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HR Employee Master

Description: Here you can Enter Employee Detail

Steps: Master -> Employee > Search/Modify



HR

Description: Here you can Enter Details of Salary

Steps: Master -> Employee > Add/Search>Salary

Employee Master



HR

Description: Here you can Create/Edit Leave Types.

Steps: Master > Leave Types

Leave Type Master



HR

Description: Here you can Enter Details of Default Leave.

Steps: Master > Default Leave Entitlements setup



HR Master

Description: Here you can manage/edit balance leave by click on last column of actual entitlement.

Steps: Master >
Leave Entitlement



HR Master

Description: Here you can Enter Holiday. It will be Display in Faculty Dashboard.

Steps: Master > Holidays



HR Special Holiday Master

Description: Here you define different types of special holidays.

Steps: Master -> Holidays -> Special Holiday



HR Scale Master

Description: Here you can define different types of salary scale.

Steps: Master -> Scale



HR Visiting Faculty Master

Description: Here you can enter data for visiting faculty.

Steps: Master -> Visiting Faculty Master



HR Salary Calculation Parameter

Description: Here you can define professional tax on salary.

Steps: Master -> Salary Calculation Parameter > PT Slabs



HR Add New Employee & Details

Description: Here you can define general details of employee.

Steps: Master -> Employee



HR Employee Master

Description: Here you can define qualification details of employee.

Steps: Master -> Employee



HR Employee Master

Description: Here you can define experience details of employee.

Steps: Master -> Employee



HR Employee Master

Description: Here you can upload photo and signature of employee.

Steps: Master -> Employee



HR Employee Master

Description: Select Document Type and Choose file or Scan/Upload, then press save button.

Steps: Master -> Employee > Modify



HR Employee Master

Description: Here you can enter details of family members of employee.

Steps: Master -> Employee



HR Employee Master

Description: Here you can enter salary details of employee.

Steps: Master -> Employee



HR Salary

Description: Here you can edit salary for 
particular month of employee.

(In Case any Other income or other Deduction 
or allowance with remarks)

Steps: Transaction -> Salary



HR Month Close

Description: Here you can close the month after confirmation of salary. 
After Month close you can edit/update Salary of particular month

Steps: Utility -> Salary Confirmation



HR Month Close

Description: This is Last step of Month close for Generating Salary Slip.
Once you click on month close and confirming by Yes, You can not Edit/Revise anything in Salary of particular 
month.

Steps: Utility -> Month Close



HR Reports

Description: Here you can generate different types of report related salary,leave,employee,performance,etc.

Steps: Reports



HR

Description: Here you can see your salary slip. Click Here

Steps: Salary Slip Webpage. Employee can view/download.

https://home.gbu.edu.in/SalarySlip.aspx



