BIJJOKPEMJIEHUII CTPYKTYPHUI [IIJPO3AUT
«®AXOBUH KOJIEJK EKOHOMIKH I TEXHOJIOT T
HAIIIOHAJILHOT'O VHIBEPCUTETY «UEPHITIBCHKA TIOJIITEXHIKA»

[{ukoBa KoMicist (piHAHCOBO-EKOHOMIYHUX JTUCIUILTIH

3ATBEPIKYIO
3aCTyHUK IUPEKTOpa
3 HaBYaJIbHOI pOoOOTH
<7 JTonvmuna JTJTAIIEHKO
“ 277 cepnias 2024 p.

POBOYA ITPOT'PAMA HABYAJIBHOI JUCHUILJITHA

THO®OPMATHUKA I KOMII'IOTEPHA TEXHIKA

niaAroTroBKu haxoBOro MoJI0ALIOI0 6aKajaBpa
ocBiTHBO-podeciitna nporpama MAPKETHUHI'
raay3b 3Hanb 07 YIIPABJIIHHS TA AIMIHICTPYBAHHSA
crneniajapHicTs 075 MAPKETHHI
MOBAa HABYAHHS: YKpaiHChKA
cTaTyc JMCUHMIJIIHU: 000B’A3KOBa
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Po6oua mporpama 3 auctumuiiau «lHpopMaTHKa 1 KOMIT FOTEpHA TEXHIKA» po3po0iieHa Ha
OCHOB1 OCBITHBO-TIpOdeciitHOi mporpamu Mapketunr crerianbHocTi 075 MapkeTuHr. -
“21” cepnns 2024 p. — 14 c.

Po3po6nuku: Ipuna IOIEHKO
BUKJIaJa4 NepInoi KBamidikamiiHoi kareropii
Bagum IPUMAYEHKO
BUKJIaJa4 BUIOI KBaTi(iKaIliifHOT KaTeropii
I'anna MACJIIOK
K. (.-M. H.

Po6oua mporpama 3aTBep KeHa Ha 3aciJaHHI ITUKJIOBOI KOMicli ()1 HAHCOBO-EKOHOMIUHHX
JUCIUATLIIH

ITporokon Ne 1 Big «26» ceprast 2024 p.

A
. . eee Ay peet 7=
T onoBa 1UKII0BO1 KOMIC1T ¢ I'aanuaa ITOITOBA

CxBanieHO METOIUYHOIO PAJIOI0 KOJIEIKY

[Iporokon Ne 1 Big «26» ceprnst 2024 p.

[o10Ba METOAUYHOT paau A0 Thopmua DIJISIIEHKO



3

1. Onuc HABYAJILHOI JUCHUILTIHHA

HalMeHYBaHHS ["anmy3b 3HaHb, CTICIIATBHICTD, XapaKTFpHCTHKa,
ypl OCBITHBO-TIpO(eCIiHMI HaBYaIbHOL TCLIMILIIHN
MTOKa3HUKIB )
CTYIIIHb AcCHHA
¢opMa HaBUAHHSA
KinpkicTs kpeauTiB - 3 Tanysp 3HaHb OG0B’ I3K0BA
07 YupapiniHHs Ta
.. ) aJIMIHICTPYBaHHSA
Kinbkicte MomymiB - 4 by
) , Pik miaroroBku:
CreniajpHICTD:
o 075 MapkeTuHr 1-i
3aranpHa KUIbKICTh C
roaud — 90 Qleetp
1-i; 2-11
TwXHEBUX TOOUH JUIA Jlexkuii
NeHHoi (popmu 20 rog.
HaBYaHHA. _ L IpakTu4ni 3aHATTS
ayIUTOPHUX — 2/2 OcaiTHbO-TIpOdeciiHui 50 ron
CaMOCTIIHOT POOOTH CTYMiHb: (paxoBUM MOJOIITUN ——
. CamocrTiiiHa po0orTa
3100yBava (haxoBoi OakasaBp 20
.. TOJI.
NEePEeIBUILIOT OCBITH — o4
0.5/0.5 Buja KOHTpPOII0
b 2
3aITiK
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2. Meta Ta 3aBJaHHA HABYAJILHOI JMCIUILIIHA

MeTta AMCUHMIUIIHM: TPONOBXKEHHS (GOpMyBaHHA B 3100yBadiB ()axoBOI NEPEIBHUINOI OCBITH
iH(dopmariiiiHoi KynbTypu Ta 1HGOPMATUYHOT KOMIIETSHTHOCTI JUIsl peami3alii iX TBOpYOro MOTEHIliaTy
Ta comiaiizamii y CyCHuUIbCTBI 3aBASKH 3IAaTHOCTI 10 €()EKTUBHOIO BHUKOPHUCTAHHS 3aCO0IB CyYaCHHX
1H(}OopMaIiHHO-KOMYHIKaIIHHIX TEXHOJIOT1M.

IlepenymMoBH BMBYEHHSI AUCUHMILIIHM: O [MOYaTKy BUBUCHHS JWCLHIUIIHM 3100yBadi (paxoBoi
MepeABUIOI OCBITH TOBMHHI MaTH 3arajibHi 3HaHHSA 3 0a30BUX NPEIMETIB 3araJlbHOOCBITHBOI
MMITOTOBKH.

