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IHCTPYKLIA
3 aliioBoxacrTia y Jlapuaiscokomy Jinel im. T.I. [lleBuenka
JaBuaiBcbKoOI CiiIbCbKOI paau JIbBiBChbKOro paiiony JIbBIBCbKOI 001aCTi

I. 3arajabHi no10xKeHHS

1. IncTpykuis 3 autoBoxnctBa y JlaBumiBcbkomy minei iM. T.I. IlleBuenka
JlaBUIIBCHKOI CUIbCHKOT paau (mani — [HeTpykiist) po3poOieHa BiAMOBIIHO 10 BUMOT
3akony VYkpainu «IIpo 3aranbHy cepenHio ocBITY», «IIpo 3BepHEHHsS TpoMaasH»,
«IIpo moctyn no my6miyHoi iH(popMalii»; nocranoBu Kabinety MinicTpiB Ykpainu
Bim 08 cepnusg 2007 poky Ne 1004 «IIpo mipoBeleHHS €KCNEPTU3U IIHHOCTI
JOKYMEHTIB»,  Hakasy  MIiHICTepcTBAa OCBITM 1 HayKd  YKpaiHH  BiJ
25 yepBHs 2018 poky Ne 676 «Ilpo 3arBepmkeHHs IHCTpYKIi 3 JUJIOBOACTBA Y
3aKjajax 3arajibHoOi cepeaHbOl OCBITH», 3apEECTPOBAHOTO Y MIHICTEPCTBI FOCTHIIIT
11 BepecHs 2018 poky 3a Ne 1028/32480; nakazy MiHicTepcTBa tocTuIlli YKpaiHu Bij
18 wepBHs 2015 poxy Ne 1000/5 «IIpo 3arBepmxkenHst I[lpaBun  opranizaimii
JITOBOJICTBA Ta apXiBHOTO 30€piraHHs MTOKyMEHTIB y JEp)KaBHUX OpraHax, OpraHax
MICIIEBOTO CaMOBpSAyBaHHS, Ha TMIANPUEMCTBAX, B YCTAHOBaxX 1 OpraHi3aIlisx»,
3apeecTpoBaHoro y MinictepctBi toctumii 22 gepBHs 2015 poky 3a Ne 736/27181;
Haka3zy MinictepctBa toctuuli Ykpainu Big 12 kBitHsS 2012 poky Ne 578/5 «IIpo
3arBepkeHHs [lepeniky TUIIOBUX JOKYMEHTIB, 10 CTBOPIOIOTHCS Mif] 4ac AisUIbHOCTI
OpraHiB JIep>KaBHOI BJaJAM Ta MICIEBOIO CaMOBPSAYBAaHHS, IHIIUX YCTaHOB,
OiJOPUEMCTB Ta OpraHizaiii, 13 3a3Ha4Y€HHSAM CTPOKIB 30epiraHHs JOKYMEHTIBY,
3apeecTpoBaHoro y MinictepetBi toctuiii  Ykpainu 17 kBitHs 2012 poky 3a
Ne 571/20884; Hakazy JlepkaBHOTO KOMITETYy YKpaiHM MO CTaHJIapTH3aIlli,
metrposorii Tta ceprudikamii Big 31 rpyaas 1998 poxy Ne 1024  «/lepxaBHuit
kinacudikarop ympaniHcbkoi mokymenHTtarii. JK 010-98»; wmakazy Jlep:kaBHOTroO
KOMITETy YKpaiHU 3 MUTaHb TEXHIYHOTO PETYIIOBAHHS Ta CIIOKHBYOI MOJIITUKHU BiJl
07 xBiTHs 2003 poky Ne 55 «J/lepxaBHa yHipiKOBaHA CHCTeMa JIOKyMEHTAIll.
VHiikoBaHa cHcTeMa Opra”izamiifHO-po3MoOpsAIYOi JOKyMeHTarii. Bumorm 1m0
opopmmtoBanns nokymeHTiB. JICTY 4163-2003»; makazy MiHicTepcTBa FOCTHITIT
Vikpainun Big 19 uepBus 2013 poky Ne 1227/5 «IIpo 3arBepmkenHs TumoBoro
MOJIOKEHHS TIPO E€KCIIEPTHY KOMICIIO JIEp)KaBHOTO OpraHy, OpraHy MICLIEBOTO
CaMOBpAIYBaHHS, JEP>KaBHOTO 1 KOMYHAJbHOTO MiAMPUEMCTBA, YCTAaHOBH Ta
oprasizarii», 3apeECTPOBAHOTO y MinicTepcTsi FOCTHIII VYkpainu
25 yepHs 2013 poky 3a Ne 1062/23594.

2.Is THCTpyKIliE BCTAHOBJIIOE €IWHI BHMOTH IIMOAO JOKYMEHTYBaHHS
yIpaBIiHChKOI 1HGOpMaIlii Ta opraHizaili poOoTH 3 JOKyMeHTaMH y JlaBUAIBCBKOMY


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

minei im. T.I. IlleBuenka JlaBumiBChbKOi CUIBCHKOT paau (J1aji — 3aKjaj OCBITH), a
TaKOXX 3pa3Kh Ta MepeiK JIOKyMEHTIB, 10 OOOB’S3KOBO CTBOPIOIOTHCS Mia dYac
JUSUTBHOCTI 3aKJIaly 13 3a3HAUEHHSAM CTPOKIB 30€piraHHs.

3. loTpuMaHHsa BUMOT 1 PEKOMEH/AIlii 00 JOKYMEHTYBaHHS YIIPaBIIHCHKOI
iHdopmarii Ta opradizamii poOOTH 3 JOKyMEHTaMH, BCTAHOBJIEHUX III€IO
[HCTpYXKITi€ErO, € 000B’A3KOBUM JIJIS BCIiX MPAIliBHUKIB 3akiamy. [IpamiBHUKH, TPUHHSATI
Ha poOOTY, MOBUHHI OyTH 03HAHOMJICH] 3 BUMOTaMu [HCTPyYKIIil Ta BUKOHYBATH iX.

4. lepxaBHui Hamisg (KOHTPOJb) 32 BUKOHAHHSIM BUMOTr M€l [HCTpykmii
3aiicHIoe JlepskaBHa city»k0a sIKOCTI OCBITH YKpaiHU Ta il TEpUTOpialbHI OpPraHH,
SIKAM TTATOPSIKOBaHUM 3aKial.

5. BianoBiganbHICTh 3a SKICTh MIATOTOBKHM Ta O(OPMIICHHS Ha HAICKHOMY
PiBHI JIOKYMEHTIB, @ TaKOX 3a 30€pe’KeHICTh CIIYKOOBUX TOKYMEHTIB Ta 1H(opmalii,
SIKy BOHHM MICTSITh, (PYHKI[IOHYBaHHSI CUCTEMH 3aXHUCTy JOKYMEHTAIlIMHOTO (OHIY Bij
HE3aKOHHOTO JIOCTYIy, BTpary 1 HECAaHKI[IOHOBAHE 3HUILIEHHS JIOKYMEHTIB,
MOPYIICHHS MPAaBUJI KOPUCTYBaHHS JOKYMEHTAMH HECE KEPIBHUK 3aKIIay.

6. Y 3aknaZi OCBITH UIOBOJACTBO 3JIHCHIOETHCS JEP>KaBHOIO MOBOIO, KpIM
BUIIAJKIB, TMepeadayeHnX 3aKOHOIABCTBOM MPO MOBU B YkpaiHi. JlokymeHTH, sKi
HAJCWIAIOTHCS 1HO3EMHUM ajpecaraM, Oo(QOpMITIOIOTHECS YKPaiHCHKOIO MOBOIO, a0o
MOBOIO JIepKaBH-aipecara, abo OJHIEI0 3 MOB MIXKHAPOIHOTO CIUIKYBaHHS.

7. Opranizaiiis AUIOBOACTBA 1 KOHTPOJb 32 CBOEYACHUM pO3IISAIOM Ta
MIPOXO/PKEHHSAIM JOKYMEHTIB Yy 3aKiajJl 3A1MCHIOIOTHCS BIANOBIAAIBHOIO OCO0O0I0
(ocobamm), sIKI TPU3HAYAIOTBCA KEpPIBHUKOM 3akiany. OOOB’SI3KM Takux oOcl0
000B’13KOBO 3a3HAYAIOTHCS Y iXHIX MOCATOBUX THCTPYKIIISAX.

8. Opranizailisi AUJIOBOACTBA OKPEMHUX HAMPSIMKIB AiSUTBHOCTI 3aKJajay OCBITH
MOKJIAJIA€THCS HAa MOCA0BUX OCI0 BIJMOBIIHO J0 X (PYHKI[IOHAILHUX O0OB’SI3KIB.

9.V zaknmami (GyHKINT BeOEHHsS apxiBy 3aKiaay IOKJIAQJalOThCAd Ha
BIJIMOBIAQIBHY 0CO0Y, Y MOCaJ0BIN THCTPYKIIII SIKO1 3a3HAYalOThCs 111 000B’SI3KH, 1l
mpaBa Ta BIANOBiAAIBHICTh. KepiBHUK 3akjaay CHIIBHO 31 CBOIM 3aCHOBHHUKOM
(3acHOBHUKaMH) 3000B’s3aHl 3a0€3MEeYUTH  apXiBHE 30epiraHHs JTOKYMEHTIB
HEOOX1THUM MPUMIIICHHSM Ta 00JIaTHAHHSM.

10. 3akman OCBITH MOXKE CTBOPIOBATH JOKYMEHTH TUM4acoBoro (10 10 poxis
BKJIFOYHO) CTPOKY 30€piraHHs JHIIEe B EJIEKTPOHHINA (opmi 3a yMOBU HASBHOCTI
BIJIMTOBITHOTO TEXHIYHOTO 3a0€3MEeUeHHS 3 ypaxXyBaHHSM BHMOT 3aKOHOJABCTBA
VYkpainu ta ui€ei [HeTpyKiii.

11. Tlopsgok  oprasizaumii  JAUIOBOACTBA 33  3BEPHEHHSMHM  I'POMAJsH
(0ooamox 1), 3anutamMu Ha nyOniyHy 1HMOpMalilo (dodamok 2) BU3HAYAETHCA
3akonamu Ykpainu «[Ipo 3BepHeHHs rpomansan», «llpo moctym no myOai4HOI
1H(pOopMaILIii».

II. lokyMeHTYBaHHSI YNPABJIiHCbKOI iH(popMairii
1. 3aranbHi BUMOTH 10 CTBOPEHHS YNIPABJIHCHKHX JOKYMEHTIB

1. JlokyMeHTyBaHHS yIpaBIiHCHKOI 1H(GOpMAIIil 3aKIaay IMOoJIArae y CTBOPEHHI
JIOKYMEHTIB, II0 CHPSMOBAaHI Ha BUPIIICHHS YIPABIIHCHKUX pileHb. CTBOprOBaHi
yIPaBIIHCHKI JOKYMEHTH MTOBHUHHI BIIMIOB1IaTH TIPABOBOMY CTAaTyCy 3aKjay.

2. IIpaBo Ha CTBOpPEHHSI, MIMUCAHHS, TIOTOPKCHHSI, 3aTBEP/PKEHHS TOKyMEHTIB
BU3HAYAIOTHCS AaKTaMH 3aKoHOAaBcTBa, CTaryToM 3akiajgy, MOJOKEHHSIMH 1
MOCAIOBUMU 1HCTPYKI[ISIMH.
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3. Ha3Bu BuaiB JOKyMEHTIB (Haka3, IMPOTOKOJ, JIOMOBIJHA 3aluCcKa TOIIO)
MaroTh BIJMOBIAATH Ha3BaM, nepeadadeHuM po3aiioM 3 JlepkaBHoro kiacudikaropa
ynpasnincbkoi  nokymenTarii JIK 010-98, 3arBepmxeHoro Hakazom Jlep:kaBHOTO
KOMITeTy VYKpaiHM 1O CTaHIapTh3ailii, MeTpoyiorii Ta ceprudikamii Bin
31 rpynns 1998 poky Ne 1024 (31 3minamu) (0odamox 3).

4. OpranizamiifHo-po3nopsada TOKyMEHTAIIS 3aKIaay MOIIISEThCS Ha:

opranizamiiHy (CtaTyT 3akiaigy, TOJOXEHHS, MOCAI0BI IHCTPYKIlii, IITaTHI
PO3MKUCH, JOTOBOPH TOULIO);

po3nopsiauy (Hakasn);

1H(popMaliitHO-aHATITUYHY (aKTH, TOBIKHU, 3asBU, TOMOBIIHI Ta MOSCHIOBAJIbH1
3aMMCKH, MPOTOKOJIH, CIIYKOOB1 JIMCTH TOIIO).

5. OdgopMiieHHsT PEKBI3UTIB OpTaHizaliifHO-PO3NOPAAU0T JTOKYMEHTAIlli Ta
NOPAJIOK iX po3TallyBaHHsS MaloTh BiAnosinatu HaiioHanbHOMY cTaHIapTy YKpainu
«JlepxaBHa  yHi(ikOoBaHa cUCTeMa JOKyMeHTaiii. VYHidikoBaHa  cucCTeMa
OpraHi3alifHo-po3nopsa90i JoKyMeHTarii. Bumoru 1o opopmMitoBaHHS TOKYMEHTIB.
JNCTY 4163-2003», 3arBepmkeHoMy Haka3zoMm JlepskaBHOro KOMITETY YKpaiHu 3
MUTaHb TEXHIYHOTO PETYTIOBaHHS Ta criokuB4oi momituku Big 07 kBiTHS 2003 poky
Ne 55 (mami — JICTY) (0ooamok 4).

6. Bumoru no oopmiieHHS TOKyMEHTIB, 110 BUTOTOBIISIFOTHCS 32 JIOMTOMOTORO
KOMIT FOTEPHO1 TEXHIKHU, HABEACHO y 0o0amKy 5 no 1€l [HcTpyKiii.

7. Haka3u 3akiaqy MOXYTh OyTH BiAMIHEHI (3MiHEHI, JOTOBHEHI) JIUIIE
HOBUMHM Hakazamu. Oprasizaiiiiini Ta po3nopsiadi JOKYMEHTH 3aKiIaay JTOBOASITHCS J10
BUKOHABLIB Y BUIVISA/II KOMiil a00 BUTSTIB.

8. Xig OOroBOpeHHs MUTaHb 1 pillleHb, IO NPUMMAIOTHCS HA 3aciAaHHIX
KOJIET1aJIbHUX OpraHiB (pajax, 300pax, Hapaaax) 3akiany, GIKCYeTbCs y TMPOTOKOJI.
[IpoTokonu ckJamarOThCs Ha IMiJICTaBl 3amuUCIB, 3pOOJIEHUX IMiJI Yac 3acigaHHs, Ta
JIOKYMEHTIB, MIATOTOBJICHHX JI0 3acijlaHHs (TEKCTIB Ta Te3 JOIMOBiACH 1 BUCTYIIIB,
JIOB1JIOK, MPOEKTIB PIIIEHB, MOPSIKY AEHHOTO, CIUCKY 3alPOIIEHUX TOIIO).

2. bJIaHKH IOKYMEHTIB

1. OpranizaniifHO-po3NOpsAIYl  JOKYMEHTH O(GOPMIIOIOThCS Ha  OJaHKax
3aKJIay, 0 BUTOTOBJIAIOTECS 3rijiHo 3 BuMoramu JICTY Tta miei IHCTpyKIii.

brnianku BHUrOTOBIAIOTHCA JIPYKApChKUM CrocoOoM abo 3a JOMOMOIOH0
KOMIT IOTEPHOT TEXHIKU Ha Tarnepi BUCOKOT sIKOCTI (hapOaMy HACHUEHUX KOJIbOPIB.

JUisi BUTOTOBJIEHHSI ONlaHKa po3poOiseThCss Woro Maker y macmradi 1:1, Ha
SIKOMY MaroTh OyTH HAHECEH1 MOCTIMHI PEKBI3UTH OJaHKa, HEOOX1HI BIAMITKHU IS
NEPEMIHHUX PEKBI3UTIB, a TAKOXK 3a3HAYEH] PO3MIPH 30H PO3TAIIyBaHHS PEKBI3UTIB.

2. 3pa3ku OJIaHKIB 3aTBEP/IKYIOTHCS HAKA30M 3aKJIaTy.

3. ¥V 3akiiajjlax MOXYTbh BUKOPUCTOBYBATHUCS TakKi OJIAaHKU JIOKYMEHTIB:

3arajlbHUi OJIaHK JJI1 CTBOPEHHS PI3HMX BUJIIB IOKYMEHTIB (0€3 3a3HAYEHHS y
OJIaHKy Ha3BH BUY JIOKYMEHTA) (000amok 6);

OylaHk ucTa (000amox 7);

OnaHk Haka3zy (0odamok §).

4. He na Omankax o(OPMIIIOIOTBCSA JIE€AKI BHYTPIIIHI JOKYMEHTH (3asBH
IpaIliBHUKIB, JOIOBIIHI 3aIMCKHU, JOBIJIKH TOIIO).

3. lleuaTku

1. [TocagoBi ocobM 3akiagy MIANHCYIOTH JOKYMEHTH Yy MeEXax CBOiX

MOBHOBAXCHb, BHW3HAYCHWX 3aKOHOJABCTBOM  YKpainu, CraTyToM 3akiamy,
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MOCaJIOBUMH 1HCTPYKIIISIMU, HaKa3aMH MPO PO3MOJLT 000B’SI3KIB MK KEPIBHUIITBOM
3aKiaay TOIIO.

BigbutkoM medarku (3a HaSIBHOCTI) 3aCBIAYY€ETHCS MIAUC ITOCAI0BOi 0COOM Ha
JOKYMEHTAaxX 13 MUTaHb OpraHi3amiiiHoi Ta (hiHAHCOBO-TOCIONAPCHKOI MISILHOCTI 32
IEePETIKOM JIOKYMEHTIB, Ha SKHX IIIJIIIHAC TT0CaI0BOI 0COOU 3aCBITIYETHCS BIJOMTKOM
NIeYaTKH 3aKJIaay, HaBeeHUM Y 0ooamky 9 1iei [HCTpyKIIii.

BinOuTok mevyaTtku CTaBUTHCS Tak, MO0 BiH OXOTUTIOBAB OCTaHHI KiJbKa JIITEP
HallMEHYBaHHS TMOCaau OCOOM, siKa Miamucaia JOKYMEHT, ajie He MiIIUC MOCaToBOl
ocobu, ad0 MPOCTaBISETHCS HA OKPEMO BHJAUICHOMY JJISI IIbOTO MICIl 3 BIJMITKOIO
«M. IL».

2. Y 3aknaji 3aCTOCOBYIOTHCS IITAMITH 3 TIOBHUM HaWMEHYBAaHHSIM 3aKjaay Ta
IHIIMMU PEKBI3UTAMU OJIaHKA.

3. Haka3om kepiBHUKa 3aKjaJy BHU3HAYAIOTHCS MOPSIOK BUKOPUCTAHHS, MiCIle
30epiraHHs Te4YaTKy 3akKjiajay 1 MocajoBi 0COOM, BIAMOBIIANbHI 3a 1i 30epiraHHs, a
TaKOXX MEPEITiK MOCaT0BUX 0C10, MIIMUCH SKUX CKPITUTIOIOTHCS MEYaTKOK YCTaHOBH.

4. O0MIK yciX MeYaToK Ta IITaMIIIB, [0 3aCTOCOBYIOThCS Y 3aKIa/il, BEEThCS Y
XKypHaJi 3a Gpopmoro, HaBeeHO0 Y dodamky 10 no i€l [actpykmii. Bugaya neuatok,
IITaMITiB TTOCAIOBUM 0CO0aM 3TIHMCHIOETHCS ITiJT ITIIMKUC Y BIAMIOBIAHOMY KypHaTi.

5.[lewatkm 30epiratoThcss y ceddax, MmO HATIHHO 3aMUKAOTHCT 1
OTIEYaTYIOTHCS.

6. [lepeBipka HassBHOCTI N€YATOK 1 IITAMIIIB 3A1MCHIOETHCSA IIOPOKY KOMICIERO,
IPU3HAYCHOIO0 HaKa30M KepiBHUKA 3aKJIa Ty, Ta 0(hOPMITIOETHCS aKTOM.

4. laryBaHHS YNPABJIIHCbKUX JOKYMEHTIB

1. laToro mMOKyMeHTa € BIAMOBIAHO Jara MOro MiAMUCAHHS, 3aTBEPIKCHHS,
OPUMHATTS, peecTpalii abo ckiaafgeHHs (UIs aKTiB), 3aCi/IaHHs KOJIET1aJbHOTO OPraHy
(mms mportokodi). Jlary odopmistoTs BianoBiaHo 10 JCTY 4163-2003 uudpoBum
a00 CcII0BECHO-IIM(POBUM CITOCOOOM.

Jlara mignucaHHs, 3aTBEPIKEHHS, NPUMHATTS a0 peecTpailii TOKyMeHTa
odopMIIIOIOTh  ITU(GPOBUM  crtocoOoM. EnemMeHTH 1aTh  HaBOIATH apaOCHKUMH
1dpamMu B OJIMH PSAJIOK Y TTOCITOBHOCTI: YHCIIO, MICSIb, PiK.

01.02.2022

Jlaty 103BOJIEHO O(OPMITIOBATH y MOCTIIOBHOCTI: PiK, MICALb, YUCIIO.

2022.02.01

VY HOpPMaTMBHO-NPABOBUX aKTax 1 (PIHAHCOBUX JIOKYMEHTaX 3aCTOCOBYIOThH
CI0BeCHO-IIM(PpoBHil crIOCiO 0hOPMITFOBAHHSI 1aTU, HAITPUKIIA:

02 ciuna 2022 poxy

CnoBO «pik» MOXHA BXKUBATH Yy CKOPOUYEHOMY BapiaHTI:

02 ciyusa 2022 p.

JlaTy mianucaHHs NpOCTaBJISAIOTh Y JIIBIH BepXHINA YaCTHUHI JIOKYMEHTA MOPSII 13
peecTpalifHIM 1HJIEKCOM Ha CIeliajdbHO BIJIBEJACHOMY MicIli Ha OJlaHKy. SIKII0
JOKYMEHT CKJIaJICHU He Ha ONaHKy, WOTro JaTy MNpPOCTaBISIOTh HUXKYE IMiIAMUCY
JT1BOpPYH.

JlaTa CIJIBHOTO JOKYMEHTa JBOX a00 OLIbIIOI KiJIBKOCTI YCTaHOB — €JIMHA 1
BIJIMOBIAA€ /1aTi M3HIMIOTO ITiIITHCY.

2.¥Yci peKBI3UTH Ha JOKYMEHTi, TIOB’s3aHI 3 MOro MPOXOMKCHHSIM 1
BUKOHAHHSM, JaTyIOTbCSI 1 TWIANUCYIOThCs. Jlara MOKyMEHTa TMPOCTaBISETHCS
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0CaJI0BOI0 0CO0010, siIKa HOro Bi3ye, MOTOIKYe abo0 3arBepkye. Jlara 3a3HadaeThes
HWDKYE MIATUCY JIIBOPYY.

3. [lix yac peectparii TOKyMeHTa HOTO Jara MPOCTABISETHCS y JBIM BEPXHIi
YaCTHHI JIOKYMEHTA Ha CIEIIaJIbHO BIIBEJEHOMY MiCIll Ha OnaHKy. Y JOKyMEHTax,
CKJIaZIcHUX He Ha ONaHKy (3asBU MPAIliBHUKIB, IOMOBIAHI 3alUCKH, JOBIIKH TOIIO),
JlaTa MPOCTABISETHLCS ABTOPOM JIOKYMEHTA HUKUE TT1IITUCY.

4. Ha moxymeHTi, BUAaHOMY JBOMa abo OiIbIlle YCTaHOBAMH, 3a3HAYAETHCS
OJlHa J1aTa, sIKa BIJMOBIJIA€ JaTl OCTAHHBOTO IMIAMUCY.

5. Ioroa:keHHs1 yNPaBJIiHCHKUX IOKYMEHTIB

1. Y pa3i BUHUKHEHHS OTPEOM y MPOBEJICHHI OLIIHKU JOLIIBHOCTI CTBOPEHHS
JOKYMEHTa, Moro oOrpyHTOBAHOCTI Ta BIAMOBIAHOCTI 3aKOHOJABCTBY 31HCHIOETHCS
IIOTO/KCHHS TIPOCKTY JTOKYMEHTA.

2. IloromxeHHsa MOXe 3A1MCHIOBATUCH SIK Y 3aKJIaJll TOCaA0OBUMH 0CO0aMH, SIKi
BIJIMOBIAHO JI0 iX KOMIIETEHIIiT BUPINIYIOTh MTUTAHHS, MIOPYIIICH] B TPOEKTI IOKYMEHTA
(BHYTpIIIIHE TOTOJDKEHHS), TakK 1 3a 11 MeXaMu I1HIIMMU 3alHTePEeCOBAaHUMU
yCTaHOBaMH (30BHIIIHE MMOTOXKEHHS).

3. BayTpiniHe moromkeHHsT O(QOPMIISIIOTh NUISXOM MPOCTABJISHHS Bi3H, sKa
opopmisieTsest BignmoBigHo 110 JJCTY 4163-2003. I'pud moromkeHHsS pO3MINIYIOTh
Hmxk4de peksizuty «lliagmucy. Bin cknamaerses 31 ciaoa [IOT'ODKEHO (6e3 mamok),
Ha3BU TOCaau OCoOW, sKa TIOTOPKYE TOKYMEHT (pa3oM 3 Ha3BOK oOprasizarii),
0COOMCTOrO MiANKUCY, 1HIIiaTy(-1B) 1 Ipi3BUIIA, IaTH MTOTOIKEHHS.

1IOI'OIPKEHO

3acmynnuk oupekmopa

3 HABYAILHO-BUXOBHOI pobomu

Ilionuc Iniyian(u), npizeuwe

05.02.2021

SIKIo0 TOKyMEHT MOTOKYIOTh JIMCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO Tpud
MOTO/KEHHS 0(POPMITIOIOTH TaK:

1IOI'OIPKEHO

IIpomoxkon 3acioanns

neoazociunoi paou 2imMHa3zii

23.01.2021 Ne 2

4. Bisu mpoCTaBISAIOTHCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJIMIIAIOTHCS Y
3aknanl. [Ipoexty po3nopsauux JOKYMEHTIB BI3YIOThCS HA MEPIIOMY IPUMIPHHUKY.

5. Ilepenik mocanoBux ociO, sIKI MOBMHHI 3aBI3yBaTH JOKYMEHT Yy 3akjajii,
BH3HAYa€ TMPAIBHUK, IKHI CTBOPIOE TOKYMEHT, BUXOTYH 3 HOTO 3MICTY.

6. BHyTpillHE TOTO/KEHHSI MPOEKTYy JOKYMEHTa 3aJIeKHO BiJ HOro 3MiCTy
IPOBOAMTHCS B TaKiil MOCTIJOBHOCTI: MPAILIBHUKOM, SIKMM MIATOTYBaB JOKYMEHT,
MOCaJOBUMHU 0co0amu, fAKI 3a3Ha4eHl y TMPOEKTI JOKYMEHTa SK BHUKOHABIII,
3aCTYITHUKOM KEpIBHUKA 3aKJajay, SIKAWA BIJMOBIJA€ 3a MUTAHHS, L0 MICTITHCS B
MIPOEKTI TIOKYMEHTA.

7.3a 3MICT JOKyMEHTa, SKUH BI3yEThCS KIUIBKOMa Oco0aMu, Taki ocobwu
BIIIIOBIIAIOTH 3T1IHO 3 KOMIIETEHIIIEIO.

8. Skmio y mporieci Bi3yBaHHS /10 MPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHH,
BiH IiJIJISITA€ TOOTMPAIIOBAHHIO, TIEPEIPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

9. 30BHIIIHE TOTOMKEHHA TMPOEKTIB JOKYMEHTIB MoOXe OyTu ohopMIeHO
apKyIIeM TOTOKCHHS, TPU(OM TOTOHKEHHS, JTOBIIKOIO TPO TMOTOHKCHHS, JTUCTOM


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

MOTO/KEHHST 200 MPEACTaBICHHSIM MPOTOKOIY OOTOBOPEHHS MPOEKTY JOKYMEHTa Ha
3aciflaHHI KOJIET1aIbHOTO OpraHy.

10. Apkym TOTOMKEHHS CKJIQNaeThCsd Yy pasi, SKIIO 3MICT JOKyMEHTa
CTOCYEThCSI OLIBIIE HIK TPHOX YCTAaHOB (3aKjadiB), MPO IO POOUTHCSA BIAMITKA Y
JIOKYMEHTI Ha MicCIll Tprda IMOTOKCHHS, HaIPUKJIIA/I;

ApKyII IOTOIKEHHS TOAAETHCA.

11. Apkyur noromxeHHs: opOpMIISETHCS 3a TaKOK0 (HOPMOIO:

APKVYII ITOT'O>KEHH A

HazBa npoekrty JJoKkyMeHTa

Ha3Ba nocagu IMigmue  ([Himanm (1mimiamn 1MEH]1),
MIP13BUILIEC

Jlara

[Tigmuc mocamoBoi 0COOM CKPITIIIOETHCS MIEYATKOI0 YCTAaHOBH (32 HAsIBHOCTI).

12. Koxxna 3 ycraHoB (3akiajiB), SIKid HaJICIAHO TPOEKT TOKyMEHTa Ha
MOTO/KEHHS, MOYKE HAJaBaTH OKPEMUHN apKyII MOTOKEHHS, a00 apKyIIl MTOTOKEHHS
MepeaeThCs 3aIHTEPECOBAHUM YCTaHOBaM (3akjajaM) y MOCHIi0BHOCTI, BUSHAYEHIM
YCTaHOBOIO (3aKJaJI0M OCBITH) — aBTOPOM IPOEKTY JAOKyMEHTa. ApKyll ado apKyIii
TIOTOKCHHS 30€piratoThCsi pa3oM 3 TOKYMEHTOM, SIKHA OYyJIO TIOTOKECHO.

13. 30BHIIIHE TIOTO[KEHHS Yy pa3l moTpedu, BU3HAYEHOT 3aKOHOIABCTBOM,
3IIMCHIOETHCS Y TaK1i MOCIIIOBHOCTI:

3 YCTaHOBaMU OJTHAKOBOTO PIBHSI Ta IHIIUMH YCTaHOBAMU;

3 TPOMaJICBKMMU OpTraHi3allisiMu;

3 OpraHamu, sIKi 3/IIHCHIOIOTH JIep>KaBHUN KOHTPOJIb Yy TIeBHiH cdepi;

3 YCTaHOBaMU BHUIIOTO PiBHSL.

6. 3aTBepaKeHHSI YNIPABJIIHCbKUX TOKYMEHTIB

1. 3arBep/KeHHST  yOPABIIHCHKUX  JIOKYMEHTIB  3IACHIOETHCS  OCOOHCTO
KEepPIBHUKOM 3aKyiaay a0o Haka3oM (B OKPEMHX BHUITQJKaX MPOTOKOJIOM) 3aKjamy i3
3a3HAYCHHSIM Ha JOKYMEHTI rpuda 3aTBEpIKCHHA, O(GOPMIICHOTO BiIINOBIIHUM
YUHOM.

2. Haka3om 3akiaay 3aTBEPIKYIOTHCS MOJIOKEHHS PO CTPYKTYPHI MIPO3ALIH,
IHCTPYKIli, IpaBuia, MOPSAKA Ta IHII JOKYMEHTH HOPMAaTHBHO-IIPAaBOBOro abo
HOPMaTHUBHOTO XapakTepy.

VY pa3i 3arBep[KeHHS JOKYMEHTA pIMIEHHSM KOJIETIaJbHOTO OpraHy rpud
3aTBepKeHHs ckianaeTrbes 31 cimoBa 3ATBEPIDKEHO (Ge3 namok), Ha3Bu, AatH i
HOMEpa JOKYMEHTa y HAa3UBHOMY BIJIMIHKY.

3ATBEPIDKEHO

IIpomoxon 3acioanus nedazo2iunoi paou

Jlasuoiecvkoeo niyero im. T [llesuenka

29.08.2022 Ne 1

3. KepiBHHKOM 3aKiiajty OCBITH OCOOMCTO 3aTBEPKYIOTHCS TOKYMEHTH, 110 HE
MoTpeOyIOTh TOAATKOBUX BKA31BOK, 3aBIaHb MO0 1X YMPOBAHKCHHSI a00 BUKOHAHHS
(monokeHHsT (CTaryTH) YCTaHOBU, MPOTOKOJIM, AaKTH, IUIaHU, 3BITH, KOLITOPUCH,
HITaTHI PO3MHUCH, OCAA0B1 IHCTPYKIIii, MPOrpaMu, HOPMATUBH TOLLO).

3ATBEPIDKYIO

Jupexmop

Jlasuoiscoxoeo nivero im. T1. [llesuenka



Ilionuc Iniyian(u), npizeuwy

05.09.2022 p.

7. IlignucaHHA yNpPaBJiHCbKHUX JOKYMEHTIB

1. [TocamoBi 0co0M MANMHUCYIOTH JOKYMEHTH y MEXKaxX CBOIX IOBHOBa)KECHb,
BU3HAYEHUX y CTaTYTi 3aKJIaly, MOJOKEHHIX MPO CTPYKTYPHI MIIPO3/ILTH, TOCATOBUX
IHCTPYKITISIX, HakKa3l TMpo po3MmOoALT OOOB’SI3KIB MK KEpIBHUKOM Ta HOTO
3aCTYyIMTHUKAMH TOIIO. Y 3a3HAYCHHX JOKYMEHTaX BU3HAYAETHCS TAKOXK MOPSIOK
MIANMCAaHHA JOKYMEHTIB IHIIMMHU 0cO0aMu B pa3i BIJICYTHOCTI KEpIBHHUKA 3aKjaay Ta
0CaJ0BHUX OCIO0, SIKI YIOBHOBa)XEHI 1X MIMUCYBATH.

2. Ilignuc ckiamaeTbcss 3 Ha3BU MOCAAUM OCOOM, sIKa MIAMNUCYE JOKYMEHT
(MOBHOT — SKIIO JOKYMEHT HaJpyKOBaHUM HE Ha OJIAHKY, CKOPOUEHOI — Ha JOKYMEHTI,
HAJPYKOBaHOMY Ha OJlaHKY), OCOOHMCTOro MiAMHCY, 1HIIamiB (iHiIiasa iMeHi) 1
npizBumia. Jlo3BomsieTbess B pekBizuti «lligmuc» Tmicis Ha3BU TOcCaad 0coOu
3a3HayaTH BUCHE 3BAHHS, HAYKOBUH CTYIIIHb.

1. Hupexmop /lasuodiecvroeo niyero im. T.1. [llesuenka

Lionuc Ipizsuwe, Iniyian(u)

2. Jlupexmop niyero Ilionuc Ilpizsuwe, Iniyian(u)

3.IIpu cTBOpEeHHI MOKYMEHTIB MIAMUCYETHCS OIWH MPUMIPHUK JTOKYMEHTA,
KWW € OpUTiHATIOM. BUHSATOK CTaHOBIATH ACSIKI BUAU JTOKYMEHTIB (HAIIPUKJIIA aKTH,
JIOTOBOPHU, SIKI CTBOPIOIOTHCSI B KIJTBKOX NPUMIPHUKAX, KOKEH 3 SKHX Ma€ CHIIY
OpUTrIHATY).

4.V pasi HaACWIAHHS JTOKyMEHTa OJHOYACHO KUIBKOM YCTaHOBaM OJHAKOBOTO
a00 BHILIOTO PIBHS KEPIBHUK 3aKJIay MIJMUCY€E BCl HOTO MPUMIPHUKH.

5. /1a abo Ouibpllle MIAMKUCIB MPOCTABISIIOTh, SKIIO 3a 3MICT JIOKYMEHTa
BIJINMOBIAAIOTh KibKa 0cCi0. Ilpu mpoMy MmiANMCH MOCaIOBUX OCIO PO3MINIYIOTHCS
OJIMH I11J1 OJTHUM BIJIMOBIAHO JI0 TIATIOPSIKOBAHOCTI OCiO.

Jlupexmop niyero Ilionuc Ilpizeuwe, Iniyian(u)

Knacnuii kepisnux Ilionuc Ipizeuwe, Iniyian(u)

6. CnilbHI ~ IOKYMEHTH  KUIBKOX 3aKJIQIiB  MIAMHCYIOThCA KEpiBHUKaAMU
OJJHAKOBUX MOCAJ LHUX 3aKIaMiB. IXHI MiIIUCH PO3MINTyIOThCS HAa OJHOMY PiBHI i
CKPIIUTIOIOTHCS TIeYaTKaMU 3aKJIaiB.

Jupexkmop nosna mHazea nepuioco Jlupekmop nosna Hazea Opy2o2o
3axknaoy 3axknady
Llionuc Iniyian(u), npizeuwe Lionuc Iniyian(u), npizeuwe

7. JOKyMEHTH KOJIET1aJIbHUX OpraHiB (pilIeHHs, TOCTAaHOBHU) MIAMKCYE rojoBa
KoJIeTialibHOrO  oprany. [IpoTokon miANUCYIOTH TOJOBYHOUMM Ha 3acigaHHI
KOJIET1aJIbLHOTO OPTaHy 1 CeKpeTap.

Tonosa nedazoziunoi paou Ilionuc Iniyian(u), npizeuwe

Cexpemap nedacociunoi paou Ilionuc Iniyian(u), npizeuue

8. JIOKyMeHTH, CKJIaJIeHI KOMICI€I0, MIAMUCYIOTh TOJ0Ba KOMICIi 1 BCl 4JIE€HU
KOMICii.

9. lIokyMeHTH, IO MIATAIOTh 3aTBEPPKCHHIO (1HCTPYKIIi, TOJOXKESHHS,
paBumIIa TOIIO), MAMKCYE TTOCaA0Ba 0c00a, BIAMOBIIalIbHA 3a 1X MIATOTOBKY.

10. ¥V pasi BiicyTHOCTI KepiBHHKA 3aKJady, Ha3Ba MOCAaH, MPI3BUIIE, 1HIIIATH
(iHimian iMeHi) SIKOi 3a3HAYeHO Ha MPOEKTI JOKYMEHTa, HOoro miamucye ocoba, sika
BUKOHYE 11 000B’sI3kH, a00 ii 3acTymHHUK. Y TakoMmy pa3i 00OB’S3KOBO 3a3HAYAIOTHCS
dakTuuHa Tmocaaa, iHimianu (iHimiaa 1MeHi), TpI3BUIIE OcoOM, fAKa TMianucala



nokyMeHT. [Ipu 1boMy BHUIIpaBIEHHS BHOCSTH PYKOIKMCHUM a00 MAIIMHOMUCHUM
croco0oM, AKIIO JOKYMEHT HEMOXJIMBO INepeApyKyBath. He momyckaerbes mif dac
MiNUCAaHHS JOKYMEHTa CTaBUTH MPUHUMEHHUK «32» YM MPaBOOIUHY MOXHIIY PUCKY
nepes Ha3BO MOCaIu.

JlomaBanHsT 70 Ha3BU TMOCAAM KEepiBHUKA 3aKkjaagy al0o CcaMOCTIHHOTO
CTPYKTYPHOTO MiJIpo31iay ciiB « Bukonyrouuit 060B’s13ku» abo «B.0.» 311HCHIOETHCS
Ha TJCTaBl HaKa3y.

11. ®akcuminbHE  BIATBOPEHHA  MIANKCY  [OCAAOBOI  ocoOM  Ha
OpraHizaliifHO-po3nopsAIYnX, (PIHAHCOBUX, OyXTaJTepChKUX JOKYMEHTax 3a
JIOTIOMOTOI0 MEXaHIYHOTO a00 1HIIIOTO KOMIIOBAaHHS HE 0MYCKAEThCSI.

8. 3arajibHi BUMOI'M 10 TEKCTY YIPABJIIHCHKHX I0KYMEHTIB

1. TekcT ympaBIiHCHKOTO JOKYMEHTa IIOBHHEH OyTH UIiTKUM, KOHKPETHUM,
JAKOHIYHUM, I1H(POPMATUBHUM Ta BiANOBiIaTH opdorpadiyHuM, JEKCUYHUM,
MOP(OJIOTIYHUM, CUHTAKCUYHUM, CTHIIICTUYHUM, TyHKTYallIHHUM HOpMaM.

2. TexcT MOKyMeHTa MOBUHEH CTOCYBAaTHUCS TOTO MUTAHHS, K€ COPMYIbOBAHE
B 3aroJIOBKY JI0 TEKCTY, YITKO BiJoOpakaTu MPUYMHY W METY CTBOPEHHS JOKYMEHTA,
PO3KpUBATH CyTh KOHKPETHOI CIPaBH, MICTUTH apryMEHTOBAaH1 JIOKa3HW, BUCHOBKH,
IIPOTIO3HIIIi.

3.Ilin 4dac cknagaHHS TOKYMEHTIB BXKHUBAETHCS NUIOBHUN CTHIIb, IS SIKOTO
XapaKTepHUN HEUTPAIbHUIA TOH BUKJIQJICHHS, M030aBIeHN 00pa3HOCTi, eMOIIHHOCTI
Ta IHIUBIyaIbHUX aBTOPCHKUX PHC.

4. Texct noKymMeHTa 0(OPMIISIOTh Y BUIVISA/II CYLIJIBHOTO 3B’ SI3HOTO TEKCTY, a00
aQHKETH 4d TaOIuIll, a00 IUISIXOM MOETHAHHS ITUX (GOPM.

CynunbHUil 3B A3HUM TEKCT JAOKYMEHTa MICTUTh TPaMaTUYHO 1 JIOTIYHO
y3rO/XKEHY 1H(QOpMalil0 MpO YHPaBIIHCHKI [1i 1 BHKOPUCTOBYETHCS Mij Yac
CKJIaZIaHHS OpraHi3aliitHO-PO3NOPATINX TOKYMEHTIB.

CymnuibHUI 3B’SI3HUN TEKCT, SK MPaBUIIO, CKIAJAETHCA 3 JIBOX YAaCTHH. Y
nepirii (BCTymHINM) 4YacTHHI 3a3HAYalOThCS TiJCTaBa, OOIPYHTYyBaHHS abo MeTa
CKJIQJIaHHS JIOKYMEHTa, y JApYyTid (3aKiIIO4HIN) YacTHHI — BUCHOBKH, MPOMO3UIIIT,
piteHHs, npoxaHHs. B okpeMux BUmaakax JOKYMEHT MOXKE MICTsl BCTYITHOT YaCTHHH
MICTUTH MOTHBYBaJIbHY YaCTHUHY, B SIKii OOTPYHTOBYETHCS TIO3UIIS YCTAHOBH.

