hinge Health HealthPoint
Nosse 
Ovienmhada Benefits Eligible Employees

4/23/2020 1:00 PM Digital Course Packets Available to Purchase Online Document Solutions
Wendy 
Schneider Faculty

If not today, please send 4/28 at 
9am

4/24/2020 TBD Thank you, FAS SVP/CFO Kerri Battles FAS Employees 

4/28/2020 1:45 PM FBS Newsletter
FAS Business 
Services Mary Kemp FBS Staff

4/30/2020 TBD COVID-19 Updates for April 30 SVP/CFO Kerri Battles FAS Employees 

May
5/5/2020 10:00 AM Virtual EAP Presentation on Soothing the Emotions of a Pandemic EAP Sara Muhialdin Benefits Eligible Employees 
5/6/2020 3:00 PM HR Spectrum invite Human Resources Jennifer Nelson Spectrum list
5/7/2020 12:00 PM COVID 19 update Darrell Bazzell Kerri Battles
5/7/2020 10:00 AM The Nature of Empathy in Teams webinar L&D Michele Bennett All Staff

5/8 NO ALL EMPLOYEE EMAIL - 
PRESIDENTIAL EMAIL 
PLANNED 

5/11/2020 1:00 PM Mood, Food & Groove EAP Sara Muhialdin Benefits Eligible Employees 

5/11/2020 10:00 AM Duo launch ITS Kerri Battles FAS Infrastructure - all students, 
future students and employees 

5/12 NO EMAIL - Presidential email planned 

5/13/0202 10:00 AM New MyUT Benefits Portal HR
Steven 
Balckwell or 
Kerri Battles

All benefits eligible employees

5/14/2020 10:00 AM
Leadership Talks:
Psychological Safety L&D Michele Bennett

HR Learning & Development: 
Selected Job Codes

5/14/2020 1:15 PM Spectrum Presentation Human Resources Jennifer Nelson Spectrum
5/15/2020 10:00 AM Mass Advance of Time Human Resources Jennifer Nelson Time Keepers & Absence partners

5/19 NO EMAIL - Presidential email planned 
5/20 NO EMAIL - Presidential email planned 

5/20/2020 TBD Moving FAS forward during difficult times SVP/CFO Kerri Battles FAS employees

5/21/2020 2:00 PM New for You from UT Learning & Development! L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes targeted list 

5/21/2020 10 AM, 12 PM OHP COVID-10 reporting reminder Human Resources Kerri Battles HR Employees

Email to managers at 10 AM 
followed by All employees (staff, 
faculty, and student employees) 
at 12 PM 

5/26 NO EMAIL - Presidential email planned 

5/27/2020 10:00 AM Perspectives on Empathy L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

5/27/2020 8:00 AM Zoom Upgraded needed by May 30 ITS Kerri Battles
FAS Infrastructure - all employees, 
all students 

5/28/2020 10:00 AM What’s next for campus events? Take a short survey
Commons Event 
Services

Jessica Van 
Amburgh

FAS Commons Marketing -- 
Informational/event and conference 
planning job codes - custom list

5/29 NO EMAIL - Presidential email planned 
5/29/2020 3:15 P.M. Mass Advance of Time Human Resources Jennifer Nelson TimeKeepers/Absence Partners

JUNE
6/1 NO EMAIL - Presidential email planned 

6/1 TBD Core values continues to guide FAS SVP/CFO Kerri Battles FAS Employees

6/1/2020 10:00 AM Notice to UT Austin Employees Outside the U.S. payroll@austin.
utexas.edu Sue Jones FAS infrastructure / Custom List

6/1/2020 10:00 AM More from Learning & Development L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes don't approve until Darrell ok's the video

6/2 NO "ALL or Campus wide" EMAIL - Presidential email planned 

6/3/2020 10:00 AM
Duo Multi-factor authentication ITS Kerri Battles FAS Infrastructure/ all employees/all 

students 

Reminder email two emails - one 
to all employees. one to all 
students

6/4/2020 10:00 AM
Healthpoint June uodate: meditation, blog, support group, 
fitness classes, hinge health live HealthPoint Sara and Nosse Benefits eligible 

6/5/2020 8:30 AM
Reactivate your 2019-20 parking
permit by June 18, 2020 PTS Gloria Collins

FAS Infrastructure/ all employees/all 
students 

Reminder email two emails - one 
to all employees. one to all 
students

6/8/2020 10:00 AM Perspectives on Empathy L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

6/9/2020 10:30 AM Spectrum invitation Human Resources Jennifer Nelson Spectrum

6/9 NO "ALL or Campus wide" EMAIL - Presidential email planned 

6/10/2020 10:00 AM FBS Gazette FAS Business 
Services Mary Kemp FBS Staff

6/10/2020 2:00 PM Managing in the Age of George Floyd and Breonna Taylor L&D Michele Bennett HR Learning & Development: 
Selected Job Codes

6/10/2020 TBD COVID-19 guidance for FAS SVP/CFO Kerri Battles FAS Employees 
6/11/2020 4:15 P.M. Spectrum Presentation Human Resources Jennifer Nelson Spectrum

