
Community Partnership Process

Bench Contract vs. Non-Bench Contract

Non-Bench Professional services:  Up to $5,000, schools/offices shall submit an approved 
Shopping Cart via SAP and attach vendor’s quotes. Procurement staff will review shopping carts 
over $5000, to ensure a “competitive” process is followed, and issue the purchase order to the 
vendor offering the product or service at the lowest cost to the District.

Groups 1, 2 & 3 Schools

Step 1:  
Review Vendor List

● 21 Bench Contracts
● 72 Non-Bench Contracts

Step 2:  
Planning

● Complete BSAP Community 
Partnership Proposal Form

● Upload quote and proposal to 
the BSAP Survey 
(Opens Fall 2024)

Step 3:  
Approval & AP Shopping 

Cart
● Upload quote to shopping 

cart
● Wait for procurement to 

approve P.O.
● Once approved, services can 

start.

https://drive.google.com/file/d/1dScWJAzDc2OW7Syh-lS3SwyKtfEk9C0x/view?usp=sharing
https://docs.google.com/presentation/d/17cbtdNfw34aesEt0UFLukegVDnqm3xd1Ylc6ugpaYZc/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1vskhuZ5XDn9kNpGL0YaXVRGL17fWdidl/edit?usp=sharing&ouid=106528101600092406558&rtpof=true&sd=true
https://docs.google.com/document/d/1shlT1IarkR2yVsuVj8zDo1mVRy0uThpI/edit?usp=sharing&ouid=102677845235514827033&rtpof=true&sd=true
https://docs.google.com/document/d/1shlT1IarkR2yVsuVj8zDo1mVRy0uThpI/edit?usp=sharing&ouid=102677845235514827033&rtpof=true&sd=true