3aBaaHHs QMCcHUILTIHU: GopMyBaHHS B 3100yBadiB axoBOI MEPEIBUINOT OCBITH 3HAHB M YMiHb,
HEOOXITHUX 7151 €(PEeKTUBHOTO BUKOPUCTAHHS CydacHHX iH(OpMaliiHO-KOMYHIKALlIHHUX TEXHOJIOTIH y
HaBYaJIbHO-T3HABAJIbHIN MISUTPHOCTI, IPH BUBYEHHI 1HIIUX HaBYAJIBHUX MPEAMETIB, Y TIOBCSIKICHHOMY
KHUTTI; PO3BUTOK Yy 3100yBadiB (axoBOoi NEpeABHIIOI OCBITMU TOTOBHOCTI 3aCTOCOBYBaTH
iH(opMaIlifHO-KOMYHIKaIllifHI Ta 1HHOBAIIMHUX TEXHOJOTi 3 MeTO €(GEeKTUBHOTO BHUKOHAHHS
PI3HOMAHITHUX 3aBJaHb OO0 peaiizamii iH(OpMaliiHUX NPOIECiB, MOB’SA3aHUX 3 MaiOyTHBHOIO
po¢eCiifHOI0 TISTTBHICTIO B YMOBax 1H(OPMAIIITHOTO CyCHIIBCTBA; PO3BUTOK 1H(POPMAIIHHOT KyJIBTYPH,
3HaHb TMpPaBHJ OE3MEKU KUTTEASUIBHOCTI Ta HABUYOK OE3MEYHOI MOBENIHKM NPU BUKOHAHHI POOIT 3
BUKOPUCTaHHSM 3ac001B 1H()OpPMaLiIHHO-KOMYHIKAIIMHUX TEXHOJIOT1H; pO3BUTOK Yy 3100yBaviB (paxoBoi
NEPEABHILO] OCBITH 37aTHOCTI CAMOCTIMHO OMAaHOBYBAaTH Ta PaAIliOHATbHO BUKOPHCTOBYBAaTH MPOrpaMHi
3aco0M 3arajdbHOTO Ta TPUKIAIHOTO TPU3HAYCHHS, IUIECTIPIMOBAHO NIYKAaTH W CHCTEMAaTHU3yBaTH
BIIOMOCTi, BUKOPHCTOBYBATH €JEKTPOHHI 3acobu oOMiHy naHMMH; (OpMyBaHHS MOTHBALIl 0
JTOCJTITHAIIHKOT TISITBHOCTI; PO3BUTOK KPEAaTUBHUX Ta IHHOBAIIMHUX 3/110HOCTEH.

Ha ocHoBi 3HaHb 3100yTUX pY BUBUEHHI JUCHUILTIHU «IH(OpMAaTHKa 1 KOMIT IOTEpHA TEXHIKa» Yy
3100yBadiB ()axoBO1 MEPEIBHUINOT OCBITH (POPMYIOTHCS HACTYTTHI KOMHEMEeHmMHOCH:

3K 4. 3natHicTh 10 MOIIYKY, 00poOieHHs Ta aHalizy iH(opMallii 3 pi3HUX JKEpe.

3K 5. 3naTHicTh BUKOPUCTOBYBATH iH(OpMaIliifHi Ta KOMYHIKaIliifHi TEXHOIOT1].

3. O4ikyBaHi pe3yJIbTaTH HABYAHHS

[lin yac BUBYEHHsSI JUCIUILIIHU 3100yBadi (haxoBOi MepeABUINOI OCBITU MalOTh JOCATTH a0
BJIOCKOHQJIUTH HACTYIIHI MPOTPaMHi pe3yibTaTd HaBYaHHS, TNependadeHi OCBITHBO-IPOQECIifHO0
IIPOrpamoIo:

PH 8. BuxopucroByBaru mmdpoBi iHpopmamiiiHI Ta KOMYyHIKaIlliifHi TEXHOJIOTii, a TaKOX
crieliajii3oBaHi MPOTrpaMHi MPOAYKTH, HEOOX1AH1 JIs pO3B’sI3aHHS 3aB/IaHb 3 MAPKETHHTY.