6/12/2020 10:00 AM Update to University Email Policy Information Security 
Office Kerri Battles All faculty; all staff (staff and student 

workers)

6/15/2020 8:00 AM Duo Multi-factor authentication ITS Kerri Battles FAS Infrastructure/ all employees/all 
students 

Launch email two emails - one to 
all employees. one to all students

6/15/2020 10:00 AM Leading in a Crisis L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

6/15/2020 1:30 AM Mass Advance Human Resources Jennifer Nelson Time Keeper/ Absence Partner

6/16/2020 2:00 PM PTS Update PTS Laurie Lentz
FAS Infrastructure/ all employees/all 
students 

6/17 NO "ALL or Campus wide" EMAIL - Presidential email planned 

6/17/2020 11:00 AM
Red River Realignment & Moody Center construction
updates CPC Laurie Lentz

FAS Infrastructure/ all employees/all 
students 

Launch email two emails - one to 
all employees. one to all students



Date Time Subject Sender Author
EMMA 
Subaccount/Audience Notes 

6/18/2020 10:00 AM
Leadership Talks:
Darrell Bazzell L&D Michele Bennett

HR Learning & Development: 
Selected Job Codes

6/18/2020 1:00 PM UT FLEX Changes HR
Steven 
Blackwell Current UT Flex Participants

6/18/2020 TBD EAP Video EAP

FAS 
Communication
s All Staff - HealthPoint EAP TBD

6/19/2020 TBD FAS Diversity Commitment SVP/CFO

FAS 
Communication
s FAS Employees

6/19/2020 11:45 AM Juneteenth Timekeeping Guidance FBS Mary Kemp All FAS Staff

6/19 NO "ALL or Campus wide" EMAIL - Presidential email planned 

6/22/2020 10:00 AM
Leadership Talks:
Leading in a Crisis L&D Michele Bennett

HR Learning & Development: 
Selected Job Codes

6/23 NO "ALL or Campus wide" EMAIL - Presidential email planned 

6/24/2020 10:00 AM EAP Video EAP Sara 
Muhialdin All Staff 

6/29 NO  "ALL or Campus wide" EMAIL - Presidential email planned 

6/29/2020 10:00 AM Keep Learning L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

6/30 NO  "ALL or Campus wide" EMAIL - Presidential email planned 

6/30/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

JULY

7/1/2020 10:00 AM Health Expo Nosse 
Farmhouse, Healthtopia, HEalth 
Expo 

7/2/2020 10:00 AM HR Spectrum Jennifer Nelson HR Spectrum

7/6/2020 10:00 AM Keep Learning L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

7/7/2020 FAS COVID-19-related fatality Darrell Bazzell
Meliss Loe/Kerri 
Battles FAS Employees

7/9/2020 10:00 AM
Cvent at UT Austin – Let us make your event-planning life 
a little easier

CES (Commons 
Event Services)

Jessica Van 
Amburgh

FAS Commons Marketing -- 
Informational/event and conference 
planning job codes - custom list

7/9/2020 11:00 AM HR Spectrum presentation Human Resources Jennifer Nelson HR Spectrum

7/10 NO "ALL or Campus wide" EMAIL - Presidential email planned 

7/14/2020 12:00 PM Keep Learning L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

7/13/2020 2:00 PM
‘Trust and Accept’ New utexas Wi-Fi Certificate on your 
phones and computers

ITS Kerri Battles all employees; all students 

7/14/2020 9:00 AM Annual Enrollment Starts July 15 HR 
Steven 
Blackwell All benefits eligible 

7/14/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

7/15/2020 9:00 AM Annual Enrollment Starts Today HR 
Steven 
Blackwell All benefits eligible 

7/15/2020 2:00 PM Health Expo Healthpoint Wellness Nosse Benefits Eligible

7/20/2020 10:00 AM Keep Learning L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

7/20/2020 2:00 PM Health Expo Healthpoint Wellness Nosse Benefits Eligible
7/21/2020 10:00 AM Construction Advisory PTS Kerri Battles all employees; all students 

7/21/2020 10:30 AM FBS Gazette FBS Mary Kemp FBS Staff

7/21/2020 1:30 PM TBD Diversity Email
Darrell Bazzell, 
SVP/CFO Kerri Battles FAS Employees

7/22/2020 10:00 AM Join this important conversation TOMORROW. L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

7/22/2020 1:00 PM FAS Employee Appreciation 2020
Darrell Bazzell, 
SVP/CFO Kerri Battles FAS Employees 

7/22/2020 TBD afternoon Fall Parking Permits PTS Gloria Collins
FAS Infrastructure - all employees, 
all students

will delete Friday hold if this is 
sent 

7/23/2020 9:00 AM UT Flex - AE Reminder HR 
Steven 
Blackwell All UT Flex participants

7/23/2020 1:00 PM AE Reminder HR
Steven 
Blackwell Benefits Eligible

7/24/2020 10:00 AM Fall Parking Permits PTS Glora Collins all employees; all students 

7/24/2020 1:00 PM Parenting in Challenging Times HR-EAP Sara Muhialdin Benefits Eligible

7/27/2020 9:00 AM FAS Employee Appreciation follow-up
FAS 
Communications Kerri Battles

7/27/2020 10:00 AM Explore these exciting new opportunities L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

