KPACHOKYTCBKA CEJIMIIIHA PAIA
BOT'OAYXIBCHKOT'O PAMOHY XAPKIBCHKOI OBJIACTI

MYPA®CBKUM JILENA
HAKA3

25.08.2021 c. Mypaga Ne 62
IIpo BBeaeHnus B airo IncTpykiii 3 xistoBoacTBa

Ha BukonanHsa Haka3iB MiHicTepcTBa OCBITH 1 Hayku Ykpainu Big 25.06.2018
Ne 676 «Ilpo 3arBepmkenHs IHCTpykiii 3 HOUTOBOJACTBA Yy 3akiajax 3arajibHOi
cepeaHbOi OCBITH», IO 3apeecTpoBaHWil B MiHICTepCTBl IocTHINT Ykpainu 11
BepecHs 2018 p. 3a Ne 1028/32480, Big 01.10.2018 Ne 1040 «ITpo BU3HAHHS TaKUMHU,
IO BTPATWJIM YUHHICTh JESKHX HakKasiBy, jJucTa MiHICTepCTBa OCBITH 1 HayKu
VYkpaian Big 03.10.2018 Ne 1/9-596 «JIuct-po3’sicHEHHSI IIOAO 3aCTOCYBaHHS
OKpeMHUX MOJ0XeHb [HCTPyKIii 3 JIOBOACTBA y 3akjafaxX 3arajibHOi CepemHbOi
OCBITHY, BIJMOBIJIHO pilieHHs neaaroriudoi paau Big 25.08.2021 Ne 01 ta 3 MeToro
oprasizaifii CUCTEMHOTO KOHTPOJIIO 3a OCBITHIM MpPOLIECOM, CIPUSHHIO CBOE€YACHOI
KOOPJAMHAIIIT BCIX pOOOYMX BITHOCHH M1 YYaCHUKAMH OCBITHBOTO MPOIIECY H 4 K a 3
y 10:

1. Ha ocHoBi TumoBoi IHCTpyKIii 3 AIOBOACTBA y 3aKjajax 3arajibHOi CepeaHbOl
OCBITH:

1.1. 3arBepautu [HCTPYKIIitO 3 MIJTOBOACTBA Y 3aKiIadl (TOJAETHCS).

1.2. 3arBepautu Ilepenik MTOKYMEHTIB, 1[0 CTBOPIOKOTHLCS IiJ Yac AiSTILHOCTI JIIEH,
13 3a3HAYEHHSIM CTPOKIB 30€piraHHs.

2. I1pu BeneHHI MIKUIBHOT TOKyMEHTAallll BUKOPUCTOBYBaTH [HCTPyKIIitO 3 I17I0BO/ICTBA
y 3aKJaji OCBITH, IO CKJIaJleHa Ha OCHOBI [HCTPyKIii 3 AUIOBOACTBA Yy 3aKiajax
3arajibHOi CepeIHbOI OCBITH Ta JOTPUMYBATUCh TEPMIiHIB 30€piraHHs JOKYMEHTIB, 110
CTBOPIOIOTHCS 1] YaC OCBITHBOI AISNIBHOCTI 3aKjady.

3. KoHTposb 32 BUKOHAHHSAM HaKa3y 3aJIMILIAK0 32 COOOIO.

JdupexTop JL.LIOBMA



Jloparok
1. 3arajapHi MoJI0KeHHA

1. Ils IHCTpyKWisl BCTAHOBIIOE 3arajbHli BHUMOIM IIOAO JOKYMEHTYBaHHS
YIPaBIIHCHKOI 1H(OpMallil Ta opraHizamii podoTu 3 J0KyMeHTaMu y Mypadcbkomy
minei (mami 33CO).

2. JlorpuMmaHHS BHUMOT IOJIO TOPSIKY BEACHHS TOKYMEHTYBaHHS, BCTAHOBJICHHX
i€ [HCTpyKItiero, € 060B's13k0BOO A1t 33CO.

3. 33CO oprani3zoBy€e IIJIOBOJACTBO BIAMOBIAHO A0 [HCTpykKii, ska po3poOieHa Ha
ocHOB1 [HCTpyKIii 3 [iJOBOACTBAa Yy 3aKiafax 3arajbHOI CepelHbOi OCBITH Ta
3arBepaKyeThesa HakazoM 33CO0.

4. Oprani3aiiist 11JI0BO/ICTBA 1 KOHTPOJIb 3@ CBOEYACHUM PO3IIISAIOM Ta MPOXOIKEHHIM
JOKYMEHTIB Yy 3aKja/l 311ICHIOIOTHCS] CEKPETApEM.

5. Tlopsimox oprasizaiii AUTOBOACTBA 3a 3BEPHEHHSIMH T'POMAJSH, 3alUTaMH Ha
nyOmiuHy 1H(MOpMallito BHU3HAuaeThCsd 3akoHamu Ykpainu "[Ipo 3BepHEHHS
rpoMajisaH", "IIpo moctyn go my6siuHoi iHpopMmalii'.

6. Y 3akianal JJIOBOJCTBO  3MIMCHIOETHCS JACPKABHOIO MOBOIO. JlOKyMeHTH
CKJIQZIAIOTHCS JIEP’KaBHOIO MOBOIO.

JlokyMeHTH, SKI ~ HAJICUJIAIOThCA  1HO3EMHUM  ajpecaraM,  O(OPMIIIOIOTHCS
YKpaiHCBhKOIO MOBOIO, a00 MOBOIO Jep)KaBU-ajipecara, abo0 OJHIEI0 3 MOB
MIXXHAPOAHOTO CIIJIKYBaHHS.

7. Ctpoku 30epiraHHs JOKYMEHTIB, IO CTBOPIOIOTHCS IMiJI Yac MiIsUTBHOCTI 3aKJIamy,
BU3HAUYAIOThCS Haka3oM MiHicTepcerBa toctuilii Ykpainu Big 12 kBiTHs 2012 poky Ne
578/5 "Ilpo 3arBepmkenHs Ilepeniky THHIOBUX JOKYMEHTIB, IIIO CTBOPIOIOTHCS Mij
yac AiSUIbHOCTI JIEPKABHUX OPraHiB Ta OPraHiB MICLEBOIO CaMOBPSTYyBaHHS, 1HIINX
yCTaHOB, MIAMPUEMCTB Ta OpraHi3amiid, 13 3a3HaYeHHSM CTPOKIB 30epiraHHs
JIOKYMEHTIB", 3apeecTpoBaHUM y MiHicTepcTBi rocTullli Ykpainu 17 xBitas 2012
poxky 3a Ne 571/20884 (31 3MiHaM#).

I1. 3aranbHi BUMOTH 10 CTBOPEHHS, 0(OPMJICHHS TA IOKYMEHTYBAHHS
yHnpasJiiHCbKOI iH(popManii

1. JloxymeHTyBaHHs yHpaBIIHCBbKOI 1H(OpMAIli 3aKiaay TMOJsAraE y CTBOPEHHI
JIOKYMEHTIB, 1110 CIIPSIMOBaH1 Ha BUPIIICHHS YIIPABIIHCHKUX PIIICHb.



2. HazBa Buay JoKymMeHTa (Haka3, MPOTOKOJ, JOIMOBIJHA 3allMCKa TOIO) Mae
BIJIMOBIATH Ha3BaM, IMepeadadeHnuM posaiiom 3 JlepxkaBHOTO Kiacudikaropa
ynpasiiHcbkoi gokymenTamii JIK 010-98, 3arBepmkenoro Hakazom JlepskaBHOTO
KOMITETy YKpaiHu 10 craHaapTu3alii, Merposiorii Ta ceprudikamii Biag 31 rpyaHs
1998 poxy Ne 1024 (31 3MiHaMn).

