
OHS Risk Register Instruction Guide

1. Follow the OHS Risk Planning and Management policy and procedure.
2. Click on the Risk Register tab

3. Determine if the hazard is relevant to your school/workplace by referring to the "Hazard Context/Hazard Description" columns and delete the entry if not applicable. PLEASE NOTE: "Mandated OHS Hazards" cannot be deleted and must be included.

4.  Copy and paste the relevant "Department Suggested Controls" into the "School's/Workplace Current Controls" column.

5. Assess the "Current Risk Rating" of the hazard in your school/workplace (the risk that is present based on current controls in place at the school/workplace).
Use the Risk Matrix Tab to determine the Consequence and Likelihood of the risk.
Select the relevant Consequence and Likelihood cell and use the drop down arrows at the side of each cell to change the rating (see below circled in blue).

6.  Determine if the "Current Risk Rating" is "HIGH" or above (select Yes or No). If "HIGH" or above, additional Controls must be implemented ("Additional Controls" column).
Select "Yes" or "No" depending on the "Current Risk Rating", use the drop down arrow at the side of the cell to change the rating (see below circled in blue).

https://www2.education.vic.gov.au/pal/occupational-health-and-safety-ohs-risk-management/policy


7.  Add "Additional Controls" to further reduce the school's workplace "Current Risk Rating". Refer to the "Department Suggested Controls" column for suggestions.

8. Assess the "New Risk Rating" of the hazard in your school/workplace (the risk that is present based on "Additional Controls" being implemented at the school/workplace).
Use the Risk Matrix tab to determine the Consequence and Likelihood of the risk.
Select the relevant Consequence and Likelihood cell and use the drop down arrows at the side of each cell to change the rating (see below circled in blue).

9. List "Action Owners" and "Action Due Dates" for "Additional Controls" to be implemented.

10. Continue to review each hazard entry until the register is completed.

11. If additional hazards are present in the workplace that are not listed in the pre filled template.

If you require further assistance, please contact the OHS Advisory Service on 1300 074 715.

Last Updated: 1 March 2024



Hierarchy of Controls

The hierarchy represented in the diagram below identifies control strategies from the most effective at the top to the least effective strategy at the bottom.
Please note, not all strategies, when implemented in isolation, will reduce the risk to a tolerable level. In such circumstances, the school should consider the implementation of two or more risk controls in conjunction to achieve the best possible risk reduction. For example, in science labs where hazardous 
chemicals are used, ventilation (engineering control) might be required, as well as a review of hazardous chemical safe handling procedure and training (administrative control) and providing respiratory protection (Personal Protective Equipment).

Elimination - Completely remove the hazard e.g., eliminating hazards associated with working at height by relocating air conditioning units and other equipment which requires ongoing maintenance from the roof to the ground level

Substitution - Change a work practice, chemical or piece of equipment to provide a safer environment, for example substitute old, non-adjustable office chairs with ergonomic chairs to reduce the risk of injuries or substitute acoustic drums with electronic drums with volume controls

Engineering - Modify the design of the workplace or plant and/or environmental conditions, for example the use of a fume extraction system to remove fumes generated by hazardous chemicals used in school laboratories or installing interlocks on workshop machines which can be used to prevent unsafe access to moving parts and sharp edges when the machine is in operation using automatically lockable guards.

Administrative - Develop procedures and systems to control the interaction between people and hazards, for example reducing the time of exposure to noise by requiring people to be remote from equipment during operation, providing manual handling training to persons so they are better able to identify / report / control / avoid hazards in the workplace. 

Personal Protective Equipment (PPE) - Implement PPE to prevent physical contact between a person and a hazard e.g., appropriate footwear, gloves, safety glasses.

If you require further assistance, please contact the OHS Advisory Service on 1300 074 715.



Risk Matrix



Occupational Health and Safety (OHS) Risk Register

School name Insert school name
Location Insert school address
Principal/delegate contact name Insert principal/delegate name
Last review date Insert last review date for school's OHS Risk Register
Prepared by Insert name of person responsible for preparing school's OHS Risk Register
Consultation team Insert names of persons consulted in the preparation of the school's OHS Risk Register
Principal sign off date Insert date principal signed off the school's OHS Risk Register

All related OHS policies and procedures can be found on the Occupational Health, Safety and Wellbeing Management in Schools PAL page (click here)

HAZARD CONTEXT HAZARD DESCRIPTION & DETAILS HAZARD LOCATION/S DEPARTMENT SUGGESTED CONTROLS SCHOOL'S CURRENT CONTROLS
CURRENT RISK RATING

 This is the current risk rating based on current controls in place at the School. IS CURRENT RISK RATING ACCEPTABLE?
ADDITIONAL CONTROLS

 Further actions to be taken or implemented
NEW RISK RATING 

 This is the new risk rating when taking additional controls into consideration. ACTION OWNER ACTION DUE COMMENTS

List the details of the activity, event or 
task

What could go wrong? What are the 
consequences and where could that occur?

Insert all locations where the 
hazard is present

Each school is required to identify current controls in place and populate in the 
School's Current Controls column. Please copy all controls that currently apply.

1. What current controls are in place? Please 
select all that apply from the Department 

Suggested Controls column.
 

 2. What additional controls previously identified 
have now been implement from the previous 

review in the last 12 months? Consequence Likelihood Risk Rating
If the current risk rating is "HIGH" or above (select No), then 
Additional Controls must be implemented (see next column)

If the CURRENT RISK RATING for the Hazard is "HIGH" or 
above, what Additional Controls can be implemented? Please 

refer to the Department Suggested Controls column for 
suggestions. Consequence Likelihood Risk Rating

Which controls are to be actioned and 
by who?

When do controls need to by 
implemented/reviewed by?

Provide additional comments, supporting information as 
required.

MANDATED OHS HAZARDS - these OHS hazards must be reviewed and assessed at your school.
Biological Coming in contact with or exposure to biological material of 

human origin (e.g. blood and bodily fluids)
All locations • Appropriate biological material training

 • Wet or slippery areas/floors are cordoned off with appropriate signage in place
 • Blood Spills and Open Wounds Management procedure
 • Blood/body fluid spill kits containing Personal Protective Equipment (PPE) are available and accessible to 
staff 
 • Cleaning and Handling of Blood and Body Fluids safe work procedure
 • Communication of procedures and location of spill kits to staff
 • Hand cleaning and sanitisation facilities are available
 • First Aid trained staff

Major Possible HIGH   Insert consequence and Likelihood

Dangerous Goods and Hazardous Substances Storage and handling of Dangerous Goods and Hazardous 
Substances (e.g. paints, lacquers, cleaning products etc.)

