3ATBEP/DKEHO

Haka3 CxigHOTro MiXKperioHaaIbHOTO
ympaBiiHHs MiHiCTepCTBa FOCTUIIT

21.08.2023 Ne 439/7

TH®OPMAIIIMHA KAPTKA

aAMiHiCTPaTHBHOI MOCJIYTIH 3 Iep:KaBHOI peecTpanii NpUNUHeHHs npodeciiiHoI CIiiKH,
oprani3auii npogeciiHuX cJIOK, 00’ €AHAHHSA NMPOodeciiiHUX CMJIOK B pe3yJbTraTi JikBigamii

Cxigne mixkperioHaabHe ynpasJjainasa MiHicTepcTBa 10CTHILIT /

IlenTpu HaaHHSA aAMIHICTPATUBHUX MOCIYT

Joneubkoi/Jlyrancskoi/Ilonrascbkoi/Cymebkoi/XapkiBebkoi/YepHiriBecbkoi o0acti

Indopmanis npo cyd’exkTa HaaHHA aAMIHICTPATUBHOI OCJIYTH
Ta/a00 HEeHTPY HATAHHA AAMIHICTPATUBHHUX MOCJIYT

1 | Micre3HaxomKeHHsS
[adpopmariss  momo
pexuMy poboTu

3 | Tenedon/dakc
(moBimkm), ampeca
€JICKTPOHHOI TOIITH
Ta BeO-calT

CxiaHe MDKperioHaJIbHE yrpaBiiHHSI MiHicTepCTBa FOCTHIIII:

anpeca nns auctyBanHs: 40003, m. Cymu, Byi. I'epacuma Kongparsesa,
28;

MmicuesnaxomkeHHs: 36014, m. [Tonrasa, Byn. CobopHocTi, 45 (3aiiicHIOE
MIPUIOM IIIOJI0 TPOMAACHKUX (POPMYBaHb, MICIE3HAXOMKCHHIM SIKUX €
[TonraBchka 001aCTh);

40003, m. Cymu, Byn. IlerpomapniBcbka, 75 (3MIMCHIOE TPUHAOM IIOO
rpoMaJCchkuX (OopMyBaHb, Miclle3HaXO/PKeHHAM skux € CyMmcbka
00J1acTh);

61024, m. XapkiB, Byn. SpocmaBa Mynporo, 26 (3aificHIOe mpuiioM
00 TPOMAJACHKUX (OpMyBaHb, MICIE3HAXOKEHHSIM SIKUX €
XapkiBcbKa 00J1acTh);

14000, ™. Yepniris, np. Mupy, 43 (3amiiicHIOE TNPHIAOM MIONO
rpoOMaJICbKUX (POpMyBaHb, MICIE3HAXOMKEHHSIM SKHX € YepHiriBchbka
00JIacTh).

BinnoBigHo mo mianmyHkty 1 myHkty 1 Hakasy MiHicTepcTBa HOCTHIIIT
Vikpaian Big 09.06.2023 Ne 2179/5 «IIpo npoBeneHHs AepKaBHOT
peecTpalii B MeXaxX JACKUIBKOX aJMIHICTPaTHBHO-TEPUTOPIaAIbHUX
OAMHUIBY, 3apeecTpoBaHOro B MiHicTepcTBi  focTumii  Ykpainu
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpallisi TIPOMaJChKOTO
dbopMyBaHHS, MICIE3HAXO/KEHHSAM sIKOTO € ABTOHOMHa PecmyOmika
Kpum, Jlonenpka, 3amopisbka, Jlyrancbka, MukomaiBcbka, XapKiBChbKa,
XepcoHcbka 06macti, Micto CeBacTornolb, MPOBOJUTHCS HE3AJIEKHO Bif
MICII€3HAXOIKEHHS TAKOTO TPOMAICHKOTO (JOPMYBaHHS.

