See this page in the course material.

What you’ll learn to do: Sort and filter data

We will continue to exploit datasheet mode to learn techniques to view—and change the
view—of information in Access. You will learn how to change the order of columns displayed in
a datasheet for ease of analysis. Also, Access provides multiple methods for sorting and filtering
data, as well as aggregating data for better analysis.

Licenses and Attributions

CC licensed content, Original
e Introduction to Sorting and Filtering Data. Authored by: Robert Danielson. Provided by:
Lumen Learning. License: CC BY: Attribution

</div


https://courses.lumenlearning.com/wm-computerapplicationsmgrs/chapter/introduction-to-sorting-and-filtering-data/
https://creativecommons.org/licenses/by/4.0/

