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Here’s what you’ll be learning!

● What’s Enterprise?

How do I...

● access Enterprise?
● search Division-wide?
● search my school?
● make a list?
● see what I have checked out?
● renew my checkouts?



What’s Enterprise?

● Our Division’s online library catalogue
● Helps staff discover resources at your school and district units
● Helps students: 

○ find resources at their school
○ access online resources
○ manage their borrowing

● See what you’ve checked out, place holds, renew, create lists, and more!



How do I access Enterprise?

● Staff via Connect (connect.epsb.ca)

Click                                and search for library

● Students via SchoolZone
under Apps

http://connect.epsb.ca


How do I log in?

● Click Get Started: Log In at the top

● You will be logged in automatically if you are logged into your @epsb.ca 
Gmail account; if you’re not, just make sure you log in first and then come 
back to Enterprise

● At the top, you should now see your name



Staff can search all 
schools and unit libraries



Students only 
see their school



How do I search Division-wide?

Enter your search in the search box and click Search



How do I search just my school?

Enter your search in the search box and click Search

● Click Search My School/Unit… and type in the name of your 
school
○ Once it comes up, click to select it

● Your school’s catalogue will load up with your school’s logo



What can I do with the search results?

● Find out availability and how many copies are available
● See the Call Number, so you know where it is on the shelves



What if I want to know more about a title?

● Click on the title to get a detailed display



What is this title about?

Availability, Summary, Reviews



What if I get too many results?

● Filters can help narrow down your results
● First, set your filters to show only what applies to your school’s collection

● Filter your results with the options on the left
● A useful option is to use                                  to see what’s on the shelf
● Filter by: Author, Format (e.g., book, DVD), Language, Location (section 

where it’s shelved), Publication Date, Subject, Type (e.g., literature study, 
teacher materials)



I found something awesome! Now what?

Use the checkbox to
select titles

Click Select an Action:

● Place a hold
● Email the results
● Print the results
● Add the item(s) to a list
● Bookmark/share the search by copying the URL



How do I place a hold?

● Click Place Hold next to the title you want

● Please note: allowing holds is a school-by-school decision, 
so this may not be available at your school



How do I make a list?

● Check off any results you want to add to a list
● Go into the Select an Action dropdown and

click Add to My Lists

● You’ll see a confirmation with the titles



What can I do with a list?

● Open up your lists by going to My Lists at the top

● Save a list you’re working on by clicking into the Select an Action 
dropdown and clicking Save Temporary List



What can I do with a list?

● You can email or print a list
● Create a list of resources for student projects
● Share lists of curriculum resources with teachers

● Need resources at the same time every year?
○ Create a list, save it, and place the items on hold

when you need them



How do I see what I have checked out?

● Click My Account at the top

● Go to to the Checkouts tab



How do I renew my checkouts?

● Go to My Account and open the Checkouts tab
● Check off the items you want to renew or click the                 checkbox
● Click Renew 


