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LOI MO PAU

Tién lwong vira 14 ngudn thu nhip chii yéu ciia ngudi lao dong. né dam bao
cho cude sfmg dugc 6n dinh va ludn c6 xu hromg dirge niing cao. Mt khic tién
lwong d6i vdi doanh nghiép lai 12 mdt véu to chi phi. Nhur vay tién luong ¢6 tinh
hai mit. Nguin lao dong thi muon thu nhdp cao hom. con doanh nghiép la muon
tiét kiém chi phi nhim ha gid thinh san phim va ting loi nhudn. Vi viy cong tic
quan 1y tién luong la mét ndi dung quan trong. Dua ra dirge mdt bién phdp quan 1y
tién luwong ot sé gép phin ning cao cong téc quan 1y va sir dung lao ddng hiéu qua,
thu hit duge nguon lao dong 6 tay nghé cao. dii song ngudi lao dong ludn dugc
cii thién nhim theo Kip vdi xu hwrdmg pht trien ciia xa hoi. bén canh do phia
doanh nghiép vin dam bao dwoc chi phi tién lrong 13 hop I¥ va hiéu qua.

Ngoi ra, viée tinh todn va hach todn cic khoan trich nop theo lwong nhu
Bao hiém xi hdi. Bao hiém y té, Kinh phi cong doin. Bao hiém thit nghiép c6 ¥
nghia rat quan trong ddi vdi doanh nghiép va ngudi lao dong. N6 tao nguon tai trg
vi dam bao quyén lgi cho cin bd cong nhin vién hién tai vi trong lai.

Nhin nhin dugc tam quan trong cua tién lwomg va cic khoan trich theo
lrong. Trong thini gian thuc tép 16t nghiép tai Céng ty o phan dau tr xdy dung va
thuong mai Hai Phong. em di quyét dinh chon dé tai: “Ké todn tién luong va cic
khoan trich theo lwong ™.

Nji dung caa bai khod luiin tot nghiép tot nghiép gom 3 chwong:

Chuong 1: Co so 1§ ludn vé hach todn tién luong va cic khoan trich theo
lrong trong doanh nghiép.

Chuwong 2: Thyc trang t6 chirc cong tic ké todn tién luong va cdc khoan
trich theo luong tai Céng ty ¢6 phin diu ur xiy dung va thuong mai Hai Phong.

Chuwong 3: Mot s6 kién nghi dé xuit nhim hoin thién cong tic ké todn tién
lwong va cic khoan trich theo lurong.

Mic di di ¢6 ging nim bit, dp dung 1y thuyét vio tinh hinh thue té cia don
vi nhumg do théi gian thue tip va kién thirc cia ban thin con nhiéu han ché nén
chic chin bai khod ludn tot nghiép khdng trdnh khéi thiéu sét. Em rit mong nhin
durge sir gbp ¥ cua cic lhﬁ.y ¢ dé bai khod luan cia em dugc hoan thién hom.
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CHUONG 1
COSOLY LUAN VE HACH TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1 Khai ni¢m, ¥ nghia va nhi¢m vy ké todn tién lrong va cic khodn
trich theo luong.

1.1.1 Khii ni¢m tién lwong va cic khoan trich theo luvng.

Lao ddng 13 hoat ddng chin tay va hoat ddng tri 6¢ clia con ngudi nhim bién
doi cdc vit thé nr nhién thanh nhimg vit phim cin thiét dé thoéa méan nhu ciu cua
xd hoi. Trong mdt ché xa hoi. viéc sing tao ra cua cai vit chit khong thé tach rin
khoi lao dong. lao dong 1a dicu kién diu tién, can thiét cho sy ton tai va phat trién
ciia xi hoi. X hoi cang phit trién, tinh chat quyét dinh cia lao dong con ngudni doi
v qua trinh tao ra ciaa cai vit chat cho xi hoi cing biéu hién rd rét.

Tién luong 14 biéu hién bing tién cia bd phin san phim x3 hoi ma ngwdni
lao dong duge sir dung dé ba dip hao phi lao dong ciia minh trong qua trinh san
xuit nhim tdi sin xudt sirc lao dong.

Ngodi tién lwong ma nguoi lao dong dwoe hwrdmg theo so lwgng va chat
liegng lao dong ciia minh, ho con duge huong cic khoan tién thudmg theo quy dinh
ctia don vi nhu thudmg do phat huy sang kién, thuéng do thi dua, do ting ning suit
lao dong va cic khoan tién thwimg khac.

Trong tnrémg hop ngudi lao déng tam théi hay vinh vién mat sirc lao dong
nhur khi bi 6m dau, thai san, tai nan lao dong, huru tri mat sirc hay ur tuat. ..s& duge
huong khoan trg cap nhim giam bot kho khan trong cude song, d6 14 khoan tro cip
bao hiém xd hoi (BHXH).

Khoan chi trg cip bao hiém x3 hdi cho nguéi lao dong khi bi 6m dau, thai
sin, tai nan lao dong, huru tri va tir tuat duge tinh trén co s& 56 lwgmg, chit lurgng
lao dong va thoi gian ma ngudi lao dong di cong hién cho x3 hdi tnrde do.

Nhim xi hdi hoa viéc kham chira bénh nguoi lao dong con dirge huomg ché

d6 kham chira bénh khéng mt tién bao gom cic khoan chi vé vién phi, thude men,

Tt
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khi bi 6m dau. Diéu kién dé ngudi lao dong dugce khim chira bénh khong mat tién
la ho phai co thé bao hiém v té.

Bén canh hai khoan trich néi trén, doanh nghiép con trich quy bao hiém thit
nghiép (BHTN) dé try ciip cho ngudi lao dong trong thai gian mét viéc, chua tim
duge viée lam madi.

Ngodi ra dé phuc vu cho hoat dong cia to chirc cong doan duge thanh lip
theo luat cong doan, doanh nghiép phai trich ldp qu¥ kinh phi cong doan. Quy kinh
phi cong doan dwoc hinh thanh bing cich trich theo ty 1¢& quy dinh trén tién lwong
phai tra va duge tinh vao chi phi sin xuit kinh doanh trong k.

1.1.2 Y nghia cua tién lwong va cic khodn trich theo luong.

Tdng cuomg quan 1y lao dong, cai tién va hoan thién viée phin bd va sir dung
¢6 hiéu qua lye lugng lao ddng, cai tién va hoan thién ché dd tién luong, ché db sir
dung qu¥ Bao hiém xd hdi, bao hiém y té, kinh phi cong dodn dwge xem 13 mdt
phirong tién hiru hiéu dé kich thich nguoi lao dong gin bo vai hoat dong SXKD,
rén luyén tay nghé, ning cao ning suat lao dong.

Trén co s cic chinh sich ché d va lao dong, tién luong, Bao hiém xd hoi,
bao hiém y té, kinh phi cong doan Nha nude di ban hanh, cic doanh nghiép tiy
thudc vio dic diém nganh minh phai t6 chirc tot lao dong nhim nding cao hiéu qua
hoat dong san suat kinh doanh, dong thai tinh todn, thanh todn day du kip thoi cic
khoan tién luong, tien thuong, BHXH, BHYT ding chinh sich, ché d§ sir dung tot
kinh phi cong doan nhim khuyén khich nguti lao dong thuc hién tot nhiém vu,
g6p phan thue hién tot ké hoach SXKD cua dom vi.

1.1.3 Nhiém vu ké todn tién lwong va cic khodan trich theo lwong.

Dé thue hién chire ning cia ké todn trong viée diéu hinh quan IV hoat dong
ctia DN, ké todn tién lwong, BHXH, BHYT, KPCD cin thyc hién nhimg nhiém vy
sau diy:

-Té chirc ghi chép, phan dnh, tong hop mdt cich trung thye, kip thoi, diy du
tinh hinh hién c6 va su bién ddng vé so lugng va chit luong lao dong, tinh hinh s
dung thén gian lao dong va két qua lao dong.
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- Tinh todn chinh xdc, kip thoi, ding chinh sich, ché dé cac khoan tién
lwong, tién thuomg, cic khoan trg cip phai tra cho ngwoi lao dong. Phan anh kip
thai day di chinh xac tinh hinh thanh todn cic khoan trén cho ngudi lao dong.

- Thuc hién viéc kiém tra tinh hinh huy dong va sir dung lao dong, tinh hinh
chap hanh cic chinh sach, ché do vé lao dong tién luong, BHXH., BHYT, KPCD.
Tinh hinh sir dung quy tién lwong, quy BHXH, BHYT, kinh phi cong dodn.

- Tinh todn va phin bo chinh xsic, ding d6i trong cic khoan tién lwong,
khoan trich BHXH, BHYT, KPCD vio chi phi san xuit kinh doanh - Hudng din
va kiém tra cic by phin trong don vi thuc hién diy du, ding din ché do ghi chép
ban diu vé lao dong, tién luong, BHXH, BHYT. Md s6 ké toan va hach todn lao
déng. tien luong, tién thwong BHXH, BHYT. KPCD diing ch¢ dd, ding phuong
phép ké todn.

- Lip cic bdo cdo vé lao dong. tién lwong, BHXH, BHYT, KPCD thudc
pham vi trich nhiém ciia ké todn. T phin tich tinh hinh sir dung lao dong, qu¥ tién
lrong, quy BHXH, BHYT, KPCD, dé xuit cic bién phip nhim khai thic c6 hiéu
qua tiém ning lao dong, ting ning xuat lao dong. Pau tranh chong nhimg hinh vi
vo trach nhiém, vi pham ky ludt lao dong tién lwong, BHXH, BHYT, ché do sir
dung chi tiéu kinh phi cong dodn, ché d6 phin phoi theo lao dgng.

1.2 Phin logi tién lwong va céc hinh thirc ticn lwomg trong doanh
nghiép.

1.2.1 Phén loai tién lwong.

a. Phin logi theo hink thire tra lheomg.

- Tra lwomg theo thin gian: 14 hinh thirc tra luwong cho ngudi lao dong can cir
vio thoi gian lam viée, cap bic, chirc vu theo thang bang luong quy dinh cia Nha
nuroc.

- Tra lwong theo san phim: 14 hinh thirc tri luong theo s6 hwgng, chit luong
sin phim ma ho di 1am ra. Hinh thirc nay duoc thue hién theo nhiéu cdch khic
nhau twy theo dic diém, diéu kién san xudt cia doanh nghiép.
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+ Tra luong theo san phiam ¢ thudmg: dp dung cho cong nhin truc tiép hay
gidn tiép vdi muc dich khuyén khich céng nhin ting ning suit lao dong, tiét kiém
it ligu.

+ Tra luong theo san pham lu¥ tién: la tién luong tra theo san pham tnuc tiép
két hop vdi suit tien thuong luy tién theo mire 4 hoan thanh dinh mirc cho sin
phiam tinh cho timg nguéi hay mdt tip thé.

+ Tra luong khodn theo khoi lugng cong viée: duge dp dung d6i vai nhimg
khoi lwgng cdng viée hodc nhitng cong viée cin dugc hoan thanh trong mdt thin
gian nhit dinh.

b. Phin loai theo tinh chat luremg.

- Tién lwong chinh: 12 tién Iuong trd cho ngwii lao ddng trong théi gian thuc
hién nhiém vu chinh cua ho bao gﬁm tién Irong tra theo ﬁp bdc va cic khoan phy
cﬂp kém theo luong.

- Tién lwomg phu: 13 tién hwong tra cho ngudi lao dong trong thédi gian thuc
hién nhi¢m vu khac ngoii nhi¢m vy chinh cia ho va thin gian nguii lao dong nghi
theo ché dé duoc huong luong.

¢. Phan logi theo chirc ning tién heomg.

- Tién luong tryc tiép: 1A tién luong tra cho ngudi lao dong truc tiép san xudt
hay cung img dich vu.

- Tien lwong gidn tiép: 1a tién lrong tra cho ngudi lao dong tham gia gidn
tiép viio qud tinh san xuit kinh doanh cia doanh nghiép.

d. Phin loai theo doi twomg trd liromg.

- Tién lwong san xudt: 1 tién lwong tra cho cdc dbi wong thye hién chirc
nang san Xudt.

- Tién lwong bdn hang: la tién lwong tra cho cic doi twong thue hién chire
nding bdn hang.

- Tién lwong quan 1¥: 13 tién luong trd cho cdc doi tuong thue hién chirc

ning quan ly.
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1.2.2 Ciéc hinh thire tién lwong.

Tién luong tra cho ngudi lao dong phai quan triét nguvén tic phén phoi theo
lao dong. tra luong theo so luong va chat lwong lao dong. Viée tra lwong cho ngudi
lao dong theo s6 lwong va chit lugng lao dong co ¥ nghia rat to lom trong viéc
déng vién, khuyén khich ngudi lao déng phat huy tinh than din chi ¢ co so, thic
diy ho hing say lao dong sing tao. ning cao ning suit lao dong nhim tao ra nhicu
ctia cai vit chat cho xi hoi, ning cao dii song vit chit, tinh thin cia mdi thanh
vién trong xd hoi.

Hién nay, viéc tinh tra lwong cho ngudi lao dong duge tien hanh theo hai
hinh thirc chii yéu: hinh thirc tién luong theo théni gian va hinh thire tién luong theo
sian pham.

1.2.2.1 Hinh thire tién heomg theo théi gian

Tién luong tinh theo théi gian 13 tién lwong tinh trd cho ngudi lao dong theo
thoi gian 1am viéc, cap bic cong viéc va thanh lwong cia ngudi lao dong. Tién
lwong tinh theo théi gian 6 thé thire hién tinh theo thing, ngay hodc gii lam vige
ciia nguoi lao dong tily thude theo véu cau va trinh dé quan 1 thoi gian lao dong
cuia doanh nghiép.

Tién luong thévi gian ¢6 thé thac hién tinh theo théi gian gian don hay tinh
theo thin gian co thudmg.

Cang thirc tinh lrong theo thin gian:

- Mirc lwvong thing = Mirc lwongco x | Héso +  Hé so cic ]
ban (toi thiéu) rong khoan phu cip
Miirc luong thing x 12
- Mirc luong tuin =
52
Mirc Iwomg thing
- Mirc luvomg ngay =

22 (hojc 26)
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Hinh thirc tién luong tinh theo théri gian 6 nhiéu han ché vi tién lwong tinh
tra cho ngudi lao dong chua dam bao diy dii nguyén tic phin phoi theo lao dong vi
chura tinh dén mdt cach diy du chit luong lao dong. do d6 chwa phét huy diy di
chirc ning don by kinh té ciia tién luong trong viéc kich thich sy phit trién cia
san xudt, chua phat huy hét kha ning sin c6 cia ngudi lao dong.

Do nhimg han ché trén, khi ap dung hinh thirc tién luong theo théi gian can
thirc hién mét so bién phdp phoi hop nhar: gido duc chinh tri tr nromg, dong vién
khuyén khich vit chat, tinh thin dwdi cic hinh thirc tién thwong; thwimg xuyén
kiém tra viéc chap hanh ky lujt lao dong va sir dung thai gian lao dong. Viée phoi
hop nhi¢u bién phap sé tao cho ngudi lao dong tu gide lao dong cb kv ludt, co k¥
thuit va co ning suit cao.

1.2.2.2. Hinh thire tién hromg tinh theo san phdam

Tién lwong tinh theo san phim l4 tién luong tinh tra cho ngudi lao déng theo
két qua lao dong — khoi lugng san pham, cong viée va lao vu di hoan thanh, bao
dam ding tiéu chuin, ky thuat, chat lugng di quy dinh va don gia tien lwong tinh
cho mdt don vi san plﬁm. cong viéc lao vu do.

Tién luong tinh theo sin pham c6 thé thuc hién theo nhimg cich sau:

- Tién luong tinh theo SP trwc tiép (khéng han ché)

Tién luomg duge = S6 luong (khoi luwgng ) X Pon gid
linh trong thing SP. cOng viéc hoan thanh tién luong

Tién luong theo san phim true tiép dugc tinh cho timg ngwdi lao dong hay
cho mét tip thé ngudi lao dong thude bd phin truc tif':p san xudt.

Theo cdch tinh nay tién lwong duge tinh ¢in cir vao so luong sin phim hodc
khoi lugng cong viée hoan thanh va don gia tién lwong khong han ché khoi heong
san pham, cong viéc 13 hut hay virgt mirc quy dinh.

- Tién luong tinh theo san phim gidn tiép:
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Tién luomg duge =  Tién luong dugc linh x Ty I¢ lrong

linh trong thing ctia bd phén truc tiép gidn tiép

Tién luong theo sin phim gian tiép ciing duge tinh cho tirng ngudi lao dang
hay cho mdt tip thé ngudi lao dong thudc bd phin gidn tiép phuc vu sin xuat
hudmg heomg phu thude vao két qua lao dong cia b phin trre tiép san xudt.

Theo cich tinh nay, tién lwong duge linh cin cir vao tién lwong theo sin
phdm cia bd phin trc tiép san xudt va tv 1¢ hrong cia bd phin gidn tiép do don vi
xdc dinh can cir vao tinh chat, dic diém cua lao dong gidn tiép phuc vu san Xuat.
Cich tinh lvong niy ¢6 tic dung lam cho nhimg ngudi phuc vu sin xudt quan tim
dén két qua hoat dong san xuat vi no gin lien vai loi ich kinh té ciia ban thin ho.

- Tién luong tinh theo san phim c6 thuong: I tién lwrong tinh theo san phim
truc tiép hay gidn tiép két hop voi ché dd khen thuomg do doanh ngiép quy dinh
nhir thuomg chat luong san pham — ting ty 1¢ san pham chat lwong cao, thudng
ting ning suat lao dong, tiét kiém nguyén vit lidu...

Tién lwong theo san pham co thuong duoc tinh cho timg nguwdi lao dang hay
cho mét tip thé ngudni lao ngudi lao dong.

Theo cich tinh nay, ngodi tién lwong theo SP truc tiép khong han ché ngui
lao dong con duge hiromg mdt khoan tién thirémg theo quy dinh cia dom vi. Cach
tinh liromg ndy 6 tic dung kich thich ngudi lao ddng khong phai chi quan tim deén
s0 lwomg sin pham lam ra ma con quan tdm ning cao ndng xudt san phim, ting
ning suat lao dong. tiét kiém nguyén vit lidu... Khoan tién thuong nay trich tir lgi
ich kinh té mang lai do viéc ting ty 1& SP ¢6 chit luong cao, gid tri NVL tiét kiém
duoec. ..

- Tién lwong tinh theo san pham liy tién: la tién luong tinh theo san phim
trwc tiep két hop voi suat tién thudmg Iy tién theo mirc d6 hodn thanh virot mire
san xudt san pham.

Suat tién thuong lity tién theo mirc dd hoan thanh virot mirc ké hoach san
xuit san pham do doanh nghiép quy dinh. Vi du nh cir vuet 10% dinh mirc thi
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tien thuong ting thém cho phan vuot 1a 20%, vuot tir 1 1% dén 20% dinh mirc thi
tién thuong ting thém cho phin vuot 1d 40%...vuot tir 50% tro 1én thi tién thudng
ting thém cho phin virot 13 100% v.v...

Tién lwong theo san pham tich lily tién ciing dwge tinh cho twong ngwin lao
dong hay tdp thé ngudi lao dong & nhimg bd phin san xudt cin thiét phai ddy manh
toc do san xudt. N6 khuyén khich ngwdi lao dong phai ludn phat huy sing tao cai
tién k¥ thuit nhim ning cao niing suit lao dong dam bao cho dom vi thyre hién ké
hoach sin xudt san pham mét cich dong bd va toan dién. Tuy nhién, khi ap dung
tinh hrong theo sin pham lity tién doanh nghiép can chi ¥ khi xiy dumg tién
thwdmg Ity tién nhdm han ché hai tnomg hop c6 thé xay ra d6 1a, ngudi lao dong
phai ting cuomg do lao dong, khong bao dam sirc khoe cho lao dong san xudt liu
dai va toc dd ting tién lrong lom hon toc d6 ting ning xuat lao dong.

- Tién luomg khodn theo khoi luong cong viée hay timg cong viéc tinh cho
tirng nguoi lao dong hay mot tip thé ngudi lao dong nhin khodn.

Tién lwong khodn dugc dp dung vai nhimg khoi lwong cong viée hay timg
cong viéc can phai duoc hoan thanh trong mot thii gian nhat dinh.

Trong cic doanh nghiép thudc nginh san xuit nong nghiép, tien luong
khodn ¢6 thé thuc hién theo cich khodn timg phin céng viéc hodc khodn thu nhip
(khodn gon) cho ngudi lao dong.

Trong cic doanh nghiép thudc nginh xdy dumg co6 thé thuc hién theo cich
khodn gon qu¥ luong cho hang muc cong trinh cho ddi san xuit.

Khi thire hién céch tinh luong theo tien luong khodn cin chii ¥ kiém tra tién
d6 va chit lrong cong viéc khi hodn thanh nhiém thu nhiét 13 d6i vdi cic cong trinh
xdy dung co ban vi o nhimg phin cong viéc khuat khi nhiém thu khéi lwong cong
trinh hoan thanh s& khé phit hién.

- Tién luong tinh theo san phim cudi ciing:

Theo cich tinh lwong nay. tién luong doi vai cac doanh nghiép san xuit co
tinh chat khai thic s& dua trén co sir gia trj san hegng dat duge sau khi tnir di cac
khoan tiéu hao vit chit, ndp thué, trich ndp cic quy theo ché dd quy dinh va ty 1§
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thich dang phan phoi cho ngudi lao dong; dbi véi cic doanh nghiép c6 tinh chit
ché bién, doanh nghiép ciin tao cic diéu kién 6n dinh sin xudt, to chirc lai timg diy
truyen san xuit va xic dinh  giai doan cudi cling cia timg nira thanh pham hodc
thanh phim. Trén co so xic dinh giai doan cudi ciing cia timg nira thanh pham
hoic thanh phim dé xac dinh tién lwong theo san phim cudi cing cho timg ngudi
lao dong hay mdt tdp thé ngudi lao dong.

