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in on Canvas



Step 1: After you have clicked on the Share button in the upper left corner of your document, you now 
need to change who can access your link. Click on "change" where the red arrow is pointing to.



Step 2: If you leave it on Restricted no one will be able to see the document when they click on the link. 
So, you need to change it to Granite School District (meaning that students would have to log in with their 
granitesd in order to view your document) or to Anyone with the link (which means that anyone who has 
the link can open it). 



Step 3: Then where it says Viewer, you need to change it to Commenter or Editor so that comments and 
suggestions can be made on your document. If you don't we'll only be able to read it but you won't get any 
feedback.



Step 4:  Then click on the Copy link. You will turn in the link it copies to Canvas. 



Submitting 
your 

web link to canvas



Step 5: On the Canvas assignment page, copy and paste the link from your share 
button to the "Enter Web URL" box at the bottom of the page; then click "Submit 
Assignment."