OdopMmieHHsS PeKBI3UTIB OpraHi3allifHO-PO3MOPSIAY0i JOKYMEHTAIlll Ta MOPSAIOK iX
po3TantyBaHHs MaloTh BiAmnoBigatu HarionanbHomy ctanmapty Ykpainu "JlepxaBHa
yHi(pikoBaHa cucrema JIOKyMEHTAIII1. VYHidikoBaHa cucrema
OpraHi3aniifHo-po3nopsa4oi JoKyMeHTallii. Bumoru 1o opopMitoBaHHS TOKYMEHTIB.
JACTY 4163-2003", 3arBepiKeHOMY Haka3oM JlepaBHOTO KOMITETy YKpaiHH 3
NMUTaHb TEXHIYHOTO PETYIIOBaHHS Ta criokuBuoi moiiTuku Bix 07 kBiTHS 2003 poky
No 55 (mamni - JICTY).

3. OpranizaniiHo-po3nopsa4i  JOKYMEHTH OQOpMIIOIOTECS Ha OJlaHKaxX, II1o
BUTOTOBJISTFOTHCS 3riHO 3 BuMoramu JICTY Ta miei [acTpykii.

V 3akmazii MOXKyTh BUKOPUCTOBYBATHCS TaKi OJIaHKH JIOKYMEHTIB:

3arajlbHUM OJIaHK ISl CTBOPEHHS PI3HUX BHUIIB JOKYMEHTIB (0€3 3a3HaueHHS y
O7aHKy Ha3BH BUIY JOKYMEHTA);

- OJIaHK JTUCTA;
- OJ1aHK HaKazy.

Bumorn 10 oQopMIeHHS [OKYMEHTIB, LIO0 BHIOTOBISIOTBCA 3a JOINOMOIOKO
KOMIT'FOTEPHOI TEXHIKH, HaBEAEHO B 10JaTKy 1 10 miei [HeTpykiii.

4. TlocamoBi o0ocobM MIAMUCYIOTH JOKYMEHTH B MEXaX CBOIX ITOBHOBaXEHb,
BU3HAYEHUX  3aKOHONABCTBOM  YKpaiHHM, CTaryTOM  3aKjady, I[0CaJ0BUMHU
IHCTPYKIIISIMU, HAKa30M MPO PO3IMOALT 000B'SI3KIB MK KEPIBHUKOM 3aKjIaay Ta HOro
3aCTYyIMTHUKAMH TOIIIO.

Bin6uTtkom meuaTtku 3akiady 3acBiAYYIOTH MiJAMUC MMOCA0BOI 0COOM Ha JOKyMEHTax
13 MUTaHb OpTaHi3alliiHOl Ta (HIHAHCOBO-TOCHOAAPCHKOI ISIIHOCTI 3a TEpeTikoM
JIOKYMEHTIB, Ha SIKMX MIAMUC MOCAA0BOI 0COOM 3aCBIIUYETHCS BIIOUTKOM IEYATKU
3aKyIamy.

BinOutox medaTkw CTaBUTHCS Tak, MO0 BiH OXOIUTIOBAaB OCTaHHI KUTbKa JITEP
HallMEHYBaHHS IOCAQJW OCOOH, SKa Mifmucana JTOKYMEHT, ajie He IiJIIMHUC T0CaaoBOl
0cobu, abo MPOCTABIAETHCS HAa OKPEMO BHJIUICHOMY JJISI IIbOTO MICIIl 3 BIIMITKOIO
"M H "

5. 3akiajg MOXKe 3acBiIYYBAaTH KOIIi JIMIE THX JOKYMEHTIB, 11O CTBOPIOIOTHCS B
HBOMY, a TAKOX Y BUITAJIKaX, IepeidaueHrux B ab3alll JpyromMy 1boro myHKTY.
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VY pa3i marotoBKU JTOKYMEHTIB JUIsl HaAaHHS CyJOBUM OpraHam, Iij 4ac BHPIIIEHHS
NMUTaHb [OJI0 TPUAHSTTS TPOMAJISTH Ha pOOOTY, HABYAHHS, 3aCBIAUYCHHS iX TPYIOBHUX
Ta IHIIUX TPaB y B3aEMOBIIHOCHHAX 13 3aKJIaJ0M, a TaKOX i 4ac (HOpMyBaHHS
0CO0OBHX CIIpaB MpaIliBHUKIB 3aKj1a/J MOXE BUTOTOBJISITH KOMIi JJOKYMEHTIB, BUAHUX
IHIIMMH YCTaHOBaMU (KOMii JOKYMEHTIB MPO OCBITY TOIIIO).

Binmitka "Komist" mpocTaBisieTbes Ha JTUIBOBOMY OOIll y BEpXHHOMY NMPABOMY KYTKY
HEPIIOro apKylla JT0KyMEHTA.

Komii Haka3iB, iHIIUX JOKYMEHTIB 3acBiguye kepiBHUK 33CO.

6. YV pa3i moTpedu MpoBEACHHS OILIHKHU JOIIHLHOCTI CTBOPEHHS JTOKYMEHTa, MOro
OOTPYHTOBAaHOCTI Ta BIAMOBIHOCTI 3aKOHOJABCTBY 3IIMCHIOETHCS TTOTOIKEHHS
JIOKYMEHTA.

[ToromkeHHsT TOKYMEHTIB 3/IIMCHIOETHCS BIAMOBITHO 10 BUMOT Hakazy MiHicTepcTBa
roctulii Ykpainu Big 18 uepBusa 2015 poky Ne 1000/5 "IIpo 3arBepmxenns IIpasui
oprasizaifii JAUTOBOACTBa Ta apxiBHOTro 30epiraHHs JOKYMEHTIB Yy Jep>KaBHHX
opraHax, OpraHax MiICIIEBOTO CaMOBPSIyBaHHS, Ha MiJNPUEMCTBAX, B YCTAHOBAaX 1
opraHizanisx", 3apeectpoBaHoro y MinicTtepcTsi roctuliii Ykpainu 22 yepBus 2015
poky 3a Ne 736/27181 (mam - IlpaBuna opranizailii AUIOBOACTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB).

I'pud moromxenHs po3MiinrytoTh HUxk4Ye pekBizuty "llinnmuc". Bin ckimamgaerbes 3i
cioBa [IOI'OPKEHO (6e3 narok), Ha3BU MOCaad OCOOHU, SKa MOTOMKYE TOKYMEHT
(pazoM 3 HallMEHYBaHHSIM 3aKianay), MIANUCY, 1HIMiany(iB) 1 Npi3BUILA, JATH
MOTO>KEHHSI.

ITpuxnan:

[HOT'OAXEHO

Jupexrop

[Tignuc [Himian(u), npi3Buie
05.02.2021

7. 3arBep/KEHHS YIPaBIIHCHKUX JOKYMEHTIB 3JIIMCHIOETHCS OCOOUCTO KEPIBHUKOM
3aKJaay BIJIMOBIAHO /10 MOTO MOBHOBaXEHb a00 pO3MOPSIUUM JOKYMEHTOM 3aKJIay
13 3a3HAYCHHSAM Ha JOKYMEHTI Tpuda 3aTBeppKeHHS, O0()OPMIECHOTO BiANOBIIHUM
YUHOM.