All locations • Wet or slippery areas/floors are cordoned off with appropriate signage in place
 • Dangerous goods and Hazardous Substances are replaced (or reduced) with non-dangerous or non-
hazardous substances
 • Emergency evacuation drills are undertaken and effectiveness is reviewed each term
 • Emergency management elearn completed by relevant staff
 • Emergency management procedures in place and communicated to staff, including wardens, and an 
assigned assembly area 
 • Eye wash station and/or showers are installed and maintained (if directed by Safety Data Sheet)
 • Essential Safety Measures Program
 • Health surveillance is implemented (if required by Safety Data Sheet)
 • Implementation of Chemical Safe Working Procedures for specific tasks 
 • Bunded areas for the storage of chemicals
 • Installation of smoke and/or fire detection systems
 • Installation of firefighting equipment (e.g. fire extinguishers, hose reels etc.)
 • Installation of fume cupboards and mechanical ventilation/extraction systems
 • Labelling, appropriate storage and segregation of chemicals/chemical waste
 • Appropriate labelling, storage, segregation and handling of Dangerous Goods and Hazardous Substances 
(e.g. flame proof/ waterproof cabinets, locked storage rooms etc.)
 • Maintenance of a Chemical Register and associated Safety Data Sheets are made available to staff, and 
emergency services as required
 • Mandatory HAZCHEM placarding in place as designated by the Dangerous Goods Management Act (if 
required), including HAZCHEM placarding at the entrance and storage locations
 • Pesticides and herbicides are applied on still days
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. goggles, gloves, aprons etc.)
 • Provision of spill kits
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Research is undertaken before purchase to determine if goods can be safely introduced into the school
 • Risk assessments for experiments and preparation of chemical mixtures are undertaken if not provided by 
supplier
 • Staff are encouraged to raise concerns early and assist with finding solutions 
 • Storage of minimal quantities of chemicals
 • Supervision of lab technicians, teachers and students

Major Possible HIGH   Insert consequence and Likelihood

Ergonomics Musculoskeletal risk due to or injury caused by physical factors in 
the environment (e.g. inappropriate workstation set up)

Workstations • Staff are aware of the Ergonomics Policy and Procedure
 • Adequate temperature of workspace, ventilation, air flow
 • Complete Ergonomics Workstation and Workspace checklist 
 • Implementation of personal ergonomic controls/workstation controls/workspace controls
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Light and screens are controllable to reduce glare 
 • School staff complete office ergonomic eLearning module on commencement of employment and every two 
years
 • Staff are aware of how to request and procure ergonomic equipment if required
 • Staff are encouraged to raise concerns early and assist with resolution 
 • Staff have access to equipment such as desks, ergonomic chairs, full-size keyboards, mouse and screens 
when using computers for more than 20 min at a time. 
 • Workplace inspections conducted each term

Major Possible HIGH   Insert consequence and Likelihood

Manual Handling Manual handling becomes hazardous when requiring the use of 
force exerted by a person to lift, lower, push, pull, carry or 
otherwise move, hold or restrain a thing if the work involves one 
or more of the following
 • repetitive or sustained application of force
 • sustained awkward posture
 • repetitive movement
 • application of high force involving a single or repetitive use of 
force that it would be reasonable to expect that a person in the 
workforce may have difficulty undertaking
 • exposure to sustained vibration 
 • live persons or animals
 • unstable or unbalanced load
 • or loads that are difficult to grasp or hold

All locations • All workplace areas are kept clear, clean, well-lit and free of obstacles
 • Appropriate manual handling aids are supplied and maintained (trolleys, hoists etc.)
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Design of work is considered, incorporating task rotation and adequate breaks
 • Identification and understanding of hazardous manual handling tasks within the school (see manual 
handling policy and procedure)
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Manual handling risk assessments are undertaken for unfamiliar or complex tasks
 • Provision of manual handling training by engaging training provider to run in house programs that are 
practical and ‘hands on’.
 • Staff are encouraged to raise concerns early and assist with resolution 
 • Staff have completed mandatory e-learn upon commencement of employment and every two years
 • Trends are identified and observed in eduSafe Plus data to identify problem areas
 • Work environment supports safe manual handling such as adequate storage with heaver items sorted at 
waist height, smooth ramps, railings in bathrooms etc

Major Possible HIGH   Insert consequence and Likelihood

Slips, Trips and Falls Risk due to or injury caused by a slip, trip or fall hazard. 
 Slips occur due to limited friction or traction between footwear 
and the walking surface (e.g. ramps, decking, wet concrete)
 Trips occur due to foot collision with an obstruction or foot 
contact with a highly tactile surface, resulting in the loss of 
balance and a likely fall (e.g. pulled/ raised carpet, pot holes, 
uneven concrete, electrical cables).
 Falls occur due to either a slip, a trip or loss of balance causing a 
descent from a height or from the same level to the ground 
without control (e.g. stairs, ramps, kerbing, playground).

All locations • Adequate lighting is provided
 • All staff have access to spill kit for biological (blood, vomit, urine etc) or chemical spills
 • Building infrastructure such as ramp, lifts, etc are maintained for safe access for people with special needs 
or disabilities
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Display slip trip and fall poster 
 • Drains, gutters and downpipes are maintained to ensure quick drainage of rainwater
 • Equipment is made available so spills can be cleaned up quickly i.e. mops, paper towel etc.
 • Floors and walkways are kept clear of clutter (good housekeeping)
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Identified slip, trip and fall hazards that can’t be removed are clearly marked with bright paint, signage or 
equivalent
 • No staff work at heights at 2 metres or above unless required for their role and are qualified to work at 
heights by a register training organisation and a safe work method statement is completed for the task
 • Power points are accessible (or additional power points are installed) to stop electrical cords from going 
across walkways
 • Slip, trip and fall hazards identified by conducting quarterly workplace safety inspections
 • Staff are encouraged to raise concerns early and assist with resolution 
 • Stairs are clearly marked, have anti-slip tread strips and handrails are in good condition
 • Students are actively encouraged to keep classrooms tidy, push in chairs, hang up bags
 • Wet or slippery areas/floors are cordoned off with appropriate signage in place

Major Possible HIGH   Insert consequence and Likelihood

Students with Challenging Behaviours Risk due to or injury sustained by physical or verbal abuse, 
threats or assault by the behaviour of students (e.g. kicking, 
spitting and verbal assault).