5.V TekcTi AOKyMEHTa, MiArOTOBICHOTO BIAMOBIIHO IO JOKYMEHTIB 1HIIUX
yCTaHOB a0o0 paHille BUAAHUX TOKYMEHTIB, 3a3HAYalOThCS HOTO PEKBIZUTU Yy Takid
MOCIIIOBHOCTI: Ha3Ba BHAY JOKyMEHTa, HaWMEHYBaHHS YCTaHOBU — aBTOpa
JIOKYMEHTA, J]aTa, peECTpaLliiHUNA HOMED, 3ar0JI0BOK JIO TEKCTY.

6. TekcTu ckIagHuX 1 BETUKUX 32 00CSATOM JOKYMEHTIB (ITOJIOKEHHS, TPaBUIIa,
IHCTPYKIIii, OIVISW, 3BITH TOIIO) MOAUISIOTHCS HA PO3IIH, MiAPO3AUIM, ITYHKTH,
miAnyHKTH. [IyHKTH B TEKCTI HYMEpYyIOThCs apaOCbKkuMu LudpaMu 3 Kparkoro, a
HIIMTYHKTH — apaOChKUMU ITU(Ppa MU 3 Ty>KKOIO.

Po3ainu HymepyroTbCcs PUMCBKUMH LIU(PpPaMH, & TAaKOXK B OKPEMHX BHUIAJKaX
BOHU MOXYTb IMOAUIATHCS HA TJIABU.

7. ®opMa aHKETH BUKOPHCTOBYETHCS Y pasl BUKJIAJIEHHS Yy IHUGPOBOMY abo
CIIOBECHOMY BHIVIAI 1H(oOpMaIii mpo OauH O0’€KT 3a MEBHUM OOCSTOM O3HaK.
[TocrifiHOIO 1HGOpPMAILIIE€I0 B aHKETI € y3arajdbHEHI O3HAKH, 32 SKUMHU TPOBOIUTHCS
omuc 00’€KTa, a 3SMIHHOIO — KOHKPETHI XapaKTePUCTUKH.



8. Tabnuuna ¢dopma JOKYMEHTa BHKOPUCTOBYETHCS Y pa3l BHUKJIQJACHHS Y
1dpoBoMy abo CIIOBECHOMY BHUIVISAAI 1HQOpMAIi IPo KUJIbKa 00’€KTIB 3a PSAIOM
O3HaK.

3aronoBku Tpad TaOMUI MUITYTHCA 3 BEIUKOI JITEPH, MiA3ar0JIOBKH — 3 Majoi
JITEpH, SKIIO BOHU CTAHOBIATH OJIHE IIJI€ 13 3arojIOBKOM, 1 3 BEJIHKOI — SKIIO
I1]13ar0JIOBOK Ma€ caMOCTilHe 3HaYeHHs. Kpallku B KiHIII 3aT0JIOBKIB 1 IT1[3ar0JIOBKIB
rpad He CTaBIATHCSA. 3arojOBKH 1 MiA3aroioBKH rpad Ta psAAKiB TaOIHUIl MOBUHHI
OyTHM BUKJIAJ€HI IMEHHUKOM Yy Ha3MBHOMY BIJIMIHKY OJHHMHH. Y 3arojioBKax 1
173aroJIOBKax psIKiB 1 rpad Tabauul BXXKUBAIOTHCA JIMILE 3aralbHONPUNHATI YMOBHI
MO3HAYEHHS 1 CKOPOUYEHHS.

I'padgu Tabnui, sgKi po3MILIYIOThCS Ha KUIBKOX CTOpPIHKaxX, HymepyroTbcs. Ha
Jpyriil Ta HACTyIHUX CTOPIHKAax TaONIMIll 3a3Ha4aloThbCcsl HOMEpHU rpad, a TaKoX y
BEPXHbOMY MPAaBOMY KyTi — ciioBa «IIpogoBkeHHs JoaTKay.

9. V 3aknaji TeKCT HaKka3y BUKJIagaeThes Big nepiioi ocoon — HAKA3VYIO.

VY CchnulbHUX PpO3NOPSAYUX JTOKYyMEHTaX BHUKOPHCTOBYETHCS (popMa BUKIAY
TEKCTy Bij nepiioi ocoon mHoxkuHu — HAKA3YEMO.

VY mpotokonax 3acTOCOBYEThCS (hopMma BHUKIAQIy TEKCTY Bil TPEThOI 0coOHU
MHOKHHU 32 CXEMOIO:

CIIYXAJIA — BUCTYIIWJIN — BUPILJIN (YXBAJIWJIN,
I[TOCTAHOBWJIN).

VY nucTyBaHHI 3aCTOCOBYETHCS (popMa BHUKJIAAy TEKCTY BIlJ IMEpHIOi 0COOH
MHOXXHWHU (BBa)Ka€MO, HAJICUJIAEMO, MPOCUMO, MPOMOHYEMO) ab0 BiJ TPEThOI 0COOU
onHuHM («3akiaj 3aralibHOiI CEepeHbOI OCBITH HE 3amepeuye», «3akiiaj 3arajbHoi
CepeHbO1 OCBITH BBaXKAE 3a HEOOX1THEY).

VY nokymeHTaxX, CKIaJeHUX MOCAJOBOI0 0CO00I0 1 aJ[peCOBAHUX KEPIBHUKY
3aKnaay ado CTPYKTYPHOTO MiJIpO3/ALTy (I0MOBIHA 3aMTMCKa, MOSICHIOBAJIbHA 3aIMHCKa,
3asBa), 3aCTOCOBYeTbCS (hopMa BHKIAMy TEKCTy BIJ TEpIIoi 0ocoOU OIHUHU
(mpomoHyt0, BBaXKaro, MPOIIy).

9. Oc001MBi BUMOT'H 10 CKJIAJAHHSA IeSIKUX BUAIB IOKYMEHTIB
Haxka3

1. Haka3 — po3mopsimunii TOKyMEHT, SIKUW BHIAa€ KEPIBHUK 3aKjajy Ha MpaBax
€IMHOHAYAJbHOCTI Ta B MEXKaxX CBO€I KOMIIETEHIlI, 000B’SI3KOBHI MJII BUKOHAHHS
miuiernumy. Haka3u 3akmany MIANUCYIOTHCS KEPIBHUKOM 3aKiagy, a 3a HOoro
BIJICYTHOCTI — 0CO0010, SIKa BUKOHYE HOTO OOOB’SI3KH, Ta PEECTPYIOTHCS B JKypHaAIax
peecTpallii HakasiB.

[linroToBKy Haka3y MO)Ke IHILIIOBaTH KEPIBHUK 3akjagy abo Oyab-sKuii
CTPYKTYPHMU MiIPO3ALIL.

Skiio iHIIIATOPOM MIATOTOBKM HaKazy € CTPYKTYPHUU MiAPO3AUI, TO
HEOOX1HICTh MOro BHUJAHHS MOBHUHHA OyTH OOIpyHTOBaHA B JOMOBITHIM 3alMCII.
PimieHHs KepiBHUKA 3aKJIa]ly BUPAKAETHCS PE30ITIOLIE0.

2. Bynp-sxuit Haka3, 3a BUHSATKOM CHUJILHOTO, OOPMITIOIOTH Ha OJIaHKY Hakasy
3aKiamy.

3. 3MiCT Haka3zy KOPOTKO BHUKIIAJAETHCS Y 3aroJIOBKY, SIKUW TOYUHAETHCA 3
npuitmenHuka «[Ipo» 1 ckimamaeTbes 3a AOMOMOTO0 BimiecaiBHoro iMmeHHuka («IIpo
3aTBepIKeHHS...», «[Ipo BBeaeHHS...», «I[Ipo mpuitHATTS Ha poOOTY...») a00 IMCHHUKA
(«IIpo muacymku...», «IIpo kagpoBl NUTAHHS...»).



4. CTpykTypa TEKCTy Haka3y, SK M[paBWIO, CKIAJAETbCS 3  JBOX
YaCTHH — KOHCTaTyruoi (mpeaMOyIH) 1 po3nopsI4oi.

VY KOHCTaTyro4ill 4aCTHHI 3a3HAYalOThCS IiJICTaBa, OOTPYHTYBaHHS a00 MeTa
BUJIAaHHS Haka3y. 3a3Ha4eHa 4acTHMHA MO)Ke ouumHaTHCs 31 ciB «Ha BUKOHaHHSY, «3
METOIO» TOINO. SIKIIO JOKYMEHT BHIA€THCS Ha IMJICTaBl 1HIIOTO PO3IMOPSIIOrO
JIOKYMEHTa, y KOHCTaTyIOJill YacTHHI 3a3HAYalOThCS Ha3Ba BUIY IHOTO JOKYMEHTA,
foro aBTOp, Aara, HOMEp Ta 3arojoBokK. Kpamka B KiHIlI KOHCTAaTyHO4YOi YaCTHHH HE
CTaBUTHCSL.

Koncrarytoya dactuHa MoXke OyTH OITyIIE€HA, SKIIO PO3MOpsa4a 4acTHHA HE
norpebye OOTpyHTYBaHHs, HANpUKIAJ y Haka3ax 3 KaJpOBUX MHTaHb (0COOOBOTO
CKJIaJy).

5. Po3nopsiiua yacTMHA Haka3zy MOYMHAETHCS A1ECIOBOM, K€ JIPYKYETHCS 3
HOBOTO psJiKa BEJIMKUMH JIiTepaMu 0€3 BIJICTYIy BiJ] JIIBOTO TOJIS 1 JIANOK, ITICJISI 4OTO
CTaBUTBHCS JIBOKpAITKA.

6. Po3nopsiiua yacThHAa MOAUIAETHCS HA MMYHKTHU 1 MMYHKTH, SIKI HyMEPYIOThCS
apabcbkumMu tudpamMu. Y KOKHOMY ITyHKTI MOBHMHHI OyTH 3a3Hau€HI BUKOHAaBIII
(CTpyKTypHI Tiapo3Ainu ab0 KOHKPETHI IMOCaZoBli 0OCOOM), KOHKPETHI 3aBIaHHS
(mopy4eHHs1) 1 CTPOKHM iX BUKOHAHHS. BHKOHaBII MOXYTh OyTH Ha3BaHI TaKOX
y3arajgbHEHO, HANPUKIAJ: «EAaroriyHAM TMpaliBHUKaM 3akiaany». [lpu mpomy He
3aCTOCOBYETbCS HANHMCAHHA HEKOHKPETHHX JOpYy4YeHb, SKI MICTATh CIIOBa:
(IPUCKOPUTHY, IIOMIMIIIATAY», KAKTHBI3YBaTH», «3BEPHYTH YBary» TOIIIO.

7. Y Hakazax 3 KaJpOBHX NHUTaHb (0OCOOOBOro CKJaAy) poO3MOpsiaya yacTHUHA
TOYMHAEThCSA, AK TNpaBUIO, 3 jiecnoBa y ¢opmi iHpimituea: «[TPUMHITN»,
«I[TPU3HAYUTI», «ITEPEBECTN», «3BIJIBHUTN», «BIIAPAIWUTI,
«HAOATU», «OI'OJIOCHUTU» Tomo. Jlami 3a3Ha4arOThCA BEIUKHMH JIITEPAMU
MpI3BUIIE TpalliBHUKA, HAa SKOTO MOIIUPIOETHCS i HaKa3y, 1 MaJIUMH — HOTO 1M’s Ta
1o 0aThKOBI.

dopMyITIOBaHHS MYHKTIB IMOBUHHI OyTH YITKMMH, KOHKPETHUMH, BIJIIOBiAATH
HopMmaM Kopekcy 3akoniB mipo mpairto Ykpainu (K3mnll) abo iHmmm npaBoBUM akTaMm.

VY pa3i npuitmanHs ab0 3BUIBHEHHS TpAIliBHUKA 3a3HAYAOThCS TMOBHA Jara
(uncio, MicsIp, PiK) (PAKTUYHOTO BUXOAY TMpaIlliBHUKA HA POOOTY (NMPUIMUHEHHS
TPYIOBUX BITHOCHH), PO3MIpPH HOTO MOCAJOBOTO OKJIAAY BIAMOBITHO O MITATHOTO
po3Mucy, Ha0aBOK Ta JIOILIAT.

Y KOXHOMY TYHKTI Haka3zy 3 KaJpOBUX INHUTaHb (0COOOBOrO CKJady)
3a3Havya€eThCA MiACTaBa 1I0JI0 MOro BUIaHHA (3asiBa NMpalliBHUKA, KOHTPAKT, TOMOBIAHA
3anMcKa, plleHHs aTecTalliiHOl KOMICIi TOIIO).

Haka3u 3 kaapoBux mnurtaHb (0COOOBOro CKJaay) O(QOpPMIIIOIOTH y BUIVISAIL
IHIUBITYaIbHUX (CTOCYIOTHCSI OJHOTO MPAILIBHUKA) 1 3B€ICHUX (CTOCYIOTHCS KIJIBKOX
IpaIiBHUKIB).

VY 3BefeHMX HakKazax A0 PO3MOPSAY0i YACTHMHH BKIIOYAIOTHCS IMYHKTH, IO
MICTATh 1H(OpMaIIO, Yy TakKii IMOCIIIOBHOCTI: MPHUUHATTA Ha poOoTy (CiIyxko0y),
NEPEeBEICHHs, 3BUIBHEHHS. Y MeEXKax IMX IMYHKTIB MiAMYHKTaMH 3a3Ha4aroTh
npi3BUIla TpamiBHUKIB 3a andasitom. [Ipu 1pOMY [0 OFHOTO 3BEACHOTO
PO3MOPSIYOTO JOKYMEHTa HE MOXKYTh BKIIIOUATHCS MYyHKTH 3 1H(oOpmarliero, sika
3TiTHO 13 3aKOHOJIABCTBOM MA€ Pi3HiI CTPOKH 30€epiraHHs.

8. Ilicns mianuMcaHHS Haka3y 3MIHM J0 HBOTO BHOCSTBHCS JIMILE LUISIXOM
BUJIAHHS] HOBOTO HaKa3y MpO BHECEHHS 3MiH.
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ko Haka3zoM BIIMIHSAETHCS TONMEPEAHIN Hakas, y pO3MOPSAIUIA YaCTHUHI
3a3HAYAETHCA IYHKT, SIKUA TOBUHEH IOYMHATUCA 31 CiiB: «BusHatu Takum, 1o
BTPAaTUB YUHHICTb, ...».

9. OcraHHIi MTYHKT Hakazy y pa3l moTpeOu MOKe MICTHTH PIIICHHS PO
MOKJIQJICHHSI Ha CTPYKTYPHUU MIAPO3AUT abo mocasoBy ocoly (pyHKIIM 3 KOHTPOIIO
3a BUKOHAHHSIM HaKasy.

10. Haka3 nabupae YMHHOCTI 3 MOMEHTY MOTO MiJNUCAHHS 1 peecTpallii, SIKII0
B TEKCT1 HE BCTAHOBJICHO 1HIII CTPOKH.

11.3 Haka3zoM 3 KaJpoBHX MHUTaHb (0COOOBOrO CKJIaay) OOOB’SA3KOBO
03HAHOMIIIOIOTH 3TaJIaHUX Y HbOMY 0Ci0, SIKl Ha MepUIOMy IPUMIPHUKY TOKYMEHTA Yd
Ha CHeIiaJbHOMY OJIaHKy TMPOCTABISAIOTh CBOI MIANUCH 13 3a3HAYCHHSM JaTH
O3HANOMJICHHS.

12. Haka3u HyMepyroThCsl B IOPAJIKY X BUAAHHS B MEXaX KaJICHIAPHOTO POKY.

13. ¥V 3aknaji CTBOPIOIOTHCS TaKi BUAM HaKa31B:

HaKa3|W 3 OCHOBHOI JIsITHOCTI 3aKknamy — Ne 2;

HaKa3y 3 aJIMIHICTPAaTHUBHO-TOCIIOIAPCHKUX MUTaHb 3akiiany — No 2-T;

HaKa3| 3 KaJpOBHUX MUTaHb 3aKJIay TPUBAJIOTO CTPOKY 30epiranus — Ne 2-k;
HaKa3| 3 PyXy YUHIB/BUXOBAHIIIB 3aKiagy — Ne 2-y;

IIporoko.

1. I[TpoTokon — TOKYMEHT, y AKOMY (IKCyeThCsl mepedir BeJCHHs 3acifaHb,
YXBAJICHHS pILIEHb JOPAAYUMHU Ta KOJIETIaJbHUMHU OpraHaMu, KOMICISIMU TOLIO.

[Iporokonu 3acijaHb MEAAroriYHUX pajl, 1HIIMX JOPaTUMX Ta KOJEriaJbHUX
OpraHiB CKJIaJar0ThCs B CTUCIINA (opMi. Y TMPOTOKOIMI, CKIAJEHOMY B CTUCIIN (hopmi,
(GiKCylOTbCA JIMIE TNPUMHATI pilleHHa Oe3 Jetanizauii nepediry oOroBopeHHs
ITUTAHHS.

VY pa3i notpebu 3a pIlICHHSIM 3arajbHUX 300piB (KOHQEPEHIlli) KOJICKTUBY
MIPOTOKOJIM 3araJibHUX 300piB (KOH(EpeHIlli) KOJIEKTUBY MOXYTh CKJIQJaTUCS Y
MOBHIM (popmMi.

2. Hymepariiss mpoTOKOJiB 3acifiaHb MEJAroridyHoi pajad BEAETHhCS y Mekax
HABYAJILHOTO POKY, MPOTOKOJIIB BUOOPHUX OPTaHIB — y MEXaX iX MTOBHOBAKEHb.

Hywmepairisi mpoTOKOMIB BENETHCS OKPEMO 3a KOXKHOIO TPYIIOI0 IMPOTOKOIIB
3aciJlaHb BIJTOBIIHOTO KOJIET1aJIbHOTO OPraHy.

3. JlaToro MpOTOKOIY € JaTra MPOBEACHHS 3aCiTaHH.

3aroyioBOK 110 TEKCTYy MPOTOKOIY Mae BigoOpa)kaTu BHUJ 3acijaHHs (Hapana,
300pu, KoH(pepeHIlis Toiio) abo KoJeTiallbHOI MisUIbHOCTI (KoMicis, paja, 300pH,
poOoua rpyna Touo) 1 BKJIIOYaTH Ha3By BUAY JOKYMEHTA.

TekcT NpoTOKOY CKJIAIa€ThCA 31 BCTYIHOI Ta OCHOBHOI YaCTHH.

VY BCTYNHIM YacCTUHI MPOTOKOJIY 3a3HAYAIOTHCA MPI3BUINA Ta IHILIAIA TOJIOBU
ab0 TOJIOBYIOHOTO Ha 3aciJiaHHi, 300pax TOIIO, CEKpeTaps, 3ampoOILICHUX, a TaKOX
IIPUCYTHIX 0OCi0.

VY pa3i nmorpedu 3a pIillIEeHHSM BIJMOBIIHOTO OpPraHy y CIHUCKY MPHUCYTHIX
3a3HAYAIOTHCS MOCAIM 3aMPOIICHUX 0CI0 Ta HAMMEHYBAaHHS YCTaHOB. SIKIO KUTBKICTh
NPHUCYTHIX mepeBuinye 15 oci0, 3a3HaYa€ThCs 1X 3arajbHa KITBKICTh 3 MOCUJIAHHSIM
Ha CIHCOK, 1110 I0/IA€THCS 10 MPOTOKOIY.

4. BctynHa dYacTWHa MICTHTh MOPSAIOK JECHHUN: TMEPENiK PO3MIIHYTHX Ha
3acilaHHl nuTaHb. [[opsAa0OK AEHHUI NOAAETHCS HAPUKIHII BCTYTHOI YACTUHHU.



CnoBa «Ilopsiok JeHHUI» JIPYKYIOTHCS BIJ MEXKI JIIBOTO IOJsS, MICIS HUX
CTaBUTbCS JABOKpanka. KokHe NHUTaHHS HyMepyeThCcs apaOChKUMH LUdpamMu 1
IpyKyeThcsi 3 ab3amy. @opMyBaHHS NMUTaHb y MOPSAKY JCHHOMY MOYHHAETHCS 3
npuriMeHHnKa «IIpo».

5. OcHOBHAa 4YacTMHA TMPOTOKONY CKIAMAEThCA 3 PO3IUIIB, SKI MalOTh
BIJIMOBIMATH MyHKTaM TOPSANKY JEHHOTO. Po3minm HyMepyroThCcsi apaObChbKUMU
nudpamu 1 OyIyrOThCs 38 TAKOIO CXEMOIO:

it ctuciaoi popmu npotokodis: «CJIY XAJIN - YXBAJINJIN»;

st noBHOT  ¢dopmu  npotokodiB:  «CIIYXAJIM - BUCTYIIUMIIA -
YXBAJIAJI».

ITicns crmoBa «CIIYXAJIM» 3 HOBOrO psiaka 3a3HAuyarOThCsA MPI3BUINE Ta
1Himany (1HiIiax iMeHi) KO)KHOTO JIOTOB1ayva.

Y noBHii dopmi mporokony michs cioBa «BUCTYIIUIIM» dikcyroTbes
BUCTYIIU TUX OCIO, SIKI B3SUIM y4acTh B OOTOBOPEHHI JIOMOBiA1I (ITUTAHHS TOPSIKY
JeHHor0). Buctynu oopMiTtoroThCsl B IPOTOKOI 13 3a3HAYEHHSIM TI0Ca/I, IPI3BHUIIL Ta
iHiIianiB (iHiliaty), IMEH JOMOBIIa4YiB y HA3UBHOMY BIIMIHKY, BUKJIAJACHHSIM 3MICTY
BUCTYMY a00 MUTAHHSI, BIATOBI/II HA HBOTO.

6. TexcT BUCTYIIIB Y TPOTOKOJI BUKIIAAIOTHCS B/l TPETHOT 0COOM OJHUHHU.

Tekct abo Te3m momoBimi, opopMieHI SK OKpeMi JOKYMEHTH, IO TEKCTY
MPOTOKOJIY HE BKIIOYAIOThCA. [licis BimoMocTed mpo J0MOBijada CTaBUTHCS THPE 1
3a3HadaeTbes « TeKeT JOMOoBIAL 101A€THCA IO MPOTOKOITY».

ITicns  cnoBa «YXBAJIMJIM»  (dikcyeTbcs  npuilHATE  pILIEHHS 3
0OTOBOPIOBAHOTO THTAaHHS TOPSAIKY JACHHOTO, SKE€ Ma€ BKJIIOYATH CKJIAAOBi, IO
BIJIMOBIAAIOTh HA TaKi MUTaHHS: KOMY, 1110 3pOOUTH 1 B SIKUH CTPOK.

Y pa3i KO0 TPUAMAETBCS PINICHHS TPO CXBaJICHHS, ITOTOKCHHS,
3aTBEPI)KEHHSI JOKYMEHTa, SIKMA OOroBOpIOBABCS HA 3acifiaHHl, LEeW JOKYMEHT
JOJTAETHCS IO TPOTOKONY. 3a HASBHOCTI 1HIIMX JOKYMEHTIB, IO PO3MISAANUCA Ha
3acijaHHl Ta (aKT OOrOBOpPEHHs SIKUX Oyio 3a(iKCOBaHO B TEKCTI MPOTOKOIY, BOHH
HYMEpYyIOThCs apabcbkumMu nudpamu. Y  BIIMOBIAHUX MYyHKTAaX IMPOTOKOTY
MIPOCTABJISIIOTHCS TTOCUJIAHHS Ha 111 JTIOAaTKH.

[IpoTokon miaNMuCye TONOBYIOUMA Ha 3aCiJlaHHI KOJIETiaJbHOTO (I0paadoro)
oprany Ta cekpetap (3a HasBHOCTI). [IpoTokon 3acimaHb KOMICIH MiAMHUCYIOTH YCi
YJICHH KOMICIi.

JIucTu

1. Jluctu cknagaroThcsi 3 METO0 OOMIHY 1H(pOpMAIlE0 MDK 3aKJIaJoM Ta
opraHaMu JIep>KaBHOT BJIaJ{, OpTaHaMU MICIIEBOTO CAMOBPSTyBaHHS, iX MMOCATOBUMU
1 ciay>kOOBUMH 0c00aMM, 3aKjIaJlaMH, YCTaHOBAaMH, OpraHi3alisiMU Ta 1HIIUMH
(GI3MYHUMH 1 FOPUITIHUMHU 0COOaMH.

2. biiaHku McTa MarOTh TakKl PeKBI3UTH:

HalilMEHyBaHHSI 3aCHOBHUKA (3aCHOBHUKIB) 3akiany (Hampukiaa, Opecbka
MiChbKa paja);

MOBHE HAaliMEHYBaHHS 3aKJIa/ly BIIMOBIHO /0 YCTAHOBYHMX JJOKYMEHTIB;

JIOBIAKOB1 JaHi Tpo 3aknan (momroBa ajapeca, Homepu TenedoHiB, (axcis,
paxyHKIB y 0aHKy, aipecy eJIeKTPOHHOI MMOIITH TOLIO).

3. PexBizuTn  ;nmcTa: gara, peECTpaIliiHANA  1HACKC, TIOCHJIAHHS Ha
peecTpauiiHUil 1HAEKC 1 JaTry JOKYMEHTa, Ha SKWUWA HaJaeTbcsl BIANOBLIb (3a



noTpebu), aapecar, 3aroJIOBOK JI0 TEKCTY, TEKCT, BIIMITKa PO HAsBHICTh JOJATKIB (3a
noTpeOu), MiAMKUC, BIAMITKA PO BUKOHABIIA.

4. Jlator0 JIHCTa € Jara HWOro IMANUCAaHHS, SKa Mae 30iraThcs 13 J1aTolo
peecTpaliii BUXigHOT KOPECTIOHICHITi.

5. TekcT nucTa BUKIAJAETHCS BiJl MEPIIOi 0COOM MHOXWHU 3 BUKOPUCTAHHIM
CHIB: IIPOCHUMO TTOBIJIOMHUTH...», «PO3’ICHIOEMO, II10...)».

3a3Bu4ail y TUCTI MOPYUIYETHCS OAHE MUTAHHS.

AKT

1. AKT — JOKYMEHT, CKJIaJE€HUI TpyIoro oci0 JJIs 3aCBIIYEHHS BCTAHOBJIEHUX
¢dakriB  abo momid. AKTH  OQOpPMIIIOIOTBCS 32  pe3yiabTaraMH  peBi3id
(1HaHCOBO-rOCIOJAPCHKOI AISUIBHOCTI, MIJ 4Yac MNpUIMaHHSA-NIEpEelaBaHHs CIIPaB,
CIIMCAHHs MaKHa TOLLO.

2. JlaToro aKTa € jiara Horo CKJIaJeHHS.

3. TeKcT aKTa CKIaAa€eThCs 31 BCTYMHOI Ta KOHCTATyI04Y0i YaCTHH.

VY BCTymHIM YacTHHI 3a3HAYalOThCS MIACTaBU JUIS CKJIAQJIaHHS aKkTa Ta
HA3UBAIOTHCS 0COOU, SIK1 CKJIaIH akT abo OyJIu MPUCYTHI TIPU LIbOMY.

VY KOHCTaTyIO4iil 4YacTUHI BUKIAJAIOTHCA CYTb, 3aBJaHHS, XapaKTep BUKOHAHOT
po0OOTH, BCTaHOBJICHI (haKTH, MPOTMO3UIlIi Ta BUCHOBKU. KOHCTaTyroua yacTHHA MOXKE
0(OpPMITIOBATUCS Yy BUTIISIII TAOJHIII.

VY KiHIIl TEKCTY aKTa 3allMCYyIOThCS JaHl MPO KUIbKICTh MPUMIPHUKIB aKTa Ta ix
MICII€3HAXOI>KEHHSI.

4. AKT NiANKCYIOTh yC1 0cO0U, sIK1 Opasi y4acThb y HOTo CKJIa/IaHHI.

Oco06a, sika Mae 3ayBa)K€HHS /10 3MICTy aKTa, MiJMUCY€E MOTO 1 BUKIIAIA€ CBOIO
JTYMKY Ha OKPEMOMY apKyIili, SKUH JTOTA€ThCS JI0 aKTa.

10. 3acBignueHHs KoMl Ta BUTATIB CJIY:KO0BHX JOKYMEHTIB

1. 3aknag Mae mpaBoO 3acBIAYYBAaTH KOIii JIOKYMEHTIB, IO CTBOPIOIOTHCS Y
HbOMY, 3a BHWHSATKOM KOITil JIOKYMEHTIB, SKi BIAMOBITHO JIO 3aKOHO/JABCTBA
noTpeOyI0oTh 3aCBITYCHHS B HOTAPIaIbHOMY MOPSIKY.

2. Komii 1OKyMEHTIB 1HIIIMX YCTAHOB MOXKYTh BUTOTOBJISITUCS 1 3aCB1IUyBATHUCS
3aKJ1a/I0M Y TaKUX BUMAIKaX:

Ha BUMOTY CyJIOBHX Ta IHIITUX MPAaBOOXOPOHHUX OPTaHiB;

JUTSI BHYTPIIITHHOTO BUKOPUCTAHHS Y 3aKiai (ITiJ] 9ac BUPIMICHHS MATAHb MO0
MpUMaHHS TPOMAJISTH Ha poOOTY, HABYAHHS, 3aCBITYEHHS 1X TPYIOBUX, )KUTIOBUX Ta
IHIIMX TMpaB y B3AaEMOBIIHOCHHAaX 3 YycTaHOBow). Hampukian, 3akimang Moxe
BUTOTOBUTH 1 3aCBIAYUTH KOMIIO JUIJIOMA MpaliBHUKA, KA MOTIM Oyze MmimuTa 10
1ioro oco00BOi cripaBH.

3. J103BOJISI€THCSI BUTOTOBJIATH KOMIO 13 3aCBIIUEHOI KOMIi JOKYMEHTA, SIKIIO
OpUriHaj BIJCYTHIN a00 MOro OTpUMaTH HEMOKIIUBO.

4. Komnii 1OKyMEHTIB BUTOTOBIIIIOTHCS 1 BUJIAIOTHCSI HA BUMOTY 1HILIUX YCTAHOB
ab0 TpoMaJsiH 3 J03BOJy KEpIBHHMKA 3aKJaay, MOro 3acTYIHHKIB a00 KEpiBHHUKA
CTPYKTYPHOTO TPO3LTY 3aKIady.

5. Komisi nmoxkymeHTa TOBHMHHA BIJIMOBIJATH OpUTIHATY, TOOTO TMOBHICTIO
BIJITBOPIOBATH 1H(HOPMAIIIF0 OPUTIHATY 1 BC1 MOTO 30BHIIIHI 03HAKH a00 X YaCTUHY.

6. He momyckaeThCsi BUTOTOBIIATH KOTIii JJOKYMEHTIB 3 HEPO30IpIMBUM TEKCTOM,
M TIUCTKAMU, TIPUITICAMU Ta IHIIMMHA HEOOYMOBJICHIMH BUIIPABICHHIMU.

7. Komiss wHaOyBae mOpuAWYHOI CHJIM JUIIEe B pa3i i1 3acBiAYCHHA B
YCTaHOBJICHOMY TMOPSJIKY.



Hamuc mpo 3acBigyeHHs Komii CKJIQJa€eThesl 31 CIIB «3TiHO 3 OPUTIHAIOMY,
Ha3BU IIOCaJHU, OCOOMCTOTO IMMAMHCY OCOOM, sIKa 3acBiuye KOIIO, 1i 1HIIIAJIB
(1HiIiay 1IMEH1) Ta MPI3BUINA, JATH 3aCBITYCHHS KOIIii.

Hanuc npo 3acBiqueHHs KOIii CKPITUTIOETHCS BIJOMTKOM TI€UaTKU BiAMOBITHOTO
CTPYKTYPHOTO ITIIPO3/iTy YCTAHOBH a00 rmevyaTku « st Kormiin.

VY BHUMankax, BU3HAYCHUX 3aKOHOIABCTBOM, KOIIi JOKYMEHTIB 3aCBIIUYIOTHCA
BiJIONTKOM TI€YATKH 3aKJIATy.

Ha nunpoBoMy Oolll Y BEpXHBOMY MTPaBOMY KYTi MEPIIOrO apKylla JOKyMEHTa
POCTAaBIAETHCS BiIMiTKaA «Komisy.

8. CTOpIHKHM KOImii JTOKyMEHTIB (3a BUHATKOM THX, II0 MalOThb OJWH apKyI)
HYMEpYIOThCS 1 BIIMITKA MpPO 3aCBIIYEHHS KOMii MOXKE JOIMOBHIOBATUCS BIIMITKOIO

«Bcworo B komii apk.». 3a pillleHHsSIM 3akiaay abo Ha BUMOTY YCTaHOBH, SIKiM
HA/JAa€ThCS KOMIS JIOKyMEHTa, JIOIMYCKAa€eThCS 3acBIIUYBaTH KOIIi JOKYMEHTIB
MOAPKYILHO.

9. ApxiBHi KOMIii Ta BUTSITH 3aCBIAYYIOThCS BIAMOBIIHO 10 dodamkie 11, 12.

10. 3anexHo BiJl CcrOCOOy BUTOTOBJICHHS KOMIl MOAUISIOTH Ha (PAKCUMIIBHI 1
BUJIBHI:

1) bakcuminpHi ~ KOmii ~ BUTOTOBISAIOTHCS 3@  JIOMOMOTOKO  3aco0iB
KOTIIOBAJIbHO-PO3MHOXYBAJIbHOT TEXHIKH, y TOMY 4YHCHII 0OaraTo(yHKI[IOHaJIbHUX
MPUCTPOIB, IO TOYHO BIATBOPIOIOTH YCi 30BHIIIHI O3HAKU, XYAOKHI OCOOIMBOCTI
O(QOpMJIEHHSI PEKBI3UTIB, iX pPO3TALIyBaHHS (BKJIKOYAIOYM MIANKUC Ta MEYaTKy) ado
YaCTHUHY IX;

2) ocoOucTHil mianuce mocagoBoi ocoOu, sika Mmianucaga OpuriHail JOKYMEHTa,
MOke OyTH BIJICYTHIM Yy pa3l HaJICWJIaHHS KOMIW IHIIMM yCTaHOBaM a0o0 SIKIIO KOIIis
BUXIJIHOTO JJOKYMEHTA 3aJIUIIAEThCS Y AIOBOJCTBI 3aKJIaly;

3) Ha KOMiSX BUX1JHOTO JOKYMEHTA, 110 3aJUIIA0ThCS Y AUTOBOJCTBI 3aKJIamy,
TEKCTH OJIaHKIB MOXXYTh HE BIJITBOPIOBATHCS, a 3a3HAuyaTHUCS MarOTh JIMIIE jara
MIAMUCaHHS JOKyMEHTa Ta MOro peecTparliiHui 1HACKC, Iocajaa ocoOW, sKa
3acBlAYMiIa KOIIIO, 11 OCOOMCTMH MIAIIKMC, JaTa 3acBIOAYEHHS Ta BIAOWTOK I€4YaTKU
CITY’>KOH J1JIOBOJICTBA, HAIIPUKIIAT:

Jlama, inoexc

Texcm 0okymenma

Pexsizum «Ilionucy (6e3 ocobucmoeo nionucy)

32iono 3 opucinanom

IIposionuii cneyianicm 8i00iny 0inoso0cmea

Llionuc, iniyianu (iniyian imeni), npizsuuje

Biobumok neuamxu 6i00iny dinosoocmea

Jlama

Ha xomisix BUXiIHMX JOKYMEHTIB, II[0 3aJMINAIOTHCS Y JIIOBOJCTBI 3aKJany,
MOBHUHHI OyTH Bi3W MOCAJIOBUX 0Ci0, 3 IKUMH BOHH ITOTO/I’KEHI, Ta B13W BUKOHABIIIB.

dakcuM1IBHI KOITii, 0 MICTATh (D)aKCUMUJIBHE BIAITBOPEHHS ITAMKCY MOCAT0BOL
0CcOOU 1 MPU3HAYEH] JUIIE JIJIT BHYTPIIIHHOTO KOPUCTYBAHHS Yy 3aKjajl (HApUKIIa
KOITi1 HaKa3iB, IJIAHIB, MOJIOKEHB TOIIO), HE MOTPEOYIOTh JOAATKOBOTO 3aCB1TUEHHS;

5) BiNbHI KOTIii BUTOTOBJISIFOTHCS IIUIIXOM TIEpEIPYKyBaHHS a00 TepenrCyBaHHS
OpUTiHATY JOKYMEHTa, IO TOBHICTIO BiITBOPIOIOTH HOTO iHQOpMAIlil0, alie He
abCOMIIOTHO TOYHO BIATBOPIOIOTH WOTO 30BHIIIHI O3HAKU (IIPUPT, peKBi3UTH ONaHKa,
MI1JIMKC, TIEYaTKy TOIIO).



11. Butar 31 ciyX00BOrO JIOKyMEHTa BHUIOTOBJISIETHCS, SKILO HEMAae
HEOOX1THOCTI BUTOTOBJISITH KOmito. BUTAT opopMITIOETBCS Ha 3arajibHOMY OJIAHKY
3aKJIaly 13 TOTPUMAHHIM TaKUX BUMOT:

y Ha3Bl BUJY JOKyMEHTa 3a3HAYa€TbCs: «BUTAT 3 HaKazy», «BUTAT 3
IPOTOKOITY»;

BIITBOPIOETHCS TOBHICTIO BCTYITHA YacTWHA (SIKIO BOHA €) CIY»XKOOBOTO
JTOKYMEHTA;

3 OCHOBHOI YaCTUHU TEKCTYy JOKYMEHTa BUIHMCYEThCA TOM MYHKT, 1H(OpMAaLis
SIKOT'O HEOOX1/1Ha;

BIITBOPIOETHCA peKkBi3uT «llianucy» (6e3 ocoOucToro mamnucy);

OPOCTABIISIIOTHCS BIJIMITKA MPO 3aCBIAYEHHS KOMil Ta BIAOUTOK meyaTku (3a
HEOOX1THOCTI).

Butarn 3 mnpoToKomiB 3acBiIUYy€ CEKpeTap, SIKUM CKJIaJae IPOTOKOJIU 1
3MiMCHIOE 1X 30epiraHHs, 3 HakasiB —MocajgoBa oco0a, sKka BIANOBIIAE 3a iX
30epiraHHs.

12. Oco0auBUM BUIOM KOIIii IOKyMEHTa € JAyOJiKaT — MOBTOPHO OGOpMIIEHUMN
CIIy>)kOOBHI JTOKYMEHT JJii BUKOPUCTAHHS 3aMICTh BTPAu€HOTO YU IOIIKOKEHOIO
OpUTiHANY (OUIUIOMA, CBIIOITBA, TPYIOBOI KHMXKKH TOINO), 110 MAa€ TaKy camy
IOPUINYHY CUITY.

JyOiikar BUTOTOBIIETBCS Ha TAKOMYy caMOMy OJNaHKy, 10 W OpHriHaj, Ta
MICTUTh 1HpOpMalilo, aHaloriuHy 1HQopmauli B opuriHani. Ha Hpomy
IPOCTABJISIFOTHCS BIIOMTOK MEYATKH 3aKJaay 1 MIAMUCH MOCAZOBUX 0Ci0, K1 MalOTh
OpaBoO MIANUCY LMX JOKYMEHTIB Ha MOMEHT oopMieHHs ayoOmikara. Ha gyOmikari
IPOCTABIISIETHCS Y TPABOMY BEPXHBOMY KyTi BIAMITKA «J{yOmikary.

II1. Opranizauisi J0KyMeHTO00II'y T2 BUKOHAHHS JOKYMEHTIB
1. Bumoru moao oprasisamii J0KyMeHTO00Iry Ta BUBHAYEHHS MO0 00cAry

1. Ocoba, BiamoBijaJibHA 3a OpraHizallilo JUIOBOACTBA y 3aKiajal 31HCHIOE
HNEPBUHHE OIpalfOBaHHS JOKYMEHTIB, L0 HAJIMIIIM 0 3aKiany, ix MonepemHii
pO3MIIAL, peecTpalilo, Nepefadyy KEepiBHULTBY Ha o3IV, Meperadyy BHUKOHABIISIM.
[Ticst BUKOHAHHS TOKYMEHTHU J0ITY4aroThCsl 10 CIIPaB.

2. JlIokyMeHTH He3aJIeXKHO BiJl crocoOy (ikcarlii Ta BiATBOpeHHs iH(opmarrii
MalOTh MPOXOAMTHU Ta OMPALbOBYBAaTHCS Yy 3aKjajl Ha €IMHUX OpraHi3alliifHUX Ta
MPABOBUX 3acajax Oprasizalii J0KyMEeHTOOOITY.

3. [limpaxyHOK KIIBKOCTI JIOKYMEHTIB y 3aKjadl 3A1MCHIOETbCA 32
peecTpaitHumMu popmMamMu BX1IHUX, BHYTPILIHIX, BUXIJHUX JOKYMEHTIB y MICISX iX
peecTpariii.

2. IlpuitMaHH#, NEPBUHHE ONPALIOBAHHA JOKYMEHTIB Ta IX NMONEPeAHil Po3risig

1. Yci poKyMeHTH, IO HagXo[saTh N0 3akjiaay, MNPUHAMArThCs 0c0001o,
BIJIMOB1AQJIFHOIO 32 JIJIOBOACTBO Y 3aKJIa/Il.

2.V pa3i HaAXO/DKEHHS JOKYMEHTIB y CKaHOBaHIN ¢opmi ix iHdopMalliro
PO3/IPYKOBYIOTh Ha Hamepl 13 MNPOCTaBICHHSIM Ha BEPXHbOMY IIOJII JIOKyMEHTa
Haanucy «OTpuMaHO B €NEKTPOHHIN (HopMi».