VY niacymky 3100yBadi paxoBoi NepeaBUIIOi OCBITH TOBUHHI

3HaTH: 0a30Bi NOHATTS 1H(OPMATUKM, CKJIAJOBI YacTUHHU iH(oOpMaliiiHOi cucremMu Ta ix
MPU3HAYEHHS; POJIb CYy4YacHHUX 1H(QOPMAaLiHO-KOMYHIKAIIHHUX TEXHOJOTIH B CyCHUIBCTBI Ta JKUTTI
JIOJIMHM; OKpEMi OHJAaWHOBI OCBITHI MIar(opMu Ta BUKOPUCTOBYBAaTH iX JJIi HABYAHHS; MPUHIMIIN
1M(pPOBOro IPOMAJITHCTBA Ta €JEKTPOHHOTO ypsAIyBaHHS; 000B’SI3KOB1 PEKBI3UTH JIOKYMEHTA, 3arajbHi
npaBuia O(GOpMIIEHHS JOKYMEHTIB, NPUKJIAAM CTaHIAPTIB Ta YHI(PIKOBAaHMX CHUCTEM JOKyMEHTallii,
OCHOBHI TEXHIYHI Ta MPOrpaMHi 3acobu OoOpoOKM JOKYMEHTIB Ta iH(opMallii; OCHOBHI MpOIerypu
CTBOPEHHSI €JIEKTPOHHHMX JOKYMEHTIB; TOPSJIOK €JNeKTPOHHOTO JIOKYMEHTOO0Iry BIANOBIAHO A0
3aKOHO/IAaBCTBA YKpaiHU; OCHOBHI MpaBmiia 3a0e3neueHHs KOHPIIESHIIIMHOCTI eIEKTPOHHUX IOKYMEHTIB;
MOHATTS aHiMallisl, IPUHLIUIKN CTBOPEHHS aHIMallil, ¢popmaTu ¢ailyiB KoM I0TepHOi aHiMallii; OCHOBHI
€Tany CTBOPEHHS TMPE3CHTAIlii; MOHATTS MyOmikailii, BEpCTKH, BUIM IyOJIiKalliii; OCHOBHI BUMOTH 10
CTBOPEHHs MyOJiKalliif; OCHOBHI MPUHIUIIM CTBOPEHHS il 00poOKM pacTpoBHUX 300pa’keHb Ta OCHOBHI
rapaMeTpu PacTpPOBHUX 300paKeHb; KOJIPHI MOJENi; MPU3HAYCHHS W Croci0 BUKOPUCTAHHS OCHOBHUX
IHCTpYMEHTIB MaJIOBaHHsS; METOIUKY BUAUICHHS oOJacTeld Ha 300pa)KeHHSAX 1 METOIUKY MOOYyI0BU
OaraTonrapoBux 300pa’ke€Hb; MPUIOMU CTBOPEHHS KOJIAXIB; MPOLIEC PETYLIYBaHHS 300pakeHb, y TOMY
YHCIIl KOPUTYBaHHS JA1ala30HIB SICKPABOCTI, 3aCTOCYBaHHs (UIBTPIB, KIOHYBAaHHS; OCHOBHI IOHSATTS Ta
TEXHOJIOT1I0 pOOOTH 3 €NIEKTPOHHUMHU TadMuusAMu; (GOpMyiau Ta crnocoOu OOYMCIEHHS CTaTUCTHYHUX
JAHKX; 3aKOHOMIPHOCTI Ta CIIOCOOM 3/1HCHEHHs (PIHAHCOBHX PO3PAaXyHKIB y CEpEAOBHUINI TaOIUYHOTO
nporecopa; MOHATTS 0a3u JaHUX, €Tanl MPOEKTYBAaHHs, CTBOPEHHS Ta BEICHHs peIiiHIX 0a3 JaHuX,
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MOHATTS TAOJMIII, MOJIS, 3aMUCY, KIFOUOBOTO MOJIsl, THITY JaHHUX, TOHATTS MaicTpa MiJCTaHOBOK, 3B’ SI3Ky
MDK TaONULSAMU; TOHSTTS 3amuTy, TUIIB YMOB BIJOOpY B 3alMTax, MOHSTTS omeparopa, QYHKIII B
3anuTax; NOHATTA (OpMH, eIeMEHTIB (POPMU; TOHATTA 3BITY, €JIEMEHTIB 3BITY 1 T.1.