[Monenimok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 —17:00

M'araums:  08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHn: cyboTa, HemIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
ajpeca enekTpoHHoi momTy: info udr@sm.minjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua
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Llentpu Ha/IaHHS aIMIHICTPAaTUBHUX
Honenpkoi/Jlyrancekoi/IlonraBebkoi/CymMcbKkoi/ XapKiBChKOi/
YepniriBcpkoi o6macti (y pasi BKJIIOYEHHS aJMIHICTPAaTHBHOI MOCIYTH
70 TEpeNiKy aaMIHICTPaTUBHHX IIOCTYT, SIKI HAJArOThCA Yepe3 Takl
LIEHTPH, 3 ypaxyBaHHSIM BUMOI' MyHKTIB 2, 4 po3nopsxkenHs Kabinety
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICIIE€3HaXOKEHHS: MiCIIe3HaXOIXKEeHHS BiIIOBITHOTO LIEHTPY

PEXUM POOOTHU: 3T1THO PEKUMY BIAMOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, ajapeca eNeKTPOHHOI MOIITH Ta BeO-calT
BIJIIIOBIAHOTO LIEHTPY

Indopmarnis 3a nmocunanusam: https://center.diia.gov.ua/cnap-map

MOCIIYT

HopMaTuBHI akTH, IKUMH PerJIAMEHTY€EThCSI HAIaHHSA AIMIHICTPaTUBHOI MOCJIYTH

3akoHu YKpaiHu

3akon VYkpainu «Ilpo mpodeciiini cminaku, iX mpaBa Ta Trapasrtii
IISITIBHOCTI;

3akon VYkpainu «IIpo pepkaBHy peecTpaliio OPUIUYHUX OCIO,
G13UYHUX 0C10 — MANPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHB»

Axtu KabGinery
MinictpiB Ykpainu

[TocranoBa KaGinery MinicTpiB VYkpainum Big 04.12.2019 Ne 1137
«[TuranHs €aUHOTO AEP’KABHOTO BEOMOPTATY EJIEKTPOHHUX MOCTYT Ta
Peectpy anMiHICTpaTUBHUX MTOCITYT

AKXTH IIEHTpaJTbHUX
OpraHiB BUKOHABYO1
BJIaJIU

Haka3z MinictepctBa roctuilii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opm 3asB y cdepi nepkaBHOi peecTpamii
IOpUINYHUX 0Ci0, (IBUYHMX OCI0 — MANPUEMINB Ta TPOMAIACHKHUX
dbopMyBaHb», 3apeecTpoBaHui y MiHicTepcTBl IoCTHII  YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctumii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3aTBep/keHHs [lopsiaky Jnep)kaBHOI peecTpallii IOpPHIUYHUX OCiO,
¢i3nyHUX 0Ci0 — MIANPUEMINB Ta TPOMAACHKUX (OpPMYBaHb, IO HE
MarTh CTaTyCy IOPUIANYHOI 0coOM», 3apeecTpoBaHMid y MiHICTEpCTBI
foctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcerBa toctumii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHST [lopsaky (QYHKIIOHYBaHHS TIOPTAly EJICKTPOHHHX
CEpBICIB IOpUAWYHUX 0Ci0, ¢i3uuHUX 0Cib MIMPUEMITIB  Ta
rpOMaJICKKUX (hOPMYyBaHb, IO HE MAIOTh CTaTyCy FOPUIUYIHOI 0COOM»,
3apeecTpoBaHuil 'y MiHictepcTBi toctumii  Ykpaimm 23.03.2016 3a
Ne 427/28557

YMoBH OTpUMMAaHHS aIMIHICTPATHBHOI MOCJIYTH

ITincraBa mis
OTPUMAHHS
aJMiHICTPAaTUBHO1
MOCIYyTU

3BepHEHHsI TOJIOBU KOMicli 3 mMpunuHEHHs, a0o JikBigaropa, ado
YIOBHOBAXEHO1 0COOM (a1l — 3asBHUK )

Buueprninuii nepenik

JIOKYMEHTIB,
HEOOX1JHUX JUIS
OTPUMAHHS
aJMiHICTPAaTUBHO1
MOCIYTH

3asgBa IPO IPOBEAEHHS JEepXKABHOI
IOpUANYHOT 0cOOM B pe3ynbTaTi 11 JTiKBiaalii;

- JIOBIJIKa apXiBHOi YCTAHOBU IMPO MPUHHATTS JOKYMEHTIB, IO
BIJIMOBIAHO 10 3aKOHY MiJISATAIOTh IOBTOCTPOKOBOMY 30€pIiraHHIO.