All locations • Appropriate and timely post-critical incident support such as referrals to Employee Wellbeing Support 
Services for affected staff
 • CCTV or video surveillance installed
 • Communication and working with family/guardians
 • Conduct interviews/interventions in a secure office or interview room
 • Conflict resolution and mediation services
 • Contact OHS Advisory Service for assistance with risk control implementation
 • Development, implementation, review and update of Risk Management Plans (RMP) and Behaviour 
Support Plans (BSP), inclusive of student supervision arrangements
 • Employee Wellbeing Support Services is promoted to all staff
 • Engage with available supports, including Student Support Services, regional supports, legal division and 
the behaviour coaching unit.
 • Engagement with student’s external support team such as paediatrician, occupational therapist, speech 
therapist as a means of gaining information about the student’s behaviours.
 • Implementation and review of incident response procedures set out in the school's emergency 
management plan
 • Inspection of classrooms and playgrounds 
 • Manager Assist Service
 • Policies and procedures are in place and communicated to staff 
 • Provision of a duress alarm for staff
 • Provision of appropriate supervision of staff
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. long sleeved clothing or 
protective sleeves) for protection against student challenging behaviours such as biting and scratching. 
 • Provision of purpose-built interview/intervention room/learning spaces
 • Provision of training (Prevent-Teach-Reinforce; Protective Intervention Training) to enable staff to prevent 
and deal with students’ challenging behaviours, and implement RMPs and BSPs
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Support from SEIL and Regional OHS support officers is promoted and accessed
 • Workplace contact officers

Major Possible HIGH   Insert consequence and Likelihood

Traffic Control Vehicle and pedestrian interaction (e.g. bus stop, pick up/put 
down areas, road crossings etc.) and vehicle rollover

Roadway and car parks • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Crossing supervisor/s present during school drop off and pick up times
 • Dedicated bus and delivery vehicles pick up/drop off areas
 • School traffic management plan developed and maintained
 • Separate pedestrian walkways from traffic with road/footpath painted markings or barriers
 • Signed speed limits for private roads and carparks 
 • Staff are encouraged to raise concerns early and assist with resolution 
 • Teacher supervision of school drop off/pick up zones
 • Training and instruction provided to staff and students regarding traffic related hazards

Major Possible HIGH   Insert consequence and Likelihood

Plant and Equipment (Static & mobile) Risk due to or injury caused by working with or around the 
machinery (e.g. woodwork / metalwork / automotive machines, 
kiln, power tools)

Workshop • Adequate lighting is provided 
 • All plant/equipment items are included on the schools plant and equipment register
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. gloves, goggles, enclosed 
shoes etc.)
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Floors and walkways are kept clear of clutter (good housekeeping)
 • Long hair and loose clothing is secured when using equipment
 • Plant and equipment policy is communicated and adhered to 
 • Plant risk assessments are conducted for all identified plant and equipment (refer to register)
 • Provision of extraction fans, machine guards and emergency shut-off switches
 • Provision of screening, guards and alarms 
 • Regular inspection, servicing and maintenance of plant and equipment, in accordance with manufacturers 
recommendations
 • Develop and implement Safe Work Procedure (SWP)
 • School staff have relevant qualifications and training (Safe Use of Machinery)
 • School staff/students are supervised during use of machinery when required
 • Staff are aware of and follow the equipment isolation and tag out procedure
 • Staff are encouraged to raise concerns early and assist with resolution

Major Possible HIGH   Insert consequence and Likelihood

Workplace Bullying Conflict/bullying and harassment towards or involving school staff 
member/s

All locations • An environment where staff can communicate and speak up early when issues arise is encouraged and 
promoted
 • Appropriate and timely post-critical incident support such as referrals to Employee Wellbeing Support 
Services for affected staff
 • Comprehensive notes on events are recorded
 • Conflict resolution and mediation services
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Department and school values are promoted and modelled
 • Employee Wellbeing Support Services is promoted to all staff
 • Implementation of a local school bullying prevention policy
 • Issues that arise are managed early and support is accessed for issue resolution, including manager assist 
and employee conduct services
 • Manager Assist Service
 • OHS Advisory Service
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Respectful and safe parent/carer behaviour is actively promoted (resource available in work-related 
violence policy)
 • Risk Assessment undertaken of student behaviour and communication to all staff of behaviour 
intervention/management plan
 • Support from SEIL and Regional OHS support officers is promoted and accessed
 • Staff are consulted on workplace bullying hazards and risks
 • Staff are encouraged to raise concerns early and assist with resolution (where appropriate)
 • Staff policies and procedures are actively communicated and promoted to staff (e.g. work place bullying, 
inclusive workplaces, respectful workplaces, complaints, misconduct and unsatisfactory performance.) 
 • Training is provided to staff (external/internal)
 • Use of School Community Safety Order Scheme to prohibit or restrain certain behaviours from occurring on 
school premises and school-related places, or in relation to school staff
 • Workplace contact officers

Major Possible HIGH   Insert consequence and Likelihood

Work-Related Stress Psychosocial risk due to or injury (physical, mental or emotional) 
caused by work pressures due to heavy workload, job 
insecurities, time pressures, resource constraints or conflicts with 
other employees, parents, contractors, volunteers, visitors or 
members of the public.

All locations • All staff are supported to identify workload management strategies 
 • Coaching and supports are provided to understand the complexities of mental health and unique needs of 
individuals wellbeing
 • Conflict resolution and mediation services
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Employee Wellbeing Support Services is promoted to all staff
 • Establish and promote respectful and safe parent/carer behaviour (resource available in WRV policy)
 • Flexibility, as appropriate, on prioritisation of tasks
 • Management provides opportunities for staff to give feedback regarding their training and professional 
development opportunities 
 • Manager Assist Service
 • Managers, principals and school leadership teams attend training to build their own professional skills
 • OHS Advisory Service
 • Provision of regular breaks throughout the day
 • Support from SEIL and Regional OHS support officers is promoted and accessed
 • Staff are discouraged to work after hours, on weekends and during school holiday periods
 • Staff are encouraged to raise concerns early and assist with resolution
 • Staff are provided regular opportunities to discuss and review workload with principal/manager
 • Staff are regularly and constructively provided feedback on performance 
 • Staff position description, job role and expectations are clearly communicated and reviewed
 • Support and advisory services are promoted and engaged with
 • Support is provided for staff to attend professional development to train in skills they require to do their job 
effectively
 • Use of School Community Safety Order Scheme to prohibit or restrain certain behaviours from occurring on 
school premises and school-related places, or in relation to school staff
 • Workplace contact officers

Major Possible HIGH   Insert consequence and Likelihood

Work-Related Violence Risk due to or injury sustained by physical or verbal abuse, 
threats or assault by the behaviour of other employees, students, 
parents, contractors, volunteers, visitors or members of the public.

