
Qwickly Attendance: Attendance Modes  
 

Qwickly Attendance offers a wide variety of attendance-taking modes. Each of these modes can 
be used interchangeably throughout the duration of a class and any of them can be turned off 
at the administrative (or course) level. No matter how attendance is taken, the data is compiled 
into individual student records for the course. 

Check-In Mode: 

Instructors can allow students to check in to class on their own devices. This mode allows 
instructors to skip manually taking attendance and gives students credit for being in class. For 
extra security, Qwickly Attendance Classic can automatically generate a 4-digit pin for students 
to enter to be marked as present in the class. 

●​ First, click on the "Qwickly Attendance" course link on the left-side navigation of 
your course and click on "Check-In" (1) on the left side. 

●​ Next, as an option you can add a "Title" (2) for the session. 
●​ Then, click 'Start Check-In" (3) when you are ready to allow students to start 

checking in for the class session. 
●​ The next window will provide you with a 4-digit pin (4) [A 4-pin digit pin will only be 

generated if selected under the 'Settings" tab.] If no pin is required, students will be 
allowed to check in with no pin code. 

●​ When the allotted time for check-in has expired, click "End Check-In" (5) for manual 
attendance to be completed. 

●​ Lastly, the next window will show confirmation that check-in has ended and how 
many students have completed the check-in. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
View Take Attendance with Student Check-In Mode to view the process of Check-In 
Mode. 
 

List Mode: 
 

Instructors can take attendance by scrolling through a list of students with Full List Mode. 

●​ First, click on the "Qwickly Attendance" course link on the left-side navigation of 
your course and click on "List" (1) on the left side. 

●​ Next, you can mark attendance for the "Current time" or a "Past time" (2). 
●​ In "List" mode you can take attendance two ways; 

o​ "Mark all students as" (3) allows you to group your attendance and mark 
their attendance as a whole. Choose "Present", "Absent" or "Excused", 
then click "Submit Attendance" (4). 

https://vimeo.com/714145462/6ec8f64ba2


o​ Review attendance by each student on the list. Choose "Present", 
"Absent" or "Excused", (5). Add a comment (6) for the student if needed, 
then click "Submit Attendance" (7). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
View Take Attendance in List Mode to view the process of List Mode. 
 

One-By-One Mode 
 

One By One Mode allows instructors to click through students individually while reviewing 
photos to simulate the most traditional roll call version of attendance-taking. 

https://download-video.akamaized.net/v2-1/playback/8338792d-e394-4e68-9d59-fa1fdb16453b/9482bcca-9f6dc473?__token__=st=1690841514~exp=1690855914~acl=%2Fv2-1%2Fplayback%2F8338792d-e394-4e68-9d59-fa1fdb16453b%2F9482bcca-9f6dc473%2A~hmac=5cdf384ebac8766d9d1c4a35713152f5041e5c0a72e83b23e263d353f028f996&r=dXM%3D


●​ First, click on the "Qwickly Attendance" course link on the left-side navigation of 
your course and click on "One by One" (1) on the left side. 

●​ Next, you can mark attendance for the "Current time" or a "Past time" (2). 
●​ Lastly, review attendance by each student on the list. Choose "Present", "Absent" or 

"Excused", (3). Add a comment (4) for the student if needed, then click "Submit 
Attendance" (5). 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
View Take Attendance in One by One Mode to view the process of List Mode. 

https://player.vimeo.com/progressive_redirect/playback/714140190/rendition/1080p/file.mp4?loc=external&signature=f925e472d186c83d83538f83a0c052b375d2fe667a894df27f1e9a6c8cacf09a
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