SIKIIO  TOKYMEHTH TOJAIOTBCS OCOOMCTO, 3asBHUK MPEI SBIISE
JOKYMEHT, 110 BIATOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHs AOKYMEHTIB INPEICTABHUKOM JOIATKOBO TOMAETHCS
NPUMIPHUK OpHTiHaJTy (HOTapiaJlbHO 3acBifueHa KOIlisl) JJOKYMEHTa, 10
3acBilUy€ MOro MOBHOBAaXKEHHS (KpIM BHIIAJKy, KOJM BIJOMOCTI PO
MOBHOB@XEHHS  IIbOIO  TPEACTaBHUKA MICTIATbCA B E€auMHOMY

peecTparii TpPUMUHEHHS
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JepKABHOMY peecTpi IOpUANYHUX 0ci0, (Gi3MYIHUX OCIO — MiAMPHUEMIIIB
Ta IPOMaJICEKUX (POPMYBAHB).

Jnis  nineil mpoBeINeHHS peecTpauliHUX Al JOKyMEHTOM, IO
3acB1IUy€ MOBHOBA)KEHHS MPEACTaBHUKA, € JOKYMEHT, L0 MIATBEPAKYE
MOBHOB@)KEHHsSI 3aKOHHOI'O MpPEICTaBHUKAa 0COO0HM, a0o HOTapialbHO
MOCBiTY€HA JOBIPEHICTH.

9 |Cmocib noganus 1. V nmaneposiii opmi JOKyMEHTH HOAAIOTHCS 3aBHUKOM OCOOMCTO
JIOKYMEHTIB, a00 TOIITOBMM BiINpaBICHHSAM. Y pa3i MOAaHHS 3asBU MPO AEP KaBHY
HEOOXIZHHUX ISt pPEECTpAIliio MOMTOBUM BiJIITPABICHHSAM CIPABKHICTH IMIAMKUCY 3assBHUKA
OTpUMaHHA NMOBHHHA OyTH HOTapialbHO 3aCBilUeHa
aJMIHICTPaTHBHOI 2. B enexktpoHHil (HopMi JOKYMEHTH MOAAIOTHCS 3 BUKOPHUCTAHHSIM
HOCIyIr €IMHOTO JepKaBHOTO BEOMOPTay E€JIEKTPOHHHUX MOCIYTr ado MmopTairy

€JIEKTPOHHHUX CEPBICIB IOPUINIHUX OCI0, Pi3nuHUX 0Ci0 — MiAMPUEMITIB
Ta rPOMaJICbKUX (pOpMyBaHb, 1110 HE MAIOTh CTAaTyCy IOPUIUYHOI 0cOOu™

10 [[TnatHicTh bezonnarno

(Oe3omaTHICTB)
HaJaHHS
aJIMiHICTPaTHBHOT

MOCITYTH

11 [Crpok HagaHHS JlepxaBHa peecTpallisi MPOBOJUTHCA 3a BIICYTHOCTI MiJICTaB s
aJMIHICTpaTHUBHOI  |BiAMOBHU y Aep:KaBHIN peecTparllii He mi3Hime 15 poOouux AHIB 3 JaTH
IOCIIYTH MOJJaHHS JIOKYMEHTIB JUTsI IEP>KaBHOT peecTpalii.

CTpok po3misay JOKYMEHTIB MOXe OyTH MPOJOBXKEHHH Cy0’€KTOM
JepXKaBHOI peecTparii 3a HEoOXigHOCTi, ale He Oinblie HiK Ha 15
pobounXx JHIB.