3. ®akT HAAXOHKCHHS JOKYMEHTa JI0 3aKjiagy OO0OB’SI3KOBO (DIKCYETHCS
IIJISIXOM IPOCTABJICHHS Ha BXIAHUX JOKYMEHTAX BIAMITKU PO HOro HaJAXOMKEHHS J10
3aKJIafy, siKa MPOCTABIISETHCS BiJ pyKH a00 3a JOMOMOTO0 HITamIa, aBTOMaTUIHOTO
HyMeparopa Ha JHIIbOBOMY IOJIl y MPaBOMY KyTi HIKHBOTO TOJSI MEPIIOro apKyIia
OpUTiHAy JOKyMeHTa. EneMeHTamMu 3a3Ha4eHOr0 pEKBI3UTy € CKOpOYEHE



HallMEHYBaHHSI YCTAHOBU — OJIepKyBaya JOKYMEHTa, PEECTpalliiHui 1HAeKC, aara (y
pasi moTpedu — roarHa 1 XBUJIIMHHN ) HAXOKEHHS IOKYMEHTA.

4. IlepBuHHE OIpaIfOBaHHS JOKYMEHTIB Mependadae mepeBipKy MpaBUIbHOCTI
JIOCTAaBKU KOPECITOHIEHIIIT Ta T I[IJIICHOCTI.

JlokyMeHTH, HaJiclaHl HE 3a aJpecolo, TMOBEPTAIOTHCS BIAMPABHUKOBI 0e3 ix
O3S Y.

Po3kpuBarOThCST BCI KOHBEPTH, 3a BHUHSATKOM THX, N[0 MAalOTh HAaIUC
«Ocobucroy.

5.Y pa3i BUSIBJIEHHS BIJICYTHOCTI JIOATKIB, 3a3HAYEHUX Yy JOKYMEHTI, abo
OKpPEMHX apKyIIB, a TAKOXX OMHJIOK B O(DOPMIIEHHI JOKyMEHTA, 1[0 YHEMOXKJIUBITIOE
fioro BHKOHAHHS (BIACYTHICTh MiAMHCY, BiAOWTKA TeYaTKH, rpuda 3aTBEepIKESHHS
TOIIO), JOKYMEHT HE PEECTPYETHCS 1 BIMPABHUKOBI HAJICHIIAETHCS TUCHMOBUH 3aITAT
abo KoMy moBiIOMISIETHCS PO 1ie TenedonoMm. [lpu oMy Ha JOKYMEHTI pOOUTHCS
BIJIMOB1IHA BIAMITKA 13 3a3HAYEHHSIM JIaTH 3alUTy (PO3MOBH Telie(oHOM), mocaau Ta
npi3BUIIA 0COOU, SKIH 3pOOJICHO 3aMMT, MAMKUCY, PO3IUGPYBAHHS MIAMKCY 0COOH,
siKa 31HCHMIA 3aUT.

VY pasi BiacyTHOCTI ab0 HEIITICHOCTI BKJAJEHb, IOIIKOMKCHHS KOHBEPTA,
yHaKyBaHHS, IO TPU3BEIO 7O HEMOXIWBOCTI MPOYUTAHHS TEKCTY JOKYMEHTA,
CKIIQZAEThCS aKT Yy JBOX mpuMipHuKax. OIWH TPUMIPHUK aKTa HAJACHIAETHCS
BIJIIPaBHUKOBI, 1HIINUN — 30epiraeThCs y 3aKiai.

6. AIlpecHl SIpIMKA PEKOMEHJIOBAaHMX KOHBEPTIB 1 MakKeTIB 30epiraroThbes 1
JOJAIOTHCS IO JOKYMEHTIB, a TaKOX KOHBEPTH, KOJHW JIMIIEC 32 KOHBEPTOM MO)KHA
BCTAHOBUTHU aJpeCy BiANpaBHUKA, Yac BIAMPABICHHS Ta OICP)KaHHS JTOKyMEHTa, a00
KOJIU B KOHBEPT1 BIJACYTHI OKpeMi JOKYMEHTH, a00 BCTaHOBJIEHO HEBIAMOBIIHICTH
HOMEpIB JIOKYMEHTIB HOMEpaM, 3a3HaY€HUM Ha KOHBEPTI.

7. JOKYMEHTH MiAJATaloTh IMONEPEIHbOMY PpO3IIALY Yy 3akiafl y JeHb iX
HAJXO/KEHHS a00 B MEPIIUNA HACTYMHUI poOOUMil IeHb Yy pa3l HAAXOKEHHS 1X MicIs
3aKIHYCHHS POOOYOro JHA, Y BUXIJIHI Ta CBATKOBI HEpOOOU1 JHI.

JlopyueHHs  yYCTaHOB  BHIIOTO  PiBHS,  TeJerpamu, Tele(pOHOTpAMHU
PO3ITIAIAI0THCS. HETAMHO.

8. MeToto monepenHbporo po3nisy JOKYMEHTIB €:

BHOKPEMJICHHSI TaKHX, IO MOTPEOYIOTh 00OB’SI3KOBOTO PO3IVISAY KEPiBHUKOM
3aKJ1ay, HOro 3aCTyMMHUKaMH a00 CTPYKTYpHUMHU MiAPO3ALIaMU;

BIIOIp JIOKyMEHTIB, IO HE MIIJIATalOTh PEecTpauli, a TaKoXK TaKUX, IO
nepeatoThes 1Sl peecTpalii CTPYKTYPHUM H1APO3/1IaM.

9. O0OB’SI3KOBOMY ~ PO3IVISIy KEPIBHUKOM  3aKkjady MiJISATaloTh 3aKOHU
VYkpainu, nocraHoBu BepxoBHoi Pagu VYkpainu, aktu Tta nopydeHHs Ilpesunenra
VYkpainu, aktu Kabinery MinictpiB Ykpainu, nopydenns [Ipem’ep-minicTpa Ykpainu,
IIEHTPAJIbHUX 1 MICIIEBUX OPraHiB BUKOHABUOI BIau (J1aJll — aKTH OpPraHiB JIepKaBHOT
BJIaJM Ta JOPYYEHHS BHIIUX IOCANOBUX O0CI0), a TaKOX 3alUTU 1 3BEPHEHHS
HapOAHUX JEMyTaTiB YKpaiHW Ta JemyTaTiB MICIEBUX pajl, KOPECIOHACHIIIS
BepxoBnoi Pagu Ykpainu, Aaminictparnii [Ipesunenta Ykpainu, Kadinety MiHicTpiB
VYkpainu (mani —3anmuT, 3BEPHEHHS, a TaKOXK KopecmoHjeHIlis BepxoBHoi Paam
Vkpainu, Anminictpamii Ilpesunenta VYkpainu, Kabinery MinictpiB VYkpainm),
KOPECTIOHJICHITIsA, [0 HAAXOAUTh BiJl YCTAHOB BHUIIOTO pPIBHS, PINICHHS OpPTaHIB
MICIICBOTO CaMOBPSITyBaHHS, a TAaKOXX HAWBAXKIIWBINII JTOKYMEHTH, SIKI MICTSATh



iH(opMalliF0 3 OCHOBHUX NHUTaHb IISJIBHOCTI 3aKiaay 1 MOTPeOyIOTh BUPIIICHHS
0e3MmocepeIHhO KEPIBHUKOM.

[HIII TOKYMEHTH TeEpenarThCcs 3aCTyIMHUKaM KEpiBHHUKA a00 CTPYKTYpPHHM
miapo3/iiaamM (BUKOHABIIM) BIMIOBITHO 110 iX (DyHKIIIOHATEHUX 00OB’SI3KIB.

10.Ilix ~4Wac  TOMEPETHBOTO  PO3MISAAY  JOKYMEHTIB  BPaXOBYIOTHCS
NOBHOBAXXEHHsI Cy0’€KTIB pO3IVIsLy KOPECTIOHACHIIIT, mepeadadeHi y cTaTyTi 3aKiIaay
(MTOMOKEHHSIX TPO CTPYKTYPHI MiAPO3IUIH), HaAKa3aX MPO PO3MOALT 000B’S3KIB Mik
KEpIBHUKOM 3aKJaay Ta HOro 3aCTyIHUKaMH, MOCAJOBHX IHCTPYKIISIX, a TaKOX
KjJacu(ikartop MNHTaHb JAISUIBHOCTI YCTAHOBH, HOMEHKJIAaTypa CIpaB, CXEMU
IIPOXOKEHHS JOKYMEHTIB.

3. PeecTpauisi JOKyMeHTIB

1. JlokyMeHTH B 3akjaJl PEECTPYIOThCA IIEHTPAI30BaHO HE3aJEKHO Bij
cnocoOy 1iX CTBOpPEHHS, OJEpXaHHS UM BIATBOPEHHSA. Y 3aKiajll MOXe
3aCTOCOBYBATHUCS aBTOMATH30BaHa (popma peecTpailii JOKYMEHTIB 3 BUKOPUCTAHHSIM
CHeIlaJbHUX KOMIT I0TEPHUX MIPOrpam.

Cnyx00BUIl JTOKYMEHT, OTPUMaHUU 3aKjiIaJoM ab0 CTBOPEHUN HUM, Y TOMY
YuCIl VIS BHYTPIIIHBOTO  KOPHCTYBAaHHS, BBAXA€TbCA  BHECEHUM IO
JIOKYMEHTAIIITHOTO (DOHTY YCTaHOBU 3 MOMEHTY MOTO peecTpartii.

2. Peectpartis JOKYMEHTIB TPOBOJAUTHCS 3 METOIO 3a0e3MeueHHs iX OOIMIKY,
KOHTPOJIFO 32 BUKOHAHHSM 1 ONEPATHBHUM BUKOPHUCTAHHSIM HAsBHOI B JIOKyMEHTaX
iH(popmarii 1 moisirae y BEIEHHI 3alucy OOJMIKOBUX JaHUX MpO JIOKyMEHT 3a
BCTAHOBJIEHOIO YCTAHOBOIO peEeCTpaliiiHol0 (QopMoOI0, SKUM (IKCYeTbCS (PakT
CTBOPCHHSI, BiAmpaBieHHsS a00 omepikKaHHS JOKYMEHTA, IIISXOM IPOCTABICHHS Ha
HbOMY PEECTPAIITHOTO 1HJEKCY 3 TMOAAJIBIIMM 3allCcOM Yy 3a3HaueHuX ¢dopmax
HEOOX1THUX B1JIOMOCTEH MPO JOKYMEHT.

Peectparnii mianararoTh BXiJHI, BUXIJHI Ta BHYTPIIIHI JTOKYMEHTH (JOBIAKH,
JIOTIOB1JTH1 3aITUCKH, 3asBH, IPOTOKOJIHU 3aciaHb MeJaroriyHux paji, KOMICIH TOIIIO).

ITin gac peecrparii TOKyMEHTIB y 3akjaji HEOOXITHO JOTPUMYBATHUCS TaKUX
BHMOT:

JOKYMEHTH PEECTPYIOThCS HE3aJIeKHO BiJ CIIOCOOY iX JTIOCTaBKH, Mepeaadi 4u
CTBOpPCHHS,

JIOKYMEHTH PEECTPYIOTHCS JIUIIE OAWH pa3 (BXiIHI — Y JICHb HAIXOMKEHHS a00
HE Mi3HIIIEe HACTYMHOTO po0Ooyoro IHS (SKIIO TOKYMEHT HAIIHIIOB y HEpoOoumii
4ac), CTBOPIOBaHI — y JI€Hb MIANUCaHHs a00 3aTBEPKCHHS);

y pa3l mepeaadl 3apeecTpOBAHOTO JOKYMEHTAa 3 OJHOTO CTPYKTYPHOTO
OiIpO3AUTY 10 1HIIOTO HOBHM peecTpaiiiHuii 1HAEKC Ha JIOKYMEHTI He
IIPOCTABIISIETHCS,

JOKYMEHTH PEECTPYIOThCS 3a TpylaMH 3aJIe)KHO BiJl Ha3BU BHUY, aBTOpa i
3MICTY JIOKYMEHTIB.

OKpeMo peecTpyrOThCS:

BX1JTHI JOKYMEHTH;

BUXIJIHI IOKYMEHTH;

HaKa3® 3 OCHOBHOI JisSJILHOCTI 3aKJIay;

HaKa3| 3 aJMiHICTPATUBHO-TOCTIONAPCHKUX MUTAHb 3aKIIay;

HaKa3| 3 KaJ[pOBUX MUTAHb 3aKJIay THMYACOBOTO CTPOKY 30€piraHHs;

HaKa3| 3 KaJ[pOBUX MMUTAHb 3aKJIaJy TPUBAJIOTO CTPOKY 30epiraHHs;

HaKa3M 3 PyXy YUHIB/BUXOBaHIIIB 3aKJIaJy;



BHYTpIIIHI JTOKYMEHTH (IIPOTOKOJH, JOBIJIKH, JIOMOBIJIHI, IIOSICHIOBaJIbHI
3aMMCKH, 3asBH MPAI[IBHUKIB TOIIO);

pIIIEHHS KOJIET1aJIbHUX OpPTaHiB;

OyXranTepchbKi JOKYMEHTH;

3BEpPHEHHSI TPOMAJISH, y TOMY YHUCJII OaThbKiB a00 3aKOHHUX MPEIACTaBHUKIB
YYHIB,;

3allUTH Ha MyOMiuHy iHQOpMaIiio.

3. JokyMeHTH, SKi HaIXOASATh [0 3aKjaay, PEECTPYIOThCS Y KypHall
peecTpalii BXIAHUX JOKYMEHTIB, Ti, IO BIAIPABISIIOTHCS, —y KypHaJl peecTparii
BUXIJHUX JIOKYMEHTIB, BHYTPIIIHI — y KypHaJll peecTpauii BHYTPIIIHIX JOKYMEHTIB,
Haka3Wd —y JKypHajax peecTpaiii HakasiB. 3BEpHEHHS TpPOMAIsSH Ta 3alUTH Ha
nyOniuHy 1H(OpPMALIiIO — Y BIMOBIIHUX KypHAJIaX.

He mignsrarote peecTpanii JOKYMEHTH, 3a3HaueHi y oodamky 13 1€l

[HCTpYKITIi.
4. Tlim d9ac peecrparmii JOKYMEHTY Hama€Tbcs yYMOBHE  IU(pOBE
(sitepHO-IMPPOBE) MO3HAYEHHS — PeeECTpaIiiHUuN THJIEKC. Enemenramu

PEECTPAIITHOTO 1HACKCY € TOPSIAKOBUM HOMEp JOKyMEHTa Yy MeXax TIpyIu
JOKYMEHTIB, IO  PpEECTPYIOTbCS, SKUW  JIOMOBHIOETbCA  1HAEKCAMH, IO
3aCTOCOBYIOTBCSl 'y 3aKiaji, 30KpeMa 1HJIEKCaMH 3a HOMEHKIATypOlO CIpaB,
CTPYKTYPHOTO TiPO3/IiTy TOIIO.

JUts BXITHUX JIOKYMEHTIB PEECTPALIMHUI 1HACKC CKIAAAETHCS 3 MOPSAKOBOIO
HOMEpa Ta IHJEKCY 3a HOMEHKJIATypor crhpaB a0o 1HIIOTO 1HJEKCY, W10
3aCTOCOBY€ThCSl Y 3akiaji, Hanpukiaana: 123/01-12, ne 123 - nopsakoBuii HOMED,
01-12 - iHaeKc crpaBu 3a HOMEHKJIATYPOIO.

VY BUXIAHOIO JOKYMEHTa PEECTpaLIMHUA 1HJIEKC MOXKE PO3MILIYBATUCh Y
3BOPOTHIM MOCIIOBHOCTI — 1HJEKC 32 HOMEHKJIATYpOIO cripaB (y pa3i moTpedu Moxe
3a3HAYATUCS TAKOX I1HIIMM 1HJEKC, 110 3aCTOCOBYETHCS B YCTAHOBI1) Ta MOPSAKOBHIA
Homep, Hanpukiaana: 02-10/457, ne 02-10 - iHAECKC cIpaBU 3a HOMEHKJIATyporo, 457 -
MIOPSIKOBUM HOMED.

PeecTpariiinuii 1HIEKC pO3MOPSAYUX JOKYMEHTIB Ta JACSKAX BHYTPINIHIX
JOKYMEHTIB (aKTH, TPOTOKOJIU, JOTOBOPH TOIIO) CKIAAAE€THCS 3 TIOPSAKOBOTO HOMEpa
y ME¥Xax pOKy.

3 METOI0 PO3pI3HEHHA TPyN HakKasiB 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIAIY)
KO’KHOTO BUAY A0 HOPSAJIKOBOrO HOMEpa MOXKE JOJaBaTHCs JITEpHUN 1HAEKC. Micie
pO3TalllyBaHHS PEECTPALITHOTO 1HIEKCY HA JOKYMEHTI 3aJI€KUTh BiJl BUY OJIaHKa Ta
BUY JOKYMEHTA.

5.¥Y 3akmami 3acTOCOBY€TbCsl KypHaibHa (opma peectpauii (10 600
JOKYMEHTIB Ha pik). [lpumipHi gopmu xypHalliB HaBeleHI Yy dodamkax 14-16.
dopMmy peecTpalliiiHOro KypHally Haka3iB 3aKjiajly HaBeJCHO y 0odamky 17.

4. Opranizaunisi nepeaayi 10KyMeHTIB Ta iX BAKOHAHHSA

1. 3apeecTpoBaHi TIOKyMEHTH MEPEAAIOTHCS HA PO3IIISI KEPIBHUIITBA 3aKJIATy B
JeHb 1X HAJAXOKEHHS a00 HACTyMHOTO po0oYoro AHS y pa3l HaAXOMKEHHS
JOKYMEHTIB 'y HepoOoumii uvac. Temerpamu, TenedoHOrpamMu Ta IHIII TEPMIHOBI
JOKYMEHTH IepelaloThCsl HEralHoO.

2. IOKyMEHTH, pO3IISHYTI KEPIBHUITBOM  3aKjaay, IOBEpPTAIOThCA 3
PE30ITIONIIEI0 MO0 iX BUKOHAHHS BiJMOBIAANBHIA 0c001 32 OpraHi3aiiio A1I0BOACTBA
3aKnany, sika 3A1MCHIOE Mepeaady JOKYMEHTIB Ha BUKOHAHHS.



JIOKyMEHT, BHKOHaHHS SIKOTO JIOPY4Y€HO KUIBKOM oco0aM, Moxe OyTu
nepelaHiii BUKOHABIIM Y TOPSAKY BU3HAYEHHS 1X y pe30rolii abo OHOYACHO Y
BUIVISIZII KOMIA 3 TMepeadeto OpUriHady TOJIOBHOMY BHMKOHABIIO, BH3HAUCHOMY B
PE3OITIOITIT TIEPIITUM.

3. ®@akT nepenadi JOKYMEHTIB BUKOHABIISIM (D1KCYETHCS IIISIXOM TIPOCTABIICHHS
BIJIMOBITHOT BIAMITKM B PEECTpaIiHiil ¢dopmi 13 3a3Ha4eHHSIM iH(pOpMAIli PO
BUKOHABIIIB, SKUM MEpPEIaHO OPHUTiHAJ JTOKyMEHTa Ta HOro KOIii.

4.3a BUKOHAHHA JIOKYMEHTa BIJIIOBIIAIOTh OCOOM, 3a3Ha4Ye€Hl y Hakasi,
pe30JIIoIIii KepiBHUKA 3aKkjajy, Ta MpaliBHUKHU, SKUM O€3MOCEPEAHBO JOPYyUECHO
BUKOHAHHS.

[onoBHMII BUKOHaBEUb OpPraHi3oBye poOOTYy CIIIBBUKOHABIIB, 30Kpema
BHU3HAYA€ CTPOKH ITOJAHHS HUMH TIPOIO3MIIIHA, MOPSIOK ITiITOTOBKH, IOTOMKEHHS
POEKTY JOKYMEHTA.

CniBBUKOHABIII BIJMOBIIAIOTh 3a MIATOTOBKY Ha HAJICKHOMY PpIBHI Ta
CBOEYACHE TOJAHHS TOJIOBHOMY BHKOHABIIO MPOIMO3HIIH. Y pa3l HECBOEYACHOTO
MOJIAaHHS TIPOIIO3UIIIA CITIBBUKOHABISIMU TOJIOBHUM BHKOHABEIb 1H(GOPMYE MPO IIe
KepiBHUKA, IKUW HaJaB JOPYUCHHS.

5. BukoHnanHs TOKyMeHTa mependadae 30MpaHHsS Ta OMpPAIfOBaHHS HEOOX1THOT
iH(dopMarii, mMATOTOBKY NPOEKTY BIAMOBIAI HA JOKYMEHT YM HOBOTO JOKYMEHTA,
oro odopMmIIeHHS, Y3TOKEHHS, TOMAHHSA Ui TMiAnucaHHS (3aTBEPIKECHHS)
KEpPIBHUKOBI 3aKJafdy, Y JEIKUX BUMAJKAX — CTPYKTYPHOTO MiAPO3/LITY, a TAKOXK Y pasil
noTpedu — MiAITOTOBKY JIJIsl IEPECUIIaHHS aJpecary.

6. [IpamiBHUK, BIIMOBIJAJIbHUN 3a BUKOHAHHS JOKYMEHTa, y pasl BIAMYCTKH,
BIJIPSIZDKEHHSI, 3BUIbBHEHHS 3000B’s3aHUIl TepelaTd IHIIOMY MPAlliBHUKOBI 3a
MOTOJKEHHSIM 31 CBOIM O€e3MocepeIHIM KEPIBHUKOM YC1 HEBUKOHAH1 IOKYMEHTH.

5. Opranizauiss KOHTPOJIIO 32 BUKOHAHHSIM JTOKYMEHTIB

1. KoHTponb 32 BUKOHAHHSM JJOKYMEHTIB 31MCHIOETHCS 3 METOIO 3a0€31EUEeHHS
CBOEYACHOTO Ta HAJIEKHOTO X BUKOHAHHS.

OOOB’SI3KOBO  KOHTPOJIOETHCS BUKOHAHHS 3aBllaHb, IMepea0adeHnX B aKTax
OpraHiB JIepKaBHOI BJIaAuM Ta JOPYYCHHSX BHIIUX I1OCAJOBHX OCIO, HaJaHHS
BIJIMOBiICH Ha 3allUTH, 3BEPHEHHS, a TaKOX Ha KOpecmoHjeHIio BepxoBHoi Pamu
VYkpaian, Aaminictparii [Ipesuaenra Yipainu, Kabinety MinictpiB Ykpainu, Haka3u
Ta JOPYYCHHsSI KEpPIBHUIITBA 3aKjaay, PIIICHHS KOJIEriaJIbHOTO OpraHy YCTaHOBH,
3alUTH Ha MyOI14YHYy 1H()OpMALIiIO.

2. Opranizaiiro KOHTPOJIO 32 BHUKOHAHHSIM BU3HAYCHUX 3aBJaHb 3aCTYITHHK
KepIBHUKA 3aKJIaly BIJMOBIIHO 0 PO3NOALITY 000B’S3KIB.

besnocepenHiit KOHTPOJIb 32 BUKOHAHHSIM JOKYMEHTIB MOKJIAJa€THCS Ha 0COOY,
BIJINOBIQJILHY 3a OpraHi3alliio AiJI0BOJCTBA Y 3aKIadl.

Y  CTpYKTYpHHUX Tiapo3aiiax Oe3MocepeHiii KOHTPOJIh 3a BHUKOHAHHIM
JIOKYMEHTIB 3/1HCHIOE 0c00a, BIANOBIJaIbHA 32 JTIOBOACTBO.

3. Tunosi CTPOKH BUKOHAHHS JIOKYMEHTIB BCTaHOBJIIOIOTHCS
HOPMaTUBHO-TIPABOBMMH  aKTaMH, a IHAMBIAyaJbHI —HAKa30M 3akiaay  abo
PE3OIIOIIEI0 KEPIBHUKA 3aKJIay (CTPYKTYPHOTO IMiIPO3ALIY).

4. CTpoKH BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOUHCITIOIOTHCS Y KaJleHIapHUX
TTHSIX, TIOYMHAIOYH 3 JIaTH MiAMUCAHHS (peecTparlii), a BXITHUX — 3 TaTH HAIXOIKCHHS

(peecTparii).



SIkuro octaHHIN JA€Hb CTPOKY BUKOHAHHS JIOKYMEHTA MPUIIAJIa€ Ha HEPOOOoUnit
JI€Hb, OCTAHHIM JTHEM CTPOKY BHKOHAHHS JOKYMEHTA BBa)KA€ThCS MEPIIUNA poOoUnii
JIEHb TICJIsT HepOOOYOTo JHSI.

5. JIOKyMeHT, B $IKOMY HE 3a3HaU€HO CTPOK BHKOHAHHSA, MOBHHEH OyTH
BUKOHAHUU HE TMi3Hime HiK 3a 30 KaneHJapHUX JTHIB 3 MOMEHTY WOTO peecTparii y
3aKyIaIi, 10 SIKOTO HAINIIOB TIOKYMEHT.

3aBmaHHs, BU3HAYEHE y  CIOY)KOOBOMY JOKYMEHTI, BHUKOHYETHCA Y
BCTAHOBJICHUH CTPOK.

Sxuo 3aBnaHHg NOTpedye TEPMIHOBOIO BUKOHAHHS, 00OB’ I3KOBO 3a3HAYAETHCS
KOHKPETHHUI KIHIEBUM CTPOK BUKOHAHHS.

6. CriBBUKOHaBLI 3000B’s13aHI MOJABaTH MPOIO3HUIII TOJOBHOMY BHUKOHABLIIO
IPOTATOM TIEPIIOI TOJOBHHHM CTPOKY, BIJIBEICHOTO JIJI1 BUKOHAHHS JOPYYCHHS,
3aBIaHHS.

7. lnauBiyanbHU CTPOK BUKOHAHHS JOKYMEHTa MOKe OyTH 3MIHEHUU JUIIIe
3a BKa3iBKOK I0CaJ0BOi 0coOM, sSKa HWOro BCTaHOBWIA, a Yy pasl ii
BIJICYTHOCTI — ITOCAaJI0BOi 0CcO0M, siKa 11 3aMiIae.

VY pa3i morpebu CTPOK BUKOHAHHS JIOKYMEHTa MOXKE OyTH TPOJOBKEHO 3a
OOTPYHTOBAaHMUM TIPOXaHHSM BHKOHABIIS, SIK€ TOJAETHCS HE TI3HINMIE HIK 32 TPHU
poOounx IHI 10 3aKIHYEHHS BCTAHOBJICHOTO CTPOKY, a MO0 TOKyMEHTA, B IKOMY HE
3a3HAUYCHO CTPOK, — 10 3aKIHUYEHHS TPHUANSTHICHHOTO CTPOKY BIiJ JaTd HOTO
peecTparii.

VY pa3i 3MiHM CTpPOKIB BUKOHAHHSI NPOCTaBIAIOTHCS HOBUM CTpPOK, JAara i
nignuc. BianoBigHi 3MIHU BHOCSTBCS 10 PEECTPALIIMHUX JOKYMEHTIB.

8. B34TT JOKyMEHTa Ha KOHTPOJIb 3IACHIOETHCS Ha IMIJCTaBl PE30JIOIi
KEpiBHHUKA 3aKjagy abo MOro 3aCTyHUKIB.

9. Ilicnss BUKOHAHHS JOKYMEHT 3HIMA€TbCS 3 KOHTPOJIO. 3HATU JTIOKYMEHT 3
KOHTPOJIIO MOK€ TIIbKM KEPIBHUK 3aKJagy, WOro 3aCTyNHUKH, SKI BCTAHOBHIIU
KOHTPOJIbHUM CTPOK y PE30JTIOLIii.

BukoHaH1 TOKYMEHTH MMOAAIOTHCS HA MIAMKAC KEPIBHUIITBA HE MEHIII K 32 OJUH
JIEHb JI0 3aKIHUYCHHS CTPOKY iX BUKOHAHHS 3 METOIO 3JIMIIIEHHS MEBHOTO Yacy Ha ix
JIOOTIPAITIOBAHHS 32 PIIICHHSM KEPiBHUIITBA.

10. [adopmartis po pe3yabTaTd BUKOHAHHS B3SITHX HAa KOHTPOJIh JOKYMCHTIB
y3araJbHIOETHCS CTAHOM Ha TEPIIe YUCIO KOKHOTO MICAIS 1 MOAA€THCS KEPIBHUIITBY
3aKjiaay y BUIVISI 3BEIeHb PO BUKOHAHHS JOKYMEHTIB 32 BH3HAUCHOIO y 3aKJIaji
dbopmoro.

6. Ilopsinok onpanOBaHHA TA HAJACUJIAHHSA BUXIIHUX JOKYMEHTIB

1. BuxigHi JOKyMEHTU HAJICWIAIOThCA aJpecaTraM 3 BUKOPHUCTAHHSM 3ac00iB
IIOIITOBOTO 3B’SI3KYy, €JICKTPO3B’SI3Ky, a TaKOX JOCTaBJISAIOTHCS KYyp €EPCHKOIO,
benp1’ erepChKO0 CITyKOaMHU.

OmnpaitoBanHss ~ JOKYMEHTIB  JUJISi  BIJANPABICHHS  IOIITOBUM 3B’ SI3KOM
3MIMCHIOETHCS BIJMOBIIAIBHOK 0CO00I0 3akiady BiANOBiAHO a0 [IpaBun HamaHHS
MOCJIYT TIOIITOBOTO 3B’SA3KYy, 3aTBEp/KEHUX TMocTaHoBolo Kabinery MinicTpiB
VYkpainu Bix 05 6epesns 2009 poky Ne 270 (i3 3miHamu).

2. BuximHi JOKYMEHTH OMpalbOBYIOTHCS 1 HAJACWIAIOTBCS Y JICHb 1X
HAJIXOJKEHHS BiJl BUKOHABIIIB 200 HE Mi3HiIIe HACTYITHOTO POOOUYOTO JTHS.

He nomyckaethcsi HaacuimaHHs abo mepedada AOKYMEHTIB 0e3 iX BHXITHOI
peecTpariii.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

3. IOKyMeHTH, 110 HAJCUTIAIOTECS OJHOYACHO OJHOMY 1 TOMY CaMOMy
aZjpecaroBi, BKJIQIalOThCSl B OJIMH KOHBEPT (yrnakyBaHHs). Ha KoHBepTi 3a3Haua€eThCA
aapeca, 3a HEOOX1THOCTI MPOCTABIISIIOTHCSA PEECTPAlliiiHI 1HIEKCH BCIX JOKYMEHTIB,
SK1 MICTSITBCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTaBISIOTHCS (eNbll’€repehbKoi0 CIIyk0010, MepenarThes
azpecaram I MiANUC y BIATOBIIHIN KHU31.

IV. Cucremaruzaunis Ta 30epiraHHsi JOKyMeHTIB y AUJIOBOACTBI
1. Ck1agaHHsA HOMEHKJIATYPH CIIPaB

1. HomeHknatypa chpaB Npu3HA4Y€Ha IJii BCTAHOBJICHHS Y 3aKjajli €IUHOTO
nopsiiKy (popMyBaHHS cripaB He3aJexkHO BiJ (hopmu HOCIs 1HDOpMaIlii, 3abe3rneueHHs
ix OOIMiKy, ONMEepaTUBHOIO MOUIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BU3HAYECHHS
CTPOKIB 30epiraHHs CIpaB 1 € OCHOBOO JIJISI CKJIaJIaHHS ONKCIB CIpaB MOCTIHHOTO Ta
TpuBasioro (moHaj 10 pokiB) 30epiranHs, a TaKOX sl OOIIKY CIpaB TUMYAcOBOTO (110
10 pokiB BKJIFOUHO) 30epiraHHs.

2. Homenkiatypa cripaB 3akjiajly OCBITH (3BeJileHa HOMEHKIIATypa) CKIAJAETHCS
BIJIMOB1IAIBHOIO 0C000I0 (0cobamm).

3.1lin vac ckimagaHHS HOMEHKIATYpH CIpaB 3aKjiaay BUKOPHUCTOBYETHCS
CTPYKTYypHHI a00 (YHKITIOHATBHUI MPUHIIAII i1 TOOYI0BH.

CTpyKTypHUH TPUHLUI BUKOPUCTOBYETHCA B pasi 4YITKO BCTAaHOBJIEHOI
CTPYKTypH ycTaHOBH. Po3mimamu B Takiii HOMEHKJIATypl CHpaB € HalilMEHYBaHHS
CTPYKTYPHHX H1IPO3LIIB.

Y  pa3i  po3nominy OCHOBHUX  (yHKIN  (HanmpsiMiB  JISUIBHOCTI) Y
0€3CTPYKTYpPHOMY 3aKJIaJll MIXK ii Ipal[iBHUKaMU BUKOPUCTOBY€EThCA (DYHKIIIOHAIbHUAN
OpUHIMI TOOYA0BM HOMEHKIJIATypu chpaB. Po3auid 1 mipo3Aiii HOMEHKJIATYpU
CIpaB YCTaHOBHU, MOOY/IOBAaHOI 32 TaKUM MPUHIUIIOM, BiJI0Opa)karoTh ii QyHKIIT Ta
HaMpsIMA I1SUTBHOCTI 1 PO3MIIIYIOTHCS Y HOMEHKJIATYpPl 32 CTYMNEHSMHM iX BaXKJIMBOCTI
(opranizartist po60TH, TIJIaHyBaHHS, (piHAHCYBaHHS, IPOTHO3YBAHHSI TOIIIO).

Y pa3i BupoOHMYOI MOTpeOM MOXKIMBE TOEJHAHHS CTPYKTYpHOTO Ta
(GYHKIIIOHAIBHOTO IPUHITUIIIB TOOYTOBM HOMEHKJIATYpH CITPaB.

4. Ilix yac po3poOJeHHS HOMEHKJIATypu CHpaB 3aKialy BHUKOPHUCTOBYIOTHCS
CTaTyT 3aKjaay, TOJOXKEHHS MPO il CTPYKTYPHI MiIPO3/ALIN; IITATHI PO3MKCH; TUIIOBI
a00 TpUMIipHI HOMEHKJIATYPH CIIPaB; HOMEHKIIATYPH Ta OIKCH CIIPaB 32 MUHYJI POKU;
KiIacupikaTopd JOKYMEHTIB 1 KOPECIOHJEHTIB; pPEeCTpaliifHO-O0MIKOBI  Ta
KOHTPOJIbHI KapTOTEKW; THUIOBHI Ta Traidy3€Bl MEpelIiKh BUIIB JOKYMEHTIB 13
3a3HAUEHHSAM CTPOKIB iX 30€piraHHs, a TAKOXX YpaXOBYIOTbCS 3aBIaHHS 3aKjaay Ha
HACTYIHHH PIK.

5. HomeHnknarypa crpaB CTpyKTYpHOTO MiAPO3ALTY (OKpeMOi OCaa0BOT 0COOM)
PO3pOOIAETHCS HE Ti3HIMIE 15 THUCcTOoNaga MOTOYHOTO POKY, MiAMUCYETHCS KEPIBHUKOM
CTPYKTYPHOTO MiApo3auTy (IT0CaJ0BOI0 0COO0I0) Ta BI3YETHCS MOCAAOBOK 0CO0O0I0
3aKJajy, BIAMOBITAILHOIO 3a apXiB.

6. Y HOMEHKJIATypi CHpaB MepeadadaroThCs 3aroJIOBKU CIIPaB JJis TPYITyBaHHS
JIOKYMEHTIB, IO BiJIOMBAIOTh yC1 JOKYMEHTOBaHI IUISTHKA 1 MUTaHHS ISJIBHOCTI
3aKJIafy.

7.J0 HOMEHKJIATypu CHOpaB BKJIIOYAIOTHCS, SK MPABUIIO, OPHUTIHAIN
nokymeHTiB. 3a pimenHsM EK 3akmanmy 10 HOMEHKIaTypu CHOpaB MOXYTh
BKJTOYATUCS KOMii THPAXOBAHUX JOKYMEHTIB, 10 HAKOMUYYIOTHCA B CTPYKTYPHHX



nigpo3ainax (po3mopsaduil JOKYMEHTH, TOJIOKEHHS MPO CTPYKTYpHI MIIPO3ILIH,
1I0CaJIOB1 IHCTPYKIIIT TOIIIO).

8. Jlo HOMEHKIATypH CIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BUAAHHS, JTOBIIHUKA
(y Tomy uucii tenedoHHi1), OroneTeHi, pedepaTuBHi KypHAIU, eKCripec-iHdopmarris.

9. HomenknaTtypa crmpaB ycTaHOBU (3BeACHA) CKIAAAETHCS 32 YHI(IKOBAHOIO
dbopMor0, HaBEeEHOIO Yy dodamKy 18.

10. Homenknarypy cripaB 3akiaay opOpMITIOIOTh TakK, SIK BU3HAYEHO JaJIi.

I'padpa 1 micTuth 1HPOpPMALIIO PO 1HAEKC TOKYMEHTA, SIKUW B110Opakae HOMEp
O3y Ta MOPSAJIKOBUIM HOMEP JOKYMEHTA Y PO3JLII.

VY rpadi 2 3a3HauaeThbCs Ha3Ba 3arojioBka crpaBu. He 103BOJsS€ThCS BXKUBAHHS
B 3arojloBKax CHpaB HEKOHKPETHUX (OpMyIIOBaHb («MaTepiaimy, «3arajlbHe
JUCTYBaHHS», «BX1JIHA KOPECHOHACHIIIS, «BUX1HA KOPECIOHACHINM», «(piHAHCOBA
JOKYMEHTAIIis)» TOIIO), & TAKOXK BCTABHUX CJIIB 1 CKJIAJIHUX CUHTAKCUYHUX 3BOPOTIB.

3arooBOK CIIpaBU CKJIAJIA€ThCSA 3 €JIEMEHTIB, L0 PO3MINIYIOThCS Y TaKii
MOCJIIIOBHOCTI: Ha3Ba BUJY CHpaBU (JIMCTYBaHHS, >KypHaJl, KHUTA TOLIO) YU BHUIY
JOKYMEHTIB y crmpaBi (Haka3W, MPOTOKOIHM, aKTU TOLIO); aBTOpP JOKYMEHTIB
(HailMEeHYBaHHS yCTaHOBH, CTPYKTYPHOIO MiJPO3/LIy); KOpEeCOHAeHT abo aapecar
(HaiiMEeHYBaHHS YCTaHOBH, JIO SIKOT aJpecoBaHi abo Bij K0T HAIWIUIN JOKYMEHTH);
CTUCJIHI 3MICT IOKyMEHTIB CIpaBH (IMUTAaHHS, 3 SAKOTO (POPMYETHCS CIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKUM OB’ S3aHHUI 3MICT JOKyMEHTa; Aara (mepion), A0 SKOi
HaJeXaThb JIOKYMEHTH CIIPaBU; BKAa31BKM HA HAsBHICTh KOMIil JOKYMEHTIB y crpasi (y
pasi notpedn).

Sxmo chopaBa CKIaAA€TbCs 3 PI3HUX 32 BUAAMHU JOKYMEHTIB, IOB’3aHUX
OJTHUM KOHKPETHUM MHUTAaHHSIM Ta IMOCIIJIOBHICTIO BEACHHS IiJOBOJCTBA (CYIOBI,
ciig4i, 0co0OBI TOIIO), BXKUBAIOTh TEPMIH «CIpaBay, Hanmpukiaa: «OcoboBa crpaBa
IBanuenka Bononumupa MuxkoanioBuyay.

VY 3aronoBkax crnpas, IO MICTATh JIOKYMEHTH 3 OJTHOTO MMUTAHHS, HE MOB’sA3aH1
MOCJIIIOBHICTIO BEJECHHS MPOLEIYP JIJTOBOJCTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTHY,
a TICId HBOTO B JY)KKaX 3a3HAYAIOTBCSI OCHOBHI BHJHM JOKYMEHTIB CIIPaBH,
Hanpukian: «Jlokymentu (rmmaHu-rpadiku, aHKETH, TOBIIKHA TOIIO) TIPO MPOBEACHHS
OTIIAly CTaHy JIOBOJACTBA Ta apXiBHOI CIpaBU y 3akjiaai». TepMiH «TOKyMEHTH
BKMBAETHCS TAKOXK Yy 3arojioBKax CHpaB, MO MICTATh JOKYMEHTH — JOAATKH 1O
OyIb-IKOTO HOPMAaTHUBHO-TIPABOBOTO akTa ab0 Haka3y 3akiagy. Y TakoMy pasi
BUJIOBUH CKJIaJl JOKYMEHTIB HE 3a3HA4Yar0Th, HAMPUKIIAT: «J{OKyMEHTH 10 TPOTOKOIIB
3aci/IaHb MEJAaroriyHol paju 3aKiaagy».

VY 3aroioBKax cnpaB, MPU3HAYCHHUX JJIs TPYIYBaHHS JOKYMEHTIB OTHOTO BHUTY,
3a3HAYAIOTHCS BHJI JIOKYMEHTAa y MHOXKHHI Ta aBTOp JOKYMEHTIB, HaNpPHUKJIa:
«Haka3u 3 0CHOBHOT MisITEHOCTI 3aKJIaay».

VY 3aronoBkax crpas, IO MICTATH JINCTyBaHHS, 3a3HAYAIOTHCS KOPECIIOHACHT 1
CTUCIUN 3MICT JOKYMEHTIB, HampuKiIad: «JIucTyBaHHS 3 yHpaBIiHHSAM (BIIIIJIOM)
OCBITH MPO ».

VY 3aronoBkax cmpaB, IO MICTATh JIMCTYBaHHA 3 KOPECIOHJACHTaMH,
OJTHOPIJTHAMH 32 XapaKTePOM MisUIBHOCTI, TaKi KOPECTIOHJECHTH HE TEPENIYyOThCs, a
3a3HAYAETHCA I1X Yy3araJlbHeHe HallMeHyBaHHS, Hanpukian: «JlucryBanHa 13
3aCHOBHHKOM 3 ITUTaHb ».



https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY 3aronoBkax cIpaB, 110 MICTSATh JIMCTYBaHHS 3 PI3HUMH KOPECIOHIECHTaMHU,
TaKl KOPECHMOHJCHTU HE 3a3HA4YaloThCs, HANPUKIAL: «JIMCTyBaHHS MPO OpraHi3allio
niaBHIICHHS (HaxoBoi KBai(iKallii meJaroriYyHuX MpariBHUKIB 3aKIaay».

Y 3arojoBkax cmopaB, M0 MICTITh IUTAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3HAYAEThCA TMepiof (MicsAllb, KBapTal, MIiBpIYYs, pIK), B SKOMY IUTAHYETHCA
CTBOPEHHSI IOKyMEHTIB, 200 Tepiof iX (PaKTHYHOTO BUKOHAHHS, HATIPUKIIAI:

Piynmii mnan po6otu 3aknany ocBitu Ha 2021/2022 H. p.