BMITH: OpraHi3oByBaTl CBOIO [ISJIBHICTh 3 BHUKOPUCTAHHSM IPOrpaMHUX 3aco0iB  JUIs
IUTaHYBAaHHS Ta CTPYKTYpPYBaHHS POOOTH, a TaKOX CIIBIpAIll 3 WIEHAMH COLIYMY; BHKOPHUCTOBYBaTH
TEXHOJIOT1i U(POBOrO IPOMAJSHCTBA JJIsi BUPIIMICHHS BIACHUX COLIAJIbHUX MOTPeO; AOTPUMYBATHCS
npaBua Oe3neyHoi MOBEOIHKM B IHTEpHETI; caMOCTIHO ONAaHOBYBaTW HOBI TEXHOJIOTIi Ta 3acobu
JiSUTbHOCTI; BUKOPUCTOBYBATH MpaBuiia 0pOPMIIEHHS CTOPIHKH; CTBOpIOBATH 0101i0rpadiuHi CIUCKHU Ta
MOKAKYMKH; BUKOHYBAaTH IpaBHJa Ta BUMOTHM O(GOPMIIEHHS MUCHBMOBOI POOOTH; BHKOPHUCTOBYBATU
TEXHIYHI Ta MporpamHi 3aco0M JUIsi CTBOPEHHS, peAaryBaHHs, APYKY Ta MEpPECUIaHHS IOKYMEHTIB,
3abe3neyeHHs X KOH(1AeHIIHHOCTI; BUKOPUCTOBYBATH MPOTPaMHi 3acO0U AJIsi CTBOPEHHS Mpe3eHTallii;
HABOJUTHU TPUKJIAAM BUKOPUCTAHHS TMPE3EHTAllld Yy BIACHIM HaBUajbHIN ISUIBHOCTI, Ui peanizarii
BJIACHUX 3aXOIUIEHb Ta y MOAAJBIIOMY JJs pilleHHS npodeciiiHuX 3a1ady; CTBOPIOBATHU IyOsikamii
pI3HUX BHJIB; CTBOPIOBAaTH TIPOCTI UIOCTpaIlli 3acobamMu pacTpoBOrO TpadidyHOTO PEaaKTopa;
BUKOPHCTOBYBATH Pi3HI cocoOM BUAUIECHHS (parMeHTIB 300pakeHb; MepeMillyBaTH, MacIITadyBaTtu i
o0epraTu 0071acTh BUOKPEMIIEHHS; CTBOPIOBATH KOJIaXi 3 (parMeHTIB 300pakeHb; 3/11iCHIOBAaTH TOHOBE
KOperyBaHHs 300pa)KeHb, KEPYIOUH SICKPABICTIO i KOHTPACTHICTIO 300pa’keHb; CTBOPIOBATH, pe1aryBaTH,
dbopmaryBaTl €IEKTPOHHI TaONWIll; BUKOHYBaTH OOYHCIICHHS PI3HHX PIBHIB CKJIQIHOCTI Ta
CIpsiIMyBaHHS: (iHAHCOBO-EKOHOMIYHi, CTaTUCTUYHI, MaTeMaTUYHi, JIOT14HI TOIIO; MPEACTABIATH JIaHi 3
TabMUIb B HAVISIAHIA opMi y BUIVIAI PI3SHOMAHITHUX JiarpaM, rpadikiB; CTBOPIOBATH Ta MPAIIOBATH 3
HeckiagHumu Oazamu aanux B MS Excel; ananisyBatu JaHi 3a 10IOMOIOK0 YMOBHOTO (pOpMaTyBaHHS,
3Be/IEHUX TaONMIb 1 3BEIEHUX JlarpaM; CaMOCTIMHO IMPOEKTyBaTH MPOCTI pelsliiHI 0a3u JaHuX,
CTBOpPIOBAaTH 0a3u JJaHUX, CTBOPIOBATH Ta pelaryBaTu TaOuIll, BAKOPUCTOBYBATH TUIH JaHUX, KIFOUOBI
T10JIsI, MAaUCTEp MiJICTAHOBOK, CTBOPIOBATH 3B SI3KM M1k TAOIHIIIMU; CTBOPIOBATH Ta peAaryBaTH 3alluTH
(3anuT Ha BUOIPKY, 3aIIUT 3 apaMeTPOM, BUKOHYBATH OOUMCIICHHS B 3allUTi, IEPEXPECHUH 3aIIUT, 3aIIUT
Ha OHOBJICHHS, 3allUT Ha BMJIAJICHHs); CTBOPIOBATH Ta peaaryBaTu (OpMH, MPaLIOBATH 3 €IEMEHTaMU
(opmH; CTBOPIOBATH Ta pellaryBaTu, roTyBaTH A0 APYKY 3BIiTH 1 T.JI.

4. IIporpamMa HaABYAJIbHOI JUCUMUILIIHA

3micToBuii MoayJb 1. OCHOBH €1eKTPOHHOIO I0KYMEHTO000iry
Tema 1. {oxkymenTu Ta 1okyMenToo0ir (PH 8)

[Tonsartss noxymenty. IlpusnadenHs ta knacudixamis JOKyMeHTIB. JlokymeHTOOOIr. 3aranbHi
npaBuiia ohopMIieHHs IOKyMeHTiB. CTWib AUIOBOTO JHUCTYBaHHs. JIOTIUHI €JIE€MEHTH TEKCTy Ta
nopsAoK Horo BuknageHHs. [labnonu ta popmyssip-3pa3ku T0KyMeHTa. PEKBI3UTH TOKYMEHTA.

Tema 2. IlpaBuaa ta Bumoru ogpopmienns nokymenris (PH 8)
[IpaBuna odopmnenas cropiaku. OdopmieHHs O60i6miorpadiuHUX CHHCKIB Ta IMOKaKYHKIB.
IIpaBuna Ta BuMOrM odopMiIeHHS NUCHbMOBOI poOotu. CraHmaptu Ta yHI(IKOBaHI CHUCTEMHU
JTIOKyMEHTAIT1.

Tema 3. TexniuHi Ta nporpamMui 3acoou 00poOku 10KymeHTIiB Ta indopmauii (PH 8)
CuctemMu ympaBliHHS €JICKTPOHHUMH JOKyMeHTaMu. TexHiuHi 3aco0u 0OpoOKHM JOKYMEHTIB Ta
iHdopmartii. Knacudikarmis odicHoi Texniku. 3acobu CTBOpeHHs, 30epiranHs, oOpoOKH, KOMIOBAaHHS 1
TPAaHCHOPTYBAaHHS JOKyMEHTIB. Buau cucrem o0poOku TekctiB. KomyHikariiiHi TeXHOOTI].