12 | Tlepenik miacTaB - TOKyMEHTH TIOJJaHO 0CO00¥0, sIka HE Ma€ Ha 1€ TOBHOBAXKEHb,

U1 BIIMOBH Y
Jep>KaBHIN
peectpauii

- y €1MHOMY JepKaBHOMY PEECTpPi MICTATHCS BIIOMOCTI IPO CyJIOBE
pIIIEHHS 10710 3a00POHH MPOBEAEHHS PEECTPAIIIIHOT [ii;

- JOKYMEHTH TIOfaHi 10 HEHAJEeXKHOTo Ccy0’€eKkTa Jep>KaBHOT
peecTpariii;

- IOJJaHHS JOKYMEHTIB a00 BiIOMOCTE, mepeqda4yeHux UM 3aKOHOM,
HE B IOBHOMY 00CS131;

- TOKYMEHTH cynepedyars BuMoram KoHcTuTyii Ta 3akoHIB YKpaiHu;

- TIOKYMEHTH CyIiepedarb CTaTyTy TPOMaJICEKOro (hOpMyBaHHS;

- TIOPYIIEHO BCTAHOBJICHUN 3aKOHOM MOPSAIOK CTBOPEHHS IOPUAMYHOL
oco0Ou, TpoMajchkoro (GopmMyBaHHS, 10 HE MAa€ CTATyCy FOPUIUIHOL
ocoowu;

- HEBIAMOBIAHICT, HAaWMEHYBaHHS IOPUIUYHOI OCOOM BHUMOTam
3aKOHY;

- II0JI0 3aCHOBHUKA (YYaCHHUKA) IOPUIUIHOI 0COOHU, 110 CTBOPIOETHCH,
MPOBEJCHO JIep’KaBHY pEeCTpallifo pillleHHS TMpo NPUIIUHEHHS
IOPUAMYHOT 0cOOM B pe3ynbTaTi 11 JIiKBiAaIlii;

- IOJ0 IOPUAMYHOT 0COOHM, CTOCOBHO SIKOi B €IMHOMY JEepKAaBHOMY
peecTpl MICTUTBCS 3allUC TMPO CYAOBE PIMICHHS IWIOAO BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEAIMCHUMU PIllIeHb 3aCHOBHHKIB (YYaCHHUKIB)
IOpUANYHOT 0COOM ab0 YIIOBHOBKEHOTO HHMH OpraHy, BH3HAHHS
MOBHICTIO 200 YacTKOBO HENIMCHUMU 3MiH JI0 YCTAHOBUUX JOKYMEHTIB
IOPUIMYHOT 0COOHM, SIKIIO Take pimeHHs a0 WOro YacTHHY BH3HAHO
HEMIMCHUMHU, 3MIHU JI0 YCTAaHOBYMX JOKYMEHTIB IOPUAMYHOI 0COOU €
MiICTaBOIO JUTSI TPOBEICHHS PEECTPALIMHUX i,
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- HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAYEHUX Yy 3asiBl MPO JEpKABHY
peecTparlito, BIJIOMOCTSIM, 3a3HAYCHHM Yy JAOKYMEHTAaX, MOMAHHUX IS
JepKaBHOI peecTpallii, abo BIIOMOCTSAM, IO MICTATbCS B €IUHOMY
JepKaBHOMY  peecTpi 4yu  IHIMX 1HGOpMALIHHUX  CHUCTEMax,
BUKOPUCTAHHS SKUX Mepea0aueHo UM 3aKOHOM;

- HEBIAMOBITHICTH BIJIOMOCTEH, 3a3HAYCHHUX Y TOKyMEHTaX, MOJAaHUX
IUIs JIep>KaBHOT peecTpailii, BiIOMOCTSIM, IO MICTAThCS B €IAHMHOMY
NepKaBHOMY  peecTpl 4u  IHIMX 1HGOpMALIHHUX  CHUCTEMaXx,
BUKOPUCTAHHS SKUX Mepea0aueHo UM 3aKOHOM;