[Topsimox 3aTBep/pKEHHS JOKYMEHTIB 3MIIHCHIOETbCA BiamoBigHo 10 IlpaBui
oprasizailii IUTOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB.



I'pud 3arBepmxenHs ckmanaerscs 31 cinoBa 3ATBEP/DKYIO (0e3 namok), Ha3Bu
nocajay, MAMKUCY, 1HIMiaTy 1 Tpi3BHINA OCOOHM, SKa 3aTBepAauia JTOKYMEHT, JaTh
3aTBEPIKESHHSI.

[Ipuxnan:

3ATBEP/IKYIO

Hupexrop

[Migmuc [aimian(u), npizBuiie
07.03.2021

Y pa3i 3arBep/KEHHA JOKYMEHTa pIIICHHSIM KOJETI1albHOTO Oprany rpud
3aTBepKeHHs ckianaetrbes 31 cnoBa 3ATBEP/IDKEHO (Ge3 namok), Ha3Bu, AaTtH i
HOMEpa IOKYMEHTa Yy Ha3UBHOMY BiJIMIHKY.

[Ipuxnan:
3ATBEP/DKEHO
[IpoTokon 3aciianHs
MIeAroTivYHOT pajIu IS0
06.05.2021 N 4
III. Oco0amnBi BUMOTH 10 CKJIAJAHHSA JeAKNUX BUAIB JTOKYMEHTIB

1. Haka3z - po3nopsauuil JOKYMEHT, KM BHJIa€ KEpIBHUK 3aKJIally Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MEXKaxX CBOEI KOMIIETEHIl1, 0OOB'I3KOBUH Ii BUKOHAHHS
1 UTETTINMH. Haxkasu BHUJAIOTHCS 3 OCHOBHOI TISITIBHOCTI,
aJIMIHICTPAaTUBHO-TOCIOJAPChKUX, KaAPOBUX MTUTAaHb 3aKJIa/dy, a TAKOXK PyXy YUHIB.

Haka3u 3 0CHOBHOI AISIbHOCTI, aIMIHICTPATUBHO-TOCIOAAPCHKUX, KaJPOBUX MUTAHb,
PYXy Y4HIB/BHXOBaHIIIB MiAMHUCYIOTHCS KEPIBHUKOM 3aKJIaay, a 3a HOro BiACYTHOCTI -
0c00010, fIKa BUKOHY€ HOro OOOB'SI3KH, Ta PEECTPYIOTHCS B JKypHajaxX peecTparii
HaKa3iB.



[Ticns mignmucaHHsS HaKa3y 3MiHU 10 HbOTO BHOCSTHCS JIUIIIE MIJITXOM BUIAHHS HOBOTO
HaKa3y PO BHECEHHS 3MiH.

Haka3 opopmitoeTscst Ha OaHKY Hakaszy 3aKiiajy.

3MICT Haka3y CTUCJIO BUKJIAJAETHCS B 3ar0JIOBKY, KM MOYMHAETHCS 3 IPUHMEHHUKA
"[Ipo" Ta ckimagaeTheca 3a Jjomomororo  BiamiecniBHoro imeHHuka ("IIpo
3arBepkeHHs...", "IIpo ctBopenHs...") abo imennuka ("IIpo miacymku...").

TexkcT Haka3y 3 OCHOBHOI JISIIBHOCTI, aJMIHICTPATUBHO-TOCIIONAPCHKUX MUTaHb Ta
PYXy Y4HIB/BUXOBAHIIIB CKJIQJAEThCSA 3 JIBOX YaCTHH - KOHCTATyrOUoi (rmpeamoOymnun) i
pO3IIOPAUO].

VY KoHCTaTyIOUiil 4acTHHI 3a3HAYA€THCS MiJCTaBa, OOIPYHTYBaHHA a0 MeTa BUIAaHHS
Haka3zy. Po3nopsiiua yacTHa Haka3y MOYMHAETHCS 13 CJIOBA H 4 K 4 3 Y 10, MICJI YOro
CTaBHUTBHCS ABOKpAIIKA.

Skimio Haka3 BHUJAETbCS Ha MIACTaBl 1HIIOTO PO3MOPSIYOrO JOKYMEHTA, ¥
KOHCTATyIOWii YacTHHI 3a3HAYalOThCS Ha3Ba BHJY IIHOTO JOKYMEHTa, MOTO aBTOD,
JaTa, HOMEP Ta 3arojOBOK.

Haka3u HyMepyroTbcsl B OPAJKY iX BUJAHHS B MEXaX KaJICHIAPHOTO POKY; HaKa3H 3
OCHOBHOI [ISJIBHOCTI, PyXy Y4YHIB/BUXOBAHI[IB, aJMIHICTPAaTUBHO-TOCIOAAPCHKUX,
KaJpOBUX MUTaHb MAIOTh OKPEMY MOPSAIKOBY HyMepallito. 3 METOI0 pO3pI3HEHHS TPYII
HaKa3iB JI0 PEECTPAIIIHOTO 1HJIEKCY HaKazy depes nedic 10aaeTbes JiTepHa BIIMITKA,
HalpuKIaI:

* HaKa3" 3 KaApoBUX nuTaHb — No 2-k;

HaKa3W MpO HaJaHHS LIOPIYHUX OCHOBHHUX BIAMYCTOK Ta BIAMYCTOK Yy 3B'A3KYy 3
HaBYaHHSM TPAIiBHHUKIB - No 2-K/B;

* HaKa3W U3 OCHOBHOI JISJIBHOCTI - Ne35;
* HaKa3u 3 pyXy y4HiB — Ne 2-y.

2. IIpoTokona - JOKYMEHT, y SIKOMY (DIKCYeThCsI IepeOir BeIeHHS 3acijaHb, YXBaJICHHS
pillieHb OpaJuYMMHU Ta KOJIET1aIbHUMHU OpraHaMu, KOMICISIMH TOIIO.

[IpoTokonu 3acigaHb MeAAroriyHuX paj, 1HIIUX AOPaTIuX Ta KOJIET1aJIbHUX OpraHiB
CKJIQ[aloThCd B CTUCHIN QopMmi. Y MNpPOTOKOJI, CKJIaJACHOMY B CTUCHIH ¢opMmi,
GikcyloTbcsl NuIIe NPUNHATI pimieHHa Oe3 neramizamii nepediry 0oOroBOpeHHS
TTATAHHA.

VY pasi noTpedu 3a pileHHIM 3arajJbHuX 300piB (KoH(GEpeHIlii) KOJEKTUBY MPOTOKOJIH
3arajbHUX 300piB (KOH(PEPEHIIT) KOJIEKTUBY MOKYTh CKJIaJaTUCs Y MOBHIN (popmi.
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Hywmepaiiist mpoTokosiB 3acijlaHb NeAaroriyHoi paju BEAEThCS B MEKax HaBYAIbHOTO
POKY, MPOTOKOJIIB BUOOPHHUX OPTaHiB - y MeXaX iX MOBHOBA)KEHb.

Hywmepaiiiss mpoTokoIiB BeIeThCSI OKPEMO 3a KOKHOIO TPYIOI0 MPOTOKOIIB 3aCi/IaHb
BIJIMOB1HOTO KOJIET1aJIbHOTO OpTaHy.