Tema 4. Enexrponnnii noxymenrtoodir (PH 8)
EnexTpoHHHMI NTOKyMEHT, HOro O3HaKM Ta TMPaBOBHM cTaryc. EJEKTpOHHMI ITOKyMEHTOOOIT.
Enexrponnuii mudposuii mianuc. OcoOuctuil Ta BinkpuTuidl Kiatoui. CepTUdikaT BIIKPUTOrO KIIOYA.
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OCR-texHOMOrii A7 poO3Mi3HABaHHSA MAalepoBHUX JOKYMEHTIB. 3a0e3nedeHHs KOH(IIeHLIHHOCTI
€JIEKTPOHHUX JOKyMeHTIB. EnexTponuuii odic.

Tema 5. Bizyanizanis nanux 3aco6amu Microsoft Office PowerPoint i Publisher (PH 8)
CtBopenHto B PowerPoint cnaiifiiB 3 TeKCTOM, CIIUCKOM, OpraHi3aliiiHOIO Jiarpamoro, TabauIero,
TiNeprOCUIaHHAM, YIIPABIsIOUNMU KHONIKaMU. CTBOPEHHS aHIMAalliiHUX, 3BYKOBUX €(EKTiB 1 T.11.
[Tpaktuune 3actocyBanHs MO Publisher.

3micToBuii Mmoayab 2. I'padiunnii nu3zaiin
Tema 6. PacTpoBa i BekTopHa rpagika (PH 8)
Konipna monens B komn’rotepHiid rpadiuni. Pactposuil rpadiunmii penakrop Adobe Photoshop.
[arepdeiic nporpamu.
Tema 7. Pactposuii rpadiunnii pexakrop Adobe Photoshop (PH 8)
[Tanens iHCcTpyMeHTIB. Buainenns ¢parmentiB 3o00paxkeHHs. [lepemimienHs, ayOmtoBaHHS 1
penaryBaHHs BUAUICHUX 300paxkeHb. TOHOBA Ta KOJIpHA KOPEKIIis.

Tema 8. PobGora 3 mapamu 300paxkenns (PH 8)
HanamrroBytoui mapu. Macku mapis.

Tema 9. ®iabTpu B Adobe Photoshop (PH 8)
PoGora 3 TekcToM. CTBOPEHHS KOJIAXiB.

3micToBuit Moayab 3. CucreMu Ta0JMYHOT0 00POOIEHHS TaHUX
Tema 10. Taboauuuuii npouecop MS Excel. Aaroputm po3s’sisyBanHsi 3aga4 3acodoamu MS Excel
(PH 8)

[Ipu3HaueHHss cucteM Tabmu4yHOro o00O0poOneHHs paHux. Tabmuuynuit npouecop MS Excel.
HanamryBanusa iHTepdeiicy mis 3pyuHoi poboru. Bmenenns, peaaryBaHHs 1 ¢GopMaTyBaHHsS JaHHX.
OO6unucnennss B MS Excel. KomiroBanHs. ABromaruzaiisi BBeAeHHsA JaHuX. CraHpgapTHi (QyHKIII.
IToGynoBa aiarpam, rpadikis.

Tema 11. BukopucTaHHsA eJIEKTPOHHUX TA0JMIb AK 0a3 naHux. 3BeaeHi Tadaununi. Konrpoan
nomMuJsiok. [Apyk (PH 8)
Buxopucranns tabmuup Excel y sikocti mpoctux 6a3 maHuX. 3amoBHEHHSI TaOMUIb JTaHUMHU.
CopryBannst nanux. @Oimerpanis nanux. 3BeneHi Tadmuimi. CTBopeHHs 3BeaeHOi Tabmuii. Pobora 3i
3BelleHO0 Tabnuiero. 3BeaeHi aqiarpamu. Kontpons momunok. JIpyk nokymenTtiB B Excel.

3microBuii Moayib 4. CucTeMu ynpasJaiHHA 0a3aMu JaHUX
Tema 12. ba3za nauux. Cucrema ynpasiainas 6a3oro ganux. MS Access (PH 8)
Moxausocti CYB/l. O6’exktu B/ (Tabmuus, 3anut, ¢opma, 3BiT). IlpoexTyBaHHsS 0a3u JaHHX.

CrBopennsi BJI. CtBopennss tabmunpb. Tunum ganux. KirodoBi mosms. Matictep miacTtaHoBOK. Tumu
3B’SI3KIB.

Tema 13. CYB/J MS Access. @inbrpania nanux. 3anutu (PH 8)
3anmuTH Ha CTBOPEHHS HOBUX TaONHIb (3amUT Ha BHOIPKY, 3alUT 3 MapamMeTpoM, MepexXpecHuit
3amuT). 3alUTH Ha 3MiHY JaHuX (Ha CTBOPEHHs HOBOI TaOJMIll, HA OHOBJICHHS JAaHUX, HA IOTIOBHEHHS,
Ha 3HUIIEHHS JaHuX). [lonst oGuunciienp B 3anuTax.