- TOAaHHS  JOKYMEHTIB 3  TIOPYIICHHSM  BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JUIs iX TMOJaHHS, KPIM JOKYMEHTIB OO
KIHIIEBOTO OeHe]iIlapHOTO BIIACHUKA IOPUANYHOI 0CO0H;

- IOKYMEHTH Ui Jep’KaBHOI peecTpallii MPUMHUHEHHS IOPUINYHOT 0co0H
MOJaHi:

® paHillle CTPOKY, BCTAHOBJICHOTO IIUM 3aKOHOM;

® 1010 IOPUIUYHOI OCOOM, IO MPUMUHSAETHCS B PE3YNbTaTi il
JIKBiJamii Ta € 3aCHOBHUKOM (YY9aCHHKOM) 1HITNX FOPUIMIHIX
oci0 Ta/abo Mae He 3aKPUTI BIMOKPEMIICHI MiAPO3/IiiaH, Ta/abo €
3aCHOBHUKOM TPETEHCHKOTO CYIY;

e B C€IUHOMY JepXaBHOMY pEECTpi BIJCYTHIM 3amuc Mpo
Jep>KaBHY PEECTPaLii0 FOPUINYHOT 0COOM, YTBOPEHOI IUISIXOM
peopranizaiiii B pe3yJbTari 3JIUTTs, IPUEAHAHHS a00 MOiTy;

® 10710 aKI[IOHEPHOTO TOBAPHCTBA, CTOCOBHO SIKOTO HaAIMIILIH
BiJIOMOCTI TIPO HAasBHICTh HECKACOBAHOI PEECTpaIlii BUITYCKY
aKIIin;

® 110710 IOPUAUYHOI 0COOU - eMITEHTA I[IHHUX ManepiB, CTOCOBHO
SKOTO HAQMIMIUIM BiIOMOCTI TPO HASIBHICTh HECKACOBAHUX
BUITYCKIB L{IHHUX IaIlepiB;

® I[0J0 IOPUAMYHOI OCOOM, IO JIKBIy€THCS, CTOCOBHO SKOI
HAJIAIIUTA B1JIOMOCTI MPO HAsIBHICTH 3a00PTOBAaHOCTI 13 CIUIaTH
NoAaTKiB 1 300piB Ta/ab0 HAsSBHICTH 3200PTrOBAaHOCTI 13 CIIIATH
€IMHOTO BHECKY Ha 3arajibHOOOOB’SI3KOBE  JIep’KaBHE
collialbHEe CTpaxyBaHHsA, KpiM OaHKiB, CTOCOBHO SIKHX
mpoIreypa JKBiAaMii 3MIHCHIOETHCS BIATOBIAHO 70 3aKOHY
Vkpaiau "Ilpo cucremy rapaHTyBaHHS BKJIaAiB (HI3MYHHX
ocio";

® 11010 IOPUANYHOI 0COOH, IO PEOPraHi3yeThCsl, CTOCOBHO SKOT
HAIAIUIA BIZIOMOCTI MPO HASBHICTH 3a00PTOBAaHOCTI 13 CIUIaTH
MOAATKIB 1 300piB Ta/ab0 HAsSBHICTH 3a00PTrOBAHOCTI 13 CILIATH
€IMHOTO BHECKY Ha 3arajibHOOOOB’SI3KOBE  JIep’KaBHE
coliajbHE CTpaxyBaHHS Ta BIJCYTHI BIZIOMOCTI TIpO
Y3TOKEHHS MJIaHy peopraHizallii opuIndHoi 0co0u;

® [[0JI0 FOPUIUYHOI 0COOU, CTOCOBHO SIKO1 HAIWIIIN BIJIOMOCTI
PO HAasBHICTh 3a00prOBaHOCTI 13 CIUIaTH CTPAXOBHMX KOINTIB
no IlenciitHoro ¢onay VYkpainm Ta (QOHIIB COILIAIBHOTO
CTpaxyBaHHS;

