Mau quy ché lwvong thuwdng tdng hop



CONG TY CO PHAN...... CONG HOA XA HQI CHU NGHIiA VIET NAM
DPoc lap - Tw do - Hanh phic

Sb: 02/QC-LP/2025

QUYET PINH
(V/v: Quy ché lwong thuéng, ché dp cho nhén vién)

Ban hanh kém theo Quyét dinh s6 .../QD-GDP ngay ... thang ... nim 2025.

Piéu 1: Pdi twgng ap dung
- Toan bo nhan vién lam viéc theo hop dong lao dong tai Cong ty [Tén Cong ty].

Diéu 2: Muc dich

- Quy dinh viéc tra luong, tra thudng, phu cap cho timg ca nhén, timg bd phan, nhim
khuyén khich nguoi lao dong lam viéc, hoan thanh t6t cong viée theo chic danh va dong
g6p vao ké hoach san xuét kinh doanh cua Cong ty.

- Pam bao doi sdng cho can bd, cong nhan vién trong Cong ty yén tdm cong tac, dap tng
dugc mirc séng co ban.

- Thyc hién theo dung quy dinh cta phéap luat lao dong vé luong thudng va cac ché do
cho nguoi lao dong.

Diéu 3: Ciin cit theo

- Can cir B luat Lao dong s6 45/2019/QH14 ngay 20/11/2019, ¢6 hiéu lyc thi hanh tir
01/01/2021.

- Can ctr Luat Doanh nghiép sb 59/2020/QH14 ngay 17/06/2020, c6 hi¢u luc tur
01/01/2021.

- Can ct Nghi dinh sé 145/2020/ND-CP ngay 14/12/2020 cua Chinh phi huéng dan chi
tiét Bo luat Lao dong.

- Can cr Nghi dinh s6 74/2024/ND-CP ngay 26/06/2024 quy dinh muc lwong téi thiéu
vung.

- Can ctt Piéu 16 t6 chirc va hoat dong ctia Cong ty [Tén Cong ty].

Piéu 4: Nguyén tic tinh lwong, thuéng
- Mic tién luong, tién thudng, phu cap, hd trg theo két qua san xuat kinh doanh chung
cia Cong ty va mirc d6 dong gbép cua ngudi lao dong, theo nguyén tic 1am nhiéu hudng



nhiéu, 1am it huong it.
- Khi két qua san xuat kinh doanh ting 1én thi tién luong, thudng, phu cip cta nguoi lao
dong tang theo hiéu qua thyc té phit hop véi Quy tién lwong duoc Giam dbc phé duyét.

Pi¢u 5: Phan loai tién lwong

- Luong chinh: La mic lwong tra cho ngudi lao dong phu hop vdi trinh do, k¥ ning nghé
va lam vi¢c trong diéu kién lao dong binh thuong, bao dam du thoi gio lam viée binh
thuong trong thang va hoan thanh cong vi¢c da théa thuan. Luong chinh dugc thuc hién
theo Nghi dinh 74/2024/ND-CP va duoc ghi cu thé trong Hop dong lao dong.

- Luong theo doanh thu: La mirc luong dugc tra can ctr vao mic do hoan thanh hop dong
dich vu, chi ti€u doanh thu.

- Luong thir viéc: T4i thiéu bang 85% mirc luong chinh thic.

Piéu 6: Cac khoén phu c?ip, tro c:"ip, hé tro
Ngoai tién lvong chinh, nguoi lao dong con nhan dugc cac khoan hd trg cu thé theo chirc
danh (don vi: d/thang):

Chirc danh Trach nhiém An trua Di lai, xdng xe = Dién thoai
Giam dbc 2.000.000 1.000.000 1.000.000 1.000.000
Nhan vién ké toan 500.000 500.000 500.000 300.000
Nhan vién van phong 300.000 500.000 500.000 200.000
Nhan vién tu van 500.000 700.000 800.000 300.000
Nhan vién kinh doanh =/, 0 700.000 1.000.000 500.000
marketing

Piéu 7: Cach tinh lrong

1. Cach tinh lvong chinh thuc nhan:

Luong chinh thyc nhan = Tién lwong chinh x (S6 ngay cong di lam / Ngay cong tinh
luong cua thang).