7/28/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

7/31/2020 9:00 AM Annual Enrollment Ends Today HR 
Steven 
Blackwell All benefits eligible 

7/31/2020 10:00 AM Mass Advance process HR Jennifer Nelson Time Keepers, Absence Partner

AUGUST

8/2/2020 5:00 PM Be Antiracist L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

8/4 NO "ALL or Campus wide" EMAIL - Presidential email planned (or 8/5)
8/4/2020 TBD Stress Management EAP Sara Muhialdin Benefits Eligible

8/5 NO "ALL or Campus wide" EMAIL - Presidential email planned if not sent 8/4

8/7/2020 10:00 AM
Obtaining a UT ID Card if you plan to be physically present 
on campus ITS Kerri

FAS Infrastructure - targeted list of 
first-year students 

8/9/2020 5:00 PM Increase your Productivity L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

8/10/2020 10:00 AM PRC Cafe Survey Commons Cafe Jamie Hodge PRC Employees, Informational
8/10/2020 10:00 AM Spectrum HR Jennifer Nelson Spectrum

8/11/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

8/11 NO "ALL or Campus wide" EMAIL - Presidential email planned (or 8/12)
8/12 NO "ALL or Campus wide" EMAIL - Presidential email planned if not sent 8/11

8/13/2020 2:00 PM Spectrum HR Jennifer Nelson Spectrum

8/13/2020 10:00 AM
Cvent at UT Austin – Power your free events and save 
money Commons Event ServicesJessica Van Amburgh

FAS Commons Marketing -- 
Informational/event and conference 
planning job codes - custom list

8/14/2020 9:00 AM Timekeeping HR Jennifer Nelson Timekeeper, Absence Partner

8/14/2020 10:00 AM Moove – In Parking Disruptions (8/17-23-2020) PTS Linsey Duett All Faculty, Staff and Students

8/16/2020 9:00 AM Dive into Happiness! L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

8/17/2020 10:00 AM ITS fall reminders ITS Kerri Battles
FAS Infrastructure - all employees, 
all students 

8/19 3:00:00 PM l OHP Email - reminders to report to OHP HR Kerri Battles HR Employees - all employees 

8/20 NO "ALL or Campus wide" EMAIL - Presidential email planned if not sent 8/19

8/20 7:00 AM PTS fall reminders PTS Gloria Collins
FAS Infrastructure - all employees, 
all students 

8/19 2:00 PM OHP Email - reminders to report to OHP HR Kerri Battles HR Employees - all employees 

8/21/2020 10:00 AM Lifecare and healthpoint events Healthpoint
nosse 
ovienmhada HR benefits eligible

8/23/2020 9 a.m. Empower Yourself and Others Today L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

8/24 - 8/28 - NO LARGE EMAILS/ALL EMAIL OUTSIDE FAS PORTFOLIO - FIRST WEEK OF CLASS
8/25/2020 10:00 AM FAS Times

FAS 
Communications Charlie Moore All FAS Staff

8/25/2020 TBD FPM Preparations for Fall 2020 Semester FPM Laura Illanes FPM-All
First Class Day 8/26/2020

8/26 2:00 PM FAS efforts make a new, historic semester possible Darrell Bazzell Kerri Battles

8/31/2020 9:00 AM GSF Insurance Human Resources
Steven 
Blackwell Grad Student Fellows

8/31/2020 2:30 PM Mass Advance Human Resources Jennifer Nelson Timekeeper, Absence Partner

SEPTEMBER

9/1/2020 9:00 a.m. LiveSafe launch UTPD Noelle Newton All employees and All students
Text message to follow at 10:30 
a.m.

9/4/2020 9:00 AM Grad Student Fellow Insurance HR
Steven 
Blackwell

All Grad Fellows Managed by Grad 
Studies

9/6/2020 9:00 AM Come Together as a Community L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

9/8/2020 9:00 AM HR Spectrum HR Jennifer Nelson HR Spectrum

9/8/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

9/8/2020 11:00 AM Home Football Game Parking Disruptions for {DATE} PTS Linsey Duett All employees and All students
9/10/2020 10:00 AM HealthPoint EAP Offerings EAP Sara Muhialdin Benefits Eligible
9/10/2020 1:00 PM HR Spectrum HR Jennifer Nelson HR Spectrum
9/11/2020 10:00 AM Home Football Game Parking Disruptions for {DATE} CPC Laurie Lentz All employees and All students

9/13/2020 9:00 AM Enter the Book Raffle for UT Reads L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

9/14/2020 2:00 PM Optional federal tax deferral update Payroll Services
Sue Jones/Kerri 
Battles FAs Infrastructure all employees 

9/16/2020 12:00 PM Multiple State Addresses Payroll Services Sue Jones
Employees with Home and Work 
addresses in different states

9/18/2020 9:00 AM FS News You Can Use - September 18 Facilities Services Laura Illanes Facilities Services-All

Simplified version of weekly 
newsletter - to collect data on 
readership

9/18/2020 2:00 PM National Hispanic Heritage Month Darrell Bazzell Kerri Battles FAS Employees

9/20/2020 9:00 AM Win a Book from UT L&D L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

