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CHUONG I: TONG QUAN VE PANG KY HQ KINH DOANH
Quy trinh xir 1y hd so ding ky hd kinh doanh
- Tiép nhan: Can b nhap thong tin tiép nhan, chon loai tai liéu dinh kém
va in gidy bién nhan.
- Phin coéng: Can bo phan cong thuc hién phan céng hd so cho can bd xur
ly.
- Xir Iy: Can bo xtr 1y kiém tra thong tin trong hd so (thong tin trong hd so
dang ky ho kinh doanh; thong tin vé chit ky trén ho so, thong tin thanh toan).
- Quyét dinh: (Ph6) Thu truong Co quan ding ky kinh doanh cép xa ra
quyét dinh v6i hd so (co thé 1a tir chdi; chap thuan hodc yéu cau bo sung, sira doi
hd s0).
« Nhip théng tin tiép nhin

r
1. Tlép nhan + Chon loai tai li¢u dinh kém
* In Giay bién nhan

* Chon céan b xir Iy hé so
« Phan cong hé so

2. Phan cong

—— * Nhap théng tin hé so
3. Xvw « Tai tai liéu dinh kém
+ Trinh duyét hd so

4. Quyét dinh

e

Tai liéu nay dugc soan thio nham hudng dan cho can bd Co quan dang ky
kinh doanh cdp xi thuc hién quy trinh giai quyét hd so ding ky cap lai gidy
chtng nhan ding ky ho kinh doanh trén Hé théng co ban.



CHUONG II: QUY TRINH XU LY HO SO PANG KY HQ KINH DOANH
2.1. Pang nhap.

- Nhép dia chi https://dangkyhkd.dkkd.gov.vn trén thanh trinh duyét web dé
dang nhap.

- Tai man hinh “Ping nhip”, an nut [Ping nhap bang tai khoin VNelD]

DANG NHAP

Pang nhap bang tai khoan VNelD

Tai liéu hudng dén
Quén mét khéau?

H6 tror ky thudt:
Dién thoai: 02438489912 - S6 méy Ié: 312, 305, 304, 303, 302
Email: hotro1@dangkykinhdoanh.gov.vn

Man hinh ding nhap bing tai khoian VnelD

- Tai man hinh “Céng Dich vu céng Quéc gia”, Can bd 4n chon [Tai
khoan Pinh danh dién tir cap béi Bo Cong an danh cho Céong dén]

ry

C6NG DICH VU CONG QUOC GIA

Két néi, cung cip thong tin va dich vu ebng moi lidc, moi nai

Pang nhép

Chon loai tai khodn ban muén sif dung dang nhip
Céng dich vu céng Quéc Gia

Tai khodn cdp bdi Céng dich vu cdng Tai khodn Binh danh dién tf cdp bdi Bd
qudc gia danh cho Doanh nghiép/Té Céng an danh cho Céng dén
chie

Man hinh Céng dich céng qudc gia
- Céan bg lya chon 01 trong 02 phuong thuc sau dé dang nhap tai khoan
VNelD:


https://dangkyhkd.dkkd.gov.vn

+ Cach 1: Nhap s6 dinh danh c4 nhan va Mat khau, sau d6 nhan nuat [Pang
nhép];

+ Cach 2: M¢ tng dung VNelD trén dién thoai va quét ma QR dé ding nhép.

BO CONG AN

Trung tam dil liéu Qudc gia vé dan cu

Dang nhép VNelD /

£ 012345678988

Déng nhap

Trudng hop khéng dang nhép duoc, vui léng xem hudng ddn

Hodc quét ma QR béng ing
dung VNelD dé dang nhép.

Man hinh Pang nhap VnelD

- Néu dang nhap b'fmg s6 dinh danh ca nhan va mat khau, can bo phai nhap ma

xac nhan dang nhap duogc gui vé b dién thoai hodc vé ung dung VNelD

®

Nhap ma xac nhan dang nhap

M3 xac nhan di dugc gui v& s& dién thoai cla ban.
Vui long nhap ma tai day:

6 9 7 4 0

Ban khéng nhan dugc ma xac nhan?

)

VNelD

G lai sau: 02:40 © GUfi m& xac nhan v&

Nhan ma xac nhan méi ling dung VNelD




Man hinh nhap ma xac nhan dang nhap

2.2. Tiép nhéan ho so
- Tai budc “Tiép nhan hd so”, chon “Ping ky cap lai GCN, GXNTD”

(g7 HE THONG THONG TIN DANG KY HO KINH DOANH

TR PHANOONG  XULYHOSO QUYETPINH — DANH SACH HO KINH D
Thanh 13p mai

DPing ky thay déi - Chuyén ddi dir liéu

B3ang ky qua mang

H& so sira ddi, bd sung
Bang ky c3p lai GCN,GXNTD
Danh séch hi so tiép nhan

Danh muc tai liéu in tir Hé thing

Man hinh tiép nhan hd so
- Trong khéi “Ping Ky cap lai GCN, GXNTD”, nhap thong tin hd so tiép
nhan: Phong dang ky kinh doanh noi HKD dit tru so, tim kiém ho so ho kinh
doanh, thong tin ngudi ndp ho so, dia chi nhan két qua hod so va tai tai liéu dinh

keém.

a) Chon Phong dang ky kinh doanh noi HKD dit tru so

Trong budc “Tiép nhan”, bd sung quy trinh xir Iy hd so ding ky ho kinh
doanh theo chil truong phi dja gidi hanh chinh trong pham vi tinh/thanh phd, cho
phép hd kinh doanh c6 dia chi tru s¢ tai xa B dugc nop hd so tai co quan dang
ky kinh doanh xi A thudc cung tinh/thanh pho
- Tai truong thong tin “Phong dang ky kinh doanh noi HKD dat tru