All locations • Appropriate and timely post-critical incident support such as referrals to Employee Wellbeing Support 
Services for affected staff
 • Call 000
 • Consultation with school staff who are or are likely to be affected and health and safety representatives 
(HSR), where elected on related hazards and risks
 • Employee Wellbeing Support Services is promoted to all staff
 • Implementation of Behaviour Support Plan and Risk Management Plan if required
 • Incidents are investigated and controls are reviewed 
 • Promotion of Respectful Behaviours in Schools policy
 • Protective Intervention Training is accessed
 • Provisions of Conflict Resolution training 
 • Referral to the Complex Matters Support Team
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Emergency management procedures in place and communicated to staff
 • Security and workplace design assessment 
 • Staff are encouraged to raise concerns early and assist with resolution 
 • Support from SEIL and Regional OHS support officers is promoted and accessed
 • Support is provided for staff working alone or in isolation
 • Training is provided and strategies developed for staff to manage students during violent behaviours 
 • Training provided for awareness and de-escalation techniques for Work-Related Violence risks
 • Use of School Community Safety Order Scheme to prohibit or restrain certain behaviours from occurring on 
school premises and school-related places, or in relation to school staff

Major Possible HIGH   Insert consequence and Likelihood

ADDITIONAL OHS HAZARDS - the following OHS hazards may also be applicable to your school, please include as appropriate. Additional risks can be manually entered as required.
Atmospheric Contaminants Air quality - Exposure to smoke (cigarette and bushfire), dust 

including silica, gases and hazardous fumes etc.
All locations • Alerts set in the VicEmergency app for air quality

 • Appropriate labelling, storage, segregation and handling of Dangerous Goods and Hazardous Substances
 • Installation of an emergency gas shut off valve(s) (insert location)
 • Installation of fume cupboards and mechanical ventilation/extraction systems
 • Installation of smoke and/or fire detection systems
 • Monitor air quality via the Environment Protection Authority’s EPA AirWatch
 • Preventative maintenance program (Rolling Facilities Evaluation)
 • Provision of a gas detection system
 • Smoking banned on all school property and grounds
 • Students have up-to-date student health support plans and, if applicable, asthma action plans
 • First Aid trained staff
 • Develop and implement Safe Work Procedure (SWP) for silica
 • Installation of air purifiers and mechanical ventilation/extraction systems
 • P2 or N95 mask
 • Regular cleaning of storage shelves and work spaces
 • Regular cleaning of work material
 • Provision of hand washing facilities
 • Staff have access to appropriate Personal Protective Equipment (PPE) such as Aprons

Moderate Possible MEDIUM   Insert consequence and Likelihood

Biological Legionella exposure arising from stagnant water (e.g. air 
conditioning cooling tower)

Roof and other elevated areas • Use alternative air conditioning systems
 • Installation of drift eliminators
 • Maintenance program (Rolling Facilities Evaluation)
 • Water treatment plan

Moderate Possible MEDIUM   Insert consequence and Likelihood

Biological Legionella exposure arising from the handling of soil, compost 
and potting mix

Grounds and Outdoor excursions • No potting mix kept on site
 • Do not use potting mix if immunocompromised or have a lung disease
 • Potting mix is stored in a cool dry environment to limit the growth of bacteria
 • Wash hands after handing soil, compost and potting mix.
 • Open in bag in a well-ventilated space
 • Dampen potting mix before use to limit dust
 • Provision hand washing facilities 
 • Follow instruction for use located on the bag
 • P2 or N95 mask
 • Staff have access to appropriate Personal Protective Equipment (PPE) including gloves

Moderate Possible MEDIUM   Insert consequence and Likelihood

Biological Coming in contact with biological waste or a person with an 
infectious disease (e.g. slapped cheek, measles, chicken pox, 
body fluids, etc.)

All locations • Staff and students stay home when unwell
 • Staff and students are vaccinated
 • Ventilation and use of air purifiers
 • Implementation of a sanitation and cleaning schedule and procedures
 • Provision of bathroom/washing facilities
 • Provide employee, students and parents with information on the signs and symptoms of communicable 
diseases 
 • Disinfection or decontamination process following potential exposure
 • P2, N95, face mask (surgical) 
 • Staff have access to appropriate Personal Protective Equipment (PPE) including gloves, protective eye 
wear

Moderate Possible MEDIUM   Insert consequence and Likelihood

Biological Food allergies All locations • Completion of individual anaphylaxis management plans
 • Development of a communication plan
 • Annual Anaphylaxis risk assessment checklist completed
 • Purchase of adrenaline autoinjectors for general use
 • School has prevention strategies in place, as per the Anaphylaxis policy 
 • School management and emergency responses
 • Staff are aware of the anaphylaxis policy 
 • First Aid trained staff

Moderate Possible MEDIUM   Insert consequence and Likelihood

Biological Food contamination - poor food handling practices All locations • Follow AS/NZS food safety standards
 • Food appropriately stored to eliminate cross contamination
 • Food handling training for employees, students and volunteers
 • Food Safety Program is in place as per Victorian government requirements
 • Food safety supervisor appointed with the training, skills and knowledge as per food handling in canteen 
policy and the Food Act 1984
 • Labelling of foods
 • Provision of fridge/freezer/Bain-marie to ensure appropriate storage of potentially hazardous foods (i.e. safe 
temperature range of 5ºC or colder, 60ºC or hotter), 
 • Provision of hand washing facilities
 • Implementation of a sanitation and cleaning schedule and procedures
 • Schools’ procurement process followed to engage canteen contractors
 • Selection of low-risk recipes
 • Supervision and instruction of students
 • Use of gloves and utensils

Moderate Possible MEDIUM   Insert consequence and Likelihood

Burns Burns from contact with hot objects/liquids (e.g. using cooking 
appliances, washing dishes, making coffee etc.)

