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Step 1
Open a web browser, and go to the 
LionsLink (Powered by ctcLink) login 
page (LWTech.edu/ClassicLogin).

Tip: Preferred web browsers are Firefox 
or Chrome. 

Logging In

https://myaccount.ctclink.us/
http://lwtech.edu/classiclogin
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1. You can also find LionsLink Login by going to LWTech.edu
2. Click ‘Faculty & Staff’
3. Click ‘LionsLink Powered by ctcLink’ from under the 

Access column.

Tip: Preferred web browsers are Firefox or Chrome. 

Or Log In from LWTech.edu
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Step 2
Enter your ‘EMPLID’ number, 
and click on the ‘Next’ button. 
Then enter your ‘Password’ and 
click on the ‘Verify’ button.  

Tip: If you forgot your password, click on ‘Password Help’ to reset it. Additional directions can 
be found in the FAQ’s on LWTech.edu/LionsLinkEmployees

EMPLID to Login

http://lwtech.edu/LionsLinkEmployees
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Logging In

Step 3
Click on ‘Faculty Center’.
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Faculty Center
A. ‘My Schedule’ is the default 

landing in Faculty Center.
B. Below My Schedule you can 

access ‘Class Roster’
C. ‘Grade Roster’ is the place 

for submitting Final Grades
D. To view current and past 

contracts - ‘Contract Info’
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My Schedule
A. ‘My Schedule’ is the default 

landing in Faculty Center.

View your schedule of classes -- use the 
‘Change Term’ button to switch terms 
as needed. (If you are seeing schedule 
for different college you teach at, also 
use ‘Change Term’.)

B. Use Icons to help navigate to roster 
or grade roster.
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Class Roster
A. Below My Schedule you 

can access ‘Class Roster’

NOTE:  In Class Roster, If you 

are teaching at more than one 

college, you will go to ‘Change 

Class’ button to view the 

quarter and college you are 

wanting to look at.

B. Or, in ‘My Schedule’ use 
the second icon for ‘Class 
Roster’.
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Grade Roster
A. Below My Schedule you 

can access ‘Grade Roster’

NOTE:  In Grade Roster, If you 

are teaching at more than one 

college, you will go to ‘Change 

Class’ button to view the 

quarter and college you are 

wanting to look at.

B. Or, in ‘My Schedule’ use 
the second icon for ‘Grade 
Roster’.
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Submitting Final Grades
1. From the Grade Roster, 

use the drop-down to 
assign a grade to each 
student

2. Change ‘Approval 
Status’ to ‘Approved’ and 
click ‘Save’

3. There is no confirmation 
issued to you after you’ve 
changed the Approval 
Status to Approved.

Note: After the Registrar’s official grade 
submission date deadline, you will see the word 
“Posted” next to the Approval Status field. 
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Unsupported Features 
● Faculty should not use the 

‘Gradebook’, ‘Assignments’, nor 
‘Learning Management’ features in 
LionsLink.  

Not Going Away
● Use Canvas (our LMS) for 

gradebook, and assignments as you 
are now.

● Legend remains the same for 
advising.
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Locating Contract Info
● Adjunct professors: The 

Contract Info page allows 
part-time instructors to view 
and accept (or reject) their 
quarterly teaching load 
contracts. 

● Full-time faculty: use the 
Contract Info page to view and 
accept (or reject) a quarterly 
moonlight course contract. 
○ Annual contract is still with 

HR as normal
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Signing Contract
1. Once your Dean has approved your quarterly contract, you will receive 

an email that it’s ready.  
2. Sign in to your Faculty Center, view your contract, and sign your 

contract by typing your initials and clicking ‘Accept’. 
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Class Search
Using the ‘Catalog Search’ 
functions inside Faculty 
Center you can search/view 
catalog data for all active 
courses in our system—even 
other schools that have 
already migrated to ctcLink. 
Should default to LWTech. 
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Browse Course Catalog
This feature allows you to view when classes are “Typically Offered” 
during the year. See example below. 

Note: This sample schedule is not representative of ACCT at LWTech.
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Visit LionsLink Faculty Center Guide
LWTech.edu/FacultyCenterGuide

Still need help or have questions?

Visit: LWTech.edu/LionsLink

 

http://lwtech.edu/FacultyCenterGuide
https://www.lwtech.edu/LionsLink

