This template is archived - due to the changed format of the DAMS and possible new archival management systems, this sheet is no longer applicable. Please see the DAMS 1 > DAMS 2 page for more guidance.

What Is This Template:
This metadata template is for the creation of descriptive metadata for various collections.
The template consists of current metadata fields, field names, and specifications for each field.

Extra fields for . These are yellow; they are not required, but recommended to expand access/reach of the collections. Contact Devon Murphy for possible terms.
The template also contains an example record and an example of a tracking sheet to record progress on multiple collections/batches.
Metadata standards are always subject to change; this template may have updates. Current standards are based from DAMS standa
For more contact d texas.ed.

How To Use This Template:
Make a copy of the template and create descriptive metadata according to the template’s structure.

One spreadsheet can be used for an entire collection, with tabs denoting different "batches” or particular projects.
If creating a new batch or adding new records to a series that has already been processed, please put them on a separate tab or spreadsheet.
When complete, share with the archivist(s) or parties responsible for the collection/batch. For questions about the template itself, please direct these to Devon Murphy.
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https://www.jstor.org/site/reveal-digital/independent-voices/latino/
https://creativecommons.org/licenses/by-nc/4.0
https://creativecommons.org/licenses/by-nc/4.0
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