Cooking appliances (e.g. ovens, stove 
tops etc.) and wash facilities

• Labelling, appropriate storage and segregation of chemicals/chemical waste
 • Billi and instant hot water taps (for tea and coffee) have child lock
 • Bunded areas for the storage of chemicals
 • Chemical Register and associated Safety Data Sheets (SDS)
 • Chemical risk assessments
 • Develop and implement Safe Work Procedure (SWP)
 • Follow requirements of Safety Data Sheet 
 • Maintenance of hot water systems
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. oven mitts, aprons, tongs, 
gloves, etc)
 • Provisions of training for employee/students in the safe use and handling of chemicals
 • Risk assessment of equipment
 • Routine check and maintenance of equipment 
 • Selection and use of non-hazardous substances (non-corrosive, non-caustic)
 • Supervision and instruction of students on use of Bunsen burners, welding equipment and soldering 
equipment etc
 • Thermostat of hot water services set to a maximum of 45 degrees Hot water safety, Victorian Building 
Authority 
 • First Aid trained staff

Moderate Possible MEDIUM   Insert consequence and Likelihood

Burns Chemical burns All locations • Labelling, appropriate storage and segregation of chemicals/chemical waste
 • Bunded areas for the storage of chemicals
 • Chemical Register and associated Safety Data Sheets (SDS)
 • Chemical risk assessments
 • Follow requirements of Safety Data Sheet 
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. goggles, gloves, aprons etc.)
 • Provisions of training for employee/students in the safe use and handling of chemicals
 • Develop and implement Safe Work Procedure (SWP)
 • Selection and use of non-hazardous substances (non-corrosive, non-caustic)

Moderate Possible MEDIUM   Insert consequence and Likelihood

Camps and Excursion Risk of injury to employees, students and volunteers during a 
camp or excursion:

• Bus drivers hold a correct and current driver’s licence and if appropriate driver’s certificate 
 • Completed communications plan 
 • Completed risk assessment Comply with DFAT advice (overseas excursions)
 • Completed WWCC for all non-VIT registered staff and volunteers
 • Emergency management procedures in place and communicated to staff
 • First Aid trained staff
 • Hired transport that seat up to twelve passengers, fitted with seat belts or restraints for children under 7 
years of age and complies with VicRoads registration requirements
 • Monitor emergency warnings provided through VicEmergency and weather conditions including fire danger 
ratings.
 • Responsible school staff completed the mandatory excursions e-learning module undertaken annually
 • Risk assessment of activity as per the related policy
 • Selection of appropriate venue
 • Submission of Notification of School Activity via the Student Activity Locator online form 
 • Supervision levels are determined based on activity and level of risk

Moderate Possible MEDIUM   Insert consequence and Likelihood

Confined Spaces Hazards associated with working in a confined space (e.g. build 
up of atmospheric contaminants, engulfment etc.)

Confined Spaces • All entry points to a confined space are secure and locked to prevent unauthorised entry. 
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Certified training completed for any person working in confined spaces on school site (DEFWHS010-
Identify confined space, RIIWHS202D-Enter and work in confined space, PUASAR025A-Undertake confined 
space rescue). 
 • Complete Safe Work Method Statements (SWMS)
 • Confined space permit issued by the school, before entry and is only valid for 24hrs (copy of permit to be 
retained by school)
 • Contractor Management Procedure and induction is followed
 • Emergency rescue procedures developed and rehearsed before entry in conjunction with the contractor
 • Engage OHS Advisory Service, VSBA or a qualified confined spaces trained contractor to identify any 
confined spaces on school site. 
 • First aid procedures in place (Trained First Aider onsite, First Aid kits/supplies accessible) 
 • Gas detection and atmospheric monitoring testing before permit issued, immediately prior to entry and 
during if identified conditions inside the space may change
 • Isolation of any plant and services before entry
 • Monitoring of entry at commencement of works and exit at completion of works
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. respiratory equipment, 
harnesses/lifelines, rescue equipment etc.)
 • Record any identified confined spaces on school site plans and emergency management plan
 • Risk assessment of the confined space/s completed for controls inside and outside of the confined space 
during works.
 • Signage must be displayed at all entry points to any confined space eg. Danger Confined Space (entry by 
permit only)
 • Space is alarmed if entered without authorised entry 
 • CCTV or video surveillance installed

Moderate Possible MEDIUM   Insert consequence and Likelihood

Electrical Electric shock All locations • Access to power points and electrical equipment isolated from students
 • Battery powered equipment instead of mains operated
 • Contractor Management Procedure and induction is followed
 • Electrical equipment procedure
 • Electrical equipment register
 • Electrical work only to be performed by licensed electricians
 • Emergency isolation switch
 • Equipment not operated in wet conditions 
 • Follow manufacturers instructions for installation and use
 • Isolation of electricity when electrician working
 • Lock out and tag out procedure for the management of broken or faulty equipment or electrical leads
 • Pre purchase checklist (including compliance to Standards)
 • Preventative maintenance schedule (Rolling Facilities Evaluation) 
 • Residual Current Device (safety switch) or circuit braker installed in all electrical switchboards
 • Test and tagging schedule of electrical equipment
 • The use of power boards with overloading switches in place of double adaptors
 • Visual inspection of equipment before use
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Environment/ Physical hazard Musculoskeletal Injury through contact sports/impact with sporting 
equipment, general play etc.

Ovals/ sports field/ gymnasium/ 
recreational areas

• Curriculum design (e.g. progressive overload of students physical abilities)
 • Modification of sport and games rules for contact sports
 • Padding of goal posts and other hard structures
 • Risk assessment of sporting activities 
 • Safety equipment specific to sport or activity e.g., gloves, helmets, padding etc.
 • Supervision and instruction of students
 • Training and instruction of students
 • Use of modified sporting equipment (e.g. plastic cricket bats) 
 • Warm up and cool down process

Moderate Possible MEDIUM   Insert consequence and Likelihood

Environment/ Physical hazard Injury caused by damage to facilities All locations • Construction of buildings and structures with robust materials that are difficult to damage and/or easy to 
repair
 • Maintain site infrastructure, buildings and facilities
 • Student engagement guidelines
 • CCTV or video surveillance installed
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Environment/ Physical hazard Allergic reactions or envenomation from animal and insects (e.g. 
snakes, spiders, wasps etc.) and (e.g. hay fever, grass allergies 
etc.)

