
12-15

Wednesday Thursday Friday Saturday Sunday Monday Tuesday

Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name

In-Shoppers Schedule
Day Shift Instructions:

11:00 A 1:30 P 2.5 Joseph 11:00 A 1:30 P 2.5 Chelsie 11:00 A 1:30 P 2.5 Chelsie 11:00 A 1:30 P 2.5 Kiyoshi 11:00 A 2:00 P 3 Kiyoshi 11:00 A 1:30 P 2.5 Joseph 11:00 A 1:30 P 2.5 Chelsie 1. Set up each employee on Employee tab - this must be done first

2. on the Schedule tab, Enter the Start time HH:MM AM or PM

4:00 P 7:00 P 3 Kiyoshi 4:00 P 7:00 P 3 Grace 4:00 P 7:00 P 3 Megan K 4:00 P 7:00 P 3 Megan K 4:00 P 7:00 P 3 Joseph 4:00 P 7:00 P 3 Grace 4:00 P 7:00 P 3 Grace 3. Repeat for end time

3. Enter an employee name, click the cell and then click the drop down arrow to select employee from the list. (this is the list created in the Employee tab)

5. Hours for the day will total at the bottom

8:00 A 6:00 P Jacob 8:00 A 6:00 P Jacob 8:00 A 6:00 P Jacob 8:00 A 6:00 P Jacob 8:00 A 7:30 P 11.5 Brittany 8:00 A 6:00 P 10 Brittany 8:00 A 6:00 P 10 Jacob
11:00 A 7:30 P 8.5 Brittany 11:00 A 7:30 P 8.5 Brittany 11:00 A 7:30 P 8.5 Taylor 11:00 A 7:30 P 8.5 Taylor 11:00 A 7:30 P 8.5 Chrissy 11:00 A 7:30 P 8.5 Brittany

Wednesday Thursday Friday Saturday Sunday Monday Tuesday

Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name Start End Hrs Name 8. Enter estimated Royality sales and DMR on Employee tab.

Day Shift 9. Payroll as a percentage of Royality sales will be calculated

10:00 A 1:00 P 3 Amer 10:00 A 1:00 P 3 Amar 10:00 A 1:00 P 3 TBD 10:00 A 1:00 P 3 Chelsea 10:00 A 1:00 P 3 Steven 10:00 A 1:00 P 3 Amer 10:00 A 1:00 P 3 Amer
11:00 A 2:00 P 3 Amar 11:00 A 2:00 P 3 Amer 11:00 A 2:00 P 3 Adnan 11:00 A 3:00 P 4 TBD 11:00 A 3:00 P 4 Amar 11:00 A 3:00 P 4 Adnan 11:00 A 3:00 P 4 Adnan

3:00 P 7:30 P 4.5 Steven 3:00 P 7:30 P 4.5 Jonathan 3:00 P 7:30 P 4.5 Adnan 3:00 P 7:30 P 4.5 Jonathan 3:00 P 7:30 P 4.5 Amer 3:00 P 7:30 P 4.5 Steven 3:00 P 7:30 P 4.5 Steven

assistant - - - - - - - -
2nd assist - - - - - - - -
PIC - - - - - - - -
Inshop - - - - - - - -
Driver - - - - - - - -
Day Total 29.5 29.5 29.5 29.5 38 40 29.5 225.5


