
Change of Residence Letter to Gas Supplier 
 

[Your Full Name] [Your Old Address] [City, State, Zip Code] [Email Address] [Phone Number] 
[Date] 

[Gas Supplier Name] [Customer Service Department] [Address] [City, State, Zip Code] 

Subject: Change of Residence Notice for Gas Supply 

Dear [Gas Supplier Name], 

I trust this letter finds you well. I am writing to inform you about my recent change of residence 
and to provide details for updating my address associated with the gas supply account. 

Old Address: [Your Old Address] 

New Address: [Your New Address] 

Gas Supply Account Number: [Your Account Number] 

Effective Date of Change: [Effective Date] 

I kindly request you to update your records to ensure all future correspondence, bills, and 
communication related to my gas supply are directed to my new address. 

If there are any forms or procedures required to facilitate this change, please let me know, and I 
will promptly provide the necessary information. 

Thank you for your attention to this matter. I appreciate your cooperation in facilitating a 
seamless transition of my gas supply services to my new residence. 

For any further inquiries or if additional information is needed, please feel free to contact me at 
[Your Phone Number] or [Your Email Address]. 

I appreciate your understanding and assistance in this matter. 

Sincerely, 

[Your Full Name] [Your Signature (if sending a physical letter)] 
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