$6”’, can by bam chon xa/phuong noi dat tru s& ciia hg kinh doanh



"3"’ HE THONG THONG TIN DPANG KY HO KINH DOANH _ DEV

TIEPNHAN HO SO PHANCONG  XILY HOSO  QUYET DINH  DANH SACH HO KINH DOANH ~ THONG TIN LICH SUHO SO HKD  QUAN LY THONG TIN CANHAN ~ THANH TOAN

Trang chi > Bang ki oo l3i GONGXNTD

Théng tin hd 5o tép nhan
Phang ding ky kinh doanh naot HKD dit try so

M

Phbng TC-KH: | Phwivng Déng pa v|a
Hinh thitc diing ki Phutng Bai Mb -@
Bédng ky thay d6i dua trén co sd: Phuizng 4ng Ngac Quyé dinh cia truéng phang @
Tim kiim 1 s X5 Phi Déng
M s i kinh doanh: | Phuting Phuang Liét @
M 56 dang ky hé kinh doanh: X3 Tién Thing m 9
M 56 16 b trong HE thong: g %% Phi Nghia @
- — | X& Thanh T
Loai hinh phap Iy: [— @
Tén hd kinh doanh viét bing tiéng Vigt: ¥ B Xuyén ] wiém tra ring tén |
Tén h§ kinh doanh viét bng tiéing nude ngodi: & Thanh Oi @
Tén hé kinh doanh vidk tit: i Mam P @
Théng tin nguii np ha sa & Ngoc Hoi
| x| & Hoa ph
Tra o thing tin bif CSOLOG vé din af 35
" X3 Hing Son
Ho tén:
oy sinh: Ixs 93 Phiic |9
¥ Bzi Thanh
Gidy tis phdp I cia cd nhén Phung Yén Haa
S& Gidfy tii phap Iy cim ca nhén: phting Tong Thi |@
ng Ting Thign
fR o M by Phufing Vin Misis- Quac TiF Gidm
Quéc gia: Phuang Bang Ba v] @
Tinh/ Thanh phé: B WAL =] @

Man hinh chgn Phong dang ky kinh doanh noi HKD dat tru s¢

b) Loai hinh thay déi dwa trén co sé “Quyét dinh ciia h¢ kinh doanh/chii
hé kinh doanh” hoiic “Quyét dinh ciia Trwéng phong”

"Q’ HE THONG THONG TIN PANG KY HO KINH DOANH _DEV

TIEPNHANHO SO PHANCONG XULYHOSO  QUYET BINH

DANH SACH HO KINH DOANH ~ THONG TIN LICH SU'HO SOHKD ~ QUAN LY THONG TIN CANHAN = THANH TOAN

Trang chil > Béng ky cap lai GCN,GXNTE

Théng tin hd so tiép nhin

Phang dang ky kinh doanh noi HEKD d3t try s&

Phong TC-KH:

Hinh thirc ddng ky:
Bdng ky thay ddi dua trén co sa:

Dioadiioak:

(Phutng B3ng 2 ~| @
ang ky cdp lai Gidy chimng nhan hd kinh doanh Q
\® Quyét dinh ciia h§ kinh doanh/chi hd kinh doanh (7 ]

() Quyét dinh cia trugng phéng

¢) Tim kiém hé so.

- Pé tim kiém théng tin ho kinh doanh, can bo nhap mot trong cac trudng

thong tin sau: Ma s6 ho kinh doanh, ma sb dang ky ho kinh doanh, ma s6 noi bo

trong Hé thong, s6 gidy to ching thuc cua cha ho kinh doanh — Bim nut [Tim

Kkiém]

- Ul tién ding ma s6 ndi bd dé tim ki€ém thong tin cua ho kinh doanh.




\" HE THONG THONG TIN DPANG KY HO KINH DOANH _DEV

TIEP NHAN HO 50 PHANCONG  XULY HO SO QUYET DINH  DANH SACH HO KINH DOANH  THONG TIN LICH S0 HO SOTHKD  QUAN LY THOMG TIN CANHAN  THANH TOAN

Trznach > Biing ky cfp Il GON,GMNTD
Théng tin hd so tifp nhin
Phiing diing ki kinh daanh noi HKD 83t try s
Phang TC-KH: Phuting Béng Da v|@
Hinh thifc dding ko Ddng kj cip lsi Gidy chimg mhan hij kinh doanh g
Bing ky thay dbi difa trén oo sa: ® Quyit dinh oa hi kinh doanhychd hd kinh doank Quydt dinh clia trudng phing
Tim kiéim h so
M3 56 his kinh doanh: @
M 565 ding ke b linh doanh:
M 56 0 bi trong HE thing: 0027917585
Loa hinh phap : =]
Tén hé kinh doanh viét bang téng Viét: HE KINH DOAMH THOA TEST TEST HE THONG 2025 - 00 5o sU 841, B suv O IEEITERrTRY
Tén hé kinh doanh viék bing tiéing nurdc ngodi: ]
Téin ha kinh doanh vidt tit: [~
M sii hi kinh doanh: TESTS4795570 7]
M3 s ndi b trong HE thiing: 0027917585 @
Thing tin nguii ndg b sa

Man hinh tim kiém ho so
d)  Théng tin nguoi ngp hé so.
- Trong khbi “Ngwoi ndp ho so”: Viéc ké khai thong tin ca nhan trong thuc
hién thu tuc dang ky ho kinh doanh. Ca nhén chi phai ké khai 3 truong thong tin
Ho va tén; ngay sinh; sb dinh danh c4 nhan. Sau d6 nhan nit Tra céu thong tin
tir CSDLQG vé dén cuw.