Cich tinh luomg nay la tién bd nhit vi nd gin trach nhiém cia ci nhin hodc
tap thé ngudi lao dong vdi chinh sach san phim ma ho di lam ra. Nhu viy trong
trirémg hop tinh luong theo san phiam cudi ciing, tién lwong phai tra cho ngudi lao
ding khong thuge CPSX ma nam trong thu nhap con lai sau khi trr di cac khoan
chi phi hop 1% va cic khoan phin phoi lgi nhudn theo quy dinh.

Tién luong tinh theo san pham neéu tinh cho tip thé ngudi lao dong thi doanh
nghiép ciin vin dung nhimg phwong dn chia lwong thich hop dé tinh chia lwong cho
tirng nguoi lao dong trong tip thé, dam bao nguyén tic phin phoi theo lao dong va
khuyén khich ngudi lao déng co trach nhiém vdi tip thé cing lao dong. Tinh chia
lrong cho timg ngwin lao dong trong tip thé c6 thé dwoc tién hanh theo cdc
phurong an khac nhau:

- Chia lwomg theo ciip bic tién lwong va thoi gian lao dong thuc té cia timg
ngudni lao déng trong tdp thé do. Cac bude tién hanh nhir sau:

+ Xic dinh hé so chia lwong:

Tong tién lwong thuc té dugc linh cia tip thé

Hé s6 chia lwomg =

Tong tién lwong theo cip bic va thai gian
lam viéc ciia cic CN trong tip thé
+ Tinh tién lrong chia cho timg ngudi:
Tién luong Tién luong theo ciip bic
duoe linh = va thivi gian 1am vige x  Hé so chia luong

timg ngudi clia timg ngudni

——
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- Chia luong theo cip bic cong viéc va thii gian 1dm viéc thure té cua timg
ngudi lao dong két hop vai viée binh cong chim diém cua tirng ngudi lao dong
trong tip thé d6. Cédc buwdc tién hanh nhur sau:

+ Xic dinh tién luong tinh theo cip bic cong viéc va thai gian 1am viée cho
tirng ngudni:

Tiénluongtheo = Thoigianthucté x  Dom gid tién lwong

ciip bic cong viée lam vige (ngay, gio) theo cap bic (ngiy. gid)

+ Xic dinh chénh léch giira tién lwong thuc tién cia tdp thé vdi tong tién
lrong tinh theo cap bac cong viéc va thoi gian lam viée cia tap thé la phin luong
do ting niing sudt lao dong, chia theo s6 diém duwoc binh cia timg cong nhin trong

tap thé.
Tong tién hrong do ting
Tién luong ning sudt cia tap thé S6 diém dwoc
ning sudtcia = X binh cua
timg nguii Tong s6 diém durge binh timg ngurni

cua tap thé

+ Xdc dinh tién lvong dugc linh cua timg nguoi 1a so tong cong phan hrong
tinh theo cip bic cong viéc va thii gian lam viée voi phin lwong dugc linh do ting
nding suat lao déng.

- Chia lrong theo binh cdng chim diém hang ngay cho mg nguin lao dong
trong tip thé do.

Ty thude vado tinh chit cong viée duge phin cong cho timg ngudi lao dong
trong tip thé lao dong c6 phi hop giira cip bac ki thudt cong nhin véi cong vide
duge giao; lao dong gian don hay lao dong co yéu cau k¥ thudt cao... dé lua chon
phuong dn chia lwong cho thich hop nhim dang vién, khuyén khich va tao diéu
kién cho nguoi lao dong phat huy hét lao dong ning luc ctia minh.

Hinh thirc tién lwong tinh theo sin phim 14 hinh thirc ¢6 nhiéu wu diém, dam
bio nguyén tic phin phoi theo lao dong lam cho ngudi lao déng quan tim dén so
lwgng va chat luong lao déng cia minh. Tién luong tinh theo sin phim phdt huy
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day di vai tro don bay kinh té, kich thich san xuat phat trién, thic diy ting ning
suat lao dong, ting san pham cho x4 hoi.

Tuy nhién dé hinh thirc tinh luong theo san pham c6 thé dp dung mdt céch
thudn lgi v phat huy diy du nhimg wu diém cua hinh thirc nay doanh nghiép phai
xdy dung dugc mot hé thf:ng dinh mirc lao dong that hop lyv, xdy dumg duge dom
gia tién luong tra cho timg san pham, timg loai cong viée, lao vu mdt cach khoa
hoc hgp 1¥. Bén canh d6 DN phai xdy dymg duge ché d6 thuong phat rd rang, xiy
dumg suat thudmg liy tién thich hop véi timg loai san pham, cong viée lao vu. Viée
nghi¢m thu sin phim, cong viéc lao vu hoan thanh cung duge phai to chirc quan Iy
mét cich chit ché, dam bao di, diing s6 lugng, chat lugng theo quy dinh. Céc diéu
khoan can thiét cho qua trinh san xuit ciing phai dugc dam bao nhur cung cip vit
tur, thiét bi, dién, cdc diéu kién vé an toan, vé sinh cong cang. ..

1.3 Qu¥ tién lwomg, Qui BHXH, BHYT, BHTN va KPCD.

1.3.1 Qu¥ tién lwong:

Quy tién luong la toan bd so tién luong tinh theo so6 cong nhin vién cia
doanh nghiép do doanh nghiép truc tiép quan I¥ va chi tra lvong, bao gém cdc
khoan sau:

- Tién luong tinh theo théi gian.

- Tién lvong tinh theo san phim.

- Tién luong cong nhit, rong khodn.

- Tién luong tra cho ngudi lao dong ché tao ra san pham hong trong pham vi
ché do quy dinh.

- Tién lwong tra cho nguoi lao dong trong théi gian ngimg san xudt do
nguyén nhin khich quan.

- Tién hrong tra cho ngudi lao dong trong thiri gian diéu dong cong tic, di
lam nghia vu trong pham vi ché dé quy dinh.

- Tién luong tra cho nguwdi lao dong khi di nghi phép. di hoc theo ché dd
quy dinh.

- Tién trd nhudn bat, gidng bai.
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- Tién thudng co tinh chat thudmg xuyén.

- Phu cip lam dém, thém gié, thém ca.

- Phu cap day nghé.

- Phu ciip cong tic lru dong.

- Phu cap khu vire, thim nién nganh nghé.

- Phu cap trich nhiém.

- Phu cip cho nhimg ngwréi lam cong tic khoa hoc k¥ thudt 6 tai ning.

- Phu cip hoc nghé, tip su.

- Trg cap théi viée.

- Tién dn giira ca clia ngudi lao dong.

Ngodi ra qu¥ tién luong con gom ca khoan chi tro cap bao hiém xi hoi cho
cong nhin vién trong thoi gian 6m dau, thai san, tai nan lao dong (BHXH tra thay
luong)

Quy tien luong trong doanh nghiép cin duge quan 1¥ va kiém tra mit cach
chit ché dam bao viéc sir dung qu¥ tién lwong mdt cich hop I¥ va ¢6 hidu qua. Quy
tién lvomg thyc té phai duoc thudmg xuyén doi chiéu vdi qu¥ lvong ké hoach trong
moi quan hé véi vide thye hién ké hoach sin xudt ciia doanh nghiép trong kv do
nhim phat hién kip thoi nhimg khoan tién luong khong hop 1y, kip théi dé ra céc
bién phip nhim ning cao ning sudt lao dong, dam bao thuc hién nguyén tic phan
phoi theo lao dng, thue hién nguyén tic theo mirc ting ning suat lao dong binh
quin nhanh hon mirc ting tién lwong binh quin gop phin ha thip chi phi trong san
xuit, ha gid thanh san phim, ting tich liy xa hoi.

Trong ké todn va phan tich kinh té tién luong cia céng nhin vién trong
doanh nghiép dugc chia lam hai loai: tien liwong chinh vé tién lwong phu

- Tién lwong chinh: I3 tién hrong tra cho céng nhin vién trong thoi gian cong
nhin vién thuc hién nhiém vu chinh cia ho bao gt"':m tién lwong tra theo r::ip bic va
cac khoan phu cip kém theo lwong nhur phu cép trach nhiém, phu cap khu vire, phu

cip tham nién. ..
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- Tién lwong phu: 1a tién lwong tra cho cong nhin vién trong théi gian CNV
thye hién nhiém vu khic ngoai nhiém vu chinh cia ho va thon gian cong nhin vién
nghi theo ché d6 duge huomg luong nhu di nghi phép. nghi vi ngimg san xuat, di
hoc, di hop...

Viée phin chia tién luong chinh, tién lwong phu ¢6 ¥ nghia quan trong trong
cong tic ké todn tién luong va phdn tich khoan muc chi phi trong gid thanh san
phim. Trong cong tac ké todn, tién lwong chinh cia cong nhin san xuit thuimg
dugc hach todn truc tiép vao chi phi san xudt cho timg loai san phim. Tién luong
phu duge phin bd mdt cach gidn tiép vao chi phi san xuat cic loai san pham. Tién
lwong phu thuémg duge phan bo cho timg loai san phim cin cir theo tién luong
chinh CNXS ciia timg loai san pham.

1.3.2 Qu¥ Bao hiém xi hji:

Theo quy dinh tai Diéu 3 Luit Bao hiém xi hoi: Bao hiém xi hdi 12 sy dam
bao hay bii ddp mdt phin thu nhdp cia ngudi lao dong khi ho bi giam hodc mat thu
nhip do 6m dau, thai san. tai nan lao ddng. bénh nghé nghiép, hét woi lao dong
hodic chét, trén co sa dong vio quy bao hiém xi hoi.

Quy BHXH dugc hinh thanh do viée trich 1ip theo ty 1& quy dinh Ia trén tién
lwong phai tra CNV trong k¥. Theo ché dé hién hanh, hing thing doanh nghiép
tién hanh trich 1dp quy BHXH theo tv 1¢é 22% trén tong so tién lwong thue & phai
tra CNV trong thdng. trong dé: 16% tinh viio chi phi san xuit kinh doanh cua ciic
ddi trgng sir dung lao dong. 6% trir vio luong ciia ngudi lao dong.

Quy BHXH dugec trich Idp tao ra ngudn von tai tro cho nguoi lao dong trong
trromg hop Om dau, thai san, tai nan lao déng. Thye chit cia BHXH la gidp moi
ngudi dam bao vé mat xa hdi dé ngudi lao dong c6 thé duy tri va on dinh cudc
song khi gip khé khin, nii ro khién ho bj mét sirc lao dong tam thoi hay vinh vién.

Téc dung chii yéu cia BHXH 13 gidp nguoi lao dong chong d& khé khin,
thiéu hut vé kinh & dong thiri tao ra duoc chd dua tim 1Y dé ho yén tim lam viée,
tir 46 ning cao hiéu qua cia cong viéc, han ché duge tinh trang ngirng tré, dinh don
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cua hoat dong SXKD. giam thiét hai cho ngudi sir dung lao dong va lam cho ngurin
lao déng gin bé hon véi Nha nude, co quan v toan xi hi.

Theo ché do hién hanh, wan bd sé tich BHXH duge ndp lén co quan quan
1§ quy bao hiém xd hdi dé chi tra cdc trudmg hop nghi huu, nghi mat sic lao dong.
Tai doanh nghiép. hing thing doanh nghiép trye tiép chi trda BHXH cho CNV bi
om dau, thai san... rfén co so cdc chimg tir hop 1&. Cudi thdng, doanh nghiép phai
quyét todn vdi co quan quan 1¥ quy BHXH.

1.3.3 Qu¥ Bao hicm v té:

BHYT la mot khoan g cip cho vigéc phong chira bénh, cham séc sirc khoé
cho ngudi lao dong. Co quan bao hiém sé thanh todn vé chi phi khim chira bénh
theo ty 1¢ nhit dinh ma Nha nude quy dinh cho nhimg ngudi da tham gia dong bao
hiém.

Quy BHYT duoc hinh thanh tir viée trich lip theo ty 1& quy dinh trén tién
lrong phai trda CNV trong k¥. Theo ché dd hién hanh, doanh nghiép trich quy
BHYT theo tv 1& 4.5% trén tong s6 tién lwong thuc té phai tra CNV trong thing,
trong d6 3% tinh vao chi phi san xuat kinh doanh cua céc doi nrong sir dung lao
ding, 1.5% tnir vao luong cua ngudi lao dong.

Quy BHYT duoc trich 1dp dé thi tro cho ngudi lao dong c6 tham gia dong
g2d0p qu¥ trong cic hoat dong khiam chira bénh.

Theo ché d§ hién hanh, todn bd quy BHYT duge ndp Ién co quan chuyén
mdn chuyén trdch quan 1¥ va trg cip cho ngudi lao dong thing qua mang ludi vy €.

1.3.4 Kinh phi cong doan:

Kinh phi céng doan 1i khoan tién dwoc trich 1dp theo tv 1é quy dinh trén tong
quy lwong thuc té phai tra cho toan bd CNV trong doanh nghiép nham chdm lo,
bio vé quyen lgi chinh ding cho ngudi lao dong dong thai duy tri hoat dong cia
cing doan tai doanh nghiép.

Theo ché dd hién hanh hang thing doanh nghiép trich 2% kinh phi cong
doan trén tong s6 tién luong thye té phai tra CNV trong thdng va tinh toin bd vio
chi phi san xudt kinh doanh ctia cic doi wong sir dung lao dong.
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Toan bd so kinh phi cong doan trich diwge mot phan ndp 1én co quan cong
doan cip trén, mdt phin dé lai doanh nghiép dé chi tiéu cho hoat déng cong doin
tai doanh nghiép. Kinh phi cong doan dugc trich lap dé phuc vu chi tiéu cho hoat
déng ciia td chirc cong doan nhim chim lo, bao vé quyén lgi cho ngudi lao dong.

1.3.5 Qu¥ Bao hiém thit nghiép:

Bao hiém that nghiép 1a khoan tién dugc trich dé tro cap cho ngudi lao dong
bi mat viéc lam.

Theo Dicu 81 Ludt BHXH. ngudi that nghiép dugc hwong bao hiém thit
nghiép khi c6 dii cdc diéu kién sau ddy:

- P dong BHTN du 12 théng trd 1én trong théi gian hai muai bon thing
trrde khi that nghiép.

- Di ding ky thit nghiép vdi 1 chirc BHXH.

- Chura tim dwoc viéc lam sau 15 ngay ké tir ngay diing ky that nghiép.

Theo dicu 82 Luit BHXH. mifc trg cip that nghiép hing thing bing 60%
mirc binh quéin tién lwong, tién cong thing dong BHTN cia 6 thing lién ké trude
khi that nghiép.

Ngudn hinh thanh quy BHTN nhu sau:

- Ngudni lao dong dong bing |1 % tién luong, tién cong thing dong BHTN.

- Ngudni sir dung lao dong dong bing 1% quy tién luong, tién cong thing
dong BHTN cia nhimg nguivi lao dgng tham gia BHTN.

- Hang thdng. Nha nude hd tro tir ngin séch bing 1% quy tién lwong, tién
cong thing dong BHTN cia nhimg nguéi tham gia BHTN vit moi ndim chuyén mét
lan.

Vay tv I trich ldp BHTN cia doanh nghiép 14 2%. trong d6 ngudi lao dong
chiu 1% va doanh nghié&p chiu 1% tinh vio chi phi san xuat kinh doanh trong ky.

1.4 Hach toan lao djng.

Hach toan lao ddng bao gom viéc hach todn tinh hinh sir dung s6 lrong lao
déng va théi gian lao dong, hach todn két qua lao dang. T chirc tot hach todn lao
déng gitp cho doanh nghiép c6 nhimg tai liéu ding din, chinh xdc d¢ kiém tra viée
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chap hanh ky ludt lao dong, tinh hinh ning suit lao ddng, tinh hinh hiéu sudt cong
tac. Hach todn lao dong sé cung cip cho doanh nghiép c6 tai liéu ding dén dé tinh
lwrong, trg cip. bao hiém xi héi cho cong nhin vién ding chinh sich ché do Nha
nudce di ban hanh ciing nhwr quy dinh cia doanh nghiép da dé ra.

1.4.1. Hach todn s6 hrgng lao ding.

So lwong lao dong trong doanh nghiép thudmg co su bién dong ting giam
trong timg don vi, bd phin ciing nhu trong pham vi toan doanh nghiép. Sur bién
dong trong doanh nghiép c6 anh huomg dén co ciu lao dong va do dé lam anh
hwong dén viée thire hién nhiém vy san xuat kinh doanh cia doanh nghiép.

Dé phan dnh s6 luong lao dong hién c6 va theo ddi sir bién dong lao dong
trong timg don vi, b phin, doanh nghiép sir dung “so danh sach lao dong™. So sau
khi lap xong phai duge ding k¥ vdi co quan quan Iy (phong lao dong cap quin
huyén) va dugc lap thinh 2 ban: mét ban do phong to chirc hianh chinh cia doanh
nghiép quan 1y va ghi chép, 1 ban giao cho phong ké toan quan 1¥ va ghi chép. Co
s&r s0 liéu dé ghi vao “so danh sach lao ddng™ 1a cac chimg tir sir dung, cic quyét
dinh thuyén chuyén cong tic, cho thoi viéc, huu tri... viée ghi chép vio “so danh
sich lao dong” phai diy du kip thai lam co so cho viée ldp bdo cdo vé lao dong va
phin tich tinh hinh bién dong vé lao ddng trong doanh nghiép hang thing, quy,
nim theo yéu ciu quan Iv lao dong ciia doanh nghiép va ciia co quan quan 1y cap
trén.

1.4.2 Hach toan thii gian lao dong.

Hach toan thai gian lao dong 13 dam bao ghi chép kip thiri chinh xdc so gior
cong. ngiy cong lam viée thue & ciing nhu ngly nghi ciia nguai lao déng, tir do
lam co s& dé tinh tién luomg phai trd cho ngwi lao dong.

Cic chimg tir duge sir dung dé hach todn théi gian lao ddng cho cdn bd cong
nhiin vién bao gdm: Bang chim cong. Phi¢u giao nhin cong viéc. Phiéu bdo ca.
Phiéu lam thém gi& va Phiéu nghi huomg BHXH.

- Bing chim cong diing dé ghi chép thai gian lam viéc hang thing, ngay
ving mit cia cdn bd cong nhin vién thude cic phong ban. Bang chim céng do
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ngudi phu trich b phin hodc nguii dwgc uy nhiém cdn cir viao tinh hinh thue e
ctia b phin minh dé chim cong cho timg ngudni trong ngay theo cic ky hiéu quy
dinh trong ciic chimg tir. Cudi thdng., ngudi chim cong va ngudi phu trich bd phin
k¥ vao bang chiam cdng va chuyén bang cham céng ciing cdc chimg tir ¢6 lién quan
ve bd phin ké todn kiém tra. d6i chiéu quy ra so ngiy cong dé tinh lwong va
BHXH.

- Ciic chimg tir khdc nhu: Phiéu giso nhin cbng viéc, Phiéu bdo ca, Phiéu
lam thém gio cling duge hach todn mdt cich chi tiét theo thén gian lam viéc thuc e
cua timg nguoi lao dong. Cdc chimg tir nay dugc lip va do to truong ky. cdn b
kiém tra k¥ thudt chat lwong xdc nhin va duge chuyén vé phong ké todn dé lam
ciin cir tinh Iuong.

- Phiéu nghi huong BHXH. chimg nhin cia co quan y té... 1a cin cir dé ké
todn xdc dinh tro cip BHXH cho ngwin lao dong.

1.43 Hach todan két qua lao ding

Két qua lao dong cia cong nhin vién trong doanh nghiép chiu anh hwing
cia nhiéu nhin to: thi gian lao dong, trinh do thanh thao, tinh thin thai do.
phuong tién sir dung... Khi dinh gia, phan tich két qua lao dong ciia CNV phai
xem xét mdt cach day di cdc nhén t6 trén.

Két qua lao dong cua CNV trong doanh nghiép duoc phan anh vio cic
chirng tir:

+ Phiéu xac nhdn sin phim hodc cong viéc hoan thanh phiéu ndy la chimg tir
xdc nhin s6 san pham hodc cong viéc hoan thanh cia dom vi hodc ci nhin ngudi
lao ddng. Phiéu do ngudi giao viée 1ap (2 ban) sau khi ¢6 diy du chir ky cia ngudi
giao viéc, ngudi nhin viéc, ngudi kiem tra chat lwong, ngudi duyét va duge
chuyén dén bd phin ké todn (1 ban) lam co sé dé 1ap bang thanh todn tién luong
hodc tién cong cho ngudi lao dong.

+ Hop dong giao khodn: Ddy 1a ban kv két gilra ngudi giao khodn va nguéri
nhin khodn vé khoi lwgmg cong vige, thoi gian 1am vige, trach nhiém va quyén lgi
ctia mdt bén khi thuc hién cong viéc do. Hop dong duge 1ap thanh ba ban, sau khi
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¢ diy di chir ky cia hai bén nhin, giao khoan va cua KT thanh todn sé dugc
chuyén vé phong ké todn dé theo ddi qua trinh thuc hién hop dong giao khoan va
lam co s&r dé thanh todn tién cong lao ddng cho ngudi nhin khodn.

Tuy theo loai hinh, dic diém san xuit, nhiém vu SXKD ma doanh nghiép sé
chon sir dung chirng tir thich hop dé phan dnh kip thii, day du, chinh xac két qua
lao ddng. Mdi chirng tir sir dung déu phai phan dnh dugc nhimg ndi dung co ban:
Tén CNV hodc bd phin cong tic, loai san ph:im. cong viéc da thyc hién, thai gian
thuc hién, s6 lugng va chit lugng san pham, cong viéc d hoan thanh va nghiém
thu.

