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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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New Workflow ~

Workflow for Purchase Order /

New Workflow

Status: Draft

Header Properties Start Conditions Steps

Workflow Name:*

FZWF20 |

Properties
In Header,

Enter
Workflow Name
ZWF20

Description
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Implementation Activities Additional Information
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New Workflow ~

Workflow for Purchase Order

ZWF20

w
A

0
g - |

roperties Start Conditions

Only start the workflow if all of the following preconditions are met: X

| (None) ‘2' +

f (None)

| PSS

Account assignment category ‘Cost Center is used

Account assignment category Project’ is used

Select Purchasing Group is
the Precondition (this list is
delivered by SAP)

Company code of purchase order is

Steg

This material group is used in at least one it

Purchase order currency is

Document type of purchase order is

i
Purchasing group of purchase order is P Step Conditions

A
Purchasing organization of purchase order is No data

-
To

otal net amount of purchase order is greater than

Total net amount of purchase order is less than or equal to

Create

Exclude Restricted Agents
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< SAP New Workflow v Qa ® 'S

Workflow for Purchase Order /
ZWF20

Header Properties Start Conditions Steps

Only start the workflow if all of the following preconditions are met: (X

' Purd‘asi"g»g,:foip of purchase order is ’ \ 220 5 ‘ ® -+

[ Create Alternative Preconditions

Enter ONE
Purchasing Group

=Seps OR click + to enter
Multiple values
Workflow Steps Create
Type Name Recipients Step Conditions Exclude Restricted Agents
No data

B3 o




New Workflow X 0 o
ST + click “Create

- cC ) a Alternative

' ”
Preconditions
and note
11 "
S Wkl > OR” operators
between the
Workflow for Purchase Order / A0
preconditions
ZWF20
Header Properties Start Conditions Steps
Only start the workflow if all of the folfowing preconditions are met: (X
| Purchasing group of purchase o'ce'/'é v || 220 D ®
or all of the following preconditions are met: ®
\ Document type of purchase order is \ ZNBF 1 X
or all of the following preconditions are met: ®
\iurcr*asi“g organization of purchase order is ‘! H‘Lli 7 ,:E, [ 479
| is v || 1020 D ®

+ +

m Cancel




o New Workflow
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New Workflow ~

Workflow for Purchase Order /
ZWF20

Header Properties Start Conditions

Only start the workflow if all of the following preconditions are met:

| Purchasing group of purchase order is v | \ 220

In the Step
Sequence area,
choose “Create”

[ Create Alternative Preconditions ]

Steps

Workflow Steps

Type Name Recipients Step Conditions Exclude Restricted Agents
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Workflow for Purchase Order / ZWF20 /

Release of Purchase Order

Header Step Properties Redpients Step Conditions

veacunes

Select Release of
Purchase Order

as Step Type.

Cian Tire
.‘.":p 1ypc

| Release of Purchase Order

‘ Automatic Release of Purchase Order

E Release of Purchase Order

Step Properties

Exclude Restricted Agents

|

Recipients

Assignment By

' M
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Workflow for Purchase Order | ZWF20

Release of Purchase Order

Header Step Properties Recipients Step Conditions Deadl

W =

Release of Purchase Order

Step Properties

Exclude Restricted Agents

Do Not Exclude

Do Not Exclude

Red Eyciude Purchase Order Creator

Exclude Restricted Agents Determined by BAd

Assignment By

| [P
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¢ SAP  Newstep~ Qa @

Release of Purchase Order

Header Step Properties Redipients Step Conditions Deadlines Exception Handling

Exclude Restricted Agents

Select User as an entry
for the field Assignment
By under the area called
RECIPIENTS and

enter 2 Users

Do Not Exclude

Recipients

User i [y
P
ep to be completed b
" ne of the recipier
All he recipie

Step Conditions

™ manl
m ‘\-:F(_':L




o New Step X
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< SAP New Step v