Thing tin ngui ndp ha sa
| _Tim kiéin_|
Tra il thing tin b CSOLOG vl dan o
Ha tin: BT TH] THOA o
Ngéry sinh: wyo4/2000 = @
Gidy i3 phap I 033 3 mhin
5 Gy il phép I cia ci nhan: 012354608785 @
B4a chi lién hé
Quik gia: Vit Nam [=] @
Tinh/Thanh phé: Ha M& [ @
Phuang X3/ Thi trin: Phuing Diing B2 'T @
S nhd/ durdng / phaj 16 xdm | 3p fthin: (%]
Theng tin lién hé
pién thoak: Q
Fax: @
Email: @
Website: @

Man hinh nhép 3 truong thong tin dé lay dir liéu tir CSDLQG vé dan cu
Lwu y: Cdn bé chi dwoc khai thdc théng tin trong Co 56 diF liéu quoc gia vé dén
cur dé phuc vu nhiém vu dwoc giao (gidi quyét thu tuc hanh chinh) va chiu trach
nhiém cd nhan theo quy dinh cua phap ludt
- Sau khi nhat nat Tra ctru thong tin tir CSDLQG vé dan cu:

+ Truwong hop 01: Néu 03 trudng thong tin Ho va tén; ngay sinh; s6 dinh danh
c4 nhan da nhap 1a chinh xac, Hé théng hién thi “Lay théng tin cong din

thanh cong”



\.’ HE THONG THONG TIN DANG KY HO KINH DOANH _DFV

Lify hdng 5 adng alln thinh obng
Thieg b h& sz tiip rhin
Phing ding ki kinh doanh resi HKD) R try s
Phieg TC-HH: Phuting Bing B |
MHinh thirc dding ke Biing b el Ll Gy ehirmey b b i dhoanh @
Biing ko thay 451 dya trin oo sis 8 Qurvlit finh cia b bink doankychd b kink deank Quylt dh o truing phing @)
Tim ki b3 n
13 55 hi kinks doank; Tien ke [
M3 55 diing It hé kinh doanks o
M3 35 i b trong M thing: a2
LLogé Kimh phap: i 9
Tén b kinh doank viét bling ting Vidt: HE KINH DO THoA TEST TEST K TrdnG 2025 - 0 so st odt. S sov. O ESTETERITIN
Tién I einhy doanky vidt biing thing nudc ngodis @
Tiin Ihi kinh doank it tie: L*]
M3 55hé kinh doanks TESTESTRES7Y L
M 850 b trong H{ thiag: NS @
Théing tins nguth ndp b w0
Tra et Maleng ti By CSTANG vl el
Lay théng tin céng din thanh céng
3 i &5 thing tn
Ho b w
Gt tam @M @
Mgy sinhe “— D
Gilly b i by el i ik
S5 Gilly 1 phde Iy eia ok ahdn: — 9
Dia chi in b
Quic gia: Vit Nam =@
Tirsh Think pha: [ [=] @
Phaimg X Thi triin: Phusing G5 Oa =] @
50 bl tusting ph K5 méen [ ip | thiée: Thin Mign ki o
Thisreg tin b b
Bidin thosi: T2 9
Face: 7]
Ensail: oad0I 3 Ggmad. com 9
Website: Q

Man hinh lay thong tin cong dan thanh cong tir CSDLQG vé dén cu

- Can bo nhap thém cac thong tin khong duogc chia sé tir CSDLQG vé dan

cu nhu: Dia chi lién hé; Thong tin lién hé (sé dién thoai, email, fax, website).

+ Truong hop 2: Néu 03 trudng thong tin Ho va tén; ngdy sinh; s6 dinh danh ca
nhan da nhap khong chinh x4c hodc ca nhan chua cé thong tin trong CSDLQG
vé dan cu, Hé thong hién thi “Khdng khép véi CSDLQG vé dan cu”:

++ Néu thong tin da nhap chua chinh xéc, cadn bd stra lai thong tin da nhap dé
dam bdo thong tin dugc nhap chinh x4c va thuc hién lai viéc tim kiém.

++ Truong hop thong tin cong dan chua cé trong Co sé dir liéu qubc gia vé
dan cu thi can bo thuc hién ké khai dau du céc truong thong tin cua ca nhan bao
gém: G101 tinh; Quéc tich: Dan toc; Ngay cép; Noi cép; Dia chi lién h¢; Thong
tin lién hé.




Théing tin ngui ndp h so

T T

Tra alfu thing tin tif CSDLQG v dan af

Lay thong tin céng dan khong thanh cong

Sua &l théng tin
Ho tén: ELIT THI THOA o
Gidi tinh: ) Nam ® NF @
Quic tich: [igt Mam =@
Dén tic: | Kinh zl %]
Gidy to phap i ol cd nhan
Loqi Gidy tif phap I cia ci nhén: Thé cin asdc ciing dan v @

56 Giay td phap Iy ciia ci nhan: 012369875888 m @
Nody cip: 12/05/2021] = @
Noi cip: Cuc CS QLHC vé TH )
C6 gia tri d&n ngay: 1@
Bia chi lién hi
Quéc gia: Viét Nam [+ @
Tinh/Thanh phé: Ha Ndi [ @
Phufding/Xa/Thi triin: Phuting Béng Da [«] @
S& nha/duding f phi/tExdm | 3p thin: 58 Hoang Didu @
Thing tin lién hé
Dién thoai: 0987654321 "]
Fanc: U
Email: thoa2023@gmail.com @
Website: (%]

Man hinh lay thong tin cong din khong thanh cong

Luru y: Co quan diang ky kinh doanh cép x4 tiép nhan ho so dang ky ho

kinh doanh vao Hé théng thong tin vé diang ky ho kinh doanh khi hd so ¢6 sb
dién thoai ctia nguoi ndp ho so dang ky ho kinh doanh

ff_‘"‘.’ HE THONG THONG TIN DANG KY HQ KINH DOANH _DEV

TIEP NHAN HO SO'  PHAN CONG XU LY HOSO' QUYETPINH = DANH SACH HO KINH DOANH

THONG TIN LICH SU'HO SOHKD = QUAN LY THONG TIN CANHAN ~ THANH TOAN

Trang chl > Dang ky thay ddi - Chuyén doi dif lidu

[ (Phiéu d& nghi BKDN) S6 dién thoai cila ngudi nép hd so 13 bt bugc

Théng tin hd so tigp nhin
Phong ding ky kinh doanh nai HKD dat tru sa
Phong TC-KH:

[th‘:lng Bing Da V] @

Hinh thifc ding ky:
Bdng ky thay dai dva trén co sd:
Tim kiém hi so
Hinh thirc thay déi:

DBang ky thay d6i ndi dung d3ng ky hd kinh doanh
@ Quy&t dinh cia hd kinh doanh/chi hd kinh doanh

@

() Quyét dinh cla trusdng phéng

|Thay ddi ndi dung hd kinh doanh

v| @

@

Thay ddi tén ha kinh doanh: [e )= @ Khing @

Man hinh hién thi cinh bio néu khong hd so khong ké khai s dién thoai
ciia ngudi ndp hd so
e)  Nhip dia chi nhin két qua hé so
- Néu ngudi ndp hd so chon nhan két qua ban gidy qua dich vu buu dién thi

nhap dia chi vao 6 “Pia chi nhin két qua qua dwong bwu dién”

10



i

Ghi chii: @

[ Choose Files | No file chosen @

(Céc dinh dang file cho phép tai Ién: file DOC, DOCX hodc file PDF. C6 thé chon nhigu file cing lic.)

Danh sdch tréng!

chap nhan X6a Xem truéic Gidy bién nhan Tiép tuc ding ky

fa chi nhan két qua: 54 Nauyén Chi Thanh, phisong B3ng Ba. thanh ph3 H3 NGl e

Danh sach tai ligu dinh kém

V/

Man hinh nhép dia chi nhin két qua hd so
Tdi tai liéu dinh kém va chon loai tai liéu dinh kem

Tai buéc “Tiép nhan”, b sung tinh ning cho phép can bo tai tai liéu

dinh kém va chon loai tai liéu dinh kém: Khi nhap hd so dang ky trén HE théng

co ban, ngudi ding can tai 1én ddy du cac gidy to theo quy dinh vé thanh phan

hd so (gidng nhu hd so ban gidy).

Yéu cau doi vdi tai ligu dinh kém la vin bén dién tit.
v Duoc tao truc tuyén hoac duoc quét (scan) van ban giéy theo ché do anh
mau.
v Co6 dinh dang “.pdf”.
¢ Thé hién chinh xac, toan ven ndi dung ctia van ban gidy (da duoc ky
tén theo quy dinh).
v Tén vin ban dién t phai duoc dat twong (mg véi tén loai gidy to trong
hd so bang ban gidy.
v C6 dung luong khong qua 15Mb.
Cach tdi tai liéu dinh kem
¢ Nhin chon vao tai liéu dinh kém va tién hanh tai cac tai liéu theo céc
muyc tuong ung.
v Sau khi tai Ién tai li¢u dinh kém, nguoi st dung nhan vao muc "Loai

tai liéu dinh kém" va lya chon trong céc loai tai lidu c6 san.

Luu y: H¢ théng chép nhan ca 2 loai tai liéu dinh kém:

v Tai liéu dinh kém thong thudng dugc scan (c6 du chit ky theo yéu cau);
v Tai liéu dinh kém c6 ddy du chir ky sd theo quy dinh dudi dang ban dién

9

Danh sich ti lu dinh kém
Chouse Fles | o fe chosen ] 2 Tiilin /
1 \ eceiptsip - 202 4943.35 Gidy & nohi cEp Gy ching i dang Ky h nh doar v Tiv en [
1 ece 7 121 Gy chimg nhén ang Ky ha kinh cosr v i Yem
i dioh ke v e
ainh kem
T |62 | em nsic Gidy bién nhin ing & iy d& nghi ¢3p 141 Gisy chimg nhan dng ky h kih doanh
Chon ngin nad: English Tai 6 b g WP162023 | Vers




Man hinh tai tai liéu dinh kém va chon loai tai li€éu dinh kém
- Hé théng s& hién thi canh bao néu chua tai tai liéu dinh kém va chon loai

tai liéu dinh kém.

TIEPNHANHO SO PHANCONG XULYHOSO QUYETBINH = DANH SACHHO KINH DOANH = THONG TIN LICH SUHOSO'HKD ~ QUAN LY THONG TINCANHAN ~ THANH TOAN

Trang_chi > H& sa siia ddi, bd sung

B3 luru thong tin

(Tai iéu dinh kém) B4t budc phai t3i 1&n va chon loai tai liéu dinh kém
Thing tin h so tiép nhdn
Phéng dang ky kinh doanh noi HKD dat tru s&

Phong TC-KH: [Phl.rf:lnq Dbiing ba "] @
Hinh thifc dang ky: Bang ky thay ddi ndi dung ding ky hd kinh doanh @
Pang ky thay ddi dua trén co sa: (#) Quyét dinh ciia hd kinh doanh/chi hi kinh doanh (" Quyét dinh cia truing phong %]
Tim kiém hb so
Hinh thic thay ddi: Thay 63 ndi dung hd kinh doanh @
Thay déi tén hé kinh doanh: (3G (@) Khéng @

Man hinh cinh bao “Bit budc phai tai 1én va chon loai tii liéu dinh kém”
- Nhéan nat [Lwu] dé luu thong tin — nhéan [Chép nhin] dé chép thuan hd

so tiép nhan.

- Nhan “In giay bién nhan” dé khoi tao giay bién nhan hoac “Tré ve” dé

quay lai man hinh trudc.
2.3. Phén cong hd so

Can bo phu trach phan cong hd so thuc hién phan céng hod so ding ky ho
kinh doanh trén Hé théng co ban theo huéng din cu thé sau day:

- Trong khéi “Phan cong” — chon “Phan cong ho so™.

TIEP NHAN HO SO XU LYHOSO' QUYETDINH  DANH SACH HO KINH DOANH
Phan cong ho sd

Phén céng tu ddng

Trang_chd > Phan g

Loc hd

Hi&n thi nhifng hd
cong:

Chuyén quyén ra quyét dinh

Man hinh “Phén cong ho so”

- Nhan chon ho so can xu 1y.