Ciin cir cic chimg tir hach todn két qua lao dong ké todn tong hop két qua lao
ding cua ca nhan, bd phin va toan don vi lam co 56 cho viéc tinh todn ning suit
lao ding va tinh tién lirong theo san pham cho CNV.

1.44 Tinh luong va tro cip BHXH

Tinh lvong va trg cip BHXH trong doanh nghiép duge tién hanh hing thing
trén co so cac chimg tir hach toan lao dong va cac chinh sach veé che do lao dong,
tién lwomg, BHXH ma nha nudc di ban hanh va cic ché do khac thude quy dinh
ciia doanh nghiép trong khudn kho phap ludt cho phép.

Cong viée tinh lwong va tro cip BHXH c6 thé dwoe giao cho nhén vién hach
toan ¢ cdc phin xuwong tién hanh, phong ké todn phai kiém tra lai trwée khi thanh
toan. Hoiic ciing co thé tip trung thye hién tai phong ké todn todn b cong viée tinh
lrong va trg cip BHXH cho toan doanh nghiép.

Dé phan anh cic khoan tién lwong, tien thuong, trg cap BHXH phai tra cho
tirng CNV, ké todn sir dung cic chimg tir sau:

- Bang thanh todn tién lvong.

Bang thanh todn tién luong la chimg tr 1am ciin cir thanh todn tién hrong,
phu cip cho ngudi lao dong, kiém tra viée thanh toan tién luong cho ngudi lao
dong lam viéc trong cdc dom vi SXKD dong théi 13 can cir dé thong ké vé lao dong
tién lwong. Trong bang thanh toan luong con phan dnh cic khoan nghi viée duge
huéng lirong, so thué thu nhip phai ndp va cac khoan phai khiu trir vao luong.
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Ké todn cin cir vao cac chimg tir c6 lién quan dé 1ap bang thanh toan luong,
sau khi duge ké toan truomg kv duyét sé lam ciin cir dé lip phiéu chi va phét luong.
Mdi lan linh lrong, ngudi lao dong phai trwc tiép ky vao ot kv nhin hodc ngud
nhin ho phai ky thay. Sau khi thanh toan lwong, bang thanh todn luvong phai hru lai
phong ké todn.

- Bang thanh todn tién thudng.

Bang thanh todn tién thudng la chimg tir xdc nhin s6 tién thudng cho timg
ngudi lao dong, lam co so dé tinh thu nhdp cia mdi ngudi lao dong va ghi so ké
toan. Bang thanh todn tién thudng chi yéu ding trong cic truomg hop thuong theo
lrong, khong ding trong cic trromg hop dot xuit, thuong tiét kiém nguyén vit

liéu...

Bang thanh todn tién thudmg do phong ké todn ldp theo timg b phin co chir
ky cua nguéi 1dp, ké toan truomg va giam doc.

Ngodi ra ké todn con sir dung bang thanh todn tién lam thém gio, bang thanh
todn tién thué ngodi.

Bén canh cic chimg tir trén, KT can lip so luong hodc phiéu tra lwong cho
tirng cong nhin vién dé ho c6 thé tr kiém tra gidm sat viéc tinh luong va cdc khoan
thanh todn truc tiép khic, dam bao tinh diing ddn va chinh xdc cia so liéu — ndi
dung ciia so lwong hodc phiéu trd lwong ghi twong tw nhur bang thanh todn lrong.

Cin cir vio cic bang thanh todn tién luong, bang thanh todn tién thuong, KT
tong hop so liéu ldp bang tong hop thanh todn tién lwong, thudng cho toin doanh
nghiép trong do. moi bd phin, don vi trong doanh nghiép duge ghi mdt dong —
Bang tong hop thanh todn tién luong, thuomg, la céin cir rit tién mit & NH vé thanh
todn tién luong, thuong cho CNV, 1 cin cir dé tong hop quy tién luong thuc té,
tong hop tién luong. thudng tinh vao chi phi SXKD ciia timg bd phin trong doanh
nghiép.

Viéc tra luong cho CNV trong doanh nghiép thuémg duge tién hanh trong 2
lin trong thing, lin diu doanh nghiép tam (mg luong cho CNV theo ty 1 nhat dinh
ciin cir vao lwong cdp bic. Sau khi tinh lwong va cic khoan phai tra khic cho CNV
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trong thing do sau khi trir cdc khoan khiu trir vao luong nhu BHXH, BHYT,
BHTN va cic khoan khic.

Cic khoan phai ndp vé BHXH, BHYT va kinh phi cong doan, hang thing
hodc quy doanh nghiép c6 thé lip ty nhiém chi dé chuyén tién hodc mit dé ndp
cho co quan quan 1y theo quy dinh.

Viéc thuc hién chi tra tién lwong thiimg dwge tién hianh vao nhimg thévi gian
nhit dinh trong thing. Néu qud théi gian quy dinh mé con ¢6 CNV vi 1y do nao do
chira nhin luong, chuyén ho tén, dom vi, b phin va sb tién cia CNV chua nhin
lwong tir cic bang thanh todn tién luong sang bang ké thanh todn véi CNV chua
nhin luong, d¢ tiép tuc theo ddi va phat lwong cho CNV.,

1.4.5 Tién lwong nghi phép trich truée:

Di vai cong nhin nghi phép hing nim, theo ché dd quy dinh thi cong nhin
trong théi gian nghi phép d6 viin hwing lwong diy di nhu thoi gian 1am viée. Tién
luong nghi phép phai duge tinh vao CPSX mét cich hop 1¥ vi nd anh hwing dén
gia thinh san phim. Néu doanh nghiép bo tri cho CN nghi phép déu din trong nim
thi tién Iwong nghi phép duoc tinh truc tiép vao chi phi SX (nhur khi tinh tién lwong
chinh), néu DN khéng bo tri duge cho CN nghi phép déu din trong nim (co thing
CN tip trung nghi nhiéu, c6 thang nghi it hodc khong nghi), dé dam bao cho gia
thanh khong bi dot bién, tién lwong nghi phép ciia CN dugc tinh vao CPSX thing
qua phwong phdp trich trude theo ké hoach. Cuoi nim sé tién hanh diéu chinh s6
trich trudc theo ké hoach cho phii hop véi so thuc té tién lwong nghi phép dé phan
dnh ding so phép chi thuc té chi phi tién lwomg vao chi phi san xuit. Trich trude
lwong nghi phép chi thue hién doi véi cong nhin tnre tiép san xuat.

S6 trich trude theo S0 tien luong Ty 16 trich trudc
ké hoach ticn luong =  chinh phaitra  x theo KH tién
nghi phép clia cing cho CNSX lwomg nghi phép
nhin sx trong thing trong thing cia CNSX
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Tong so tién lwong nghi phép phai tra
Ty 1¢ trich trude theo cho CNSX theo ké hoach trong nim

ké hoach tién lwong =
nghi phép cia CNSX Tong so tien luong chinh phai tra
cho CNSX theo ké hoach trong nim

1.5. Ké todn tong hop tién lwong va cic khodn trich theo luong.

1.5.1 Chimng tir va sb séch sir dung:

+ Bang cham cdng (Miu s6 01 - LDTL).

+ Bang thanh todn tién luong (Mau s6 02 - LDTL).

+ Bang thanh todn tién thwdng (Miu s0 03 - LDTL).

+ Gidy di dwomg (Miu s6 04 — LDTL).

+ Phiéu xdc nhan san phim hodc cong viéc hoan thanh (Mau sb 05 - LDTL).

+ Bang thanh todn tién 1am thém gié (Miu 56 06 — LDTL).

+ Bang thanh todn tién thué ngoai (Mau s6 07 - LDTL).

+ Hop dong giao khodn (Mau s6 08 - LDTL).

+ Bién ban thanh 1§ (nghiém thu) hop déng (Miu s6 09 — LDTL).

+ Bang ké trich ndp cic khoan theo luong (Méu so 10 - LDTL).

+ Bang phén b tién luong va BHXH (Miu so 11 - LDTL).

Céc chimg tir trén c6 thé sir dung 1am cdn cir ghi so ké todn tryc tiép hodc
lam co s& dé 1ong hop roi mdi ghi vao so ké todn.

1.5.2 Tai khodn sir dyng:

Pé phan dnh tinh hinh thanh todn cic khoan tién lwong, BHXH, BHYT
KPCD ké todn sir dung cic TK ké toan chi yéu nhur sau:

-TK 334: Phai tra ngudni lao dong (NLD)

- TK 338: Phai tra, phai ndp khac

- TK 335: Chi phi phai tra

# TK 334: Phai tra ngwii lao dong
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Tii khoan nay ding dé phan dnh cic khoan va tinh hinh thanh toan cic
khoan phai tra cho CNV ciia doanh nghiép vé tién luong, tién cong. tien thuomg,
BHXH va cic khoan phai tra khéc thudc vé thu nhdp cia CNV.

Trong ciac doanh nghiép xdy lip TK nay con dugc ding dé phan dnh tién
cong phai tra cho lao dong thué ngodi.

Két ciu cia TK 334 “Phai tra NLD"

Bén Noe

- Cic khoan tién luomg, tién cong, tién thuomg, bao hiém xi hdi va cic
khoan da tra, di img cho cong nhan vién.

- Cic khoan khéu trir vio tién lwong, tién cong cua cong nhin vién.

- Cic khoan tién cong di ing trudc, hodc di tra vai lao dong thué ngodi (doi
vdi doanh nghiép xdy lap).

Bén Cd:

- Céc khodn tién lwong, tién cong, tien thuong, BHXH va cic khoan khéic
phai tra cho cong nhin vién

- Cic khoan tién cong phai tra cho lao dong thué ngoai (d6i vdi doanh
nghiép xdy lip).

So du bén Co:

- Céc khoan tién lwong, tién cong, tien thuong va cdc khoan khic con phai
tri cho CNV.

- Céc khoan tién cong con phai tra cho lao dong thué ngodi.

Tai khoan 334 co thé cé s6 du bén Ng, so du Ng TK 334 (néu c6) phan anh
sO tién di tra qua sO phai tra vé tién luong, tién cong, tién thudmg va cic khoan
khic cho CNV.

» TK338 — Phai tra, phai ngp khic

Tai khoan nay ding d¢ phan dnh tinh hinh thanh todn vé cic khoan phai tra,
phai ndp ngoai ndi dung di phan dnh ¢ cic TK khéc (tir 331 dén 336)

Két cau ciia TK 338 — Phai tra, phai ndp khéc.

Bén Not
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- Két chuyén gid tri tai san thira vao tai khoan lién quan theo quyét dinh ghi
trong bién ban xur ly.

- Bao hiém xi héi phai tra cho cing nhin vién.

- Kinh phi cong doén chi tai don vi.

- S0 BHXH, BHYT, BHTN, KPCD di nép cho co quan quan Iy quy BHXH,
BHYT, BHTN va KPCD.

- Cic khoan lam giam khodn phai tra vé ¢d phéin hoa.

- Két chuyén doanh thu nhin trude sang tai khoan 511, twong (mg vdi doanh
thu cua ky ké todn.

- Tra lai tién cho khach hing (truémg hop chua két chuyén sang TK doanh
thu bén hang).

- Tra lgi tien da nhén ky qu¥, k¥ cuge ngiin han.

Bén Ca:

- Gid tri tai san thira chér giai quyét (chwra xdc dinh rd nguyén nhin).

- Giia tri tri tai san thira phai tra cho ca nhan, tip thé (trong va ngoai dom vi)
theo quyét dinh ghi trong bién ban xir Iy do xdc dinh ngay dwgc nguyén nhin.

- Trich BHXH, BHYT, BHTN va KPCD vao CPSX, kinh doanh.

- Cic khoan thanh todn vdi CNV vé tién nhd, dién, nurde o tip thé.

- Tinh BHXH, BHTN, BHYT tnr vao lwong cua CNV.

- BHXH va KPCD vuot chi duoc cap bi.

- Doanh thu nhin trudc.

- Cic khoan phai tra khic.

S6 dur bén Co:

- SO tién con phai tra, con phai ndp.

- BHXH, BHTN, BHYT vi KPCD da trich chua ndp dii cho co quan quan 1y
hodc s6 qui d¢ lai cho dom vi chua chi hét.

- Gid tri tai san xdc dinh thira con chir gidi quyeét.

- Khoan phai tra vé ¢6 phin hoa phit sinh.

- Khoan nhén ky qu¥, k¥ crge ngdn han.
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- Doanh thu nhin trude hién c6 cudi ky.

TK ndy c6 thé ¢ s du bén N phan dnh s6 di tra, 43 ndp nhiéu hon so phai
tra, phai ndp hodc s6 BHXH va KPCD vugt chi chua duge cip bl

TK 338 c6 9 TK cip 2.

- TK 3381 - Tai khoan thira chir giai quyét.

-TK 3382 - Kinh phi cong doan.

- TK 3383 — Bao hiém xi hoi.

-TK 3384 - Bao hiém y té.

-TK 3385 - Phai tra vé co phin hoa.

- TK 3386 — Nhin ky qu¥, k¥ cuoc ngin han.

- TK 3387 — Doanh thu chira thure hién.

-TK 3389 — Bio hiém that nghiép.

- TK 3388 — Phai tra, phai nop khic.

» TK 335 - chi phi phai tra

TK nay ding dé phan anh cic khoan chi phi trich trude vé tien luong nghi
phép ciia CNSX, sira chira 1én TSCD va cac khoan trich trrde khac. Ké cau tai
khoan nay nhur sau:

Bén Ng: Céc khoan chi phi thuc té phét sinh thudc ndi dung chi phi phai tra
va khoan diéu chinh vio cudi lién dé.

Bén Cé: Khodn trich trude tinh vio chi phi cia cic doi twong c6 lién quan
va khoan diéu chinh vio cudi lién do

Du Cé: Khoan dé trich trudc tinh vao chi phi hién co
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1.5.3 Phuong phép hach todn tién lrong va céc khodn trich theo luong.
Sor dd 1.1: Trinh ty hach todn tién luong

TK 111, 112 TK 334 TK 622, 627, 641

Ung vi thanh todn huong vi Tién luong phai tra ngudi LD

cic khoan khic cho ngun LD

TK 138, 141, 333... TK 335

Cic khoan khau trir vio lrong Tién luong phai tra cho

*

va thu nhip cia ngun LD CNSX nghi phép
TK 512 TK 338.3
Tra lwong bing SP. hing hod BHXH phai tra nguai LD
TK 333.1 TK 353
Thué GTGT daura Tién thuéng phai tra nguéi LD
TK 338.8
Tién lrong CB CNV di viing
chura linh
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So d6 1.2: Trinh tr hach todn cic khoan trich theo lwrong

TK 334 TK 338 TK 622, 627, 641

BHXH phai tra thay lwong | Trich BHXH. BHYT, BHTN.

cho CBCNV KPCD tinh vao CPSXKD

TK 111,112 TK 334

Nop (chi) BHXH. BHYT, BHTN Khau trir lwong tién ndp hd

KPCD theo quy dinh BHXH. BHYT, BHTN cho CNV

TK 111, 112

Nhin khodn hoén tra cia co

quan BHXH vé khoan DN di chi

1.6 Hinh thirc t chire 5o ké toan.

S0 ké todn Ia s biéu hién vit chat cu thé cia phuong phép tai khoan va ghi
chép trén s6 ké todn 1a sir thé hién nguyén Iy cia phuong phip ghi chép so kép.
N6i cach khic sb ké todn 13 mit phuong tién vit chit co ban. cin thiét dé ngudri
lam ké todn ghi chép phan dnh mdt cdch c6 hé thong cédc thong tin ké todn theo thii
gian ciing nhur theo doi twgng. Ghi so ké todn dugc thira nhin 13 mét giai doan
phan dnh cia ké todn trong qud trinh cdng nghé san xudt thong tin ké todn.
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Céng tic ké todn trong mdt don vi hach todn thuimg nhiéu va phirc tap.
khong chi thé hién & s6 lugng céc phan hanh ma con & mdi phin hanh ké todn cin
thure hién. Do vdy dom vi hach todn cin thiét phai sir dung nhiéu loai s6 sach khéic
nhau ca vé két cau. ndi dung. phiomg phdp hach todn. tao thinh mét hé thong sb
sich ké todn, cic loai s6 ké todn niy dwge lién hé vai nhau mot cich chit ché theo
trinh tyr hach todn cia méi phin hanh. Mdi hé thong sb ké todn duge xdy dumg Ia
mét hinh thirc 6 chirc s6 nhat dinh ma doanh nghiép cin phai ¢6 dé thyc hién cong
tic ké todn.

Nhur viy. hinh thirc td chirc ké todn 1a hinh thirc két hgp cic so ké todn khéic
nhau vé kha ning ghi chép, vé ké ciu, ndi dung phan dnh theo mdt tiinh ty hach
todn nhat dinh trén co s& cia chimg tir goc. Céc doanh nghiép khéc nhau vé loai
hinh, quy md va diéu kién ké todn s& hinh thanh cho mdt hinh thirc 16 chirc s6 ké
todn khdc nhau va trén thye té, doanh nghiép ¢6 thé lua chon médt trong céc hinh
thirc t6 chirc s ké todn nhur sau:

1.6.1 Hinh thirc Nhit kv - S6 cdi.

Doi vdi hinh thirc Nhit kv - S6 cdi. ké todn sir dung cic loai chimg tir, bang
biéu va so sich sau:

- Chimg tir géc.

- 50 quy.

- Bang tong hop chimg tir.

- Nhitky - $6 cii.

- S0 ké todn chi tiét.

- Bang tong hop chi tiét.

- Bio cdo tai chinh.

Hang ngay. ciin cir vio chimg tir goc hay bang tong hop chimg tir goc ké
todn ghi vio Nhit k¥ - S6 cdi. sau do ghi vao so (thé) ké todn chi tiét.

Cudi thing phai khod so va tién hanh ddi chiéu khdp ding so liéu giira so
Nhit k¥ - S0 cdi va bang tong hop chi tiét (duge 1dp tir cic 50, thé ké todn chi tiét).
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Vé nguyén tic. so phdt sinh c6 va so dur cudi kv cia timg tai khoan trén So
Nhit k¥ - S cdi phai khép ding véi so liéu trén bang téng hop chi tiét theo timg
tai khoan tuong irng.

1.6.2 Hinh thire Chimg tir ghi so.

D6i vdi hinh thirc Chimg tir ghi s6. ké todn sir dung céc loai chimg tir, bang
biéu va s0 sich sau:

- Chimg tir goc.

-86 quy.

- Bang tong hgp chimg tir.

- §0 ké todn chi uét.

- Chimg tir ghi s6.

- SO ding k¥ chimg tir ghi s0.

-Socdi TK 334,338, ...

- Bang tong hop chi tiét.

- Bang ciin doi tai khoan.

- Bdo cdo tai chinh.

Hang ngay. cin cir vio chimg tir goc hay bang tong hop chimg tir goc. ké
todn lip chimg tir ghi s6. Cén cir viio chimg tir ghi s6 dé ghi vao sb diing ky chimg
tir ghi s, sau d6 duge ding dé ghi so cdi. Cdc chimg tir goc sau khi 1am cin air 1ip
chirng tir ghi s6 duge ding dé ghi vao céc so ké todn chi tiét.

Cudi thing phai khod so tinh ra tong so tién cia cdc nghiép vu kinh té pha
sinh trong thing trén so ding k¥ chimg tir ghi so. tong so phdt sinh No. tong so
phét sinh C6 vi s6 dur cia timg thi khoan trén s6 cdi. Cin cir vio sO cdi 1dp bang
ciin doi tai khoan.

Sau khi doi chiéu khop ding so liéu ghi trén so cdi va bang tong hop chi tiét
dwge ding dé ldp béo cdo tai chinh.

1.6.3 Hinh thirc Nhit ky - chirng tir.

Hinh thirc nay sir dung cic loai chimg tir. bang biéu vi so sich sau:

- Chimg tir goc va cdc bang phin bo.
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-Bangké so 4, 5.

- Nhatky chirng tirs6 1,2, 7, ...

- Thé (s0) ké todn chi tiét.

- 86 cdi TK 334,338, ...

- Bang tong hop chi tiét.

- Bdio cdo tai chinh.

Hing ngay. ciin cir vio chimg tir goc di duge kiém tra ldy s6 lidu ghi true
tiép viio cdc Nhit k¥ chimg tir hay bang ké, so chi tiét c6 lién quan.

D6i vai cdc nhit ky chirng tir duge ghi vao cdc bang k&, so chi tiét thi hang
ngiy cin cir viio chimg tir ké todn, vio bang ké. vio so chi tiét. Cuodi thing phai
chuyén so liéu tong cong cia bang ké, so chi tiét vao nhit ky chimg tir. Doi vdi cic
loai chi phi SXKD phit sinh nhiéu lin hodc mang tinh chit phin bo, cdc chimg tir
goc trude hét duoe tip hop va phin loai trong cdc bang phin b, sau d6 liy s6 liéu
két qua ciia bang phin bo ghi vao cédc bang ké va nhit k¥ chimg tir ¢6 lién quan.

Cubi thing khod so, cong so liéu trén cdc nhit ky chirng tir, kiém tra doi
chiéu so liéu trén cdc nhit ky chimg tir vdi céc so ké todn chi tiét. Bang tong hop
chi tiét c6 lién quan va ldy so liéu tong cong cia nhit ky chimg tir ghi trye tiép vio
s0 cdi.

1.6.4 Hinh thirc Nhit ky chung.

Céc chimg tir, so sdch, bang biéu dirge ké todn sir dung:

- Chimg tir géc.