3. J1aToro mpOTOKOJTY € J1aTa MPOBECHHS 3aCiIaHHs.

3aroy0BOK /0 TEKCTY MPOTOKOIY Mae BigoOpakatu BWJ 3acimaHHs (Hapama, 300pw,
KOH(EpEeHIIisl ToIo) ado KoJieTiadbHOI MiIsUIBHOCTI (KoMicis, pana, 30opu, pobOoua
rpyma TOIIO) 1 BKIIOYATH Ha3BY BUYy TOKYMEHTA.

TekcT MpOTOKOTY CKIaIA€ThCs 31 BCTYIHOI Ta OCHOBHOT YaCTHH.

VY BCTymHIN YacTHHI MPOTOKONY 3a3HAYalOThCS MpI3BUIIA Ta iHIMIAIH TOJOBH abo
TOJIOBYIOYOTO Ha 3acijlaHHi, 300pax TOIIO, CEKpeTaps, 3alpoIICHUX, a TaKOX
MIPUCYTHIX 0Ci0.

Y pa3i norpebu 3a pIIIEHHSM BIANOBIAHOTO OpraHy Yy CIHUCKY MPUCYTHIX
3a3HAYarOThCs MOCAAM 3aMPOIIEHUX 0C10 Ta HAWMEHYBAaHHS YCTAHOB. SIKIIO KITBKICTh
NPUCYTHIX MepeBuIye 15 ocid, 3a3Ha4aeThCs iX 3arajgbHa KiIbKICTh 3 TOCHJIAHHIM
Ha CIHCOK, 1110 I0/1a€ThCS 10 MPOTOKOIY.

4. BcTynHa yacTMHA MICTUTh MOPSIOK JEHHMI: MEPENiK pO3MISHYTUX Ha 3acCiJIaHHI
nuTaHb. [lopsanok AeHHUN TOJa€ThCA HAIPUKIHII BCTYTHOI YACTHHHU.

Crnoga "llopsimok neHHUR" NPYKYHOTHCS BiJ MEXKI JIIBOTO TOJIS, MIiCIs HUX CTAaBUTHCS
nBokparnka. KokHe MUTaHHS HYMEpYEThCsl apaOChKUMHU HH(PpaMu 1 JAPYKYETHCS 3
a63airy. dopMyBaHHS MUTaHb y TIOPSAIKY JCHHOMY TOYMHAETHCS 3 MPUHMEHHUKA
" n
[Ipo".

5. OcHOBHa YacTHMHAa TPOTOKOJIY CKIJIAJIA€ThCS 3 PO3ALUIIB, SKI MAIOTh BIANOBIAATH
MYHKTaM TIOPSAKY JCHHOTO. Po3minm HyMepyroTbes apaOChbKuMU mHdpaMu i
OyIyIOThCSI 32 TAKOIO CXEMOIO:

- 1t ctucioi popmu npotokonis: "CIIYXAJIN - YXBAJINIIA";
- 1715t moBHOT (popmu mipoTokomiB: "CIIY XAJIN - BUCTYITWIN - YV XBAJIMJIN".

[Ticns cnoBa "CJIYXAJIN" 3 HOBOro psijaka 3a3HA4yarOThCS MPI3BHUINE Ta 1HIMIAIH
(1H1II1aJT IMEH1) KOXKHOTO JOTMOB1gaya.

VY noHi#t popmi mpoTtokomy micis ciosa "BUCTYIINIIN" dikcytoThCcst BUCTYIIH THX
0ci0, sIKi B3SJIM y4acTb B OOrOBOpPEHH1 JOMOBiAl (MUTAHHS TOPSAKY JACHHOTO).
Buctynu odopmitoroThCsi B IPOTOKOJI 13 3a3HAUYCHHSIM MOCaJ, MPI3BUIIL Ta 1HIIIAJIB



(iHiiany), IMEH JOMOBIAAYiB y HA3MBHOMY BIJIMIHKY, BUKJIAJACHHSIM 3MICTY BUCTYILY
a00 MUTaHHsA, BIINOBIII HA HHOTO.

6. TeKCTH BUCTYIIIB Y TPOTOKOJ1 BUKIIAJAIOTHCA B/l TPETHOT 0COOU OJTHUHHU.

TekcT abo Te3u A0moBiAl, opopMieHi SK OKpeMi TOKYMEHTH, JI0 TEKCTY IIPOTOKOJY HE
BKJTIOUarOThes. [licnms BimomMocTel mpo J10MOBijada CTaBUTHCS THUPE 1 3a3HAYAETHCS
"TeKCT MOMOBI i JOAAETHCS 10 IPOTOKOITY".

[Ticnsa cnoBa "YXBAJIMJIN" dikcyeTbess mpuifHITE PIMIEHHS 3 OOrOBOPHOBAHOTO
MUTAHHS MOPSAKY JIEHHOTO, SIKe Ma€ BKJIIOYATH CKJIAJOBI, IO BIAMOBIIAIOTH HA TaKl
NUTAHHS: KOMY, III0 3pOOUTH 1 B SIKUW CTPOK.

VY pasi SKImo MpUAMAEThCS PIMICHHS MPO CXBAJICHHS, TOTOPKCHHSI, 3aTBEPIIKEHHS
JIOKyMEHTa, SKHH OOrOBOpDIOBABCS Ha 3acijlaHHl, e JOKYMEHT JIOJA€ThCS 0
MIPOTOKOJTY. 3a HAABHOCTI IHIIIUX JOKYMEHTIB, 1110 PO3IVISAAIMCS Ha 3aCiJaHHI Ta (aKT
0o0roBopeHHs1 AKuX Oyn0 3a(iKCOBAaHO B TEKCTI MPOTOKONY, BOHH HYMEPYIOTHCS
apabcbkuMu nudpaMu (HampuKIIam, 1omaTtok 1, mogatok 2). Y BIAMOBIIHUX IMyHKTAX
MIPOTOKOTY IPOCTABIISIFOTHCS TTOCUIIAHHS Ha 111 TI0aTKH.

[TpoTokon miaAnMUCye rojIOBYyrOYHI Ha 3aciaHH] KOJIET1aJIbHOTO (JI0pauoro) oprany Ta
cekpetap (3a HasiBHOCTI). [IpoTokos 3acigaHb KOMICIH MIAMUCYIOTh YC1 YWICHH KOMICII.

7. Jluctu ckiagaroThCs 3 METOI0 OOMIHY 1H(OpMAaILi€l0 MK 3aKJIaJ0M Ta OpraHamMH
JIep>KaBHOI BJaad, OpraHaMHd MICIICBOTO CaMOBpPSIyBaHHs, iX IIOCaJOBUMH 1
CIY’KOOBUMH 0Oco0amMu, 3aKkjajJaM{, YCTAaHOBaMH, OpTaHizamissMu Ta I1HIIUMU
(GI3MYHUMH 1 FOPUIUYHUMU 0COOAMH.

bnanku nmucta MaroTh Taki peKBI3UTH:
- HallMeHyBaHHS 3aCHOBHUKa 3akiany ( KpacHokyTchka cenuiiHa paja);
- IOBHE HATMEHYBaHHS 3aKJIay BiJMOBIHO J0 YCTAHOBUMX TOKYMEHTIB;

* TOBIJKOBI1 JJaH1 Mpo 3akjaj (IOIIToBa aapeca, HoMepH TenedoHiB, (pakciB, paXyHKIB
y 6aHKy, ajipecy eJIeKTPOHHOI MOIITH TOILO).