9/22/2020 10:00 AM FAS Times
FAS 
Communications Charlie Moore All FAS Staff

9/22/2020 10:30 AM
Cvent at UT Austin – Introducing an all-in-one virtual event 
solution

Commons Event 
Services

Jessica Van 
Amburgh

FAS Commons Marketing -- 
Informational/event and conference 
planning job codes - custom list

9/23/2020 11:00 AM FBS Gazette FBS Mary Kemp FBS Staff
9/23/2020 10:00 AM FAS Staff Guide - Supervisors  Darrell Bazzell Kerri Battles All FAS managers/supervisors
9/23/2020 12:00 PM FAS Staff Guide Darrell Bazzell Kerri Battles All FAS Employees 
9/23/2020 9:00 AM Commons Cafe CES Jamie Hodge PRC employees, informational

9/23/2020 2:00 PM Walktober, yoga classes, Mammo Mixers HealthPoint
Nosse 
Ovienmhada Benefits Eligible 

9/24/2020 10:00 AM HealthPoint EAP Offerings EAP Sara Muhialdin Benefits Eligible

9/25/2020 10:00 AM Resources for observing National Hispanic Heritage Month Binta Brown Kerri Battles FAS Employees 
9/28/2020 11:30 AM Home Football Game Parking Disruptions for {DATE} PTS Linsey Duett All employees and All students

9/28/2020 10:00 AM Mammo Mixers HealthPoint
Nosse 
Ovienmhada Benefits Eligible 

9/28/2020 2:00 PM HR Essentials- Spectrum email Human Resources Jennifer Nelson Spectrum
9/30/2020 9:00 AM Mass Advance of Time Human resources Jennifer Nelson Timekeepers & Absence Partners
10/6/2020 10:00 AM HR Spectrum Human resources Jennifer Nelson Spectrum
11/5/2020 10:00 AM EAP Offerings EAP Sara Muhialdin Benefits Eligible

OCTOBER
10/5/2020 7:20 AM Commons Cafe Open CCC Jamie Hodge PRC Employees

10/4/2020 9:00 AM Keep Learning L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

10/5 NO EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 

10/6/2020 10:00 AM Walktober, Yoga, Mammo-Mixer Reminder 
HealthPoint 
Wellness 

Nosse 
Ovienmhada Benefits Eligible employees 

10/8/2020 10:00 AM Voting Time Off HR Kerri Battles HR Employees - all employees
voting time off and locations 
official communication 

10/8/2020 2:00 PM Cellular wireless network project at stadium starts Oct. 11 ITS Laurie Lentz
All non-student employees, all 
students Construction advisory

10/9/2020 9:00 AM EAP Offerings EAP Sara Muhialdin Benefits Eligible
10/9/2020 afrer 4 pm TBD Darrell Bazzell Kerri Battles All FAS Employees

10/9/2020 after 4 om TBD
President Jay 
Hartzell U Comm All Employees 

10/9/2020 10:00 AM FAC, GRE COVID-19 voting procedures Human Resources Kerri Battles FAC and GRE employees

sent to those with FAC and GRE 
listed as their primary wok 
locations 

10/11/2020 9:00 AM Be a Part of These Captivating Campus-wide Events L&D Michele Bennett All Employees

10/12/2020 1:00 PM Insurance Reminder - Check your paycheck HR
Steven 
Blackwell Benefits Eligble employees

Reminder to check first check of 
fiscal year to ensure correct 
insurance deductions

10/13/2020 10:00a Commons Cafe Family Meals CCC Jamie Hodge PRC Employees
10/15 NO EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 
10/19 NO EMAIL- PRESIDENTIAL EMAIL SCHEDULED TO ALL CAMPUS COMMUNITY 

10/19/2020 9:00 AM Be a Part of These Captivating Campus-wide Events L&D Michele Bennett Supervisors/Managers denied due to president's email
10/19/2020 7:30 AM Home Football Game Parking Disruptions PTS Linsey Duett ALL Employees and All Students

10/20 9:00 AM Oktoberfest Menu at Commons Cafe CCC Jamie Hodge PRC Employees

10/22 10:00 AM
Commons Event Services and Cvent – A service center to 
all of campus CES

Jessica Van 
Amburgh

FAS Commons Marketing -- 
Informational/event and conference 
planning job codes - custom list

10/27 TBD Biennial Drug and Alcohol Report Notification HR Kerri Battles HR Employees - all employees annual required communication 
10/27 2:00 PM Digital Course Packets Available to Purchase Online Document Solutions Weldon Phillips Faculty pending new release date

10/28/2020 2 p.m. 2021 Outstanding Staff and Supervisor Awards nominations will open on November 4thStaff Awards Michele Bennett HR Employees (FAS) Official
10/30/2020 10 a.m. Parking and Transportation Annual Bicycle Auction PTS Blanca Gamez All Employees and All Students

NOVEMBER

11/2/2020 9 a.m. Register, Watch, & Learn Now! L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

11/2/2020 10:30 a.m. Parking and Transportation News for Week of Nov. 1-7 PTS Gloria Collins All Employees and All Students football disruptions & bike auction

11/3/2020 10:00 AM Notice to Payroll Paper Check Recipients Payroll Sue Jones
Employees receiving paper payroll 
checks