Workflow for Purchase Order / ZWF20 /

Release of Purchase Order

Exclude Restricted Agents

Do Not Exclude

Recipients

Header Step Properties Redpients Step Conditions Deadlines Exception Handling

Select User as an entry for
the field Assignment By
under the area called
RECIPIENTS and

enter 2 SAP Users

[y

Step Conditions
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< SAP New Step v

Workflow for Purchase Order / ZWF2(0

Release of Purchase Order

Header Step Properties Redpients

Only start the step if all of the following préconditions are met: X

7
Purchasing group of purchase order is | 220

Al -~
(fvOone)

Account assignment category ‘Cost Center is used
Account assienment category ‘Proiect’ is use
ALCOUNT Gl ment \.3‘6{_”.‘ yi r-!\.'.k S used
Company code of purchase order is

Dea _
I'his matenal group is used in at least one item

Purchase order currency is

Document type of purchase order is

Purchasing group of purchase order is

Purchasing organization of purchase order is here are no deadlines defined.

Total net amount of purchase order is greater than

Excl Total net amount of purchase order is less than or equal to

Scroll down to STEP CONDITIONS,
and in the field Only start the step if
all of the following preconditions are
met: field select Purchasing group of
purchase order is and enter Z20 in
the field next to it.

Create




ol New Step X -
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Action Status update
when Steps are not
Approved by
respective User

Header Step Properties Redipients Step Conditigjns

Time Constraints

- Arrim
Time Action

e The below timeline after start of the
approval workflow +4 Hour(s)

Mark step as overdue

Create Deadline

Exception Handling

Deadline
Purchase Order Rejected VAR 25 FiCk CrBnping &

Required Action

Do nothing

Delete

4
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Workflow for Purchase Order / ZWF20
Release of Purchase Order

Header Step Properties Recipients Step Conditions adlines Exception Handling

Purchase Order Rejected

Required Action

| Do nothing

......

Restart workflow \

Cancel workflow

Continue

Repeat step
Restart workflow Action when the PO is
Rejected
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< SAP New Step v Q @

~

Workflow for Purchase Order /| ZWF20 |/
Release of Purchase Order

Header Step Properties Recipients Step Conditions Deadlines Exception Handling

Purchase Order Rejected

Required Action

| Do nothing

Action Result

Restart workflow

C an :el. Y ’3”‘. ﬂ. oW

Continue

Repeat step

Restart workflow
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The Workflow
ZFW20 is not O
started if these

Preconditions are
met

Only start the workflow if all of the following preconditions are met: (X)

Purchasing group of purchase order is 220 T ® +
[ . As one or more
Create Alternative Preconditions
Workflow steps can be
created, Each Workflow
Steps Step has it own
Precondition criteria
Workflow Steps [Create] Delete
Type Name Recipients Step Conditions Exclude Restricted Agents
~ A A ! ! - D ‘:h-s Ol f
. EMPLOYEE 20 S4PR1, EMPLOYEE 21 ol T s
. a2 1. Release of Purchase Order e : purchase order is Do Not Exclude
S4PR1 720

Cancel
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Workflow Details v

< SAP

Morkflow for Purchase Ordet /

ZWF20
Properties Start Conditions Steps
Steps
Workflow Steps
Type Name

as 1. Release of Purchase Order

Recipients Step Conditions

EMPLOYEE 20 S4PR1, EMPLOYEE 21 p“'C:af“”g gm'-!p of
R purchase order is
S4PR¢ 22:'

Q @ §5

m [Activaze] [Cc-o'y] [ Detete]

Exclude Restricted Agents

Do Not Exclude

K
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< SAP Manage Workflows v

Workflows (2) | Search Q | Create Edit Copy] Activate | Define Order Delete T
Name Order Status Valid from Valid to
' ZWF20 1 Draft
Active

Automatic Release of Purchase Order @

Activate the

ZWF20
Flexible Workflow
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps
Conditions.

Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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< SAP Manage Workflows v Q ®

Workflows (3) Searc ] Create Copy Deactivate :c'fl"‘r‘l-cc"
Name Orger Status Valid from Valid to
ZWF20 1 Active

o  ZWF20A | 2 Active
Automatic Release of Purchase Order Active

Note system Auto assign
subsequent new WFs in
consecutive Order sequence (tried
11 so therefore 99 should be
possible)
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< SAP Manage Workflows v

Workflows (3) Searc Q Create Copy Deactivat
Name Orger Status Valid from Valid to
ZWF20 1 Active

o  ZWF20A 2 Active
Automatic Release of Purchase Order Active

Use Arrow to
arrange the Order
of the Workflows

flow with matching conditions v

Valid from

"NAIT
FA' 4F-'-’

ZWF20A

tomatic Release of Purchase Order

"
—

™ o g
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< SAP Manage Workflows v Q 0O

Workflows (3) | Search Q | Create Copy Deactivate \vamcCce'
Name Order Status Valid from Valid to
ZWF20 1 Active

e  ZWF20A 2 Active

Automatic Release of Purchase Order & Active
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ol Workflow Details X B

The new Workflow
is created with

e Dbl o Start Condition of _
S See——— Pur.Org 101C 1 0@

Workflow for Purchase Order

ZWF20A i

eactr;ate] [ Copy ]

Properties Start Conditions Steps 2 Workflow Spes
each each different

Only start the workflow if all of the following preconditions are met:

Purchasing organization of purchase order is 101C Step Conditions
and Approval
Steps Person/Persons

Workflow Steps

Type  Name Recipients Step Conditions Exclude Restricted Agents
Total net amount of
2 1 Release of Purchase Order EMPLOYEE 20 S4PR1 Sty T ey
J ULICK L0
500,00 EUR

Total net amount of
EMPLOYEE 20 S4PR1, EMPLOYEE 18 purchase order is greater
S4PR1 than
500,00 EUR

:" 2. Release of Purchase Order
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.




V

[S Purchase Order Edit Goto Environment System Help
V|« QRO (R | Display IMG
% '-Q Existing BC Sets &yBC Sets for Activity  §y> Activated BC
@,  Create Purchase Order Structure
» [&5  RFQand Quotation (SAP ERP)
Document Overview On  [) '} Hold Park g ®% [i] Z7Personal Setting S ' 22:;";3 s

4 [E:a Purchase Requisition

bnRE WE w . v [e3  Purchase Order s

RNBF PO f. flex. WF Supplier Vo1 vol * [&3 & Define Number Ranges for Purchasing Documents |

L+

=

=

(1| item

4

Deivery/Invok © Conditions  Texts . Address : Communication

-~ Partnef

(& Define Document Types for Purchase Orders
Advanced Intercompany Processes

* lea

[_\
rk

63 (& Enable Value Chain Management for Purchase Order

v

Purch. Org.
Z20
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Type Doc. Type Descript.
Stock Transp. Order

UBA\ Enh. Rets STO IC
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Scenario based workflow

&
4
[e3 & Set Tolerance Limits for Price Variance
» [ Release Procedure for Purchase Orders
¥ Flexible Workflow for Purchase Orders
. Qa @ Maintain Standard Settings
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8,  Create Purchase Orde
SAVE
Document Overview On | [ ﬁ Hold Pa I @Personal Setting Save As Template Load from Template
W] ZNBF PO f. flex. WF v Supplier V01 V01 Doc. Date  |24.04.2023 .
@] Delivery/Invoice | Conditions | Texts | Address . Communication . Partners | Additional Data .~/ Org.Data | S. [][E
Purch. Org. 1010/ Purch. Org. 1010
Purch. Group Zzol Qle
Company Code lnlu C
Workflow for Purchase Order
ZWF20
Only start the workflow if all of the following preconditions are met:
Purchasing group of purchase order is
=
St
B s.itm Al Materal | " ‘
lél 10 5 Material Workflow Steps
l—] Type Name Recipients Step Conditions Exclude Restricted Agents
«
e EMPLOYEE 20 S4PR1, EM Purchasing group of
(— —_ —— a2 1. Release of Purchase Order S4PR1 pi._lxrﬂc:as.e order is Do Not Exclude
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[S Purchase Order Edit Goto Environment System Help
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Create Purchase Order