Tema 14. CYBJ MS Access. @opmu. 3BiTu (PH 8)
Enementn ¢opmu i 3Bity. CtBOpeHHs hopmu. CTBOPEHHS 3BITY.
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5. CTpyKTYpa HAaBYAJbHOI JUCHHUILTIHN

KiapkicTh romun

y TOMY YHCJIi
mo| g
I e
Ne Ha3Bu 3MicToBUX MOAY.iB i TeM b z H4 (;f
0 I H1 iR
r . 3a
0 : Hel pao
;T 00
Ta
3micToBuii MOaYJIb 1. OCHOBH €JIEKTPOHHOI0 JOKYMEHTO00Iry
1 JIOKYMEHTH Ta JJOKYMEHTOOOIT 2 2
2 IIpaBuiia Ta BUMOTH 0OpPMIICHHS JOKYMEHTIB 6 2 4
3 TexHiuHi Ta IporpaMHi 3aco0u 0OPOOKHU TOKYMEHTIB Ta 6 ) 4
1HMOpMaILii
4 EneKTpOHHMI JIOKYMEHTOOOIT 5 2 3
5 Bizyamizaris nanux 3acooamu Microsoft Office PowerPoint i
. 6 4 2
Publisher
Pazom 3a zmicmosum mooynem 1 25 6 14
3microBuii Moayan 2. I'padiunnii nu3ain
6 PactpoBa i BekTopHa rpadika 2 1 1
7 Pactposuii rpadiuanii pegakrop Adobe Photoshop 6 1 4 1
8 Pob6oTa 3 mapamu 300paskeHHs 4 2 2
9 ®digsrpu B Adobe Photoshop 8 2 4 2
Pazom 3a smicmoeum mooyiem 2 20 4 10 6
3micToBuii Moay b 3. CucTteMu TAOJTUYHOTO 0OPOOJIEHHSI TAHUX
10 | Tabmuunuii mpouecop MS Excel. Anroputm po3B’si3yBaHHS
9 2 6 1
3aga4 3acodamu MS Excel
11 BukopucraHHs eTeKTpOHHUX TaOIUIh K 0a3 TaHuX. 3BE/ICHI 10 ) 6 )
tabiummi. Korrpoias nomuiok. Jpyk
Pazom 3a 3micmosum mooynem 3 19 | 4 12 3
3micToBHii MOayJabL 4. CHCcTeMH yIpaBJiHHS 0a3aMH JaHHUX
12 | ba3a ganux. CucreMa ynpaBiiHHs 0a3010 ganux. MS Access 4 2 2
13 | CYBJI MS Access. DinbTpallisi TaHUX. 3alIUTH 9 2 6 1
14 | CYBJ MS Access. Dopmu. 3BiTH 9 2 4 3
Pazom 3a 3micmosum moodynem 4 22| 6 10 6
Peszepes uacy 4 4
Pazom 90 20 50 20
6. TemaTHyHe NJIAHYBAHHS
Ne Tema Jlomamne
3aBJaHHA
[HCTpYKTaXXK 3 6€3MEKH KUTTEMISIILHOCTI Ta IPABUJI MOBEIIHKY TIij] yac
po6oTH B KabiHeTi iHpOPMATUKH.
. . . JI., ct. 6-10;
1 | 3micmoeuit modyns 1. Ocnoeu enekmpoHHo20 00KymMeHmoooicy M. e 192-199
JlokyMeHTH Ta JOKYMEHTOO0Ir. 5o )
IHousarTa nokymenry. IlpusHaueHus Ta kiacudikaiis JTOKYMEHTIB.
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JlokymeHToo00ir. 3aranpHi npaBuia opopMiIeHHs JoKyMeHTiB. CTuiib
JIJIOBOTO JTUCTYBaHHS. JIOT1UHI €IeMEHTH TEKCTY Ta MOPSI0K HOro
BukianeHHs. [llabaonu ta popmynsip-3pa3ku JoKyMeHTa. PekBizutu
JIOKYMEHTA.

IIpaBuaa ta BuMOru oopMJIeHHs JOKYMEHTIB.
[TpaBuna opopmaenns cropinku. OdopmiieHHs 0i0morpadiaHuX

JI.s ct. 199-204;

2 | CIUCKIB Ta IOKAKYHKIB.

. JI. 5 cT. 1-26.
[TpaBuia Ta BuMoru oopmiieHHs: TUCbMOBOI poboTu. CTaHnapTu Ta
yHi()iKOBaHI CHCTEMH JIOKYMEHTAIIII.

3 IIpakTnuyna podora Ne 1. IlpaBuna ta BuMoru opopmieHHs JLs ct. 202-204;
MHCHEMOBOI POOOTH. JI. ; cT. 1-26.

4 IIpakTnuna podora Ne 2. IlpaBuna ta BUMoru opopmieHHs JI.5 ct. 202-204;
MMCbMOBOI pOOOTH. JI. ; ct. 1-26.
TexniuHi Ta nporpamMHi 3acodn 00podKu TOKYMeHTIB Ta iHdopmanii
Cucremu yripaBiIiHHS €JICKTPOHHUMH JJOKYMEHTaMH. TeXHIuHI 3acO0n

5 00p 06”.1 HOI.cyMeH.TiB a iH(b.O pvani . JI.s ct. 207-217.
Knacudikarist odicHoi TexHiku. 3acodbu cTBOpeHHS, 30epiranHs,
00poOKH, KOTIiIOBaHHS 1 TPAHCIOPTYBAaHHS JOKYMEHTIB. Buau cucrem
00po0OKu TekcTiB. KoMyHIKamiiHi TEXHOJIOTI].