12



ECP WOGAN 40 S0 PHAN COMG 00 LY MO SO QUYTY DINS DS SACH W) KNS DOANN  THORG TR LICH S 10 S0 D QUMM LY THORG TIN CA NI ThARS TOAN

el

M the e Wt s chers phise ety Qo Dby ey s g v @
S b i o Py thix. g b v -9
T N b s *] Hinh thet g by * @
e 9 gusts rn gl cideng. o
M3 53 1 s 9 Car b i i v e
#4456 58 1 rumg 18 thiing: L gy T il b w ] e o
Fish trang i 15 sr ~ @

542 < by 5 chinh b i I v o

T T

Phin cing ¥ 30

Man hinh chon hd so' phén cong
- Chon can bd xtr Iy hd so — Nhan nat [Phén cong].

Fhde cling 13 10

VI Mt Mo
o
o b o i o
3 nieg Thich tp 3 b ki daarh 4 24/06/2028
4 ihing Chuin €6 60 Wy HD

thoa_URMBMASRNRS | B TH Thed | 16025 %22 4 247082005
s

Ohuavin 86 &0 s HED thoa_OFIIIES | b Th Thoa | 19/06/202% 1:0

N 240082008

Man hinh chon can bd xir Iy ho so

- Néu mubn huy phan céng — Nhan [Hity phén cong].

TIEP MHAN HO SO PHAN OONG  XILY HO SO QUYET DINH  DANH SACH H KINH DOANH  THONG TIN LICH S HO SOHKD  QUAN LY THONG TIN CA NHAN  THANH TOAN
Trzng chi > Phén cing 1 50

Loc b3 s

Hidin thi nhifng kb sd chufa phin cong: 0o Biing ki qua mang: v
S5 bien nhgn: ) Phuoing thite np h sct -9
‘Tén h kinh doanh: [~] Hinh thiic dding ky: ~|@
M 55 ddng ky hé kinh doanh Q Nguthi ddc phiin cdng: L]
M3 5514 kinh doanh: 2 Cin b tidp ahan: v 9
M3 55 i b trong HE thang: L] Mgy tiép nhan h so: i =@ Che dén L]
Tink trang ¥ I h sa: @ :

Bia chi try 50 chinh theo ep huyén: ~ @

EETE T

Phin cbog 1 50

MisGhikich M3 s 4 M3 s§ S bién. B i ik  Tinh
fites | wimte g tar] |

thoa_(NNNMSNNS | Bii Thi Thoa | 21/06/2025 9:47 5 26062025 |65 18 nhan

1| Kkning Dang ko c3p s iy ching W KINH DOANH THOA TEST TEST HE THONG 2005 - | TESTSO795979 | 4395012348 0027917585  1-250621-
nhn hd kinh doanh doanh HO S0 SUia B01, B0 SUNG 2000
O [2xhing Thinh 4p mds h6 kol doanh Hikich | HO KINH DOANH THOA TEST TEST HE THONG 2025 1250619 19/06/2025 5:33 4 25/06/2025 | ang i
doanh 0014 ™
03 3|Kning Chun & 60 i HKD Wokih | W KINH DOANH THOA TEST TEST CHUYEN DG D 1250615 190672025 1:08 3 24/06/2025 | Dang i
doonh | LIEU 2025 oo11 o
[ 4|Khéng Chuyén &8 o liéu HKD H§ kinh HO KINH DOANH TEST TEST TEST TEST THOA 1-250619- 19/06/2025 9:32 |3 24/06/2025 | Bang i I
doanh 0001 SA
] |5/ Kkhing Thanh Lp méi h kinh doanh H§ kinh HO KINH DOANH THOA TEST TEST CONG TY, TONG 1-250619- 19/06/2025 3 24/06/2025 | Bang i Iy
doanh | CONG T, DOANH NGHIEP, TAP BN o003 10:4654
Téng s6: 5

2.4. XU LY HO SO

2.4.1. Tim kiém ho so
- Trong khéi “Xi ly ho so”, chon “Danh sach ho so can xir ly”.

P NHAN HO SO PHAN CO XU LY HO sOo' |0
Danh séach h6 sa can xir ly

Danh muc tai liéu in tir Hé thdng

Man hinh “Xir Iy ho so”
Tim kiém ho so can xir Iy — Nhan [Ding ky].
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\.’ HE THGNG THONG TIN DANG KY HO KINH DOANH _DEV

ALY WO SO QUYET DINH | DANH SACH WO KINH DOANH  THONG TIN LICH SU/HD SO'HKD  QUAN LY THONG TIH CANHAN | THANH TOAN

54 bién nhin [ 1@ #1555 diing ki i kinh doanh: @
“Tén 1 knh doanh: @ ing k qus mang: ~ @
14355 b kinh doanh: @ Phurong thiic np b3 so: - @
W 50 i 4 tromg 16 thiing: @ Wik thifc dng ky: ~@
Tinh trang i b: - @ Mgy tiéip nhdn i 5o i ] Cho 8én| @

ing i €39 1l Gy chumg nhdn hg lanh b ko daanh | HO KINH DOANH THOA TEST TEST HE THONG 2025 - HOSOSUA | TESTSOZRSHT) | 4395012348 0TVITEES 1350621 | LON(20259:47 |5 26/06/2025 |4 bip ahdn Hin s
L B3 SUNG 2 I

doanh Ba1, 83

Man hinh “Danh sach hd so can xir 1y”
2.4.2. Xur Iy hé so
Nhép cac thong tin tir hd so dang ky ho kinh doanh vao cac khdi thong tin
tuong ung trong cac khdi dir lidu trén man hinh (twong tmg véi ndi dung Gidy

dé nghi dang ky ho kinh doanh va cac biéu miu kém theo).