Document Overview On [ ) '3 Hold g&o  [i]

H¥| NB Standard PO v Supplier

(R HE  OF

& personal Setting Save As Template Load from Template

Doc. Date 24.04.2023

EJ Delivery/Invoice « Conditions  Texts - Address - Communication  Partners - Additional Data - Org. Data =3

(@)

D=
Purch. Group 001 Group 00
Company Code 1010/ Company { PO f. flex. WF created under the number
‘ v 4500000073
a
l« 0K AJ
] L
535 Itm A 1 Materil '!!oEM 'l Start Condition met, ce Curr... Per

O

S B
[E] Item

PO f. flex.

and next

Step Condition also met,
the FlexiWorkflow
activate

@ UTiguil vdiues ]

1 New Item

(4]
WF created under the number 4500000073 :5”;’

v

4

Addl! Planning
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PO f. flex. WF 4500000073 Created by EMPLOYEE 20 S4PR1

Document Overview On [ ®® ¥ Messages [i] ZlPersonal Setting Save As Template

] ZNBF PO f. flex. W +4500000073) Supplier V01 V01 | Doc. Date
’_lﬂj‘ ‘Partners | Additional Data  Org. Data | Status | Payment Processing | Incoterms | Flexible Workflow

&) [2) (&) (@)L
Approval Steps
Type Overdue Name Status Comment Processors Recipients

28 Release of Purchase Order 0% EEMPLOYEE 20 S4PR1, EMPLOYEE 21 S4PR13EMPLOYEE 20 S4PR1, EMPLOYEE 2
« « )
Processor
E S..Itm A I Materil S4PR10 PO Quantity 0... C Deliv. Date Net Price Curr... Per
.[:]10 RMO1 S4PR21 fOI’ 10PC D 24.04.2023 1,00EDR 1
U s PO 4500000073
HEEEESIEEID LS E _AddiPlanning
(%= ttem "1[10 JRMO1 , Raw Material 01 * [a]v]
/' Materil Data | Quantities/Weights - Delivery Schedule | Delvery | Invoice | Conditions | Texts | Delvery Ad... || - [r][ca
« )

«)
sapg q
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¥ [== Purchasing
¥ [== Purchase Order
» (3 Create

DO 00 0F

« € ME22N - Change

« ) ME23N - Display

« 2 ME21 - Create Extended Purchfise Order

« 2 ME22 - Change Extended Pur¢hase Orde

« () ME23 - Display Extended Pur¢hase Order

« ) MEMASSPO - Mass Maintenaice

¥ [ Release
» () ME29N - Individual Reledse

» [ List Displays

» [ Reporting

*» [ Inbound Delivery

» [ Follow-On Functions
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b 0 nuirrhara Dananiicikinn

PO 4500000073 with Flexi
Workflow,

try to Release using classic
ME29N
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Ml

PO activated with
Flexi Workflow
cannot be Relaased
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Type Overdue Name Status Comment Processors using ME29N
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via
FIORI App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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My Home S4PR1 - Master Data S4PR1 - Sourcing and Contract Management S4PR1 - Purchase Requisition S4PR1 - Purchase O (
| S4PR1-20

R Recent Activities
R Frequently Used

A% App Finder

Q ©

| Deactivate | | Co
_I

< SAP Workflow Details v

Workflow for Purchase Order
ZWF20

Properties

ype Name Recipients Step Conditions Exclude Restricted Agents
Di wrhacing o -
= EMPLOYEE 20 S4PR1, EMPLOYEE 21 Purchasing group of o
(o 1. Release of Purchase Order S4PR1 purchase order is Do Not Exclude
4Rl -
v

r
|
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SAP

Employee Self Services S4PR1 - Master Data S4PR1 - Classification and Segmentation $
S4PR1-21