IIpakTnyna podora Ne 3. BukopuctaHHs TEXHIYHUX Ta IPOTPaAMHUX

6 | 3aco0iB 11 CTBOPEHHS, peJaryBaHHsI, IPYKY Ta MepeCruIaHHs JLsct. 207-214.
JIOKYMEHTIB.

7 IpakTnuna podora Ne 4. CTBOpeHHSI NPOCTUX TEKCTOBHUX .. er 212014
JIOKYMEHTIB, 1X 30epiranHs, KOIFOBAHHS Ta IEPECHIIAHHS. S )

] IIpakTnyna po6ora Ne 5. BukoHaHHSI OCHOBHHUX ITpOLEyp poOoTH 3 JL; cr. 218-225.
SJIEKTPOHHUMH JIOKYMEHTAMH.

9 IIpakTnyna podora Ne 6. CtBopeHHs npe3enrarii. Haoune noganus JI,, ct. 79-165.
iHdopmarii 3a gonomororw Microsoft Office PowerPoint.

IIpakTnyna podora Ne 7. CTBOpeHHs peKJIaMHOTO OyKJIeTy 3aco0aMu

10 Mli)crosoft OffEI)CG Publisher. ’ P Y Jliz et 166-185.
3micmosuii modyns 2. I'paghiunuii ousaiin JLg cT. 5-10,
PacrTpoBa i BekTOpHa rpagika cT. 42-71;
Komnipua monens B koM totepHiit rpadimi. Pactposwuii rpadiununit JI.; ct. 139-198.
penaktop Adobe Photoshop. InTepdetic mporpamu.

1 Pactposnii rpagiunmii penakrop Adobe Photoshop
[Tanens iHcTpyMeHTIB. Buminenus pparMeHTiB 300paskeHHS.

[Tepemimmenns, 1yOmOBaHHS 1 pearyBaHHs BUAICHUX 300paKeHb.
ToHOBa Ta KOITIpHA KOPEKITis.

Pobora 3 mapammu 300paxeHHs

HanamtoByioui mapu.

12 IIpakTnyna podora Ne 8. Tpancdopmariis Ta gepopmartist 00'ekTiB y JI.; cT. 199-211.
Adobe Photoshop. 3amiHa KoIb0DY.

IIpakTuuna podora Ne 9. Bunanenss 3aiiBux 00'ekTiB 13 300paxkenns | JI.; ct. 154-173.

13 | (BuUKOpUCTaHHS IHCTPYMEHTIB Bocmanasnusarowas kucms, 3aniamxa,

HImamn).

14 | IpakTuyna podora Ne 10. Bukopucranus 1mapis 300pakeHHS. JI.; cT. 180-198.
®iabTpu B Adobe Photoshop JI.; ct. 238-241;

15 | PoGora 3 TekctoM. CTBOpEHHS KOJIAXIiB. JIg cT. 45-56;

65-71.
16 IToBTOpEHHS, y3arajibHeHHsI Ta CHCTeMATH3allisi HABYAJIbHOIO JI.s cr. 192-225;

marepiaay 3a I cemecTp.

JI.; ct. 139-198.
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IIpakTuyna podora Ne 11. MaitoBaHHS Ta CTBOPEHHS TEKCTY B J.g ct. 74-77;

17 | Photoshop. Jl.g cT. 45-56;

65-71.

18 | HpakTtnuna podora Ne 12. Buxkopuctanss ¢insTpiB B Photoshop. JI., cT. 238-241.
3micmosuii modyns 3. Cucmemu madauunozo 00poodIeHHA 0aHUX
Tadnuunuii npouecop MS Excel. AnroputM po3B’si3yBaHH#A 3a1a4
3acobamu MS Excel. (IIpuznadenns cucteM TabIUuyHOTO OOPOOICHHS

19 | nanux. Tabnuunuit npouecop MS Excel. HanamtyBanus intepgeiicy JIy cT.6-43.
JUTs 3py9HOi poOoTu. BBeneHHs, penaryBanus i popMaTyBaHHS JaHUX.

Oo6unciaenus B MS Excel. KoniroBanasa. ABromatn3aiiisi BBEICHHS
nanux. Crangaprai Gyukii. [ToOygosa giarpam, rpadikis.)

20 | Hpaktuuna po6ora Ne 13. Po3p’s3yBanns 3amaq 3acobamu MS Excel. | JI., cT.6-43.

21 | OpaxkTuuna podoora Ne 14. Po3s’a3yBanus 3amad 3acobamu MS Excel. Jl.q cT.6-43.