- $0 Nhit k¥ dic biét.

- §6 Nhit ky chung.

- Thé (s0) ké todn chi tiét.

-S6cdi TK 334,338, ...

- Bang ciin doi tai khoan.

- Bang tong hop chi tiét.

- Biio cio tai chinh.
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Hang ngay, cin cir vio cic chimg tir dwge ding 1am cin cir ghi 0. trude hét
ghi nghiép vu kinh té phit sinh vio nhit k¥ chung, sau d6 ciin cir vio so liéu di ghi
trén so nhit ky chung dé ghi vao so cdi theo céc tai khoan ké todn phi hop.

Néu don vi 6 m so ké todn chi tiét thi dong thii vdi viée ghi so nhit ky
chung cic nghiép vu kinh té phét sinh dwge ghi vio s6 ké todn chi tiét. Truomg hop
don vi mé cdc so nhit ky dic biét (chuyén ding) thi hang ngay. cin cir viio chimg
tir dirgre diing 1am ciin i ghi s6 ghi nghiép vu kinh té phét sinh vio nhit ky dic
biét lién quan. Dinh k' hodc cudi thang tuy khoi lwong nghiép vu kinh té phdt sinh
tong hop tirng sb nhét ky dic biét, lay s6 liéu dé ghi vio cic tai khoan (s6 cdi) phi
hop sau khi di loai trir so tring 13p.

Cudi kv 1dy s6 liéu tong cong trén céc so cdi 1dp bang cin doi tai khoan.

Sau khi da kiém tra, d6i chiéu khdp ding s6 liéu ghi trén so cdi va bang tong
hop chi tiét dugc diing dé 1dp bdo cdo tai chinh.

1.6.5 Hinh thirc K¢ todn may.

Hién nay nhiéu doanh nghiép da dp dung hinh thirc ké todn mdy trong hach
todn ké todn. Ddc tnmg co ban ciia hinh thirc nay 14 cdng tic ké todn duoc tién
hanh theo mét chiong trinh phin mém ké todn trén mdy tinh. Phin mém nay dugc
thiét ké theo nguyén tic ciia bon hinh thirc ké todn trén, thiét ké theo hinh thirc nio
thi s& sir dung céc loai so cua hinh thirc ké todn dé.

Vi hinh thirc nay ké todn s& khéng phai tién hanh ghi s6 ké todn theo cich
thii cong ma chi can phin loai, liy thdng tin tir cdc chimg tir goc nhip vao phin
meém ké todn sau d6 kiém tra, phin tich s6 liéu trén cdc sO tong hop. so chi tiét, bdo
cdio tai chinh dé dua ra quyét dinh phii hop.
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CHUONG 2
THUC TRANG TO CHUC CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN DAU TU XAY
DUNG VA THUONG MAI HAI PHONG

2.1 Gi6i thifu khai quat vé Cong ty Co phian Diu tw xiy dung va
thwong mai Hsi Phong:

2.1.1 Lich sir hinh thanh va phit trién

Cong ty Co phan diu tr xiy dung va thwong mai Hai Phong la Doanh
nghiép Co phan dwgc thinh 13p ngay 28 thing 10 ndm 2005. Hoat dong theo ding
ky kinh doanh s6 02002001813 do So Ké hoach va diu tr thanh phé Hai Phong
cap lai ngdy 24/11/2005. Céng ty 1a don vi ké thira toin bd bd mdy cia cong ty
Vin tai dich vy va Xiy dymg thudc vin phong thanh uy Hai Phong. Trong nhimg
nim qua, Céng ty di khong ngimg lén manh. dia ban hoat dong san xuat kinh
doanh rong khip trén dia ban Hai Phong

- Tén doanh nghiép: Cong ty ¢b phin diu tr xdy dung va thuong mai Hai
Phong

- Von diéu 1¢ khi thanh 1ap: 5,2 ty dong, trong d6 Nha nude nim gilr 20%
con lai 1a cua cdc cb dong trong va ngodi Doanh nghiép. Sau 2 nim hoat déng von
diéu 1¢ tang Ién 1a: 11,7 tv dong, Nha mréc chiém giir 8,89% con lai la cia cdc cd
dong trong va ngoai Doanh nghiép.

- Dia chi tru s& chinh: S6 138 dwdmg Lé Lai — Ngo Quyén — Hai Phong

- Dién thoai: 0313.758364

- Fax:0313.75679

- Giay phép kinh doanh so: 02002001813 do S& Ké hoach diu tr Hai Phong
ciip lan 2 ngay 01/102007

- Mi s6 thué: 0200159608
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2.1.2 Chire niing, nganh ngh¢ kinh doanh ciaa Céng ty

Tir sau khi ¢ phin hoa Ban linh dao Cong ty xac dinh phuong hudng
nhi¢ém vu mdi d¢ duy tri san xuit kinh doanh va phit trién Cong ty ngdy mét Ién
manh Xuit phat tir diéu kién thuc té Cong ty co chirc ning, nhiém vu sau:

- Xdy dyng cong trinh dan dung, cong nghiép, giao thing, thuy lgi, cong
trinh dién, cip thodt mrac.

- Tu vin ldp dy dn ddu nr, xdy dung cic cong trinh din dung, thi cong lip
mady.

- Dich vu giao nhan hang hod

- Kinh doanh chat dét, than, lwong thuc, mdy mdc, thiét bi, hing tiéu ding.
bit ding san va dich vu vin phong.

- Mua bin xe mdy, 6 10.

- Tu van diu tu chuyén giao cong nghé.

2.1.3 Thuiin lgi, kho khiin va nhimg thanh tich cong ty da dat duge.

da, Thugn loi

- L4 mit cong ty co uy tin trong linh vire xdy dumg dwgc nhiéu DN dau tr va
hop tic.

- Cong ty cb ddi ngil can bd gidu kinh nghiém ddp img dugc nhimg yéu ciu
quan 1y theo co ché mdi, ddi ngii cong nhén lanh nghe.

- Tiém lyc ti chinh vimg vang.

- May méc thiét bi tién tién tién, hién dai ddp img dugc nhu ciu xiy dung
ngiy cang phat trién.

b, Kho khan

- Nén kinh té khoc liét, cac thi truémg déu dang gip kho khin bai suy thodi
kinh té

- Thi trudmg bit dong san dong bing trong nhimg nim gan diy

- Thi trudmg xiy dumg canh tranh khoc 1iét

- Gid vit lidu xdy dumg bién dong that thudmg

- L sudt vay Ngdn hang ting cao.
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¢, Nlirng thanh tich dat dwege trong nhimg ndm qua:

Sau 5 nim co phan hoéa hoat dong theo ludt Doanh nghiép. Dimg trrdc rit
nhi¢u kho khin xong dudi sy chi dao cia HDQT, ban linh dao Céng ty cing su nd
lirc ciia toan thé CBCNV va cic ¢d dong, Cong ty di phat trién manh vé moi mit:
nhin lyc, mdy moc thiét bi, cic cong trinh xiy dung, sira chira va cic du dn phat
trién nhi. Nim nao Cong ty ciing hoan thanh ké hoach duoc giao va duge UBND
thanh phé Hai Phong ting ¢ thi dua Pon vi xuat sic, dic biét 1a nim 2010 Cong
ty duge Thi tudmg Chinh Pha ting Hudn chuong lao dong Hang 3.

Bang 2.1: Mt so chi tiéu danh gid két qua hoat dong cua Cong ty.

[‘Chi tiéu ['Nam 2010 [ Nam 2011 | Chénh léch f
' [SEtin T & (%)

[Doanh thu bén hang 36.127.164.329 | 9.604877.900 | BATIIR0N |33 |
[ Toag lgi nhudn tnse thué | 2982.873.748 | 2787267424 | 195.606.324 | 65 !
r_iumé'ﬁﬁl_ﬁh_ﬁu nguin | 2665.184 | 3.284.000 618816 | EY

f’."u’gm';n tai licu: trich bdo cdo tai chink ndam 201 1)

Nhin vao két qua hoat dong kinh doanh cia céng ty trong hai nim ta thiy
ring, cong ty di dat duge két qua tuong d6i cao thé hién sy c6 ging cia cong ty
trwde sy khung hoang cua nén kinh té thé gidgi. Cu thé:

- Doanh thu bin hang ting 13.477.713.071, twong img vai ty 1€ 37.3%

- Lgi nhudn trude thué giam 195.606.324 twong img vdi ty 18 6,5%

- Mirc lurong trung binh cua cong nhin vién trong cong ty di duoe cai thién
ding ké véi mirc ting 618.816, twong img vdi ty 1¢ 31.4%, gop phin on dinh doi
song cia ngwdi lao ddng khi ty 1¢ lam phat nudc ta ting cao.

2.1.4 To chirc bd mdy quén 1¥ cia Cang ty

Hinh thirc t6 chirc b may quan 1y cia cong ty theo md hinh tric tuyén -
chirc ning: Gidam doc truc tiép chi dao moi hoat dong cua cong ty thong qua cic
phong ban chirc ning

Bo may cong ty duge phén lam 2 cip:
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- Cap cong ty: bd mdy quan I¥ va cic phong chirc ning
- Cip phin xwomg: cic ddi xi nghiép truc thude.

Sodd 2.1: Co ciu to chirc bd mdy quan 1y diéu hanh cia Cong ty

| DAI HOI PONG CO PONG I‘—'l BAN KIEM SOAT |

1

HOI DPONG QUAN TRI

PHO TONG GIAM DPOC

=
PHONG TCHC & PC PHONG KTTV PHONG KHKT & BT

4 F F

CAC POI Xi NGHIEP TRUC THUOC

(1) Dai hdi dong cb dong: gom tat ca cd dong c6 quyeén biéu quyét, la co
quan quyét dinh cao nhit ciia cong ty.

(2) Hoi dong quan tri: 14 co quan quan Iy cdng ty. c6 toan quyen dai dién
cong ty dé ra quyét dinh, thire hién quyén va nghia vu ciia cong ty khéng thude
tham quyén ciia Dai hii dong co dong.

(3) Ban kiém sodt: thye hién cdng tic gidm st Hi dong quan tri, Tong gidm
doc trong viéc quan 1§ va diéu hanh cong ty, chiu trich nhiém trude Dai hdi dong
co dong.

(4) Tong gidm doc: do Hoi dong quan tri bo nhiém, 13 nguii dimg diu va
chiu trich nhiém trude Bai hdi dﬁng co dong va Hoi dﬁng quan tri vé moi hoat
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dong cia cdng ty. Gidm doc 12 ngudi ra cic quyét dinh chién luge va chiu trich
nhiém truwde phép luat.

(5) Pho tong giam doc: gigp Tong gidm doc diéu hanh cic hoat dong trong
cong ty, tham muu cho Gidm doc trong viée quan Iy diéu hanh va ra cdc quyét dinh

(6) Phong TCHC & PC:

- Tham muu gitp viée cho Tong gidm doc thue hién cong tic nghiép vu
quan ¥y nhin sy, lao dong.

- T chirc tuyén dung lao dong. xiy dymg va phét trién doi ngii cdn bd cong
nhén vién theo yéu ciu, chién luge ciia cdng ty.

- Bam bao cho cic by phin, ¢d nhin trong cing ty thyc hién ding chirc ning
nhiém vu dat hiéu qua cao trong cong viéc, tranh chﬁng chéo.

- Tham muu giip Tong gidm doc trong cong téc thanh tra, bao vé ndi bo.

- To chirc luc lugng bao vé cong ty dam bao trdt tr an ninh d6i vai tai san
cua doanh nghiép.

(7) Phong KTTV:

- Quan Iy viéc sir dung von todn cong ty va cdc don vi truc thude.

- Kiém tra, gidm sdt viéc thuc hién ché do. chinh sach va céc quy dinh cua
Nha nwdc vaa cic don vi thinh vién

- Xiy dyng ké hoach tai chinh ké todn, theo doi thong ké va bdo cdo tinh
hinh thu, chi tai chinh cia cing ty.

- Thue hién cdng téc hach todn ké todn tai chinh ctia doanh nghiép, quan 1¥
lru trir chimg tir s6 séch.

- Quyét todn v phin tich hoat ddng kinh té dé dinh gid ding, chinh xdc ké&
qua hoat dong san xuat kinh doanh ciia toan cong ty.

(8) Phong KHKT & Diu tir:

- Nghién ciru 1dp ké hoach cho viée thi cong cdc cong trinh xiy dung, kiém
tra gidm sdt tien d6 xdy dumg ciing nhur chét lwong cua céc cdng trinh.

- Nhin soan thao quan Iy d6 dn, hgp dong giao khodn, hgp dong kinh té,
quyét dinh tning thau va cdc van ban phdp I¥ ¢6 lién quan khéc.
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- Lip ké hoach san xuat kinh doanh hang nim. nghién ciru thi tnrémg dong
théri gidi quyét céc thi tue diu tr, giao dich hop tic trong mrde va nude ngodi.

- Ldp bdo cio vé tinh hinh thuc hién cdc ké hoach va nhitng bdo cdo can
thiét khic dap img theo yéu ciu hoat dong cua cong ty.

- Tham muru cho Tong gidm doc trong cong tic sdng kién k¥ thudt, cai tién
ning cao ning huc quan 1y doanh nghigp.

(9) Cic ddi xi nghiép tree thude: cé trich nhié¢m t6 chire thi cong, xiy dumg
cdc cong trinh theo hop dong giao khodn di ky. Chu dong mua nguyén vat ligu,
thué nhin cong phuc vu cho vigc thi cing. Sau khi cong trinh durge hoan thanh lap
bdo cdo gid thinh cing trinh vi téng hop cic chimg tir ¢6 lién quan dwa 1én Phong
Ké todn tai vu cia Tong cong ty.

2.1.5 Té chire b miy ké todn tai cong ty.

Trong moi doanh nghiép Phong Ké tadn ¢ ¥ nghia dic biét quan trong vi
vy viée to chirc bd mdy ké todn dé dat dwoc hidu qua cao nhat ludn 1a moi quan
tim cua nha quan ly.

Do quy méd va tinh chat hoat dong bd mdy ké todn ciia Cong ty duoc to chire
theo hinh thirc tip trung. Theo do Phong Ké todn tai vu thyuc hién viéc hudng dan,
kiém tra gidm sdt hach todn ké todn toan Cong ty. Cic phong ban tryc thuée Cong
ty thi ¢6 nhiém vu xir Iy cac chimg tir ban diu va cic tai lidu co lién quan tci hoat
déng san xuat kinh doanh ciia Céng ty giri 1én phong Ké todn — tai vu dé phong Ké
todn kiém tra phin loai va tdp hop vao so sich ké todn. Doi véi cdc to doi xdy dumg
thi chi tinh gid thanh cong trinh hoin thanh va tap hop cdc chimg tir ¢6 lién quan
dé nép 1én phong Ké todn tai vu ciia Cong ty, cdn céic cong tic ké todn khic dién ra
binh thuémg.
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So dd 2.2: Bé mdy ké todn tai Cong ty CP dau tr xiy dung va thwong mai HP

KE TOAN TRUONG

* * * . * * *

Kéltmin Ké todn K¢ todn Ké todn Ké todn Ké todn Thu
tong Tai san cong ng thué thanh tien quy
hop co dinh todn lwong

(1) Ké toan truong:

- La ngudi dimg diu phong Ké todn- tai vu chiu trdch nhiém trirde hoi dong
quén tri va Tong gidm doc.

- Té chirc, chi dao viéc thuc hién cing tic ké todn. phin cdng cong viéc cu
thé cho timg nhén vién trong phong ké todn.

- Theo déi, cdp nhdt va thuc hién cdc chinh sich ché dé mdi nhét cia nha
nude ve cong tic hach todn ké toan.

- Tong hop cung cap cdc théng tin tai chinh cho nha quan 1y va cic doi
twong c6 lién quan vé toan bd hoat dong san xuat kinh doanh trong doanh nghiép.

- Kiém sodt tinh hinh kinh té - tai chinh ciia Nha nudc tai Cong ty.

(2) Ké toan tong hgp:

- Tién hanh dinh khoan cic nghiép vu ndi sinh, két chuyén, khod so cudi ky.

- Theo déi, tong hop tai lidu ké todn theo ky ké todn. Lip cdc bdo cdo dinh
k¥ hodic khi ¢6 yéu cau ctia nha quan 1y.

(3) Ké todn TSCD:

- Theo déi tinh hinh mua sim, thanh I nhugng béin TSCD.
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- Theo dbi gid tri TSCD, tinh khiu hao va gid tri con lai cua cic TSCD dang
sir dung & cac bo phan trong doanh nghiép.

(4) Ké todn cong ng:

- Theo ddi cic khoan ng phai thu, ng phai tra va tinh hinh thanh todn cic
khoan phai thu cua khich hang khi cing trinh xiy dung d3 hoan thanh va thanh
todn cdc khoan ng phii tra cho cic to di xay dung.

- Theo déi, don déc cic khoan ng phai thu nhimg ¢6 kha ning khé doi.

(5) Ké todn thué:

- Theo déi cdc khoan thué gid trj gia ting diu ra, diu vio, thué mon bii...

- Cubi kv ké todn 1dp tor khai thué ndp cho cuc thué dé xdc dinh s6 thué dugc
khiu trir va so thué con phai ndp.

(6) Ké todn thanh todn:

- Theo ddi, ghi chép cic khoan thanh todn cia Cong ty qua Ngéin hang.

- Kiém tra, gidm sdt sur bién dong vé tién mét, tién guri ngdn hing trong qué
trinh hoat dong cua Cong ty.

(7) Ké toan tién hrong:

- Ldp bang chiam cong. bang thanh todn luong. bang tinh va phin bo tién
lrong ciing cdc bang biéu khic c6 lién quan.

- Tinh luong va cdc khoan trich theo luong phai tra cho ngudi lao dong theo
quy dinh cua Nha nudc.

- Theo ddi viéc trich 1ap va sir dung qu¥ tién lwong trong doanh nghiép,
thanh todin cic khodn thu - chi cing doan.

(8) Thi qui:

- Chiu trach nhi¢ém nhdp. xuat tién khi ¢6 phicu thu, chi c6 day du chir ky
cua Tong gidm doc ciing ké todn trudmg.

- Dinh k¥ kiém ké so tién mdt ton quy thuc té va doi chiéu vai s qui tién
mit dé xdc dinh chénh léch va tim nguyén nhin.

2.1.6 Cic ché dj ké toan va hinh thirc ghi sb ké toan.

2.1.6.1 Céc ché d¢ ké todn:
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- Hién nay Céng ty dang dp dung ché dd ké toan doanh nghiép theo quyét
dinh 15/2006/QD-BTC ngay 20/3/2006 ciia B Tai chinh.

- Nién d0 ké todn bit dau tir ngay 01/01 va két thic vao ngay 31/12.

- Hinh thirc s ké todn dang dp dung la: hinh thirc Nhit ky - chimg tir.

- Pon vi tién té sirdung trong ké todn la: dong Viét Nam (VND).

- Nguyén tic ghi nhin hang ton kho tai cic xi nghiép va 1o ddi xay dymg la
phuong phip ké khai thuimg xuyén, tinh tri gid hang hod xuit kho theo phuwong
phdp Nhip trudc - xudt trude (FIFO).

- Viée kiém ké TSCD duge tién hianh theo phuong phip ké khai thuomg
xuyén.

- TSCP duoc tinh khau hao theo phuong phip diwong thing duva trén thd
gian sir dung theo quyét dinh 206/QD-BTC ngay 12/12/2003 ciia Bd Tai chinh.

- Phurong phép xdc dinh doanh thu: do xuat phdt tir tinh chit dic thi cua
nganh nghé kinh doanh nén Cong ty xdc dinh doanh thu theo tién dd thuc hién cic
cong trinh xay dumg.

- Thué GTGT duge tinh theo phuwong phdp khiu trir.

2.1.6.2 Hinh thirc ghi so ké rodn:

Té chirc hé lhf‘:-n.g so ké todn lﬁng hop va chi tiét nhim phuc vu cho viéc
kiém tra, kiém sodt qud trinh hoat déng cia doanh nghiép c6 ¥ nghia rit quan trong
trong viéc thyc hién cdc chirc ning cua ké todn.

Cin cir vio quy md, dic diém vé 1 chirc san xudt va quan Iy va d6i nrgng ké
todn cia doanh nghiép. Cong ty di lura chon viin dung hinh thirc ké todn Nhat ky -
chirng tir.
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So d6 2.3: Trinh tu ghi s6 ké todn theo hinh thirc Nhit k¥ - chimg tir

Chﬁngﬁrgﬁcﬂil
cic Bang phian bo
So chi tiét
Bingké [, ___ =
TEEE e *| Nhit ky chimg tir
»
l Hﬂngtﬁng
So cai o ____,| hopchitict

| |

s BAOCAOTAICHINH

Ghi chui:
=" Ghi hang ngay (dinh k)
=== Ghi vio cudi thing
*--nn- » Dbi chiéu, kiém tra

- Dinh k¥ ké todn Iy so liéu tir Chimg tir goc va cdc bang phin bd ghi vao
bang ké. Pén cudi thing ldy so liéu tong cong tir Bang ké dé vao cic Nhit ky
chirng tir ¢6 lién quan.

- Di vdi cic tai khoan phai mé cc so chi tiét thi tir chimg tir goc phai dugc
vio clic s6 ké todn chi tiét tnrde khi ghi vio Nhit ky chimg tir va Bang ké c6 lién
quan.

- Cuoi thdng do6i chiéu kiém tra cdc Nhit ky chimg tir sau dé lay so tong

cong trén cic Nhit ki chimg tir dé vio S6 cdi.
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- Cudi thang, tir cic sb chi tiét theo ddi cho timg tai khoan ké todn 1ap bang

tong hop chi tiét va doi chiéu, kiém tra bang tong hop véi S6 cdi.