PekBizuTamu nucTa €: nara, peecTpamifHUi 1HJIEKC, TOCWJIAHHS Ha PeeCTpalliifHUMA
IHJIEKC 1 Jary JOKyMEHTa, Ha SKUW HaJaeTbCs BIJNOBIAL (3a MOTpPeOM), aapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASIBHICThH JOAATKIB (3a MOTPEOH ), MiAIuC,
BiJIMITKa PO BUKOHABIIS.

JlaToro nmcTa € gara Moro MiANUCaHHS, sSKa Mae€ 30iraTUCs 13 JaTol peecTparrii
BUX1JIHOI KOPECITOHIEHIII].

TexkcT nucTa BHUKIAMAETHCA BiJ] MEPIIOi 0COOM MHOXHHU 3 BHUKOPUCTAHHSIM CIIIB:
"mpocumo moBinoMuUTH...", "po3'acHI0OEMO, TT10...".
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3a3BUyail y JIMCTI MOPYIIYETHCS OJIHE MMUTAHHS.

8. AKT - TOKYMEHT, CKJIQJICHUI TPYIIO0 OCi0 ISl 3aCB1IYCHHS BCTAHOBIIEHUX (DAKTIB
abo TIOJTIHA. AKTH 0(pOPMITIOIOTHCS 3a pe3yibraraMmu peBiziit
(1HAaHCOBO-TOCIIOIAPCHKOI  AISTLHOCTI, i 4Yac NpUHMaHHsS-TIEpeIaBaHHS CIIpaB,
CIIMCAHHS MaiiHa TOLIO.

JlaToro akTa € gara Moro CKjaajacHHS.
TexcT akTa CKIaIaeThes 31 BCTYIMHOI Ta KOHCTATYO40i YaCTHH.

VY BeTymHIN 4YacTHHI 3a3HAYAIOThCS MIACTAaBU JUIS CKJIAJaHHS akTa Ta Ha3UBAIOTHCA
ocoOu, K1 CKJIaJId akT abo OyiM MPUCYTHI MPU LBOMY.

Y KOHCTaTyloo4ili YacTWHI BHKJIQNAIOTHCS CYTh, 3aBIaHHS, XapaKTep BUKOHAHOI
po0OOTH, BCTAaHOBJICHI (haKTH, MPOMO3UIlli Ta BUCHOBKU. KOHCTaTyt0ua yacTHHA MOXKE
0ohOpPMITIOBATUCS Y BUIJISIII TaOJHIIL.

VY KIHLI TEKCTy aKTa 3amuCYIOThCS JaHl MPO KUIbKICTh MPUMIPHUKIB aKTa Ta ix
MICIE3HAXOIKEHHS.

AKT MiAMUCYIOTh yC1 0CO0H, sIKi Opasin y4acTh y HOTO CKJIa/IaHHI.

Oco0a, sika Mae 3ayBakeHHsI JI0 3MICTY aKTa, MIJIMUCY€E HOro 1 BUKIAAA€ CBOIO JyMKY
Ha OKPEMOMY apKylll, KM T0Ia€ThCS O aKTa.

IV. PeecTpanisi 10KyMeHTiB

1. JlIokyMeHTH B 3aKJiajii pEECTPYIOThCS IIEHTPAII30BAaHO HE3aJEKHO BiJl CIIOCOOY X
CTBOPEHHSI, O/ICP>)KaHHS YH BiATBOPCHHSL.

2. PeecTpamis JOKyMEHTIB 3IIMCHIOETBbCS BianoBigHO A0 IlpaBun opranizanii
TIIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKyMEHTIB.

3. Peectpaliist TOKyMEHTIB IMPOBOJAUTHCS 3 METOIO 3a0€3MCUCHHS X 00IIKY, KOHTPOJIIO
3a BUKOHAHHSM 1 ONEPaTMBHUM BUKOPUCTAHHSAM 1HGOpPMAIIll Ta MOJATae y BEACHHI
3anucy OOMIKOBUX JaHMX TMpPO JOKYMEHT, SIKUM (IKCYeTbCsl (DAKT CTBOPEHHS,
BiJIIpaBiICHHS a00 OTpPUMaHHS JOKYMEHTA MUIIXOM TPOCTaBICHHS Ha HBOMY
pEECTpaIlifHOTO 1HJAEKCY 13 3alkMcOM Y BIANOBIIHUX OKypHajlax peecTparlii
HEOOX1THUX B1JIOMOCTEH MPO JOKYMEHT.

4. Peectpanii migsraroTh BXiJHI, BUXIJAHI Ta BHYTPIIIHI JOKYMEHTU (JIOBIJIKH,
JIOTIOB1/THI 3aITMCKH, 3asiBU, POTOKOJIN 3aCiIaHb MEaroriYHIX pajl, KOMICii TOIIO).



5. JIoKyMeHTH peecTpyrOThCS JUIIE OJUH Pa3: BXIJIHI - Y JICHb HAJAXOJKEHHS a00 He
M3HINIE HACTYITHOTO POOOYOTO IIHS, SKIIO JTOKYMEHT HAIIWIIOB Yy HEPOOOUYWH Hac,
CTBOPIOBaHI - y JIEHb MiAMUCaHHS a00 3aTBEPHKCHHSI.

6. JlokymMeHTH, sKI HaIXOIATh N0 3aKjialy, PEECTPYIOTbCA B KypHall BXIJHOI
KOPECTOHJEHIT, Ti, LIO0 BIANPABISAIOTHCS, - Y >KypHall BUXIJHUX JIOKYMEHTIB,
BHYTPILIHI - Y KypHaJll BHYTPIIIHIX JOKYMEHTIB, HAKa3u - y JKypHajax peecTparii
HaKa3iB.

[Tepenik MOKyMEHTIB, III0 HE MIJISATAIOTh PEECTPAIlil HABEACHO Yy JIOAATKY 3 110 IIi€i
[HCTpYyKIIi.

[TpumipHi GopMu peecTpauiiHUX KypHJIIB BXIJIHHUX, BUXIJIHHUX, BHYTPIIIHIX
JOKYMEHTIB HaBeJleHO y naoxarkax S5 - 7 mo IlpaBun oprasizamii JiJIOBOJCTBA Ta
apXiBHOTO 30epiraHHs JTJOKYMEHTIB.

7. JIOKyMEHTH PEECTPYIOTHCS 3a TPyIHaMu 3aJie’KHO BiJI Ha3BU BHTY, aBTOPA Ta 3MICTY.
Okpemo peecTpyroThCs:

- BX17H1 JJOKyMEHTH;

* HaKa3M 3 OCHOBHOI JISJILHOCTI;

* HAKa34 3 pyXy YUHIB;

* HAKa3¥ 3 aIMIHICTPATUBHO-TOCIIONAPCHKUX MTUTAHb;

* HAKa34 3 KaJPOBUX MUTAHb TPUBAJIOTO 30epiraHHs;

* HaKa3| 3 KaJPOBHUX MMUTaHb THMYACOBOTO CTPOKY 30epiraHHs;

* BHYTPIIIHI JOKYMEHTH (MPOTOKOJM, JOBIJAKH, JAOMOBIAHI, MOSCHIOBAJIbHI 3alTUCKH,
3asiBH MPAIiBHUKIB TOIIIO);

- OyXTranTepchKi TOKYMEHTH;
* 3BEPHEHHS TPOMAJISIH, Y TOMY YHUCJI1 0aThKiB 00 3aKOHHUX MPE/ICTAaBHUKIB YUHIB;
* 3aIIUTH Ha MyOJIIYHy 1H(pOpMaILliio.