Grounds and Outdoor excursions • Alternative activities for students on high pollen count days
 • Awareness training for employees and students
 • Display asthma first aid poster from national asthma org or similar
 • Engagement of animal control or removalists
 • First Aid trained staff
 • Grounds maintenance program to keep grass and gardens managed 
 • Hazard and Incident reporting procedure
 • Installation of synthetic grass
 • Medical information and records for each student 
 • Monitor alerts for thunderstorm asthma events
 • Procedure for isolation and removal of animals (e.g. snake, bees, wasps) 
 • Selection and planting of low irritant/non poisonous varieties of plants

Moderate Possible MEDIUM   Insert consequence and Likelihood

Environment/ Physical hazard Temperature extremes All locations • Physical activities are conducted outside of temperature extremes
 • Design of building 
 • Implemented Heat Health policy
 • Postpone or reschedule outdoor physical activities to avoid temperature extremes
 • Provision of adequate shade from man-made structures
 • Provision of air-conditioning/heating systems
 • Provision of ceiling/pedestal fans
 • Provision of drinking fountains/amenities
 • Temperature monitoring

Moderate Possible MEDIUM   Insert consequence and Likelihood

Ergonomics Musculoskeletal injury at workstations (e.g. using 
computers/laptops)

Workstations • Staff are aware of the Ergonomics Policy and Procedure
 • Provision of adjustable desks and chairs
 • Provision of regular breaks throughout the day
 • Setup and supply of workstations appropriate to users
 • Workstation assessments (external consultant)
 • Workstation Checklist
 • Workstation setup guidance made available to all staff

Moderate Possible MEDIUM   Insert consequence and Likelihood

https://www2.education.vic.gov.au/pal/occupational-health-safety-wellbeing-management/policy


Fire and Explosion Fire and explosion caused by plant and equipment (e.g. stoves, 
heaters, maintenance/electrical equipment, servers etc.)

All locations • Demonstration and supervision by teacher/trained employee
 • Design of server room in accordance with Standards
 • Emergency evacuation drills are undertaken and effectiveness is reviewed each term
 • Emergency management procedures in place and communicated to staff
 • Essential Safety Measures Program
 • Fire warden training 
 • First Aid trained staff
 • Good housekeeping practices that minimise the build-up of flammable material
 • Installation of smoke and/or fire detection systems
 • Installation of firefighting equipment (e.g. fire extinguishers, hose reels etc.)
 • Installation of an emergency gas shut off valve(s) (insert location)
 • Installation of rubber matting to prevent static discharge
 • Lock out and tag out procedure for the management of broken or faulty equipment or electrical leads
 • All plant/equipment items are included on the schools plant and equipment register
 • Pre purchase checklist (including compliance to Standards)
 • Preventative maintenance program (e.g. gas cylinders pressure testing) (Rolling Facilities Evaluation)
 • Provision of designated work areas
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. gloves, enclosed shoes etc.)
 • Residual Current Device (safety switch) or circuit braker installed in all electrical switchboards
 • Develop and implement Safe Work Procedure (SWP)
 • Student safe use tests
 • Temperature monitoring/ heat sensors in server rooms
 • Test and tagging schedule of electrical equipment
 • The use of power boards with overloading switches in place of double adaptors
 • Training of employees/students in the safe use of plant and equipment
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Fire and Explosion Risk of fire and explosion from the storage and handling of 
Dangerous Goods and Hazardous Substances (e.g. gas 
cylinders, petrol, chlorine etc.)

Storage and welding bays • Appropriate labelling, storage, segregation and handling of Dangerous Goods and Hazardous Substances 
(e.g. flame proof/ waterproof cabinets, locked storage rooms etc.)
 • Bunded areas for the storage of chemicals
 • Chemical Procedure
 • Chemical Register and associated Safety Data Sheets (SDS)
 • Dedicated human resource - Hazardous Substances Coordinator
 • Demonstration and supervision by teacher/trained employee
 • Emergency evacuation drills are undertaken and effectiveness is reviewed each term
 • Emergency management procedures in place and communicated to staff
 • Essential Safety Measures Program
 • Installation of smoke and/or fire detection systems
 • Fire warden training 
 • First Aid trained staff
 • Good housekeeping practices that minimise the build-up of flammable material
 • Installation of an emergency gas shut off valve(s) (insert location)
 • Installation of firefighting equipment (e.g. fire extinguishers, hose reels etc.)
 • Installation of mechanical exhaust ventilation
 • Placarding in place as required by Dangerous Goods Management Act: - HAZCHEM placarding at the 
entrance, - placarding of storage locations
 • Provision of designated work areas
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. gloves, goggles)
 • Develop and implement Safe Work Procedure (SWP)
 • Separation of chemical storage areas from ignition sources
 • Substances (e.g. gas cylinders chained upright, locked storage cupboards, flame proof cabinets)
 • Supervision of students by trained employee
 • Training of employees and students in the safe handling and storage of Dangerous Goods and Hazardous 
Substances
 • Selection and use of non-hazardous substances (non-corrosive, non-caustic)
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Hazardous Building Materials Disturbance of asbestos containing materials (asbestos cement 
sheet walls/ceilings, switchboards, vinyl floor tiles etc.)

Building infrastructure and equipment • Appoint asbestos coordinator
 • Yearly update of the School’s Asbestos Management Plan (SAMP)
 • Report asbestos-related incidents, call the Asbestos Make Safe hotline on 1300 133 468 to report 
 • Maintain asbestos register
 • Maintain asbestos label register
 • Contractor induction and referral to asbestos register prior to work being performed
 • Removal of asbestos containing materials by a certified asbestos removalist
 • Selection of products that do not contain asbestos (mandatory under OHS legislation)
 • Asbestos audit (Division 5) of the workplace
 • Asbestos audit (Division 6) in preparation of renovation or demolishment work
 • Asbestos work to be performed outside normal school hours (e.g. when children are not present)
 • Do not accept soil that may be contaminated with asbestos.

Moderate Possible MEDIUM   Insert consequence and Likelihood

Noise Noise generated from plant and equipment or musical instruments All locations • Audiometric testing of employee (when start role and then every 2 years)
 • insulating of noisy rooms/areas 
 • Insulation of equipment
 • Limit volume of speakers and amplified instruments
 • Noise monitoring
 • Pre purchase assessment of equipment with reference to the noise exposure standard
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. hearing protection)
 • Rubber matting or similar installed to dampen noise from moving parts/vibration 
 • Scheduling of classes to minimise exposure
 • Sound proofing
 • Use of acoustic instruments
 • Use of headphone for electric instruments

Moderate Possible MEDIUM   Insert consequence and Likelihood

Off Site Activity/Home Visit Inappropriate behaviour, physical violence, verbal abuse, 
threatening behaviour by clients, carers, other family members or 
visitors

Client's home/community settings • Carry a fully charged mobile
 • Conduct phone interview rather than site visit
 • Conduct visit in pairs
 • Conduct visit with police presence
 • Do not enter home unless invited
 • Employee Wellbeing Support Services is promoted to all staff
 • Intervention with family (e.g.: referral to DFFH)
 • Issue Resolution Procedure
 • Liaison with Medical Officers
 • Manager oversight of Offsite Visit Register/Weekly Diary Sheet or equivalent to ensure that employees 
return within anticipated time frames
 • Notify manager of safe return 
 • Develop and implement Safe Work Procedure (SWP)
 • Park in a location that allows a quick and safe exit
 • Protective Intervention Training is accessed
 • Provision of a duress alarm for staff
 • Provision of support, debriefing and counselling
 • Record anticipated movements on the Offsite Visit Register/Weekly Diary Sheet or equivalent
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Risk assessment of student/parent behaviour prior to visit
 • Student Engagement policy
 • Terminate the meeting if feeling unsafe
 • Wear appropriate clothing (e.g.: flat shoes, no dangling jewellery or clothing etc.)
 • Work-Related Violence in Schools policy and procedure