- Cubi k¥, tong hop so liéu tir cic SO cdi. Nhit ky chimg tir, Bang ké va

Bang tong hop chi tiét dé lip cic Bdo cdo ti chinh.

2.2 Thue trang tb chirc céng tac ké todn tién lwong va cic khodn trich

theo tién lwomg tai Céng ty CP ddu tur xiy dung va thurong mai Hii Phong:

2.2.1 Diic diém vé lao ding cia Cong ty.

» Hach todn sé liegmg lao dong

Céng ty c6 mot ddi ngil cin bd cong nhin vién c6 trinh dd. tim huyét va
giau kinh nghiém quan I¥. Bén canh d6, & cdc t6 ddi xiy dung tip trung nhimg

cong nhin lanh nghé c6 trach nhiém vdi cong viéc.

Céng ty c6 tong so 240 cdn bd cdng nhin vién, chia thanh lao ddng truc tiép

va lao dong gidn tiép

- Lao ddng truc tiép: 12 nhimg cong nhin & cdc 16 doi xiy dung truc tiép

tham gia vao qud trinh san xuit kinh doanh ciia chng ty cu thé Ia thi cong cdc cong

trinh xdy dymg.

- Lao dong gidn tiép: 12 nhimg cdn bd quan 1§ 1am viée tai cic phong ban &

Tong cong ty khong true tiép tham gia vio qud trinh san xudt kinh doanh.

Bang 2.2: Bang phin loai co ciu lao dong

| TT Chi tiéu phin loai So lugng Ty trong
{ngunin ) (%)
| Lao dong truc tép 174 725
| 2 | Laodong gidn tiep 66 275
' Tong I 240 100

Xét theo Bang phiin loai ta c6 thé thiy: Ty I¢ lao dong truc tiép chiém 72.5%

trong tong sO lao dong gip gin 3 lin so vdi tv 1¢ lao dong gidn tiép chi o6 27.5%.

Véi finh hinh cong ty dang mé rong quy mé va ting aromg hoat dong san xuit

kinh doanh thi ty 1¢ nay 1a twong doi hop 1.
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Bing 2.3: Bing dinh gid trinh dd lao dong

| Su Chi tiéu Solugng | Ty trong
{ngurdi ) (%)
| Doi nghl can b) nhén vién van phong. | 66 " 27.5
I |- Trinh d& Pai hoc trd lén 47 19.58
- Trinh 4% Trung cép va Cao ding 19 792
'D0i nghl cOng nhim e tidp sanxud:. | 174 | 725
2 |- Thobic 47 61 2542
- Tho bac 5/7 40 16,67
- Tho bic &7 29 12,08
- Thg bic 4 17 708
- Thg bic 3 27 11.25
Tong 240 | 100

Qua bang dinh gid vé trinh do lao dong trong cong ty ta c6 thé thay: Ty 1é
cdin bo cong nhin vién c6 trinh 49 chuyén mén, tay nghé cao luén chiém ty trong
Idm thé hién cong ty c6 mdt doi ngid lao dong c6 chat luong 1ot
# Hach toan thai gian lao dong:

Thén gian lao dong cua nhin vién ciing o6 ¥ nghia quan trong trong viéc
thirc hién nhiém vu sin xudt kinh doanh ctia doanh nghiép. Dé phan dnh kip théi,
chinh xdc tinh hinh sir dung thai gian lao dong, kiém tra viée chip hanh ky ludt lao
déng cua CNV trong doanh nghiép. ké todn sir dung * Bang cham cong™.

Bang chim cong durgc 13p hing thing cho timg 16, ban, phong, nhém...va do
ngudi phy trich bd phin hodc ngudi duge iy quyeén ¢in cir vao tinh hinh thuc té
cta b phin minh dé cham cong cho timg ngudi trong ngay theo cic k¥ hiéu trong
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chirng tir. Cudi thing ngudi cham cong va phu trich bd phin kv vio bang cham
cong va chuyén bang chim cong ciing cic chimg tir lién quan vé bd phin ké todn
kiém tra, d6i chiéu quy ra cong dé tinh lwong va BHXH.

Bang chim cong nhim theo ddi ngay cong thyuc té lam viéc, nghi viéc,
ngimg viéc, nghi BHXH... dé ¢b ciin cir tinh tra luong, BHXH tra thay lwong cho
tirng ngwdi va quan ¥ lao dong trong don vi vi viy bang cham cong phai duoc treo
cong khai tai noi lam viéc dé CNV ¢6 thé thuc hién kiém tra, gidm sit viéc chim
cong hang ngay. tham gia ¥ kién vao cong tic quan ¥ va sir dung thoi gian lao
déng

Bang cham cong la tai liéu quan trong dé tong hop, dinh gia phén tich tinh
hinh sir dung thiri gian lao dong, 13 co s dé ké toan tinh todn két qua lao dong va
tien lwong cho CNV.

Bén canh bang chiam cong, ké toan con sir dung mot s6 chimg tir khac dé
phan dnh cu thé tinh hinh sir dung théi gian lao dong cia CNV nhu bang chiam
cong lam thém gid.

Biéu 2.1: Bang cham cong Ddi xiy dumg so 9 trong thdng 12.

Biéu 2.2: Bang chim céng B phin vin phong trong thing 12.
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Dain v Cong ty U dau b ad vy dumg va thuong ma HP
Xinghap: To 8 viy dung st 9
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Bicu 2.1 : Bang chim cong D xiy dung so 9.
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Biéu 2.2: Ring chim cdng Bd phin viin phing cdag 1y
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> Hach todn kér qua lao dong.

Két qua lao dong dwrgc biéu hién bing khoi luong san phim cong viée da
hodn thanh cia timg ngudi hay timg nhom ngudi lao dong. O Céng ty Co phan dau
tur xdy dumg va thuong mai Hai Phong véi san pham mang tinh don chiée, tinh chit
cong viéc lom, khoi lugng cong viéc nhiéu va phirc tap nén két qua lao dong
thuémg gin véi timg xi nghiép, timg to ddi. Chimg tir thuimg sir dung cho viée
hach todn két qua lao ddng 1a phiéu xdc nhdn san pham hodc cong viéc hoan thanh,
phi¢u nhip kho, hgp dong giao khoan, bang theo ddi cong tic cua td va chimg tir
quan trong nhat lam co s& tinh hrong chinh 1a " Bién ban nghiém thu khoi lugng
hodn thanh " cia timg 6, timg ddi.

Chimg tir hach todn két qua lao déng nay do ngudi lap k¥ (thuomg 1a cic ddi
tnromg) va duge can b ki thudt gidm sat xic nhin. Diy 14 co so dé tinh tién luong
khodn cho timg ngudi ciing nhir cho cic xi nghiép xiy dymg va dé xic dinh ning
sudt lao dong. Nhimg chimg tir nay khong duge giri vé Tong cong ty ma do phong
ké todn & cdc xi nghiép. 1o déi quan 1y, luu trix.

2.2.2 Cach tinh va tra lwong tai Cong ty

2.2.2.1 Tra liwromg theo thai gian

Theo hinh thirc nay tién luong tra cho ngudi lao dong tinh theo théi gian lam
viéc, clip bac va thang luong tiéu chuin do Nha mrde quy dinh. Théi gian lam vige
clia ngudi lao dong cing dai thi hé sb luong cing cao nhumg né chi ting dén mirc
gidi han cua thang luong thi khdng con ting nira. Ché do tra lwong nay dp dung
cho khoi lao ddng gidn tiép bao gom nhin vién khoi vin phong. nhan vién kinh
doanh, bao vé...

Cin cir tinh Iwong 1a hé so luong cia ngudi lao dong va mirc luong toi thiéu
do Nha mrdc quy dinh. Bang chim cong duge hoan thanh vao ngiy cudi cung cia
thang. Cong ty hién dang lim viéc 6 ngdy/ tuan, riéng cong nhin dudi din ca dé
dam bao 26 ngiy cong. Bang chim cong do timg phong ban theo di, ghi chép mdt
cich cu thé ngay nghi va Iy do nghi. Riéng linh dao, cin bd, truong, phé cic
phong ban con durge cdng thém hé sb cip béc, chirc v
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Luong thin gian dugce tinh theo cong thire sau:
Luromg thuc té
Luong thin gian = X SO ngay lam viéc thire té

26 ngay cong

Trong do:

Luong thuc té = Hé so lwong x Lwrong co ban + Cic khoan phuy cip

» Céc khoan phu cap phai tra cho cin b cong nhén vién.

Ngodi tién luong chinh theo thoi gian, ty theo chirc vy, trinh dd va bang
lromg cia Nhi nude mi moi cin bd cong nhin vién trong cong ty & ¢6 cic khoan
phu cip theo quy dinh ciia Nha mudc va quy ché cia cong ty:

- Phu cp trich nhiém: dp dung dé tro cap cho cdc cdn bd quan 1¥ cao cip
trong cong ty nhim ddng vién, khuyén khich tinh than trich nhiém ciua ho vdi
quyén han chirc ning quan I¥ ciia minh.

Mirc phu cép trach nhiém = Hé so trach nhiém x Mirc lwvong t6i thicu.
Hé sb trich nhiém duge quy dinh trong bang sau:

Chirc vu ' Hg s0 trich nhiém
Truong phong. Doi truong 04 ‘
Phé phong, Di phé 03
Chu tich cdng dodn, Thi quy 0.1

- Phu cip dn ca: la khoan tién cbng ty hd tro thém cho cédn b cdng nhin
vién nhim ning cao sirc khoé va giam bat mdt phan chi phi cho ho.

Phu cap in ca = 540.000/ ngudi lao dong

- Phu cip dién thoai: nhin vién lam ¢ vi tri phai giao dich, lién lac nhiéu véi
khéch hang tuy theo vi tri cdng ty s& ¢6 mirc phu cdp thém phir hop.

- Phu cap xdng xe: doi véi nhin vién lam viéc trong hoan cinh phai di
chuyén nhiéu tuy theo vi tri cong ty s& hd trg thém tién xing di lai.

Sinh vién: Lé HaiHa - Lop QTL40IK
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Vi du: Trong thdng 12/2011 tinh luong thuc té phai trd cho ba Pao Thu
Trang — Pho phong Ké todn — tai vu

- Ngdy cong quy dinh: 26 ngay

- Ngiy cong lam viée thue té: 27 ngay

- Mirc luong t6i thiéu Nha mude quy dinh: 830.000

- Hé s lvong theo quy dinh: 4.2

- He 0 ting: 0.4
- Hé s0 trich nhig¢m: 0.3
- An ca: 540.000
Tir d6 ta c6 thé tinh:
830.000 x 4.2
- Luong thai gian = x27=3620.077
26

- Phu cép trdch nhiém = 830.000 x 0.3 = 249.000

- Hé so ting = 3.620.077 x 0.4 = 1.448.03 1

- Tﬁng lwong = 3.620.077 + 249.000 + 1.448.031 + 540.000 = 5.857.108

# Thanh todn luong cho CBCNV

Hang thing, cong ty Co phian dau tr xdy dung va thuong mai Hai Phong
thanh todn tién lrong cho cin bd CNV lam 2 ky:

- Ky 1: k¥ tam {mg lwong viio ngiy 15 hing thing. So6 tién tam img cin cir
vao Danh sich tam irng lwong do nhéin vién phong Ké todn — tai vu ldp.

- K¥ 2: tra so tién hrong con lai vio ngay cudi ciing cia thing dé sau khi trir
di so di tam img va cic khoan khau trir vio thu nhap.

Trong thing cubi ndm cdn bd cong nhin vién trong cong ty dugc hwing
thing lwomg thir 13 coi nhu mt khoan tién thuong, ngudi lao dong duge huing
nguyén lrong.

Sinh vién: L& Hai Ha - Lop QTLA0IK 49
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COMNG TYO0 PHAN DAL TU XAY DUNG VA THLUONG MAI HP

BANG THANH TOAN LUONG BO PHAN VAN PHONG CONG TY

Thing 12 ndm 2011
ST L Mghy | 1s | Lisomg | _““!'H'_' P cap i . Tam iy n::& Lusvng
T H . ding | kg | culbin '; Tin | Tobm a | Tagoly Tlﬁ" BIRYT ki B

Tizomi |

0 PeeKTTV | (038 BADSM| | W37 | 6w | 00w | BLII | A0 | 15958 | 1HLIS
1| Vil Tha Hieyin | &I | 565 | AMAEAS | 0% | 20490 | SN00 | TEMTR | AONOW | WEAR | 146191 |
3 | B The Trng T | 43 T3AN0T |04 | LA | 3W0m | saow | SASNE | TS0 | 7S | 1a%a |
3| LéThilheén Tha T | 196 | 155142 | 030 | W53 | SN | ANSAGM) | JOIMD | AWAOR | LeSTAR
& | VaThThe i I | 337 | JNIAK | 0% | BBSSD | | SMom | 4204BS | I00000 | 2N06M | 197N
3 | Pin Tha Ngtda I | 265 | INi096 |00 | e3iN | | somm | SEIS | 2000 | s | LD
{6 | Vi T Duyin I | 165 | 1D006 | 0N | 6K529 SN0 | SIS | 10000 | IsegE | L
Il | Peimg KHKTEDT -
| | Py TCHCAPC | I ) — 1 __ .
L Chmg S TANILES LS 1L2EMD | ILMAND TS LW LRSIE | ENTs1S

Luomg ky [l bing chic Bon mmoi tim tridu. hai wim linh by nghn. s tdm medi Lim dag /.
Mghy 29 thing 12 b 2011

Nguin Lip bidu K.¢ todn tnadmg Tong pamdic

Bidu 2.3: Bing thanh todn luong bé phin viin phong cong ty thing 12

Sinh vién: Lé Hiai 18 - Lop QTLADIK -
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COMNG TY 00 PHAN DAL TU XAY DUNG VA THUONG MAI P

BANG THANH TOAN LUONG BO PHAN VAN PHONG CONG TY
Thing 12+1 nim 2011

CSTT | Hoviién [Nghy [ Méndluong | Luong rerre | Phu clp [Anca | Thngoing
! |cing | | oo buin {53 | Tidm LT ahiim ! ! ]
I Phismg KT-TV | | nm | 1AM | | amsa5T 249000 2000 ITEIITI
1| VaThiHuya |27 | sas | amsuxes| 030 24mIm| | smpm|  TssTE
2 | DioThuTeng 27 iz 1620077 | 040 1LAmO3) 249000 (T T AT Y
Y LéThilhuyinTha | 37 | 366 | 388130 080  TASAEN | [ Smgum | iK% A
T4 VaTwmiTmeyM | 27 | AX | 2Kikam| 030 eS| Som | 4l040W |
[ % | BaiThiMghis |27 | 368 | 23%40% | o030| sm2M | Smem | 1mAN
& | VaThiDuwn |37 | ze8 | 2o%a0m| 030 em2N| SMom|  1MmIn |
|1l Phisg KNKT&DT | l
1l Phimg TCHCAIC

Cimg ] 854 [ aeniam | [ 2108 1245000 110000 J0REITSN
Blimg ¢ hlt: MOt Dinh Ui trede thm wim msoi biy aphe mim teim ba oo b ddag
Nphy 31 thing 12 nim 2011

Nguri Lip biéu K. tndn tneomg Téng gidmdic

Hiéu 2.4: Bang thanh tadn luong bj phin vin phing cong ty thing 12+1

B ——————————————————————————————————————————————
Sind widn: L& Hias M - Lip QTLAIK L]
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CONG TY CP DAU TU XAY DUNG VA THUONG MAI HP

DANH SACH TAM UNG LUONG
Thing 12 nim 2011

STT | Ho va tén | Chirc vu Hé so lwong | So tien
. Phong ban
I | Vi Hong Anh TGD 10,000,000
2 | L& Quang Long PGP 5.65 4.000.000
3 | Pham Dic Nghiém | KHKT&DPT | 3.89 2,500,000
4 | Trinh Bich Ngoc TCHC&PC 5.32 4,000,000
5 | Vii Thu Huyen KTTV 5.65 4,000,000
6 | Dao Thu Trang I KTTV 42 2,500,000
7 "Phan Vin Hién KHKT&DT ; 42 2,500,000
1
21 | Cao Xuin Hoa Bao vé 1.200,000
| Cong 6546 | 55900000 |

Bing chir: Nam muoi 1dm triéu, chin trim ngan déng chin /.
Ngiy 15 thing 12 ndm 2011

Tong gidm doc Ké todn truong

Biéu 2.5: Danh séch tam img luong.

Sinh vién: Lé Ha Ha - Lop QTLAOIK
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Pon vi: CONG TY CP DAU TU XAY DUNG Miusé 02 - TT
VA THUONG MAI HP QD s6 152006/QD-BTC ngay 2032006 cia
Dia chi: S6 138 duimg Lé Lai Bj truomg B Tai chinh

PHIEU CHI  So: 04/12

Ngiy 15 thing 12 nim 2011
N(Q 334: 55.900.000
CO 111: 55.900.000
Ho va tén ngudi nhin tién: Pao Thu Trang.
Dia chi: Phong Ké todn — tai vu.
Ly do chi: Chi tam img luwong k¥ | thing 122011 bd phdn van phong cong ty.
Sotien:  55.900.000  (Viét bing chir) Nim muoi lim triéu, chin trim ngan
dong chin /.
Kém theo: danh sich.

Ngay 15 thing 12 ndm 2011

Gidmdoc Ké todntrrong  Nguoi lip phicu  Thi quy  Ngudi nhin tién
(K¥, ho tén) (K¥, ho tén) (Ky.ho tén)  (Ky.hotén) (K, ho tén)

Biéu 2.6: Phiéu chi tam img luong k¥ 1.

Sinh vién: Lé Hai Ha - Lop QTL401 K 53
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Bon vi: CONG TY CP PAU TU XAY DUNG ) Miusb 02 - TT
VA THUONG MAIHP Qb s6 152006/QD-BTC ngay 2032006 cua
D_iaclu:Su‘:-Hﬂduh:gl.éLai Bd truomg B Tai chinh

PHIEU CHI  So: 17/12

Ngay 31 thang 12 nam 2011
NQ 334: 36.867.615
NO 642: 11.340.000
CO 111: 48.207.615

Ho va tén ngudi nhan tien: Pao Thu Trang.
Dia chi: Phong Ké todn — tai vu.
Ly do chi: Thanh todn lwong kv 2 thing 12/2011 bd phin vin phong cing ty.
Sotien:  48.207.615  (Viét bing chir) Bon muoi tim triéu. hai trim linh bay
ngan sdu trim muwdi lim dong./.

Kém theo: 01 chimg tir goc.
Ngiy 31 thing 12 nam 2011

Giamdoc  Ké todn truomg  Nguoi 1p phicu  Thi quy  Ngudi nhin tién
(K¥.ho tén) (K§, ho tén) (Ky,ho tén)  (Ky,hotén) (Ky. ho tén)

Biéu 2.7: Phi¢u chi thanh todn lwong ky 2.

Sinh vién: Lé Ha Ha - Lop QTLAOI K -
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» Tién luong phép

D6i véi nghi phép, so ngdy duge nghi clia cin bd cong nhéin vién duoc ting
din cling v&i sO ndm cong tic tai cong ty.

- Théni gian lam viéc thip hon 5 ndm: dugc nghi theo tiéu chuan
| 2ngay/nam.

- Thiri gian lam viée tir 5 dén 10 ndm: dwoc nghi phép thém 1 ngay.

- Théri gian 1am viée tir 11 dén 15 nim: duge nghi phép thém 2 ngay.

- Thini gian 1am viée tir 16 dén 20 ndm: dwoc nghi phép thém 3 ngay.

- Théi gian 1am viée tir 21 dén 25 ndm: duge nghi phép thém 4 ngay.

- Théni gian 1am viée tir 26 dén 30 nim: dwoc nghi phép thém 5 ngay.

- Théi gian 1am viée tir 31 dén 35 nim: dwgc nghi phép thém 6 ngay.

Tién nghi phép duge tinh hé s 1 va cich tinh nhur sau:

Bic lwong x 830.000 x s6 ngay nghi phép
Lwong nghi phép =

26 ngay
Ngodi ra. ngay I¢ tét dugc tinh tra cho cdng nhin bing tién luong thuc té |
ngay cong.

Trén thuc té Cong ty khong to chire thi cong xdy dung cic cong trinh cu thé
ndo ma tryrc tiép giao lai cho ciac don vi thanh vién — cdc Xi nghiép theo hinh thirc
khodn. Cic xi nghiép sé tu to chirc ngudn lyc, nhin cong dé tién hanh td chire thi
cong. Cong ty chi 1a ngudi dai dién hop phép tnrde phap ludt kv két cic hop dong
thi cong xdy ding hodc hop dong giao khoan dé giao lai cho cic xi nghiép

Khi qua trinh thi cong xdy dung xong xi nghiép tr 1am quyét todn, lic nay
Cong ty sé k¥ vai bén A chap nhin quyét todn. Khi di c6 quyét toan, xi nghiép
guri vé phong Tai vu cong ty. Tai vu cong ty tip hop bdo cdo chi tiét danh muc
cong trinh hach todn hodn quyét todn dé ra so tién xi nghiép dugc thanh toan (Gid
thanh cong trinh).

Sinh vién: Lé Hai Ha - Lop QTLA0I K 3
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Vi thé cho nén viéc thué cong nhin va trd lwong cho ho dé tién hanh xiy
dung cic cong trinh 1a do Gidm doc cic xi nghiép. 1o d6i xiy dung chiu trich
nhiém. Do luc lwgng nhiin cing nay chi duge thué v tinh chit théi vu cho nén ké
toan 1ai cic xi nghié¢p xiy dumg di ap dung hinh thirc tra lwong khodn theo ngay
cong.