2. Tién lwong 1am thém gio:

- Ngay thudng: 200% x tién cong 1 gid.

- Ngay nghi: 250% x tién cong 1 gid.

- Ngay L&, Tét: 300% x tién cong 1 gio.

- Lam ban dém: cong thém 30% so voéi mirc 1am ngay thuong theo Diéu 98 B luat Lao
dong 2019.

Piéu 8: Thoi han tra lrong



Tién lwong duoc tra 1 1an vao ngay cudi thang hodc cham nhat 12 ngay 03 cua thang ké
tiép.

Diéu 9: Ché d% xét nang lwong
Tuy thudc vao tinh hinh kinh doanh va hiéu qua lam viéc, Ban Giam ddc s& xét nang
lvong dinh ky hodc dot xuét cho nguoi lao dong dat thanh tich tbt.

Pi¢u 10: Ché d9 thwéng va cac khoan phiic loi khac

. Nghi L&, Tét huéng nguyén luong theo Diéu 112 Bo luat Lao dong 2019.

. HO tro du lich, nghi mat héng nam cin ci két qua kinh doanh.

. H tro hoc phi ddo tao khi cong viéc yéu cau.

. Thuéng cudi ndm: Can ct loi nhudn va dong gdp cua timg nhan vién.

. Thuong 18, tét: muc thuong do Giam ddc quyét dinh theo két qua kinh doanh.

. Cong tac phi: bo phan ké toan, hanh chinh chiu trach nhiém b tri.

. H3 tro ddng phuc: khong vuot qua 5.000.000d/ngudi/nim, co thé cAp bang hién vat
hodc tién.
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Trén day 1a ndi dung quy ché luong thuong tong hop ap dung cho toan thé nhéan vién cta
Cong ty [Tén Coéng ty]. Giao cho bd phan Hanh chinh — Nhan su va Ké toan trién khai
thue hién. Néu c6 phat sinh s& duge diéu chinh cho phu hop.

Noi nhin: GIAM DOC
- Céc phong ban Cong ty (Ky tén, ghi ro ho tén va dong dau)

- Toan thé can bd, nhan vién
-Luu VT
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Cam on ban d3 tai vé biéu mau nay!

Biéu mau dwoc tao bdi Cogover - Nén tang quan tri doanh nghiép hop nhat
hang dau Viét Nam

Hon 3000 doanh nghiép trén toan cau dang tin dung Cogover

Hién nay, Cogover ciing cung cap giai phap quan ly thédng tin nhan sw, khach
hang, hop dbng, ...

COGOVER TUHAO DONG HANH CUNG 3000 DOANH NGHIEP TREN TOAN CAU
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https://cogover.com/vi/contact-us#contact_form?utm_source=blog&utm_medium=anchor_text_hongntt&utm_campaign=cogover_crm&utm_content=mau-quy-che-luong
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HWONG DAN SU’ DUNG ‘

File Word nay duwoc lvu dwéi dinh dang Google Docs va khéng thé chinh stra truc tiép. Dé
c6 thé tao ban sao va tuy y chinh stra, ban vui I1dng lam theo cac bwéc sau:

Budc 1: O’ géc trén bén phai thanh menu, nhap vao nut "Tép" (File)

Buwdc 2: Chon "Tao ban sao” (Make a copy)

Budc 3: Dat tén cho ban sao va chon vi tri lwu trilr trong Google Drive cua ban
Bwdc 4: Nhap "OK" dé hoan tat.

Sau khi thwc hién cac budc trén, ban sé cé6 mdt Ban sao day di cda tai liéu nay dé linh hoat
st dung. Chuc ban thanh cong!



	Mẫu quy chế lương thưởng tổng hợp 
	HDSD 