11/4/2020 9 a.m. Nominate Someone TODAY! 2021 Outstanding Staff and Supervisor Awards Nominations Now OpenStaff Awards Michele Bennett HR Employees (FAS) Official
11/5/2020 10:00 AM EAP Offerings EAP Sara Muhialdin Benefits Eligible
11/5/2020 10:00 AM Covid Testing at PRC CES Jamie Hodge PRC, ARL
11/5/2020 1:15 PM Spectrum Invite Human Resources Jennifer Nelson Spectrum

11/10/2020 9:00 AM Commons Thanksgiving Feast CES Jamie Hodge PRC, ARL
11/11/2020 10:00 AM FAS Email TBD Kerri Battles FAS Employees

11/11/2020 10:00 AM Financial Wellness Classes 
HealthPoint 
Wellness

Nosse 
Ovienmhada Benefits Eligible 

11/12/2020 10:00 AM Course Packets Reminder for Spring 2021 Document Solutions Weldon Phillips Faculty
11/12/2020 2:00 PM New Flexible and Remote Work Website HRSS Mary Kemp FAS supervisors

week of 11/9 or 11/16 TBD TBD TBD - event guidelines Campus Safety Kerri Battles
targeted list of event planners and 
administrative staff

11/16/2020 12:00 PM Electronic W-2s Payroll Sue Jones W-2 recipients receiving paper forms
11/16/2020 9 a.m. 2021 Outstanding Staff and Supervisor Awards Nominations Close Wednesday at 5 p.m.Staff Awards Michele Bennett HR Employees (FAS) Official

11/20/2020 10 a.m.
Home Football Game Parking Disruptions for November 
27, 2020 PTS Linsey Duett All Employees and All Students

11/23/2020 10 a.m. Parking and transportation during finals and breaks PTS Gloria Collins All Employees and All Students

11/24/2020 10 a.m.
Waterline Work in Robert Dedman Will Affect Travel Nov. 
30 - Jan. 22 CPC Laurie Lentz

FAS Infrastructure - all students, all 
employees 

11/24/2020 11:00 AM FBS Gazette FBS Mary Kemp FBS Staff

11/30/2020 10:00 AM UT Directory to require log in with UT EID starting Dec. 14 ISO Kerri Battles
FAS Infrastructure - all students, all 
employees 

11/30/2020 9:00 AM Catch Up on These Events Over the Holidays L&D Michele Bennett
HR Learning & Development: 
Selected Job Codes

DECEMBER
12/1 10:00 AM Final FAS Times FAS Communications Charlie Moore FAS Employees 
12/2 10:00 AM Financial Workshops, Mammo Mixers, Sleep presentations and virtual yoga.HealthPoint Wellness Nosse OvienmhadaBenefits Eligble. 

12/2/2020 10:00 AM UT Directory behind EID wall ISO Kerri Battles Retirees 
12/2/2020 12:00 PM Course Packets Reminder for Spring 2021 Document Solutions Weldon Phillips Faculty

12/3 10:00 AM SVP/CFO holiday card Darrell Bazzell Charlie Moore FAS Employees 
12/4/2020 11:00 AM Electronic W-2s Payroll Sue Jones W-2 recipients receiving paper forms



Date Time Subject Sender Author
EMMA 
Subaccount/Audience Notes 

12/8
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

12/08 11:00 AM UT Line Reminder for Last Minute Gifts Document Solutions Weldon Phillips

12/9 10:00 AM FAS Year in Review Darrell Bazzell

Kerri 
Battles/Charlie 
Moore FAS Employees 

12/9
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

12/10
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

12/10 2:30 PM Spectrum Presentation Human Resources Jennifer Nelson Spectrum
12/11 10:00 AM TBD Executive leadership message Darrell Bazzell Kerri Battles FAS Employees 
12/11 9:00 AM Release Notes for December 11, 2020 askUS Stephen Gray Release Notes Sub List

12/11/2020 10:00 AM Form 1095-C- Opt Out of Paper Copy HR Benefits
Steven 
Blackwell custom list 

12/14/2020 7:30 AM UT Directory now requires log in with your UT EID ISO Kerri Battles
FAS Infrastructure - all students, all 
employees 

12/14/2020 9:00 AM
Release Notes for Business Process Owners for 
December 14, 2020 askUS Stephen Gray BPO release notes list

12/15/2020 7:30 AM Electronic W-2s Payroll Sue Jones W-2 recipients receiving paper forms

12/15/2020 2:00 PM
Nominate a Student Employee TODAY! 2021 President’s 
Student Employee of the Year Nominations Are Now Open HR Michele Bennett HR Employees (FAS) Official

12/16 9:00 AM News from askUS – December 16, 2020 askUS Stephen Gray Newsletter Custom List

12/17
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

12/18
NO EMAIL DAY - 
PRESIDENTIAL EMAIL 

12/18/2020 8:00 AM Release Notes for December 18, 2020 askUS Stephen Gray Release Notes Sub List

12/21/2020 8:00 AM
Release Notes for Business Process Owners for 
December 21, 2020 askUS Stephen Gray BPO release notes list

1/6/2021 9:00 AM News from askUS – January 6, 2021 askUS Stephen Gray Newsletter Custom List



Date Time Subject Sender Author EMMA Subaccount/Audience Notes 

ARCHIVE
AUGUST

8/14/2019 12:00 p.m.
Traffic and parking disruptions Aug. 16-
28 PTS Linsey Duett ALL Employees and All Students

8/18/2021
8/20/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

8/21 NO EMAIL - PRESIDENTIAL EMAIL PLANNED
8/21/2019 3:15 p.m. Crosswalk Updgrades Aug 22-27 PTS Linsey Duett ALL Employees and All Students

8/26/2019 8:30 a. m.

