CONG HOA XA HOI CHU NGHIA VIET NAM
Doc Lap - Tw Do - Hanh Phuc

NOI QUY CONG TY
Pi¢u 1: Thoi gian 1am vige

e Thoi gian 1am viéc 1a ... gid / ngdy, tir thir 2 dén thir 7.
e Sang: ......... dén ........

e Chiéu: Tur........ dén .........

e (6 ché do lam ngay chu nhat khi can thiét.

e (o thé tryc thém gid khi co khach bat ngd dén mudn.
Piéu 2: Tac phong va dao dirc

o Khong lam viéc riéng trong gid hanh chinh.
e Nhan vién phai mang gidy, dép xang dan, 40 so mi c6 cd, hodc déng phuc, bao
ho lao dong do Cong ty cap.

e Trung thyc va cé tinh than trach nhiém cao, tdn tim dao tao nhan vién mdi.
Piéu 3: An toan lao dong

e Khong hut thudce 14, uéng bia, rrgu hoac danh bai bac .
e Tuan thi cic quy dinh vé phong chay, chita chdy, an toan dién.
e Khong mang vat dung d& chay nd hodc hung khi vao Cong ty.

e Moi nhan vién ra ngoai trong gio lam viéc phai thong bao voi cap trén.
Diéu 4: Quan ly tai san

e Tru khi duoc giao trach nhi¢m truc, khong tu ¥ vao kho hang .
e Moi nhan vién mang tai san Cong ty ra ngoai can duoc sy dong ¥ ciia giam
déc.

e (o y thuc tiét kiém va bdo vé tai san chung.



e Khong tu ¥ str dung tai san riéng cua nguoi khéc.
Piéu 5: Giir gin nét dep cong sé

e Khong lam 6n ao gay anh huong dén nhitng ngudi xung quanh,
e Khong dem do an c6 mui hoac nau mi tom trong phong lam viéc

e Don dep sach s€ khu vuc lam viéc trudc khi ra vé.