LUONG THEO _ So ngay cong Pom gid ngay cong

NGAY CONG  lam thyc té theo quy dinh

Vi du: Théng 12 ndm 2011 tinh lwong thuc té phai tra cho anh Pinh Vin
Long — cong nhin thi cong cong trinh thude To doi xiy dumg so 9

S6 ngay cong 1am thyc 1é: 22

Pon gid ngay cong theo quy dinh: 65.000

Vay: Luong thue te =22 x 65.000 = 1.430.000

Sinh vién: Lé Ha Ha - Lop QTLAOIK
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UBND THANH PHO HAI PHONG Cong hoa xi hoi chi nghia Viét Nam
CONG TY CP DAU TU XAY DUNG Déc lip - Tu do - Hanh phiic
VA THUONG MAI HP

Hai Phong, ngdy 21 théng 12 nim 201 1

HOP PONG
GIAO KHOAN NOI BO
S0x 37/ HDNB

- Ciin cir phdp 1énh hop dong kinh té cia Nha nude ban hanh ngiy 25-9-
1989 cua Hoi dong Nha nudc.

- Ciin cir Nghi dinh so 17/HDBT ngay 16-01-1990 ciia Hoi dong Bé truong
(nay 14 Chinh phi) quy dinh chi tiét thi hanh Phép 1énh hgp dong kinh té.

- Ciin cir Nghj dinh s6 52/1999%ND-CP ngay 08-7-1999 cia Chinh phi vé
viéc ban hanh quy ché quan ¥ dau tr va xiy dung co ban vi quy ché quan 1¥ san
xuit kinh doanh thudc ndi bd cong ty.

Cin cir theo Hop dong kinh té s6 04 nhin thiu xiy dung xwong thuc hanh
ma Cong ty ¢ phan dau tr xiy dyng va thwong mai Hai Phong d3 k¥ vdi Trudomg
Cao ding Cong dong ngay 29 thing 3 ndm 2011.

Bén giao khodn:

- Tén doanh nghiép: Cong ty Co phan dau nr xiy dung va thuong mai HP.
- Bai dién bai: ﬁng Vil Hf‘:ﬂg Anh. Chirc vu: Tﬁng Gidam doc.
Bén nhan khodn:

- Tén doanh nghiép: Xi nghiép xdy dumg s6 9.

- Pai dién bai: ﬁng Pham Van Hung. Chirc vu: Gidm doc.

Hai bén thoa thuin nhimg nguyén tic giao nhdn tong thiu xdy dung cing
trinh Xuwong thue hanh tnrimg Cao ding Cong dong nhur sau:
Diéu 1: Trach nhiém cia Xi nghiép xiy dung.

I- Tién hanh thi cong xdy lip cdc bd phin cong trinh theo diing hd so thiét
ké dugc duyét.

Sinh vién: Lé Hai Ha - Lop QTLA0I K 5"
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2- Thi cong ding quy trinh k¥ thuiat. Pam bao an toin cho nhimg cing nhin
tham gia xdy dung cong trinh. Néu dé xay ra tai nan lao ddng thi Gidm déc xi
nghiép phai chiu trich nhiém trudc phap ludt.

3- Xi nghiép phai chju trich nhiém tryc tiép vé to chirc hach todn cong trinh.
Cong ty thu phi quan 1y 1a: 4% (Bon phin trim) trén tong gid tri quyét todn cong
trinh dwoc co quan cb tham quyén phé duyét.

4- Xi nghiép khi quyét todn di dugc duyét va dirge thanh toan phai thanh
toan hoan hé von vay cho Cong ty. Phai nop dii cic hd so chimg tir vé Phong Ké
todn - tai vu va Phong KHKT & DT dé quan 1y va lru giir.

Diéu 2: Trach nhiém ciia Cong ty.

Cung vai Xi nghiép giai quyét viiong mic vai chi dau tu, nghiém thu ban
giao va thanh todn kip thai...

Diéu 3: Cong ty, Xi nghiép thi cong cong trinh cam két thue hién nghiém tic cc
dié¢u khoan da néu trong hop dong.

Xi NGHIEP XAY DUNG CONG TY CO PHAN PAU TU XAY DUNG

(K¥, ho tén) VA THUONG MAI HP
(Ky, dong diu)

Biéu 2.8: Hop dong giao khodn ndi bd.

Sinh vién: Lé Hai Ha - Lop QTLA0I K 8
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CONG TY CP DAU TU XAY DUNG VA THUONG MAI HP
PON VI THI CONG: XI NGHIEP XAY DUNG SO 9

BANG THANH TOAN LUONG CONG TRINH THANG 12 NAM 2011
CONG TRINH: TRUONG DAI HOC HAI PHONG
HANG MUC: XAY DUNG XUONG THUC HANH

THANH
STT HO VA TEN SO CONG DON GIA TIEN KY TEN
| | DinhVin Long 2 | 65.000 1.430.000
2 | Nguyén Vin Diém 23 75.000 1.725.000
3 | Nguyén Vin Duc - 2 70.000 1.540.000
4 | Dinh Vin Toan 20 75.000 1500000 |
5 | Pham VinNam 21 L 60.000 1.260.000
6 | Pham Vin Toanh 19 70.000 1.330.000
40 | Nguyen Vin Hong 24 | 76.000 1.824.000
Cing 59.439.000
Hai Phong. Ngay 06 thing 12 ndm 2011
DON VI THI CONG NGUOI LAP
(K¥. ho tén) (Ky. ho tén)

Biéu 2.9: Bang thanh todn lwong cong trinh.

Sinh vién: Lé Ha Ha - Lop QTLAOIK -
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2.23 Cich tinh cic khoan trich theo lwong tai Cong ty

Céc khodn trich theo luong bao gom: Bao hiém xi hdi. Bao hiém y té, Kinh
phi cong doan va Bao hiém thit nghiép. Viéc trich 1dp cdc khoan nay 1a viéc 1am
biit budc doi vai cic Doanh nghiép vi loi ich ciia nguwii lao dong theo quy dinh cia
nhi muroc.

2.2.3.1 Bao hiém xi héi (BHXH)

* BHXH la s6 tién duoc trich dé tra cho ngudi lao déng khi ho vé huu, 6m
dau. tirtudt.... Cin cir dé tinh va trich BHXH la:

- SO tién khau trir vio lvong cia ngudi lao dong:

SOBHXH = [Hé solwomg + HEsd phu cép] x Mircluong x 6%

phai ndp

-Sotién DN tré tinh vao chi phi san xudt kinh doanh:

S6BHXH = [ Hé s6 lwong + Hésd phl._l.c:ip] x Mircluomg x 16%

phai nop

VD: Tinh so tién BHXH Ba Dao Thu Trang — Nhin vién phong Ké todn va

coban toi thiéu

co ban i thiéu
Cong ty phai ndp trong thang 12 nam 2011.

- Nhin vién ngp =( 4.2 + 0.3) x 830.000 x 6% = 224.100

-Cong ty nop =( 4.2+ 03) x 830.000 x 16% =597.600

* Tro cdp bao hiém xi hoi

D6i voi nhimg cdn bd cong nhin vién di tham gia dong BHXH khi bi tai
nan, om dau sé& dugc hudong trg cﬁp BHXH

Cong thirc:

Sotien = Songaynghi x Lwong x Ty %

trgr cap tinh BHXH cap bic BHXH

Ty 1é BHXH do Ludt bao hiém xd hdi s6 71/2006/QHI11 ngay 29 thing 6
nim 2006 quy dinh:

-Chédd m;!cip om dau:
+ bid dong BHXH dudi 15 ndm: huong 30 ngay/nam.
+ Di dong 15 ndm <BHXH <30 nim: huong 40 ngay/nam.
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+ Di dong BHXH trén 30 nim: hudmg 50 ngay/nam.

Cin bd cdng nhin vién mic chimg bénh diéu tr dai ngay theo Danh muyc cia
Bd Y Té thi duoc huonmg BHXH trong thoi gian diéu tri

-Chédd m;!cflp thai san:

+ Trong thii gian ¢6 thai dugc nghi viée di khdm thai 3 lin, mdi lan 1 ngay.

+ Trong théi gian say thai thi dwge nghi 20 ngay néu thai dudi 3 thing, 30
ngiy néu thai tir 3 thing tro lén.

+ Nghi h san 4 thing dé nudi con.

-Chédd I'.I'Ql‘.‘:-ip nudi con om:

+ 20 ngay/nim d6i vdi cic con dudi 3 tdi.

+ 15 ngay/ndm dbi vdi cic con tir 4-7 tudi.

-Ché dd trg cﬁp tai nan lao dong, bénh nghé nghiép:

Ngudni lao dong bi tai nan trong céc trudmg hop sau diy duoc hudng trg cap
tai nan lao dong:

+ Bi tai nan trong gid lam viéc, tai noi lam viée ké ca lam viée ngoai gio do
yéu cau cia nguwdi sir dung lao dong.

+ Bi tai nan ngoai noi lam viéc khi thue hién cong viéce theo yéu cdu cia
ngudi sur dung lao dong.

+ Bi tai nan trén tuyén dudmg di va vé tir noi & dén noi lam.

Céic trromg hgp trén tuy theo mirc suy giam kha ning lao djng ma huong
cdic mirc trg cdip theo quy dinh

- Ché d¢ huu tri

Ngudi lao dong dwge huong ché dd huu td hang thing lic nghi viée khi cé
mdt trong ciic diéu kién sau:

+ Nam dii 60 tudi. nir di 55 woi.

+ Néu dong BHXH du 15 nim thi dwgc hudong tro cip 2%

- Ché dé tir tuat:

Ngudi lao dong dang lam viéc, nguii lao dong nghi viée chor gidi quyét ché
d6 huu tri, ngudi lao dong dang hwomg luong huu hodc tro cip tai nan lao dong,
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bénh nghé nghiép hang thing. khi chét ngudi lao dong duoc hwdng tien mai ting
bing 8 thing luong t6i thiéu.

+ D6i véi tneimg hop nghi viée chim séc con 6m thi mirc tro cip tra luong
BHXH v ty 1€ huromg la 75%.

Luwong co ban x Hé 0 r.‘ﬁp bic
Mirc trg cip =

x 75% x SO ngay nghi
26
+ Déi voi tnuomg hop say thai. tai nan lao déng thi mirc tro cip tra heong
thay BHXH la 100%.

Luromg co ban x Hé so r.‘iip bic
Mirc tro l:iip =

x 100% x So ngay nghi
26

+ Doi vai truromg hop nghi viéc sinh con hodc nudi con:
Mirc trocip = Lwongcoban x Hé so cipbic x SO thing nghi

VD: Chi Tran Thi Plurong — nhin vién phong TCHC & PC xin nghi 3 ngay
dé cham sé¢ con om. Tinh mirc trg f:ip BHXH chi Phwrgng duge haromg:
830.000 x 4.51

Mirc tro cip = x 75% x 3 = 323.939

26

Sinh vién: Lé Ha Ha - Lop QTLAOIK

(=

Ftps v slides hare. netislideshowembed_codeskey8UdEr-d0RsFr
Tham khao mien phi cac tai lieu khac tai luanvantot.com

G0 00


https://luanvantot.com/
https://luanvantot.com/

Dich vu viét luan van tron goi website: luanvantot.com Zalo/tele
13081, 1066§4573149 Fle fai: Ke foan dien lreng va cac khoan frich theo Irermg, HAY

KHOA LUAN TOT NGHIEP

Téncosoy i@ Miuso C65 - HD
(Ban hanh theo QD sé 51/2007/QD-BTC ngay
22062007 cia Bo Tai chinh)
GIAY CHUNG NHAN
NGHI VIEC HUONG BHXH

Quyén 50:9

So: 1452
Ho vi tén: Tran Thi Phugng
Nam sinh: 04/1/1977
Pon vi ciing tic: Cong ty C6 phin dau tr xiy dyng va thuong mai Hai Phong.
Ly do nghi viéc: Chim séc con om.
So ngiy nghi viéc: 3 ngay
(Tir ngay 05/11/2011 dén hét ngay 07/11/2011)

Ngay 10 thing 11 ndm 2011
Xiic nhan cua phu trich dom vi Y. Bic si KCB

Mt sau ciia t&r gidy xdc nhin nghi 6m:
Phin BHXH:
S0 s6 BHXH: ..
So ngay thire nghi: 3 ngay.
Luy ké ngay nghi ciing ché dé ... ngay
Lurong thing dong BHXH: 3.887.273
Lwong binh quin ngay: 143.973
Ty 1é huomg BHXH: 75%
So tién hwomg BHXH: 323.939
Ngay 11 thing 11 niam 2011
Cain bd coquan BHXH Phu trach BHXH cua don vi

Biéu 2.10: Gidy chimg nhin nghi viéc hudmg BHXH.
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Cang ty CP dau tu xiy dung va thuong mai HP

BANG THANH TOAN TRO CAP BHXH
Thing 11 nam 2011

| S1t | Hotén | Donvi cong | Lydo Co quan BHXH duyét Ky nhin |

i huomg | S0 ngay | Mirc | So tien
\nghi | wocip | mocip

[T | Bt VanChung | Phong KTKT | Nghi om | 2 7% | 159.098
& DT

3 | Trin'Thj Phuwmg | Phong TCHC | Chim séc | 3 [ 75% | 323.939
& PC con om

[Cong -' 7| " 3.020.300

Biéu 2.11: Bang thanh todn trg cap BHXH.
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Bom vi: CONG TY CP DAU TU XAY DUNG Miuso 02 - TT
VA THUONG MAIHP 0D si 152006/0D-BTC ngay 2032006 cua
Dia chi: $6 138 duémg Lé Lai B9 truomg B¢ Tai chinh

PHIEU CHI  S6: 09/12

Ngay 08 thang 12 nam 2011
N 338: 4020300
CO 111: 4.020.300
Ho va tén ngwin nhin tien: Dao Thu Trang.
Dia chi: Phong Ké todn — tii vu.
Ly do chi: Chi 6m dau thai san cho CBCNV théng 11/2011.
Sotien:  4.020.300  (Viét bing chir) Bon triéu. khong trim hai muoi ngin ba
trim dong ./.

Kém theo: 01 chimg tir goc.
Ngay 08 thang 12 nam 2011

Giamdoc  Ké todn truomg  Nguwoi ldp phiéu Thi quy  Ngudi nhén tién
(Kv,.ho tén) (K, ho tén) (Ky, ho tén) (Ky,hotén) (Ky¥, ho tén)

Biéu 2.12: Phiéu chi trg cap BHXH.
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2.2.3.2 Bio hiém y té (BHYT).

Khi ngudi lao dong dong tién BHYT s& dwgc cap thé BHYT dé phuc vu cho
viéc khdm chira bénh tai cdc co so y t¢. Quy BHYT thanh todn 80% tien khdm
chira bénh ngudi lao dong chi phai tra 20%. Cin cir dé tinh v trich BHYT la:

- §6 tién khiu trir viio Iuong cia nguwdi lao dong:
SSBHYT = Hesbluomg + He sépnucép] x Mix lmomg x

1.5%
phai ndp co ban toi thiéu
- SO tién DN tra tinh vio chi phi san xudt kinh doanh:
SSBHYT = Hesbheong + Hesémucép] x Miclwong x 3%
phai ndp co ban toi thiéu

VD: Tinh so tién BHYT Ba Lé Thi Anh — Nhiin vién phong Ké todn va
Cing ty phai nop trong thdng 1 | ndm 201 1.

- Nhin vién ndp = (4.2 +0.3) x 830.000 x 1.5% = 56.025

- Cong ty ndp = (4.2 +0.3) x 830.000 x 3% = 112.050

2.2.3.3 Bao hiém that nghiép (BHTN).

BHTN la so6 tién duoc trich dé m;r:;ip cho ngudi lao ding b mit viéc lam.

Diéu kién dé duoc huong tro cap BHTN la:

- Nguii lao dong di dong BHTN 12 thiang trér Ién trong thai gian 24 thing
trwde khi mét viée 1am.

- Ngudi lao dong di ding ky BHTN vadi td chire BHXH.

- Nguoi lao dong chua tim dwoe viée sau 15 ngay ké tir ngdy ding ky that

nghiép.
Can cir dé tinh va trich BHTN:
- S0 tién khau trir vao lrong cia nguii lao dong:
SoBHTN = | Hésolwong + Hé¢ sﬁphuciip] x Mirclwong x 1%
phai ndp coban toi thiéu

- $6 tién DN tra tinh viio chi phi san xudt kinh doanh:
S§BHTN = [Hesalumg + Hesaphucip] x Miclong x 1%

Sinh vién: Lé Ha Ha- Lop QTLAOIK %
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phai ndp co ban toi thiéu

VD: Tinh s6 tién BHTN Ba Lé Thi Anh — Nhin vién phong Ké todn va
Cong ty phai ndp trong thing 11 ndm 201 1.

- Nhin vién ngp = (4,2 +0,3) x 830.000 x 1% = 37350

-Cong ty nop= (4,24 03) x 830.000 x 1% = 37.350

2.2.3 4 Kinh phi cong doan (KPCD).

KPCD duoc trich nhim muc dich phuc vu cho ciic hoat dong veé cong doan
trong doanh nghiép.

Can cir dé tinh va trich KPCD la:

Tién luong thuc té phai tr cho nguoi LD x 2%

Doanh nghiép tinh 2% nay vao chi phi san xudt kinh doanh trong k¥.

VD: Ciin cir viio tién luong thye té cia Ba Lé Thi Anh — Nhin vién phong
Ké todn, tinh s6 tien KPCD Céng ty phai ndp trong thdng 11 nidm 201 1.

Cong ty nop = ( 4.2 + 0.3) x 830.000 x 2% = 74.700

Vi du: Ngay 19/12/2011 Céng ty ndp tién BHXH, BHYT, BHTN thdng
12/201 1 cho co quan c6 thim quyén bing tién giri ngiin hang.
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NGAN HANG SAI GON THUONG TIN

UY NHIEM CHI

Tén don vi tra tién: Cong ty Co phan Diu tr xiy dung va
thuong mai Hai Phong
S0 tai khoan: 03.000.114.9322
Tai ngdn hing: Sai Gon Thuong Tin
CN/PGD: Hai Phong
Tén don vi nhin tién: Bao hiém xi héi quin Ngd Quyén
So tai khoan: 14021407705017
Tai Ngin hing: Ky Thuong, Ngo Quyén, Hai Phong

So tién bing chir: Ba muwroi bay triéu, bon trim ndm muoi lim ngan chin trim nim

muroi sdu dong /.

M3u s6 01 CT

So: 107
Ngiy lap: 19/12/2011

TAI KHOAN NO

TAI KHOAN CO

SO TIEN (BANG SO)

37.455.956

N§i dung thanh todan: Nop BHXH. BHYT. BHTN thing 12 ndm 2011

Pon vi tr tién Ngin hang A
{ Ky, ho tén) (Ky. ho tén)

Biéu 2.13: Uy nhiém chi

—ﬂ
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NGAN HANG SAI GON THUONG TiN

GIAY BAONQ
Ngiy 20 thing 12 nim 2011

Kinh giri: Cong ty ¢6 phin diu tr xdy dung va thuong mai Hai Phong.

Hom nay, ching téi xin bdo da ghi NO tai khoan cua quy khach v ndi dung sau:
So tai khoan ghi NO: 03.000.114.9322

So tién bing so: 37.455.956

So tién bing chir: Ba muoi béy triéu, bon trim nim muoi 1dm ngan chin trim nim
muroi sdu dong .

Noi dung: Nop BHXH. BHYT. BHTN thdng 12 nam 201 1.

Giao dich vién Kiém sodt

Biéu 2.14: Gidy bdo Ng.

B ————————————————
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Vi du: Ngity 27/12/2011 D6 Hoang Nga — Cdn bd quan 1y xi nghiép xdy
dumg sb 4 nop tién BHXH, BHYT, BHTN nim 2011 cho Céng ty bing tién mét.

Bom vi: CONG TY CP BDAU TU XAY DUNG _ Miuso 01 - TT
VA THUONG MAI HP QD sb 152006/0D-BTC ngay 2032006 cia
Dia chi: $6 138 duémg Lé Lai Bo trwmg B¢ Tii chinh

PHIEU THU  So: 1911

Ngay 27 thiang 12 ndm 2011
NQ 111: 7.697.000
CO 338: 7.697.000

Ho v tén nguwdi ndp tién: D6 Hoang Nga.
Dia chi: Xi nghiép xdy dung so 4
Ly do ndp: Nop tién BHXH, BHYT, BHTN niam 2011.
So tien:  7.697.000  (Viét bing chir) Biy triéu sdu trim chin muoi biy ngan
déng chin ./.
Kém theo: 01 chimg tir goc

Ngay 27 thang 12 ndam 2011

Giamdoc  Kétodntnrong  Nguoi lip phiéu  Ngudi ndp tien  Tha quy
(K¥, ho tén) (Ky, ho tén) (Ky. ho tén) (Ky. hptén) (Ky, ho tén)

Biéu 2.15: Phiéu thu.
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2.2.4 K¢ todn tong hop tién lwong va cic khodn trich theo lwrong.
2.2.4.1 Clumg tie va tai khoan swr dung.

a. Chimg tir sir dung:

- Bang chim céng.

- Danh sich tam img lurong.

- Bang thanh todn luong.

- Bang phén bo tién lwong va bao hiém xi hoi.
- Bang thanh todn trg r.‘aip bao hiém xi hoi.

- Céic chimg tir khic ©6 lién quan.

b. Tia khoan sir dung:

- TK 334: Phai tra nguin lao dong.

-TK 338: Céc khoan phai tra, phai ndp khic.
+ TK 338.2: Kinh phi cong doan.

+ TK 338.3: Bao hiém xi hoi.