Home Football Game Parking 
Disruptions for August 31 vs. Louisana 
Tech PTS Linsey Duett ALL Employees and All Students

8/26/2019 2:00 PM Longhorn Friday Kick-Off Darrell Bazzell Charlie Moore FAS Employees Official part of longhorn friday fall launch 
8/27/2019 10:00 AM HP Yoga for Anxiety HR - EAP Sara Muhialdin All Staff and Faculty

8/28/2019 8:30 a. m.
Fall Updates for Parking and 
Transportation PTS Gloria Collins ALL Employees

8/28/2019 8:30 a. m.
Fall Updates for Parking and 
Transportation PTS Gloria Collins All Students

8/29/2019 10:00a.m
Naturally Slim Email and HealthPoint 
Fitness Classes HealthPoint 

Nosse 
Ovienmhada All Employees 

8/29/2019 8:30 a. m.
After-Hours Transportation Safety 
Programs Resume PTS Gloria Collins All Students

8/29/2019 11:00 a.m. Parking and traffic disruptions beginning Sept. 3PTS Linsey Duett ALL Employees and All Students needs to be before noon

8/30/2019 8:30 a. m.
After-Hours Transportation Safety 
Programs Resume PTS Gloria Collins All Employees 

8/30/2019 11:00 a.m. Grad Fellow Insurance HR
Steven 
Blackwell Eligible Grad Student Fellows

8/30/2019 2:00 p.m.
Construction Advisory for 9/3 project 
(pedestrian impacts) Laurie for CPC Laurie Lentz All Employees and All Students

8/31 NO EMAIL - PRESIDENTIAL EMAIL PLANNED 

SEPTEMBER

9/3/2019 8:30 a.m.
Home Football Game Parking 
Disruptions for September 7 vs. LSU PTS Linsey Duett ALL Employees and All Students

9/3/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees
9/3/2019 1:00 p.m. Scooter Safety on Campus PTS Blanca Gamez ALL Employees and All Students

9/4/2019 Noon
Tobacco Free Campus | Policy 
Reminder 

Tobacco Free 
Campus 

Nosse 
Ovienmhada ALL Employees and All Students

9/5/2019 3:00 PM Spectrum Reminder HR Jennifer Nelson HR Contacts
9/6/2019 10:30 AM Spectrum Reminder HR Jennifer Nelson HR Contacts

9/5 NO EMAIL - PRESIDENTIAL EMAIL PLANNED -now tbd

9/6/2019 1:00 p.m. Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Faculty and Staff
9/6/2019 3:00 p.m. Construction Update for 9/10 project PTS Linsey Duett ALL Employees and All Students
9/9/2019 11:00 AM PTH Events HealthPoint Nosse Benefits Eligible Faculty and Staff

9/9 NO ALL EMPLOYEE EMAIL - PRESIDENTIAL EMAIL PLANNED 
9/10 NO ALL EMPLOYEE EMAIL - PRESIDENTIAL EMAIL PLANNED 
9/11 NO ALL EMPLOYEE EMAIL - PRESIDENTIAL EMAIL PLANNED 

9/12/2019 10:00 a.m. Construction Advisory, SBS Laurie Lentz Laurie Lentz All Employees and All Students

9/12/2019 1:00 PM Document Solutions Fall Showcase DOCSOL
Wendy 
Schneider All Employees

9/12/2019 10:00 a.m. Spectrum
Human 
Resources Jennifer Nelson HR Contacts

9/12/2019 2:00 p.m. PRC happenings
PRC Commons 
Event Services Molly Anderson PRC Employees

9/13/2019 8 a.m. FAS LGP FAS Comm
Emil Kresl/Kerri 
Battles FAS Employees?

9/14/2019 TBD Payroll Services
9/16 NO ALL EMPLOYEE EMAIL - PRESIDENTIAL EMAIL PLANNED 

9/16/2019 8:30 a.m.