Moderate Possible MEDIUM   Insert consequence and Likelihood

Other Drowning Pool • First Aid trained staff
 • Level of supervision aligns with age and ability of swimmers
 • Pool barriers and fences 
 • Pool rules displayed and enforced
 • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. flotation devices)
 • Supervision by lifeguards and teachers 
 • Use of Austswim accredited trainers
 • Use of pools with a computer aided drowning detection system
 • Workplace inspections

Moderate Possible MEDIUM   Insert consequence and Likelihood

Other Failure of shade sail (e.g. inappropriate use, adverse weather 
conditions etc.)

Shade structures • Built shade structures constructed in accordance with the Building Quality Standards Handbook 
 • Preventative maintenance schedule (Rolling Facilities Evaluation) 
 • Procedure in place for the removal of shade sails in extreme weather conditions
 • Removal of identified hand and foot holds to prevent climbing access to shade sail
 • Structural engineer inspection every 3 years 
 • Supervision of students at recess times and during outdoor activities
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Playgrounds Collapse/failure of playground equipment Playgrounds • Annual audit of playground equipment
 • Design and installation of playground equipment in accordance with standards
 • Ongoing maintenance program (Rolling Facilities Evaluation)
 • Reporting and management of hazards, incidents and injuries through eduSafe Plus is encouraged and 
promoted
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Psychological Distraction from outside of classroom resulting in a negative 
behavioural response

Class room general • Behavioural management plans
 • Installation of frosted safety glass windows and doors
 • Use of blinds and other visual barriers

Moderate Possible MEDIUM   Insert consequence and Likelihood

Psychological Exposure to traumatic content or events All locations • Appropriate levels of supervision
 • Communication with school community
 • Referral to the Complex Matters Support Team 
 • Appropriate and timely post-critical incident support such as referrals to Employee Wellbeing Support 
Services for affected staff
 • Incident Support an Operations Centre referrals
 • Long term follow up and support 
 • Mental health menu for students 
 • Principal advisory service
 • Psychological first Aid trained staff

Minor Rare MEDIUM   Insert consequence and Likelihood

Radiation Exposure to UV and radiation contaminants Grounds and Outdoor excursions • Staff have access to appropriate Personal Protective Equipment (PPE) (e.g. sunscreen, hats, long sleeve 
tops, sunglasses etc.)
 • Environmental Hygiene policy
 • Implementation of Sun and UV Protection policy
 • Monitoring of contaminants
 • Staff are aware of and implement the Outdoor Activities and Working Outdoors policy
 • Pre purchasing risk assessment (e.g. ensure compliance to Standards, appropriate for purpose)
 • Risk assessment of task/activity taking into consideration time spent in direct sunlight
 • Develop and implement Safe Work Procedure (SWP)
 • Scheduling of activities when UV Index is low
 • SunSmart Program
 • Uniform policy to include the mandatory wearing of hats when outside
 • Use of non-laser pointers (LED pointers, virtual pointers)
 • Workplace inspections

Moderate Possible MEDIUM   Insert consequence and Likelihood

Security Robbery/hold up All locations • Crime Prevention in Schools policy
 • Installation of security screens/physical barriers between money handling areas (i.e. canteen/administration 
areas) and customers.
 • Procedures and training 
 • Storage of minimal float
 • CCTV or video surveillance installed

Moderate Possible MEDIUM   Insert consequence and Likelihood

Sharps Exposure to sharps (e.g. knives, scissors, syringes, broken glass 
etc.)

Grounds and Outdoor excursions • Closed footwear as part of uniform policy 
 • Daily checks of playgrounds
 • First Aid trained staff
 • Maintenance of knives
 • Provision of a sharps bin
 • Safe storage of knives and other sharp equipment used for school activities
 • Safe storage of knives and other sharp equipment used in staff kitchens or by facilities managers
 • Syringe disposal procedure policy awareness
 • Workplace inspections conducted each term

Moderate Possible MEDIUM   Insert consequence and Likelihood

Working at Heights Fall from heights (e.g. working on the roof, cleaning gutters or 
windows, accessing mezzanine storage areas etc.)

All locations • Avoid storage of items in difficult to reach areas
 • Completed risk assessments
 • Contractor Management Procedure and induction is followed
 • Designated reinforced walkways
 • Install equipment at ground level where possible (e.g. air-conditioner) 
 • Installation of gutter guards to reduce the need to clean gutters/remove balls from the roof
 • Installation and regular maintenance (as per manufacturer and Australian/International standards) of roof 
anchor points for work positioning/fall arrest systems in accordance with AS/NZS 1891
 • No staff work at heights unless part of their role and they have completed the required Work Safely at 
Heights training and a safe work method statement for the task
 • Appropriately trained staff have access to required Personal Protective Equipment (PPE) (e.g. harness, 
helmets) 
 • Provision of appropriate edge protection in accordance with AS/NZS 1657 (e.g. guard rails, handrails etc.) 
 • Regular building maintenance schedule
 • Safe use of ladders (maintain 3 points of contact, equipment inspection for damage and deterioration)
 • Use of elevated work platforms (e.g. scissor lifts, cherry pickers etc.) - for appropriately trained employee 
(Contractors only)
 • Use of non-slip secure footwear
 • Work is undertaken from the ground or at a safer height (less than 2 metres)

Moderate Possible MEDIUM   Insert consequence and Likelihood



Criteria
Consequence

Likelihood Insignificant Minor Moderate Major Severe Hazard type
Almost Certain MEDIUM HIGH EXTREME EXTREME EXTREME Atmospheric Contaminants
Likely MEDIUM MEDIUM HIGH EXTREME EXTREME Biological
Possible LOW MEDIUM MEDIUM HIGH EXTREME Burns
Unlikely LOW LOW MEDIUM MEDIUM HIGH Chemical
Rare LOW LOW LOW MEDIUM MEDIUM Confined Spaces

