
FULL NAME 
___________________________________________________________________________________________________________________________________________________________________ 

Email Address  | LinkedIn  
EDUCATION 

____________________________________________________________________________________________________________________________________________________________________ 
 

Program Name at School, City, Country                                                                                                                                           Year  
Previous Education, City, Country                                                                                                                                                     Year               
 

ACHIEVEMENTS  
____________________________________________________________________________________________________________________________________________________________________ 

 
Accomplishment                                                                                                                                                                                   Year 
 
PROFESSIONAL EXPERIENCE 

____________________________________________________________________________________________________________________________________________________________________ 
 
Dental Assistant                                                                                                                                                       April  2020- Dec 2022 
Sanaya Dental Clinic, City, Country                                                                                                 
●​ Assisted two senior dentists in a high-traffic clinic, ensuring smooth workflow during peak hours. 
●​ Prepared and sterilized instruments, set up treatment rooms, and ensured all necessary materials were ready for procedures. 
●​ Provided chairside assistance for various dental treatments, improving efficiency and patient comfort. 
●​ Educated patients on post-procedure care and oral hygiene, enhancing treatment outcomes. 
●​ Contributed to streamlined clinic operations, reducing procedure time and improving overall patient experience. 
 
Role                                                                                                                                                                             Start Date-End Date 
Company Name, City, Country                                                                                                 
●​ Context -  What was the experience about 
●​ Action - What did you exactly do? 
●​ Result - What result/impact did you achieve? 
 
Role                                                                                                                                                                             Start Date-End Date 
Company Name, City, Country                                                                                                 
●​ Context - What was the experience about 
●​ Action - What did you exactly do? 
●​ Result - What result/impact did you achieve? 
 
LEADERSHIP EXPERIENCE 

____________________________________________________________________________________________________________________________________________________________________ 
 
Role                                                                                                                                                                             Start Date-End Date 
Company/Organization Name, City, Country                                                                                                 
●​ Context - What was the experience about 
●​ Action - What did you exactly do? 
●​ Result - What result/impact did you achieve? 
 
Role                                                                                                                                                                             Start Date-End Date 
Company Name, City, Country                                                                                                 
●​ Context - What was the experience about 
●​ Action - What did you exactly do? 
●​ Result - What result/impact did you achieve? 

 
 

ADDITIONAL  
____________________________________________________________________________________________________________________________________________________________________ 

●​ Languages: What languages do you speak? 
●​ Technical Skills: Any technical skills? (Example: Excel, Microsoft Word, PowerPoint) 
●​ Certifications/Licenses 
●​ Interests: Something unique about yourself 
 
 
 
 
 



 
 
 

Peyton Davis (He/him)     ​                               ​              ​             xyz@gmail.com 
Customer Success Representative ​ ​ ​ ​ ​ ​ Toronto, ON, Canada 

 

RELEVANT SKILLS 

Computer Tools Professional Soft Skills 

●  MS Office (Word, Excel, PowerPoint) 

●​Google Workspace (Docs, Sheets, 
Drive) 

●​POS (Point of Sale) Systems 
●​Basic IT Troubleshooting (for IT 

students) 
 

●  Customer Service & 

Communication 

●  Sales & Cash Handling 

●  Teaching & Tutoring (for 

education students) 

●  Warehouse & Inventory 

Management (for general labor) 

●  Strong Work Ethic 

●  People skills 

●  Team player 

●  Problem-Solving 

 

EDUCATION 

George Brown College (GBC), Toronto, Canada                                                                ​      ​  Jul’24 - May’25 

Personal Support Worker Program 
 

WORK EXPERIENCE 

[Company Name], Toronto, Canada | [Month & Year] – Present 

[Job Title] (Cashier, Customer Service Rep, General Labor, Teacher, IT Assistant) 
  
●​ Greeted customers, processed transactions, and handled cash/credit payments efficiently. 
●​ Assisted in organizing inventory, stocking shelves, and maintaining store cleanliness. 
●​ Provided friendly and helpful customer service, resolving inquiries and complaints. 
●​ [For IT students] Assisted in troubleshooting software/hardware issues and maintaining systems. 
●​ [For teachers] Provided tutoring and classroom assistance, helping students with assignments. 

  
[Company Name], Toronto, Canada | [Month & Year] – Present 

[Job Title] (Cashier, Customer Service Rep, General Labor, Teacher, IT Assistant) 
  
●​ Greeted customers, processed transactions, and handled cash/credit payments efficiently. 
●​ Assisted in organizing inventory, stocking shelves, and maintaining store cleanliness. 
●​ Provided friendly and helpful customer service, resolving inquiries and complaints. 
●​ [For IT students] Assisted in troubleshooting software/hardware issues and maintaining systems. 
●​ [For teachers] Provided tutoring and classroom assistance, helping students with assignments. 

VOLUNTEER EXPERIENCE 

[Organization Name] | [Month & Year] – Present 
[Role: Volunteer, Mentor, Event Assistant, etc.] 
●​ Assisted in organizing community events and supporting outreach programs. 
●​ Provided mentorship or tutoring to students in need. 



●​ Helped with administrative tasks and event coordination. 
 
 
 

Peyton 
Davis 

123 South St. Toronto, ON 

805.555.0123 

peyton@example.com 

LinkedIn Profile 

www.interestingsite.com 
 
 

ABOUT ME  
 
I am a highly motivated and results-driven sales professional seeking a challenging opportunity to leverage my 
skills and experience in a dynamic sales environment. 
 
 

EXPERIENCE  EDUCATION 
   
ACCOUNT MANAGER / VANARSDEL, LTD. 
JUNE 20XX – PRESENT 

Managed and grew key accounts by developing 
strong relationships, identifying opportunities, 
and implementing effective sales strategies. 
 
SALES ASSOCIATE / VANARSDEL, LTD.  
OCTOBER 20XX – JUNE 20XX  

Drove revenue growth through exceptional 
customer service and strategic sales techniques 
as a Sales Associate. 

 MBA / SCHOOL, LOCATION  
MAY 20XX  

Master of Business Administration degree with 
strong foundation in business theory and 
management.  
 
BA / SCHOOL, LOCATION  
DECEMBER 20XX  

Degree in Business Administration with a 
comprehensive understanding of core business 
principles.  

 
 

SKILLS 
 
●​ Problem solving 
●​ Flexibility 

●​ Communication 
●​ Organization 

●​ Critical thinking 
●​ Collaboration 

 
 

ACTIVITIES 
 
As an avid networker and people-person, I am passionate about attending industry events, building relationships, 
and identifying new business opportunities. In my free time, I enjoy reading sales and marketing blogs, 
researching industry trends, and developing new sales strategies to stay ahead of the competition. 
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