M App Finder

& Settings

Edit Home Page

i About

Sign Out

| |
Qa @

Workflow for Purchase Order -
| Deactivate | | Ca

ZWF20 1

< SAP Workflow Details v

I Properties Start Conditions Steps I
I Workflow Steps
I Type Name Recipients Step Conditions Exclude Restricted Agents
Dirchacing o 0

a2 EMPLOYEE 20 S4PR1, EMPLOYEE 21 Purchasing group of e I
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.




gl Home X +

< C O

SAP Home v

My Home Documentation and Links Employee Self Services S4PR1 - Master Data S4PR1 - Classification and Segmentation

< SAP Workflow Details v

| Deactivate

ZWF20 |

e

About

Sign Out

Properties Start Conditions Steps
Workflow Steps
Type Name Recipients Step Conditions Exclude Restricted Agents
"t EMPLOYEE 20 S4P§1, EM by s e
al 1. Release of Purchase Order Do Not Exclude

S4PR1

r
|
|
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In the current
_ : Approver 2
version of the Flexi S4PR1-21

Workflow design,
there is NOT yet a
feature to describe
sequence of Master Data  S4PR1 - Classification and Segmentation
Approvers (who
should approve
first). So, let's try
Approver 2
S4PR1-21

Edit Home Page

About

Cioorms ™ 1t
gn OUut

ZWF20

L — —— | The setup only
OnFl\,r(Iaarrltﬁll—cg-na(ir;flo;.llrf:l’lifllifclrllowng precon(lmogszaxe met a"OW tO aSSign 1
S or more
Approvers
Workflow Steps

ype Name Recipients Step Conditions

1. Release of Purchase Order




E? My Inbox
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All Tasks (1) iz
Ses S O

Approve Purchase Order
4500000073

EMPLOYEE 20 S4PR1

Due on Apr 24, 2023, 10:10 AM

Medium

Release PO with flex. WF

PO f. flex. WF

-

4500000073

Basic Data

Purchase Order
PO f. flex. WF (4500000073)

Supplier

Vv '-!l ‘A'-"Ul )

Created By

EMPLOYEE 20 S4PR1 (S4PR1-20)

Net Value

10,00 EUR

| Reject ] Hide Log

EMPLOYEE 20 S4PR1
created the task
Today at 06:10

Approve Purchase Order

EMPLOYEE 20 S4PR1
created the task
Today at 06:10
Approve Purchase Order
4500000073

EMPLOYEE 20 S4PR1
started the workflow
Today at 06:10

Approval of Purchase Order

Workflow started

Claim Forward Suspend [2
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Submit Decision

You selected "Approve
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< C w O &

¢ SAP  Myinbox~ Qa
All Tasks (0) ‘=
! Search G O

No items are currently available

No details are currently
available
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Approver 2 w &
S4PR1-21

SAP Home v

My Home

Documentation and Links Employee Self Services S4APR1 - Master Data S4PR1 - Qassification and Segmentation SAPR1-21
R Recent Activities
FR Frequently Used

App Finder |

{03 Settings

Edit Home Page

i About

Sign Out

Task done,

Workflow item

NO Longer in the
INBOX for Approver 2
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5 @'I; PO f. flex. WF 4500000073 Created by EMPLOYEE 20 S4PR1

Document Overview On [ ®® ¥  Messages [i] ZlPersonal Setting Save As Template

'ZNBF PO f. flex. WF /4500000073 Supplier Vo1 Vo1 | Doc.Date [24.04.2023 —

BN EIN D E AR ED
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B S.Itm A 1 Materal ‘Short Text PO Quantity 0... C Deliv. Date  Net Price Curr.... Per
Bglo RMO1 Raw Material 01 10PC D 24.04.2023 1,00E0R 1

9 Rqp |
EEC @aks OFE @FEEE O AddI Panning |
(=) rtem "1 10 JRMO1 , Raw Material 01 < [a]+]
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3 Supplier Vo1jvol Doc. Date 24.04.2023
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~Partners - Additional Data | Org. Data . Status

