
Google 
Calendar

Tips & Tricks
by Wes Fryer @wfryer

11 March 2021 wfryer.me/cal support.casady.org 

https://twitter.com/wfryer
http://wfryer.me/cal
https://support.casady.org


Google Calendar Tips & Tricks

wfryer.me/cal support.casady.org 

1. Online Google Support Resources
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1. Online Google Support Resources
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(13 units)

Tasks:
1. Create a Classroom 

Calendar Separate from 
Your Personal Calendar

2. Create an Event in a 
Calendar

3. Share a Calendar
4. Set Customized Reminder 

Notifications for Events

See the “Lesson Check” at the 
end!
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Tasks:
1. Creating an Events 

Calendar
2. Sharing the View of the 

Calendar
3. Create Appointment Slots
4. Setup Guardian Email 

Summaries

See the “Lesson Check” at the 
end!
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3. Calendar Notificfations
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4. Sharing Your Calendar Data
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5. Create a New Calendar
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6. MyCasady / Blackbaud Integration
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7. Integrations with Google Meet & Zoom
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7. Integrations with Google Meet & Zoom
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8. Calendly appointments with anyone
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8. Calendly appointments with anyone
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Bonus: Formats & Importing Events
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