
⚓General Classroom Information⚓ 
Thank you for choosing to come and sub at Cyprus High School today!  We appreciate you and hope 

that you have a great experience.  We hope the following information will be helpful. 

HELPFUL TEACHER 
If you have questions about the sub plans or need help finding something  
 

please contact XX in room XX. 

ATTENDANCE 
Please take roll verbally at the beginning of class.  Mark the rolls with an A 
for Absent, T for Tardy.  Then count the number of students to make sure no 
one is present from another class.   

POOR BEHAVIOR 
CONSEQUENCES 

1. Warning (as private as possible) 
2. Seat away (in class) 
3. Send to office with note about what is going on. 
Please write down all names of students causing any trouble along with a 
short description of what happened.   

GOOD BEHAVIOR 
REWARDS 

Please write down the names of any particularly respectful, helpful, or hard 
working students with a short description of their good behavior.  I will 
award them with C-Card points when I return. 

BATHROOM/ HALL 
PASS 

Please inform students that they cannot use the bathroom or hall pass 
today.   We ask that you don’t let students use the pass unless it is an 
emergency.  Students must sign out and take the hall pass to be out in the 
halls. 

CHROMEBOOKS 

If chromebooks are not being used appropriately, please write down the 
student’s name along with a short description of what happened in the 
substitute notes to the teacher and follow through with the poor behavior 
consequences listed above. 

CELL PHONES 

Cell phones are not permitted during class time at Cyprus High. 
Give students one warning if a cell phone is seen.  If you see the cell phone 
again, confiscate the phone and write down the student’s name and 
student number.  Return the student phone at the end of the class period. 
Please list the student name(s) for the absent teacher in the notes so I can 
document the infraction. 

MUSIC Listening to music is not permitted with a substitute. 

EMERGENCY 
CONTACTS 

In case of emergency contact 
Front Office: 385-646-5300 

GTI PASS 
Some students have a special pass because they attend the Granite 
Technical Institute.  These students need to leave second period at 
10:20am to catch their 10:40am bus.  

 



⚓CYPRUS TECH TIPS⚓ 
Laptop login 

Use your Granite substitute credentials to login to any school computer.  If 
you don’t know them, please call 385-646-6270 or 385-646-6246 or go to 
the library on the second floor. 

Canvas log-in 

Please review Canvas assignments if they are assigned to students so 
you can help students complete work appropriately. 
To log in go to https://graniteschools.instructure.com 
Username: See Canvas login card 
Password: cyprussr 
Select the appropriate class. 

Viewsonic boards 

If the room has a ViewSonic TV for a display, it should have two 
connecting cables not being used.  One is HDMI, which has the wider 
connector of the two, and the other is USB.  You may connect your laptop 
via the HDMI cord for display.  The ViewSonic is a touch screen. If you 
want to enable the touch interactivity, you will need to plug in the USB 
cord connection as well, but it is not required. 

Connecting to the 
projector 

If the room has a projector with a desktop computer,  you will need to login 
to the desktop computer using your substitute credentials.  If you don’t 
know them, call the library (385-646-[6270] or [6246]) or go to the library 
on second floor.  Once logged in, turn on the projector and press the 
‘Computer’ button on the remote until you see the proper display. 
 
If the room has a projector with NO desktop computer, you will need to 
login to your temporary laptop you should have received from the office 
with your substitute credentials.  Turn on the projector and press the 
‘HDMI’ button until you see instructions on the display to press the [Win] + 
[K] key to connect.  Choose the name from your list that is displayed on 
the projector and your laptop display will connect wirelessly to the 
projector. 

 
 

https://graniteschools.instructure.com


  

 
 



Cyprus Sub Plan  

Teacher:  
Date:  
 

Period Class  Helpful Students Students who may need 
additional support 

Other notes on Class 

1A/1B     

2A/2B     

3A/3B     

4A/4B     

 
Class:  
Period(s):  
Topic:  
Objective:  
 
Materials Needed: 

●​ (and where found) 
 
Links:   
 
Lesson: 

1.​  
2.​  

 
______________________________________________________________________ 
 
Class:  
Period(s):  
Topic:  
Objective:  
 
Materials Needed: 

●​ (and where found) 
 
Links:   
 
Lesson: 

1.​   
2.​   

 
 



Notes on Classes from the Substitute 
 
Thank you again for taking my classes today!  If you have any issues, please leave a note 
for me and I can address it when I return.  If you have an emergency, please see XX in room 
XX who will call for assistance. 
 

1st 

 
 

2nd 

 
 

3rd 

 
 

4th 

 
 

 


