Mau so 3

TOA ANNHANDAN............ CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phuc

So: /BC-TAND

.......... , hgay thang nam 20....

BAO CAO

Vé cong tac quan 1y ho so can bg, cong chirc nam.......

Thue hién Quy dinh ché d§ bio cio thong ké va quan ly ho so' can b, cong
chitc hé théong Toa an nhin din, Toéoa an nhdn din tinh (thanh

| 11111 ) R bao cdo vé cong tac quan Iy hd so can bd, cong chirc Toa an
nhan dan thugc dia hat tw phap tinh (thanh pho)............ccocveeaeen.. NaMmM .......c....

v6i cac ndi dung cu thé nhw sau:

I- Viéc trién khai thyc hién Quy dinh vé quan 1y hd so can bo, cong chic hé thong
Toa an nhan dan

(Panh gia vé tinh hinh trién khai thwe hién Quy dinh va viéc nghién céu, sir
dung, khai thac ho so phuc vu cho cong tiac quan ly doi ngii can b, cong chirc)

II- Tinh hinh thyc hién Quy dinh vé quan 1y hd so can bo, cong chic hé thong Toa
an nhan dan

1. Két qua thie hién cong tic quén 1y hd so can bd, cong chire

a) Thuc trang so lwong, chit lwong ho so can bd, cong chire ciia co’ quan;

b) S6 lwong hé so 1ap méi (bao gdom tuyén dung méi, ké ca ho so 1ap méi do
that lac, hu héng); ho so’ cong chirc bo nhiém, di€éu dong, luan chuyén va ho so can
b0, cong chirc tieép nhan vé Toa an;

¢) So lwgng ho so can by, cong chirc thoi viéc, bugc thoi viéc, chuyén cong tac
ra ngoai hé thong Toa an, nghi huu va tir tran;

d) S6 lwong ho so hu héng, that lac va sira chira dir liéu théng tin trong thanh
phan hd so goc.

2. Bdo cdo co sé vat chit, trang thiét bi, kinh phi phuc vu céng tac quén Iy hd
SO’ gom:

a) Khu vuc bao quéan ho so, dién tich bdo quan, noi cat va Iuu giir ho so can bg,
cong chirc;

b) Trang thiét bi, phwong tién bao quén hd so can b, cong chirc;

¢) Kinh phi hang nim cho cong tac quan Iy ho so can bj, cong chirc.
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3. S6 lwong, chit lwgng va cong tac dao tao, bdi duwdng can bd, cong chire truc
tiép 1am cong tic quan 1y ho so can bd, cong chirc:

a) SO lwong va trinh dd (trinh dd chuyén mén, nghiép vu; ngoai ngir; tin hoc)
can bg, cong chirc truc tiép lam cong tac quan ly ho so’ can b, cong chirc;

b) S6 lwong, chit lwgng cac 16p tap huin vé cong tic quén 1y ho so can bd, cong
chirc hang nim va dinh ky do co quan ty to chirc.

3. Nhirng ton tai, bat cip trong cong tic quén 1y hd so' can bd, cong chirc va
nguyén nhan.

a) Nhirng ton tai, bat cap
b) Nguyén nhin

I1I- Kién nghi va dé xuat giai phap nang cao hiéu qua cong tac quan 1y hd so can bo,
cong chuc

1. Kién nghi

2. Giai phap ning cao hiéu qua céng tic quan 1y hd so can b, cong chire

CHANH AN
(ky tén, déng diu)