\" HE THONG THONG TIN PANG KY H0 KINH DOANH _DEV

TIEP NHAN W0 S0r  PHAN OONG X" YV HOSD  QUVET DINH  DANH SACH 10 KINH DOANH  THORG TIN LICH SUCH0 S0 KD QUAN LY THONG TIN CA NHAN  THANH TOAN

Trana.chi) = Danh sich hi 0 cie ok K PO Wu win bin
EIKhE diF lidu Thiing tin hé kink doanh
Thang tin & nght cp | GCN
Nt ndo b8 5o & 56 hip kimh doanlic TESTS795579
= Tid W dink kivm HES 55 il bl trong HE thieg : DIOTUATSES

I cBp I Ry chimg T bvfi kin doankh blieg tidng Vidt: W0 KINH DOSSH THOA TEST TEST HE THONG 2025 - O S0 S BOI, B SUNG
= Tén I kinh doanh vist tht:

Tén hei kinh daank it bding tdng midc ngadi:
Tinh trang phip hy: Bang hogt $dng
Tinh trang ndi b o HE thing: Bang hogt $dng

Tinh trang hiu kifm:
Tinhi trang hoat déng bir oo quam thu:
Bxa chi nhiin kit qua qua duing buu difn:
m Dy b £ KT thaling Bim Trinh duydt hi so Tedr vé

Dianky sdch don wi i thudc

Man hinh cac khoi dir liéu

- Trong khéi dir liéu “Théng tin dé nghi cAp lai GCN/GXNTPD”, tich vao

6 “Cap lai Gidy chirng nhan” va nhap 1y do cép lai.

- Nhén nut [Lwu] dé luu thong tin hoac [Tré ve] dé quay vé& man hinh trude.

\l’ HE THONG THONG TIN BANG KY HO KINH DOANH _DEV

TIEP NHAH HO S PHAN COMG = XTLWYHO SO QUYETDINH - DANH SACH H) KINH DOANH ~ THOMG TIN LICH SUTH0 SOFHED  QUAN LY THOMG TIN CA MMAN ~ THANH TOAN

= [ by e Bin > BEng b clp s Gliy dhimg nhin/GiSy xie nhin thay o5

Théng tini @ hd kinhi deanh

M5 55 hd kinh doank: TESTSS795079

M s neil b trome K thiing : MIMNTES

Tén his kinh doanh béneg tidng Vigt: MG KINH DOANH THOA TEST TEST HE THENG 2025 - 1l 50 S8 DAL Bd SUNG
Tén hi kinh doanh vift tht:

Tén hikanh doanh viét bdng tiéing medc ngodi:

Tinh trang phap Iy: Bang hoat B3

Tinh trang ndi b aia HE thing: ©ang hogt ding

Thnh trang b kidm:

Tinh trars) boat ding b e quan thus:
£na chi nhiin kit qui qua duing bu din:
1 Hiin th Tk i S 9 I
Badng ky cip I3l Gy ching shdn/Gdy xdc nhan thay &8
o lal Gidiy chiing nhdn 1]
L do ciip lak: gy thit Lz 7]

-—#
v |
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Man hinh Théng tin dé nghi cap lai GCN

/4

Luuy:

- Cac khbi thong tin trong hd so can duoc nhdp day du va chinh xac theo
Gidy dé nghi cta ho kinh doanh.

- Déu tich ¥ trén man hinh chi thé hién thong tin di dugc LUU; KHONG
thé hién thong tin da duoc nhap day du, chinh xéc.

- Nhén [Kiém tra thong tin] dé kiém tra xem cac thong tin can nhap da
day du va dang theo yéu cau.

\" HE THONG THONG TIN DANG KY HQ KINH DOANH _DEV

TIEP AN HO S0 PHANCONG 2 LY MO SO QUYETDINM  DANM SACH HO KINH DOANH  THONG TIN LICH S HO SOHKD  QUAN LY THOMNG TIN CANHAN  THANH TOAN

Trang chi) > Danh sach b so Gnol b > D b van bén

Thing tin i kinh doanh & dueoe nhdp Sy 06

[=IKha) dir liéu Thing tin hé kinh doanh
Thing tin d nght cip L GCN X
. M 58 hil kinh doanh: TESTS9795579
M 8 i b trong HE thiing : IPITIES
ity Tén hi kinh doanh bing ting Viét: ) KINH DOANH THOW TEST TEST HE THONG 2025 - H 50 5UA B4, B0 SAmG
i

Tén h kinh doanh vidt tir:
Tén 1 kinh doanh vist bang tiEng nardc ngod:

Tinh trang phip K: ©ang hoat ding
Tinh trang ndi b cia HE thing: Bang hogt dng
Tinh trang hiu kifm:
Tinh trang hogt ddng tir oo quan thad:
Bia chi nhdn kit qua gua duding bu didn:
Béng bdo cio KT thang tin Trin duryit b 50 Xom trutic Cip ki Gidy chitg nbdn
Dianh sdch dom v tngc thudc
Cianh sich tring!

Man hinh hién thj cdc nit chirc niing khi nhap théng tin ho so

- Nhéan nat [Xem trudc] dé kiém tra thong tin ho kinh doanh da nhap;
- Sau khi dd hoan tit viéc nhap hd so, nhin [Trinh duyét ho sodé dé xuit
quyét dinh.
- Trong khbi “Pé xuat dir liéu”, tai 6 “Quyét dinh”.
« Chon “Chap thuin” néu hd so hop 18
. Chon “Tir ch6i/B6 sung thong tin” néu ho so khong hop 1é hoic chua
day du thong tin.

(3 HE THONG THONG TIN DANG KY HQ KINH DOANH _DEV

TIEPNHANHO SO PHANCONG XULYHOSO QUYETDINH  DANH SACH HO KINH DOANH = THONG TIN LICH SUHO SOHKD  QUAN LY THONG TP CANHAN  THANH TOAN

Trang chii > Dan séch b s €3n i I > DiF lifu win ban > BE xust quyd dinh

D& xust quy& dinh
Quyét dinh*: v a2
Truding phbng TC-KH": f @

Ly do: mm@n | |@

Tir chi/B4 sung théng tin

15



Man hinh “P¢ xuit quyét dinh”
- Chon Lanh dao phong quyét dinh dbi véi hd so.

\" HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO PHAN CONG  XULYHD SO QUYET DINH = DANH SACH HO KINH DOANH ~ THONG TIN LICH SU HO SO'HKD ~ QUAN LY THONG TIN CA NHAN ~ THANH TOAN

Trang chi > Danh sdch h s ¢3n xir [y > Dir liu vin ban > B8 xudt quyét dinh

BE xudt quyét dinh
Quyét dinh™:
Trudng phong TC-KH*:

i Ly do:

ngoc_{ 727212773 - Vil Minh Ngoc

Luu va trinh Luu In d@ xuat Trg ve

Man hinh chon Linh dao quyét dinh
- Nhap 1y do — Nhan [Luwu va trinh].
2.5. Quyét dinh ho so
- Trong khdi “Quyét dinh”, chon “Danh sach hd so cin ra quyét dinh”.

O HE THONG THONG TIN DANG KY HO KINH DOANH _DEV

TIEP NHAN HO SO'  PHAN CONG XU LYHOSO DULLag00 L0 DANH SACH HO KINH DOANH ~ THONG TIN LICH SU'HO SO HKD
Danh sach ho sa can ra quyek dinh

Trang chi > Danh sach hb s cin ra quyét dinh
¥ba hi s triing
Loc b s I . .
Danh sadh bl sa ch tam nging

50 bién nhan: Danh sich b s chi hoat ddng trd la

Tén hd kinh doanh:

M5 55 hé kinh doanh: Danh sdch nhdm hd kinh doanh 3n ra quyét dinh
M3 55 nii b5 trong HE thing: Danh myc tai iéu in b HE thing

Trang thai giao dich wai TCT:
Tén can bd xir ly trinh hé so:

Hién thi 3t ci cic b so t& nhin

U

‘..

e00000

‘ ']

Man hinh khéi “Quyét dinh”
- Chon hd so can ra quyét dinh—Nhan “Ping ky”.

TIEP NHAN WO SO PHANCONG  XILYWOSO  QUYETOINH  DANH SACH HO KINH DOANH  THONG TIN LICH SIf WO SUWKD  QUAN LY THONG TIN CA NWAN  THANH TOAN

Trang chis > Danh sich b 50 A 13 auy b

Loc Ko
6 bidn nidn: (
Tén b kinh doanh:
3 56 s kanh doanh:

M 55 0ding ko i kinh deanh:
Phutang thiic ndp 1 so: v
Wik theke daing kj: v
Nigiy tiép nhdin hd so: Tir| L] Cho gén

<
coo000

2000

M3 55 i b5 trang HE thiing:
Trang thii giao dich vl TCT.

fprrverniti :
Danh sich thi béu dinh kim
Bing b e Hinh thix d3ng ki Hinh thil thay  Logi binh. Tin 1§ kinh doanh Misihikish  Misidingkihikich MIsind Sobidnnhin  Ngiyrhin  SingiymiWcin  Mgiybak®  Trangthil goodich  TCTUd kR Tirh trang xif

1[ning ‘g ky c3p ks Gy ching nhin hj H ko HO) KINH DOANH THOA TEST TEST HE THONG 2025 - MOS0 | TESTSS798979 | 4395012398 0027917585 250621 | 21/06/2025 9:47 |5 26/06(2025 Toh Lishdgo | taén | ing
o SUA B, B SUNG 2000 s I

tinh doah ;
E

Téng s 1

Man hinh “Danh sich ho so cin ra quyét dinh”

- Tai budc “Quyét dinh”:
. Chon “Chép thuin” néu ho so hop 18
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. Chon “ Tir chdi” néu hd so khong hop 1¢é.

. Chon “Théng bao yéu ciu bo sung hd so” néu ho so chua dy du thong

THER WHAN WO ST PHAN CONG CAPYET BINH  DARH SACH 1o KINH DOANS  THONG TIN LICH SO S0 HKD  GRIAN LY THONG TIN CANHAN  THANH TOAN

= D b vin Bin

K o

Thég o b kinh dsanh
[
P i b trona W Ehing :

iy hing e b lanh dsanh bing ting Vikt:

e T b einh doanh vatt EiE:
Té I b o vt bl i ok g
Tish tryeg phisp B

KT DOAMNH THOA TEST TEST #ef TG 2025 - W 50 508 B43L, B sums

Tisks trymey ndh b3 cia W thsing:

Tinks tramey hiu ke

Tinky tramg hogt déeq tif o0 guan thk:
EWa chi nhdm ket gud qua Ourisng buu e

8tk o
uryi ik hlp thule L
L dac L]
= \
Qurtt dinh™ Chiiz thuge v| @
Lyl o
i ot

TN YT T T
Danh sich don vi e thubc
Danh sich tring!

Man hinh “Quyét dinh” ho so
- Chon [Quyét dinh] dé hoan tit quy trinh dang ky thay d6i ndi dung ho
kinh doanh.

\.’ HE THONG THONG TIN PANG KY HQ KINH DOANH _DEV

TIEP NHAN HO SO PHANCONG XULY HOSO' QUYETDINH  DANH SACH HO KINH DOANH = THONG TIN LICH SUHOSOHKD ~ QUAN LY THONG TIN CANHAN ~ THANH TOAN

Trzng chd > Théng tin hd kinh doanh

[=IKh&i dif ligu Théng tin v& hd kinh doanh
Hinh thifc d3ng ky .
Bia chi Tinh trang: ‘Dang hoat ddng
Nganh nghé kinh doanh Ngay dang ky: 19/06/2025
Thang tin v& chi h kinh doanh Ma 56 hd kinh doanh (Thong tin v& yéu c3u cép MS HKD/  TEST58795879
R PBKD):
Thong tin v& von Ma 55 ndi b trong HE thang : 0027917585

tin v& thug
tin v& thanh vién
tin d& nghi cap lai GCN
i ndp hd so
[=]Tai liéu dinh kém
Gidy d& nghi d3ng ky h kinh doanh