8. JlokyMeHTH, IO TEPEHA0ThCS EIECKTPOHHOK TOIITOI Yy CKaHOBaHIN (opmi 6e3
€JIEKTPOHHOTO U(PPOBOTO MIJIMUCY, PEECTPYIOTHCS OKPEMO BiJ] IHIIUX JTOKYMEHTIB 13
3a3HaYCHHSM €JIEKTPOHHOT aJIpecH BiANpaBHUKA Ta ajpecarta.

9. Ilim yac peectpailii JOKyMEHTa HaJla€ThCsl YMOBHE MMO3HAUCHHS - PEECTpaIliiHUMA
iHgexc. CKIamoBi YaCTHHU PEECTPAIiHHOTO IHIEKCY MOKyMeHTa (KpiM 3BEpHEHb
TpOMaJIsiH) BIAOKPEMITIOIOTHCS OJTHA BiJl OJTHOT MPaBOOIYHOIO MOXMIIOK PUCKOIO.
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10. Jns BXIIHUX JOKYMEHTIB PEECTpAIlIMHUM 1HJIEKC CKIIAIA€ThCS 3 TMOPSIKOBOTO
HOMEpa Ta 1HJEKCy cmpaBu, Hampukiaa 89/02-04, ne 89 - mopsnkoBuil HOMEp
JOKyMEHTa y Mexax poky, 02-04 - iH7eKc cripaBu 32 HOMEHKJIATYPOIO CIIPaB.

11. ¥V BUXiIHOTO Ta BHYTPIIIHHOTO (32 BUHATKOM HaKa3iB, MPOTOKOJIIB) JOKyMEHTa
peecTpariiHuil 1HAEeKC CKIAaeThes 13 1HACKCY CIpaBH 32 HOMEHKJIATypOIO CIIpaB Ta
MOpSIKOBOTO HOMepa, Hampukian 02-04/176, ne 02-04 - iHmekc cmopaBw 3a
HOMEHKJIATypOIO CTpaB, 176 - MOpsSAKOBUIL HOMEDP IOKyMEHTa Y MEKax POKY.

V. Cri1ajaHHsI HOMEHKJIATYPH CIIPaB

1. Homenknarypa crpaB - OOOB'SI3KOBHM JUISl 3aKJIaqy CHCTEMAaTH30BAaHUM TEPENTiK
Ha3B (3aroJIOBKIB) cIpaB, 10 (OPMYIOTHCS 13 3a3HAYEHHSIM CTPOKIB 30epiraHHS
CIIpas.

2. Homenknarypa crpaB CTBOPIOETHCS 3 METOIO BCTAHOBJICHHS B 3aKJafl €IMHOTO
nopsanky QopmyBaHHS crpaB, 3a0e3NeueHHs iX OOJNIKYy, ONEepPaTUBHOTO IOIIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HAUEHHS CTPOKIB 30epiraHHS crpaB i €
OCHOBOIO JUIS CKJIaJaHHS OIKCIB CIpaB MOCTIHHOTO Ta TpuBanoro (monan 10 pokiB)
30epiraHHs, a TakoXK Ui OONiKy crhpaB TUMYacoBoro (mo 10 pokiB BKIIFOUHO)
30epiraHHs.

3. CxnajnaHHs Ta OPOPMIIEHHS HOMEHKJIATypU CIpaB 3IMCHIOETHCS BIANOBIIHO 10
BuMor miaBu 1 posauty IV IlpaBun opranizaiii AUIOBOACTBA Ta apXiBHOTO
30epiraHHs.

4. Homenkinarypa copaB 3akjiaay po3poONSIETbCS BiJMOBINAIBLHOI 0CO00I0 3a
oprasi3alliro JiJIOBOJCTBA Y 3aKjal CIIJILHO 13 3aCTyITHUKAMU KEepPIBHUKA.

5. HomeHknarypa crpaB yXBalllO€Tbcs eKcrepTHoro komiciero (mami - EK) 3aknany,
sIKa CTBOPIOETHCSI BIATIOBITHO JI0 3aKOHO/IaBCTRA.

6. 3aknaa moromkye HoMeHkiatypy cmnpaB 3 EK Bimminy ocBitu HoBocenuiibkoi
palioHHOI Jep>KaBHOI aIMIHICTpaIlii.

7. HoMenknaTypa cHpaB 3akjiaay MiJsArae TMOTOKEHHIO 3 BIIJIIJIOM OCBITH
HoBocenuipkoi palioHHOI Jep:kaBHOT aiMIHICTpalli OAMH pa3 Ha M'ATh POKIB abo
HEBIJIKJIATHO B pa3l ICTOTHUX 3MiH y (OpMi BIACHOCTI, CTPYKTypi, (PyHKIIsIX Ta
xXapakTepi poOoTH.

8. Tloromxkxeny EK Bignuiom ocBith HoBocenuibkoi paloHHOT Aep:KaBHOI
aJIMiHICTpAaIlli HOMEHKJIATypy CIIpaB 3aTBEP/KY€ KEPIBHUK 3aKIIady.
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9. HampukiHili poKy HOMEHKJIATypa CHpaB 3aKPUBAETHCS IM1ICYMKOBUM 3alICOM PO
KaTeropii Ta KiJIbKICTh CIPaB, 3aBEICHUX Y BIATIOBITHOMY POIIi.

10. Homenknarypa cmopaB 1mopoky (He mi3Hime 20 TpyaHs) YTOYHIOETHCS,
3aTBEPIKYETHCS KEPIBHUKOM 3aKjaay Ta BBOIUTHCS B [ito 3 01 ciuHs HacTymHOTO

POKY.
VI. ®opmyBaHHs cnipaB, 30epiraHHs 10KyMeHTIB

1. ®opmyBaHHS CIpaB - TPYMyBaHHS BUKOHAHUX JIOKYMEHTIB y CIPaBU BiJIIIOBITHO
J10 HOMEHKJIaTypH CIIPaB.

2. ®opmyBaHHSI ChpaB 3aKiady 3IIHCHIOETHCS 3 JOTPUMaHHAM BHUMOT [IpaBun
oprasizariii AUTOBOACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB.

3. Haka3um 3 OCHOBHOI MISUTBHOCTI 3aKianay, aJMiHICTPAaTUBHO-TOCIOIAPCHKHUX,
KaJpOBHX MUTaHb Ta PYXy YYHIB I'PYIYyIOTHCA B PI3HI CHOPABU y XPOHOJOTTYHOMY
MOPSIAKY BIJMOBIIHO JI0 X BUIB Ta CTPOKIB 30€piraHHs.

4. JIokyMeHTH, 3aTBEp/HKEHI HaKa30M KepiBHUKA 3aKiaidy, € J0JaTKaMu JI0 HbOTO 1
IPYNYIOTHCS PA30M 13 UM PO3NOPSIYUM TOKYMEHTOM.

5. JluctyBaHHS TpynyeTbCs 3a 3MICTOM 1 KOPECIOHAEHTCHKOI O3HAaKOK Ta
CUCTEMATU3Y€EThCSI B XPOHOJOTTYHOMY MOPSAKY: JOKYMEHT-BIANOBIAb PO3MILLYETHCS
32 JOKYMEHTOM-3aIIUTOM.