Partial Approval,

&2 @ REFL EL No Message
Approval Steps Output
Tyge Overdue Na_me - Status Comment Per essors - Ve — _
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@ ) "
{« ) {« )
- Display Pur. Order :: Output
=
B S.itm Al Curr... Per
| Jro 1,00EUR 1
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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Home »

S4PR1 - Sourcing and Contract Management

Approver 1
S4PR1-20

R Recent Activities
_E Frequently Used
3% App Finder
Settings
Edit Home Page
i About

Sign Out
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All Tasks (1) z=  Release PO with flex. WF
’ Ses :l ‘: ’

PO f. flex. WF
Approve Purchase Order
4500000073 4500000073
EMPLOYEE 20 S4PR1 Medium

Due on Apr 24, 2023, 10:10 AM

N Nz o
Basic Data Delivery and Payment
Purchase Order: PO f. flex. WF (4500000073) Payment Terms: Pay immediately w/o deduction
Supplier: V01 (V01) Incoterms: -

Recipient
Company Code
Purchasing Group
Purch

organization

EMPLOYEE 20 S4PR1 (S4PR1-20)
24.04.2023

10,00 EUR

Company Code 1010 (1010)
Purch. Group Z20 (Z20)
Purch. Org. 1010 (1010)

Incoterms (Part 2): -

[.’;ppr:x«e ] [ Reject
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PO f. flex. WF

Approve Purchase Order
4500000073

EMPLOYEE 20 S4PR1
Due on Apr 24, 2023, 10:10 AM

]

v

dium

Basic Data

Purchase Order

Supplier

VO1 (VO1)

ated By
PLOYEE 20 S4PR1 (S4PR1-20)

Created On

24042023

Net Value

10,00 EUR

Delivery and Payment

Payment Terms
Pay immediately w/o deduction

Incoterms

[ Approve ]

Reject ] Hide Log

EMPLOYEE 21 S4PR1
completed the task
Today at 06:34

Approve Purchase Order

Purchase Order Released

EMPLOYEE 20 S4PR1
created the task
Today at 06:10
Approve Purchase Order
4500000073

SUNIUUU

EMPLOYEE 20 S4PR1
started the workflow
Today at 06:10

Approval of Purchase Order

Workflow started

Claim Forward Suspend [2
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E? My Inbox X sl Workflow Details

«c >C O &

Submit Decision

You selected "Approve”.
Dedsion Note

Send me a PDF copy to my mail box
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< SAP My Inbox v Qa o

All Tasks (0) =
‘r"

Saarrh 0
SCOILI —-

No items are currently available

No details are currently available
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My Home

Home v

S4PR1 - Master Data

X ol Workflow Details

S4PR1 - Sourcing and Contract Management

Task done,

Workflow item

NO Longer in the
INBOX for Approver 1

Approver 1
S4PR1-20

S4PR1 - Purchase Requisition

S4PR1 - Purchase Order

S4PR1-20

Recent Activities

3 Figy

Frequently Used

App Finder

&3 Settings

#  Edit Home Page
Edit Home Page
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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EEEREEDE
Approval Steps
Type Overdue Name Status Comment Plcessors Recipients
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= Double-click
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+
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PO f. flex. WF 4500000073 Created by EMPLOYEE 20 S4PR1

Document Overview On [ ) %% 3  Messages [i] S Personal Setting Save As Template

7| ZNBF PO f. flex. WF +/4500000073] Supplier V01 Vo1 | Doc. Date

24.04.2023

~ Additional Data ) " Payment Processing | Incoterms . Flexible Workflow

_—

i1)<:] 1 [2)] [ (@]

Overdue Status

‘Processors Last Update

‘Subject

Purchase Order Released Send me 3 PDF copy to my mail bo} EMPLOYEE 20 S4PR1 24.04.2023 08:52:22 Approve Purchase Order ¢

Purchase Order Released

)

Item Overview

@ Item Detail

;
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Document Overview On [ ) & 5] personal Setting Save As Template

'Lm_v ZNBF PO f. flex. WF ¥ 4500000073 Supplier V01 Vo1 Doc. Date  |24.04.2023
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Partners Additional Data Org.