[lin 4vac po3MillleHHS 3aroJioBKIB CIpaB y HOMEHKJIATypi BPaxOBYIOTHCS
Ba)XXJIMBICTh JIOKYMEHTIB, BKJIIOYEHUX 0 CIpaBH, iX B3a€MO3B’s30Kk. Ha mowarky
PO3MIIIYIOTHCSl 3arOJIOBKM CIpaB IMOAO0 JAOKYMEHTIB, SIKI HAaAIMIUIA BijJ OpraHiB
BUILIOTO PIBHS, Jalil — IIOJ0 OpraHi3alifHO-pO3NOPSAU0i JOKYMEHTAllll 3aKjiany,
JUCTYBaHHS TOIIO. Y KOXKHIM 3 IHUX TPyn JOKYMEHTH TaKOXX pPO3MIIIYIOTHCS 3
ypaxyBaHHSM BaXXJIMBOCTI Ta CTPOKIB 30epiraHHs.

BxaziBky Ha HasSBHICTh KOMiH JOKYMEHTIB y CIIpaBl pPO3TAIIOBYIOTH IICIIS
3arojioBka, Hampukiaa: «Hakasu 3 OCHOBHOI HisIbHOCTI 3akiamy 3a 2022 pik
(xomii)».

I'pada 3 HOMEHKIIaTYypH 3aIMOBHIOETHCS HANIPHUKIHIN KAJICHIAPHOTO POKY, KOJIH
BiJIOMa KiJIbKICTh C(POPMOBAHUX TOMIB, YACTHH CIIPABH.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKHU 30epiraHHs crpaB, HOMEpPHU
cTarel 3a TUMOBUMH (TaTy3€BHMH) MEpeTiKaMi JOKYMEHTIB 13 3a3HAUYEHHSIM CTPOKIB
ix 30epiraHHsi, TUIIOBUMH 1 IPUMIPHUMU HOMEHKJIATypaMH CIpPaB.

JlomyckaeTbes MOCUIIAHHS HA Psijl CTaTed NepeliKy JOKYMEHTIB 13 3a3Ha4€HHSIM
CTPOKIB iX 30epiranHs (y TOMYy 4YHCIl PI3HUX MEPEJKIB, SKIIO 3aCTOCOBYIOTHCS
TUNIOBUH 1 ramys3eBuii). [Ipu npomy cTpok 30epiraHHsi 3a3HAYa€THCS BIAMOBIIHO 10
CTaTTI, 1[0 BCTAHOBJIIOE HAMOUTBIINI CTPOK 30€epiraHHs.

JIns TOKyMeHTIB, HE TiepeAdadeHux JIF0UUMH MepellikaMu, CTPOKHU 30epiraHHs
BU3HA4YaI0ThCs Ha mijicTaBl ix BuBueHHs EK 3aknany.

Jlns  cmnpaB, copMoBaHMX 13  THpPaXOBAaHWUX  KOMIH  JOKYMEHTIB,
BCTAHOBIIFOETHCS CTPOK 30epiranHs «Jloku He MuHEe TOTpeday He3aJekKHO BiJl CTPOKY
30epiraHds OpUTIHANIB JOKYMEHTIB (y TOMY YHCIHi 1 JUIsi JOKYMEHTIB MOCTIHHOTO
CTPOKY 30epiranHs) 0¢3 IMOCHIIAHHS Ha CTATTIO BIJIMIOBIIHOTO MEPEIiKy JOKYMEHTIB 13
3a3HAYCHHSM CTPOKIB 1X 30epiraHHsl.

Ctpok 30epiranas cmnpaBu «Jlms  cayxO0BOro KOPUCTYBaHHS»  HE
BCTAHOBJIIOETHCSA, @ y BIAMOBIAHIA Trpadl HOMEHKJIATypH CHpPaB MPOCTABISETHCS
no3Hayka «EK» (ekcmnepTHa komicis).

VY rpadpt 5 «IIpumiTkay poOIATHCS MO3HAYKU MPO MEPEXIAHI CHpaBH; MPO
CIpaBH, 110 BEAYThCS B €NEKTPOHHIN (hopMi; PO MOCaTOBUX OCIO, BIAMOBIAAIBHHUX
3a (popMmyBaHHS clpaB; Mpo Tepeaady CIpaB A0 apXiBy YCTAHOBU YW 1HIIUX yCTaHOB
JUTSL X TIPOJIOBXKEHHS TOIIIO.

11. Homenkiatypa cripaB 3akjiaay MiAMUCYEThCsl 0CO000, BIJMOBIIAIBHOIO 32
OpraHizallilo JUIOBOJACTBA Y 3aKJIaJll, BI3yEThCS MOCAT0BOIO 0CO0010, BIAMOBIIATEHOIO
3a apxiB, Ta cxBamoeTbest EK ycranoBu.

12. Homenknatypa crpaB 3akjiaqy MAISATa€e TMOTOMKEHHIO 3 BIAMOBIIHUM
JIep>)KaBHUM apxiBoM (I 3akiafiB, ki Gopmytors HA®D) abo cxBaieHHIO OpraHOM
BUIIOTO PiBHSA (I 3aKIajiiB, siki HEe GopmytoTh HAD) onuH pa3 Ha I’ STh POKIB 200
HEBIIKJIATHO B pa3l ICTOTHUX 3MiH y BJIACHOCTI MaifHa, CTPYKTypi, (QYHKIIAX Ta



XapakTepi poOOTH YCTAHOBHM, BTpPAaTH YMHHOCTI THUIIOBHM (Tally3eBHUM) IEpPETIKOM
JIOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHs.

13. Iloromxena EIIK BiAmoBiAHOTO AEp>KAaBHOTO apXiBy HOMEHKJATypa CIpaB
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIady.

14. HomeHknatypa cmpaB 3akiaay CKJIAA€ThCAd y YOTUPHOX MPUMIPHUKAX.
[Tepmmii (HEMOTOPKAHHUI) TIPUMIPHHUK 3BEICHOI HOMEHKIIATYPHU CIIpaB 30epiraeTbes
y BIIMOBIAAJIIBHOI 3a IIOBOICTBO 0COOU, APYTUi — BUKOPUCTOBYETHCS SIK POOOUHIA,
TPETIN — epeaeTbcsl 1O apXiBy 3akiagy Juid  3O1MCHEHHS KOHTPOJIO 3a
dbopMyBaHHSIM CIpaB, YETBEPTUU — HAACWIAETHCA JO BIAMOBIAHOI JI€pKABHOL
apXIBHOI YCTaHOBH, apX1BHOTO BIJUTY MICBKOiI pasii abo Oprany BULIOTO PiBHSL.

15. HomeHknarypa cnpaB CTPYKTypHOTO MIAPO3AUTY 3aKJIaay CKIATAEThCA Y
IBOX mNpuMipHUKax. OJIMH TPUMIPHUK HOMEHKJIATypU MEPEeNaeThbCs BiANOBIIAIbHIN
3a oprasizariito J1JI0BOJCTBA 0COOI.

16. [IpoTsirom poKy CTPYKTYypHI MHipo3aum (1mocajaoBi ocodu) 3a0e3neqyroTh
BEJICHHS HOMEKJIATyp CIpaB, 30KpeMa 3a HEOOXITHOCTI BHOCATH [0 HHUX 3a
MOTO/[KEHHSIM 3 BIAMOBIIAIbBHUMH 3a JIOBOJICTBO Ta apXiB 0cOOaMH HOBI CIIpaBH, HE
nependadyeHi YMHHOIO HOMEHKJIATYpOIO CIIPaB, 3aCTOCOBYIOUH IPH IIHOMY pe3epBHI
HOMEpH HANPHKIHIII HOMEHKJIATYPH.

17. HanpukiHii  poKy  HOMEHKIATypa CHOpaB  3aKkjiaay  0OOB’SI3KOBO
3aKpUBAETHCS MIICYMKOBUM 3aIlMCOM, IO MIAMHCYE KEPIBHUK CIYXOU NIJIOBOACTBA
yctaHoBu. [Ipo (akThuHy HasBHICTh 3aBEACHUX 3a PIK CIPaB MOBIIOMISETHCS
nocajoBa oco0a, BIANOBIIAJIbHA 3a apXiB.

18. IToromxkena 3 EIIK BiamosigHoro aep:xkaBHoro apxiBy (EK oprany Burioro
pPIBHSI) HOMEHKJaTypa CIpaB 3akjaJy HAlpUKIHII KOXHOTO POKY YTOYHIOETHCS,
NepepyKOBY€ETHCS, 3aTBEPIKYEThCSI KEPIBHUKOM 3aKJady Ta BBOAMTHCA B 0 3 01
CIYHSI HOBOTO POKY.

2. @opmMmyBaHHS CIIPaB

1. ITix yac popMyBaHHS CIIpaB CIIiJ JOTPUMYBATUCS TAKUX 3arajbHUX MPABUIL:

BMIIIYBaTH y CHPaBH TUIbKH BHUKOHAHI JOKYMEHTH BiJIOBIIHO JO 3arojIOBKiB
CIIpaB y HOMEHKJIATYPi;

TpyNyBaTd y CIpPaBH JOKYMEHTH, BUKOHAHI MPOTSATOM OJHOTO KaJeHIApHOTO
POKY, 32 BUHATKOM IE€PEX1THUX CIPAB Ta CYIOBUX CIIPaB (BEILyThCS MPOTATOM KITBKOX
POKIB 10 iX 3aBEpIIEHHS), 0CO00BUX cIpaB ((POPMYIOTHCS MPOTITOM Mepioay poOoTH
ocoOM y 3akiaji), JTOKYMEHTIB 3akjaay, 10 XapaKTepu3ylOTh OCBITHIA Mpolec
(popmyroThCS 32 HABYATIBHUH PIK);

BMIILYBaTH y CIPaBU JIMIIE OpUriHaIU abo y pasi iX BIACYTHOCTI 3aCBIIUEHI B
YCTaHOBJICHOMY MOPSAKY KOIii JJOKYMEHTIB;

HE JOMyCKAaTh BKJIIOYEHHS JO CIpaB YOPHOBUX, OCOOMCTHX JIOKyMEHTIB,
PO3MHOKEHUX KOIIN Ta JOKYMEHTIB, 110 MiJIATal0Th MOBEPHEHHIO;

70 CIpaBU BKIIOYATH JOKYMEHTH TUIBKM 3 OJHOIO MUTaHHS abo Tpynu
CIIOPITHEHUX MUTaHb, 1110 CTAHOBIIATH €UHUNA TEMATUYHUN KOMILIEKC;

OKpEeMO TPYIyBaTH y CIIpaBU JOKyMEHTH IMOCTIMHOTO, TpuBayioro (monazn 10
POKIB), TAMYACOBOTO 30epiraHHs;

3a 00csiTOM crpaBa MocTiitHOTO Ta TpuBanoro (monan 10 pokiB) 30epiraHHs He
nmoBUHHA TiepeBuIyBatu 250 apkymiiB (He Oinbine 40 MM 3aBTOBIIIKH).

2. IOKyMEHTH TPYHYyIOTbCS y CIpaBUd B XPOHOJOTIYHOMY Ta/ab0 JOTTYHOMY
MOPSTIKY.



3. [lonoxxenHsi, TpaBWiIa, I1HCTPYKII TOIIO, 3aTBEP/KEHI HaKa3aMu,
IPYNYyIOThCS pa3oM 13 3a3HAYECHUMHU JIOKyMEHTaMU. SKIIO BOHU 3aTBEPIKEHI SIK
CaMOCTIWHI JOKyMEHTH, iX ()OPMYIOTh B OKpEMI CIIPaBU 3a BUAAMH 1 XPOHOJIOTIEIO.

4. Haka3u 3 OCHOBHO{ JisSUTBHOCTI 3aKjamy, 3 aaAMIHICTPAaTUBHO-TOCTIOAPCHKUX
NUTaHb, 3 KaJApPOBHX NUTaHb 3aKjaay (THUMYacOBOTO 1 TPHUBAJIOTO CTPOKIB
30epiraHHs), HaKa3M 3 pyXy y4UHIB/BUXOBAHIIIB IPYMYIOThCS Y Pi3HI CIIpaBH.

Haxkasu 3 kaapoBux nutanb (0COO0BOTO CKJIaay) FPyMyIOThCs BIIMOBIAHO A0 iX
BUJIIB Ta CTPOKIB 30epiranus. He 103Bosig€ThCsl TpynyBaTy pa3oM Haka3u TPUBAJIOTO
(75 pokiB) Ta TuMuacoBoro (5 pokiB) 30epiraHHs. J[OIiIbHO MPU BEJIUKUX 00cCsTax
JOKYMEHTIB HaKa3u 3 KaJpOBUX MUTaHb (0COOOBOr0 CKIAMIY), 10 CTOCYIOThCS PI3HUX
HaANpsIMIB JISJIBHOCTI YCTAHOBU (IpHUiiMaHHS Ha poOOTY, 3BUIBHEHHSI, PEMIIOBAHHS,
BIJIPSIZPKEHHS, BIIMMYCTKUA TOILO), TPYyIyBaTd B OKpeMi crpaBu. SIKIIO pI3HUX BUAIB
HaKa3iB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIaly) CTBOPIOETHCS HE3HAYHA KUTBKICTh, 1X
JI03BOJIAETHCS TPYIyBaTh 3a CTPOKaMM iX 30epiraHHs: B OJIHY CIpaBy - Hakasu
TPUBAJIOTO CTPOKY 30epiraHHs, B 1HIITY - THAMYACOBOT'O CTPOKY 30epiraHHsl.

5. JIOKyMEeHTH 3aciIaHb KOJIET1aJIbHUX OPTaHiB IPyMYIOThCS Y /1Bl CIIPABHU:

IIPOTOKOJIN 1 IOKYMEHTH JI0 HUX (JIOIOBI/I1, IOBIIKH, TPOCKTH PIIlICHb TOIIO);

JOKYMEHTH 3 Oprasizaiii 3aciianb (TOpAIOK JCHHHM, MaKeT PO3MIIIEHHS,
CIIMCOK 3aIpPOIIECHUX TOIIO).

6. [IpoTokonu 3acijaHb KoOJIETlalbHUX OpPraHiB TIPYNYIOTbCS y CIpaBU B
XPOHOJIOTIYHOMY TOPSAJAKY 1 32 HOMepamH. J[oKyMeHTH 10 3acijlaHb 3a3Ha4eHUX
OpraHiB CHCTEMaTHU3YIOThCS 3a JaTaMd Ta HOMEpamH MPOTOKOIIB, a B MEXax TPyNu
JOKYMEHTIB, 110 CTOCYIOTBCS OJJHOTO MTPOTOKOITY, — 32 MOPSIIKOM JEHHUM 3aCiTaHHS.

7. lopyyeHHsT yCTaHOB BHUIIOTO PIiBHA 1 JOKYMEHTH, TMOB’sI3aHl 3 1X
BUKOHAHHSIM, TPYMYIOTHCS Yy CIpPaBH 3a HaMpsMam# [isJIBHOCTI yCTaHOBH abo 3a
aBTOPAMU 1HIIIATUBHUX JOKYMEHTIB. JIOKyMEHTH y HEBENUKIN KUIBKOCTI TPYyIyIOThCS
B OJIHY CTIpaBy. Y CIIpaBi JOKYMEHTH CUCTEMAaTU3YIOThCS 3a 1IaTaMU JJOPYYEHb.

8. 3aTBep/KeHI IJIaHW, 3BITH, KOIITOPHCH, TUTYJIbHI CIUCKH TPYIYIOTHCS Y
CIIPaBU OKPEMO B1JI MPOEKTIB IUX JOKYMEHTIB.

9. JIuctyBaHHSI TPYNMYETHCS 32 3MICTOM Ta KOPECHOHIEHTCHKOIO O3HAKOIO 1
CUCTEMATH3Y€ThCS B XPOHOJOTIYHOMY MOPSAKY: TOKYMEHT-BIIMOBIIH PO3MINIYETHCS
3a JOKYMEHTOM-3aIIUTOM.

10. B ocoboBux cmpaBax, 10 (pOpPMYIOTHCS BIPOJOBXK YCHOTO 4acy poOOTH
MpaliBHUKA Yy 3aKjajl, JOKYMEHTH I'PYNYIOThCS B XPOHOJOTYHOMY MOPAJIKY B MIPY
iX Hagxo/keHHs (NMOMOBHEHHs) (3asBa MPO NpUMaHHS Ha pPOOOTY, MHUCbMOBHUI
TPYIOBUW JOTrOBIp (KOHTPAkT), Komii ad0 BUTATM 3 HakasiB MpO MpUHAMaHHSA Ha
poboTy, 0CO00BUM JIUCTOK 3 OOJIKY KaJpiB, JOMOBHEHHS A0 OCOOOBOIrO JIMCTKA 3
001Ky KajapiB, aBTOOIOrpadis, KOs Macmopra, Komisi 00J1KOBOT KapTKH IJIaTHUKA
nonatkiB  (kpiMm  (i3uyHUX 0cCi0, SAKI Yepe3 CBOi peNiridHi  MepeKOHAHHS
BIJIMOBJISIFOTBCSI BiJl IPUMHSATTS PEECTPALITHOTO HOMEpa OOIIKOBOT KapTKH TUIATHUKA
MOJIaTKIB Ta TOBIJOMHUJIM TPO II€ BIAMOBITHWM KOHTPOIIOKUHWNA OpraH 1 MaroTh
BIIMITKY y TAacmopTi), KOImis BiMChKOBOrOo KBUTKa (y pa3l HasSBHOCTI), KOMii
JIOKYMEHTIB MPO OCBITY, HAyKOBHM CTyMiHb, BYCHE 3BaHHS, 3asBU MPO NEPEBEIACHHS
Ha 1HIIy poOOTYy (mocamy), CyMICHHUIITBO, 3MIHY OlorpadiyHUX JaHUX, KOmii abo
BUTATH 3 HAKa3iB MPO MEpeBeeHHs Ha 1HMIy poOoTy (mocaay), CyMiCHHUIITBO, KOTIii
JIOKYMEHTIB, 1110 € IMiJCTaBaMHU JUIsl HAJIaHHS NUIBT (32 HAABHOCTI), KOIii JJOKYMEHTIB
PO BHECEHHsI 3MIH J0 OONIKOBHX JOKYMEHTIB y 3B’S3KYy 31 3MIHOIO OiorpadpiuyHux



naHux (Mpi3BUINA, 1MEHi, MO OaTbKOB1), XapaKTEPUCTUKH, KOIMIi JOKYMEHTIB PO
M1IBUINCHHS KBasTi(iKallii, CTa)KyBaHHsI, 320X0UCHHsI (HAarOpoHKeHHS, IPEMIFOBaHHS ),
JIOKYMEHTH 3 aTecTallli, 3asBa PO 3BUILHEHHS 3 POOOTH, KOIIii a00 BUTATH 3 HAKa3iB
PO 3BUTHHEHHS 3 POOOTH.

Jlo oco0oBoi cmpaBu 000B’S3KOBO CKJIAJAETHCS BHYTPINIHIA OMHC, SKUN
PO3MIITY€ETHCS HA TTOYATKy CIPABH.

BimomMocTi mpo CTATHEHHS, 3a0XOYCHHS, BUKOHAHHS OOOB’S3KIB THMYAacOBO
BiJICYTHROTO TIPAIliBHUKA, 3aMIIIIEHHS] BAKAHTHOI IMOCAIA BHOCSITHCS JIO JTOMOBHEHHS
710 0COO0BOTO JIMCTKA 3 OONIKY KaJpiB.

11. 3BepHEHHsI TpOMaJsiH 3 MUTaHb POOOTH 3aKJay Ta BCl JOKYMEHTH 3 iX
pO3MIALy 1 BUKOHAHHS TPYIMYIOTHCS OKPEMO BiJl 3BEpHEHb T'POMAJSH 3 O0COOMCTHX
nuTanb. KokHE 3BEpHEHHS 1 JNOKYMEHTH 3 WOTO pPO3MISAY CKIAJaloTh y CHpaBi
caMocTiiiHy rpymy. [IoBTOpHI 3BEpHEHHS 1 JOKYMEHTH 3 iX pO3MIsy CUCTEMATU3YIOTh
y CIIPaBH Pa3oM 3 MONEPETHIMH.

12. MeToaruHe KepiBHUIITBO 1 KOHTPOJIb 3a (POPMYBAHHSIM CIIpaB y 3akiajii Ta
il CTPYKTypHHMX MiApO3aiigax 3AIACHIOIOTBCA 0co0aMu, BIIMOBIJAIBHUMU 32
oprasizailiro J1JIOBOJICTBA Ta apXiB.

3. 30epiraHHs JOKYMEHTIB y ILJ10BOACTBI

1. JIokyMEeHTH 3 MOMEHTY CTBOPCHHSI YW HAJXO/DKCHHS 1 JIO TepelIaBaHHS Ha
30epiraHHs B apxiB 3aKiaay 30epiraiorbes 3a MicieM (GOopMyBaHHS CIIPAB BIAOBITHO
710 HOMEHKJIaTypH CITPaB.

2. BignoBiganbHi 0coOu 3000B’sA3aH1 3a0e3me4uTH 30€piraHHsl JTOKYMEHTIB 1
CTIpaB.

3. lna 30epiraHHsl cOopaB y AUIOBOACTBI BUKOPUCTOBYIOTH KapTOHHI TEKH 13
KJlanaHamu a0o 3aB’si3KaMH, KapTOHHI a00 IMIacTMacoBl MIBUIKO3UIMBaYl. Y poOoYnx
KIMHaTax CIpaBU MOBHMHHI 30€piraTuch y BEPTHKAJIbHOMY TOJIOKEHHI y 1madax, 1o
3aKpUBAIOTHCA. JI7s MiJBUILEHHS ONEPAaTUBHOCTI PO3ILIYKY JTOKYMEHTIB CIpPaBH
PO3MIIIYIOTECSL BIAMOBIIHO 10 HOMEHKIATypu crpaB. Ha KOpiHIIIX OOKIJIaJIUHOK
CIIpaB 3a3HAYAIOTHCA 1HJIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYpPOIO CIIPaB.

4. MaruiTHi cTpiuku Ta nudposi Hocli iHMopMarii 3 GoHOrpamMaMu 3aciTaHb
KOJICT1aJIbHOTO oOpraHy 30epiralotbcsi B Horo cekperaps. Ha crpidm 1 kopoOri
poOuTbCs BiIMITKa MPO Aary 3acigaHHs 1 vac 3ammcy. Cekperap KoJeriaabHOTro
oprasy BiAmoBiiae 3a ix 30epiranHs.

5.Bugaya cmpaB 'y THMYacoBe KOPHUCTYBaHHsS TpAIliBHUKAM 3aKJIaay
3IIACHIOETBCS 3 THCHMOBOTO JI03BONy KepiBHMKa 3akinanay. Ha Bumany cmpaBy
CKIIQJA€ThbCsl  KapTKa-3aMIHHMK. Y  KapTUl  3a3Ha4yaloThCsl  HAlMEHYBaHHS
CTPYKTYPHOTO MiAPO3/ILITY, 1HAEKC CIpaBH, 3ar0JIOBOK CIpaBH, JlaTa ii BUJadi, 0coda,
AKIA CIpaBy BUAAHO, Aara ii MOBEPHEHHs, MIJIMUCU OCI0, AKI BUJATU Ta MPUIHHSIM
CIIPaBY.

[TocamoBa oco0a, sika BuJanda Ta MPUNHSIA CIIpaBy, 3000B’si3aHA 3I1HCHUTH
NepEeBIPKY HAsIBHOCTI JIOKYMEHTIB y CIIPaBi.

He no3BomsieThcsi BUaBaTH y THMYAcOBE KOPHCTYBAaHHSA IIpalliBHUKAM
CTPYKTYPHHX T1IPO3/IJIIB YCTAHOBU OKPEMI1 JJOKYMEHTH 31 CIIPaB.

6. Haganus cripaB y THMYacoBe KOPUCTYBAHHS 371HCHIOETHCS HE OUIBIN SIK HA
OIMH MICSIIb.

7. BuutydeHHsT OpuTiHAIIB JOKYMEHTIB (CIpaB) JOMYCKAEThCS 3 JIO3BOIY
KEpiBHHKA 3aKIay.



8.V pasi BTpard JOKYMEHTIB 1 CIpaB, IO YHUCIATHCS 32 HOMEHKJIATYpPOIO,

CKJIaJIa€ThC BIANOBIIHMH aKT (0odamok 19).
V. Exkcniepru3a WiHHOCTi TOKYMEHTIB
1. HopMaTuBHO-MeTOAUYHI 3aCaH €KCIIEPTU3HU WiHHOCTi IOKYMEHTIB

1. Ekcnepru3a  IIHHOCTI  JAOKYMEHTIB  INPOBOAMTHCSA  BIAMOBIAHO IO
3aKOHO/IaBCTBA y cepl apXiBHOI CpaBHW Ta JUTOBOACTBA, THUIMOBHX Ta TaTy3€BUX
MepenikiB  BHUIIB JOKYMEHTIB 13 HOPMAaTHBHO BCTAaHOBJICHUMH CTPOKaMHU iX
30epiraHHs, 3aTBEPKEHUX BIAMOBIIHO JO 3aKOHOJABCTBA, TUIIOBUX 1 MPHUMIPHHUX
HOMEHKJIATYp CIpaB, IHIIUX HOPMATHUBHO-TIPABOBHMX aKTiB 3 IMHTAaHb EKCIICPTU3U
LIIHHOCTI.

2. [Ins opraHizaiii Ta MpOBEIECHHS €KCIIEPTU3U LIIHHOCTI TOKYMEHTIB y 3aKJIal
CTBOpPIOEThCS TocTiiiHO fAitoya EK, 1o air0Th BIAMOBIIHO J0 TMOJIOKEHHS PO HET,
po3poOiieHoro Ha miacTaBi THUIOBOrO MOJOXKEHHS NP0 EKCIEPTHY KOMICIKO
JEpXKABHOTO _ OpraHy, OpraHy MICHEBOIO  CaMOBPsJIYBaHHS, JIEPKABHOIO 1
KOMYHAJbHOTO MIANPUEMCTBA, YCTAHOBH Ta OpraHizailii, 3aTBEp/HKEHOr0 HaKa3oM
MinictepctBa  toctuiii  Ykpainu  Big 19 wepBHsa 2013 poky  Ne 1227/5,
3apeecTpoBaHoro y MinictepcTtBi toctumii  Ykpainu 25 uepBHs 2013 poky 3a
Ne 1062/23594 (13 3minamn).

Cxman EK Ta monoxeHHS Tpo Hel 3aTBEPIKYIOTHCS HAKa30M KepiBHUKA
3aknany. [omoBoro EK mpusHayaeTbcs ofuH 13 3aCTYNMHUKIB KEpiBHUKA 3aKjany,
ceKkperapeM — 0co0a, BIANOBIIajIbHA 332 AOKYMEHTH, IO MJIAraloTh 30€piraHHIO Ta
NEepelaHHIO B apXiB.

Jlo cxmany EK 3akimamy 3a iX 3rogor0 MOXKYTh BXOAWTH HPEICTABHUKHU
apXiBHUX YCTaHOB, OpraHy BHILIOTO piBHSA (BIAMOBIJHOTO OpraHy YNpaBIiHHA
OCBITOI0), METOAMYHUX IIEHTPIB, NPO(deCciitHMX CIUIOK, 1X 00’ €/IHaHb.

3.V cBoiii gismeHOcTi EK 3akimamy kepyerbes MPUHIIMIAMU 1 KPUTEPISIMHU
EKCIIePTH3U IIHHOCTI JOKYMEHTIB, YyCTaHOBJIEHMMH [lOpsS/IKOM yTBOPEHHS Ta
ISJTBHOCT1 KOMICIH 3 MPOBEIEHHS SKCIEePTU3H IIIHHOCTI JIOKYMEHTIB, 3aTBEPKCHUM
noctanoBoro KabGinery MinictpiB Vkpainu Bin 08 cepmust 2007 poxky Ne 1004 (i3
3MiHAMH).

4. EK 3aknany npuiiMae pimieHHs mpo:

cxpasienns 1 momanas no EIIK mepxaBnoro apxiBy (EK apxiBHOTO Bimmiry
paiionHoi, paiioHHux y Mmictax Kwuei 1 CeBacTomomi nepKaBHUX aJMIiHICTpAIIii,
MICBKOI paJu) MPOEKTIB TaKWX JOKYMEHTIB: OMNHCIB CIpaB 3 KaJpOBUX IHUTaHb
(0co00BOrO CKJIaay), aKTiB PO BUIYYEHHS JUIsl 3HUILEHHS IOKYMEHTIB, HE BHECEHHX
1o HA®;

CXBaJICHHS:

THCTPYKIIIT 3 J1JIOBOJICTBA;

HOMEHKJIATypHU CIIPaB;

MOJIOXKEHHSI TIPO CITYKOM JIIJIOBOICTBA, apXiBHI Mmiapo3aiiau Ta EK;

OMHCIB crpaB TpuBajgoro (monaa 10 pokiB) 30epiranHs;

aKTIB MPO HEBUIPABHI MONIKOHKEHHS CTIPaB (IOKyMEHTIB) TpUBAiIOro (MoHaxa
10 pokiB) 30epiranHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIIANY);

HOMEHKJIATyp CIpaB, OMHCIB crpaB TpuBaioro (monan 10 pokiB) 30epiraHHs
yCTaHOB, IO HAJIekKaTh N0 CPEepH YIPABIIHHSI YCTAaHOBU Ta Y AISUTBHOCTI SKUX HE
YTBOPIOIOTBCA JOKymMeHTH HAD.
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5. EK onHouacHO po3Misiae OMUCH CHOpaB Ta akTH MPO BWIYYEHHS JUIs
3HMILEHHS JIOKYMEHTIB, He BHeceHux A0 HA®D, a Takok aktu mpo BUIYUYEHHS
nokymeHtiB 3 HA®D paszom 3 akTamMu Npo HEBUIPABHI TOMIKOKEHHS CIIpaB
(moxymenTiB) HA® (3a ix HasiBHOCTI).

6. Baecennss nmokymeHTIB yctaHoB 10 HA® 3milicHIOEThCS Ha IMiJICTaBi
pimenns EIIK nepskaBHOro apxiBy Mpo CXBaJCHHS OIKCIB CIpaB MOCTIHHOTO
30epiraHHs Ta MOTo 3aTBEPAKEHHS KEPIBHUKOM YCTAHOBH.

2. ITopsiioK MpoOBeACHHS eKCIIePTH3U WiHHOCTI JOKYMEHTIB

1. EkcriepTu3a HIHHOCTI JJOKYMEHTIB Yy 3aKjajl MPOBOJUTHCA:

y TOTOYHOMY JIUJIOBOJACTBI — MiJf Yac CKJIaJaHHA HOMEHKJIAaTyp CIpas,
(GopMyBaHHSA JOKYMEHTIB y CHOpaBU 1 MEpPEBIPSHHS MPaBUIBHOCTI BiJHECEHHS
JIOKYMEHTIB JI0 BIJIMOBIIHUX CIIpaB, MiJATOTOBKHU CIIpaB JO MepelaBaHHS HAa apXiBHE
30epiraHHs;

B apXiBl YCTAHOBM — Yy TMpoIlecl MpUHMaHHS CIpaB J0 apXiBy Ta MiJATOTOBKHU
CIIpaB Ha IMOCTiitHEe 30epiraHHs.

2. OpranizailiiiHy Ta METOJUYHY JOTIOMOTY y MPOBEACHHI €KCIIEPTU3H I[IHHOCTI
Hagae EIIK nepxxaBaoro apxiBy (EK apxiBHOTO Bifjily pailOHHOI, pailOHHUX Y
mictax Kuesi i CeBacTomnosi AepKaBHUX aJMIHICTpaIliii, MiChKOI pajn).

3.Ilig yac mpoBeOEHHS EKCIEePTH3M LIHHOCTI JTOKYMEHTIB Yy MAUIOBOJCTBI
BUPI3HIIOTH YOTUPH TPYIIH CIIPAB:

MOCTIAHOTO 30€epIraHHs;;

TpuBajuoro (nmoxaxa 10 pokis) 30epiraHHs;

TUMYacoBoro 30epiranss (10 10 pokiB BKJIIOYHO);

Ti, W0 WUIATAlOTh 3HUIIEHHIO Yy 3B’SI3Ky 13 3aKiHYEHHSM CTPOKIB iX
30epiraHHs.

Bia6ip 3a3HaueHux rpym JOKYMEHTIB 3A1HCHIOETHCS Ha MM1ICTaBl HOMEHKJIATypH
CIIpaB 3aKJajy, a TAaKOXK TUIOBUX Ta Taly3€BUX IMEPENiKiB JOKYMEHTIB 31 CTPOKaMHU
30epiraHHs  NUIAXOM  TEpeniaay  KOXHOro apkyma cropaBu. OmHOYacHO
NEPEBIPSAIOTHCA SKICTh 1 TMOBHOTa YHHHOI HOMEHKJIATYpH CIIpaB, MPAaBUIBHICTH
BU3HAUEHHS CTPOKIB  30epiraHHs  cmpaB, MepeadayeHnX HOMEHKIIATYpOIo,
JOTPUMaHHS BCTAHOBJICHUX MPaBHI 0(OPMIICHHS JOKYMEHTIB Ta (JOpMyBaHHS CITPAB.

4. Ctpok 30epiraHHsi JOKyMeHTIB 00uucIoeTbes 3 01 CidHs POKY, HACTYITHOTO
3a pOKOM 3aKiHYeHHs crhpaBu. Hampukiaa, oOUMCIEHHS CTPOKY 30epiraHHs CIpas,
3aBepiieHux y 2018 poriri, mounnaersest 3 01 ciunst 2019 poky.

5. 3a0opoHsA€ThCS  BIAOIP JOKYMEHTIB IS MOAAJIBIIOr0 30epiranHs abo
3HUIICHHS Ha MM1ICTaB1 3ar0JIOBKIB CIIPaB B OMUCY a00 HOMEHKJIATYyp1 CIpaB.

6. CnpaBu 3 no3Haukoto «EITK», y kX ekcrnepTH30r0 I[IHHOCTI BCTaHOBJICHA
HAsSBHICTh JIOKYMEHTIB TMOCTIHHOTrO 30€piraHHs, MiJIATraloTh MepePopMyBaHHIO.
JIoKyMeHTH TIOCTIHHOTO 30epiraHHs, BUIy4eHI 13 3a3HAUYCHUX CIIpaB, 00’ €THYIOThCS B
CaMOCTIiHI cripaBu a00 MPHEIHYIOTHCS J0 IHIIMX OAHOPIIHUX crpaB. OnpaBiaeHHS
3HOBY C(OpPMOBAHUX CIpPaB 3IIMCHIOETHCS TUIBKK TMICIS 3aBEPUICHHS EKCIIEPTH3U
IIIHHOCT1 JIOKYMEHTIB.

7.1lin 4Yac TpOBENEHHS EKCIEePTU3U I[IHHOCTI JOKYMEHTIB Y JIIJIOBOJCTBI
BUSBIIIIOTBCSL JAYOJIETHI JOKYMEHTH, JTOKYMEHTH, M0 HE CTOCYIOThCS CIIPaBH,
YEpHETKH, Heo(hOpMIIEHI KOITii, METaJIeBl CKPITUICHHS, 0 i UISTal0Th BIITYYCHHIO 31
CIIpaB MOCTIHOTO Ta TpuBaioro (nmonaa 10 pokiB) 30epiraHHs.



8.3a pesynapraramMM EKCIEPTU3M IIHHOCTI JOKYMEHTIB TOTYIOThCS CIPaBU
nocTiiHoro i TpuBanoro (moHaa 10 pokiB) 30epiraHHs A0 NepeJaBaHHS 0 apXiBy
3aKiamy, 30Kpema:

3MIIACHIOETHCS O(POPMIICHHSI CTIPaB BIAMOBIHO O BUMOT;

Ha TIACTaBl HOMEHKJIATYp crpaB (OPMYIOThCA MEpeTiku (CIUCKH) CIpaB, IO
Mi/UIITal0Th 3HUIIECHHIO Yy 3B’S3KYy 13 3aKIHYEHHSM CTPOKIB iX 30epiraHHs, s
BKJIFOUEHHS 10 aKTa TPO BIWIYYCHHS JJIsl 3HUINEHHS JOKYMEHTIB, HE BHECEHHX O
HA®.

9.V pa3i BCTaHOBIIEHHS B MpPOLECI E€KCIEPTH3W LIHHOCTI (PakTiB HecTadi
JIOKYMEHTIB 1 CIIpaB, 10 BHECEHI JI0 HOMEHKJIATypH, BIAMOBIJAJLHUMHU 0COOaMU
3aKiaay 3AIMCHIOETBCS iX pO3LIYK. Y pa3l HEraTMBHOIO PE3yJbTary pO3LIYKY
KEepPIBHUK 3aKJIaJly CTBOPIOE KOMICIIO 31 CIIY)KOOBOTO PO3CHIAyBaHHS, MpU3HAYAE
CITY>KOOBE PO3CiAyBaHHS 1 BUAAE HAKa3 PO MPUTATHEHHS 10 BIAMOBIAILHOCTI 0Ci0,
BUHHUX Yy BTpaTi JOKYMEHTIB abo cmpaB. JloBigka MNpo NPUYMHU BiJCYTHOCTI
JIOKyMEHTIB a00 CIpaB, MiANMCcaHa WieHaAMH KOMICii Ta KEepIBHUKOM BIJIIMOBIIHOTO
CTPYKTYPHOTO T1IPO3ILTY, IEPEAAETHCS 10 apXiBY YCTAHOBHU.

Ha migcraBi A0BiAKK apXiB CKJIAJA€ aKT MPO HeCTady CIpaB (IOKyMEHTIB) y
CTPYKTYPHHX MiApo3aiiax 3a ¢GopMow (dodamoxk 19), sxuii mamucye ocooa,
BIJIMTOBIATbHA 33 apXiB, Bi3y€ BIAMOBIMabHA 332 OpPTraHi3alliio JIJI0BOACTBA 0c0oba Ta
3aTBEPKY€ KEPIBHUK 3aKIIATy.

10. B apxiBi 3akiay eKCepTU3y HIHHOCTI JOKYMEHTIB IPOBOSTH:

TiJT 9ac CKJIaJIaHHS 3BEJCHUX OMHUCIB CIIPaB;

y pa3l HaAXOHKEHHSI IOKYMEHTIB Y HEYMOPSIKOBAHOMY CTaHI;

y pa3i 3aKiHYEHHSI CTPOKIB TUMYACOBOI'0 30€piraHHs apXiBHUX JOKYMEHTIB;

nepea TepelaBaHHSIM CIpaB Ha IMOCTiiiHe 30epiraHHs J0 BiAMOBIIHOT
Jep>KaBHOI apXiBHOI YCTAHOBH, apX1BHOTO BIJILTY MICBKOT paJi;

3 METOIO BUSIBJIICHHS YHIKaIbHUX JOKyMeHTIB HAD.

11. ExcriepTusa IIIHHOCTI JOKYMEHTIB B apXiBi 3akjagy 3IIMCHIOETBCS ITiJ
METOJIMYHUM KEPIBHUIITBOM BIAMOBITHUX JIEP)KaBHUX apXiBHUX YCTAHOB, apXiBHHUX
BIJIJIIJIIB MICIIEBHX paJl, y 30HI KOMIUICKTYBaHHS SKUX IepeOyBae 3aKiia.

12. Exkcnieptr3a IIHHOCTI JOKYMEHTIB B apXiBl 3akjanay IIiJl Yac CKJIaJaHHS
3BEJICHUX OIKCIB CIpaB Iepeadadae aHami3 CKIaAy JOKyMEHTalii yCTaHOBH,
30KpeMa:

1) yTOUHIOETBCS, [1€ BIAKIANAOTHCA AYONETHI JOKYMEHTH, L0 MiJJIATraloTh
3HMILEHHIO. 32 HEOOXIJTHOCTI B apXiBl 3aKJaqy MOXYTh 3aJUIIATACA HA 30€piraHHs
nyOleTHI NPUMIPHUKH JOKYMEHTIB, IO MIJJISTal0Th MOCTIHHOMY 30€piraHHIO B
JIEp’KaBHIN apXiBHIA YCTAHOBi, apXIBHOMY BIAJUII MICHEBOI pajgu. AHaII3Yy€eThCA
TAaKOXX XapakTep IOBTOPEHHsA 1HopMalii B I1HIIMX JOKyMEHTax: BUJ, ¢opMma 1
MIOBHOTA MMOBTOPIOBAHOCTI.

Bunydyennss nyOneTHUX JOKYMEHTIB Ta JIOKYMEHTIB 3 TOBTOPIOBAHOIO
1H(opMali€ro 3M1HCHIOETHCS JIUIIE TMICIIS 3BIPSHHS 3 IOKYMEHTAMHU, 1110 3aTUIIAI0ThCS
Ha TIOCTiiiHe 30epiranHs;

2) 3MIACHIOETBCS TIEpPEeBIpKa MTPaBUIBHOCTI (GOpPMyBaHHA CHOpaB Ta ix
o opMIICHHS BIMIOBITHO /IO ApXiBHUX BUMOT. Y pa3i BUABIICHHS MMOPYIIECHb apXiB Ma€
MpaBO BUMAraru nepedopMyBaHHS CIIPaB;



3) Ha miACTaBl OMMCIB CIpaB 0co0a, BIAMOBIAAIbHA 32 apXiB 3aKJIaly CKJIAgae
3BEJICHI OIMMCH CIPaB 3aKJaay MOCTIMHOTrO 30epiranHs, TpuBaioro (moHasa 10 pokin)
30epiranHs, 3 KaJpOBUX MTUTAHb.

13. Excnieptusa miHHOCTI JOKYMEHTIB B apXiBi 3aKJIay MPOBOAUTHCS IMIOPOKY 3
METOI0 BUSIBJICHHSI JOKYMEHTIB, CTPOK THMYAacCOBOTO 30€piraHHs SIKUX 3aKIHYUBCA.
[Tpu oMy TIepEerISIIatOTHCS OMMCH CTIPaB 3 KaIpPOBHUX MUTaHb, TpuBasioro (moram 10
pOKiB) 30epiranHs, y TOMy YHCI1 BIAMOBIIHI OMUCH CIPaB yCTaHOB-TIONEPEIHUKIB Ta
JKBIJJOBAHUX YCTAHOB.

