Request for Quotation

RFQ Title:
communication
education reform

Date of Solicitation: 22/04/2025

Submission Date and time: 25/04/2025 no later than
18:00 Kyiv time

Questions and Clarifications Due by: 24/04/2025

of services for
the wvocational

procurement

support  of

Request for Quotation (RFQ)

on the procurement of services for the
implementation of communication support for
the vocational education reform

NGO “Development of Citizenship Competencies
in Ukraine” (NGO "DOCCU") within the
framework of the project “Support to the reform
of vocational education in Ukraine” of the
Swiss-Ukrainian DECIDE Project is conducting a
procurement of services for the implementation
of communication support for the reform of
vocational education.

Place and period of service provision: Ukraine.
Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

The supplier must be able to deliver the goods
within the specified time and be able to provide
originals of accompanying documents with a seal
and signature (supply contract, invoice, expense
invoice, etc.).

The candidate must include the following
information in the proposal:

- Appendix No. 1 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 2 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual

3anuTt HiHOBOI MPOMO3MILil

Haszpa 3III: 3akymiBist mociayr 31 3IIHCHEHHS
KOMYHIKallifHOTO CynpoBoay pedopmu mpohoCBiTH

Jara koukypcey: 22.04.2025

Hara i yac noganus: 25.04.2025 ne nizuime 18:00 3a
KUIBCbKHM 4acoM

IMocTaBUTH NUTAHHS TA 3POOUTH YTOUYHEHHSI MOKHA
no: 24.04.2025

3anut ninosoi npono3uii (3LIIT)

1010 3aKYIiBJI MOCJIYT 3i 3AiHCHEHHS

KOMYHiKaliifHOro cynposoay pegopmu
npodgocsiTn

I'pomanceka opranizarisi «PO3BUTOK TpOMaITHCHBKUX
komriereHTHOcTe B Ykpaini» ('O «JJOKKVY») B

MEXKax  HalpsaMmy “Iliatpumka  pedopmu
npodeciitHoi OCBITH B VYkpaini”
IBelinapcoko-ykpaincekoro  IIpoekty DECIDE
MIPOBOJAMTH 3aKYMIBIIO MOCAYr 3i 3ailicCHeHHs
KOMYHiKaliifHOTO CyIpOBOLY pedopmu
npogocsirn.

Micue i cTPOK HAJaHHA NMOCJAYT: YKpaiHa.
IncTpyKuis 3 moxaHHs HiHOBOI MPONMO3ULIl

Ho yuacti y TeHaepi 3ampomryroTbCsi CyO‘€KTH
MIMPUEMHUIIBKOT  JISTTIBHOCTI, HAJIGKHUM YHWHOM
3apeecTpoBaHi 3a 3aKOHONABCTBOM YKpaiHH, SKi
MalTh JOCBi poOOTH y BIAMOBIAHIN cdepi,
Bignosigui KBEJI.

[locTauanbHUK  TOBMHEH  MaTh  MOXIIUBICTh
3MIICHUTH TIOCTAauaHHs TOBapy y BKa3aHUI CTPOK Ta
MOXIJIUBICTh ~ HaJaTH  OPUTIHAIU  CYNPOBITHUX

JOKYMEHTIB 3 TI€YaTKOK Ta IMiIMUCOM (JIOTOBIp
MOCTa4YaHHS, paxyHok-(dakTypa, BUATKOBA
HaKJaJHa TOIIIO).

Kanauaar mnoBHHeH BKJIIOYUTH B TNPONO3MLII0
Taky indopmaiiro:
- Jomaroxk Nel JIucTt — BIAMOBiAbL BiAMOBIIHO
710 3pa3Ka, IO JOAAETHCS JI0 ILOTO TCHAEPY 3
JIETaII30BaHUM PO3PAXyHKOM Ta OMUCOM;
- JHomarok N2 JIucCT-TIOBIIOMIICHHS IIIOJO
BIJICYTHOCTI BIAKPUTHX MPOBAHKEHb Y CIpaBi
po 0aHKPYTCTBO, TomIo (lomaeThes);



Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by April 25, 2025
(inclusive), no later than 18:00 Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to procurement@doccu.org.ua

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

In the subject line of the letter, please indicate:
"Request for quotations for the procurement of
services for communication support of the
vocational education reform"

Offers received after the specified time or to a
different email address may not be accepted.