[S Output Request System Help

v « &

Display Pur. Order :: Output Message Output
after ALL Approvers

R a0 A O .
completed their

Pur. Order 4500000073 Tasks

QOutput
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Flexible Workflow Activation for the Purchase Order
Document Type.

Define a new Flexible Workflow1 with 1 Step Condition.
Define a new Flexible Workflow2 with 2 Steps Conditions.
Use ME21N to create a PO that meet the criteria of the
Flexi Worflow 1.

Check the INBOX in Approver 1 and Approver 2 via FIORI
App.

Approver 2 start the Approval process.

Approver 1 start the Approval process.

Check update in ME23N.

Check remaining features in the INBOX.
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If Suspend to a future
DATE, the Workflow
will be REMOVE from
the INBOX and only on
that future DATE will
Publish Workflow again

E? My Inbox X ol Workflow Details X +

< C( a

< SAP My Inbox v

All Tasks (1) = Release PO with flex. WF
e Recipient to the INBOX again.
Suspended Until

company Code: Company C
Approve Purchase Order e e S R
4500000074 SRl e April 2023

Furct rurch. Org

EMPLOYEE 20 S4PR1 Medium g T T
Due on Apr 24, 2023, 11:03 AN Zoy o ;

Items (1) 1 9 10 11 12 13 14 15
Item Product Type Group : 16 17 18 19 20 21 22 eliyzry date

Material

Aataria
viglerial

PAS AN

1 DC

Suspend allow
Approver to SHIFT the
Approver date to a
future date

Cancel
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4
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Employee

< SAP

All Tasks (1)

EMPLOYEE 21 S4PR1

Forward

Contact Details

} sdprl-21

Approve Purchasg lobile
4500000074 EMPLOYEE 21 S4PR1
EMPLOYEE 20 S4PR1 Phone
Due on Apr 24, 2023,
Company

Delivpry date

Name

)

20723
-

r
,“
[

E

Forward
Document to
another

Approver

Cancel

Statu
W ¥V = I»-p rove | [Relc-t] Show Log  Claim uspend [2
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< SAP  Myinbox v Qa O

All Tasks (1)

=  Release PO with flex. WF

Recipient
Company Code: Company Code 1010 (1010)
Purchasing Group: Purch. Group Z20 (Z20)

Purch. Purch. Org 1010 (1010)
EMPLOYEE 20 S4PR1 Medium organization

Approve Purchase Order
4500000074

~n 1172 AAA

Due on Apr 24, 2023, 11:03 AN

Items (1)

Item Product Type Group Short Text Material Group Material Delivery date

o M. RawMaterial01 ~ RawMaterials  PewMatenial 01 5 04,2023
Vaterial LOO2 RMOD1

Order Quantity

1P

Net Order Price

1,00 EUR

Price Unit

1PC .

Net Order Value Make Claim (or

10 BN Reserved)

Service Performer

Statu

4 Y =] [»’apcr:'ue I [Reje-:tJ Show Logjl Claim orward Suspend [




E? My Inbox X ol Workflow Details X ‘ +

< C (O & 2+ ¢

“Reserved by you”

RTUpiIcT

e
be

All Tasks (1)

Company Code: Company Code 1010 (1010)
ng Group: Purch. Group Z20 (Z20)
Purch. Purch. Org 1010 (1010)

Reserved by You

Purchasi

Approve Purchase Order
4500000074

EMPLOYEE 20 S4PR1

Due on Apr 24, 2023, 11:03 AM

Medium

Items (1)

Item Product Type Group Short Text Material Group Material Delivery date

. Material R Raw Materials Raw Material 01 ——

1 - Raw Maternial 01 oot o84M1 24.04 2023
Vaterial LO02 RWUL

Order Quar

Net Order Value Af'[el’ CI|Cked
'jf”:' EJ - Claim,
note button text

become Release

) Y =] I»‘-‘:c-'v:l;eJ[I\'e,e:t] Showlog Release Forward Suspend [2
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