Ban sao van ban Uy quyén aiz
thanh vién hi gia dinh cho médt
thanh vién l2m chd hg kinh doanh
Gigy d8 nghi d3ng ky thay ddi ndi
dung dang ky hg kinh doanh
Gidy d& nghi cap lai Gidy chig
nhan dang ky hd kinh doanh
Khac

[=]Tai liéu dinh kém mdi nhit
Gidy d& nghi cap lai Gidy chig
nhan dang ky hd kinh doanh
Khac

Loai hinh phap ly:
Tén hé kinh doanh béng tiéng Viét:
Tén hd kinh doanh viét tit:

H& kinh doanh
HO KINH DOANH THOA TEST TEST HE THONG 2025 - HO SO SUA 801, B3 SUNG

Tén hd kinh doanh viét bing tiéng nudc ngoai:
Tén Phuting/Xa: Phuéng Déng Pa
45 213 ko dosni
Danh sdch don vi truc thudc
Danh sach tréng!

Man hinh “Thoéng tin hg kinh doanh” sau khi dang ky ho kinh doanh

4

Luu y:

thanh cong

Li: khong hién thi thong tin ngay cap lai khi thyc hién ho so dang ky cép lai

Gidy chimg nhan dang ky ho kinh doanh.
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PHUONG PONG DA CONG HOA XA HOICHU NGHIA VIET NAM

PHONG TAI CHINH - KE HOACH Bijc lip - Ty do - Hanh phiic

GIAY CHUNG NHAN DANG KY HQ KINH DOANH
Ma sb hé kinh doanh: TEST59795979
Dang ky: lin dav, ngdy 19 thang 06 nim 2025
Ding ky' thay déi lin thi: 2, ngay 21 thing 06 nam 2025

1. Tén h{ kinh doanh: HQ KINH DOANH THOA TEST TEST HE THONG 2025 -
HO SO SUA POL BO SUNG

2 chi try s¢ h kinh doanh: S 1234 Dudng Ling, Phudng Déng Da, Thinh

ph 191, Vigt Nam

Di¢n thoai: 123456789 Fax:

Email: thoa2023@ gmail.com Website:

3. Nginh, nghé kinh deanh:

STT Tén nganh | Ma nganh |
1 [Trong lia lo111 Chin)
2 [Trong chy mia [ 0114 \

4. Vi kinh doanh: .

5n kinh doanh (Bing sé): 1.000,000 déng
Von kinh doanh (Bing chir): Mot trigu dong.
5. Chii thé thanh ldp h{ kinh doanh: Ca nhin
6. Thong tin vé chii hi kinh doanh:
Ho va tén: BUI THI THOA
Gidi tinh: Nt
Sinh ngay: 22/08/1970  Din tjc: Kinh Quée tich: Viét Nam
S6 dinh danh cé nhan: 024888795623

Noi thémg tri: 54 Nguyén Chi Thanh, Phuémg Béng Da, Thinh phé Ha
Nai & hin nay: 54 Nguy@n Chi Thanh, Phuong Déng Ba, Thinh phé Ha Noi, Viét
Nam

TRUONG PHONG
Ghi chii: Duge cip lai ngity 21 /06/2025 (D ky)
TRUONG PHONG

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic Iip - Ty do - Hynh phiic

GIAY CHUNG NHAN BANG KY HQ KINH DOANH
h{ kinh doanh: TEST59795979

Ding ky lan diu, ngay 19 thang 06 nam 2025

Ding ky thay déi lin thit: 2, ngiy 21 thing 06 nim 2025

1. Tén h{ kinh doanh: HQ KINH DOANH THOA TEST TEST HE THONG 2025 -
HO SO SUA BOI, BO SUNG

2. Dia chi try s hj kinh doanh: S 1234 Budng Lang, Phuong Dong Da, Thanh
pho Ha Noi, Viét Nam

Pi¢n thogi: 123456789 Fax
Email: thoa2023@gmail.com Website:
3. Nginh, nghé kinh doanh:
STT | Tén nganh | Ma nganh
L [Trong laa o111 (Chinn)
2 [Trong cay mia [ on4

4. Viin kinh doanh;
Von kinh doanh ( e
Vén kinh doanh (Biing chi
5. Chil thé thanh Iip ho kinh doanh: Cé nhan

6. Thing tin vé chii hj kinh doanh:

Ho va tén: BUI THI THOA

Gidi tinh: Nit

Sinh ngay: 22/08/1970  Dan the: Kinh Quf)c tich: Vi
S dinh danh c4 nhin: 024888795623

1.000.000 dong
Adt triéu dong

Nam

Noi thiromg trit: 54 Nguyén Chi Thanh, Phudng Ding Da, Thanh phd Ha Ngi, Viét Nam
nay: 54 Nguyén Chi Thanh, Phuéng Déng Da, Thinh phd Ha N§i, Viét

TRUONG PHONG

Nguyén nhan: Tai budc xir Iy, can b xtr Iy khong nhap thong tin tai khdi thong tin dé

nghi cép lai GCN.

\., HE THONG THONG TIN DANG KY H) KINH DOANH _DEV

TIEP NHAN HO SO PHANCONG  XULYHOSO  QUYETDINH  DANH SACH HO KINH DOANH  THONG TIN LICH SU HO SO HKD

in > Ding ky ¢p lan Gy chiing nhin/Gidly xé¢ nhin thay 86

Thing tm vl hd lkinh doanh
M3 =5 hd kinh doanh:
M3 58 ndi b trong Hé thing :

Tén hi kinh doanh viét tht:

Tén b kinh doanh vist bang tidng msdc ngodi:
Tinh trang phép Iy: Bang hoat dieg
Tinh trang ndi b cia H thing: Dang hos

e b

QUAN LY THONG TIN CA NHAN

Tén hi kinh doanh bling tidng Vidt: HO KINH DOANH THOA TEST TEST HE THONG 2025 - MO SO U DOL, B3 SUNG

THANH TOAN

Céach khic phuc: lam lai hd so cr?ip lai GCN khac.
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