6. AndaBiTHa KHUra y4YHIB/BUXOBaHIIIB, KYpHAJIU TPYNH MOJOBXKEHOTO JHS, OONIKY
MPOMYIIEHUX 1 3aMIHEHUX YpPOKiB, KHUTH OOJIKY Ta BUa4l CBIJOITB 1 JOAATKIB 10
CB1IOUTB Tpo 0a30By 3arajbHy CEPEIIHIO OCBITY, aTE€CTATIB Ta JOJATKIB JI0 aT€CTaTiB
PO TIOBHY 3arajibHy CEPeIHIO0 OCBITY, 30J0TUX Menmajed "3a BUCOKI TOCATHEHHS Y
HaBYaHHI" Ta cpiOHMX Menasneit "3a MOCSATHEHHS y HaBYaHHI" MPOIIHYPOBYIOTHCS, a
CTOPIHKU HYMEPYIOThCs. Ha ocTaHHIMi CTOPIHIN KypHATy/KHUTH POOUTHCS 3aIUC TIPO
KUIBKICTh CTOPIHOK Yy >KypHaJi/KHM31, IO MIJANUCYE KepiBHUK 3akiany. [liammc
KEpiBHUKA CKPIIUTIOETHCS TIEUATKOIO 3aKIIaTy.

7.V pa3i norpedbu 3a pillICHHSIM NeIaroriyHoi pajay y 3aKjiajl MOXYTh CTBOPIOBATUCS
Ta BECTHUCS 1HIII XKypHAIH (KypHaJ MPaKTHYHOTO TICMXO0JIOTa, COIIalbHOTO TIelarora
TOIIIO).

VII. ExciepTu3a WiHHOCTI JOKYMEHTIB.
IHopsA0oK MiATOTOBKHU CIIPaB A0 MepeIaHHs IJIs apXiBHOI0 30epiraHnHs

1. ExcriepTusa MIHHOCTI JOKYMEHTIB Ta MOPSIOK IMIATOTOBKH CIpaB J0 TepeaaHHs
JUIsL  apXiBHOTO 30epiraHHsi 3A1MCHIOIOTbCS Ha mijactaBi I[IpaBun opranizanii
JIJIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKyMEHTIB.
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CrnewiasibHi BUMOTH J0 €KCHEPTHU3U LIHHOCTI JOKYMEHTIB Ta MOPSAKY IiITOTOBKU
COpaB [0 TMepeJaHHs i apxiBHOro 30epiraHHs 3akiady MependadeHi IHero
[HCTpYKIIi€TO

2. Jlns opraHizaiii Ta TPOBEAEHHS EKCIEPTHU3U IIHHOCTI JOKYMEHTIB, IO
YTBOPUJIUCSL Yy JAUIOBOJICTBI 3aKjaay, Ta MOJAHHS PE3YJbTaTiB €KCIEPTHU3H LIHHOCTI
nokymenTiB Ha posrian EINK nepxkaBnoro apxiBy (EK apxiBHOro Biamiiay MiChKOi
panu) ytBoproeThesi EK 3akmamy. CtBopennss EK Ta opranizamis i poOotu
3MIMCHIOIOTBCA BIAMOBIIHO N0 TocTtaHoBu KabGinety MinictpiB Ykpainu Big 08
ceprHs 2007 poky Ne 1004 "IIpo mpoBeaeHHS €KCIIEPTU3U LIIHHOCTI JOKYMEHTIB" Ta
Hakazy MinictepcTBa toctuilii Ykpainu Big 19 wepBusa 2013 poky Ne 1227/5 "IIpo
3aTBEp/KEHHsI THIOBOTO IMOJIOKEHHS MPO €KCHEPTHY KOMICIIO JIEp>KaBHOTO OpraHy,
OpraHy MICIIEBOTO CaMOBPSyBaHHs, JEPKABHOTO 1 KOMYHAaJIBbHOTO MIANPUEMCTBA,
YCTAaHOBU Ta Oprasizauii', 3apeecTpoBaHoro B MiHiCTEepCTBI OCTHULIT YKpaiHu 25
gyepBHs 2013 poky 3a Ne 1062/23594.

Cxinag EK Ta momokeHHs mpo Hel 3aTBEPIKYIOThCS HaKa3oM KEpIBHHMKA 3aKJajy.
T'onoBoto EK mpu3HavaeThCst ONMH 13 3aCTYNMHUKIB KEPiBHUKA 3aKJIaay, CEKpPETapeM -
oco0a, BIANOBIJaNbHA 3@ JOKYMEHTH, IO MIAJATaloTh 30€piraHHIO Ta MEPEIaHHIO B
apxiB..

Ho cxmanmy EK 3akmanmy 3a iX 3roJjor0 MOXYTh BXOJIUTH TPEACTABHUKH apXiBHHUX
YCTAHOB, OpraHy BHIIOTO piBHA (Bigauly ocBiTH HoBocenuibkoi pailOHHOI
JEp’KaBHOI ~ aJMIHICTpallii), METOAMYHUX ULEHTPiB, MNpodeciiHMX CHUIoK, IX
00'eTHaHB.

3. CnpaBu nocTiitHoro ta TpuBasoro (monan 10 pokiB) 30epiraHHs MepeaaloThes Ha
30epiranHst 0co0i1, BIMOBIIANBHIN 3a apXiB, 32 OMUCAMH, 0 CKJIAJAI0ThCs 0cobamu,
BIJIMOBIJAIbHUMU 32 (DOPMYBAHHS CHPaB 3 BIAMOBIIHOTO HAIIPSMY.

[TpuiHATTSA KOXKHOT CIIpaBU 3I1ACHIOETHCS Y IPUCYTHOCTI MpalliBHUKA, KWW TIEpeIae
JOKYMEHTH.

4. V KiHIIl KOKHOTO MPHUMIpHUKA OMHCY ocoba, BIJAMOBIIaJIbHA 3a apXiB 3aKiiany,
MPOCTABIISAE MIAMUC MO0 MPUUHATTS CIpaB 3 0OOB'SI3KOBUM 3a3HAYEHHSIM KIJIbKOCTI
(mdpamu 1 croBaMu) TIEpeIaHUX CTIPaB 1 3a3HAYAE JATY.

5. Iicnst mpuiHATTS crpaB MOCTIHHOTO Ta TpuBajioro (moHaa 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTaHb 0c00a, BIAMOBIAaIbHA 32 apXiB 3aKJIaly, Ha MiJCTaBl OMKCIB CIIpaB,
3a SIKMMHU 311CHEHO MPUUHSTTS JOKYMEHTIB, 3a BCTAHOBJIEHOIO (POPMOIO TOTYE PiuHI
PO31IH 3BEACHUX OIKCIB CIIPaB:

* MocTiHOTO 30epiranHs (y 3akial, mo € prepenom popmyBanas HAD);

- TpuBajoro (moxHana 10 pokiB) 30epiraHHs;
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* 3 KaApOBUX NTUTAHbD.

Oco0or0, BIMOBIAATBHOIO 32 apXiB, CKIAJAETHCS aKT MPO BUITYUYCHHS JIJIsl 3HUIICHHS
JIOKYMEHTIB, He BHeceHuX 10 HAD.