Evaluation criteria

- Komii nokyMeHTiB, 110 HIATBEPIKYIOTH
peecTpallito pUANYHOT 0ocoOu uu (Pi3udHOT
ocobu-mignpuemil.  (Komii  Bummcku 3
€IMHOTO J1ep’KaBHOTO PEECTPY HOPUIANYHUX
oci®6 Ta ¢izuyHux ociO-mianpuemiin; Komii
BUTATY 3 €JIMHOIO JEPKaBHOTO pEECTPY

FOPUANIHUX oci0 Ta (hi3uIHUX
ocio-mignpuemiiB 13 3a3HadeHHsM KBE/;
Komii CBIJIOIITBA IUIaTHUKA  €JUHOTO
MOJIaTKY).

ITonanns npono3uuii B e1eKTPOHHOMY (hopMaTi

[Ipono3urii y dopmari eneKTpoHHUX JOKYMEHTIB
MOBUHHI OyTH HaJiCliaHI Ha 3a3HaueHy aapecy 0
25 kBiTHa 2025 poky (BKJIIOYHO), He Mi3Hile
18:00 3a kMiBCHbKHM YacoM.

TlomanHs MarOTh 3OIMCHIOBATHCSA BHUKIIOYHO B
enektpoHHoMmy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua
[MocrayanbHUKK HE TOBWHHI HAJCHJIATH apXiBOBaHI
¢daiimu.  CTOpiHKH, Ha SKUX MaOTh CTOSTH
OpUriHANbHI  BJACHOPY4YHI  miamucu,  Tpeda
BifickanyBatn 1 BimmpaButu y ¢opmari PDF sx
JI0/1aTOK 0 €JIEKTPOHHOTO JIMCTA.

B Temi Jamcra mnpocumo 3azHaUMTH: «3anMT
HIHOBHX NPOMO3MIINH IIOA0 3aKyHiBJi MOCJIYr 3i
3AiliCHEHHs1 KOMYHiKaniiiHOI cynpoBony pedopmu
npodocsiTm».

[Ipono3uwii orpuMaHi Micis 3a3HAYEHOro yacy ado
32 1HIIOK €JEKTPOHHOKIO aJpecord MOXYTh He
MIPUIAMATHCS.

Kpurepii oniHoBaHHA

Evaluation component Weight The
maximum
number of
points you
can get

40% 40

Proven experience in

performing similar work

20% 20

Completeness and

correctness of the

submitted documents

Financial criterion 40% 40

Total 100% 100

CkJiagoBa OiHKH Bara MakcuMaJbH
a KiIBKicTh
oaJiB, siki
MOKHA

OTpUMATH

[TinTBepmKEHNI IOCBI 40% 40

BUKOHAHHS NOAIOHUX POOIT

[ToBHOTA Ta MpPaBMIIBHICTD 20% 20

MTOJTAaHUX JTOKYMEHTIB

®DinaHCOBUI KpHUTEPIit 40% 40




Total 100% 100

Technical task TexHiune 3aB1anHs
The service provider must provide communication | HagaBau MOCITyT Mae 3MIACHUTH
support for the vocational education reform. In | komynikauiitauit CyNpOBiz pedopmn

particular, the following tasks must be completed:
e to produce videos (3 versions) about the
vocational education reform;
e to take photos of the workshops (2 photo
reports).

Implementation period and reporting
It is expected that the creation of videos and
photos from the workshops will be completed by
the end of August.
Based on the results of the work, the service
provider must:
develop a concept for a communication campaign
for the reform of specialized secondary education;
develop videos for the communication campaign,
in particular 3 videos (approximately 1 minute
each) and agree on the final options with the
customer of the services;
-1 version (1 minute long digital format);
-2 version (2 short 30-second Reels format).
e shoot 2 photo reports from the workshops
(submit all photos and select the best 15
photos from each location).

npodociti. 30KkpemMa HEOOXiIMHO 3MINCHHUTH
TaKi 3aB/IaHHS:

® BHUIOTOBUTH Bifeopoiuku (3 Bepcii)
po pedopmy nmpodocBiTH;

® 3pobutu GoTo MaiicTepeHs (2
dhoTopenopraxi).