Home Football Game Parking 
Disruptions for September 21 vs. 
Oklahoma State PTS Linsey Duett ALL Employees and All Students

9/16/2019 3:00 PM Mood, Food and Groove

HR Healthpoint 
EAP (FAS) 
Informational Sara Muhialdin Benefits Eligible Employees

9/17/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

9/17/2019 1:15 PM Fall Cook Out

PRC Commons 
Conference 
Center Molly Anderson PRC Employees

9/17/2019 10:00 a.m. Save the Date PRC Expo HealthPoint 
Nosse 
Ovienmhada PRC Employees

9/17 NO ALL EMPLOYEE  EMAIL - PRESIDENTIAL EMAIL PLANNED 
9/18 NO ALL EMPLOYEE  EMAIL - PRESIDENT'S STATE OF THE UNIVERSITY ADDRESS- NO ALL EMAIL  
9/19 NO ALL EMPLOYEE EMAIL - PRESIDENTIAL EMAIL PLANNED 

9/20/2019 9:00 AM OE Training Classes HR-OE Michele Bennett All Employees

9/20/2019 3:00 PM
Capitol Complex Improvement Project 
Traffic Alert PTS Blanca Gamez All Employees and All Students

9/23/2019 1:00 PM Mammo Mixer Email HealthPoint
Nosse 
Ovienmhada Benefits Eligible Employees

9/20/2019 10:00 AM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees

Email split over 
multiple days to 
avoid WD 
performance 
issues

9/20/2019 2:00 PM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees
9/23/2019 10:00 AM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees
9/23/2019 2:00 PM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees
9/24/2019 10:00 AM Mood, Food & Groove HR - EAP Sara Muhialdin Benefits Eligible Employees
9/24/2019 10:00 AM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees
9/24/2019 2:00 PM Comp Time Expiration Notice HR Kelly Lomasney Benefits Eligible Employees

9/26/2019 10:00 AM
Document Solutions Showcase 
Reminder DOCSOL

Wendy 
Schneider All Employees

9/30/2019 10:00 AM PRC Expo Coming Soon HealthPoint
Nosse 
Ovienmhada PRC Employees 

OCTOBER
10/1/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

10/1/2019 1:00 PM Tobacco Free Policy
Tobacco Free 
Campus

Nosse 
Ovienmhada Alll Employees & All Students 

10/1/2019 2:00 AM Dates to Remember PRC Commons Molly Anderson PRC Employees 

10/3/2019 11:00 AM Fitness Classes and Yoga Launch
Human 
Resources

Nosse 
Ovienmhada All Employees

10/3/2019 4:50 PM

Utility relocation and Red River 
realignment
construction begins Oct. 7 CPC Laurie Lentz All Employees & All Students

10/4/2019 9:00 AM PRC Health Expo Today HealthPoint
Nosse 
Ovienmhada PRC Employees 

10/7/2019 2:00 PM Spectrum
Human 
Resources Jennifer Nelson HR Contacts

10/8/2019 10:30 AM Managerial Best Practices HealthPoint Sara Muhialdin Supervisors

10/8/2019 10:00 AM
Drug-Free Schools and Communities 
Act, 2018 Biennial Review Notice

HR All 
Employees Michele Bennett HR All Employees Official

To be sent from 
VPSA to all 
students and 
coordinated 
with FAS/HR to 
send to all 
employees at 
the same time; 
this is required 
by federal law 

10/9/2019 2:00 PM Oktoberfest at Commons Cafe PRC Commons Molly Anderson PRC Employees 

10/10/2019 10:00 Mammo Mixer Reminder & Yoga Event HealthPoint
Nosse 
Ovienmhada All Employees 

10/14/2019 8:30 a.m.
Home Football Game Parking 
Disruptions for October 19 vs. Kansas PTS Linsey Duett ALL Employees and All Students

10/15/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

10/22/2019 10:00 a.m
Mammo Mixer Reminder & Fitness 
Classes

Nosse 
Ovienmhada All Employees 

10/22/2019 9:05 AM Title IX Training at PRC next week PRC Commons Molly Anderson PRC Employees 
10/24/2019 10:00 AM FAS Core Values VPCFO Kerri Battles FAS Employees
10/28/2019 9:05 AM Honor Texas/Titile IX Training PRC Commons Molly Anderson PRC Employees 
10/29/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees
10/29/2019
10/29/2019 8:30 a.m. Halloween E-Bus PTS Gloria Collins All Students

10/29/2019 10:00 AM Safe and Civil Workplace
HR Employees 
(FAS) Official Sara Muhialdin Benefits Eligible 

10/30/2019 10:00 AM East Mall Bike Rack Removal PTS Blanca Gamez ALL Employees and All Students
10/31/2019 8:30 a.m. Sure Walk Extended Hours PTS Blanca Gamez ALL Employees and All Students

10/31/2019 10:00 AM CPR/AED course
HealthPoint 
OHP Stacey Haley HealthPoint Interested

NOVEMBER

11/1/2019 8:30 a.m.
Parking Disruptions for UT Home 
Basketball Games PTS Linsey Duett ALL Employees and All Students

11/1/2019 2:15 p.m. Arena work starts Nov. 7 CPC Laurie Lentz ALL Employees and All Students

11/4/2019 8:30 a.m.