14.Y pa3i HEOOXITHOCTI TPOBOJIUTHCS YAOCKOHAJIEHHS a0o0 MepepoOIeHHs
OTIHUCIB.

15. IlepepoOneHHs ONUCIB 3MIMCHIOETHCS Y TAKUX BUIMAIKAX:

3HAYHa YaCTHHA 3arojIOBKIB OMKCY HE BioOpa)kae 3MICTY CIIPaBU;

OIKCH MICTITh CyMapHe ONUCAHHS CIPaB, FPYNOBY HyMEPAILIiIO CIIPAB;

3HaYHY YaCTUHY JAOKYMEHTIB ()OHIY BHIIYYEHO, BTPAU€HO, MEPEAAHO /10 1HIIO1
apXiBHO1 yCTaHOBH, NMPUETHAHO S0 1HIIOTO (POHTY;

MOPYIIEHO OCHOBHI MPUHIMIIM CHCTEMaTH3allii 3ar0JI0BKIB CIIPaB B OMHCY, 110
YHEMOKJIMBITIOE TIOMTYK 1H(OpMaIIii;

3HAYHO 301IBIIUBCS 00CAT (POHTY 32 PAXyHOK HOBHX HAXO/IKCHb.

Excrieptuiza 1IHHOCTI  JIOKYMEHTIB 3akjagy Ta yIOCKOHAJeHHsS abo
nepepoOIeHHs OMUCIB 3AIMCHIOIOTHCS 3a PIMICHHSIM JIep>KaBHOI apXiBHOI YCTaHOBH,
apXiBHOTO BIJIJILTY MICLIEBOI paJiu.

16. Y KiHIII KOXXHOTO MNPUMIPHUKA OMUCYy oOco0a, BIAMOBIJAjIbHA 3a apXiB
3aKJIaqy, MPOCTABISIE MiJMUC 100 MPUNUHATTS CHpaB 3 00OB’SI3KOBUM 3a3HAUYCHHSIM
KUIBKOCTI (LiypaMu 1 CJIOBaMHM ) MEPEJaHUX CIIPaB 1 3a3HAYaE Jary.

17. icas mpuitHATTS copaB MOCTIHHOTO Ta TpuBajioro (moHaa 10 pokiB)
30epiraHHs, 3 KaJJpOBUX MUTaHb 0c00a, BIAMOBIAaIbHA 3a apXiB 3aKJIajy, Ha MiACTaBi
OMKCIB CHpaB, 3a SKUMHU 3[IACHEHO MPHUUHATTS JOKYMEHTIB, 332 BCTAHOBJIECHOIO
(hopMOI0 TOTY€E PIUHI PO3IIH 3BEICHUX OIUCIB CITPaB:

nocTiitHOTOo 30epiranus (y 3aKkiaii, mo € mxepeaoM GopmyBanas HAD);

TpuBaioro (moraa 10 pokiB) 306epiraHHs;

3 KaIpOBUX MMHUTAHb.

Oco6oto, BIAMOBIZANHHOIO 3a apXiB, CKIAMAETHCS aKT MPO BUIYUYEHHS IS
3HUIICHHS JTOKYMEHTIB, HE BHeceHuXx 10 HAD.

18. 3BeneHnii onuc copaB MOCTIHHOrO 30€piraHHs CKJIAAAE€THCS Yy YOTHUPHOX
npumipaukax. Ilicas cxBanennss EIIK gepkaBHOro apxiBy Ta 3aTBEpAKEHHS
KEpPIBHUKOM 3aKjaay OAMH KOro NPUMIPHUK HAINpPABISETHCSA AEp>KaBHIM apxiBHIM
YCTaHOBI YW apXiBHOMY BIJJULY MICIEBOI paju, y 30HI KOMILJIEKTYBaHHS SIKOTO
nepeOyBae 3akiaj, APYrUid OPUMIPHUK 30€pira€TbCsi sIK HEIOTOPKAaHUU 0c00010,
BIJIMOBIJAIBHOIO 3a apXiB 3aKianay, TPETid, 4YeTBEpTUN — BUKOPUCTOBYIOTHCS Y
3aKJIajl JJig TOTOYHOTO MOIIYKY CIIpaB 1y pasi iX nepeaHHs Ha MOCTiiHe 30epiraHHs
HAJIXOIATh 0 BIAMOBITHOT apXiBHOI YCTAHOBH.

19. 3Benenuit onuc TpuBaioro (monan 10 pokiB) 30epiraHHsI CKIAAAETHCS Y
TPHOX MPUMIPHUKAX. [[0 HHOTO BKIIIOUAIOTHCS TAKOXK CIIPABH, AKi 32 HOMEHKJIATYPOIO
CIIpaB MalwTh CTPOK 30epiraHHs «J0 JikBimaii 3akmamy». Ilicmsa cxBamenns EK
3aKaay MPUMIPHUKHU OIKCY HaNpaBIIOThCS Ha cxBaeHHs EK oprany ympaBmiHHS
ocBiTor0. Ilicis moBepHEHHS BCIX NMPUMIPHHUKIB OMKCY HOro 3aTBEPIXKY€E KEPIBHUK
3aknany. llepmwmii mpuMmipHUK OMUCY 30€piraeTbcsl B 3aKiajl SIK HEIOTOPKAHUH,



JIpYyTUil - € poOOYMM 1 BHUKOPUCTOBYETHCS JUIsl TOTOYHOIO MOIIYKY CIpaB, TPETIH
MO>KE€ HAJICHJIATUCS JUIsl KOHTPOJIIO B/IMOBIIHOMY OpraHy YIpaBJIiHHS OCBITOIO.

20. Onuc crpaB 3 KaJIpOBUX NMUTAHb CKIAJAA€ThCS Y 3aKJIall, IKHI:

€ mxepenom GpopmyBanHs HAD - y TppoX mpuMipHHUKaX;

He € mKrepenom popmyBanHss HAD - y 1BoX nmpuMipHUKaXx.

21.3aronoBku CHpaB OMUCY 3 KaapOBUX NHUTaHb CHUCTEMAaTU3YIOThCS 3a
HOMIHAJIFHOIO O3HAKOIO0 (TPYIyBaHHA B OJHY CIpaBy JOKYMEHTIB OJHOTO BUIY) Y
TaKiil MOCIIJOBHOCTI:

HAKa3! 3 KaJIpOBUX MUTAaHb 3aKJIay;

HaKa3M 3 PyXy Y4YHIB/BUXOBAaHIIIB 3aKJIa]y;

0OJIIKOB1 IOKYMEHTH;

CIUCKH YYHIB/BUXOBAHIIB (aj(aBiTHa KHUTa YYHIB/BUXOBAHIIIB);

KYpHaJIU peecTpalii Haka3iB 3 KaJAPOBUX MUTaHb;

0Cc00O0BI1 CIIpaBH MpalliBHUKIB;

KOHTPAKTH, TPYIOBI IOTOBOPU;

OyXxranTepchbki TOKyMEHTH (0COOOBI paxyHKH 13 3apoOiTHOI IUIaTH, B pasi ix
BIJICYTHOCTI - PO3PaxyHKOBI B1JIOMOCTI 13 3apIljiaTh);

JOKYMEHTH TIpo Tapudikaiiito (TapudikaiiitHi BIIOMOCTI (CIIUCKH));

JIOKYMEHTH TIPO MPOBEACHHS JEPKABHOI aTeCTaIlii;

KHHUTH OOJIKY 1 BUAA4i CBIIONTB Ta JOAATKIB J0 CBIIOITB PO 0a30BY 3arajibHy
CEpEeIHIO OCBITY; CBIAOLTB Ta JOJATKIB /0 CBIJIOLTB PO MOBHY 3arajbHy CEPEIHIO
OCBITY, 30JI0TUX MeJanei «3a BUCOKI JOCATHEHHS Y HaBUaHHD) Ta CPIOHUX Menaien
«3a TOCATHEHHS Y HABYaHHI1»;

JOKYMEHTH PO HEIIACHI BUMAJIKH (aKTH, MPOTOKOJIM, BUCHOBKH, KypHAJIN);

KypHaJU peecTpanii 0ci0, MOTepHUIMX BiJl HENIACHUX BUIMA/IKIB;

KYpHaJU OOMIKY pyXy TPYAOBUX KHHMKOK Ta BKJIAJIOK JO HUX;

KypHAaJI peecTpallii Haka3iB 3 pyXy Y4HIB/BUXOBAHIIIB;

He3arpeOyBaH1 0COOMCTI JOKYMEHTH IMPaIliBHUKIB (TPYIOB1 KHMKKH).

22. OcoboBi cripaBU BHOCSTHCS JIO OINHUCY 32 POKOM 3BUJIBHEHHS IMpaIlliBHUKA 1
CUCTEMATH3YyIOThCS 3a TPI3BUIIAMU 3BUILHEHUX TMPAIIBHUKIB B al(aBITHOMY
HOPSIKY.

23.3BefeHi omHWCH ChpaB TMOCTIHHOTO, TpuBajmoro (moHax 10 pokiB)
30epiranHs, 3 KaJpOBUX MHUTAHb Ta aKT MPO BHIyYEHHS JAJIS 3HHUILEHHS TOKYMEHTIB,
He BHeceHuX 10 HA® (mami - akT mpo BWIyYEHHS U1l 3HUILEHHS JOKYMEHTIB),
posmsnatoTeest EK 3aknangy oqHov9acHo.

24. 3axnan, mo € mxepenoM (opmyBanHs HA®D, ommcu cnpaB MOCTIHHOTO
30epiraHHs Ta 3 KaJpOBUX MUTAaHb Pa3OM 3 aKTaMH MPO BWIYYCHHS ISl 3HUIICHHS
nokyMeHTIB micns cxBajeHHs ix EK 3akmany momae Ha posmisa EINK BigmosimHOTO
JIEp>KaBHOTO apXiBY.

25. 3aknan, mo He € mkepenom ¢opmyBanHs HAD, onvcu cripaB 3 KaApOBUX
MUTaHb Pa30M 3 aKTaMU PO BUIIYYEHHS JIJISl 3HUILEHHS JOKYMEHTIB TTICJIsl CXBaJICHHS
ix EK 3akmany momae na posmisim EK apxiBHOro Bimminy pailOHHOI JepaBHOT
aamiHicTpalli abo apxiBHOTO BTy MIChKOi pagu. Omnucu crpaB TpUBAIOTO (TIOHA
10 pokiB) 30epiranns micist cxBajneHHs EK 3akmamy momatotbest Ha posmisig EK
Oprasy yIpaBiiHHS OCBITOIO.

26. [ToromxeH1 (CXBajieH1) aKTH PO BUITYUYEHHS JJI 3HUILIECHHS TOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBepKyIOThCS KEPIBHUKOM 3aKIIay.



27. Ilicnst 3aTBEpIKEHHSI aKTa MPO BWIYYEHHS ISl 3HUIIECHHS JOKYMEHTIB
3aKiaj Ma€ MpaBo 3HUIIUTH TOKYMEHTH.

28. KepiBHUK 3akiiaqy 3000B’sa3aHuil 3a0e3meunTH 30€peKeHHs TOKYMEHTIB, a
y pa3i BKIIOYEHHS 3aKJIaay J0 CIUCKY IOPUANYHUX 0Ci0 - mxepen popmyBanHs HAD
iCJIs 3aKIHYEHHS BCTAHOBJICHUX TPAHUYHUX CTPOKIB iX 30€piraHHs B I[bOMY 3aKJaji
- 3a0e3meunTy TepelaHHs JOKYMEHTIB ISl TIOCTiifHOTO 30epiraHHs 0 BiAMOBIIHOI
JepaBHOI apXiBHOI yCTAHOBU UM apXiBHOTO BIIALTY MiCHKOT pajiyl.

3. CkiuagaHHd aKTIB NP0 BHUJIYYEHHSl /ISl 3HUILEHHS JOKYMEHTIB, He
BHeceHux 10 HA®, Ta 3HMIEHHA TOKYMEHTIB

1. Ha miacraBi momaHMX CTPYKTYPHUMHU HIAPO3JLTIAMHU aKTiB MPO BUITYYEHHS
JUTSI 3HUINEHHS JOKYMEHTIB, He BHeceHHX 10 HAD, mo mipsraiTs 3HUIICHHIO Y
3B’SI3KY 13 3aKIHYEHHSIM CTPOKIB X 30epiraHHs, Ta MPOBEIECHOI EKCIEPTU3HU LIHHOCTI
JOKYMEHTIB B apXiBl 3aKkjady CKJIAJAa€TbCsl aKT MPO BWIYYEHHS I 3HUIIEHHS
JIOKyMEHTIB, HE BHeceHuX 10 HAD.

AKT oQOpMIIIOETBCS Y BUIVIAMI TaONMIN, IO MICTUTH Tpadu, mnependadeHi
3BEICHUM aKTOM IPO BUIYUEHHS IS 3HUILEHHS JOKYMEHTIB, HEe BHeceHuxX 10 HAD.
AKT MiJINucy€e KePIBHUK 3aKIIaIy.

2. AKT TIpo BWIyYEHHS Uil 3HUIICHHS JIOKYMEHTIB, HE BHeceHuUX 10 HAD,
CKIIQZIAEThCS Y JBOX MPUMIPHUKAX, SIK TPABWIJIO, HA CIIPaBU BChOTO 3akiamy. Hazeu
OJHOPIJTHUX CIIpaB, BiAIOpaHWX 110 3HUIICHHS, BHOCATHCS B aKT Tij 3arajJbHUM
3arojIOBKOM 13 3a3HAYEHHSM KUTBKOCTI CIIpaB, YKIIFOUYEHUX 10 KOXKHOI TPymH. AKTH
PO BUJTYUYEHHS JTOKYMEHTIB JJIS 3HUIIICHHSI MAIOTh BAJIOBY HyMepallito, TOYMHAIOYH 3
Ne 1.

CrpaBH BKJIFOUAIOTHCS B aKT MPO BHIIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HE
BHeceHux 10 HAD, skiio nependadyeHuil Ajisi HUX CTPOK 30€piraHHs 3aKiHYMBCSA 10
01 ciuHg poky, B sSIKOMy CKJaJeHO akT. Hampukmian, cnpaBu 3 TPUPIYHUM CTPOKOM
30epiranHs, 3akindeHi y 2016 poriii, MOXXyTb BKJIFOYATHUCS B aKT, 10 Oyje CKIIaJICHUI
He panime 01 ciunasg 2020 poky, 3 I’ ITUPIYHUM CTPOKOM 30epiranHs — He panimre 01
ciuast 2022 poky, 3 ypaxyBaHHSIM NPHUMITOK, 3a3HAUEHUX Y BIJIMOBITHUX TEpeIiKax
JIOKYMEHTIB 31 CTpPOKaMH 30epiraHHs.

3. 3aknmaan momatoTh cxBanmeHi EK ycTaHoBM akTh Tpo BUIYYEHHS IS
3HUINCHHS JTOKYMEHTIB, He BHeceHux 10 HAD, pa3zom 3 ommcamu crpaB 3 KaapOBHX
nutanb Ha po3nsia EIIK (EK) nepxaBhoi apxiBHOi yctanoBu, EK apxiBHOTO Biaaimy
MICIIEBO1 pajJiv, Y 30H1 KOMIJIEKTYBAaHHS SIKO1 ITepeOyBae 3aKiia/l.

4.Y pa3i BHECEHHS 10 aKTa MPO BWIYYCHHS JIS 3HUIICHHS JOKYMEHTIB, HE
BHeceHMX 10 HA®, mnepBuHHOi (hiHaHCOBOI Ta OyXraiaTepcbKoi TOKyMeHTallli
yCTaHOBa JI0/Ia€ JI0 HHOTO JIOBIAKY MPO MPOBEICHHS IMEPEBIPKUA OpraHaMu JTOXO[IB 1
300piB a00 peBi3ii yM JepKaBHOro (HIHAHCOBOTO AyAUTY 3 MHUTaHb JOTPUMAHHS
MOJJaTKOBOTO, MUTHOTO Ta IHIIOIO 3aKOHOAABCTBa (KpiM Jiep>KaBHOTO (PiHAHCOBOTO
ayIuTy OKPEMHX TOCHOJAapChbKUX OIeparliii) opraHaMu JAepaBHOTO (PiIHAHCOBOTO
KOHTPOITIO.

VY [OBiAl TaKOX 3a3HAYAIOTHCS BIIOMOCTI PO HAsIBHICTH a00 BiJICYTHICTD:

(¢bi1HaHCOBUX oOIlepalliii, o BIAMOBIJIHO A0 BHMOT 3aKOHOAABCTBA MiIATAIOTh
¢biHaHCOBOMY MOHITOPHUHTY, 33 3a3HAYCHI B aKT1 POKH;

CHOpiB (CymepeduoK), MOPYIICHHS KPUMIHAIBHUX CIPaB, BIAKPHUTTS CYyIaMH
MPOBAKEHB y CIIPaBax.



JloBifiKka MIiJMUCYEThCS KEPIBHUKOM 3aKjaay Ta CKPITUIIOETHCS TEYaTKOI0
YCTaHOBH (32 HasIBHOCTI).

5. [loromxeHi (cxBasieH1) aKTH PO BUIIYUYEHHS /IS 3HUIIEHHS JTOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBepIKyIOThCSI KEPIBHUKOM 3aKJIaJTy, MICIS 9Or0 yCTaHOBA Ma€e
IPABO 3HUIIUTH JTOKYMEHTH.

6. CripaBu, BinmiOpaHi sl 3HUINCHHS, MEPEAAIOTHCS OPraHi3allisM 13 3aroTiBili
BTOPMHHOT CHPOBUHU 3a HAKIATHUMH, Y SKHX 3a3HAYAETHCSA Bara MakyjlnaTypu, IO
nepengana Juisi nepepoOku. Jlara 37adi TOKYMEHTIB, X Bara Ta HOMEp HAKJIagHOT
BKa3yIOThCS B aKTaX PO BUIYYCHHS TOKYMEHTIB ISl 3HUIIICHHS.

7. SIKmo0 B aKT MPO BUJIYYCHHS TSl 3HUIICHHS TOKYMEHTIB, HE BHECCHHX JI0
HA®, BxmtoueHo nokymeHTH 3 rpudom «Jljist ciay>kO0BOro KOPUCTYBaHHS» Ta
IHIIMMHA  TpudamMu  0OMEKEHOTO JOCTYIY, IO 3aCTOCOBYIOTBCS Yy 3akjaii, I
JOKYMEHTH 3HUILYIOTHCS IUISXOM MOAPIOHEHHS JI0 CTaHYy, 1110 BUKIIIOYAE MOXKIUBICTh
iX MpounTaHHs Ta BiAHOBIEHHA. [Ipu 1bOMY B KiHIII aKTa JI0IaTKOBO POOUTHCS 3aIHC
PO 3HUILECHHS BIAMOBIAHUX JOKYMEHTIB 13 3a3HaYEHHSIM IIPI3BUII, 1HIIIAJIIB YICHIB
EK ycranoBu, Hanpuknaz:

Cnparu Ne 25 JICK, Ne 30 ZICK, Ne 80 ICK 3HHUIIICHO MIJISIXOM IMOAPIOHEHHS.

Unenu EK:

(miamwc, inimiany (1Himax IMeHi), TPI3BUIIE)

(miamwc, inimiany (1Himax IMeHi), TPI3BUIIIE)

(mignuc, Himany (1Hiian iMeHi), Ipi3BUIIIE) Jara
Honarok 1
no IHcTpykuii 3 aioBojCTBa
3aKJIa 1B

(myHKT 5 pozainy 1)

ITHOOPMALIA
MPO OKpeMi NUTAHHA NMPAKTUYHOI peaJi3alii y 3aKkjiaaax
NPaBa HAa 3BePHEHHS IPOMAJsIH YKPaiHU

1. I'pomansun  YkpaiHm MawTh TpaBO 3BEPHYTHUCA JO 3aKJIaaiB 13
3ayBaXCHHSIMH, CKapraMyd Ta TMPOMO3MUINSAMU, M0 CTOCYIOThCA iX CTaTyTHOI
TSTIBHOCTI, 3asBOI0 a00 KJIOMOTAHHSAM IMOAO peajizalii CBOiX MpaB 1 3aKOHHHX
1HTEPECIB Ta CKApProk0 MPO iX MOPYIICHHS.

Oco0u, siK1 HE € TpOMaITHAMK YKpPAiHH 1 3aKOHHO 3HaXOJAThCA Ha ii TepUTOpii,
MaloOTh TaKe JK MPaBO Ha IOJAHHS 3BEPHEHHS, SK 1 TPOMAISIHU YKpaiHH, SKIIO i1HIIE
HE TIepe0auyeHo Mi>KHAPOTHUMH JIOTOBOPAMH.

2. Ilix 3BEepHEHHSAMHU TPOMAJSIH CIIIJ PO3YMITH BHUKJIAAE€HI B MUCHMOBIHA a0o0
yCH1U (popMi npono3uiii (3ayBakeHHs), 3asiBU (KJIOMOTaHHS) 1 CKaprHu.

[Ipono3uiiisi  (3ayBa)kKeHHs) — 3BEPHEHHSI TPOMAJIsiH, J€ BHUCIIOBIIOIOTHCS
nopajia, peKOMEHAIIS 00 TISTIBHOCTI 3aKIaly.

3asBa (KJIOMIOTAHHS) — 3BEPHEHHSI TPOMAJSH 13 TMPOXAHHSM TMPO CHPUSIHHS
peamizamii 3akpimieHnx KOHCTHTYII€0 Ta YMHHUM 3aKOHOJABCTBOM iX TMpaB Ta
iHTEepeciB a00 MOBIJOMIICHHS MPO MOPYIIEHHS YHHHOTO 3aKOHOJABCTBA UM HEIOTIKU
B JISUTBHOCTI 3aKiagy, a TaKoK BHCIOBJICHHS JAYMKH IWIOAO TONIMIICHHS MHOTO
nistbHOCTI. KitomoTaHHs — MUCbMOBE 3BEPHEHHS 3 TPOXAaHHSIM MPO BHU3HAHHS 3a
0Cc00010 BIJIMOBITHOTO CTAaTyCy, IIPaB Yl CBOOO/T TOIIIO.



Ckapra — 3BepHEHHSI 3 BHMOIOIO MO TOHOBJIEHHS MpaB 1 3aXUCT 3aKOHHUX
1HTEpeCiB TPOMAISH, MOPYIMICHUX JissMH (OC3IIsITbHICTIO), PIIICHHSAMHM 3aKJIaIIB YH 1X
ocaz0BHUX 0Ci0.

3. lo pimienb, niid (O€3MIsITBHOCTI), SIKI MOXKYTh OyTH OCKap>KeHI, HaJIeKaTh
Taki y cepi ynpaBiiHCHKOI JiSTIHOCTI, BHACTIIOK SIKUX:

MOPYIICHO TIpaBa 1 3aKOHHI IHTEPECH YH CBOOOAM TpOMAJIsSHUHA (TPymH
IpOMaJisiH);

CTBOPEHO TIEPEIIKOIN IS 3MIACHEHHS TPOMAJISTHUHOM HOTO TpaB 1 3aKOHHUX
1HTEpECiB 4M CBOOOI;

HE3aKOHHO TIOKJIaJICHO Ha TpOMajsHUHA AKI-HeOyab OOOB'S3kM abo HOro
HE3aKOHHO MPUTATHYTO J0 BiJIMOBIJAIBHOCTI.

4. 3BepHEHHsI MOXe OyTH TMOJaHO OKpeMorw oco0orw (IHIUBiAyalibHE) abo
IpyIoro 0c¢i0 (KOJIEKTHUBHE).

5. 3BepHEHHS MOXe OyTH YCHUM YH MMHUCHbMOBUM.

YcHe 3BepHEHHS BUKIIAAETHCS TPOMAITHUHOM Ha 0COOMCTOMY TpUiioMi a0o 3a
JIOTIOMOTOI0  3aC00iB  TeneOHHOTO 3B’A3KYy Ta 3alUCYEThCA  (PEECTPYETHCSA)
0Ca/I0BOI0 0COOOIO.

[TucbMOBe 3BepHEHHS HAJICUIIAETHCS TIOMITOI0 200 MePenaeThCsa TPOMAITHUHOM
70 3aKJIaay OCOOWCTO YHM Yepe3 YIMOBHOBRXXEHY HUM 0COOy, MOBHOBAXKCHHS SKOI
o¢opMIICHI BIMOBITHO /IO 3aKOHOAABCTBA.

6. Y 3BepHEHHI Mae OyTH 3a3HAY€HO MpI3BUIIE, 1IM’sl, MO OaTbKOBI, MICIE
NPOKUBAHHS TPOMAJITHWHA, BUKIIAJIEHO CyTh TOPYIICHOTO MHUTAHHS, 3ayBa’KCHHS,
IIPOTIO3HIIIi, 3asIBU YW CKapTH, MPOXaHHS Yi BUMOTH. [[MCbMOBE 3BepHEHHS TOBUHHO
OyTH MIiJNMUCAaHO 3assBHUKOM (3asBHUKAMM) 13 3a3HAYEHHSIM JIaTU. Y 3BEPHEHHI TaKOX
MOXKe OyTH 3a3Hau€HO €JICKTPOHHY IOIITOBY ajpecy, Ha Ky 3asBHUKY MOXe OyTH
HaJICJIAaHO BIJIMOB1/Ib, 400 BIIOMOCTI MPO 1HIII 3aCO0U 3B’ A3KY 3 HUM.

3BepHEHHs, odopMiieHE O€3 JOTpUMaHHS 3a3HAUEHUX BUMOI, MOBEPTAETHCS
3aBHHKY 3 BIJIMOBIIHUMH PO3’SICHCHHSIMHU HE MI3HIII SK Yepe3 JAeCiITh JHIB B JTHS
HOT0 HAaJIXOMKEHHS, KpIM BHUIAJIKIB, Iepe10aueHUX MYHKTOM 8 IIbOTO JOJaTKYy.

7. I'pomaasiHu MalOTh MIPABO 3BEPTATUCS JI0 3aKJIAJIB YKPATHCHKOIO MOBOIO.

8. 3BepHeHHsI, 0GOpMIIEHI HAJICKHHUM YHWHOM 1 TIOJIaHI y BCTAaHOBICHOMY
MOPSIIKY, TJIATal0Th 00OB'I3KOBOMY MPUHHSATTIO T po3TIA LY.

3a00pOHSETHCS BiIMOBA B MPUHHATTI Ta PO3MISA/l 3BEPHECHHS 3 TIOCWJIAHHIM Ha
MOJIITUYHI ~ TOTISAAW, TAapTiHHY HAJICXKHICTh, CTaTh, BIK, BIPOCIOBITaHHS,
HAI[IOHATBHICTh TPOMAITHIHA, HE3HAHHS MOBU 3BCPHCHHS.

SIx11o mUTaHHS, TOPYIIEHI B OACPKaHOMY 3aKJIaJ0M 3BEpHEHHI, HE BXOAATH JI0
HOro MOBHOBa)X€Hb, BOHO B TE€PMIH HE OUIbIle M'STH AHIB MEPECHIAETHCS HUM 3a
HAJICXKHICTIO BIAMOBITHOMY OpPraHy 4Yd MOCAJ0BIi 0C001, MPO 0 MOBIIOMIISETHCS
IpOMaJISTHUHY, KU MMO/aB 3BEpHEHHS. Y pa3i SKIIO 3BEPHEHHS HE MICTUThH JAHUX,
HEOOX1THUX I MPUUHATTS OOTPYHTOBAHOTO PIIICHHS 3aKJIaJJOM, BOHO B TOM K€
TEPMIH MOBEPTAETHCS TPOMAIASTHUHY 3 BIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSAETHCS HAIPABJIATH CKAPTH TPOMAJISIH JUIsl PO3IVISILY THM OpraHaM abo
0CaIOBUM 0co0am, JIii UM PIMIeHHS SKHX OCKapKYIOThCSI.

9. [lucpMoBe 3BepHECHHS O€3 3a3HAUCHHS MICIl MPOXUBAaHHS, HE IiAIHCaHE
aBTOpOM (aBTOpaMM), a TAKOXK Take, 3 SKOTO HEMOXKJIMBO BCTAHOBHUTH aBTOPCTBO,
BU3HAETHCSI aHOHIMHUM 1 pO3IJISALy HE IMIJJIATAE.



He posmisnaiorbest 3akiiaioM TOBTOPHI 3BEPHEHHS BiJ OJHOTO 1 TOTO XK
rpoMajiiHUHA 3 OJHOTO 1 TOTO XK MUTAHHS, SKIIO MEpIIe BUPIIMIEHO MO CyTi, Ta
3BEPHEHHS 0C10, BU3HAHUX CY/IOM HEJ1€3/ITaTHUMHU.

PimeHHs mpo MPUINIMHEHHS PO3MVISAY TaKOTO 3BEPHEHHS MPHUIMAaEe KEPIBHUK
3aKiaay, mpo 110 MOBIJOMIISETHCA 0C001, SIKa Moaia 3BEPHEHHS.

10. 3a00poHs€eTbCS TIepeCTiAyBaHHS TPOMAJISH 1 YiICHIB iX CiMell 3a MomaHHs
3BEpHEHHS /10 3aKJIaiB 32 KPUTHUKY y 3BEPHEHHI iX JISJIbHOCTI Ta PillICHb.

HixTto He MoOxe OyTH MPUMYIIEHUW 0 TOJAHHS BJIACHOTO YM TMiMUCAHHS
KOJIEKTUBHOIO 3BEpHEHHs a00 ydacTi B akLisIX HA MIATPUMKY 3BEPHEHb 1HIIMX OC10
Y1 OpraHi3auii.

11. He nomyckaeTbcsi pO3TOJIOLICHHS OJIEpKaHUX 13 3B€PHEHb BIJJOMOCTEHN MPO
0COOHMCTE KUTTS TpoMaJsiH Oe3 iX 3roJu Ta IHIIOI 1HpOpMalii, SKIIO 1€ MOPYUIye
npaBa 1 3aKOHHI 1HTepecu rpoMajisii. He nomyckaerbes 3'sscyBaHHs JaHUX IIPO 0COOY
rpoMajisiHUHA, SKI HE CTOCYIOTbCS 3BepHEHHA. Ha mnpoxanHs TpomaasHUHA,
BUCJIOBJIEHE B YyCHIM QopMi abo 3a3HaueHe B TEKCTI 3BEPHEHHS, HE IJIATae
PO3TOJIOIIEHHIO HOTO MPI3BHUIIE, MICIE TPOKUBAHHS Ta POOOTH.

[{s 3a00poHa HE MOMIMPIOETHCS HA BUMAJKU IMOBIIOMIICHHS 1H(OpMaIlii, 1Mo
MICTUTBCA Y 3BEpHEHHI, 0c00aM, SIKi MalOTh BiTHOIICHHS 10 BUPIIIICHHS CIIPABH.

12. Jlis 3axony «IIpo 3BepHEHHS TpOMaJsiH» HE MONIUPIOETHCS HA TIOPSIOK
pO3MIALy 3asiB 1 CKapr I'pPOMaJsiH, BCTAHOBJIECHUI KPUMIHAIBHUM MPOIECYaTbHHUM,
[UBLIBHO-TIPOIIECYaIbHUM, TPYAOBUM 3aKOHO/IAaBCTBOM, 3aKOHOIABCTBOM IPO 3aXUCT
€KOHOMIYHOI KOHKYpeHIli, 3akoHaMu Ykpainu «IIpo cymgoycrtpiii 1 craryc cyaaiBy» Ta
«IIpo goctynm 1m0 cynoBUX pilieHby, KomekcoM aaMiHICTPaTUBHOIO CYIOYHMHCTBA
VYkpainu, 3akoHamu Ykpainu «Ilpo 3acaau 3amobiranHs 1 npotuaii kopymiii», «IIpo
BUKOHABYE MPOBAKCHHSI.

13. JliIoBOICTBO WIOAO 3BEPHEHb TPOMAJSH BENEThCA Yy TMOPSIKY, SKHUM
BCTAHOBJIIOETHCS 111€10 [HCTPYKILIETO.

14. 3axnaau 3000B's13aH1 PO3MIIHYTH MPOMO3UIIIT (3ayBa>K€HHs) Ta TOBIAOMUTH
IpOMaJITHUHA PO PE3yJAbTaTU PO3IIISAY.

15. 3akmanu  3000B'si3aHi  O0'€KTMBHO 1 BYACHO PO3MISAJATH 3BEPHEHHS,
NEPEeBIPATH BUKIAJICHI B HUX (DaKTH, IPUAMATH PIllIEHHS BIAMOBIAHO IO YMHHOTO
3aKOHOAABCTBA 1 3a0e3MeuyBaTu IX BUKOHAHHS, MTOBIAOMIISITH TPOMAJISH IIPO HACIIIIKA
po3mIsAy 3asiB (KJIOMOTaHBb).

BianoBinp 3a pesyiasraraMu po3mIsLy 3asB (KJIONOTaHb) B OOOB'S3KOBOMY
NOPAJIKY JAEThCA TUM 3aKJIaJIOM, SIKM OTpUMAaB 1l 3adBH 1 JO KOMIETEHIl SIKOTO
BXO/AMTHh BHUPINIEHHS MOPYLIEHUX VY 3asBax (KJIOMOTAHHSX) MHUTaHb, 3a MHiAMHUCOM
KepiBHUKa a00 0cO0H, sika BUKOHYE HOTr0 0OOOB'A3KH.

PimienHs mnpo BiAMOBY B 33J0BOJIEHHI BUMOI, BHUKJIAJEHUX VY 3asBi
(k70omoTaHH1), JOBOAWUTHCS JO BiJOMa TpOMaJsSHMHA Y TIMCbMOBIA dopmi 3
NOCWJIaHHAM Ha 3akoH Ykpainu «IIpo 3BepHEeHHs rpoMajisiH» 1 BUKIIQJCHHSM MOTHBIB
BIJIMOBH, a TAKOX 13 PO3'SICHEHHSAM MOPSAKY OCKap>KEHHS MPUIHATOTO PillICHHS.

16. Ckapra Ha nii uM pIMICHHS 3aKJIaay TMOMAETHCS Yy TOPSANKY IMiAJErIOCTi
BUIIIOMY OPTaHy YIPaBJIiHHS OCBITOIO Ta/ab0 3aCHOBHUKY 3aKjaiy, 110 HE Mo30aBise
rpoMaJIsHUHA IIpaBa 3BEPHYTHUCS J0 CYIy BIAMOBITHO O YUHHOTO 3aKOHO/IaBCTBA, a Y
pasi BIICYTHOCTI Takoro opraHy a0o HE3roIud TpOMasHWUHA 13 TPUUHATAM 32
CKaproro pilieHHsIM — 0€3[0CePEHBO 10 CYY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19
https://zakon.rada.gov.ua/laws/show/1404-19

17. Ilpono3umii  (3ayBakeHHs1), 3asBU (KJIOMOTaHHSA) Ta ckapru I[epois
Panstacekoro Corosy, I'epoir Comiamictuunoi Ilpartii, oci6 3 iHBaJIIJHICTIO BHACIIIOK
BIMHU PO3IVISAAIOTHCS KEPIBHUKAMU 3aKJIaJlIB OCOOUCTO.

18. I'poMagsiHUH MOXKe MOJAaTH cKapry ocoOucTo abo yepe3 yIOBHOBa)XXEHY Ha
e iHmy ocoOy. Ckapra B iHTepecax HEHMOBHONITHIX OCiO MOAAEThCs iX 3aKOHHUMH
peICTaBHUKAMHU.

Jlo ckapru noJaroThCsl JOKYMEHTH, HEOOX1IHI Al pO3MIISILY CKapTH, SKi Micis
11 pO3IVIAly IIOBEPTAIOTHCA IPOMAJIHUHY.

19. Ckapra Ha pilmieHHs1 3akjagy Moxe OyTH MoJlaHa J0 OpraHy yIpaBIIIHHS
OCBITOI0O BHIIOTO piBHS Ta/ab0 3aCHOBHHKY 3aKjiaay MPOTATOM OJHOTO POKY 3
MOMEHTY HOro NMPUUHSATTS, ajie HE Mi3HIIIe OJHOTO MICSIS 3 Yacy O3HaMOMJIICHHS
TpOMaJTHUHA 3 MPUUHITHM pimeHHsM. CKapry, ToAaHi 3 TOPYUICHHIM 3a3Ha4eHOTO
TEPMiHY, HE PO3TIISAIAI0THCS.

[IpomymieHuit 3 MOBaKHOT MPUYUHUA TEPMIH MOXKE OyTH MOHOBJICHUN OpPraHOM
YH M0CaJ0BOI0 0CO0010, IO PO3ITISIAE CKAPTYy.

PimenHs BWINOrO opraHy ymHpaBlliHHS OCBITOIO Ta/ab0 3aCHOBHHKA 3aKjajy,
SKUW PO3MISIIaB CKapry, B pa3l HE3roAu 3 HUM TPOMasTHUHA MOXKE OyTH OCKapKEHO
710 CyIly B TepMiH, Tiepei0aueHnii 3aKOHOITABCTBOM YKpaiHHU.

20. I'pomansHuH, SKWAW 3BEPHYBCS 13 3asBOI0 UM CKAprol0 JI0 3aKJIaay, Mae
MpaBo:

0COOMCTO BHUKJIACTU apryMeHTH ocoOl, 10 MepeBipsia 3asBy 4d CKapry, Ta
Oparu y4acTh y MEpeBIpIll MOAAHOI CKApPTH YU 3asBHU;

3HAMOMUTHCA 3 MaTepiajgaMu NEPEeBIPKU;

MoJIaBaTH JOAATKOBI MaTepiaiu a0o HaAmoJisIraTd Ha 1X 3aluTi 3aKIafoM, SIKUH
PO3TIIAIAE 3asBY UM CKAPTY;

OyTH TIPUCYTHIM TIPH PO3IJISAII 3asIBU UM CKApPTH;

KOPUCTYBATHUCS TOCIyraMu OCOOH, siKa 3MA1MCHIOE MPaBO3axXMCHY (PyHKIIIIO,
O0(OPMUBIIIH 1€ YIIOBHOBAYKEHHS Y BCTAHOBJIICHOMY 3aKOHOM TOPSAJIKY;

OJIEpKaTH MUCHMOBY BIIMOBI/Ib PO PE3YJIBTATH PO3MIISTY 3asBH YU CKAPTH,

BUCJIOBIIIOBATH YCHO a00 MHCHhbMOBO BHUMOTY IIOAO JOTPUMaHHS TA€MHHIII
O3S AY 3asiBU UM CKapTH;

BUMAaraT BiIIKOAYBAaHHs 30MTKIB, SKIIO BOHHU CTaju PE3YJbTAaTOM MOPYIIECHB
BCTAHOBJICHOTO MOPSKY PO3IIISITY 3BEPHEHb.

21. 3aknaam y Mexax CBOiX HIOBHOBa)KE€Hb 3000B's13aHi:

00'eKTUBHO, BCEOIYHO 1 BYUACHO MEPEBIPSITH 3asBH YU CKAPIH;

y pa3l OpUMHATTS pPIlIEHHS NOpO OOMEXKEHHS JAOCTyNy TIpOMaIsHUHA 0
BIJIMOBIHOT 1HQOpMAIi TpU PO3MIIAL 3a8BH YU CKAPTH CKJIACTU MPO 1I€ MOTUBOBAHY
BIJIMOBY;

Ha TMPOXaHHS TPOMAJIHUHA 3allpollyBaTH MOT0 Ha 3aciaHHs 3aKianay, IIo
po3mIsiAae HOro 3asBy YM CKaprys;

CKacoByBaTH a00 3MIHIOBaTHM OCKap)KyBaHI pIIICHHS Y  BHIIQJKax,
nependaueHrux 3aKOHOAABCTBOM YKpaiHM, SIKIIIO BOHHM HE BIAMOBIIAIOTH 3aKOHY a00
IHIMAM HOPMATUBHHUM aKTaM, HEBIIKIAIHO BXUBATH 3axOdiB JIO NPHUITHHEHHS
HEMPABOMIPHUX Jil, BUABIATH, YCyBaTU NPUYMHA Ta YMOBH, SKI CHPUSIA
MOPYIICHHSIM;

3a0e3reuyBaTH TOHOBJICHHS MOPYIIEHUX MPaB, peajbHe BUKOHAHHS MPUHHATHX
y 3B'SI3KYy 3 3as1BOIO UM CKaproro pillleHb;



NUCHMOBO TMOBIIOMJISITH TPOMAJISHUHA TPO PE3yJIbTaTy MEPEBIPKU 3asiBU YU
CKapr i CyTh MPUUHSTOTO PIlICHHS;

BKMBATH 3aXOJIB IO/I0 BIIIIKOAYBAaHHS Y BCTAHOBJICHOMY 3aKOHOM MOPSIKY
MarepiallbHUX 30UTKIB, SKIIO ix Oylno 3aBgaHO TPOMAASHUHY B pE3yibTari
MOPYIICHHS] HOro TmMpaB YW 3aKOHHUX 1HTEPECIB, BUPINIyBaTH MUTAaHHS PO
BiJIMTOBIATBHICTh OCi0, 3 BUHU SKUX OYJIO TOMYIIEHO OPYIIICHHS,

y pa3l BU3HAHHS 3adBU YU CKAprd HEOOIPYHTOBAHOIO, PO3'ACHUTH MOPSIOK
OCKap>KCHHsI MPUAHATOTO HEIO PIIICHHS;

HE Jomyckaru Oe3miJCTaBHOI Iepeaadl po3msiAy 3asB YW CKapr IHIIUM
opraHawm;

O0COOMCTO OpraHi3oByBaTH Ta NEPEBIPSATH CTaH pO3DISAY 3asiB UM CKapr
TpOMaJsH, BXHUBATH 3aXOAiB JO0 YCYHEHHS TMPHYHMH, W0 iX TOPOIKYIOTh,
CHUCTEMAaTUYHO aHaJi3yBaTh Ta 1H(OPMYBaTH TPOMAJCHKICTh MPO Xia Ii€i poOOTH
yepes po3MileHHs iHpopMallii Ha caiTi 3aKJiamy.

