
 

Teaching Note-taking Skills During a Lecture or 
Video 

Objective: Students will develop effective note-taking skills by applying strategies to take organized and 
meaningful notes during a lecture about the pros and cons of school uniforms. 

Materials: 
 

●​ Whiteboard or chalkboard 
●​ Markers or chalk 
●​ Student notebooks or lined paper 
●​ Colored pens or highlighters 
●​ Lecture notes on school uniforms (provided by the teacher). This could be a viewing a video too.  

 
Lesson Sequence: 
 
Step 1: Introduction  
 
Teacher: "Good day, class! Today, we're going to dive into the world of effective note-taking during a lecture. 
This is a skill that will serve you well throughout your educational journey. To get started, make sure you 
have your notebooks or lined paper and colored pens or highlighters ready. 
 
Step 2: Set the Stage  
 
Teacher: "Before we begin, let's briefly discuss the topic of school uniforms. What do you already know 
about this? What questions or thoughts do you have? Share with a partner for a quick discussion." 

 
Step 3: Preview the Lecture  
 
Teacher: "I will be lecturing about the pros and cons of school uniforms. As we go through the lecture, I'll 
guide you on how to take effective notes. This will help you understand and remember the information 
better." 
 
Step 4: Model Note-Taking  
 
Teacher: "Let's get into the note-taking process. I'll model how to take notes effectively. Watch and listen 
carefully." 
Teacher begins the lecture and writes notes on the board, emphasizing key points, important facts, and 
relevant examples. 

 
Student: 

●​ Students attentively watch and listen to the teacher's lecture and note-taking process. 
●​ They observe how the teacher identifies key information, highlights important details, and uses 

abbreviations effectively. 
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Step 5: Guided Practice  
 
Teacher: "Now, it's your turn. As I lecture, I want you to actively take notes in your notebooks. Remember to 
focus on key points and essential information. I'll pause at intervals to ensure everyone is on track." 
Teacher reads a portion of the lecture, pausing intermittently for students to take notes. 

 
Student: 

●​ Students actively take notes in their notebooks while listening to the teacher's lecture. 
●​ They practice identifying and recording key points, summarizing ideas, and using abbreviation 

techniques. 
 
Step 6: Provide Feedback  
 
Teacher: "Great effort, everyone! Let's review your notes and discuss what we've learned. Share some of 
your key takeaways, and I'll provide feedback to help you improve." 
Teacher reviews students' notes, highlighting effective note-taking techniques and offering suggestions for 
improvement. 
 
Student: 

●​ Students share their notes and key takeaways with the class, discussing what they found important in 
the lecture. 

●​ They receive feedback from the teacher and their peers on the quality of their notes. 
 
Step 7: Emphasize Abbreviation  
 
Teacher: "One way to enhance note-taking efficiency is through abbreviation. Instead of writing 'benefits,' 
you can use 'pros.' Let's practice abbreviating key terms in your notes." 
Teacher demonstrates how to use abbreviations effectively in note-taking. 
 
Student: 

●​ Students practice abbreviating words and phrases in their notes, as shown by the teacher. 
●​ They apply abbreviation techniques to make their notes more concise. 

 
Step 8: Visual Representation  
 
Teacher: "Visuals can make your notes more memorable. Let's try incorporating simple visual aids like 
diagrams, charts, or arrows to represent information." 
Teacher sketches a basic visual representation related to school uniforms on the board. 
 
Student: 

●​ Students attempt to create visual representations in their notes, following the teacher's example. 
●​ They use drawings, charts, or symbols to enhance the visual aspect of their notes. 

 
 
Step 9: Remain Attentive  
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Teacher: "Staying attentive is crucial. Pay attention to repeated words, phrases, or anything that seems 
emphasized in the lecture. I'll show you how to identify these." 
Teacher continues the lecture, highlighting repeated words and phrases. 
 
Student: 

●​ Students actively listen for repeated words and phrases in the lecture, as demonstrated by the 
teacher. 

●​ They identify and note these repetitions in their own notes. 
 
Step 10: Group Reflection  
 
Teacher: "Before we conclude, let's reflect on our note-taking practice. In pairs, discuss what went well and 
what challenges you faced during this exercise." 
Students discuss their experiences and share feedback with their partners. 
 
Student: 

●​ Students engage in a reflective discussion with their partners, sharing their successes and challenges 
in note-taking. 

●​ They provide feedback to each other, offering suggestions for improvement. 
 
Conclusion: 
 
Teacher: "Fantastic job, everyone! Note-taking is a skill that improves with practice. Keep honing your 
abilities, and you'll find it incredibly valuable in your academic journey." 
 
Homework (if applicable): 
 
Assign students a brief reading or article about school uniforms and ask them to apply their note-taking skills 
by summarizing the main points using the strategies we discussed in class. 
 
Assessment:  
 
Teacher will assess students' note-taking skills based on their participation, notes taken during the lecture, 
and contributions during the group reflection discussion. 
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