CTE Industry Sector (Use Dropdown Menu)

Defition and Purpose:

Advisory Committees are a structured way for individual citizens to share their opinions and perspectives, identify and explore site and industry
needs/issues, and develop recommendations for CTE programs in a focused, small group structure.

Steps for Formation &
Implementation:

Nominate Board Members
Formulate Meeting Logistics (date, time, location, frequency, committment, topics, etc.)
Send Recruitment Letter
Finalize First Informational Meeting Agenda & Script

Step 5. Host Meeting

Step 6. Follow-up with Formal Committment & Signatures
Step 7. Construct Future Meeting Agenda(s) & Select Date(s) and Time(s)

CTE Teacher Name Email Position School Site Credential |Courses/Pathway Focus
0 Information on Committe Member Nominees [2]
Willing to
l@o Recent, collaborate & | Available &
7 Firsthand & Interest in be willing to
Practical CTE constructive | serve on the
Name Email Member Classifacation [3]| Title Experience [4] | Program [5] | critics [6] committee
Advisory Board Meeting Logistics
Type of Advisory Committee Advisory Chairperson [7] | Advisory Recorder [8] Term & Rotation [9]
|
's. Joint
5 Industry If yes, what CTE Industry
% Meeting Date and Time Location Topics Advisory | Sector Advisory Boards will
e Board be attending?
Meeting
Initial Informational Meeing O
1st Advisory Board Meeting O
2nd Advisory Board Meeting O

Sample Recruitment Letter

Sample Meeting Agenda & Script



https://docs.google.com/document/d/1GHTVaRQI6McBZx_MEEfnrFB3XiLA75BK2e7FjyGTrK0/edit?usp=sharing
https://docs.google.com/document/d/1LajnP1fI-AcEQY0VbKpRDHvRWedOGss1NYfo8Xqy5ZI/edit?usp=sharing

CTE Industry Sector (Use Dropdown Menu)

|Agriculture and Natural Resources

Defition and Purpose:

Advisory Committees are a structured way for individual citizens to share their opinions and perspectives, identify and explore site and industry

needs/issues, and develop recommendations for CTE programs in a focused, small group structure.

Steps for Formation &
Implementation:

Nominate Board Members
Formulate Meeting Logistics (date, time, location, frequency, committment, topics, etc.)
Send Recruitment Letter
Finalize First Informational Meeting Agenda & Script
Step 5. Host Meeting
Step 6. Follow-up with Formal Committment & Signatures
Step 7. Construct Future Meeting Agenda(s) & Select Date(s) and Time(s)

CTE Teacher Name Email Position School Site Credential |Courses/Pathway Focus
0 Information on Committe Member Nominees [11]
% Recent, Willing to
% Firsthand & Interest in |collaborate & | Available &
7 Practical CTE be willing to
Experience Program | constructive | serve on the
Name Email Member Classifacation [12] Title [14] critics [15] committee
Advisory Board Meeting Logistics
Type of Advisory Committee Advisory Chairperson [16] | Advisory Recorder [17] Term & Rotation [18]
|
0 Joint
[ Industry If yes, what CTE Industry
% Meeting Date and Time Location Topics Advisory | Sector Advisory Boards will
e Board be attending?
Meeting
Initial Informational Meeing O
1st Advisory Board Meeting O
2nd Advisory Board Meeting O

Sample Recruitment Letter

Sample Meeting Agenda & Script



https://docs.google.com/document/d/1GHTVaRQI6McBZx_MEEfnrFB3XiLA75BK2e7FjyGTrK0/edit?usp=sharing
https://docs.google.com/document/d/1LajnP1fI-AcEQY0VbKpRDHvRWedOGss1NYfo8Xqy5ZI/edit?usp=sharing

[1] The federal Carl D. Perkins Career Technical Education Improvement Act of 2006 (Perkins V) requires:

*Each local educational agency (LEA) receiving Perkins IV funds must involve parents, students, academic
and CTE teachers, faculty, administrators, career guidance and academic counselors, representatives of
tech prep consortia (if applicable), representatives of business and industry, labor organizations,
representatives of special populations, and other interested individuals in the development, implementation,
and evaluation of CTE programs. (20 U.S.C. § 2354 (b)(5).)