22. 3BepHEHHS PO3MIANAIOTHCS 1 BUPIIIYIOTBCS Y TEPMiH HE OUIbIIE OIHOTO
MICSIl Big JHSA 1X HQAXOMKEHHSA, a Ti, SKI He NOTpeOyrTh J0JaTKOBOTO
BHUBUCHHS, — HEBIJKJIAIHO, aJI¢ HE IM3HIMIE M'STHAIUATH JHIB BiJ JHS X OTPUMaHHS.
Sxo0 B MICSIYHMIA TEPMIH BUPIMIUTUA MOPYIICH]I Y 3BEPHEHHI MUTaHHS HEMOXKIIUBO,
KEPIBHUK 3aKJaJy BCTAHOBIIOE HEOOXITHWI TEpMiH JUIsl MOTO PO3MISAY, MPO IO
MOBIAOMIISIETECA  0CO01, siIka momana 3BepHeHHS. [lpu 1pboMy 3aranbHMl TEpPMiH
BUPIIIICHHS MUTaHb, TOPYIICHUX Y 3BEPHEHHI, HE MOXKE TIEPEBUIIYBAaTH COPOKA TI'ATH
JTHIB.

Ha oOrpyHToBaHy MHCHMOBY BHUMOTY TPOMaIsHUHA TEPMiH PO3IISAY MOXKE
OyTH CKOPOYEHO BiJl BCTAHOBIIEHOT'O IIEI0 CTATTEIO TEPMIHY.

3BEpHECHHS TPOMAJISH, SKIi MalOTh BCTAHOBJICHI 3aKOHOJABCTBOM ITUJIBIH,
PO3MISAAIOTECS Y MIEPUIOYEPTOBOMY TOPSIKY.

23. 3aknaau po3mIsAatoTh 3BEPHEHHS TPOMAJISiH, HE CTATYIOUH ILJIaTH.

24. KepiBHUKM 3akjajiB 3000B's3aHi IPOBOJUTH OCOOUCTUH TPUKAOM
TpOMaJIsH.

[IpuitoMm TPOBOAMTHCS PETYISIPHO y BCTAHOBIEHI AHI Ta roawHH. [padiku
IpUIOMYy JOBOASTHCS 70 BioMa rpoMajsH 4epe3 pPo3MilleHHs iHdopMallii Ha caiTi
3aknany. [lopsmok mpuiioMy TpOMaJisiH y 3aKJiaji BU3HAYAETHCS HOTO KEPIBHUKOM.

VYci 3BepHEHHA TPOMaAsSH Ha OCOOMCTOMY MPUHOMI PEECTPYIOThCA. SIKIIO
BUPILIUTH MOPYLIEH] B YCHOMY 3BEPHEHHI MUTaHHA 0€3M0CEPEIHbO HA 0COOUCTOMY
IPUIOMI HEMOXKJIMBO, BOHO PO3IISNAETHCA Y TOMY JK TMOPSAKY, IO W MHCHMOBE
3BepHEHHS. [Ipo pesyapratu po3mismy rpoOMasSHUHY MOBITOMIISIETHCS TUCEMOBO 200
YCHO, 3a OakKaHHSAM I'pOMaJIsTHUHA.

25. Ocobu, BUHHI y nopylieHH1 3akoHy Ykpainu «lIpo 3BepHEeHHsI rpoMajisiny,
HECYyTh I[MBUIbHY, aIMIHICTpaTuBHY a00 KpUMIiHAJIBHY  BiAMOBITAJIBHICTD,
nependadeHy 3aKOHOJaBCTBOM YKpaiHU.

26. Y pasi 3a70BOJICHHS CKaprH 3akiaj a0do IocajoBa ocola, sSKi MpUAHSIN
HEMPaBOMIpHE pIIMIEHHS MO0 3BEPHEHHsS TPOMAJSHWHA, BIIIIKOAOBYIOTH HOMY
3aBAaHl MarepiajabHi 30MTKHM, TIOB'SI3aHI 3 TIOJAHHAM 1 PO3IISAAOM CKapr,
OOTpYHTOBaHI BUTpAaTH, TOHECEHI y 3B'S3KYy 3 BHI3OM JUIsl PO3MISALY CKaprd Ha
BUMOTY BIAMOBIIHOTO OpraHy, 1 BTpadeHWi 3a Iel dac 3apobitok. Crmopu mpo
CTSATHEHHS BUTPAT PO3IIISAAIOTHCS B CYJOBOMY TOPSIIKY.



I'poMagsiHuHy Ha MWOro BHUMOTY 1 B TMOPSAKY, BCTAHOBJICHOMY YHHHUM
3aKOHOJABCTBOM, MOXYTh OyTH BIJIIKOJOBaHI MoOpajbHI 30WUTKH, 3aBJaHi
HEMPABOMIPHUMH AisiMU 200 PIIIEHHSMHU 3aKJIay Y MMOCaT0BOI 0COOM TIPH PO3IIISIL
ckapru. Po3Mip BigmIKogyBaHHS MOpajbHUX (HEMAlHOBHX) 30UTKIB y TPOIIOBOMY
BHpa3i BU3HAYAETHCS CYJIOM.

27.1lomaHHa TPOMAISIHWMHOM 3BEpPHEHHS, SKE€ MICTUTh Hakienm 1 oOpasw,
JUCKPEIUTAIlII0 3aKiaqy Ta HOro IMOCagoBHX OCI0, 3aKIMKU A0 PO3MaTIOBaHHS
HalllOHAJbHOI, PAcoBOi, PEJIriiHOI BOPOXHEYl Ta IHIIMX [Jid, TATHE 3a COOOK0
BIJIMOBIJAJIbHICTh, IEpEI0aY€Hy YAHHUM 3aKOHOIABCTBOM.

28. Butpatu, 3po0OiieHI 3aKkiazioM Y 3B'SI3KYy 3 NEPEBIPKOIO 3BEPHEHb, SIKl
MICTSITh 3aBIJJOMO HEMpPaBAMBI BIIOMOCTI, MOXKYTh OyTH CTSATHYTI 3 TPOMaJISHUHA 3a
PILICHHSIM CYY.

Jlonarok 2
1o [HCTpyKIIii 3 1JIOBO/ICTBA
3aKnamy
(myskt 11 po3niny 1)

THOOPMALIA
MPO NMOPSIAOK 3iiCHEHHS Ta 3a0e3Me4YeHHs PaBa
rpoMaJisiH YKpPaiHM HA J0CTYH A0 myOJiyHol iHdopmanii ,
10 3HAXOAUTHCA Y BOJIOAIHHI 3aKjIa1iB

1. [lybniyna 1Hdopmaris 3akiagy — e BiJoOpakeHa Ta 3aJJ0KyMEHTOBaHA
OyIb-IKUMH 3ac00aMM Ta Ha OyIb-IKUX HOCIAX 1H(popMalisd, 1o Oyna oTpuMaHa abo
CTBOpPEHA B MPOIIECI BUKOHAHHS 3aKJIaJIOM CBOiX OOOB'A3KIB, Mepe10aueHUX YUHHUM
3aKOHOJaBCTBOM, 200 SIKa 3HAXOAUTHCS Y BOJIOAIHHI 3aKJIaTy.

2.3aknmaam €  pos3nopsaHUKamMu  1H(opMalii, SKI  HE3IEKHO  BiJ
HOPMAaTUBHO-TIPABOBOTO aKTa, HA IIJICTaBl SIKOTO BOHU J1I0Th, IPY BUPIIICHH] TUTAHb
100 AOCTyMy A0 1HdopMallii MatoTh KepyBaTucs 3akoHoMm Ykpainu «IIpo moctyn no
nyOmivHOi 1H(OopMarlii» (1aai — 3aKOHOM).

3.3aKkoH HE TOIHUPIOETHCS Ha BIAHOCHHHM IMOMO0 OTpUMaHHS iHopMalii
3aKiaJaMi TIpH 31HCHEHHI HUMH CBOIX (DyHKIIM, a TakoX HAa BIMIHOCHHU y cdepi
3BEPHEHb TPOMAJISH, SIK1 PETYTIOI0THCS CTICIIAIBHIM 3aKOHOM.



4. loctyn go myOmivHoi iHGOpMAaIlii 3aKIaiB 3M1MCHIOETHCS HA TPUHIIAIIAX

1) mpo30pocCTi Ta BIAKPUTOCTI TISIIBHOCTI 3aKIa/iB;

2) BUIBHOTO OTpPUMAaHHS, MOUIUPEHHS Ta Oydb-sIKOTO I1HIIONO BUKOPHCTAHHS
iHpopmarii, mo Oyra HagaHa abo0 ONPUIIIOJHEHA 3aKIaJoM, KpiM OOMEKCHb,
BCTAHOBJICHUX 3aKOHOM;

3) pIBHONPABHOCTI, HE3aJCKHO BiJ O3HAK pacH, MOJITHYHHX, PETITIHHUX Ta
IHIITNX TTePEKOHAHb, CTATI, ETHIYHOTO Ta COIIaIbHOTO IMOXOKEHHS, MAITHOBOTO CTaHY,
MICIISl TPOKUBAHHS, MOBHHUX a00 1HIIUX O3HAK.

5. Hoctyn a0 iHpopMallii 3akiaiiB 3a0€3MeUyeThCS NUISTXOM:

1) cucreMaTH4HOTO Ta  ONEPaTMBHOIO  ONPWIIOJHEHHA 1HGopMauii: B
oiUIAHKUX IPYKOBAaHUX BHUJIAHHAX; Ha 0QILUIMHUX BeO-caiiTax B Mepexi [HTepHeT; Ha
1H(dOopMaLIiTHUX cTeHaX; OyAb-sIKUM IHIIUM CIIOCOO0OM;

2) HajaHHs 1HPOpMAIIii 3a 3amuTaMH Ha iH(OpMaIIiio.

6. [ndpopmariiero 3akmamy 3 OOMEXEHHUM JOCTynmoM €: 1) KoH]igeHIIHHA
iHdopmMaris; 2) TaemHa iHopmariis; 3) cimyx0oBa iHpOpMAaIis.

7. OOMexeHHsI TOCTyIy 70 iHpopMaIlii 3M1HCHIOETHCS BUKIIOYHO JIJIS:

1) oxopoHH 3710pPOB'St yUaCHUKIB OCBITHBOTO MIPOLIECY, JISl 3aXUCTY 1X pemyTaiii
abo 1HmMKUX TpaB, I 3anoOiraHHs PO3TOJIONICHHIO 1HGOpMAaIii, oxep kKaHoi
KOH(D1ICHITIHHO;

2) HeposrojiouieHHs iHdopMarlii, sKka MOXKe 3aBJaTy 1ICTOTHOI IIKOAM 1HTEpecam
y4aCHUKAM OCBITHBHOTO MPOIIECY.

8. [ndopmarrisa 3 0OMEKEHUM JIOCTYIIOM Ma€ HAJIaBaTHUCS 3aKJaJOM, SIKIIO BiH
IPABOMIPHO OIPHUIIO/IHUB ii paHille.

9. Indopmariisi 3 OOMEKEHHM JOCTYIIOM Ma€ HaJaBaTUCA 3aKJIaJOM, SKIIO
HEMa€ 3aKOHHUX MIACTaB IJsi OOMEXEeHHS y JOCTymi 10 Takoi iHQopmalii, sKi
ICHYBaJId paHillIe.

10. He Moxe Oyt oOMexkeHO nocTyn A0 iHdopmalli mpo po3mopsKeHHS
OIOKETHUMU KOIIITAMHM, BOJIOJIHHS, KOPUCTYBAHHS YU PO3IMOPSIIKEHHS JICPKABHUM,
KOMYHaJbHUM MaWHOM, Yy TOMY YHCJI JO KOMIHA BIAMOBIAHMX TOKYMEHTIB, YMOBU
OTpUMAaHHA IMX KOUITIB YM MaifHa, Mpi3BHUIlA, IMEHA, IO OaThKOB1 (Hi3UYHUX OCiO Ta
HaliMEHyBaHHS IOPUIUIHUX OCI0, SKi OTPUMAJIH 111 KOIITH a00 MaifHO.

11. OOMexeHHIO AOoCTynmy mimysrae indopmariis, a HE JAOKYMEHT. ko
JOKYMEHT MICTUTh 1H(QOpMAII0 3 OOMEKEHHUM JOCTYIIOM, I O3HAHOMIICHHS
HaJlaeThest 1HGOpMaIlis, TOCTYI A0 SIKOi HEOOMEKEHUI.

12. Kondinenmiina indopmaiiist — indopmariiis, JOCTyHn A0 SKOi OOMEKEHO
¢$131u4HOI0 200 IOPUAMYHOI0 0CO00I0, KPIM 3aKJIaJIIB, Ta AKa MOXKE MOLIMPIOBATUCS Y
BU3HAYCHOMY HUMHM MOPSJIKY 32 IXHIM OakKaHHSIM BIJIMOBIAHO JI0 Iepea0adyeHuX HUMU
YMOB.

3aknmaau, SAKI BOJIOAIIOTH  KOH(DiACHIIWHOW  iHQOpMalli€ro, MOXYTh
MOIIMPIOBATH ii JIMIIE 3a 3roJ0k0 0cCi0, K1 0OMEeXuiIu J0CcTyn 10 iHdopmarlii, a 3a
BIJICYTHOCTI TaKoi 3rojiy — JIUIII€ B 1HTepecax HaIllOHAJbHOI Oe3MeKH, EKOHOMIYHOTO
n00poOyTy Ta MpaB JTIOAUHH.

13. Taemna 1H(poOpmarrist — iHGopMaIlisg, PO3TOJOIMICHHS SKOi MOXE 3aBIaTH
IIKOAH 0C001, CYCIIIBCTBY 1 epkaBi. TaeMHOIO BU3HAETHCS 1H(OpMAaITis, sika MICTUTh
nepkaBHy, mpodeciiiHy, OaHKIBCbKY TA€EMHUINIO, TAEMHUINIO  JOCYIOBOTO
pO3CIilyBaHHs Ta 1HIIY nepe0aueHy 3aKOHOM TaEMHUIIIO.

14. Jlo cinyx00BOi MOKE€ HaJIeXaTH Taka IHPOpMaIis:



1) mo MICTUTBCS B JOKYMEHTAaX 3aKjiajiiB, sIKI CTAHOBJISITh BHYTPIIIHIO
CITY’KOOBY KOPECIIOHJEHIIF0, JOTMOBIIHI 3allUCKH, pPEKOMEHMAIlli, SKIIO BOHH
MOB'SI3aHI 3 PO3POOKOI0  HAMpsIMy JISUIBHOCTI  3akjaay abo 3aiiCHEHHSIM
KOHTPOJIbHUX, HATISIOBUX (DYHKIH JEepKAaBHUMH OpTraHaAMU, MPOIIECOM MPUNUHATTSA
pIllIeHb 1 TepeayI0Th MyOIIYHOMY OOTOBOPEHHIO Ta/ab0 MPUIHATTIO PIlICHb;

2) 3ibpaHa B TMpOIECI OMEPATHBHO-PO3IIYKOBOI, KOHTPPO3BITYyBaIbHOI
TISTBHOCTI, Y cepl 000poHM KpaiHu, SIKY HE BITHECEHO JI0 JePKaBHOI TAEMHHUIII.

JIokyMeHTaM, [0 MICTATh 1H(QOpPMALIl0, sKa CTAaHOBUTb CIIYyXOOBY
1H(pOopMallit0, IPUCBOIOETHCS TPU(D «IJI CITY>KOOBOTO KOPUCTYBAHHS.

[lepemik BIIOMOCTEH, IO CTaHOBIATH CIyXO00By 1H(pOpMAaILilO, AKUN
CKJIQIa€ThCSl JCPKAaBHUMH OpraHaMd, OpTraHaMd MICIIEBOTO CaMOBPSAyBaHHS,
iHMMMU  Ccy0'€eKTaMHM  BITQJIHUX TTOBHOBAXCHb, Y TOMY UYHCIiI HAa BHKOHAHHS
JIEJIETOBAaHUX [TOBHOBAXEHb, HE MOKe OyTH OOMEKEHUM Y JOCTYIII.

15. KoxHult y4acHUK OCBITHBOTO MPOIIECY MAE MPABO:

1) 3naTu y nepion 30upanHs iHdopmMariii, ajge 10 moyaTKy ii BAKOPUCTAHHS, SKi
BIJIOMOCTI PO HBOTO Ta 3 SIKOIO METOI0 30MPAIOTHCS, 5K, KUM 1 3 SIKOIO METOI0 BOHU
BUKOPHUCTOBYIOTHCS, TIEPEIAIOTHCS YU MOIIUPIOIOTHCSA, KPIM BUMAIKIB, BCTAHOBICHHUX
3aKOHOM;

2) nmoctymy a0 iH(opmarlii Ipo HOTO, SIKa 30UPAETHCS Ta 30€PITAETHCS;

3) BUMaraTu BWIMpABICHHS HETOYHOI, HEMOBHOI, 3acTapiyiol iHdopMmarii mpo
ce0e, 3HUILEHHA 1H(opMalii po cede, 30upaHHsl, BAKOPUCTAHHS YH 30€piraHHs sIKOi
3MIACHIOETHCS 3 TOPYLICHHSIM BUMOT 3aKOHY;

4) Ha 03HANOMJIEHHS 3a PILIEHHAM CyAy 3 IHPOpPMAILIEIO MPO IHIIUX 0Ci0, SKIIO
11e HeOOX1THO JJIsI pealti3allii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIJIIKOAYBaHHS LIKOAM Yy pa3i po3KpUTTA 1H(opMarllii npo 1o ocoly 3
MOPYIICHHSIM BUMOT, BUBHAYEHUX 3aKOHOM.

16. O6¢car 1HopMmaiii mnpo ocoby, 1o 30upaeThcs, 30epiraeTbes 1
BUKOPHUCTOBYETBCSI ~ 3aKJIaloM, Ma€e OyTH  MaKCMMajdbHO  OOMEXEHUM 1
BUKOPUCTOBYBATHUCS JIUIIE 3 METOIO Ta Y CIIOCI0, BUSHAYEHUN 3aKOHOM.

17. 3axnanu, siki BOJIOAIIOTH 1H(OPMAIIIEIO TTPO YYACHUKIB OCBITHHOTO MPOIIECY,
3000B's13aHi:

1) HagaBat M Oe3mepemkoqHo 1 Oe3KomTOBHO iHGOpMaIio, sKa ix
CTOCYEThCS, KPIM BHITAJIKIB, TIEpeI0aueHNX 3aKOHOM;

2) BUKOPUCTOBYBATH il JIUIIE 3 METOIO Ta Y CIOCIO, BUBHAYEHU I 3aKOHOM;

3) BKUBAaTH 3aXOAIB IIOJ0 YHEMOXKJIMBIICHHS HECAHKI[IOHOBAHOTO JOCTYIY J10
Hel IHIINX 0C10;

4) BUNPaBIATA HETOYHY Ta 3acTapiily iH(opmarllio npo ocid camocTiiiHo abo
Ha BUMOTY OC10, SIKHX BOHA CTOCY€EThCS.

18. 36epiranns iHpopMmallii nMpo oco0y HEe MOBUHHO TPUBATH JOBIIE, HIXK II€
HEOOX1THO IS TIOCSITHEHHST METH, 3a 151 sIKO1 1151 iHpopMalis 30upasacs.

19. BinmoBa o0co0i B poctymi a0 iHdopmaiii Opo Hei, NpUXOBYyBaHHS,
HE3aKOHHE 30MpaHHs1, BUKOPUCTAHHSI, 30€piraHHs YH MOITUPEeHHS 1HGOopMallii MOXYTh
OyTH OCKap KeHi.

20. [Ty6miuaa  iadopMamis y Qopmi  BIAKPUTHX JaHHUX —II€ IyOiivHa
iHdopmaris y gopmari, o A03BoJsi€ 11 aBTOMaTH30BaHe OOPOOIICHHS €EKTPOHHUMU
3acobamu, BITbHUI Ta O€30IIaTHUI JOCTyH 10 Hei, a TakoX ii MojajbIie
BUKOPHUCTAHHs. 3akiaaud 3000B’s3aHI HaJaBaTh MyONiyHy iHpopMauilo y Qopmi



BIJIKpUTUX JIaHUX Ha 3alMT, ONMPHIIIOJHIOBATH 1 PETYJSPHO OHOBJIIOBATH ii HA CBOIX
BeO-caiitax. [lyOmiuna iHopmarlist y ¢hopmi BIAKPUTUX AaHUX € J03BOJICHOIO IS 1i
MOJIAJIBIIIOTO BUTLHOTO BUKOPUCTAHHS Ta MOITUPEHHS.

21. bynp-sika ocoba MOXe BUIBHO KOITIIOBAaTH, MyONIKyBaTH, MOIIWPIOBATH,
BUKOPHUCTOBYBATH, y TOMY YHCJIl B KOMEPIIMHMX IUISX, Y TMO€JHAHHI 3 1HIIOIO
iHpopMmaliero abo NUIIXOM BKIIOYEHHSI O CKJIAAYy BJIACHOTO TMPOAYKTY, MyONidHY
iHpopMalio y ¢popMi BIAKPUTUX NAaHUX 3 00OB’SI3KOBUM IMOCHJIAHHAM Ha JKEPEIO
OTPUMAaHHA TaKoi iH(dopmarii.

22. [1yGniuna iH(popMalig, O0 MICTHTh NMEpCOHaNbHI AaHi (I3UYHOI ocolw,
ONPUJIIONHIOETHCS Ta HAJAEThCS Ha 3alUT y (QOopMi BIJKPUTHUX JaHHUX Y pasl
JOACpKaHHS O/THI€T 3 TAKHX YMOB:

1) mepcoHasnbHI JaHi 3HEOCOOJIEH] Ta 3aXMINEH1 BIJIMOBIAHO 10 3aKOHY YKpaiHu
«IIpo 3axUCT NepCcoHATBLHUX JTAHUX;

2) ¢i3uuHl 0c0OM (CyO’€KTH JaHMX), MEPCOHANIBHI JaHl SIKUX MICTATHCS B
iHopmMarii y ¢opMi BIIKpUTHUX AAHUX, HAJAJIA CBOKO 3rOJy Ha TMOIIUPEHHS TaKUX
JaHUX BIAMOBIAHO A0 3akoHy Ykpainu «IIpo 3axucT nepcoHaabHUX TaHUXY;

3) HagaHHS Y ONPWIIIOIHEHHS Takoi 1H(opMaIlii nependadyeHo 3aKOHOM;

4) oOMeXXeHHsI OCTYIy 10 Takoi iHdopmarrii (BigHECeHHS i1 A0 iHopmarrii 3
00MEXEHUM JOCTYNOM) 3a00POHEHO 3aKOHOM.

23.TlocamoBi Ta  cayx00BI ocobu HE  MJISATAIOTh  IOPUAMYHIN
BIJIIIOBIJAJIbHOCT], HE3BAXKAlOUM Ha MOPYIIEHHS CBOiX OOOB'SI3KIB, 3a PO3TOJIOIIECHHS
iH(opMarii mpo mnpaBomopylieHHs ab0 BIAOMOCTEH, MO0 CTOCYIOThCS CEpPHO3HOI
3arpo3u 3A0pPOB'I0 UM Oe3mell TpoMaJsH, TOBKULII, SKIIO ocoba MNpH IbOMY
KepyBajacs JOOpUMHM HamipaMu Ta Maja OOTPYHTOBaHE TIEPEKOHAHHS, IO
iH(dopMallisi € JOCTOBIPHOIO, a TaKOX MICTUTh JOKa3uW MPaBONOPYIICHHS a0o
CTOCYETBCS ICTOTHOI 3arpo3u 370POB'I0 UM Oe3Mell IpoMaisiH, TOBKIILIIO.

24. Cy0'ektamu BiTHOCHH Yy cdepi JoCTymmy 10 myOniuHoi iHdopmariii €:

1) 3anuTyBaui iHpopMarii — Gpi3udHI, IOPUINIHI 0COO0H, 00'€THAHHS TPOMAJISTH
0e3 cTarycy IPUANIHOI 0COOH, KpiM CY0'€KTIB BIaJHUX TTOBHOBAYKEHb,

2) po3nOpsSIHUKY 1HHOpMAIIiT;

3) cTpykTypHHUIl miaApo3ain abo BiAmoBimadbHA 0co0a 3 MUTaHb JOCTYIY [0
myOniaHOi 1H(OpMaItii po3nopsaTHUKIB iHGOpMAITI].

25. 3aknaau 3000B's13aHi:

1) ompumtonntoBatu iH(popMartito, nependadeny crarrero 30 3akony Ykpainu
«IIpo ocBiTy»;

2) cUCTEeMaTUYHO BECTU OOJIIK JOKYMEHTIB, IO 3HAXOAATHCS B IXHbOMY
BOJIOJIHHI;

3) BecTu 00JIiK 3aMUTIB Ha 1HPOpPMaIIiTO;

4) BU3HAUaATH CHEIlalibHI MICIIS IJ11 POOOTH 3alUTyBadiB 3 JOKYMEHTAMHM YU iX
KOMisIMH, a TaKoK HaJaBaTH I[paBO 3alUTyBayaM pOOUTH BUIUCKH 3 HHUX,
dboTorpadyBaTu, KOIiIOBaTH, CKAHYBaTH X, 3alIMCyBaTH Ha Oyb-aK1 HOCIi iHhopMaIrii
TOILIO;

5) MaTtu criemiaibHI CTPYKTYPHI MAPO3AUTH a00 MPU3HAYATH BiJMOBIIATBEHUX
oci0 st 3a0e3medeHHs JOCTYIy 3amuTyBaviB 110 1HGOpMaIlii Ta ONMPHIIOTHEHHS
iH(bOopMarIii;
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6) HaJaBaTH Ta ONPHIIIOIHIOBATH JIOCTOBIPHY, TOYHY Ta MOBHY 1H(dOpMaIlito, a
TaKoX Yy pa3l TMOTpeOM TepeBIpATH NPABUIBHICTH Ta OO0 €KTUBHICTH HaJaHOI
iH(pOopMaIIii 1 OHOBJIIOBATH ONPUITIONHEHY 1H(OpMAITiTO.

3aknaau GOpMyIOTh BIAKPHUTI Ta 3arajlibHOMOCTYMHHI pecypcH 3 iH(pOpMaIli€ro
PO CBOIO iSUTBHICTH Ta OMNPUIIIONHIOIOTH Taky iH(opmMariito. Jloctynm mo Takoi
iH(MOopMarii oci0 3 MOPYIICHHSM 30py MOXKe 3a0e3MeayBaTucs B pi3HUX GopMax Ta 3
ypaxyBaHHSIM MOKIJIMBOCTEH 3aKjIaay OCBITH.

26. 3aknaaM, MO0 MarOTh JILEH31I0 Ha MPOBAKEHHS OCBITHBOI NISUIBHOCTI,
3000B’s13aH1 3a0e3neyyBaTd Ha CBOIX BeO-caiiTax (y pasi iX BIACYTHOCTI — Ha
BeO-caliTax CBOiX 3aCHOBHHMKIB) BIAKPUTHI JOOCTyn a0 Takoi iHpopMauii Ta
JIOKYMEHTIB:

1) craryT 3aknany;

2) nineH3ii Ha MPOBaPKEHHsI OCBITHBOI TISUTBHOCTI;

3) cTpyKTypa Ta OpraHu yIpaBiIiHHS 3aKIIajy;

4) kanpoBuUM CKJIaJ 3aKJIay 3T1IHO 3 JIIEH31IMHUMHU YMOBaMU;

5) OCBITHI Tporpamu, IO Peai3ylOThCA Yy 3aKjiajdi, Ta Mepeiik OCBITHIX
KOMIIOHEHTIB, 110 Tiepea0adeHi BiAMOBIAHOK OCBITHLOIO MPOTPAMOI0;

6) TepuTOopis 00CITyrOByBaHHS, 3aKPIIJICHA 3a 3aKJIaJ0M HOT0 3aCHOBHHKOM;

7) nineH30BaHuM 00ciIr Ta (pakTMYHA KUIBKICTH OCI0, fIKI HaBYAIOThCS Yy
3aKjail;

8) MoBa (MOBH) OCBITHBOI'O MPOIIECY;

9) HasBHICTh BaKaHTHUX MOCAJ], MOPSIOK 1 YMOBHU NMPOBEACHHS KOHKYPCY Ha iX
3amimieHHs (y pa3i Horo npoBeICHHS);

10) maTepianbHO-TEXHIYHE 3a0e3MeUeHHs 3akiany (3rigHO 3 JIIEH3IHHUMHU
YMOBaMH);

11) HasBHICTh TYPTOKHUTKIB Ta BUIBHUX MICIh Y HHUX, PO3MIp IUIaTH 3a
IIPOKKMBAaHHS (32 HAsIBHOCTI);

12) pe3ynbraTd MOHITOPUHTY SIKOCT1 OCBITH;

13) piuHuii 3BIT PO AISUTBHICTH 3aKIIAY;

14) npaBuiia npuiioMy 10 3aKiajy;

15) yMOBH AOCTYIHOCTI 3aKJIaay JJi HaBYaHHS OCI0 3 0COOTUBUMH OCBITHIMH
nmorpedamus;

16) po3mip matu 3a HaBYaHHS 3400yBayiB OCBITH (32 HAIBHOCTI);

17) nepenik QOJATKOBHX OCBITHIX Ta I1HIIMX MOCKIYT, iX BapTICTh, MOPSIOK
Ha/IaHHA Ta OILJIATH;

18) npaBuiia moBeAIHKM 3100yBaya OCBITH y 3aKJI1aJl OCBITH;

19) nman  3axofiB, CHPSIMOBAHMX Ha 3amoOiraHHs Ta MPOTHAII0 OyIliHTY
(LIbKYBaHHIO) y 3aKJIa/ii;

20) mopsI0K MOMAaHHS Ta pOo3NIIAY (3 TOTPUMaHHSIM KOH(DIICHIIIHHOCTI) 3asB
PO BUNIAJKK Oy/IiHTY (IIbKYBaHHS) Y 3aKJIa/l;

21) nmopsioK pearyBaHHsSI Ha JOBEJEHI BUNIAIKK OyIiHTY (IIBKYBaHHS) YV 3aKjIal
Ta BIJIMOBIATBHICTh OC10, MPUYETHUX 110 OYMHTY (IIbKyBaHHS);

22) inma iHdopMallisi, MO OMPWIIOIHIOETHCS 3a PIMICHHAM 3aKiany abo Ha
BUMOTY 3aKOHOJIaBCTBA.

3akiagy, MO OTPUMYIOTh MyONiuHI KOIITH, Ta iX 3aCHOBHHKH 3000B’si3aH1
OTPWJIIOHIOBATH Ha CBOiX BeO-caiiTax kKomropuc 1 (piHAHCOBUH 3BIT MpPO
HAJXOJDKEHHSI T4 BUKOPUCTAHHS BCIX OTPHUMAaHMUX KOIITIB, 1H(OPMALIO PO MepesiK



TOBapiB, pOOIT 1 MOCIYT, OTPUMAHUX SIK OJIarojiiiHa JTONIOMOTra, 13 3a3HAYEHHSIM IX
BapTOCTI, a TaKOX IMPO KOIITH, OTPUMAaHI 3 IHIIUX JDKEpes, He 3a00pOHEHMX
3aKOHOJIaBCTBOM.

[Hdopmartiis Ta TOKYMEHTH TIPO HAIXOMKEHHS MyOJIYHUX KOIITIB, SIKIIO BOHU
HE BiJIHECEH1 J0 Kareropii iHopmarllii 3 00MEeKEHUM JOCTYIIOM, PO3MIIIYIOThCS IS
BIIKpUTOTO JOCTYIly HE IM3HINIE HDK dYepe3 AecATh poOOYMX IHIB 3 JHS IX
3aTBEPPKCHHS UM BHECEHHS 3MiH JI0 HUX, SKIIO 1HIIE HE BU3HAYEHO 3aKOHOM.

[lepenik  momarkoBoi  iH(opmallii, O0OOB’SI3KOBOiI  JIJIi  ONPUIIIOAHEHHS
3aKJIaIaMH, MO)KE BU3HAYATHUCS CIIEIIaIbHUMA 3aKOHAMH.

27. Indopmarnis, mnepeadadyeHa MOyHKTOM 26, miaaarae o00OOB'SI3KOBOMY
OTIPWJIFOTHEHHIO Ha BeO-CalTI 3aKJiajly HEBIJAKIAIHO, ajie HE IMi3HIIIe M'STH PoOOoUHX
JHIB 3 JIHS 3aTBEPKCHHS JOKyMeHTa. Taka iH(opMalis ONpUITIOTHIOETHCS 13
3a3HAUEHHSM JIaTH ONPUIIIOHEHHS IOKyMEHTa 1 1aTu

28. HeBigkiialHOMy ONPWIIOMHCHHIO TMijjiArae Oyab-ska iHGopmalls Ipo
dakTH, 10 3arpoXKyIOTh KHUTTIO, 370POB'T0 Ta/ab0 MalHy 0ci0, 1 Mpo 3axoaH, SKi
3aCTOCOBYIOTBCS Y 3B'SI3KY 3 LIUM.

29. KepiBHUK 3aKkjaay BiANOBIIA€ 3a 3a0e3MeUCHHS TISUIBHOCTI BiIMOBITAIBHOT
oco0M 3 MHUTaHb JNOCTYMy 10 IMyOniuHOi iHdopMarii 3akiamy, BiAMOBITATBLHUX 32
OTIpaIlfOBaHHS, CUCTEMATH3AIlIl0, aHaI3 Ta KOHTPOJIb 100 3aJI0BOJICHHS 3alUTy Ha
iHpopMaIlito, HaJaHHA KOHCYJbTAIlM miag 4yac O(OpMIICHHS 3aluTy, a TaKoX 3a
ONPHIIIOIHEHHS 1H(OpMallii, mepe0aueHol MM 3aKOHOM.

3anuT, MO MPOMIIOB PEECTpAIlii0 B YCTAHOBICHOMY 3aKJajOoM TMOPSJIKY,
0o0poOIsIEThC  BIAMOBIJAJBHUMU 0CO0AMM 3 TUTaHb JOCTYyHy JAO0 MyOIiYHOT
iH(popmalii.

30. [TapnaMeHTCHKUI KOHTPOJIb 32 JOTPUMAHHSM ITpaBa JIFOAMHHU Ha TOCTYI JI0
iHopMarii 3aiicHIOEThCS YoBHOBakeHUM BepxoBHoi Paau VYkpainu 3 mnpas
JIOAVHYU, TAMYACOBUMHU CIITIUMHU KoMicisiMu BepxoBHoi Panu Ykpainu, HapomHUMEU
nenyTtaraMu YKpaiHu.

31. I'pomaachkuii KOHTPOJIbL 3a 3a0€3MEUEeHHSM 3aKjiajaMHu JOCTYIy [0
nyOmiuHoi iHQopMaIli 3M1MCHIOETHCS JIeTTyTaTaMu MICIIEBUX paj, TPOMaJChbKUMU
OopraHizaimisiMd, TpPOMAJChKUMHU pajJaMd, TPOMAASHAMH OCOOMCTO  IIAXOM
MIPOBENICHHS BIATOBITHUX TPOMAJICHKUX CIIyXaHb, TPOMAJICHKOI €KCTIEPTHU3H TOIIIO.

32. Jlep>xaBHMIA KOHTPOJIb 3a 3a0€3MEUEHHSM 3aKjiaJaMi  JOCTYIy JI0
1H(popMarii 3A11CHIOETHCA BIAMOBIIHO A0 3aKOHY.

33. Jlnsa 3abe3nedeHHs] 30€pekeHHsA Ta AOCTymy 10 IyOmiuHoi iHpopmarii
JOKYMEHTH, IO 3HAXOJAThCA Y 3aKiajax, MiAIsAraroTb OOOB'S3KOBIM peecTparllii B
cucTeMi 00Ky 3aKiaay, B T. 4. Yy HOMEHKJIATYpi.

34. 3anuT Ha iHGOpPMaLIiIO — 1€ MPOXaHHsA 0COOU 10 3aKjady HaJaTu MyOliyHy
1H(opMalliro, 10 3HAXOAUTHCS Y MOro BOJIOAIHHI. 3alMUTyBad Ma€ MPaBO 3BEPHYTHUCS
0 3aKjaay 13 3amuToM Ha 1HGOpMAIll0 HE3aJIeKHO BiJ TOTO, CTOCYETHCS s
iH(opMariis 1oro ocoOUCTO YM Hi, 0€3 MOSCHCHHS TPUYMHU TTOJIAHHS 3aITUTY.

35.3anutr Ha iHdopMmalio Moxke OyTH IHIMBIAyadbHUM a00 KOJIEKTHBHUM.
3anuTu MOXKYTh MOIABATUCS B YCHIM, MMCHMOBIH UM 1HIIH (opmi (TTOMITOO, (hakcoMm,
TenedOHOM, EJNEeKTPOHHOIO TOINTOK) Ha BUOIp 3anuTyBava. [lucbmMoBHIT 3amuT
MOJIA€THCS y NOBUTBHIN (hopmi.

36. 3armut Ha iH(pOpMAITiI0 Ma€ MICTUTH:



1)im's  (HaiiMeHyBaHHs) 3alKWTyBa4ya, IIOMITOBY ajapecy abo azpecy
€JIEKTPOHHOI TOIIITH, a TAKOXK HOMEp 3ac00y 3B'SI3KY, SIKIIO TAKUH €;

2) 3aranbHuii onuc iHdopmailii abo BUJ, Ha3BY, PEKBI3UTH UM 3MICT JOKYMEHTA,
I0/I0 SIKOTO 3pOOJICHO 3aIUT, SKIIO 3alUTyBady 1€ BiJOMO;

3) mignuc 1 AaTy 3a YMOBH MO/IaHHSI 3aITUTY B MUCHMOBIH (opMi.

37.V pa3i gKmo 3 TOBAXHUX NPUYWH (1HBaJIiAHICTH, OoOMexeH1 (i3udHi
MOKJIMBOCTI TOIIO) 0c00a HE MOXKE MOAATH MUCHMOBHH 3amHT, HOro Mae opopMHUTH
BIIMOBIJAJIbHA Oco0a 3 MUTaHb JOCTymy 10 IyOniyHOoi 1H(oOpMallii, 000B'I3KOBO
3a3HAUMBIIM B 3aUTI CBOE IM'sl, KOHTAKTHUI Tene(OH, Ta HAJaTH KOMIIO 3aluUTy
0co001, gKa Horo Iojana.

38. 3aknan Mae HaJaTy BIAMOBIIb HA 3alUT Ha 1H(QOpPMAIIiO HE MI3HIIIE T'ATH
poOoUUX AHIB 3 THS OTPUMAHHS 3aIuTY.

39.V pa3i sgkmo 3anuT Ha 1HPOPMAII0 CTOCYEThCs 1H(opMallii, HeoOXiJHOT
JUISL 3aXHCTY JKUTTS 4d CBOOOAM OCOOHM, IOJI0 CTAaHy JOBKULIS, SIKOCTI Xap4yOBHUX
IPOJYKTIB 1 MPEeaMETIB MOOYTY, aBapiii, karacTpod, HEOE3MEUHUX TPUPOTHUX SBUII
Ta 1HIIUX HAJI3BUYAWHMX TOMIN, MO cTaIHCsA ab0 MOXYTh CTAaTHCh 1 3arPOXKYyIOTh
Oesmerni TpomajsH, BIANOBIAL Mae OyTHM HagaHa He mi3HIMmE 48 roaWH 3 JHA
OTpUMaHHA 3anuTy. KJomoTaHHs MpO TEPMIHOBE OMPAIIOBAHHS 3aMUTy Mae OyTH
OOTpyHTOBaHUM.

40. Y pasi SKIIO 3aMUT CTOCYETHCS HAJAHHS BEIMKOTO 00csaTy iH(popmariii abo
norpedye mnomyky iHGopMalii cepen 3HAaYHOI KUIBKOCTI JaHUX, 3aKiaJ MOXe
IPOAOBKUTHU CTPOK pO3MIALy 3anuTy 10 20 poOoUux JHIB 3 OOIPYHTYBaHHSIM TaKOTO
nponoBxkeHHs. [Ipo mpomoBKEHHS CTPOKY 3akiaj TMOBIIOMIISE 3amHuTyBada y
NUCHMOBIN (POpMI1 HE Mi3HIlIE T'ATH POOOYUX JIHIB 3 JHS OTPUMAHHS 3aIUTY.

41. Inpopmariist Ha 3aMUT HAJIAETHCS OE3KOIITOBHO. Y pasil, SKIIO 3a0BOJICHHS
3anuTy Ha iHdOopMaIlio nepeadayac BUTOTOBICHHS KON TOKYMEHTIB 00CSITOM O1IBII
gk 10 cTopiHOK, 3amuTyBad 3000B'sS3aHMM BIAIIKOAYBaTH (aKTHYHI BUTpPATH Ha
KOTIFOBaHHSA Ta JPYK.

Posmip (akTuuHUX BUTparT BHU3HAYAETHCSA BIAMOBIIHMM 3aKJIaJIOM Ha
KOMMIOBAaHHA Ta JPYK y MEXKax TPaHUYHUX HOPM, BCTAHOBJICHUX IOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Big 13 numas 2011 poxy Ne 740 «IIpo 3arBepmxeHHs
TPAaHUYHUX HOPM BHUTPAT Ha KOMiIOBaHHS ab0 JPYK JOKYMEHTIB, IO HATAIOTHCS 3a
3amuTOM Ha iHQoOpMaliio». Y pa3i SKIIO 3aKia] HE BCTAaHOBUB PO3MIpY IJIaTd 3a
KOMIIOBaHHS a00 ApyK, 1H(opMallis HaTaeTbcsl O€3KOITOBHO.

[Ipu HaganHi ocoOi iH¢opMauii mpo cede Ta iHpopMmalii, 10 CTAHOBUTH
CYCIUIbHUI 1HTEpEC, TIaTa 3a KOIMIIOBaHHS Ta APYK HE CTATYETHCA.

42. 3akiiaJl Ma€ MpaBo BiJIMOBUTH B 3aJ0BOJICHHI 3alUTy y TAaKUX BUMAJKaX:

1) 3aknag He Boodie 1 He 3000B'I3aHUM BIAMOBIAHO O HMOro0 KOMIIETEHIIIT,
nepeadayeHol 3aKOHOAABCTBOM, BOJIOITH 1H(POPMAIIIETO, IIIOJI0 SKOT 3pOOJIECHO 3aIlNT;

2) indopmalris, IO 3aMUTYEThCS, HAJICKHUTh 10 Kareropii iHdopmarii 3
00OMEKEHUM JOCTYIIOM;

3) ocoba, ska monmana 3amuT Ha 1HQOpMAIll0, HE OIUIaThia MepeadaveHi
nyHKTOM 41 (pakTU4HI BUTpaTH, TIOB'A3aH1 3 KOMIIOBAaHHSIM a00 APYKOM;

4)He HNOTpUMAaHO BUMOT JO 3alUTy Ha I1H(pOpMAIlI, TMepeadadyeHnx
ITyHKTOM 36.



