Anecdotal
Notes

Overview for Teachers/NTPs



What is an Anecdotal Note?

Anecdotal Notes are initiated and completed as
desired by supervisors and/or teachers. Anecdotal
Notes provide a means for supervisors and/or
teachers to document and share additional evidence
that might not be observed during a Walkthrough or
Formal Observation.

For example, teachers can use Anecdotal Notes to
share evidence about their practice, including
authentic assessments, unit plans, communications
with families, or anything important to note, allowing
them to build a portfolio of artifacts. Similarly,
supervisors can use Anecdotal Notes to document
positive aspects about a teacher’s practice or
leadership within the school/district.
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13-1 SUMMATIVE RATING FORMS

CLASSROOM TEACHER RATING FORM (13-1)
Building Level Data Available

FINAL EFFECTIVENESS WEIGHTED PERCENTAGE PAETEP MODULES &
RATING MEASURE SUPPORTING EVIDENCE

Formal Observations
Stand-Alone Rubrics
Differentiated Observations
Walkthroughs
Anecdotal Notes
Custom Forms

‘ Observation and Practice

Building Level Score

Teacher-Specific Data
2.5% from Student Performance on Assessments

Differentiated
5% from Growth (Value-Added/PVAAS)

2.5% from IEP Goals Progress

. Teacher-Specific Data

‘ LEA Selected Measure

Student Performance Measures (SPM)

According to Act 13, Classroom Teachers who are Professional Employees should be evaluated annually with a 13-1 Annual summative rating form.

Classroom Teachers who are Temporary Professional Employees should be evaluated twice per year with a 13-1 Semi-Annual summative rating form. NOTE -
100% of the final score on the 13-1 Semi-Annual will come from the Observation and Practice evidence.
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13-2 SUMMATIVE RATING FORMS

PRINCIPAL RATING FORM (13-2)
Building Level Data Available

FINAL EFFECTIVENESS WEIGHTED PERCENTAGE PAETEP MODULES &
SUPPORTING EVIDENCE

RATING MEASURE

NTP Observations
Walkthroughs
Anecdotal Notes
Custom Forms

‘ Observation and Practice

Building Level Score

. Performance Goals
Performance Goals (PG)

According to Act 13, Principals, Assistant / Vice Principals, CTC Directors, and Supervisors of Special Education should be evaluated annually with a 13-2 Annual
Summative Rating Form.
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13-3 SUMMATIVE RATING FORMS

NONTEACHING PROFESSIONAL RATING FORM (13-3)
Building Level Data Available

FINAL EFFECTIVENESS WEIGHTED PERCENTAGE PAETEP MODULES &
RATING MEASURE SUPPORTING EVIDENCE

Formal Observations
Stand-Alone Rubrics
Differentiated Observations
NTP Observations
Walkthrouahs
Anecdotal Notes
Custom Forms

‘ Observation and Practice

Building Level Score

According to Act 13, NTPs (including educational specialists, instructional professionals other than classroom teachers, and supervisory professionals other than
supervisors of special education) should be evaluated annually with a 13-3 Annual summative rating form.
NTPs who are Temporary Professional Employees should be evaluated twice per year with a 13-3 Semi-Annual summative rating form. Note — 100% of the final
score on the 13-3 Semi Annual will come from the Observation and Practice evidence.
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Step-by-Step Guide

Step 1 - Supervisor creates an Anecdotal Note, enters comments and uploads
evidence, and submits the completed Anecdotal Note to the receiving user.

Note: Employees (Teachers/NTPs) can also initiate an Anecdotal Note

Step 2 - Employee (Teacher/NTP) reviews the completed Anecdotal Note and enters

Employee

follow-up comments/evidence if appropriate, and submits.

Step 3 - Supervisor returns to the completed Anecdotal Note in the future, enters
additional comments/evidence, and resubmits to the receiving user... or... creates a
new Anecdotal Note
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PAETEP Example School v Teri Teacher

BY EDULINK Notifications | Support | Logout

User Summary - Teri Teacher
8 Dashboard
T

Completed School Year v

2023-24 Anecdotal Note Paulette Principal Completed 10/3/2023 ° Actions N
v
L]
Click Here 2023-24 Walkthrough Paulette Principal Completed 10/3/2023 £ Actions g
2023-24 Anecdotal Note Denise DistrictAdmin Completed 9/28/2023 ¢ Actions o
2023-24 Anecdotal Note Paulette Principal Completed 9/28/2023 & Actions 7
2023-24 Anecdotal Note Paulette Principal Completed 9/28/2023 ° Actions o
2023-24 Walkthrough Paulette Principal Completed 9/28/2023 Q Actions X7
2023-24 Formal Paulette Principal Completed 9/28/2023 £ Actions <
(@ Feedback
€ ) 9