TepmiH BIpOBaIKeHHSA TA 3BIiTHICTH
OuikyeThCsl, 1O CTBOPEHHS Bineo Ta (GoTo 3
MmaiicTepeHs Oyne 3/11iCHEHO B TEPMiH 10 KIHIIS
CEpIIHSL.

3a pesyabTaTamMm podOTH HaAaBa4 MOCJIYT
Mae:

po3poduTH KOHIICTIIIIFO KOMYHIKaIifHoi
Kamnasii pedopmu TpodibHOI  cepenHbOi
OCBITH;

po3pobuTH  BieOo JIA  KOMYHIiKaIiiHOi

KamIiaHii, 30kpema 3 Bigeo (mpuOmm3HO Ha 1
XB) Ta TNOroAuTH (iHAIBHI BapiaHTH 13
3aMOBHHMKOM TOCITYT;
-1 Bepcis (1
nimxuran-gopmar);
-2 Bepcis (2 xopotkux 1o 30 cek Reels
¢dopmar).
® BiBHATH 2 dboTtopenopraxi 3
Maiicrepenp (mepematu Bci ¢oro Ta
BimiOparu Haiikpami 15 $oTo 3 KokHOT
JIoKari).

XB JOBTUH




JIucT-BignoBianb
HA 3aIIUT LiHOBOI NMPONO3NLii
II00 3aKYIiBJIi MOCTYT 3i 31iliCHEHHS] KOMYHiKaniifHOro cynposoay pegopmu npogocBiTu
B Meskax Hanpsamy “IlinTpumka pedpopmu npodeciiinoi ocBitu B Ykpaini”
IIBeiinapcbko-ykpaincbkoro Ilpoexty DECIDE

Hama
Micue

Ha3zBa nopaBa4ya wiHoBoI Npono3uuii
Opuanuna aapeca
KonTakTHa indopmanin

VY BIAMOBiJIb HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HIIIIO BiAMOBIIHO 10 TEXHIYHOTO 3aBAaHHS:

Ne Hazra KinbkicTb Baprictb B rpH.
(UAH),
oe3 [1JIB

I1IB:
ITignuc:
ITeyaTka 3a HIBHOCTI



Answer letter
to the request for quotation
on the procurement of services for the implementation of communication support for the vocational
education reform
within the framework of the direction “Support to the vocational education reform in Ukraine” of
the Swiss-Ukrainian DECIDE Project

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Name Number Price in UAH
(UAH), excluding
VAT
Full name:
Signature:

Stamp



Kommanis:
Mara:

JIncT-noBigoMJIeHHA

[[TanoBHI naHoBe, AsKyeMo 3a Bame 3amikaBneHHs y Hammx nociyrax. Ha Bamr 3anut noBogumo 1o
Bamoro BijomMa HacTymHe:
1) 3apeeCTpOBaHUI 3T1IHO YNHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € 0aHKpyTOM, NPOTH HAc He po3nouara mnpoueaypa OaHKpyTCTBa, HE
PO3MISAAAIOTECS CY/IOBI MO30BH, BCi 3000B’s3aHHSA Tepel KPEAUTOpAaMH € BUKOHAHUMH, MU HE
MPUITMHSAEMO J1JIOBY aKTUBHICTh Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynu oOBHHYBaueHi y OyAb-SKOMY 3J0YMHI, L0 CTOCY€TbCA Hamoi mnpodeciiHol
JUSIIBHOCTI, Ta HE MIUISATaeMO Oyab-KOMY IOKapaHHIO 3a CyJOBUM BHUPOKOM, SIKMH HE MiAJsrae

OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSM Y IaXpailcTsi,
KOpYTIIi, y4acTi y 3JI04MHHINA opraHizallii a0o Oy/b-aKui 1HIITNI HE3aKOHHIN JTisSTTEHOCTI.

5) Bci 3000B’s13aHHs, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COLiaJIbHE CTPaxXyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMU KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, Je
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