43. BignoBinp 3akiagy mpo Te, mo iHdGopmallis Moxke OyTH ojepkaHa
3aMUTyBaueM 13 3araJibHOJOCTYITHUX JDKEpesd, a00 BIAMOBIAb HE MO CYTI 3alUTy
BBa)KAETHCS HEMIPABOMIPHOIO BIIMOBOIO B HaIaHH1 iHGOpMaIii.

44. 3axnan, SKUM HE BOJOJIE 3aMUTYyBaHOIO I1H(OpMAIli€0, aje SKOMY 3a
cTarycoM abo XapaKTepoMm AisUTbHOCTI BiIoMO a00 Mae OyTH BIJJOMO, XTO HEIO
BOJIOJII€, 3000B'sI3aHUI HAMPABUTH TIEH 3aMUT HAJIIGKHOMY PO3MOPSATHUKY 1H(DOpMarii
3 OJHOYACHUM IIOBIIOMJICHHSIM TIPO II€ 3aluTyBada. Y TaKOMY pa3i BIJIIK CTPOKY
PO3MIIAAY 3amuUTy Ha iH(GOPMAIliI0 MOYMHAETHCS 3 JHS OTPUMAHHS 3aIUTy HAJIC)KHUM
PO3MOPSITHUKOM.

45. Y B1AMOBI B 33JI0BOJICHHI 3alUTy Ha iH(popMalliro Mae OyTH 3a3HAYEHO:

1) npi3Buiie, iM's1, Mo 0aTHKOBI Ta MOCaxy 0COOM, BIIMOBIAAIBHOI 32 PO3TIISIA
3aMuTy y 3aKiaii;

2) nary BIIMOBH;

3) MOTHBOBaHY IiICTaBy BIIMOBH;

4) MopsIOK OCKap>KeHHS B1JIMOBH;

5) mignuc.

BigmoBa B 3a/10BojicHHI 3amuTy Ha 1HGOpPMAIliI0 HAJAETHCS B TTHUCHMOBIH
dbopmi.

46. Binctpouka y 3aJ0BOJICHHI 3amUTy Ha 1HGOPMAIIIIO TOMYCKAETHCS y pasi,
SKIIO 3amuTyBaHa iH(opmarliss He Moxe OyTH HajgaHa I O3HAWOMJICHHS B
nepeadayeHi CTPOKHU y pa3l HacTaHHS oOCTaBUH HemepeOopHOi cuid. PimeHHs npo
BIJICTPOYKY JOBOAMTHCS JO BiJiOMa 3alUTyBaya y MUCbMOBIA QopMi 3 po3'aCHEHHIM
TIOPSZIKY OCKap KCHHS TIPUAHSITOTO PIllICHHS.

47.Y pieHHl Opo BIACTPOUYKY B 3aJOBOJICHHI 3alUTy Ha 1H(POPMAIII0 Mae
OyTH 3a3HAYEHO:

1) npi3Buiie, iM's1, Mo 6aTHKOBI Ta MOCaxy OCOOM, BIIMOBIAAIBHOI 32 PO3TIISIA
3aMuTy y 3aKiajii;

2) naty HaJCWIaHHs a00 BPYUYEHHS MOBIJOMIIEHHS PO BIICTPOUKY;

3) mpuunMHM, Yy 3B'S3Ky 3 SKMMU 3aluT Ha 1HGOpMaIil0 HE MOXe OyTu
3aJJ0BOJICHUN Y BCTAHOBJICHUH CTPOK;

4) cTpoK, y AKkuit Oyze 3aJ0BOJICHO 3aIlHT;

5) miammc.

48. Pimenns, mii yu OC3iSUTBHICTH 3aKjIadiB MOXYTh OyTH OCKapXeHi [0
3aCHOBHUKA 3aKJj1a/ly, BUILIOTO OpraHy yIpaBiIiHHS OCBITOIO a0 cyay.

49. 3anuTyBa4 Ma€ MpaBo OCKapKUTH:

1) BiAMOBY B 3aJI0BOJICHHI 3alUTY Ha 1HPOPMAIIiIO;

2) BIACTPOYKY 3a/JI0BOJICHHS 3alUTy Ha 1H(OpMAIliIo;

3) HeHalaHHS BIAMOBIAI Ha 3aMUT Ha 1H(OPMAITIIO;

4) HaTaHHS HEJIOCTOBIPHOT 00 HEMOBHOT 1H(OpMaIIii;

5) HecBoedacHe HaJaHHA 1HGOPMAITii;

6) HeBUKOHAHHS 3aKjajaMyd OOOB'SI3KYy ONPUIIIOAHIOBATH 1H(oOpMaIiio Ha
BJIACHOMY BeO-CailTi;

7) 1u11 pitneHHs, aii 9u 0e3A1UTHHICTh 3aKIIaliB, 0 MOPYIIUIN 3aKOHHI MpaBa
Ta IHTEPECH 3aluTyBaya.

50. OckapkeHHST  pillieHb, i YW OE3MISUTBHOCTI 3aKJIagiB 10 CYIy
3IIACHIOETHCS BIAMOBITHO 10 Komekcy aamMiHICTpaTUBHOTO CYIOUYMHCTBA YKpaiHH.


https://zakon.rada.gov.ua/laws/show/2747-15

51. BianoBiganapHICTh 3a MOPYIICHHS 3aKOHOJIABCTBA PO JTOCTYI A0 IMyOJIYHO1
iH(opMariii HecyTh 0cOOM, BUHHI Y BAMHEHHI TaKUX MTOPYIIEHb:

1) HeHaTaHHS BIATIOBII HA 3aITUT;

2) HeHaJlaHHA 1HQOpMAIIli Ha 3aIlUT;

3) GesmiicTaBHA BiAMOBA Y 33/I0BOJICHHI 3alMUTy Ha 1HGOpMAIIiio;

4) HeonprITIOMHEHHS 1H(OpMaIIii;

5) HamanHs a00 ONPWIIOAHEHHS HEJOCTOBIPHOi, HETOYHOi a00 HEMOBHOI
1H(popmarii;

6) HecBO€vacHe HaJaHHA 1HGOpMAaIlii;

7) HeoOrpyHTOBaHE BiJHECeHHS iHGopMalii 10 1HpopMalii 3 0OMEXKEHUM
JIOCTYTIOM;

8) He3IMCHEHHS peecTpallii TOKyMEHTIB;

9) HaBMHUCHE NMPUXOBYBaHHS a00 3HUIIEHHS 1HGOpMAIlli YU JOKYMEHTIB.

52.Ocobu, Ha AYMKY SIKMX iXHI IIpaBa Ta 3aKOHHI I1HTEpPECH IMOPYIICHI
3aKiaJiaMH, MaloTh MPaBO Ha BIJIIIKOJYBaHHS MaTepiaJibHOI Ta MOPAJIbHOI IIKOIU B
MOPSAJIKY, BU3BHAYEHOMY 3aKOHOM.

Jlopatok 3
1o [HCTpyKIIii 3 1JIOBO/ICTBA
3aKnamy
(myHkt 1.3 po3ainy II)

IMEPBUHHO-OBJIIKOBA JOKYMEHTAIIS
|0301 |O6s1x 0co60BOTO CKIATY|
|0301001|Haka3 (po3mopsKeHHs ) Tpo MpUMaHHS Ha poOOTY|
|0301002|OcoboBa kapTka|
|0301003|AndaBiTHa KapTKa|



|0301004|Ocob60Ba kapTKa|

|0301005|Haka3 (po3mopspKeHHs ) Ipo MepeBEeACHHS Ha 1HIIY POOOTY|
|0301006|Haxa3 (po3nopsipkeHHs ) PO HaJlaHHS BIAMYCTKH|

|0301007|Criucok Ha HaAaHHS BITYCTKH]|

|0301008|Haxka3 (po3nopsipKeHHs ) PO MPUITMHEHHS TPYAOBOTO JOTOBOPY)|
|0301009|Kxura 061Ky GaHKiB TPYAOBUX KHMXKOK 1 BKJIQJOK 10 HUX|
|0301010|Kuura o6miKy pyxy TpyAOBUX KHUKOK 1 BKJIAJOK 10 HUX|

|0301011|AkT Ha circaHHs OJaHKIB TPYAOBUX KHUKOK (1/a00 BKJIaJ0K 0 HUX)|
|0301012|OcoboBa  kapTka QaxiBisi 3 BHIIOK OCBITOIO, SKUWA BHUKOHYE
|HayKOBO-A0CIIIHI, TPOEKTHO-KOHCTPYKTOPCHKI 1 TEXHOJIOTTYHI pOOOTH

|0302|O6s1k BUKOPUCTAHHS pPOOOUOro Yacy|

|0302001|Tabenp 0OMIKYy BHKOPUCTaHHS pOOOYOro 4acy 1 PO3paxyHKy 3apoOiTHOL
IaTy|

|0302002|Tabenb 001Ky BUKOPUCTAHHS pOOOYOTO Yacy|

|0302003|Tabenb 001Ky BUKOPUCTAHHS pOOOYOTO Yacy|

|0302004|Criucok ocib, sKi mpaloBaiy y HaypOYHHUA Yac|

|0302005|JTucTox 00Ky MPOCTOIB|

|0305|O06miKk po3paxyHKiB 3 pOOITHUKAMU 1 CITyKOOBILISIMH 13 [3ap0OITHOT MJ1aTH
|0305001|Po3paxyHkoBO-IIIaTi>KHA BiIOMICTB|

|0305002|Po3paxyHkoBa BiTOMICTB|

|0305003|Po3paxyHKoBa BiIOMICTh

|0305004|Po3paxyHok 3apo0OiTHOT MJIaTH|

|0305005|I1naTixkHa BiIOMICTB|

|0305006|Oco60BHi1 paxyHOK|

|0305007|0Ocob0BHil paxyHOK|

|0305008|HakonuuyBanbHa KapTKa 001Ky BUPOOITKY 1 3apIlUiaTH|
|0305009|HakornuuyBaiibHa KapTKa 001Ky 3apIuiaTy|

|0306|O0611K OCHOBHUX 3acO01B]|

|0306001|AxT mpuiiMaHHs-TIepenaBaHHs (BHYTPIIIHHOTO MEPEMIIEHHS) |OCHOBHUX
3aco0iB|

|0306002|AkT TpuiiMaHHSA-37]aBaHHSA BIJPEMOHTOBAHUX, PEKOHCTPYHOBAaHMX Ta
MOJICPHI30BaHHUX 00'EKTIB

|0306003|AKT Ha criCaHHS OCHOBHHX 3aCO0i1B|

|0306004|AKT Ha cicaHHs aBTOTPAHCIOPTHUX 3aCOOI1B]|

|0306005|AKT poO yCTAHOBKY, ITyCK Ta IEMOHTaX Oy/1BEJIbHOI MAllIMHU

|0306006 |[HBeHTapHa KapTKa 001Ky OCHOBHHUX 3aC001B

|0306007|Omnuc iHBEeHTapHUX KapTOK 3 001Ky OCHOBHHX 3aCO01B|

|0306008|KapTka 001Ky pyXy OCHOBHHMX 3aCOOI1B]|

|0306009|IuBeHTapHUIT CIIUCOK OCHOBHHX 3ac001B (3a MicIeM iX 3HaXOKCHHS,
eKcIuTyaTartii)|

|0306010|Po3paxyHoKk  amopTH3allii OCHOBHMX 3aco0iB (I  MHPOMHUCIOBHUX
1ITPUEMCTB))|

|0306011|Po3paxyHok  aMopTu3amii  OCHOBHHMX 3aco0iB  (mas  OymiBeIbHHUX
oprasizaiii)|

|0306012|Po3paxyHok amopTH3aIlii 3 aBTOTPAHCIIOPTY|

|0306013|AkT npuiiMaHHSI-TIepeAaBaHHs OCHOBHUX 3aCO0iB|



|0306014|AkT TpuiiMaHHS-TIEpeIaBaHHS BIJIPEMOHTOBAHMX, PEKOHCTPYHOBAaHHUX Ta
MOJIEpHI30BaHUX 00'€KTIB

|0306015|AKT mpo circaHHs OCHOBHUX 3aC001B

|0306016|AKT mpo circaHHsT aBTOTPAHCIIOPTHUX 3aCO01B|

|0306017|AkT Tipo crimcaHHs 3 6alaHCy OIOKETHUX OpraHi3alliii i OI0/KeT) yCTaHOB
BUJIYYEHOI 3 610610TeKH JiTepaTypH|

|0306018|IHBeHTapHa KapTKa 001Ky OCHOBHUX 3ac001B y OIOKETHHUX| |yCTaHOBAX|
|0306019|InBeHTapHa KapTka OOJIIKY OCHOBHUX 3aCO0IB Y OIKETHUX YCTaHOBAX
(1151 TBApHH 1 0AraTOpiYHUX POCIIUH)|

|0306020|luBeHTapHa KapTKa TpPymoBOro OOJIIKY OCHOBHHMX 3aco0iB Y|OHOIKETHUX
yCTaHOBaX|

|0306021|Onuc iHBEeHTapHUX KAPTOK 3 001Ky OCHOBHHX 3aC001B
0306022|IuBeHTapHUM CITUCOK OCHOBHHUX 3aCO0IB

|0306023|BigoMicTh HapaxyBaHHs 3HOCY Ha OCHOBHI 3aCO0H

|0307|O0:iK CHPOBUHM Ta MaTepiaiiB

|0307001|Kypnan o0miKy BaHTaXiB, 1110 HAJAXOISTh

10307002|Jopyuennst (1)

|0307003|Jopyuennst (2)

|0307004|Kypuan peectpartii JopydeHb

|0307005|ITpubyTKOBHIT OpAED

|0307006|AKT npo npuiiMaHHs MarepiajiB

|0307007|JIimiTHO-3201pHa KapTa (1)

|0307008|JIimiTHO-3201pHa KapTa (2)

|0307009|AkT-BUMOra Ha 3MiHY (AOAATKOBUI BIJIIYCK) MaTepPiaiB |
|0307010|Haknanna-BumMora Ha BIANYCK (BHYTpIIIHE TNEPEMIIIEHHs) |MarepiaiiB
|0307011|KapTka ckiaachkoro o0miky MaTepiaiiB

|0307012|Peectp npuiiMaHHsA-3/1aBaHHS JOKYMEHTIB

|0307013|BigoMicTh 001Ky 3aJIMIIKIB MarepiajiB Ha CKIIal

|0307014|AxT npuiiMaHHs yCTaTKyBaHHS

|0307015|AxT npuiiMaHHsI-TIepeAaBaHHs yCTAaTKYBAHHS 10 MOHTAXY
|0307016|MarepianbHUi SIPIUK

|0307017|AxT mpo BusiBIeH1 AeheKTH

|0307018|CurnanpHa J0BiAKa MPO BIAXWICHHS (AaKTUYHOTO 3IMIIKY [MaTepiajiB Bif
YCTaHOBJIEHUX HOPM 3aracy |

|0307019|MarepianbHuii 3BIT|

|0307021|InBeHTapU30BaHMI1 OTHC

|0307022|AKT npo BUTpaTH JaBaJbHUIBKUX MaTepiaiB|

|0307023|KapTka 065iKy ycTaTKyBaHHS /111 BCTAHOBJICHHS |
|0307024|JlimiTHO-3201pHa KapTa (1)

|0307025|JlimiTHO-3201pHAa KapTa (2)

|0307029|AkT Ha ciicaHHs OJaHKIB T1OPYUCHB|

|0308|O0miK MaJOIMIHHUX Ta MIBUKO3HOIIYBAHUX MPEIMETIB

|0308001|BigoMicTh Ha MOMOBHEHHSI (BHJIyYEHHS) TTOCTIHHOTO 3amacy |IHCTPYMEHTIB
(mpucTpoiB) |

|0308002|KapTka 0651iKy MaJOIMIHHNX Ta MIBUKO3HOIIYBAHUX [TPEIMETIB]|
|0308003|3amoBiIeHHSI HA PEMOHT a00 3aTOYYBAaHHS IHCTPYMEHTIB |(TIPUCTPOIB) |
|0308004|AKT BUOYTTSI MAJIOLIHHUX Ta IIBUIKO3HOUTYBAHUX MTPEIMETIB |



|0308005|AKT Ha cicaHHs! THCTPYMEHTIB (IIPUCTPOIB) Ta OOMIH iX |Ha MPUIATHI
|0308006|OcoboBa kapTKa 00Ky CHELOAATY, CIIeNB3YyTTA Ta [3a001KHUX MPUCTPOIB
|

|0308007|Bigomicth 00miKy Bumadi (TIOBEpPHEHHS) CHEIOIATY, |CHEHB3YTTS Ta
3armo01KHUX MPUCTPOIB |

|0308008|AKT Ha cricCaHHS MAJIOIIHHUX Ta IMIBUAKO3HOITYBAaHUX |IPEIMETIB
0309|06mnik y kamiTanbHOMY OyIIBHHUIITBI |

|0309001|AkT npuiiMaHHs] BAKOHAHUX MIAPSIAHUX POOIT |

|0309002|JoBiaKa mpo BapTICTh BUKOHAHUX MIAPSTHUX POOIT 1 [BUTpAT
|0309003|/ToBiaKa mpo BapTICTh BUKOHAHUX MPOEKTHO-BUIITYKYBAJIbHUX| [pOOIT

10310 |OGmiK aBTOMOO1IBHOTO TPAHCIIOPTY

|0310001 |ToBapHO-TpaHCHIOpTHA HaKIaAHA |1

|0310002 |ToBapHO-TpaHCIIOPTHA HaKJIaAHA (HA TIEpeBe3eHHs cupTy) |1

|0310003 |[doposkHiit TUCT BaHTa)KHOTO aBTOMOO1IIA |

10310004 |[doposkHil TUCT BaHTAXKHOTO aBTOMOO1IS Y MIXKHAPOTHOMY |

|0310019 |Tanon 3aMOBHUKA |

10310020 |KoHTpOnbHUI JIMCT HA TIEPEBE3CHHSI CIUPTY €TUJIOBOTO, ||[KOHBSYHOIO i
IUIOI0BOTO, AJIKOTOJILHUX HAIOiB 1 [TFOTFOHOBUX BUPOOIB

|0314 |O6mik po6oTH OymiBETbHUX MAIINH 1 MEXaHI3MIB

10314001 |Parmopt N mipo po60Ty 6amroBoro kpaHa |

|0314002 |HdopoxHiit muct N OyiBeIbHOT MAIIUHU |

|0314003 |Parmopt N 1ipo poOoTy Oy/1i1BEJIbHOT MAaIIMHU (MEXaHI3MY) |

|0314004 |Panopt-Hapsa N npo poboty OyaiBenbHOI MAILIUHH |

10314005 |[Kapra 001Ky poboTu OyaiBeabHOI MallIMHUA (MEXaHI3MY) |

10314006 |XKypnan o6iiky poOoTH OyaiBeNIbHOI MAaIIMHU (MEXaHI3MY) |

|0314007 |doBigka npo BUKOHAHI poOOTH (TTOCTYTH) |

|0316 |O6iK KacOoBUX OIepaliii

10316001 |[TpuOyTKOBHIT KacOBUM OpAED |

10316002 |BunarkoBuii kacoBUi opaep |

10316003 |’Kypnan peectpartii mpuOyTKOBHUX 1 BUJATKOBUX KaCOBUX ||10KyMeHTIB (1) |
10316004 |’Kypuan peectpaiiii mpuOyTKOBUX 1 BUJIATKOBUX KACOBUX ||TOKyMEHTIB (2)
10316005 |[KacoBa kuwra |

10316006 |Kaura o0miky mpUHHATHX 1 BUIAHUX KACUPOM TPOIIEH |

|0316007 |ToBapHO-KacoBa KHUTA |

|0317 |OGmik 00'€KTiB MPOMHUCIOBOI BJIACHOCTI (BHHAXO/IB, |[KOPUCHUX MOJIEJEH,
IPOMMCIIOBUX 3Pa3KiB), [pallioHai3aTOPCHKUX MPOIMO3UITIH

|0317001 |3asiBKa Ha parioHaTI3aTOPCHKY MPOTO3UIIIIO |

|0317002 |AKT po BUKOPUCTAHHS palllOHATI3aTOPCHKOT MPOMO3HULI] |

|0317003 [>)KypHan peecTparrii parioHaiaizaTOpCbKUX MPOIO3HITIH |

0317004 [)Kypnan peectparii 3asBOK Ha O0O0'€KTH IIPOMMCIIOBOi ||BIIaCHOCTI
(BMHAXO1, KOPHUCHI MOJIEIi, TPOMHUCIIOB1 3pa3KH)

0317005 |XKypnan peecTparii 3asBOK Ha O00'€KTH MPOMHUCIOBOI |BIACHOCTI
(BMHAXOMX, KOPHCHI MOJEINi, MPOMHCIOBI [3pa3ku), TMOAAHUX JO 3apyOLKHHX
[IATEHTHUX B1JJOMCTB

0317006 |AKT TIpO BHKOPUCTaHHS O00'€KTa MPOMHUCIOBOI BIACHOCTI |[(BUHAXOMY,
KOPUCHOT MOJIEIi, MPOMHCIIOBOTO 3pa3Ka)|



|0317007 [XKypuan peectpailii BUKOPUCTAaHUX OO'€KTIB MPOMMCIIOBOI |[BIIACHOCTI
(BMHAXO/1B, KOPUCHUX MOJICICH, TPOMHUCIIOBUX |3pa3KiB) |

|0319 |[Torocniomapcekuii 00K A5 ClIbChKkUX Pan HapogHux ||nemyraris

0319001 |I[Torocmogapcbka KHUTA |

10319002 |Crircok ocib, 110 TUMYaCOBO MPOKUBAIOTH HA TEPUTOPIi ||clibchkoi Paam
10319003 |AndaBiTHa KHUTA |

10322 |O06:miK 3 mpaleBIaIITyBAHHS

10322005 |BizoMocTi mpo NpUAHATUX MPALIBHUKIB |

10322006 |PeecTpaniiina kapTka rpoMaisHUHA YKpaiHu, |1-eM |

| [mpareBIamTOBaHOTO 32 KOPJIOHOM 32 HAMOM OpPraHoM | |

| |cmy»0u 3aifHATOCTI 200 MOCEPEAHUIILKOIO KOMEPIIIMHOIO | |

| |]opraHizarii€ro, 1110 Ma€ BIAMOBIAHUMN JO3BUI HA 3/A1HCHEHHS]| |

| |[Takoi AisIIBHOCTI

|0322007 |PeectpariiiHa kKapTka rpoMaJiTHUHA YKpaiHU, IKHH TPAIToe |2-eM |

| [3a KOpIOHOM y MeKaxX JOTOBOpY MIAPSAIY MK YKpPaiHCBKUM | |Ta 3aKOPAOHHUM
1ITPUEMCTBAMHU

10322008 |PeecTparriiina kapTKa 1HO3EMIIS, SKUI TUMYACOBO MPAIOE B|1-1M |

| |Ykpaini

10323 |06k 6aHKIB CyBOPOi 3BITHOCTI

10323001 |[TpubyTKOBO-BHIaTKOBA HaKJaAHA Ha OJaHKHU CYBOPOT ||3BITHOCTI
10323002 |[[IpuOyTKOBO-BUIATKOBA KHUTA 3 OOJIIKY OJIaHKIB CyBOPOI1 [3BITHOCTI
/0323003 |AKT Ha CIIMCAaHHSI BAKOPUCTAHUX OJaHKIB CYBOPOI ||3BITHOCTI

10323004 |AKT nepeBipKH HasIBHOCTI OJIAHKIB CyBOPOI 3BITHOCT! |

10323005 |[KapTka-aoBiaka npo BUJaH1 Ta BUKOPUCTAHI OJaHKH ||CyBOPOi 3BITHOCTI
10323006 |KButanuis dopmu N 000000 (mig yac po3paxyHKIB 3a |[30epiraHHs
TPAHCIIOPTHUX 3aCc001B Ta 1HII CYMYTHI | [[TOCTYyTH Ha aBTOCTOSIHKAX )

|0323007 |3amoBIeHHS, KBUTAHIIIS, KOs KBUTAHIIT (HA BUKOHAHHS | |

| [mocayr 3 1HAMBIYaILHOTO TOIIMTTS i OHOBJICHHS IIIBEHHHUX,| |

| | XyTpsIHUX, HIKIPSTHUX, TPUKOTAXKHUX BUPOOIB, TOJOBHUX | |

| [yOopiB, B3yTTs Ta BUTOTOBJIICHHS MEOIIiB)

10323008 |3amoBieHHsI, KBUTaHIIisI (Ha BUKOHAHHS (DOTOMOCTYT, | |

| |IpibHOTO peMOHTY BUPOOIB Ta IHIIUX MOCIHYT | |

| |HEBHPOOHHUYOTO XapaKTepy)

10323009 |KBuTaHLid, KOIig KBUTAHIl (Ha BHUKOHAHHSA MOCIYI, IO ||HAJalOThCS B
IPUCYTHOCTI 3aMOBHHKA)

10323010 |3amoBiieHHsI, KBUTaHLIs, Komisi KBUTaHU1i (Ha BukoHaHHs [[10-OI |

| [mociyr 3 XIMi4HOT YUCTKH 1 (hapOyBaHHS BUPOOIB Ta | |

| |npanHs O1TU3HM)

|0323011 |3amoBnenHs-3000B's13auHs, koris |[[1O-I11 |

| |3amoBIIeHHA-3000B's13aHH (117151 0OPMIICHHS HAJAaHHA ¥ | |

| [rTuMUyacoBe KOPUCTYBaHHS MPEAMETIB IIPOKATy) | |

10323012 |KBuTaH1is, komist KBUTaHI1 (1 npuitManHs komTiB 3a [[10-112 |

| |mpoxkart, 3a MpoJIOBKEHHS TEPMIHY MPOKaTY, HETIOBEPHEHHH | |

| |[pedeit mpokaty Ta iHIIe) | |

10323013 |3amoBieHHsI, KBUTaHIII1, KOsl KBUTaHIi (Ha BukoHaHHs [[10-PI |

| [mocityT 3 peMOHTY MOOYTOBUX MAITUH Ta MPHUIIAIIB, | |

| [pamioeneKTpOHHOI anmaparypu, TPaHCIOPTHUX 3aCO0IB, | |



| [Me6uiB, B3YyTTS) | |

10323014 |3amoBiieHHsI, KBUTaHIIis, KOmisl KBUTaHIli (Ha BukoHaHHs [[10-1OI |
| |mocIyT 3 peMOHTY 1 BUTOTOBJICHHS I0BEIIIPHUX BUPOOIB) | |

10323015 |Tanon kButaniii N 000000 npo omnaty exonoriunux |Cepist T1E |
| [mocatyr | |

10323016 |Tanon kButantii ALLL 00 N 000000 mpo craty mrpady 3a |Cepist AL |
| |mopyIIeHHS 3aKOHOAABCTBA PO OXOPOHY HABKOJIUIITHBOTO | |

| |mpupoaHOro cepenoBuIA | |

10323017 |KButanuis AILI 00 N 000000 npo crutaty mtpady 3a AL |

| |mopy1I€HHS 3aKOHOIABCTBA MPO OXOPOHY HABKOJIUIIHBOTO | |

| |mpupoaHOTrO cepenoBuIA | |

10323018 |AHKeTa 1715 TpOMaAsiHUHA YKpaiHu, Ikl puOyB A0 ||[roTento | |
10323019 |Peectpariitna kapTka ||

0323020 |BisuTHa KapTKa roCTs Ha IPOKUBAHHS y TOTEI |

10323021 |PaxyHOK |

10323022 |XKypnan o6iiKy rpoMajisiH, siKi IPOKKUBAIOTh y ToTemni |5-1 |
10323023 [XKypHan 00IiKy 1HO3EMIIiB, SIKi MPOXKKUBAIOTH Yy ToTemi |6-1 |
10323024 |’Kypnan peectpariii 3asiBoOk Ha OpoHIOBaHHS HOMEPIB |7-1 |

| [(micup) | |

10323025 |Po3paxyHOK oriaTu 3a OpoHIOBaHHS HOMEpiB (MicIip) Ta |8-T" |

| |mpoxkuBaHHS 32 OE3rOTIBKOBUM PO3PAXyHKOM | |

10323026 |KacoBuii 3BiT |9-1 |

10323027 |KBuTaHLIs 32 KOPUCTYBAHHS aBTOCTOSIHKOIO rotefto |10-1 |
10323028 |BizomocTi 001Ky pyXy HOMEPIB 1 Miclp y roreni [11-1 |
10323029 [XKypHan oneparuBHOTO 00J11Ky 0Ci0, sIKi TPOXKMUBAtOTh Ha |12-1" |

| [moBepci | |

10323030 |[KopiHers KBUTAHIIIT HA TpUHMaHHS peuei 10 kamepu |13-1 |

| [cxoBy | |

10323031 |Oco6oBa MenuyHa KHUXKKA 3710poB'st [OMK |

10328 |OGiK TiAIPUEMCTB 1 OpTraHi3alii | |

10328001 |€nunumii nepskaBHUM peecTp miAIpueMcTB 1 opranizaiii |€IPTIOY |
| |[Ykpainu. O6mikoBa KapTka

Honatox 4
1o [HCTpyKIIii 3 11JIOBOCTBA
3aKJIaIy
(myskT 1.5 po3ainy 1)

BUMOI'
10 oopMJIEHHSI PEKBI3UTIB OpraHizaniiiHO-poO3MOPAIYO0I JOKYMEHTAIliL



Ha3Ba

Bumorn

Cknan
PEKBI3UTIB
JIOKYMEHTIB

01 - 3006paxxenns JepxxaBHoro ['epba Ykpainu

02 - 300pakeHHs1 eMOIeMHU opraHi3arii

03 - 300paskeHHST HArOPO/I

04 - xon opraHi3arii

05 - xon popmu nOKymMeHTa

06 - Ha3Ba oprauizarlii BUIIIOTO PiBHS

07 - ma3Ba opraHi3ariii

08 - Ha3Ba CTPYKTYPHOTO MiAPO3ILTY OpraHizarii

09 - nOBIAKOBI JaH1 PO OpraHizalliio

10 - Ha3Ba BUIy JOKYMEHTA

11 - nara noxymeHra

12 - peecTpaniinuil 1HAEKC JOKYMEHTA

13 - mocwiaHHs Ha peecTparliiHUMi 1HIEKC 1 AaTy TOKYMEHTa, Ha KU
JIAfOTh BIAMOBIIb

14 - micue ckiazeHHs abo BUJAHHS JOKYMEHTa

15 - rpud oOMexkeHHs JOCTYIy A0 JOKYMEHTa

16 - anpecar

17 - rpud 3aTBEepIKEHHS TOKyMEHTA

18 - pe3omrortis

19 - 3aroI0BOK 10 TEKCTY JOKYMEHTA

20 - BiAMITKA PO KOHTPOIb

21 - TekCT TOKyMEHTa

22 - BIAMITKA MPO HASBHICTb JIO/IaTKIB

23 - miamnuc

24 - rpu MoroKEeHHs JOKYMEHTa

25 - BI3M IOKyMEHTA

26 - BIIOUTOK ITEYaTKU

27 - BiAMITKA MPO 3aCBiTYCHHS KOT1i

28 - TIpi3BUIIEe BUKOHABI 1 HOMEp Horo TenedoHy

29 - BigMITKa MPO BHUKOHAHHS JOKYMEHTA 1 HAINpaBIICHHS HOTO 0
CIIpaBU

30 - BigMITKa ITPO HASABHICTH JOKYMEHTA B €JIEKTPOHHIN opMi
31 - BigMiTKa TTPO HATXOMKEHHS JOKYMEHTA JI0 OpTaHi3allii
32 - 3ammc npo Jiep:KaBHY PEECTPaIliio

300paxeHHs
Jlep>xaBHOrO
I'epba Ykpainu

3o0paxxenns [lepkaBHoro I'epba YkpaiHM po3MIILIyIOTh Ha OJaHKax
nokymeHTiB BianoBigHo 10 [locranoBu BPY "lIpo JlepkaBuuii rep0
VYkpainu" (2137-12):

Ha OJIaHKaX i3 KymoGow po3mauio8aHicmio PEKBI3UTIB — HA BEPXHBOMY
Oepe3i Oi1aHKa HaJl CepeuHOI0 PSIKIB 3 HA3BOKO OpraHizarlii;

Ha OJIaHKaX 13 1030082CHbOI0 PO3MAULOBAHICIIO — Y TIGHTP1 BEPXHBOTO
Oepera.

Po3mip 300paxkeHHs: BUcoTa - 17 MM, mupuHa - 12 MM

Kon
oprasizari

[IpoctaBmstore 3a €JIPIIOY micas pexBi3uTy AOBIAKOBI JaHi MPo
opranizariro (09)



http://zakon.rada.gov.ua/rada/show/2137-12

Haz3sa
oprasizarii
BHIIIOTO PIBHSI

3a3Ha4yalOTh CKOPOYEHO, 32 BIJACYTHOCTI OMIIIITHO 3apeecTpOBaHOTO
CKOpPOYEHHS — TMOBHICTIO

HaszBa 3aknany
OCBITH

Ha3Ba 3akmamy OCBiTH —aBTOpa JOKyMEHTa IIOBHHHA BIiJIOBiIaTH
Ha3Bl, 3a3HaY€HIN y MOro yCTaHOBUMX JOKyMeHTaX. CKOpOUYeHYy Ha3By
3a3HayalOTh TONAI, KoiaW 1ii o@imiiHO 3adikcoBaHO Yy cCTaryTi
(monokenni). CKopoueHy Ha3By MOAAIOTh y Aykkax (abo 0e3 HuX)
HUXK4Y€ MTOBHO1, OKPEMHM PSIJIKOM Y IIEHTPI

Ha3sa
CTPYKTYPHOTO
1IPO3ALTY
3aKJ1aJay OCBITH

Ha3By ¢imii, cTpykTypHOTO mMiaApo3aUTy 3aKiIaay 3a3Ha4aroTh TOMA1, KOJIU
BOHH aBTOPH JIOKYMEHTA, i PO3MIIIYIOTh HUXYE peKBi3uTy 07

JloB1IKOBI JaHi

JIOBiJIKOBI1 1aH1 PO 3aKJIaJ MICTATH:

npo 3aKJaj ® T[IOIITOBY ajpecy;
OCBITH e HomepH TenedoHiB, paKciB, TEICKCIB;
® paxyHKiB y OaHKY;
® aJpecy CJICKTPOHHOI MOIITH, BEO-CaTy TOIIIO).
[x po3MmillyloTh HWKYe Ha3BH 3aKJIajgy OCBITH ab0 CTPYKTYPHOTO
MAPO3ALTY
Hasga BUay | Mae BiamoBigatu mepeniky ¢opM, sKi BUKOPHUCTOBYIOTh Y 3aKJIa/I.
JOKyMEHTa [lepenix MicTuTh Ha3BU yHi(ikoBaHUX (HOpPM HOKyMeHTIB 3rijgHO 3 JIK
010 Ta Ha3BW IHIKX  JOKYMEHTIB, 1[0  BiATOBIJAIOTH
OpraHi3aiiifHO-TPaBOBOMY CTaTyCy 3aKiaay. 3a3Ha4ar0Th BEIUKHUMHU
JiTepaMu. Y JINCTI Ha3BY BHAY JOKYMEHTA HE 3a3HAYAIOTh
Jara Ile nmara mianuMcaHHs, 3aTBEPIKEHHS, MNPUUHATTA abo peecTparii
JTOKYMEHTa JTOKyMEHTAa, SIKy o(QopMIIOI0Th HUPPOBUM criocoOoMm. Enementu naru

HAaBOJATH apaOChKUMHU LUdpaMyd B OAUH PSNOK Y MOCTIAOBHOCTI:
YUCJI0, MICSIIb, PIK.

04.01.2019

JlaTy 03BOJIeHO O(OPMITFOBATH Y TOCIIIIOBHOCTI: PiK, MICAIlb, YUCIIO.
[Tpuknaz

2019.01.04

Y  HOpPMAaTHMBHO-TIPABOBUX akTax 1 (DIHAHCOBHX JOKYMEHTAax
3aCTOCOBYIOTh CIIOBECHO-IIUGPOBUK CIOCIO OQOpMITIOBaHHS JIaTH,
HaIPUKIIA:

04 ciunua 2019 poxy.

CnoBO «pik» MOXHa BXKHBATH y CKOPOYEHOMY BapiaHTI:

04 ciunua 2019 p.

Jlaty mignucaHHsl NPOCTABJISAIOTh Y JiBIA BEpXHIM YacTHHI JOKyMEHTa
Mopsif 13 peecTpalliiHuM 1HACKCOM Ha CIeIiajbHO BiJBEIEHOMY MiCIll
Ha OnaHKy. SIKIIO JOKYMEHT CKJIaJeHUM He Ha OJIaHKy, WOro Jary
MPOCTABIISIIOTH HUKYE MIITUCY JBOPYY.

Jlata  crmiibHOTO  JIOKYMEHTa JBOX abo  OLibIIoi
opraHizaiii — €JJMHa 1 BIINOBIIA€ AaTl NI3HIIIOrO MAIUCY

KUJIBKOCTI




Peecrparmiitnuii
1HJEKC
JIOKyMEHTA

CknagatoTh 3 MOro MoOpsiAKOBOTO HOMEpA, SIKW MOYKHA JIONIOBHIOBATH
3a PIIIEHHSAM 3aKjiaay 1HIEKCOM CIpPaBU 3a HOMEHKJIATypOI CIIPaB,

iH(hoOpMaIliEr0 PO  KOPECHOHJEHTA, BHUKOHABIM Tomio. Micie
PO3TAIIOBAHOCTI IHOTO PEKBI3UTY 3alieKUTh BiJ ONaHKa Ta BUIY
JTOKYMEHTA.

Ao AOKYMEHT MIiATOTyBaldM JBI YW OUIbIIE OpraHizamii, TO
pPEECTPALIIMHUI 1HIEKC CKIAAA0Th 13 peeCTpalliHUX 1HAEKCIB KOKHOI 3
UX OpraHi3aulii, Kl MNPOCTaBISAIOTh YEpe3 IMOXUIY PHUCKY 3T1IHO 3
MOCJII0BHICTIO MIJMKUCIB aBTOPIB JIOKYMEHTA.

JUis BXiIHUX JOKYMEHTIB pEECTpalliiHuN 1HJIEKC CKJIAJa€Thes 3
MOPSIZIKOBOTO HOMEpPA Ta 1HJIEKCY cripaBH, Hanpukiaan 89/02-04, ne 89 -
MOPSIIKOBUN HOMEP JOKYMEHTa y Mexkax poky, 02-04 - iHJIeKc crpaBu
32 HOMEHKJIaTypOIO CIPaB.

VY BUXIZHOTO Ta BHYTPIIIHHOTO (32 BUHSTKOM HaKasiB, MPOTOKOJIB)
JIOKYMEHTA PEECTPALINHUIN 1HIEKC CKIIAIA€ThCS 13 1HIAEKCY CIpPaBH 3a
HOMEHKJIATYpPOIO CIOpaB Ta MOPSAKOBOIO HOMEpa, HaIpHUKIaL
02-04/176, ne 02-04 - iHAEKC cripaBU 32 HOMEHKJIATYpOIO crpas, 176 -
MOPSIIKOBUM HOMEP JJOKYMEHTA Y MeXaX POKY

IlocunanHga Ha
peecTpaniiHui
1HIEKC 1 JaTy
JIOKYMEHTA

MictuTh peecTpaliiiHuil 1HAEKC 1 JaTy TOro JAOKYMEHTa, Ha SKUI
JaroTh BiAMOBiAb. Llell peKBI3UT pO3TalIOBYIOTh HUX4YE a0O Ha piBHI
peeCTpaIifHOTO 1HACKCY Ha CHEIlaIbHO BIIBEACHOMY MICIll Ha OJIaHKYy

Micre
CKJazeHHsa abo
BUJAHHS
JTOKyMEHTA

Micnie cknameHHs a0o BUJAHHA JOKYMEHTa 3a3HayalOTh Ha BCIiX
JOKYMEHTAaX KpIM JIUCTIB, Yy SAKUX Il BIJIOMOCTI BH3HA4alTh 13
pekBi3uTy «JlOB1IKOBI IaHl PO OpraHizailiioy, 1 po3MINIyIOTh Ha PiBHI
abo Hmwkde pexBi3uTiB 11, 12 — «/lata moxymentay, «Peectpamiiiamii
1HICKC JOKyMEHTa». PEKBI3UT HE 3a3HAYalOTh, SKIIO BiJIOMOCTI PO
reorpadiyHe MiCcII€3HaXOKEHHS BXOASAThH 10 HA3BM 3aKJIaJy OCBITH

Anpecar

AJnpecataMu JOKYMEHTa MOXXYThb OyTHM Oprasizamii, iXHl CTPYKTYpHI
MIIPO3A1IH, MOCAOBI O0COOM Ta TpomaAsHU. Y pas3l aJpecyBaHHS
JOKyMEHTa oprasizamii abo 1i CTPYKTypHOMY MiJApO3ILIOBI 0€3
3a3HAUEHHSA IMOCAJO0BOi 0COOM iXHI Ha3BM MOAAIOTH Yy HA3UBHOMY
BIJIMIHKY.

Jlenapmamenm ocgimu i HayKu

Kuiscoroi oonacrhoi deporcasnoi aominicmpayii

VY pa3i agpecyBaHHS JOKYMEHTa KEPIBHHUKOBI yCTaHOBHM ab0 HOro
3aCTYITHUKOBI Ha3Ba YCTAHOBM BXOJUTH JO CKJIaay Ha3BU MOCATU
aapecara.

Lupexmopy /[enapmamenmy oceimu i HayKu

Kuiscovkoi obnacrnoi oeporcasnoi aominicmpayii

Lpizeuwe, iniyian(u)

SIKIIO0 JMOKYMEHT HaJCUJIal0Th IMOCaJA0BIH 0C001, Ha3By YCTaHOBU
3a3Ha4Yal0Th y Ha3MBHOMY BIJIMIHKY, a MOCay 1 MPI3BUIIE ajapecara - y
JaBajIbHOMY.

