Guidelines

1. Each committee needs to assign a representative to log all major events in the event calendar tab and the major project steps in the event countdown tab

2. The countdown tab is extremley important to ensure timely and quality execution of programs

3. Please note that only one major event should scheduled in a particular day across all locations (any high impact event)

4. In the case of conflict between two major events, then the Board Liaisons of both committees need to come to an resolution over which event will take place on the particular day
5. Acuracy and timely log of events in this file will help the entire organization better prepare to serve the community
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