Home Football Game Parking 
Disruptions for November 9 vs. Kansas 
State PTS Linsey Duett ALL Employees and All Students

11/4/2019 10:00 AM CPR/AED training-11.7.19
HealthPoint 
OHP Stacey Haley HealthPoint Interested

11/5/2019 1:00 PM Human Resources 
HealthPoint 
OHP

Nosse 
Ovienmhada Benefits Eligible 

11/6/2019 10 a.m. OSSA nominations open HR Michele Bennett HR Employees (FAS) Official; all employees 

11/7/2019 10:00 AM Airrosti / Great American Smokeout
Healthpoint 
Wellness

Nosse 
Ovienmhada Benefits Eligible 

11/7/2019 2:00 PM Commons Cafe Thanksgiving PRC Commons Molly Anderson PRC Employees 
11/11/2019 2:00 PM HR Spectrum HR Jennifer Nelson HR Contacts/ HR Contacts
11/12/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

11/13/2019 10:00 AM ETU Day Save the Date 
Healthpoint 
Wellness

Nosse 
Ovienmhada All Employees and All Students

11/14/2019 9:15 AM PRC Happenings PRC Commons Molly Anderson PRC Employees 
11/15/2019 10:00 AM HR Spectrum- follow up HR Jennifer Nelson HR Contacts/ HR Contacts
11/18/2019 noon OSSA nominations closing HR Michele Bennett HR Employees (FAS) Official; all employees

11/19/2019 10:00 AM
Submit Course Packets by Dec. 1 
Deadline

Document 
Solutions

Wendy 
Schneider Faculty

11/19/2019 9:00 AM Tobacco Free Campus and ETU video 
Tobacco Free 
Campus

Nosse 
Ovienmhada ALL Employees and All Students

11/20/2019 9:15 AM Today and Tomorrow on PRC PRC Commons Molly Anderson PRC Employees 
11/20/2019 10 a.m. FAS Policy: Flexible Work Arrangements Darrell Bazzell Charlie Moore FAS Employees (official) - All Employees

11/21/2019 8:30 a.m.

Home Football Game Parking 
Disruptions for November 29 vs. Texas 
Tech PTS Linsey Duett ALL Employees and All Students

11/22/2019 12:00 p.m.
Thanksgiving 2019 Late Night 
Transportation PTS Blanca Gamez ALL Employees and All Students

11/26/2019 10:00 a.m. FAS Times VPCFO Charlie Moore FAS Employees

11/26/2019 1:00 p.m.
Red River travel, other travel impacts 
start Dec. 2 Laurie Lentz Laurie Lentz All Employees and All Students

11/27/2019 8:30 a.m.
Sure Walk and UT Night Rides 
Thanksgiving Schedule PTS Blanca Gamez ALL Employees and All Students

DECEMBER

12/3/2019 9:00 AM
Mail and Campus Distrib. Services 
Holiday Hours

FAS (for Doc 
Solutions)

Wendy 
Schneider Admin Staff

12/3/2019 10:00 AM
Electronic election of 1095C/claim your 
form HR Benefits

Steven 
Blackwell Targeted list of benefits eligible employees 

12/5/2019 10:00 AM
Electronic election of W-2/claim your 
form Payroll Services Kerri Battles Targeted list of benefits eligible employees 

12/6/2019 10:00 AM HR Spectrum
Human 
Resources Jennifer Nelson HR Contacts & Delegates

12/9/2019 11:30 AM PTS Finals and Winter Break Info PTS Gloria Collins ALL Employees and All Students
12/9/2019 10:00 AM Happy Holidays SVPCFO Charlie Moore FAS Employees 

12/9/2019 2:00 PM
PLEASE READ: Rebooting your system 
after updates are applied.

Stephanie 
Dussault Kerri Battles 

12/10/2019 10:00 a.m. FAS Times SVPCFO Charlie Moore FAS Employees
12/11/2019 10:00 a.m. Thank You for a Great Year SVPCFO Charlie Moore FAS Employees

12/12 NO ALL 
EMPLOYEE EMAIL - 
PRESIDENTIAL 
EMAIL PLANNED 

12/13/2019 10:00 a.m.
Parking Disruptions for 12/16/19- 
1/30/20 PST Dennis Delaney All Employees and All Students

12/17/2019 1:15 PM PRC Fuel Pumps Holiday Closure PRC Commons Molly Anderson PRC Employees

12/17/2019 10:00 AM
Electronic election of 1095C/claim your 
form HR Benefits

Steven 
Blackwell Targeted list of benefits eligible employees 

12/17/2019 1:00 PM
Nominations for Student Employee 
of the Year HR Michele Bennett All Employees, HR Official 

12/19/2019 10:00 AM
Electronic election of W-2/claim your 
form Payroll Services Kerri Battles Targeted list of benefits eligible employees 

1/9/2020 10:00 AM Calming the Waters HR-EAP Sara Muhialdin



Date Date that the email will be scheduled for release in EMMA

Time Exact time of day that will be requested in EMMA. This data point will be important when it comes to load balancing email.

Subject Exact subject line that will be entered into EMMA. The subject line that the recipients will see in their inboxes. 

Sender Person or departmental email address that will appear in the "from" line in emails. 

Author
Person who is repsonsible for entering the email into EMMA (also responsible for acquiring approvals outside of the 
system). This is the person who will be contacted of an issue is detected or if the email requires a different date or time for 
load balancing purposes.

EMMA Subaccount/Audience
The EMMA Subaccount and audience that the email will be sent to. Please indicate whether the email is for students, staff, 
faculty, or all employees or a custom list. 

Notes 
Any important, additional information that would be useful in determining the importance and priroty if email load balancing 
is deemed necessary or some issue is detected with the email 