Electrical
Environment/ Physical hazard
Ergonomics

Extreme Notify Workplace Manager and/or Management OHS Nominee immediately. Corrective actions should be taken immediately. Fire and Explosion
High Notify Workplace Manager and/or Management OHS Nominee immediately. Corrective actions should be taken within 48 hours of notification Food Safety
Medium Notify Nominated employee, HSR / OHS Committee. Nominated employee, OHS Representative / OHS Committee is to follow up that corrective 

action is taken within 7 days. Hot work
Low Notify Nominated employee, HSR / OHS Committee. Nominated employee, HSR / OHS Committee is to follow up that corrective action is taken 

within a reasonable time. Hazardous Building Materials
Manual Handling
Noise
Occupational Violence

Have Controls Been 
Implemented Off Site Activity/Home Visit

Yes Other
Partially Plant and Equipment (Static & mobile)
No Playgrounds

Psychological
Radiation
Security
Sharps
Slips, Trips and Falls
Students with Challenging Behaviours
Thermal
Traffic Control
Vibration
Camps and Excursion
Workplace Bullying
Working at Heights
Work-Related Stress
Work-Related Violence



Version Control

Version Section Amended Amendment Date Created Author
2 Primary Schools Risk Register Improved functionality including:

 
 Reduced the number of generic risks from 244 to 68 by consolidating risks with 
the same risk rating and risk controls
 
 Refined language to ensure consistency with DEECD documents
 
 Review risk ratings to ensure consistency
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Relocated the inherent risk ratings to appear before the implement controls

Sep-09 W.Nunn

Secondary Schools Risk Register Improved functionality including:
 
 Reduced the number of generic risks from 293 to 86 by consolidating risks with 
the same risk rating and risk controls
 
 Refined language to ensure consistency with DEECD documents
 
 Review risk ratings to ensure consistency
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Relocated the inherent risk ratings to appear before the implement controls

Sep-09 W.Nunn

Specialist Schools Risk Register Improved functionality including:
 
 Reduced the number of generic risks from 203 to 73 by consolidating risks with 
the same risk rating and risk controls
 
 Refined language to ensure consistency with DEECD documents
 
 Review risk ratings to ensure consistency
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Relocated the inherent risk ratings to appear before the implement controls

Sep-09 W.Nunn

Office/Corporate Risk Register Improved functionality including:
 
 Reduced the number of generic risks from 67 to 51 by consolidating risks with the 
same risk rating and risk controls
 
 Refined language to ensure consistency with DEECD documents
 
 Review risk ratings to ensure consistency
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Relocated the inherent risk ratings to appear before the implement controls

Sep-09 W.Nunn

3 Primary Schools Risk Register Improved functionality including:
 
 Relocated residual risk columns to appear directly after the controls implemented 
at the workplace
 
 Updated residual risk ratings based on DEECD suggested risk controls
 
 Created a Risk Matrix reference worksheet
 
 Created comment boxes for ease of use 
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Reduced the number of generic risks from 68 to 34 by consolidating risks of the 
same hazard type

Feb-10 W.Nunn
 B.Walker

Secondary Schools Risk Register Improved functionality including:
 
 Relocated residual risk columns to appear directly after the controls implemented 
at the workplace
 
 Updated residual risk ratings based on DEECD suggested risk controls
 
 Created a Risk Matrix reference worksheet
 
 Created comment boxes for ease of use 
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Reduced the number of generic risks from 86 to 36 by consolidating risks of the 
same hazard type

Feb-10 W.Nunn
 B.Walker

Specialist Schools Risk Register Improved functionality including:
 
 Relocated residual risk columns to appear directly after the controls implemented 
at the workplace
 
 Updated residual risk ratings based on DEECD suggested risk controls
 
 Created a Risk Matrix reference worksheet
 
 Created comment boxes for ease of use 
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Reduced the number of generic risks from 73 to 34 by consolidating risks of the 
same hazard type

Feb-10 W.Nunn
 B.Walker

Office/Corporate Risk Register Improved functionality including:
 
 Restructured the risk register format for ease of use (e.g. included comment 
boxes, moved residual risk columns)
 
 Updated residual risk ratings based on DEECD suggested risk controls.
 
 Created a Risk Matrix reference worksheet
 
 Reviewed risk controls to ensure alignment with DEECD documents/procedures
 
 Reduced the number of generic risks from 51 to 31 by consolidating risks of the 
same hazard type

Feb-10 W.Nunn
 B.Walker

4 Primary Schools Risk Register Included Occupational Violence hazard (offsite) and DEECD suggested risk 
controls

Jul-10 W.Nunn
 L.Penman

Secondary Schools Risk Register Included Occupational Violence hazard (offsite) and DEECD suggested risk 
controls

Jul-10 W.Nunn
 L.Penman

Specialist Schools Risk Register Included Occupational Violence hazard (offsite) and DEECD suggested risk 
controls

Jul-10 W.Nunn
 L.Penman

Office/Corporate Risk Register Included Occupational Violence hazard (offsite) and DEECD suggested risk 
controls

Jul-10 W.Nunn
 L.Penman

5 All Risk rating changed from moderate to medium to reflect changes to the risk 
matrix. Inclusion of Instruction Guide and legionella hazard associated with potting 
mix

Feb-11 M.Heffernan

6 All Deleted area column. Switched Hazard Type and Hazard Description to the 
second and third column. Some wording changes and inclusion of hazards.

Feb-11 A.Villamarzo

7 All Changed "Catastrophic" risk rating description to "Severe" Jul-11 EHU
8 Instructions & Risk Matrix Changed Risk Matrix and descriptors to align with DEECD Risk Management. 

Amended 'Instructions' tab to remove reference to Hazard Reference Numbers.
Mar-13 J. Hemingway



9 All Inclusion of work related stress and update to bullying.
 Amendment to the risk matrix within the register to reflect change in terminology.

May-16 Kara Fournie

10 Manual Handling Update to hazard description and risk controls for all school Registers. Jul-17 Kara Fournie
11 All Update to new HR Web Template 

 
 Change reference from DET to Department

Jun-18 ESWU

12 eduSafe Change to reference from eduSafe to EduSafe Plus Oct-20 Grace Algefski
13 Traffic Mgt Based on WorkSafe guidance Traffic Control-lighting and CCTV in carparks were 

added as suggested controls Feb-21
Grace Algefski

14 All Updated to align with the new and updated Risk Management for Health, Safety & 
Wellbeing policy and procedure.

Sep-21 N. Christians

15 All Full review as part of OHSMS review:
 Introduction of 11 mandated risks
 Alignment to DE updated risk matrix
 Removal of inherent risk and residual risk language
 Inclusion of 'additional controls' 
 Tailoring of document to schools, removal of corporate and multiple school 
workplaces
 Review of controls for consistency
 Update of silica measures

Mar-24

C.Monaghan