+ TK 338.4: Bao hiém y té.

+ TK 338.9: Bao hiém thdt nghiép.

- Céc tai khoan khic c6 lién quan.

2.2.4.2 Quy trinh hach toan.
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Sor d6 2.4 Quy trinh hach todn tién luong va céc khoan trich theo luong.

Chimg tir goc
(Bing cham cong, bang thanh
toan hwomg, bang phin bo...)

Bangkéso4 [*°""""  Nhit ky chimg tir so 7, 10

'

S6 cai (TK 334, 338)

:

Béo cdo tai chinh

Ghi chii:
=" Ghi hang ngay (dinh kv)
=== Ghi vio cudi thing
#-----#» Doi chiéu, kiém tra

Hang ngay, ké todn theo doi sd ngay di 1am thuc té ciia mdi cdn by cong
nhiin vién trong cong ty dé danh diu vio Bang chiam cong.

Cudi thing lay bang cham cong lam co so danh gid ké todn xdy dung Bang
thanh todn luong va Bang phin bo luong v bao hiém xi héi.

Ciin cir vao Bang phin bd ké todn 13p Nhit k¥ chirng tir s6 7 tap hop chi phi
san xuat kinh doanh todn doanh nghiép va cic Nhat k¥ chimg tir s6 10. Vi Tong
cong ty khéng hach todn tién luomg va cic khodan trich cho cong nhin & cdc 16 doi
xdy dung tre thude nén ké todn khong lip Bang ké so 4.

Cudi thing lay so liéu tong cong tir cdc Nhit k¥ chimg tir, ké todn vio So cdi
cdc TK 334, TK 338.2, TK 3383, TK 3384, TK 338.9.

Cudi k¥ ké todn tip hop so liéu tir cdc Nhit ky chimg tir, cdc So cdi va cic
bang biéu chimg tir khéic 6 lién quan dé 1ap cic Bdo cio tai chinh.
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Doanh nghidp: Cong ty CP A i xiy dumg vl therong mas HP

BANG PHAN BO TIEN LUUNG VA BAD HIEM XA HOI

Thing 12 ném 2011

5 TRl T TK B4PHAI TRACONG MIAN VIEN TK 535 - PIAI TRA, PHIAI NOP KHAC
T | Dinamg Cic Cic .
1 |midens L “ A Comged | KPCD BHXH BT BHTN | Cingch
1j‘-l--:mm _"‘_“‘F | s | e TK 134 _}_}521 (1% 1_.!-3}_._{11“} | TK 138 |
] _2 3 1 5 & ]
Flsia b min hoomg pda talp % - a
B i L TAOTLARS | | 45000 | 2_UL0SN | OTATTSNN | MGG N0 | ASSADGD | LAALOOD | 50076 | MOETHSTG
mib-!-ii'llmlgp-utlﬁ -
b | 124+ ITATTIALN DTATT 58N
1 Phubn b b hong oo 1
} | XNXD w4 visd T o d SN0 | w0 | ILTIE | ASALTIE
(o Thody | | |
T 6 BIXHL. | SSBHVT,
4 | PSRBT cia CHCNY gm IASO00 | KLU0 | SSASIE | 4TN9Ns
b g By !.‘_I'-.u'l'llll-h
Titm 254 BHAIL
5 | 4 SUENYT, SBHT N aia BAWSO00 | 1TATLON0 | TASSART | 110927
|| CBON (%o TKINL) 1 .
Cmg ITEAGOOIR | 1 345000 | 11 31L0EE | 10055006 | 206000 | 100015000 | ZLIGLOD0 | 9207650 | M4 ITLES
: Ngiy 31 thing 12 nim 2011
Kz todn tnromg Mg lap becu
Bicu 2. 14: Bing phin bo tién luong va bao hidm xi his.
Surd viitn: Lé Has 1 - Lop QTLADIK "
KHOA LUAN TOT NCGHIEP
B, Tong cpc
Bion iz Cing 1y o6 phin di hr xdy dymg va therong mai HP
NHATKY CHUNG TUSO |
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Bo, Tﬁng cuc:

Pon vi: Cong ty CP diu trr xiy dung va thuong mai HP

SO CAITAI KHOAN 334
86 dur diu nam
Ng [ Co
| 2372784 |
Pon vi: dong
Ghicocac TK. d6i | Thingl | ... | Théng 11 Thing 12 | Téng
img Ng TK 334
11 76,844,349 85,000,845 | 190.245.148 | 1.204,063.271
338.3 2,720,000 | | 3092500 | 3325000 35484500
338.4 680,000 | 773.145 831.000 8,869, 580
338.9 453,305 | 515510 553918 5917429
Cong so phit sinh Ng | 80.697.654 | | 89382000 | 194.955.066 | 1.234.334.780
Tong so phit sinh Co | 80.697.654 | | 89.382.000 | 194,955,066 | 1.254,334.780
So dur | Ng
| cudi thing | Co 2372.784 | 2372784 | 2372784 2372784
Biéu 2.25: So cai TK 334
82
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Bo, Tﬁng cuc:

KHOA LUAN TOT NGHIEP

Pon vi: Cong ty CP diu trr xiy dung va thuong mai HP

SO CAI TAIKHOAN 338.2

S0 dir dhu nam
No | Co
1 9318.641
Pon vi: dong
Ghicocac TK.doi | Thangl | ... Théng 11 | Théng 12 Tong
img Ng TK 3382 | | | | |
. | l
[TY) g | 19350000 | 51.110.000
l | | | |
: .l .t
| |
- T 1. 4
l | .
| Cong 56 phit sinh Ng [ |- 19350000 | 51,110,000
| Tong sb phit sinh Co_| 906,000 | 1,030,800 | 29796200 | 42.350.000
| $6 du Ng | '
| cudi thing | Cé 10,224 641 | (9.887.559) | 558.641 | 558.641
Biéu 2.26: So cai TK 338.2
83
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SO CAI TAIKHOAN 338.3

S0 dur dau nam

Mg Co

76058, 561

Pon vi: dong

Ghicocac TK.doi | Thangl | ... Thing 11 Thing 12 Tong

img Ng TK 3383

111 8. 762,000 4020300 37885, 400
112 15,371,000 130759.000 | 57.090,000 | 311,148,000
 Cong so phit sinh Ng | 24,133,000 130759000 | 61.110.300 | 349,033,400
Tq‘:ng 55 phat sinh Co | 41.663.768 11.339.300 170,274 000 | 369.557.756
So dur Mo

cudi th:'mg Co (58.527.793) (164.697.905) | (55.534.205) | (55534.205)

Biéu 2.27: So cai TK 338.3

Sinh vién: Lé Ha Ha - Lop QTLAOIK o
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B, Tong cuc:
Pon vi: Cong ty CP diu trr xiy dung va thuong mai HP

SO CAI TAIKHOAN 338 4
5o dur diu nam
Mg Co
2.935.741
Bon vi: dong
Ghicdcac TK. doi | Thangl | ... Théng 11 Thing 12 Tong
| img No TK 3384
111 .
112 3144000 6291000 1 1677 000 63,642 000
C&ign‘:phi sinh No | 3.144.000 6291000 11677 000 63,642 000
T&tgsﬁphi sinh Co | 8.101.210 2.319. 145 34.737.000 T1LR0R 090
So dur MNg
cudi thing | Co 2,021,469 (17.829.651) |5.230.349 | 5230349
Biéu 2.28: So cai TK 338.4
85
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Bo, Tﬁng cuc:
Pon vi: Cong ty CP diu trr xiy dung va thuong mai HP

SO CAI TAIKHOAN 338.9
So dur ddu nim
Ng | Cé6
2959326 5
Pon vi: dong
Ghi o6 cac TK. doi Thing 1 | =senea Thing 11 Thing 12 Tong
img No TK 3384 |
111 -
112 1.397.685 2,796,663 3,190,987 28,203 469
Cong 50 phit sinh No | 1.397.685 | 2.796.663 5.190.987 28.203 469
Tl':ngs-éphi sinh Co | 3,602,215 | 1,031,370 15,330,659 31,518,980
So du | Ng
| cuoi thang | Co (754, 79%6) (9873487 266,185 266,185
Biéu 2.29: S5 cai TK 338.9
Sinh vién: Lé Ha Ha- Lop QTLAD K 9%
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CHUONG 3
MOT SO KIEN NGHI PE XUAT NHAM HOAN THIEN CONG TAC KE
TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG TAl
CONG TY CO PHAN PAU TU XAY DUNG VA THUONG MAI
HAI PHONG.

3.1 Mit so nhin xét vé cong tic ké todn ticn lwong va cic khodn trich
theo lwomg tai Céng ty Cé phin diu tu xiy dyng va thwomg mai Hai Phong.

3.1.1 Nhin xét chung vé cong tic ké todn tai Cong ty.

Ké todn 1a mdt trong nhimg cong cu quan 1§ sic bén khing thé thiéu dugc
trong hé thong quan 1y kinh té tai chinh & cdc don vi ciing nhu trén pham vi toan
bo nén kinh t& qufn: din. Nhu bao doanh nghiép khic. Cong ty ¢ ptﬁn dau tur xay
dymg va thurong mai Hai Phong tir khi mdi thanh 1dp di ludn chi trong i cong tic
ké todn. Ddi ngil ké todn ciia Cdng ty voi tinh thin trich nhiém cao, ho lubn dit
nhiém vy dwge giao cia minh lEn rén hét nhim dap img dugc nhu ciu thing tin
nhanh gon va chinh xdc.

- Bd mdy ké todn cua Cong ty CP diu tr xdy dung va thwong mai HP khé
gon nhe phit hop vdi quy mé sin xudt kinh doanh ciia Céng ty. Cic cin b ké todn
durge bo tri hop Iy phit hop vii trinh dd kha ning cia mdi ngudi. Mbi phin hanh ké
todn déu duge phin céng cu thé. Viéc phin chia nhiém vu giira céc b phin trong
b mdy ké todn gitip cho viéc hach todn ké todn duge diy di. chinh xdc cdc nghiép
vu kinh t¢ phdt sinh trong ky. Céng ty luén quan tim dén viéc dao tao, niing cao
trinh d& nhin vién phong ké todn. vi vdy hién nay ddi ngii ké todn cia cong ty
tromg doi vimg manh, ¢6 chuyén mén va kinh nghiém trong cong viéc.

- Cong ty dang sir dung hinh thirc ké todn Nhit kv chimg tir. Day Ia hinh
thirc phit hgp véi quy md va tinh chat san xuét kinh doanh cia Céng ty. thudn lgi
cho viéc phiin cong lao dong ké todn. trdnh duge viée ghi chép tring 1dp. tao duoc
sur thong nhat giira ké todn tong hop va ké todn timg khoan muc chi tiét.Viéc ghi
chép so sich dirge tién hinh thuomg xuyén, lién tuc. Chimg tir ké todn duge cap
nhit day du kip théi, to chirc hé thong luin chuyén chimg tir qua céc bd phin khoa

Sinh vién: Lé Ha Ha - Lop QTLAOIK o
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hoc va hop 1§ thudn tién cho viée kiém tra doi chiéu so sdch. Vi hinh thirc nay
vige lap cic bdo cdo tan chinh duge thyre hign mt cich nhanh chéng, chinh xdc.

Tuy ring cong ty khéng sir dung phi"ll:l mém ké todn trong cong téc hach todn
ké todn nhung cdc nhin vién phong ké todn ludn co ging sir dung céc img dung
ctia chuong trinh méy tinh dé hd tro cho viée ghi chép, tinh todn va luu trir cdic thi
li¢u ké todn.

Cung vdi sy ra déi va phét trién cia Cong ty, cong tic quan 1y kinh doanh
ndi chung ciing nhur cong téc ké todn cia Cong ty néi riéng di khing ngimg dwoc
cung c6 va hoan thién, thuc sy di tro thanh cdng cu dic luc trong cong tic quan Iy
via hach todn kinh doanh trong Cong ty.

3.1.2 Nhiin xét vé chng tic ké todn tién lwong va cic khodn trich theo
lromg tai Cong ty.

Nhu chiing ta d3 biét tién lwong chiém mét vi tri rit quan trong doi vai dé
song cia CBCNV bai da phén thu nhdp cia ho 1a phu thude vio dong luong. Mt
khéic tién lwong con la don bay kinh té dé khuyén khich tinh thin hing say lao
déng. kich thich va tao mbi quan tdm cia ngun lao dong dén két qua cong viée
cua minh. Chinh vi v3y ma cbng tic ké todn tién lwong va cic khoan trich theo
lwong déng mdt vai trd rit quan trong trong qud trinh kinh doanh cia Cong ty, 1a
mdt nhén to gidp cho Cong ty hoan thanh ké hoach dit ra

Qua mot thiri gian nghién ciru va tim hiéu finh hinh thye & vé cong tic ké
todn tién lwomg va cic khoan trich theo luomg tai Cong ty CP diu tr xiy dung va
thuong mai HP, trén co s nhimg 1§ Iuin co ban va nhimg kién thirc em da dugce
hoc em xin néu 1én mét nhan xét veé cong tic ké todn tién lwong va cic khoan trich
theo lwong ciua Cong ty nhur sau:

P Un diém:

- Trong qud trinh tinh lwong luén dam bao tinh chinh xdc, thong nhét trong
thdng va giira cdc thing trong nim. Phuong phép tinh luong don gian, dé hiéu, dé
lam. Viéc ghi chép so lidu tir chimg tir gde viio cic so sdch ké todn dam bao tinh
chinh xdc, hop Iy va ding quy dinh.

Sinh vién: Lé Ha Ha- Lop QTLAOIK
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Cong ty dp dung hai hinh thirc tra lwong rit phit hop véi dic thit nganh nghé
kinh doanh ciia Cong ty. Tra luong theo théi gian dp dung cho khdi viin phong
thudn lgi cho viéc theo ddi thid gian va hiéu qua cdng viée. Tra luong theo ngay
cong cho cong nhin & cdc t6 ddi xdy dymg nhim khuyén khich nguwiri lao dong lam
viéc ¢6 trich nhiém va diy nhanh dwgc tién 46 cdng viée.

- Cong tic hach todn tién luomg vi cic khoan trich theo luomg duge thue
hién theo diing quy dinh cia Nha nurdc. Cong ty sir dung hé théng so sich. chimg
tir ké todn cling ding vdi ché do ké todn. Mt so mau s6 Cong ty ¢6 diéu chinh lai
theo yéu cau cing tic song vin dam bao ding quy dinh ciia Nha nwdc va c6 tinh
thong nhat cao.

- Cong tdc quan 1y nhin s chit ché, c6 doi chicu viéc cham cong voi thong
ké lao dong dam bao tinh cong bing doi vdi ngudi lao dong. Vi nhimg CBCNV
nghi hudmg BHXH dugc theo déi sdt xao, cdc chimg tir phai ddy di chir k¥ ciia cic
bd phin lién quan mdi duge thanh todn, c6 sir xem xét can thian cho timg trnrimg
hop dé xét dong ty 1é huomg BHXH.

- Céc chimg tir dwoc trinh bay ding nhur quy dinh, c6 diy du chir kv, dam
bao chinh xdc, khéng bj tdy xo4. viéc thu thip xir 1§ chimg tir rit cin thin. khoa
hoc. hop I¥ thudn l¢i cho qué tdnh tinh todn ciing nhir kiém tra néu cin.

- Viéc thanh todn céc khoan phai tra, phai thu o rang. ding theo ché do di
quy dinh. Viéc thanh todn tra lwong cho CBCNV bing tién mit, tra lrong ding
thori han quy dinh. Céng ty tra luomg cho CBCNV 2 lin trong thdng. c6 tam (rng
luong nhur vay sé tao diéu kién cho ngudi lao dong trong viéc chi tiéu, sinh hoat cd
nhin khi cin thiét ma khong phai ché dén cudi thing. Do dé di tao duge sir tin
twdmg, tam 1¥ thoai mdi kich thich nguii lao dong ning cao tinh thin trich nhiém,
hing say lam viéc cong hién cho dom vi.

- Chi phi tién luong, BHXH, BHYT, BHTN, KPCD luén dugc tinh todn
chinh xdc, day du theo diing ty 1¢ Nha mréc quy dinh. duge phin bo ding cho timg
d6i twgng vao chi phi san xuat kinh doanh va nép cho co quan quin 1y theo diing
thi gian quy dinh.
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- Doi vai cdc 16 doi xdy dumg truc thude Cong ty thi moi td ddi déu c6 mot
bd méy ké todn riéng, tién hanh hach todn ké todn nhu mt dom vi ddc lap. Viée
tim kiém cong nhén. tinh lwong va tra luong cho s6 nhén cong nay duge ké todn o
céc 16 di tinh todn, ghi chép mdt cich chinh xdc, diy di dén cudi thing tip hop
chimg tir, s sich nop 1én phong Ké todn & Tong cong ty. Diéu nay di giam cho ké
todn tién luong & Cong ty mot khoi luong cong viée kha lom.

P Nhuege diém:

- Ké todn theo ddi tién luong cin cir vio bang chim cong ma cdc phong ban
trong cong ty giri vé dé xdc dinh ngay cong lam viée thuc té cia mdi CBCNV
trong théng tir d6 lam co so dé tinh tién luong phai tra cho ngudi lao dong. Tuy
nhién trén bang cham cong chi thé hién dwge s6 ngay di lam va so ngay nghi ma
khong thé hién duge viée di sém vé mudn ciing nhu chwa dinh gii duge chit
lwgng cong tic cia timg CBCNV. Phin luong ma ngudi lao dong nhin dugc
khong gin lién vdi két qua lao déng ma ho tao ra nén khong khuyén khich CBCNV
tich cire 1am vige, dé tao nén tr iromg doi phé 1am cho di ngly cong ma khong chi
trong dén chit lugng va ndng suat lao dong.

- Hién nay, Cong ty tra luong cho nguii lao dong bing tien médt. Vi khoi
lwgng tien 1on nhu viy rit dé gdy nén nhim 1in, sai sét, mit mét trong qud trinh chi
tra cho nguii lao dong. Viéc thanh todn tien lwong s& mat rit nhiéu théd gian,
khéng khoa hoc, khong dap img duge nhu ciu ciia CBONV.

- Nhin vién ké todn tién lwong khdng ma s chi tiét theo doi cho timg khoan
muc doi véi TK 334 va TK 338 din dén su kho khin trong viée theo di, doi chiéu
s0 lidu vai cic so sich khic c6 lién quan.

- Trong viée trich ldp cic khoan BHXH. BHYT. BHTN. ké todn tinh ca ba
khoan nay gop chung lai vai nhau tinh trich 8,5% va chi thé hién wén mdt ¢t duy
nhit trong Bang tinh vi thanh todn lrong cho CBCNV vi thé khong tao dwoc su
tich biét giira cac khoan trich giy nén khé khin cho ngwin lao dong vi nha quan 1y

trong viéc kiém tra, theo dbi.
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- Doi vai viéc tinh thué thu nhip cd nhin, ké todn khéng tinh thué cho
CBCNV ¢6 mirc lwong thude dién chiu thué trong tirng thing ma dén nim tai chinh
sau mai thue hién viéc tinh thué thu nhdp nguii lao dong phai ndp. Tién thué thu
nhip ci nhin cua CBCNV trong ca mgt nim ma chi tinh mdt lin vi vay viéc tinh
todn s& rat phirc tap dé gy nén sir sai s6t, nham 1an va chi phi thué TNCN la tuong
doi lom.

- Ké todn hach todn cdc nghiép vu chi tra BHXH va thu tién BHXH. BHYT,
BHTN ciia nguii lao dong chua thit chinh xdc véi ché d6 ké todn hién hanh, chua
phan dnh duge day du cic biit todn can thiét khi nghiép vu phit sinh.

+ Khi chi tra BHXH cho nguéi lao dong, ké todn ghi:

No TK 338 (3383)

COoTK 111,112
+ Khi thu tién bao hiém ngudi lao dong ndp, ké todn ghi:
No TK 111,112

C6 TK 338 (338.3, 338.4, 338.9)

- Cong tic ké todn tién luong va cédc khoan trich theo lwong tai cdc to doi
xdy dung ciing c6 nhiéu diém han ché. Ké todn to ddi chi 1dp Bang cham cong va
Bang thanh todn luwong cing trinh cho cing nhin tham gia xy dung ma khéng lap
Bang phin bo tién lwong vi BHXH. Khoan chi phi nhin céng tric tiép chi duoc
thé hién trong Bang bdo cdo gid thanh nhimg cong trinh di hoan thanh ma khéng
dugc theo déi cu thé wrén cic so chi tiét lam cho ké todn cong ty rit khé kiém tra,
danh gid

3.2 Mt so bién phap nhiam hoan thién cong tic ké toan tién luong va
céc khodn trich theo luong tai Cong tv Co phin diu twr xiy dung va thuong
mai Hai Phong.

3.2.1 Su cin thiét phai hoan thién chng tic ké todn tién lwomg va cic
khodan trich theo lwong.

Trong nén kinh té thi tnrémg khi sire lao déng duge coi 1a hing hod thi viée

xdc dinh ding gid tri cia né ¢ ¥ nghia v ciing quan trong khdng chi vai nguin lao
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déng . ngudni sir dung lao dong md con vdi ca xi hoi. Dé qud trinh san xuat dién ra
lién tuc nguoi lao ddng phai tdi san xuat sirc lao ddng cia minh. Tién luong ma
doanh nghiép tra cho ngudi lao dong dugc dimg dé b dip sirc lao dong ma ho bo
ra. Mit khidc tién lwong con kich thich dim bao khi nguoi lao dong 1am viéc cb
hiéu qud. c6 ning suit cao thi tién lwong sé ting 1én va ngwoc lai.