Jlenapmamenm ocgimu i HayKu




Kuiscokoi obnachoi 0epoicasnoi aominicmpayii

Biooin oowxinbnoi, 3acanvhoi cepeonvoi

ma no3awKiibHOl oceimu

Hauanvnuky 6iooiny

Lpizeuwe, iniyian(u)

Ao MOKyMEHT aapecyroTh OaraTbOM OTHOPITHUM OpPTaHi3aIlisaM,
aZpecara 3a3Ha4yaroTh y3arajlbHEHO.

Kepisnuxam 3axnadis 3aeanvroi cepeonvoi oceimu

JIOKyMEHT HE MOBUHEH MICTUTH OUIbIIE YOTUPHOX ajapecariB. CIOBO
«KOIish Tepel 3a3HAuCHHSM ajipecara HE CTaBlATh. 3a HasSBHOCTI
OUTBIIOT KUTBKOCTI aJipecariB CKJIaJaloTh CIIMCOK JJIsl pO3CHIIaHHS, a Ha
KO>)KHOMY JOKYMEHTI 3a3Ha4aloTh TUIBKW OJTHOTO ajipecara.

Jlo pekBi3uTy «Anapecar» BXOAUTh HoiIToBa aapeca. [lopsaok 1 hopma
3aMUCy BIJIOMOCTEM TMPO TOMITOBY aApecy YCTaHOBH MAarOTh
BianoBigaru [IpaBunaM HalaHHS TOCIYT MOIIITOBOTO 3B'SI3KY.
Jlenapmamenm oceimu i HayKu

Kuiscoroi oonacrhoi deporcasnoi aominicmpayii

gyn. Xpewamux, 6,

m. Kuis, 01001

SKio MOKYMEHT HaJcuialTh (i3uuHiii 0c001, TO y HA3HMBHOMY
BIJIMIHKY 3a3HA4aroTh Mpi3BUIIE, IM's, MO OaThkoBi (200 I1HILIAJIN)
ajpecara, BYJIHIIO, HOMEp OyIUMHKY 1 KBapTUPH, HACEIEHUN MYHKT,
paiioH, 001acTh, TOIITOBUHN 1H/IEKC.

lsanuenxo llempo Cemenosuu

eyn. Caoosa, 6y0. 7, k8. 24,

M. Y3un,

Binoueprkiscokuu p-n, 09161

I'pud
3aTBEPKECHHSA
JIOKyMEHTA

3aTBepKCHHST YIPABIIHCHKUX JOKYMEHTIB 3IIMCHIOETHCS OCOOUCTO

KEepIBHUKOM 3aKJagy BIAMOBIIHO JO HOro TMOBHOBaXEHb abo

PO3MOPSATIUM JOKYMEHTOM 3aKjajy 13 3a3HAUYCHHSIM Ha JIOKYMEHTI

rpuda 3aTBepKEHHS, O(POPMIIEHOTO BIIITOBITHUM YMHOM.

3ATBEPIDKYIO

Jlupexmop cimua3zii N 5

Lionuc Iniyian(u), npizeuwe

07.03.2018

VY pasi 3aTBepIKEHHA TOKYMEHTa PIIIEHHSM KOJIET1aJbHOTO OpraHy

rpud 3arBepkeHHs ckiangaeTbes 31 cinoBa 3ATBEPIDKEHO (Ge3
JIaToK), Ha3BH, ATy 1 HOMEpPa JOKYMEHTa Y HA3UBHOMY BiJIMIHKY.

3ATBEPIDKEHO

Ilpomoxon 3acioanus nedazociunoi paou

eimuaszii N 5

06.05.2018 N 40

3arojioBOK 10
TEKCTY
JTIOKYMEHTA

Mae MICTUTH KOPOTKMM BHUKJIAJ 3MICTy JIOKyMEHTa 1 OyTu
MaKCUMaJIbHO CTUCIIHM.
3aroJ0BOK BIJIMOBIJA€ HA 3alIMTAHHS PO MI0?, KOro?




[lin yac d¢opMyntoBaHHS 3arojoBKa MOXKHAa BHUKOPHCTOBYBATH
CKOPOYEHHS CJIIiB 1 CIIOBOCIIONIYYE€Hb BIMOBIAHO 70 npaBuil opdorpadii
Ta MYHKTYalll{HUX HOPM YKpaiHCHKOi MOBHU, BUMOT CTaHJIapTiB.

Kpanky B KiHIIl 3arojoBKa HE CTaBJATh. SIKIO 3arojl0BOK MEPEBHILYE
150 gpyxoBaHuX 3HaKiB (5 psAAKIB), MOr0 JO3BOJICHO MPOAOBXHUTHU IO
MeXI1 IpaBoro oepera.

be3 3aronoBka MOXHa CKJIaJaTh KOPOTKI JOKYMEHTH Ha OJaHKax
dhopmary AS, 30kpemMa CyIpoBiIHI JUCTH, TeJIerpaMu, TeaepoHorpamu

Texct
JIOKYMEHTAa

Mictuth iHboOpMalito, 3apaaud (QIKCyBaHHS $KOiI OyJI0 CTBOPEHO
JOKYMEHT.
Opranizamii  3m1MCHIOIOTH JUJIOBOACTBO, BEAyTh JOKyMEHTAIIo 1
JUCTYBAaHHS YKPaiHCHKOIO MOBOIO. TEKCT JOKyMEHTa TMOBHMHEH OyTH
BUKJIAJICHUN CTHUCIJIO, TPAMOTHO, 3p03yMiJI0, O€3 MOBTOPIB Ta BKUBAHHSI
CJIIB 1 3BOPOTIB, AKi HE HECYTh CMHUCIIOBOTO HABAaHTAKCHHS.
Texct 0hopMITIOIOTH y BUIIIAI CYIIJIBHOTO CKJIATHOTO TEKCTY, aHKETH,
Tabmui abo moeaHaHHS MUX (GopMm. KO YacTWHU TEKCTy MaroTh
pi3HI CMHCIIOBI acmeKTh abo TEeKCT JOKyMEHTa MICTUTh JEKiJbKa
pillieHb, BHUCHOBKIB TOIIO, WOro Tpeba poO30MUTH Ha PO3AUIH,
NIAPO3JAUIM, TMYHKTH, MIAMYHKTH, $KI HYMEPYIOTb apaOChKUMU
urdpamu 1 APyKyOTH 3 ad3aIry.
J1yst 9iTKO1 opraHizarlii TeKCT MOAUISIOTh Ha 1Bl CMUCIIOBI YaCTUHH:

1. omuc mnpuuuH, ¢GaKTiB, TOMAIM, IO CTald IMIJACTaBOIO s

CKJIaJaHHs JIOKYMEHTA;
2. BUCHOBKHM, MPOMO3UIIIi, MPOXaHHS, PO3MOPSIHKEHHS, PIIICHHS,
peKOMeHIaIltii.

Y TekcTi JIOKyMEHTa, IMATOTOBJIEHOTO BIJAMOBIAHO JO JIOKYMEHTIB
IHIMX yCTaHOB a0o0 paHille BUIAHUX JOKYMEHTIB, iX PEKBI3UTH
3a3HAYalOTh y TaKiil TOCIHITOBHOCTI: Ha3Ba BHUIY JTOKyMEHTa, Ha3Ba
yCTaHOBU (aBTOpa JOKyMEHTa), JaTa, peecTpauiiHui 1HIEKC,
3aroJIOBOK JIO TEKCTY

Biamitka 1po
HASBHICTH
JIOIaTKIB

Po3MmingytoTe mig TEKCTOM JOKyMeHTa. JlomaTku 10 JTOKyMEHTIB
MOXYTh OyTH TPbOX BHIIB:

® J0JaTKH-IOKYMEHTH  (IHCTpyKIi, TMpaBuia  TOIIO), IO
3aTBEPIKYIOTbCSI 200 BBOAATHCS B [0 PO3MOPATIUMU
JOKyMeHTamMH. Ha HHUX MOXYTb TPOCTABISTH  TpUP
3aTBEPJIKEHHS;

e jonatku (rpadiku, CcXeMmH, TaOJuIll, CHHUCKKA TOIIO), WO
MOSICHIOIOTh 200 JOMOBHIOKOTH 3MICT OCHOBHOIO JIOKYMEHTA
(Hakasy, mIaHy, 3BiTy, iHCTpyKuii Tomo). IX odopmioTs Ha
CTaHAAPTHUX apKylax. Y BEpXHbOMY IMpPaBOMY KYTi MHEPIIOTO
apKylla 3a3Ha4daroTh cioBo «Jlomarok». SIKIIO MOMATKIB KIJIbKa,
HAa HUX 3a3HA4al0Th TMOPSAKOBI Homepu. 3Hak No mepen
1M (HPOBUM MTO3HAYCHHSIM HE CTABJISTH;

® JI0JIaTK¥, II0 € CaMOCTIMHMMH JOKyMEHTaMu Oe3 3a3HaueHHS
aIpPECHOI YaCTUHHM 1 HAJCUIIAIOTHCS 13 CYIPOBITHUM JIMCTOM;




[Ipo HasBHICTH AOAATKIB A0 JOKYMEHTA 3a3HAYarOTh IICIS TEKCTY
JOKYMEHTa Tepeja MAMUCOM. SIKIIO JOKYMEHT Ma€ JOJaTKu, MOBHY
Ha3By SKHX HaBOAATh y TEKCTi, BIAMITKY PO HAsSBHICTH JOJATKiB
o OpPMITIOIOTH TaK:
Jlooamok: na 7 apk. y 2 npum.
Ao JOKYMEHT Ma€ JOAaTKH, TOBHY HAa3By SKHX Yy TEKCTI HE
HABOJATH, 11 HA3BU HEOOXIAHO MOJATH MICISA TEKCTY 13 3a3HAYCHHSIM
KUJIBKOCTI apKyIIiB Y KO)KHOMY JOJATKy Ta KUIBKOCTI X MPUMIPHUKIB.
Jlooamxu.:

1. [losioka npo euxonanus niaHy pemoumuux podim 3a I keapman

2000 p. na 5 apk. 6 1 npum.
2. I'pagix pemonmnux pooim na Il keapman 2000 p. na 2 apx. 6 1
NPUM.

Sxmo 10 MOKyMEHTa MJOJAaloTh IHIIUH JOKYMEHT 3 JIOJaTKaMH,
BIJIMITKY PO HasIBHICTh JOAATKiB 0()OPMITIOIOTH TaK:
Jlooamok: Buchogok cnyscou oxoponu npayi e6io 14.09.2018 Ne 8
i 000amok 00 Hb020, 6Cb020 HA 25 apK. y 2 nNpum.
3a BeNMKOl1 KITBKOCTI JTOMATKIB Ha HUX CKJIAJAIOTh OIHUC, a B CAaMOMY
JIOKYMEHTI MICJIS TEKCTY 3a3HAYal0Th:
Jlooamok: 8i0nogiono 0o onucy Ha 3 apx.
Slkio nomaTok HAJACUIIAIOTh HE 3a BCiMa 3a3HAUEHHMHU B JIOKYMEHTI
azipecamu, BIAMITKY HpO HasBHICTb IOKyMEHTa O(OPMIIIOIOThH TaK:
Jlooamoxk: Ha 5 apk. y 2 npum., Ha neputy aopecy

ITigrmc

CknagaeThes 3 Ha3BU MOCATU 0COOH, SKa MIMUCYE JOKYMEHT (TIOBHOI,
SKIO JIOKYMEHT HaJpPyKOBaHO HE Ha OJaHKy, CKOpPOYEHOi — Ha
JOKYMEHTi, HaJpPyKOBaHOMY Ha OJlaHKy), OCOOHCTOTO IIiJIIHCY,
1HiI1aITy(-1B) 1 IP13BUIIIA.

1. Tonosa Jlepoicagnozo komimemy

cmamucmuxu Ykpainu llionuc Iniyian(u), npizeuwye

2. I'onosa Ilionuc Iniyian(u), npizeuwe

PekBI3UT pO3MILLYIOTH 1] TEKCTOM JOKYMEHTa a00 Mij BIAMITKOIO PO
HasBHICTH JOJATKIB.

SIKII0 MOKYMEHT MIANUCYIOTh KIIbKa (1B1 a00 Ouibiie) 0cid, To iXHi
MIJMUCH  PO3TAIIOBYIOTH  OJMH Tl OJHMM  BIAMNOBIAHO  JI0
MIMOPSIKOBAHOCTI MOCAA0BUX OCi0.

Jlupexmop Ilionuc Iniyian(u), npizeuwye

Tonosnuii 6yxeanmep Ilionuc Iniyian(u), npizeuue

S0 TOKYMEHT MiANMUCYIOTh KUIbKa O0C10 OJHAKOBHX IOCAaJ, TO iXHI
M1JITUCH PO3TAIIOBYIOTh HA OJHOMY PiBHI.

3acmynnux  Minicmpa rwocmuyii3acmynnuxk  Minicmpa  ¢inancis
Ykpainu Yrpainu

Iionuc Iniyian(u), npizeuwye llionuc Iniyian(u), npizeuwye

JIOKyMEHTH KOJIETIaJbHUX OpraHiB MiJMUCYIOTh r0JI0Ba KOJIET1aJbHOTO
OpraHy i cekperap.
Tonosa oupexuii Ilionuc Inivian(u), npizeuue




Cexpemap oupexyii ITionuc Iniyian(u), npizeéuue

Y pas3i BIACYTHOCTI MOCamoBOi OCOOM, MIAMKHC SIKOi 3a3HAUYCHO B
JTOKYMEHTI, TOKyMEHT MiAMHCye ocola, sika BUKOHYE i 000B's13KH, a00
il 3acTymHMK. Y 1pbOMY BHUIAJKYy OOOB'S3KOBO 3a3HAyalOTh Mocaay 1
npi3BuIe 0coOH, fKa MiAnucaiga JOKYMEHT (BUIIPABICHHS BHOCSTH
PYKOIUCHUM  a00  MAaIIMHONKCHUM  CIHOCOOOM),  HAmpHKIAL:
"BukoHyBau 000B's13KkiB", "3acTynHuUK".

[linnucyBatn JOKYMEHT 13 mpuidMeHHUKOM "3a" abo cTaBUTH
MPaBOO1KHY MOXWJTY PUCKY MEepe]T Ha3BOIO MOCaaN HE JT03BOJICHO

n "

I'pud Posmimyrots Hmwkue pekBizuty "[lignmuc". Bin cknagaeTbes 31 clioBa
IIOTOI>KEHHS I[TOT'OJIP)KEHO (6e3 mamok), Ha3BHW Mocaad OcoOH, sKa TOTOIKYE
JIOKyMEHTa JTOKYMEHT (pa3oM 3 Ha3BOK Opradizaiii), 0COOHCTOro IIiJIIHCY,
1HiI1ay(-1B) 1 IP13BUIIA, JATH IMOTOIKEHHS.
1IOI'OIDKEHO
3acmynuux Minicmpa oboponu Yxpainu
Ilionuc Iniyian(u), npizeuue
05.02.2001
KO TOKYMEHT MOTOMKYIOTh JIICTOM, MPOTOKOJIOM, aKTOM TOIIIO, TO
rpud noromkeHHs 0(hOPMITIOIOTh TaK:
1IOI'OIDKEHO
Ilpomoxon 3acioanus llpaeninns
Hayionanvnoeo 6anxy Yxpainu
23.01.2001 N 2
Bizu Bi3zoro odopMITioI0Th BHYTpIIIHE TOTOKEHHA JIOKyMeHTa. Biza
JIOKYMEHTA CKJIQJIa€ThCsl 3 HAa3BH MOCAId, OCOOMCTOro MiAMHUCY, I1HIIIANIB 1
mpi3BHIIa OCOOM, SKa BI3ye TOKYMEHT, JaTH 3aBi3yBaHHS. Bizy
PO3MIIIYIOTh HID)KYE PEKBI3UTY 23, sK Ha JHIBOBOMY, TaK 1 Ha
3BOPOTHOMY OOIli OCTAaHHBOTO apKyIlia JOKYMEHTA.
Hauanvhuk opuduunozo 8iooiny
Ilionuc Iniyian(u), npizeuwe
18.09.2001
Bizy craBndaTh Ha MNPUMIPHUKAX JOKYMEHTIB, SIKI 3ajMIIAIOTh B
oprasizarii
BinbOurok BigObutkoM meuaTku oprasizailii 3acBiIUyIOTh Ha JOKYMEHTI IiAIHC
NEeYaTKu BIJINOBIIAJILHOT OCOOH.
BigOuTOK meyaTky CTaBIISATH Tak, 100 BIH OXOIUIIOBAB OCTAaHHI KUIbKa
JITEp HA3BU MOCAAM OCOOW, siKa Tiamucaia JOKYMEHT, ajie He IiIucC
nmocazoBoi ocobu, abo MPOCTaBISAIOTh HA OKPEMO BHUAUICHOMY IS
HOro mict 3 BiaMiTKor0 «M. I1.».
[lepemik AOKYMEHTIB, Ha fIKlI CTaBJISATh BIIOWTOK IE€YaTKH, BU3HAYAE
3aKjaj] Ha MiACTaBl HOPMAaTHMBHO-NPABOBUX AaKTIB. Moro momamots B
IHCTPYKIIi 3 JLJTOBOJCTBA
[Ipi3Buie 3a3HayaloTh Ha JMILOBOMY OOIll B HIY)KHBOMY JIIBOMY KyTi OCTaHHBOTO
BUKOHABIIS apKyliia JOKyMEHTa

1HOMEp  HOro
tenedoHy




Bumoru
o opMIICHHS
JIOKyMEHTIB

hi (o)

Jlist npyKyBaHHSI TEKCTIB CIY>KOOBHX JIOKYMEHTIB BUKOPHCTOBYETHCS
rapuitypa Times New Roman, mpudr - posmipom 12-14 npykapcbkux
MyHKTIB.

J103BOJIAE€THCS BUKOPUCTOBYBATH MIPUQPT po3mipom 8-12 napykapchbKux
NYHKTIB 1711 ApyKyBaHHA pekBi3uTy "IIpi3Buille BUKOHABISI 1 HOMEp
roro TtenedoHy", BHHOCOK, TMOSICHIOBAJILHUX HAIHUCIB JI0 OKPEMHUX
€JIEMEHTIB TEKCTY JJOKyMeHTa a00 HOoro peKkBi3UTIB TOLIO.

[Tin wac nOpykyBaHHS 3aroJIOBKiB JO3BOJSIETHCS BUKOPHUCTOBYBATH
HanBXUPHUHN wWpu@T (IpsiMuil a00 KypcHB).

Tekct nokymentiB Ha mnamepi ¢opmary A4 (210x297 wminimeTpiB)
PEKOMEH/IOBAHO JpyKyBaTh depe3 1-1,5 MiXpsSIKoBOrO iHTepBamy, a
dbopmary AS (210x148 mimiMeTpiB) - uepe3 1 MIKPSIKOBHM 1HTEpBaI.
JIOKyMEHTH TTOBUHHI MaTH Taki 1ojis (MUTIMETPIB):

30 - miBe;

10 - mpage;

20 - BepXHE Ta HUXKHE.

PekBisutn mokymeHTa (KpiM TEKCTY), SIKIi CKJIQIalOThCS 3 KIJTBKOX
PSAKIB, JAPYKyloTbcs depe3 | MikpsakoBuil iHTepBan. CkiamoBi
yacTuHu pekBi3uTiB  "Agpecar”, "Ipud 3arBepmxenus", "I'pud
NOroJKEHHS"  BIJOKPEMIIIOIOTBCS OOWH Big ofgHoro uyepe3 1,5
MDKPSIJIKOBOTO 1HTE€pBAITY.

PexBi3uTu HOKyMEHTa BIOKPEMIIIOIOTHCS OJMH BiJl OJIHOTO yepes 1,5-3
MDKPSAKOBUX 1HTEPBAIH.

Ha3Ba Bugy 1oOKyMeHTa IPYKY€ThCS BEIMKUMU JIITEPAMHU.
Posmudpysanns mianucy B peksizuti "llignuc" npykyeThcs Ha piBHI
OCTaHHBOTO PsAJIKAa HA3BU MOCAM.

He poOuthkcs BimcTyn BiJy MeX1 JIIBOrO mojis i pekBi3uTiB "Jlara
nokymenrta'", "3aroigoBok g0 Tekcty mokymenta', "Tekct" (6e3
a63ariB), "BigmiTka mmpo HasBHICTH poaarkiB", "IIpi3Buiie BUKOHABI 1
HOMEep Horo TenedoHy", HaWMEHYBaHHA IIOCaAM Y PEKBI3UTaX
"ITignuc" ta "I'pud noromxenus", Hanucy "3rigHo 3 opuriHaiom", a
takox cruiB  "CIIYXAJIN", "BUCTYIWJIN", "YXBAJIMJIN",
"HAKA3VYIO".

3a HasBHOCTI KUIbKOX TpU(]IB 3aTBEpIXKEHHS 1 MOTOKEHHS BOHU
PO3MILIYIOTHCS HAa OJAHOMY DiBHI BEpTHKaJIbHUMU psinkamu. [lepuimit
rpud - Big MexI1 JIIBOTO MOJs, Apyruil - uepe3 104 migiMeTpu BiJ Mexi
JBOTO MOJIS.

ITix yac oopmieHHsS TOKYMEHTIB Ha JBOX 1 OUIbIIIE CTOpIHKAaX Jpyra
Ta HACTYIIHI CTOPIHKM MaroTh OyTu mpoHymepoBani. [lepia cropinka
HE HYMEPYETHCSL.

TekcTu HOKYMEHTIB MOCTIMHOTO 30epiraHHs APYKYIOThCS Ha OTHOMY
6ol apkyma. JIOKyMeHTH 13 CTPOKOM 30epiraHHs J0 5 POKiB MOXKHA
JPYKYBaTH Ha JIMIbOBOMY 1 3BOPOTHOMY OOIIl apKyIia

3aKnany

Jloparok 5
1o [HCTpyKIIii 3 1JIOBO/ICTBA




(myskT 1.6 po3miny 1)

BUMOI'
10 opopMIIEeHHS TOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS
3a JI0MOMOTI0K0 KOMII’IOTEPHOI TeXHIiKHU

Jlnst  npyKyBaHHST TEKCTIB CIY>KOOBHX JOKYMEHTIB BUKOPHCTOBYETHCS
rapuitypa Times New Roman, mpudt - posmipom 12-14 apykapchbKux IyHKTIB.
Jl03BONIIE€TECS BUKOPUCTOBYBATU MIpUPT po3mipoM 8-12 mpykapChKUX MyHKTIB JUISI
IpyKyBaHHS pekBi3UTy «[Ipi3Buile BUKOHABI 1 HOMEp HOro TeiaedoHy», BUHOCOK,
MOSICHIOBAJIbHUX HAIMUCIB /10 OKPEMHUX €JIIEMEHTIB TEKCTy TOKyMeHTa abo Moro
PEKBI3UTIB TOLIO.

[lin d4Wac JApyKyBaHHA  3arojiOBKiB  JO3BOJSIETHCS ~ BUKOPUCTOBYBATH
HaMIBKUPHUN IpUQT (MpsMuil a00 KypCHB).

2. Tekcr pokyMmeHTiB Ha mamepi ¢opmary A4 (210 x 297 wminimeTpiB)
PEKOMEHIOBAHO IpyKyBatu depe3 1-1,5 MixpsakoBoro iHtepBaiy, a dopmary AS
(210 x 148 minimeTpiB) - yepe3 1 MIKPSAIKOBUM 1IHTEpPBAJL.

JIOKyMEHTH TTOBUHHI MaTH Taki 1oJis (MUTIMETPIB):

30 - miBe;

10 - mpage;

20 - BepXHE Ta HUXKHE.

PexBisutn mokymeHTa (KpiM TEKCTy), SIKI CKJIaAalOThCsl 3 KUIBKOX PSIZIKIB,
IPYKyIOTbCS depe3 1 wmikpsiakoBuid iHTepBai. CKIIagoBI YacTHHH PEKBI3UTIB
«Anpecar», «I'pud 3arBepmieHHs Y, «[pUQ MOTOMKEHHSD» BIAOKPEMIIOIOTHCS OAMH
B1Jl OTHOTO uepe3 1,5 MIXKPSIKOBOTO 1HTEpBAIYy.

PekBI3UTH JOKYMEHTa BIJOKPEMIIIOIOTECA OAMH BiI oOaHOro uepe3 1,5-3
MDKPSIIKOBUX 1HTEPBAIH.

3. Ha3Ba Buy JOKyMEHTa IPYKYETHCS BETUKUMH JITEPaMHU.

4. PosmmdpyBanHs mianucy B pekBi3utTi «lligmuc» ApyKyeTbcss Ha piBHI
OCTaHHBOTO PAJIKA Ha3BU MOCAH.

5. He pobOuthcs BiACTYIl B MEX1 JIBOrO MOJsA sl PeKBi3uTIB «J/lata
JIOKyMEHTa», «3arojioBOK J0 TEKCTy JOKyMeHTa», « TekcT» (6e3 ab3ariB), «BigMiTka
IpO HasABHICTh J0AaTKiBy, «[Ipi3Buille BUKOHABIL 1 HOMEp WHOro TeiaedoHy»,
HaliMeHyBaHHs Tocanu y pekBizutax «lligmucy ta «[pud moromkeHHs», HAUCY
«3rigno 3 opuriHagom», a Takoxk cliB  «CIIYXAJIN», «BUCTYIINUIIN»,
«YXBAJINJIN», <kHAKA3VYIO».

6. 3a HaABHOCTI KUIBKOX TIpU(]IB 3aTBEPKEHHS 1 IMOTODKEHHS BOHH
PO3MILIYIOTHCS HA OJJHOMY PiBHI BEpTUKAJIbHUMU psakamu. [lepmmii rpud - Big Mexi
J1BOTO MOJs, ApYruid - uepes 104 MuliMeTpu BiJ MEXI1 JIIBOTO MOJISL.

7. Ilig yac odopmieHHs JOKYMEHTIB Ha JBOX 1 OUIbllE CTOpIHKax Jpyra ta
HACTYIIHI CTOPIHKY MaroTh OyTu mpoHymepoBadi. [lepiia cropiHka HE HyMepy€eThCs.

8. TekcTn JOKYMEHTIB MOCTIMHOTO 30epiraHHs APYKYIOThCS Ha OJHOMY OOIIi
apkyma. JIOKyMeHTH 13 CTpOKOM 30epiraHHs 10 5 PpOKIB MOXKHA JPYKyBaTh Ha
JUILOBOMY 1 3BOPOTHOMY OOIIl apKyIIia.

Jlonarok 6



1o [HCTpyKIIii 3 1JIOBOICTBA
3aKIaay
(myHkT 2.3 po3ainy 1)

BIJJLT OCBITH, MOJIOAI TA CIOPTY
JABUJIIBCBKOI CILIBCBKOI PA/IA
JbBIBCBKOI'O PAHOHY JIbBIBCHKOI OBJIACTI
MaBugiBcbkmii jginei im. T. I, IlleBuenka
81151, JIsBiBCchKa 00J1acTh, JIbBiBCHKMI paiioH, ¢. [{aBuaiB, ByJ. ['anuubka, 4b
Tea.: (03230) 3-31-98, E-mail: davydzosh@ukr.net

BIJI 20 Ne

........... (ab3ay 1,25)

(6e3 abzayy) (12,5)
JdupexTop Jginer: Pycaana JIYKA

Jonarok 7



1o [HCTpyKIIii 3 1JIOBOICTBA
3aKIaay
(myHkT 2.3 po3ainy 1)

BIJILT OCBITH, MOJIOAI TA CIIOPTY
JTABUIIBCHKOI CLUIBCBKOI PAJU
JIBBIBCBKOI'O PAMOHY JIbBIBCBKOI OBJIACTI

NaBugiBcbkmii jgineit im. T. I, IlleBuenka
81151, JIbBiBcbKa 00J1acTh, JIbBiBChKUI paiioH, c. JlaBuais, Bya. l'aaunnbka, 4b
TeaL.: (03230) 3-31-98, E-mail: davydzosh@ukr.net

BIJI 20 Ne

MiHicTepcTBO OCBITH | HAYKH YKPaiHU

Ha Ne BIJI 20

........... (ab3ay 1,25)

be3 abzayy) (12,5)

JupexTop Jginer: Pycaana JIYKA

(im’s. npizeuwje BUKoHasys)

Tenedon



Honatok 8
1o [HCTpyKIIii 3 11JI0BOICTBA
3aKJIasy
(myHkT 2.3 po3ainy 1)

BLIJIIJT OCBITH, MOJIOJII TA CIIOPTY
JTABHUJIBCHKOI CIJIbCHKOI PAJTN
JbBIBCHKOI'O PAMOHY JIbBIBCHbKOI OBJIACTI

laBuaiBcbkmii jgine im. T. I, [lleBuenka
81151, JIsBiBcbKa 00J1acTh, JIbBiBCchbKUI paiioH, c. JlaBuais, Bya. laaunbka, 4b
Tea.: (03230) 3-31-98, E-mail: davydzosh@ukr.net

HAKA3 Ne

Bin 20 p- c. laBumiB

........... (ab3ay 1,25)

HAKA3YIO:

(6e3 abzayy) (12,5)

Jupexrop Jdinero: Pyciana JIVKA



Honarok 9
1o [HCTpyKIIii 3 11JI0BOICTBA
3aKJIasy
(myskt 3.1 po3ainy 1)

INEPEJIIK
JOKYMEHTIB, HA IKUX MiJIMUC MOCAT0BOI 0CO0M 3aCBiI1yETHCS BiIOMTKOM
NMeYaTKH 3aKJAaqy

1. Axtu (BUKOHAHHS POOIT, CIIMCAaHHS MaTepilaibHUX I[IHHOCTEH, (hiIHAHCOBHUX
MEePEBIPOK, BUITYUEHHS JOKYMEHTIB JIJIsl 3HUINCHHS, TIEPEIaBaHHs CIIPaB TOIIIO).

2. JloBigku (Mpo BUKOPUCTAHHS OIOHPKETHUX aCUTHYBaHb Ha 3apOOITHY IUIATY,
HapaxoBaHy 13 3apOO0ITHOT MJIATH TOLIO).

3. JoroBopu (mpo MaTepiajibHy BIJANOBIAQIBHICTh, HAyKOBO-TEXHIYHE
CHIBPOOITHUILITBO, MIAPSIAN, OPEHIY IPUMIIIEHb, BAKOHAHHS POOIT TOILIO).

4. JloxymeHTH (JOBIJTKH, TIOCBIJYEHHS TOIO), IO 3acCBIAYYIOTH IIpaBa
I'POMAJISH 1 OPUAUIHUX OCi0.

5. JlopyueHHs Ha oJiep>KaHHs TOBapHO-MaTepiabHUX [IHHOCTEH.

6. 3aBmaHHg (Ha TPOEKTYBaHHS OO €KTIB, TEXHIYHUX CIIOPYH, KaliTaJbHE
OylIBHUIITBO, TEXHIYHI TOIIIO).

7. 3pa3ky BIJOMTKIB I€YaTOK 1 ITAMKCIB TPAI[iBHUKIB, SKI MalTh IPaBO
3MACHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTepartii.

8. Komropuc Butpar (Ha KaJbKYyJALI 3a JOTOBOPOM, Ha KamiTajbHE
OyJIIBHUIITBO TOIIIO).

9. JIuctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAJIAHHS MOCITYT TOILO).

10. Omucu cnpaB mocrtiiiHOro, TpuBasnoro (moHan 10 pokiB) 30epiraHHs, 3
KaJPOBHX MTUTAHb.

11. IITarui po3nucHu.

12. TpynoBi KHUKKH.



Honatok 10
10 [HCTpyKIIii 3 11JI0BOICTBA
3aKJIasy
(myHkT 3.4 po3ainy 1)

KYPHAJI
00J1iKy IIeYaToOK Ta ITAMIIIB, 110 32CTOCOBYIOThCS B YCTAHOBI*

Ne |Bigburtox |Komy BumaHo Jlara [Tpumitka
3/m|medaTtok 1 - |moBepHEHH |(BiAMITKA
. |HaliMeHnyBaHHA [Ipi3BHIIE  Ta|mara 1.
mITamMmiB - | . y [IPISBHIIL A 1 po3muckalmpo
M1APO3 A1 B|lHII[IaIH O3IIHACKa
APOSITY, Ham P po 3HUIIICHHS )
SKOMY BiJIMTOBIATTBHOT |[TIPO .
) MpUMaHHS
30epiratoTbcsi |0codu OTpUMAaHHS
MIeYaTKu 1
[ITAMITA

1 |2 3 4 5 6 7




Honatoxk 11
1o [HCTpyKIIii 3 11JIOBOICTBA
3aKJIaIy
(myskT 10.9 pozniry 1)

3PA30K

JlaBUIIBCHKU JilIeH

im. T.I'. IlleBuenka
JlaBHTIBCHKO1 CIITBCBKOI pajiu
JIbBIBCBKOTO palioHy
JIbBiBCBKOT 00MacTi

APXIBHA KOIIIA
08.04.2022 Ne 45

HAKA3Ne
Bix 14.11.2022 p. c. laBuiB

3 0co00BOTO CKIIAy

HAKA3YI1O:

[Tincrasu: 3asBa (111 3asaBHuka) Big 10 muctonaaa 2022 poky

Jlupekrop nirero: Pycnana JTIYKA

[Tincrara: ¢. 3333, omn. 2-oc, crp. 53, apk. 45.

3riJIHO 3 OPUTIHATIOM

3aBigyBay apxiBy (miamuc) OnKo O.D.

M.II. (3a HAasIBHOCT1)

08.04.2022




Honatok 12
10 [HCTpyKIIii 3 11JI0BOICTBA
3aKJIasy
(mynkT 10.9 pozniny 1)

3PA30K

JlaBuaiBCHKUHN JICH

M. T.I'. llleBueHKa
JlaBUIIBCHKOI CUTHCHKOT pajiv
JIbBIBCHKOTO pailoHy
JIBBIBCBKOT 00/1aCTI

APXIBHUU BUTSIT
17.04.2015 Ne 5

HAKA3 Ne

16 xBiTHS 2022 poky c. JlaBunis

3 0coboBoOrO CKIIaIy

4. ITpuiiHATH HA TOCany ...

[Tincrasu: 3asBa JJoponinoi C.I. Bix 12 kBiTHs 1993 poky

JlupexTop Jiiero Pycnana JTIYKA

ITincraBa:

3riIHO 3 OpUTIHAJIOM

3aBigyBay apxiBy (mianuc) OnKO O.D.

M.II. (3a HAsIBHOCT1)

16.04.2022



Jonarok 13
1o [HCTpyKIIii 3 1JIOBOICTBA
3aKnamy
(myHkT 3.3 po3ainy I1I)

HEPEJIIK
JOKYMEHTIB, 110 He MiVIAralTh peecTpauii
creniajJbHO NPU3HAYEHOI IS LOTO 0CO00010

1. I'padiku, Hapsiau, 3aBKU, PO3HAPSIKH.

2. 3BeneHHs Ta iH(opMallis, HagicIaHl 10 BigoMa.

3. HaBuasnbHi 11aHu, OCBITHI porpamu (Korii).

4. PexyiaMH1 OBITOMJICHHSI, TIJTAKaTH, TporpaMu HapaJl, KoHGEepeHIIii ToI1o.
5. Hopmu BUTpaT mMarepialiis.

6. BitasibHi IMCTH 1 3aMPOILICHHS.

7. lpykoBaHi BUAaHHS (KHUTH, KypHAJIU, OIOJIETEH]).

8. MicsiuH1, KBapTalbHi, MBPI4HI 3BITH.

9. ®opmMu CTaTUCTUYHOI 3BITHOCTI.

10. Jorosopu.



Honatrkm 14-17
1o [HCTpyKIIii 3 1JIOBOICTBA

3aKIaay
(myHkT 3.5 po3ainy 1)
KYPHAJI
peecTpanii BXiZHUX JOKYMEHTIB*
Jara Kopecnonnent, [Koporkuii |Pesomrorris, ITigmuc BinmiTka
HAJXOKEHHs|1aTa Ta 1HJEKC3MICT BINOBiIambHUM|OCOOU, SKATPO
Ta 1HIEKC|0IePIKAHOTO BUKOHAaBEIb oTpuMaja |BUKOHAHHS
JOKYMEHTa  [JTOKyMEHTa JOKYMEHT |TOKyMEHTa
1 2 3 4 5 6
KYPHAJ
peecTpanii BUXiTHUX JOKYMEHTIB*
Hara ta Kopecnionaent |Koportkuii 3mict  |[Ipi3Buina, [Tpumitka
1HIEKC 1HII1aIA oco0mu,
JIOKYMEHTa sKa TITcana
JIOKYMEHT, Ta
BUKOHABIIS
JTOKYMEHTa
1 2 3 4 5
KYPHAJ
peecTpanii BHYTPillIHIX JOKYMEHTIB*
Jlata talKopoTkuii 3micT [Pe3omoris a0o|llixnuc Bigmitka mipo
1HJIEKC BIIIIOB1 A IbHUNA ocoOH,  sSIKaBUKOHAHHS
JIOKyMEHTa BUKOHAaBEIb oTpUMalia JIOKyMEHTa
JIOKYMEHT,




Jara
OTpUMAaHHS
1 2 3 4 5
PEECTPALIIMHUN KYPHAJI
HaKa3iB KePiBHUKA 3aKJIaqy
Peectpartiiin Har 3arosos [pizBu [pizBuin [Tpumir
15051 1HJIeKC|a HaKa3y|OK HaKa3y e, 1HiIiamsule, HIIIAIA|KH
(HOMEp) Hakaszy NpaliBHUKA, |B1AMOBIAAIBHO
Ha SIKOTO T ocobu
MOKJIaJICHUH |(BiATOBIaIbH
KOHTPOJIb  3a|UX 0Cl0)
BUKOHAHHS
HaKazy
1 2 3 4 5 6




Jlomarok 18
1o [HCTpyKIIii 3 IJIOBO/ICTBA
3aKnamy
(myHkt 1.9 po3zainy IV)

3ATBEP/IXVIO:

JupexTtop J{aBuaiBCKOTO JILEO
Im. T.T" IlleBuenka

Haxkaz No - r Bi1 01.01.2022 p.

Pycnana JIVKA
M. IL.
JaeuaiBcekuii mineit im. T.I I1leBuenka
J1aBUIIBCHKO1 CIITbCBKOI pajiu
JIbBiBCBHKOTO pailony JIbBIBCbKOI 007aCT1
HOMEHKJIATYPA CITPAB
Ne
Ha piK
Innexc cripaBu | 3aronoBok Kinbkicte cripas | CTpok [IpumiTka
CIIpaBH 30epiraHHs
(TOMIB, YaCTUH) |cripaBu  (TOMY,
(TOMY, YaCTHHH) YAaCTHHH) i
HOMEPHU CTareu
3a MEPEeIIKOM
1 2 3 4 5

(Ha3Ba PO3ALTY)
[Tocana xepiBHUKA
CITyOH TIJTOBOJICTBA (Tiammc) (1Himiany (1HIIIAT 1IMEH1),

MPI3BUILE)

20 poky

[Tocama  kepiBHMKa  apxiBy  (oco0Ow,
BiJIMOBIATTHHOI 32 apXiB) yCTAHOBU



(miamumc) (Himiany (iHiman iMeHi),

MPi3BUIIIE)

CXBAJIEHO I[TOT'OIXXEHO

[IpoTtokon 3acimanHs mnemaroriyHoi panullpoTokoin 3aciaHHs

JaBuniscekoro jineto imM. T.I. IlleBuenka

,HaBI/I)IiBCBKO.l. CLIBCBKO1 paau EIIK JACPKaBHOIO apxiBy, EK apXiBHOFO
Binauty abo EK oprany Buioro piBHs

JIpBiBCHKOTO paitony JIbBIBCHKOI 00aCT1

No
No
3ATBEPIXVIO:
JlaBUAIBCHKUI JilIeH JlupekTop Jiiero
im. T.I'. [lleBuenka Pycnana JIVKA
J1aBUIIBCHKO1 CLIILCBKOI paju
JIpBiBCHKOTO paitony JIbBIBCHKOI 007aCT1 20 poky

M. I1. (3a HasiBHOCT1)



Honatok 19
1o [HCTpyKIIii 3 11JI0BOICTBA
3aKIaay
(myHkT 3.8 po3zainy IV)

AKT
No

(MicIe CKITaaHHs)

MPO HeCcTavy CrpaB (IOKYMEHTIB)
y CTPYKTYPHHX Hipo3aiiax

v pe3yJbTari
BCTAHOBJICHO BIJICYTHICTh CHpaB (JOKYMEHTIB), IIO BHECEHI /0 HOMEHKJATYpH.
3axonM mIONO iX PO3IIYKY MO3UTHBHHUX pE3yJbTaTiB HE Aald, y 3B’A3KYy 3 YHUM
BBXA€MO 32 JOLIIbHE 3HATH 3 O0JIKY CIpaBU (IOKYMEHTH), 3a3HAa4Y€HI HUXKYE!

No  [Ne CIIpaBu 3aj3aronoBok |/lara KinbKicTh Mo>xJTHB1

3/ [HOMEHKJIATypol  [cTIpaBU CIIpaBU ApKYIIiB  Y[IPUYHHH
(abo (mToKyMeHTa)|(IOKyMEHTa)  [cTIpaBi B1JICYyTHOCTI
HOMEPU  apKYIIIB (TIOKYMEHTI1) [cIipaBH
TOKyMEHTA) (JIoKyMeHTa)

I 2 3 4 S5 6 7

Pazom CIIPaB,

JIOKYMEHTIB.

(mudpamu 1 cioBamu) (LU pamu 1 CJI0OBAMHU)

3MICT HEBUSIBJICHUX CIIpaB (JIOKyYMEHTIB) MOXe OyTH YacTKOBO BIJTBOPEHO TaKUMU
CIipaBaMHu (ToKyMeHTaMu):

(HOMEpH crpaB, apKyIIiB, IX 3aTOJIOBKH)

[Tocana xepiBHUKA apXiBy (0cobu,
( oco0Owu, BIIMOBIAAIBHOI 32 apXiB) (imimiany (1HiIan
(migmuc) 1MEH1), MP13BUILIE)

20 POKY




[Tocama kepiBHUKA CITY>KOHU J1JI0BOJICTBA

(mianuc) (Himiany (1Hiaz iMeH1), Mpi3BUIIe)
20 poky