6. 3BeleHUN OMHUC CHOpaB TMOCTIMHOTO 30epiraHHsd CKIAJA€TbCsl Yy UYOTHUPHOX
npumipaukax. Ilicns cxBanenns EIIK gepskaBHOro apxiBy Ta 3aTBEpAKEHHS
KEePIBHUKOM 3aKjiaay OJUH HOro MPUMIPHUK HamNpaBisiETbCS JEp>KaBHIA apXiBHIN
yCTaHOBI YW apXiBHOMY BiAAUTy ocBiTM HoBocenuibkoi paloHHOI Jep>KaBHOI
aJMIHICTpaIlli, y 30H1 KOMIIJIEKTYBaHHS SIKOTO MepelyBae 3akiaj, IPyTruil MPpUMIpHUK
30epiraeTbes SIK HEJOTOPKAaHUM 0CO000I0, BIAMOBIIAIBHOIO 32 apXiB 3aKIIajy, TPETii,
YEeTBEPTHIl - BUKOPUCTOBYIOTHCS Y 3aKja/ii AJsl MOTOYHOTO MOIIYKY CHpaB 1y pasi ix
nepelaHHs Ha MOCTiHe 30epiraHHs HaJAXOATh A0 BIIMOBIIHOT apXIBHOI YCTAaHOBH.

7. 3Benenuit onuc TpuBajgoro (moHan 10 pokiB) 30epiraHHS CKIAIA€THCS Y TPhOX
npuMipHuKax. J[0 HOTO BKIIIOYAIOTHCS TAKOXK CITPABH, SIKi 32 HOMEHKJIATYpPOIO CIIPaB
MaloTh CTPOK 30epiranns "mo mikBimamii 3akmamy”. Ilicna cxBanenns EK 3akmamy
NPUMIPHUKN OMUCY HANpaBisitoThes Ha cxBasieHHs EK oprany ympaiiHHS OCBITOIO.
[Ticist moBepHEHHs BCIX MPUMIPHUKIB OMUCY MOTO 3aTBEPKYE KEPIBHUK 3aKiIamy.
[lepmmii mpuMipHUK omnucy 30epiraeTbcs B 3aKiajl SIK HEAOTOPKAHWM, IPYrHil - €
poOOYMM 1 BHUKOPHCTOBYETHCS MJsi TOTOYHOTO TMOMIYKY CHpaB, TPETId MoOxke
HAJCWJIATUCS JUTsI KOHTPOJIIO BIITOBITHOMY OpraHy YIpaBJIiHHS OCBITOIO.

8. Onuc copaB 3 KaJpOBHUX INUTaHb CKIAAAETbCSA y 3aKjajl, IKUH HE € JDKEPEeIoM
dopmyBanHsa HAD - y 1BOX MpUMIpHUKAX.

9. 3aroyioBKM CIpaB OMHCY 3 KaJIPOBUX MUTAaHb CUCTEMATU3YIOTHCS 32 HOMiHAJIHLHOIO
O3HaKo (TpymyBaHHS B OJHY CIpaBy JOKYMEHTIB OJHOTO BHJIY) Y Takid
[TIOCJI1OBHOCTI:

- HaKa3¥W KepiBHUKA 3aKIaay 3 KaAPOBUX MMUTAHb;

* HaKa3¥W KepiBHUKA 3aKJIaay 3 pyXy YUHIB;

* 00JIIKOBI IOKyMEHTH;

* CIIUCKM YUYHIB/BUXOBaHIIIB (aJiaBiTHA KHUTA YUHIB);
" JKypHaJIM PEECTPALlii HaKa31B 3 KaJpOBUX MUTAHb;

* 0c00O0BI CIIPaBH MPAaIliBHUKIB,

* KOHTPAaKTH, TPYIOB1 JJOTOBOPH;

* IOKYMEHTH 1po Tapudikairito (TapudikaliiiftHi BiJIoMOCTI (CIIUCKN));
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* IOKYMEHTH PO IPOBEECHHS JeP:KaBHOI aTecTallii;

* KHUTH OOJIKY 1 BUIa4l CBINONTB Ta JOAATKIB O CBIJOLTB Mpo 0a30By 3araibHy
CEpEelIHIO OCBITY; aTecTariB Ta JOAATKIB JI0 aTecTariB PO MOBHY 3arajbHy CEPEIHIO
OCBITY, 30JI0THX Meaajied "3a BUCOKI JIOCSTHEHHS Yy HaBuaHHI" Ta CpiOHUX Menaneit
"3a mocArHeHHs y HaB4YaHHI'";

* TOKYMEHTH PO HEIAaCH1 BUNAAKH (aKTH, TPOTOKOJIHN, BUCHOBKH, KYpHAJIN);
* JKypHAJIM PeECTpallii 0cib, MOTEPIIUX Bl HEIIACHUX BUIIAJIKIB;

* JKypHaJIU O0JIKY pyXy TPYAOBHX KHIKOK Ta BKJIQJIOK JI0 HUX;

* JKypHaJI pEECTpallii HaKa3iB 3 PyXy YUHIB;

- He3aTpeOyBaH1 0COOUCTI JOKYMEHTH MPAIiBHUKIB (TPYAOB1 KHUXKKH).

10. Oco6oBi crpaBu Y4HIB BHOCSITBCS JIO OMKCY 32 POKOM 3BUIBHEHHS MpalliBHUKA 1
CHUCTEMATU3YIOThCS 3a TPI3BUINAMHU 3BUIBHEHUX IMPAIliBHUKIB B aj(daBITHOMY

HOPSIKY.

11. 3Beneni omucu crpaB MOCTiMHOTO, TpuBanoro (monan 10 pokiB) 30epiranus, 3
KaJpOBUX MUTAHb Ta aKT MPO BUIYUYEHHsS JUUISl 3HUIICHHS JIOKYMEHTIB, HE BHECEHUX
10 HA® (mani - akT npo BHIYYSHHS JUIs 3HUIICHHS JTOKYMEHTIB), po3risinatoThest EK
3aKJIaay OJHOYACHO.

12. 33CO onucu cnpaB 3 KaJpoOBUX NMUTaHb Pa3oM 3 aKTaMu MPO BUWIYYEHHS IS
3HUIICHHS JOKYMEHTIB mmicisg cxBajieHHs ix EK 3akmany momae Ha posmisig EK
apXiBHOTO BTy Mickkoi paau. Omnucu crpaB Tpubaioro (moHan 10 pokiB)
30epirands micig cxBaneHHs EK 3akmany mnopatotbess Ha po3misg EK oprany
yIpaBJIiHHS OCBITOIO.

13. IloromxkeHni (cxBajieHl) aKTH MPO BWIYYEHHS ISl 3HUIICHHS JOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBepIKyIOThCSI KEPIBHUKOM 3aKJIaTy.

14. Tlicna 3aTBepIKEHHSI aKTa MPO BUIYYEHHS JUIsl 3HUIICHHS JIOKYMEHTIB 3aKJjajl
Mae€ IIPaBo 3HUILUTH JOKYMEHTH.

15. KepiBHuk 3akiany 3000B's13aHUN 3a0€3M€UUTH 30€pEKEHHS TJOKYMEHTIB, a Y pasi
BKJIFOUEHHS 3aKJIy /10 CIIMCKY IOpUAMYHUX 0Ci0 - jmxepen popmyBanHs HAD micnsa
3aKIHYEHHS BCTAHOBJIEHUX TPAaHUYHMX CTPOKIB iX 30€epiraHHs B IIbOMY 3aKJajl -
3a0e3MeYnTH MepeaHHs JOKYMEHTIB AJIs MOCTIHHOTO 30epiraHHs apXiBHOTO BiIILTY
ocBiti HoBocenuIipkoi palioHHOT IepKaBHOT aJMIHICTpaIlii.
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