California Education Code specifies:

*“The governing board of each school district participating in a career technical education program shall
appoint a career technical education advisory committee to develop recommendations on the program and
to provide liaison between the district and potential employers. The committee shall consist of one or more
representatives of the general public knowledgeable about the disadvantaged, students, teachers,
business, industry, school administration, and the field office of the Employment Development Department
(EDD).” (EC § 8070.)

The State Plan for Career Technical Education specifies:

*“Each CTE program assisted with Section 131 or 132 funds must have extensive business and industry
involvement, as evidenced by not less than one annual business and industry advisory committee meeting
and planned business and industry involvement in program activities as described in the Guidelines for the
2008—2012 Local Plan for Career Technical Education and instructions for the annual application for
funds.” (2008—2012 CA CTE State Plan, Ch. 5 (2).)

[2] Nominations should be recommended by the head of the career technical education (CTE) department
with input from the other CTE teachers, site principal, superintendent and/or the chairperson of the school
board.

[3] Committee members should be representative of the various industry sector programs offered and
include: parents, students, academic and CTE teachers, faculty, administrators, career guidance and
academic counselors, representatives of business and industry, labor organizations, and representatives of
special populations.

[4] Members must have recent, firsthand, and practical experience and must be individual/s engaged or
working in an industry sector offered by the district.

[5] Members should exhibit substantial interest in the CTE program.

[6] Members should be sought as public-spirited individuals who understand a specialized area and are
willing to contribute their knowledge and advice as a member of a cooperative, constructive group.

[7] The Advisory Committee Chair should be drawn from one of the industry sector members, not a LEA
employee.

[8] The recorder will be an instructor, or department chairperson, and he or she will also be a resource
person for you to help interpret educational language and concepts, provide materials, and be the liaison
person with the administration.

[9] Determine rotation (1, 2, or 3 years?). You will also decide length and term and who serves what term.
(Subsequent appointments will be 3 years each.)

[10] The federal Carl D. Perkins Career Technical Education Improvement Act of 2006 (Perkins 1V)



requires:

*Each local educational agency (LEA) receiving Perkins IV funds must involve parents, students, academic
and CTE teachers, faculty, administrators, career guidance and academic counselors, representatives of
tech prep consortia (if applicable), representatives of business and industry, labor organizations,
representatives of special populations, and other interested individuals in the development, implementation,
and evaluation of CTE programs. (20 U.S.C. § 2354 (b)(5).)

California Education Code specifies:

*“The governing board of each school district participating in a career technical education program shall
appoint a career technical education advisory committee to develop recommendations on the program and
to provide liaison between the district and potential employers. The committee shall consist of one or more
representatives of the general public knowledgeable about the disadvantaged, students, teachers,
business, industry, school administration, and the field office of the Employment Development Department
(EDD).” (EC § 8070.)

The State Plan for Career Technical Education specifies:

*“Each CTE program assisted with Section 131 or 132 funds must have extensive business and industry
involvement, as evidenced by not less than one annual business and industry advisory committee meeting
and planned business and industry involvement in program activities as described in the Guidelines for the
2008—2012 Local Plan for Career Technical Education and instructions for the annual application for
funds.” (2008—2012 CA CTE State Plan, Ch. 5 (2).)

[11] Nominations should be recommended by the head of the career technical education (CTE) department
with input from the other CTE teachers, site principal, superintendent and/or the chairperson of the school
board.

[12] Committee members should be representative of the various industry sector programs offered and
include: parents, students, academic and CTE teachers, faculty, administrators, career guidance and
academic counselors, representatives of business and industry, labor organizations, and representatives of
special populations.

[13] Members must have recent, firsthand, and practical experience and must be individual/s engaged or
working in an industry sector offered by the district.

[14] Members should exhibit substantial interest in the CTE program.

[15] Members should be sought as public-spirited individuals who understand a specialized area and are
willing to contribute their knowledge and advice as a member of a cooperative, constructive group.

[16] The Advisory Committee Chair should be drawn from one of the industry sector members, not a LEA
employee.

[17] The recorder will be an instructor, or department chairperson, and he or she will also be a resource
person for you to help interpret educational language and concepts, provide materials, and be the liaison
person with the administration.

[18] Determine rotation (1, 2, or 3 years?). You will also decide length and term and who serves what term.
(Subsequent appointments will be 3 years each.)



