Ilpakmuune 3a60anus

—me 3.1. AOCOJIIOTHI TAa MIIIIaHI

TUHOAMHNA YEPHIKOBA, BIKTOP LAKOTBKO

IHODOPMATHKA nocuJIaHHdA. /|pyKyBaHHSHA
CJICKTPOHHOI TAa0 Ui

Bara! [li0 yac pobomu 3 KOMM'HOMEPOM
dompumytimecs eumoz2 6e3neku
ummeodisanbHocmi ma
caHimapHo-2i2i€eHiYHUX HOpM

1. BigkpuiiTe BkazaHuil yuutenem/yuutenbkoro (aiin (Hanpukian, Poszmin 3\Ilyukr
3.1\BnpaBa 3.1.xlsx).

2. Ha apkymn Apkymil pospaxyite cymy mnpemianbHoro (onmy 3a I xBapram s
koxHOI ¢ipmu, mo cknagae 20 % Big kBapraspHOrO TpHUOYTKY. s mporo y
kmTuHKYy C4 BBenith ¢opmyny =B4*$CS$2 3 BUKOpUCTaHHSAM aOCOIIOTHOTO
NOCWJIaHHS Ha KITUHKY C2 Ta ckomitoiTe 1o GopMyily Ha BECh Alana3oH KIITUHOK
cronug C. Ilepernsnpre GopMyaun Ta TNepeKkoHalWTech B 1X MNPaBHIbHIN
monudikanii. [Ipoananizyiite BUKOpUCTaHHS Y (hOpPMYIIax pi3HUX THUITIB TOCUIIAHbD.

3. Ha apkymi Apkym2 pospaxyiite mpuOyTOK ofHiei ¢ipMu 3a KOXKHUN KBapTal
BIJIMIOBIIHO /10 3a3HaY€HMX BIJACOTKIB. [ nboro B KMiTHHKY C4 BBeAiTh GopMyity
=$B$5*C4 3 BUKOpPUCTAHHSM aOCOJIOTHOTO TIOCHJIaHHS Ha KITHHKY BS5 1
cKomirouTe 10 (GOpMylly Ha BECh Jiama3oH KITHHOK psaka 5. IlepernsHbre
dbopMynu Ta mepekoHaWTecss B 11X mpaBwibHIM Moaudikamii. IIpoanamizyiite

BUKOPHUCTAHHS Y (pOpMyNax pi3HUX TUIIB MOCUIaHb.
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4. Ha apkymni Apxym3 po3paxyiiTte nmpuOyTOK KOXHOI (ipMH 32 KOKHHMM KBapTal
BIJIMOBIAHO /10 3a3HAY€HUX BIACOTKIB. s 11p0r0 B KIITUHKY C4 BBeAiTh HOpMYITY
=$B4*C$3 3 BUKOpUCTAHHSM MINIAHUX [OCWJIaHb Ha KmiTuHkH B4 Ta C3,
ckomitorTe 1m0 QopMmyny Ha Bech pAianazoH kmiTuHOK C4:K10. Ilepernsanpre
dopMynu Ta TneEpeKoHalWTech B 11X MpaBWiIbHIM Moaudikamii. IIpoanamizyiite
BUKOPHUCTAHHS Y (DOpMyITax pi3HUX THUIIB MOCUIAHb.

5. Bukonaiite nomnepeaHii nepemisal ycix apKyIIiB eJIeKTPOHHOT KHUTH. J{Jis bOoro:

1. OGepiTh B eNEKTPOHHINA KHU31 Apkymil.
2. Bukonaiite @aiin = JIpyk.
3. IlepernsiHbTe BUITISLA €A€KTPOHHOI Tabnuui B pexxumi [onepeaniii neperss.
4. TloBepHITbCSI B OCHOBHE MEHIO NMPOTrpaMu, BUOPABILM KHOIKY Yy BEpXHIN YaCTUHI
OOKOBOI ITaHeJII.
5. I[MoBropiThk 111 Aii 111 Apkymia2 ta Apkymia3.
6. Hagpykyiite Tabnuiro 3 Apkyiny3 Ha apKylil narnepy aap00MHOI opieHTaIlli, 6e3
MaciTabyBaHHs, HAa IPUHTEP], IKUM YKa)Ke BUUTEIh/BUUTENbKA. J{71s1 11bOTO:
1. OGepiTh B €NEKTPOHHINA KHU31 APKYII3.
2. Buxonaiite @aiin = JIpyk.
3. YcTaHOBITH BIACTUBOCTI CTOPIHOK €IEKTPOHHOI TaOIHIIL:
* IPUHTEP — BKA3AHULL YUUMENeM/yYUmMeNbKOIo;
* opieHTallisl — AnbO0oMHa OpicHmalis;
» MacmTad — bes vaciumanyears.
4. BuOpatu kHotiky /IpyxyBati.
7. 30epexiTh KHUTY y Ballii namnii y ¢aiiii 3 imenem tadsuist 3.1.xIsx.

8. 3akputu BikHO Excel.
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