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Purpose: This doc covers how to access, log into and enable the ability to share your
computer screen in Webex on a MacBook.

Note: Some of the screenshots below may be different from what you see on your
computer but they should be similar.

Point of Contact: Brook.Park

Tech Tip: Restarting your computer can solve many issues.

Press Command + Space > Type Webex > Click on Webex
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Click Open > Agree > Sign in > Enter Email > Next >
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Webex is a collaboration application that provides

. messageing (IM), voice, and video calling capabilities.
“"Webex” is an app downloaded
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Enter Email > Next > Enter Password > Sign in > Check box > Yes
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Can't access your account?
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On the Left Side Click Meetings > Start a meeting
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Starta mhing

Start a Personal Room meeting

Q Search, meet

Press Ok, Yes, or Allow for all the pop-ups > Show Me Permissions > Ok
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“Cisco Webex Meetings” would
like to access the microphone.

scord this

Allow Webex Meetings to access your
microphone so that others can hear you
in the meeting when you use your
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computer for audio. Webex Meetings s Deny
also uses your microphone to
e automatically discover and connect to e w
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Allow access to your camera so that others can in

meetings. You'll see a preview of your video before you join the
meeting.

Share content (screen recording)

If you want to share your screen, applications, and other content
in a meeting, you'll need to allow the system-level "screen
recording" permission.

Show Me Permissions

“Cisco Webex Meetings” would
like to access the camera.

This will be used to access your camera
so that others can see your video in
meetings. You'll see a preview of your

video before you join the

Don't Allow OK

Start Meeting > Share
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Share (X #K)
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Open System Preferences > Press Red X (End Meeting)
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Allow Webex to share your content

Grant access in system preferences.

Open System Preferences
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End meeting (38L)




Restart Webex

In the Meetings Tab Press Start a meeting > Start Meeting

@ Messaging Meetings ¢)> Audio: Use computer audio
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Share Screen > Open System Preferences > System Preferences icon on the lower right

You can manage interpretation
settings here.
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Allow Webex to share your content

Grant access in system preferences.

35 Open System Preferences k

System Preferences

Check the box to the left of Webex > Quit & Reopen
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General FileVault ~ Firewall = Privacy

Allow the apps below to record the contents of your
screen, even while using other apps.
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“Webex" will not be able to
record the contents of your
screen until it is quit.

You can choose to quit "Webex" no
do it on your own later.

Quit & Reopen

Later

Check the box to the left of Cisco Webex Meetings > Quit & Reopen > End Meeting
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Allow the apps below to record the contents of your
screen, even while using other apps.
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“Cisco Webex Meetings” will not
be able to record the contents of
your screen until it is quit.

You can choose to quit "Cisco Webex
Meetings” now, or do it on
later.

Later Quit & Reopen




Cancel

Do you want to end this meeting for all participants?

End Meeting
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Open Webex > Start a Personal Meeting > Start Meeting
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Click Share
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Select a Screen > Share




Share Content

Screen or application File Whiteboard Cagera

Use an external USB camera, a
document camera, etc as shared
Automatically optimize content here. Show me in front of presentation &

Screen ‘ Webex Self Service System Preferences
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iPhone or iPad screen Snagit 2022 Google Chrome Other Applicatj
Cancel
Explore > Stop Sharing > End Meeting
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