® 1070 IOPUIWYHOI OCOOW, IO TPUIHUHAETHCA B PE3yJbTaTi
JKBiJIaIlii, CTOCOBHO SIKOT HaIMIIUTH BiJOMOCTI TIPO BIJKpHUTE
BHUKOHABYE MPOBAKEHHS;

® 00 OPUANYHOI 0COOM, CTOCOBHO $KOi  BiTKPHTO
MPOBAJKEHHS y CIIpaBi Mpo OaHKPYTCTBO
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13 [Pe3ynbrar HagaHHS - BHECEHHS BIANOBIJHOTO 3amucy 10 €IWHOTO JepKABHOTO PEECTPY
aJMIHICTPAaTUBHOI  [fOpUAMYHHUX 0cCi0, (QI3UYHUX OCi0 — MIANPHEMIIB Ta TPOMAJACHKUX
MOCITyTH ¢dbopmyBaHb;

- pilIeHHsI PO MPOBEICHHS JePKaBHOT peecTpartii;

BUMNHCKA 3 €MHOTO JIepKABHOTO PEECTPY IOPUANYHUX 0C10, hi3MUHUX
0C10 — MiAMPHUEMIIIB Ta TPOMAJICBKUX ()OPMYBaHb;

- pilIEHHS Ta MOBIJOMJICHHS PO BIIMOBY Yy Jep:KaBHIN peecTpauii i3
3a3HaYEHHSIM BUKJIIOUHOTO MEPeTiKy MiACTaB il BIAMOBU

14 [ Cnocobu Pesynbratn HamaHHS agMiHICTPaTUBHOI MOCIYTH y cdepi aepKaBHOI
OTpUMAaHHS peecTparii B €IEKTPOHHIA (QopMI ONPIIIOIHIOIOTECA HAa TOpTail
BIJIIIOBII €JIEKTPOHHMX CEPBICIB Ta JOCTYIIHI AJIS IX MOUIYKY 3a KOJOM JIOCTYILY.
(pe3ynbrary) VY pasi BiIMOBH y JEpKaBHIM peecTparlii JTOKyMEHTH, MOAaHl s

JepKaBHOI peecTpallii, MOBEPTAIOThCS (BUIAIOTHCS, HAJACHUIAIOTHCS
MOIITOBUM BIATPABIICHHSIM) 3asBHUKY HE IMI3HIIIE HACTYITHOTO POOOYOTO
THS 3 THS HAJXO/DKEHHS BiJl 3asBHHUKA 3asiBU PO 1X TOBEPHEHHS.

JIOKyMEHTH Ha/Iat0ThCs 3asIBHUKY Yy MarepoBii popmi:

- CX1IHUM MDKpETiOHaJIbHUM YNpaBliHHAM MiHICTepCTBa IOCTHULIT — Y
pasi mojgaHHsa TOKyMEHTIB 10 CXiZHOTO MIKXPET1OHAIBHOTO YIpaBIiHHS
MiHicTepcTBa IOCTHILIT;

- llenTpoM HajaHHSA aIMIHICTPaTHBHUX MOCIYT — y pa3l MOAAHHS
JOKYMEHTIB 4epe3 BiIMOBIAHUIA LIEHTP.

* Ilicns poomnpanioBaHHA €IMHOTO JEP)KaBHOTO BEOIOPTay CJIEKTPOHHHX MOCIYr Ta/abo MOpTally eJeKTPOHHHX
CEepBICIB IOPUINYHUX 0Ci0, (Di3MYHMX OCi0 — MIAIPUEMINB Ta TPOMAACHKAX (GOPMyBaHb, SIKi HE MAKOTh CTaTyCy

IOPUIMYHOI 0co0H, AKi OymyTh 3a0e3MeuyBaTH MOKIMBICTD TIOJIaHHS TAKUX JOKYMEHTIB B €JIEKTPOHHIH opMi.