PAETEP Example School v Teri Teacher

BY EDULINK Notifications | Support | Logout

i= Menu &« User Summary - Teri Teacher

8 Dashboard

° My Observations Summal ‘ Ikth hs ’ rvatio ’ Anecdotal Notes

Anecdotal Note (2023-24) & Atachments @

Evaluator: Paulette Principal Date: 10/3/2023

~ Domain 1-Planning ©
™ Content Knowledge, 1b. Student Knowledge, 1c. Setting Outcomes, 1d. Resource Knowledge, 1e. Coherent Instruction, 1f. Student Assessment

Lo
[ Paulette Principal  (TEIEED 10/3/2023 12:20:36 PM

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

— e

Click Here

Domain 2 - Classroom Environment ©
2a. Environment of Respect, 2b. Culture for Learning, 2c. Classroom Procedures, 2d. Student Behavior, 2e. Physical Space

Paulette Principal  (TEEED 10/3/2023 12:20:37 PM

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

(@ Feedback

E

+ Add Comment



PAETEP Example School v Teri Teacher

BY EDULINK Notifications | Support | Logout

+ Create New Observation

User Summary - Teri Teacher

8 Dashboard

° My Observations Anecdotal Notes

Anecdotal Note (2023-24) @ Attachments @

Evaluator: Paulette Principal Date: 10/3/2023

v Domain 1-Planning ©

1a. Content Knowledge, 1b. Student Knowledge, 1c. Setting Outcomes, 1d. Resource Knowledge, 1e. Coherent Instruction, 1f. Student Assessment

Paulette Principal (D 10/3/2023 12:20:36 PM

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Comment
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Unsaved
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BY EDULINK Notifications | Support | Logout
i= Menu <& User Summary - Teri Teacher

+ Create New Observation
8 Dashboard
° My Observations

Anecdotal Notes

Anecdotal Note (2023-24)

Evaluator: Paulette Principal Date: 10/3/2023

@ Attachments @

v Domain 1-Planning O © CI|CI( Here

1a. Content Knowledge, 1b. Student Knowledge, 1c. Setting Outcomes, 1d. Resource Knowledge, 1e. Coherent Instruction, 1f. Student Assessment

Paulette Principal (D 10/3/2023 12:20:36 PM
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation

ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Comment

Sc g B I Y S| = L

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation

ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Unsaved

(@ Feedback [ Save Comment + Publish Comment Cancel
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Example School

Submit All
User Summary - Teri Teacher

v Teri Teacher
Notifications | Support | Logout

8 Dashboard

My Observations

(@ Feedback

Some of your comments are still in a draft state. Are you sure
you want to submit? Any comments in a draft state will be
automatically published.

< All Anecdotal Notes

-

e (2023-24)

il Date: 10/3/2023

v Domain 1-Planning O ©

1a. Content Knowledge, 1b. Student Knowledge, 1c. Setting Outcomes, 1d. Resource Knowledge, 1e. Coherent Instruction, 1f. Student Assessment

+ Create New Observation

@ Attachments @

Paulette Principal

cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat

10/3/2023 12:20:36 PM

Comment
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cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Saved

+ Attach File

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat
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PAETEP Example School (o SR

BY EDULINK Anecdotal submitted.

User Summary - Teri Teacher All of your comments have
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8 Dashboard

Success
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2023-24 Walkthrough Paulette Principal Completed 9/28/2023 Q Actions X7
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Step-by-Step Guide

O

o’

Step 1 - Supervisor creates an Anecdotal Note, enters comments and uploads
evidence, and submits the completed Anecdotal Note to the receiving user.

Note: Employees (Teachers/NTPs) can also initiate an Anecdotal Note

Step 2 - Employee (Teacher/NTP) reviews the completed Anecdotal Note and enters

Employee . : ! :
follow-up comments/evidence if appropriate, and submits.

Step 3 - Supervisor returns to the completed Anecdotal Note in the future, enters
additional comments/evidence, and resubmits to the receiving user... or... creates a
new Anecdotal Note
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Step-by-Step Guide

Step 1 - Supervisor creates an Anecdotal Note, enters comments and uploads
Q evidence, and submits the completed Anecdotal Note to the receiving user.
o’ Note: Employees (Teachers/NTPs) can also initiate an Anecdotal Note

Q Step 2 - Employee (Teacher/NTP) reviews the completed Anecdotal Note and enters

follow-up comments/evidence if appropriate, and submits.

)

( \ Step 3 - Supervisor returns to the completed Anecdotal Note in the future, enters
V additional comments/evidence, and resubmits to the receiving user... or... creates a
W new Anecdotal Note

Anecdotal Note Complete
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Questions? We are here to Help.

L )
Support Articles Help
https://edulinksolutions.freshdesk.com/support/solutions paetep_support@edulinksolutions.com
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