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Volunteer Intern
Business and Industry 
Workforce Training Center
（BIWTC）
The Business & Industry Workforce Training 
Center (BIWTC) provides a broad range of 
workforce preparation and educational 
services to students enrolled in the Division 
of Continuing Education and to adult 
residents of New York City. These services 
include assessment, counseling, information 
and referral, case management, career 
exploration workshops, skills training, 
workforce preparation, job development and 
job placement.





Role

To create post in instagram, to use communication design skill to create flyer, 
poster for BIWTC program. To create the presentation slide make audience feel 
interest and interact with the slide. 

I work for the Hybrid, work remotely,  and go to location office to meet the 
supervisor once week. All my work submit via the email to supervisor. 

Because they mention they  don’t have much presentation instagram post to let 
me work for, and they let me think about myself, what type of the poster, flyer can 
submit to them. How I use my skill to create work and submit. 



One of the assignment
Presentation slide

Give me the Original body copy for 
the presentation slide, which is the 

blank page without color, and image. 
It look boring.  



BIWTC programs need the new 
presentation  with color, image. It 

need to attract people’s 
attraction, to make them feel 

interest with slide. 
Thumbnail sketch for slide 

layout



Use Indesign, the grid, layout knowledge to create the new 
presentation slide presentation. (reading order from left to right)



2023 HVAC Technician Info Session reference image link for credit
https://docs.google.com/document/d/1MeTLSZB-hujpAWYPYx5415sHoWCaBtPa
Qh2N2UXfEG0/edit

https://docs.google.com/document/d/1MeTLSZB-hujpAWYPYx5415sHoWCaBtPaQh2N2UXfEG0/edit
https://docs.google.com/document/d/1MeTLSZB-hujpAWYPYx5415sHoWCaBtPaQh2N2UXfEG0/edit


Self research to understand what is mean for difference programs 
from BIWTC  
https://docs.google.com/document/d/1u0lAqGv4KrU0BjPBfMKuHX3EFtxy-bHNV
6VPmGlBdO4/edit

Because they mention they  don’t have much presentation instagram post to let 
me work for, and they let me think about myself, what type of the poster, flyer can 
submit to them. How I use my skill to create work and submit. 

I collect information from BIWTC instagram page, and the BIWTC City Tech 
official web page. Take a look at their previous flyer, their post, their image for get 
some idea. 

I also look up some article to understand what type of the skill for people can 
learn from this program, and when people graduate how they build and develop 
the society. 

https://docs.google.com/document/d/1u0lAqGv4KrU0BjPBfMKuHX3EFtxy-bHNV6VPmGlBdO4/edit
https://docs.google.com/document/d/1u0lAqGv4KrU0BjPBfMKuHX3EFtxy-bHNV6VPmGlBdO4/edit




Just try 
I first time time to read the instagram 

post. BIWTC program use 
abbreviation to present HPT. They 

don’t have more word to explain what 
is mean to HPT. I realize that I can 

create a flyer show some information 
to people that what is mean for HPT, 

and what HPT people work for the 
society.  

reference image link for credit
https://docs.google.com/document/d/1vrX6ie4jCA1x119Wrs
AcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing

Flyer size: 11x17 in

https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing
https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing


Just try 

reference image link for credit
https://docs.google.com/document/d/1vrX6ie
4jCA1x119WrsAcSBracKFJsUH6y9G0g43gG
ck/edit?usp=sharing

Flyer size: 11x17 in

https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing
https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing
https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing


Just try 

reference image link for credit
https://docs.google.com/document/d/1vrX6ie
4jCA1x119WrsAcSBracKFJsUH6y9G0g43gG
ck/edit?usp=sharing

Poster size: 8.5x11in 

https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing
https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing
https://docs.google.com/document/d/1vrX6ie4jCA1x119WrsAcSBracKFJsUH6y9G0g43gGck/edit?usp=sharing


Thank You