Moi doanh nghiép hoat dong kinh doanh déu mong mudn thu nhin dugc
nhimg théng tin can thiét phuc vu cho hoat dong sin xuat kinh doanh ciia minh.
Néu doanh nghiép ndo ndm bit duoc diy di cdc thong tin can thiét thi ciing ¢6 kha
ning tao thii co phét huy thé chi dong trong san xuat kinh doanh va dat hiéu qua
cao. Mudn ton tai va phit trién thi cic doanh nghiép cin phai tao ra cic san phim
tot, gid ca hop 1¥ thi mdi tao ra lgi thé canh tranh ctia minh. Pé 1am dugc diéu nay
cic doanh nghiép khing con cdch ndo khéic 1 t6i thiéu hod cic chi phi san xuit tir
do ting g nhudn cho doanh nghiép.

K& todn 13 mdt trong nhimg cong cu quan trong cia hé thong quan 1¥ kinh té,
1a déng luc thiic diy doanh nghiép ngiy cing phét trién 1am fn c6 hiéu qua. Vi vy
hoan thién cong tic ké wodn 13 muc tiéu hang diu va can thiét doi vdi doanh nghiép.

Trong nhimg théng tin ma ké todn cung cip thi théng tin vé tién lwong va
céc khoan trich theo lwong ¢6 mét vi tri quan trong trong hé thong kinh té tai chinh
vi né 1a mot bé phan cau thanh nén chi phi sin xudt kinh doanh. Ngoai ra ké todn
tien lwomg va cdc khoan trich theo luong ciing gitip cho viéc cai tién to chirc san
xudt, to chirc lao dong ning cao ning suit lao dong. Cho nén viéc tinh todn phin
bo tién luong v cic khoan trich theo lwong phai duge thue hién ding din tinh day
dii vé ché dd tién luong va thanh todn kip thoi.

Mobi doanh nghiép déu cé mdt hinh thire, quan niém. céch thirc khac nhau,
xong cdc doanh nghiép déu mong muon c6 mdt cdch thire tinh, chi tra. hach todn
tien lwong vi cdc khoan trich theo luomg phit hop véi diic diém san xudt kinh
doanh ctia doanh nghiép minh. Chinh vi viy do su thay doi kinh té, do dic thi vé
san xudt kinh doanh, tién luong va cic khoan trich theo luong ciing ¢6 nhimg ton
tai ma cdc nha quan Iy i, dang va s& ¢ giing nd luc mong mudn khic phuc nhimg
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ton tai d6 dé hoan thién ké todn tién lwong va cdc khoan trich theo luong ciia doanh
nghiép minh.

Ké todn tién luong va céc khoan trich theo luong diing din sé giip cho viée
hach todn kinh doanh cia doanh nghiép di vio né nép. giam bét nhimg chi phi
khong can thiét. N6 ciing cho céc doanh nghiép xdc dinh ding din chi phi san xuit
va chi phi kinh doanh. Tir d6 xdc dinh ding din thu nhip cia doanh nghiép, ngoai
ra con gitip doanh nghiép cin d6i giira chi phi va két qua tao cho hiéu qua kinh 1é
dwgc ting 1én gitdp cho doanh nghiép thuc hién diy du nghia vu véi Nha nude, véi
cdc ban nganh 6 lién quan. Poi véi dam bao thanh todn tien luong diy du, chinh
xdc lam ting thu nhip cho ngud lao djng va cho doanh nghiép.

Cong ty Co phin dau tr xiy dung va thuong mai Hai Phong 12 mét trong céc
doanh nghiép c6 nhiéu ddi mdi trong qud trinh san xuat kinh doanh & nhiéu linh
vire. Vi surdoi mdi cia nen kinh té thi truromg. Cong ty dd to chirc lai bd mdy quan
1§, cai tién qud trinh san xuat kinh doanh va dong théi t6 chire lai bd méy ké todn
cua doanh nghiép.

3.2.2 Mt s6 bién phép nhim hoan thi¢n cong tic ké todn tién lwomg va
cac khoan trich theo lrong.

Bién phdp 1: Sir dung phin mém hé tro cong tic hach todn ké todn.

Cong ty Co phan diu tr xdy dung va thuong mai Hai Phong kinh doanh
trong linh vure xiy dung va throng mai nén ¢6 twong doi nhiéu cdc nghiép vu kinh
té phét sinh trong thdng. Hién nay, b phin ké todn cong ty dang sir dung (mg dung
Excel dé hé trg cho viéc tinh todn, ghi chép va 1dp cic bdo cdo tai chinh. Tuy nhién
trong tinh hinh cong ty dang ngay cang m¢ rong quy md, ting cromg hoat dong san
xuat kinh doanh thi viéc tién hanh hach todn ké todn trén Excel di khéng con phi
hop véi yéu ciu quan Iy hién nay vi viiy Cong ty nén sir dung mdt chuong trinh
ph.';in mém ké todn.

Hién nay cic phin mém ké todn dang duoc cic doanh nghiép sir dung rong
rii la: Mis-G2, Metadata, Fast Accounting. ... Khi sir dung cic phin mém nay.
hang ngay ké todn chi cin ciin cir vio cic chimg tir dé nhdp dir liéu vio médy vi tinh
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theo cdc bang biéu durge thiét ké sin trén phin mém ké todn. Theo quy trinh cua
phin mém ké todn cic thong tin sé dugc tr ddng nhip vio sb ké todn tong hop va
céic so, thé ke todn chi tiét lién quan. Cudi thing ké todn thuc hién khod so va lip
bdo cdo tai chinh. Viéc doi chiéu giira s ligu tdng hop vdi so liéu chi tiét dugc
thye hién tr dong va ludn dam bao chinh xic. trung thue theo thong tin dd dugc
nhip trong kv.

Bi¢n phdp 2: Vé viéc quan 1y théi gian va chat lugng lao dong.

Xét theo han ché ciia Cong ty di néi ¢ trén vé viéc chim cong ta thiy ngay
cong lao dong 1a co sor dé tinh tién luong co ban phai tra cho CBCNV. Ngodi viéc
phan dnh s6 ngay lam viée thuc 1€ trong thing né con thé hién tinh thin trich
nhiém cua nguwin lao dong. Vi thé, viéc chim cong chinh xdc la hét sirc can thiét dé
dam bdo su cong bing cho sirc luc ngudi lao dong da bo ra ciing nhur 1a co so dé
ban linh dao cing ty dinh gid thdi d6 lam viéc cia moi CBCNV trong don vi.

Trong cong ty, ké todn tién luong c6 trich nhiém tip hop Bang chiam cong
va tinh s6 ngiy cong lam viéc thyc té ciia CBCNV dé tinh luong. Céc phong ban
trong Cong ty c6 trich nhiém cham cong cu thé cho timg nhin vién thuée b phin
ctia minh va ké todn khéng theo doi tryc tiép duge viée chim cong nay. Trén bang
chim cong ciing khong phan dnh duge viée nguin lao dong ¢6 lam du gid hay
khéng. Cho nén dé khic phuc tinh trang ndy, ké todn tién luong nén thuimg xuyén
gidm sdt, theo dbi dé viéc cham cong duge chinh xdc hon.

Bén canh d6 dé quan 1¥ dwgc tinh hinh di mudn vé sém ciing nhu s6 gidr
cong 1am viéc thuc té cia mdi CBCNV cong ty nén sir dung thém * Thé cham
cong” dé danh gid ngay cong lao dong duoc toan dién va chudn xéc hon.

D¢ thong tin trén Thé cham cong dwoc chinh xdc mdt cich yét doi Cong ty
nén lip dit hé thong mdy dip thé dang duoc rat nhieu doanh nghiép dp dung cb
hiéu qua hién nay.

Dura vao Thé cham cong nha quan 1¥ cin ¢6 cic chinh sich khen thidng kip
thari doi véi CBCNV lam viée dii gior hojic 1am thém gié va c6 bién phép dé chin
chinh nhimg CBCNV lam khéng du thin gian.
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Nhin vién:
56 the:
Phéng ban:
THE CHAM CONG

Thing 12 ndm 2011

Ng iy trong Sing Chicéu Tai Tong thi
thing | Théi gian d&én | Thini gian vé | Thii gian d&én | Théi gian vé | Theri gian dén | Thévi gian vé | gian 1am viéc |
l | {
2
3
4
5
{
3l {
Cong i

Biéu 3.1: The chim cong
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Bign phdp 3: Hach todn ké todn theo ding quy dinh hién hianh

- Nghig¢p vu chi tra BHXH cho nguai lao dong.

+ Biit todn 1: Xdc dinh BHXH phai tra cho CNV:

No TK 338 (3383)

CoTK 334
+ Biit todan 2: Khi tra BHXH cho CNV:
No TK 334

CoTK L11,112

- Nghiép vu thu tién bao hiém ciia ngudi lao dong.

+ Biit todn 1: Xac dinh BHXH. BHYT, BHTN phai thu cua CNV:

NoTK 138(138.8)

Co TK 338 (338.3, 338.4. 3389)
+ Biit todn 2: Khi thu tién cia CNV ndp:
NegTK 111,112

CoTK 138 (138.8)

Bi¢n phdp 4: Mo so chi tiét theo doi cho cic TK 334, TK 338.

Viée mo so chi tiét TK 334, TK 338 s@ gip cdng tic hach todn ké todn duge
kip thiri, chinh xdc lam cin cir dé so sdnh. d6i chiéu sb sdch, thudn loi cho viée
theo ddi chi phi tién lwong va cic khoan trich theo lwong ciia timg b phédn trong
timg thing. Bén canh dé. viéc mo so chi tiet cho TK 3382, TK 338.3, TK 3384,
TK 338.9 1a ciin cir quan trong d¢ 1ap so tong hop chi tiét vao cudi thing va doi
chiéu véi sb cdi, gitip cho viéc hach todn tién lwong dwge dé dang. chinh xic hon.
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Miu 56 S38 - DN
{ Ban hinh theo QD s6 152006/.QBD.BTC
Ngay 20/3/2006 coa Bo rwmg BTC)

Bom vi: Cang ty CP diu tr xiy dumg va thuong mai HP
Dia chi: 138 Lé Lai - Ngb Quyén - Hai Phong

BANG TONG HOP TAI KHOAN 338
Théng 12 ndm 2011

| 5 | So du dau ky So phét sinh trong k¥ So du cuoi ky
I T | Do hmmg !
T Ng Co Ng Co Mo Co
Kinh phi cong ' -
1 9.887.559 19.350.000 | 29.796.200 558.641
doén .
2 | Bao hiem xi hén | 164.697905 61,110,300 | 170274.000 | 55,534.205
3 l Bao hiem y e 17.829.651 11.677.000 | 34.737.000 | 5.230.349
Bao hiem that '
4 s 0.873487 5190987 | 15330.659 266, 185
nghi¢p
': Cong
Ngay 31 thing 12 nam 2011
Ngui ghi s6 Ké todn truong

Biéu 3.6: Bang tong hop tai khoan 338

Bi¢n phdp 5: Vé viéc tra lrong cho ngudi lao dong.

- Khiong ngimg nghién ciru cic chinh sich cia Dang va Nha mrdc vé cong
tac tién lwong va céic khoan trich theo luong dé dp dung vao cong ty ciia minh mét
cich khoa hoc va hop 1y phit hop vdi tinh hinh hoat déng san xuat kinh doanh ciia
cong ty dong théi phai ludn ludn cai tién dé ning cao cong tic quan 1Y luong va
cic khoan trich theo lwong. Thudmg xuyén kiém tra, xem xét dé rit ra nhimg hinh
thirc va phuong phap tra luong c6 khoa hoc, cong bing vai ngudi lao dong, mirc

?
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dd phirc tap va trich nhiém cong viéc cia timg ngudi dé 1am sao dong luong phai
tra thue sur 1a thude do gia tri lao dong. Khuyén khich dugc lao dong hing say va
yéu quy cong viéc cua minh.

- Hién nay di c6 nhiéu doanh nghiép tién hanh tra lwong cho CBCNV qua
thé ATM. Piy la hinh thirc tra lrong rit gon nhe va thuin tién cho ca cong ty va
ngudi lao dong. Dam bao tra di luong cho ngudi lao dong ma ké todn tién luong
khong mét nhi¢u thoi gian. Cong ty nén tién hanh lién két vdi cic ngin hang ma
cong ty di ding k¥ tai khoan hoat dong san xudt kinh doanh dé tién hanh tra luong
cho CBCNV.

- Xdy dumg don gid tién lwong va quy tién lwong dam bao sit vai thue tién
kinh doanh, mit bing tién lrong chung va cic quy dinh cia phap luit.

Bién phdp 6: Ning cao thu nhip cho CBCNV.

Trong thiri ky nay tién luong cia CBCNV trong cdng ty la chira cao. Vi viy
cong ty can tién hanh ting tién luong cho ngudi lao dong dé dam bao tdi san xudt
sirc lao dong dit trong mdi truomg cong ty kinh doanh 13i nhiéu hay Idi it. Viée xdc
dinh lgi nhudn cua cong ty ludn thyc hién saun vigéc xic dinh quy lwrong tra cho
CBCNV.

Pé thure hién dwge diéu nay cong ty can o6 nhimg bién phdp ting qu¥ luong
cong ty ngay cang ldn tirc I3 ting nguon tién luong, ting thu nhip cho ngudi lao
ding nhur sau:

- M rong quy md san xuit, ting so luong san pham cdng trinh hoan thanh
trong nganh & thin gian tdi.

- Céi tién co ciu san pham, cong ty cin nghién ciru k¥ cic san phim cong
trinh hoan thanh ma minh cung cap dé dip img nhu cdu thj truémg ngay cing cao.

- Niing cao chat lwgng sin phim timg cong trinh, giam ling phi, xéc dinh gid
thanh hop 1¥. Péy 13 nhiém wvu song con dé uy tin, chat luong cia cong ty ngay
cang duge ning cao.

- Khai thic moi tiém niing sin c6 cua cong ty, phdt huy nhimg mit lgi thé vé
dic diém kinh doanh, vé mdy méc thiét bi, ning lwc to chirc quan Iy, phét trién san
xuit chuyén mon két hop vdi kinh doanh tong hop dé ting nguon thu cho cong ty.

—
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- Ap dung nhimg thanh tru khoa hoc k¥ thudt mdi dé giam lao dong song,
thirc hién lién doanh lién két tin dung t6i da hod khoa hoc cbng nghé tién tién cho
san xudt kinh doanh, m¢& rong pham vi d6i téc trén thi trurdmg.

- Niing cao mirc song cia nguoni lao dong, sir dung hiéu qua don bay tién
lrong. phin phoi quy lrong trong ndi bd dam bao vira kich thich san xuat phdt
trién vira dam bio cdng bing trong cdng ty.

Bién phdp 7: Xay dung ché d tién thudmg hop 1¥.

Tien thuomg c6 ¥ nghia khuyén khich vit chat rat Ién doi vdi cin bd cong
nhin vién, n6 1a dgng luc tryc tiép gidp cong nhin ting ning suat lao dong, tiét
kiém vit tw, nguyén li¢u va phat minh cai tién k¥ thudt, hop 1y hoa san xuat giip
thiic diy nhanh tién d6 cong viéc va dem lai hiéu qua kinh té cao.

Ngodi tién thiwdng dinh k¥ cong ty con nén nghién ciru hinh thirc thuong
thuomg xuyén dé khuyén khich ngudi lao dong tich cyuc hon nira. Cong ty nén p
dung cic hinh thirc thuomg pho bién sau ddi véi ché dd thudmg thudmg xuyén:

- Thuong hoan thanh ké hoach va thuong tiét kiém chi phi: 13 thuong thém
tien cho ngudi lao dong khi hoan thianh ké hoach xiy dung trudc théi han duge
giao hodc ding théi han dugc giao vdi cic cong trinh diing tiéu chuin dé cong ty
thuc hién ding cac hop dong kinh doanh, tir 46 mang lai duge uy tin va thuong
hiéu cho cong ty.

- Thuromg tiet kiém nguyén vit li¢u: trén co s& dinh mirc tiéu hao nguyén vit
li¢u, ddi voi timg xi nghiép, cong ty cin cd bd phén trach nhiém tinh todn mirc tiét
kiém thudmg xuyén kip thoi di vai timg cong trinh xdy dung dé 1am co s xdc
dinh theo mirc thurdmg cua cong ty.

- Thudmg xuyén cai tién k¥ thudt hop 1y hoa san xuat. Ché dé nay vin quy
dinh cho tit ca ci nhin ngudi lao dong, tip thé co sing kién, i tién k¥ thudt hop
1% san xudt nhim d6i mdi k¥ thudt ning cao ning lic san xudt kinh doanh cia cong
ty. Ché dd nay cin quy dinh rd mirc thudmg, ciin cir vao so tién lam lgi thyc té.

Bi¢n phdp 8: Tang cudmg dao tao cdn bd quan 1y va cong nhén.

Viéc ning cao hiéu qua sir dung lao dong 13 vin dé cin dugc quan tim hing
dau ciia moi doanh nghiép. La mét cong ty xdy dung doi hoi phai c6 mét Iuc lugng

?
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lao dong co tay nghé cao nhim phuc vu 1ot cic nhu ciu san xuat kinh doanh. Mic
dii cong ty di c6 budc phat trién lom trong san xuit kinh doanh song nhimg nim téi
vdi co ché mé cira dudi sirc ép nding né tir doi thi trong va ngodi nude clng Vi
nhu cdu doi hoi ngdy cing cao cia khich hing d3 dit ra yéu ciu cao doi vdi cong
ty la phai c6 nhimg cong trinh 6 chat lugng cao, gia thanh hop 1¥. Chinh vi thé
viée ddo tao ning cao tay nghé cho nguoi lao déng I3 rit quan trong.

Pé lam dugc diéu do, chinh 1a viée doi hoi cac doanh nghiép cin phai to
chirc lao ddng médt cach khoa hoc, két hop dicu chinh qua trinh hoat dong ciia con
ngudi va cdc yeéu to cia qué trinh san xuat dé dem lai ndng suat lao dong cao hom,
dat hiéu qua dén mirc 16i wu. Chinh vi vy cudi ky kinh doanh cong ty phai phin
tich tinh hinh lao dong, dé danh gid, kiém tra sy bién dong vé tinh hinh sir dung,
thiri gian lao dong, vé trinh dd chuyén mdn, tay nghé... tir d6 tim ra bién phap
quan ¥ va sir dung lao dong ngay mgt hiéu qui

- Nang cao trinh 49 lanh nghé cho ngudi lao déng ma trude hét phai phian
loai lao dong cin cir vao yéu cau cong viéc, dinh hudng san xuit ma co ké hoach
dao tao ning cao trinh 4§ chuyén mon nghiép vu cho CBCNV cia cong ty.

- Lam t6t cong tac tuyén dung lao dong dic biét 1a viée tuyén dung cic cdn
bé quan ly co trinh do chuyén mon lam tré hoa doi ngi lanh dao, hryéll chon dugc
nhimg cdn bd quan Iy c6 ning e dé phit hop vdi nén kinh té thi truomg.

- Vi trinh dé tay nghé thap, cong ty nén dio tao bing cich ar nhin vién di
hoc thém, dau tr kinh phi... cong ty cd nhimg bién phip hinh chinh dé nhin vién
¢6 ¥ thirc chap hanh ndi quy.

- Xy dung hé thong kiém soat sO luong va chat luong lao dong chat ché dé
¢o nhimg quyét dinh ding din doi véi nhimg nhin vién lam viée theo hop dong
ngin han, dam bao tin dung thi tnromg lao dong déi ddo & nudr ta.
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KET LUAN

Céng tic ké todn lao dong tién lwong va cdc khoan trich theo lrong duge 16
chirc t6t s& gop phin quén 1y chit ché. thiic diy viéc chip hanh 6t céc chi trwong
chinh sdch cia Dang va Nha nude vé ché dé lao dong. dam bao tinh todn ding din
phin bo ding din, chinh xic cic khoan tién luong va cic khoan trich theo luong
nhim ha thap gid thanh san pham. ting thu nhip cho ngudi lao dong va tang lgi
nhudn cho Céng ty dé Cong ty ngay cang 16n manh hon. Dé gép phan giip ké todn
thwe hién ot chirc ndng quan 1y lao ddng tién luong thi ké todn can phai biét két
hop mé hinh hach todn dya trén co so két hop vai thuc trang cia cong ty dé dua ra
phuromg thire quan Iy 16t nhat.

Qua thin gian thue tdp tai Cong ty Co phan dau tr xdy dung va thwong mai
Hai Phing. em di thu duge nhiéu kién thirc thyc té veé to chire cong tic ké todn tién
lrong va cic khodn trich theo lwong cia Cong ty. Tir d6 da gidp em co co so dé
doi chiéu giira li ludn vai thue té dé cing co, bd sung cho kién thirc 1y thuyét di
duge trang bi tai truéng, rén luyén k¥ ning clia ngwdi cdn bd tai chinh ké todn va
dic biét 1a cich to chirc thue hién cong tic ké todn.

Tuy nhién, do diy la lin diu tién tiép xiic vdi viée tim hiéu cong viéc thyc té
va do kién thirc thire té con han ché nén bai khod luin cia em khéng tranh khoi
nhimg thiéu sot. Em rdt mong nhin duoc su danh gid, gop ¥ cia céc thiy cd bd
mén dé bai khod luin cia em hoan chinh vi sit véi thyc té.

Cuoi cing, em xin chin thanh cam on Co gidgo Pham Thi Nga va cic cian b
nhin vién Phong Ké todn tai vu Cong ty Co phan dau tr xdy dung va thwong mai
Hai Phong da nhiét tinh hudng din va giip d& em trong qué trinh thye tip v hoan
thanh bai khod ludn tot nghiép ctia minh.

Hai Phong. ngay 26 thing 6 nam 2012
Sinh vién
L& Hai Ha
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