22 | Hpaktuuna podora Ne 15. Po3p’s3yBanns 3amaq 3acobamu MS Excel. | JI., cT.6-43.
BukopucTaHHs eJIEKTPOHHUX TA0AMIb AK 0a3 NaHUX. 3BeAeHi
tabauui. Konrpouas nomuiiok. Jpyk. (Bukopucranus tabmunps Excel y
SAKOCTI MPOCTUX 0a3 AaHuX. 3alOBHEHHS Tabnuips fanuMu. CoOpTyBaHHS

23 X ! . . . JL.ocT.44-56.
nanux. Oinmerparis qanux. 3BeneHi Tadmmii. CTBOPEHHS 3BEICHOT
Tabnuii. Pobora 31 3BeneHor0 Tabnuiero. 3BeneHi aiarpamu. KoHTposb
noMuiIok. Jpyk moxkymeHTis B Excel.)

24 IIpakTuuna poﬁoTa NQ 16. PoGora 3 0azamu ganux 3zacobamu MS JLy cT44-48,
Excel. 3Beneni Tadbnur.

75 IIpakTnyna podora Ne 17. Po6ora 3 6azamu nanux 3acobamu MS JL, c1.44-48,
Excel.

26 | Ilpaktuuna po6ora Ne 18. 3Beneni Tadnuili. JL.y c1.49-56.
3micmosuii modynp 4. Cucmemu ynpagiinna 6azamu 0aHux
ba3a nauux. Cucrema ynpasiinas 60a3o10 1anux. MS Access. 1. 1. 75-95-

27 | MoxmuBocti CYBJl. O6’exktu B/ (tabmumg, 3amut, dopma, 3BIT). Hl ) 6- 42’
[IpoexryBanus 6asu nanux. Cteopenns BJl. Ctopenns tabuup. Tumu [~ v ’
naaux. Kirrouosi mmosist. Maidictep miacTaHoBOK. Tunu 3B SI3KiB.

CYBJ MS Access. ®iibTpanisa 1aHux. 3anuTH.
3anuTd HAa CTBOPEHHS HOBUX TaOnWIb (3amUT Ha BUOIPKY, 3aluT 3 )
. . JI, ct. 95-107;

28 | mapameTpoM, NepeXpecHUM 3amuT). 3amuTH Ha 3MIHY JaHUX (Ha T or 43-45
CTBOPEHHs HOBOI TaONMIli, HA OHOBIEHHS JAHMX, HA JOMOBHEHHs, Ha |~ 'O~ '
3aumeHHs ganux). [lojs o04YnciieHs B 3alUTax.

29 IIpaktnyna podora Ne 19. Cropenns B/l 3acobamu MS Access. | JI. o cT. 6-42,
CrtBopenHs Tabnuib. HamamryBanss 3B’ a3kiB. DuIbTparis JaHUX. 43-45.
IIpakTnyna podora Ne 20. CrBopenns b/] 3acobamu MS Access.

30 , . . JL, c1. 43-45.
CtBopenHs Tabmuie. Hanamrysanug 3B’ s13kiB. DiIbTpallis JaHHUX.

31 IpakTnyna podora Ne 21. MS Access. BukopucranHus 3anuriB B JL,, ot 43-45.
0a3ax JaHux.

37 CYBJ MS Access. ®opmu. 3BiTH. J, ct. 157-171; JL,,
Enementu dbopmu i 3Bity. CTBOpeHHs hopmu. CTBOPEHHS 3BITY. cT. 45-67.

33 | HpakTuuna pooora Ne 22. Buxkopucrauas ¢opM, 3BiTiB B 0a3ax ganux. | JI.,, cT. 45-67.

34 IIpakTuna podora Ne '23. MS Access. Po6ora 3 Tabnuisimu, I, ot 6-67.
3anuTamMu, GopMaMu, 3BITAMU.

IloBTOpEHH, y3arajibHeHHS Ta CHCTEeMATU3allisi HABYAJIbHOI0 JI.; ct. 139-241;

35 | marepiaay 3a Il cemectp. JL, ct. 6-56;

H'IO CT. 6-67.
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7. Jlekmii
No HasBa remu KinpkicTh
3/ TOAVH
1 JIOKyMEHTH Ta JOKYMEHTOOOIr 2
2 ITpaBuia Ta BUMOTH ODOPMIICHHS JIOKYMEHTIB 2
3 TexHiudi Ta nporpaMui 3acoou 0OpoOKH JOKYMEHTIB Ta iHdopMalui 2
4 PacTpoBa i BekTopHa rpadika 1
5 Pactposuti rpadiganii peaakrop Adobe Photoshop 1
6 ®dinpTpu B Adobe Photoshop 2
7 Tabnuunuii npouecop MS Excel. Anroputm po3B’si3yBaHHs 3a7a4 )
3acobamu MS Excel
8 BukopucTanHs eneKTpOHHHUX TaOIuIlh SK 0a3 JaHuX. 3BeeHI TaOIHIIi. )
KonTpons nomuiok. JIpyk
9 basa gannx. CucreMa yopasiigasg 06a30r0 gannx. MS Access 2
0 CYBJI MS Access. DinbTpaliisi TaHUX. 3alIUTH 2
11 CYBJ MS Access. ®opmu. 3BiTi 2
Peseps uacy 0
Pa3zom 20
8. Temnu NPAKTHUYHUX 3aHATDH
Ne Ha3zsa temu KinpkicTh
3/1 TOINH
1. ITpaBuia Ta BUMOTH 0(hOPMIICHHS! THCHMOBOI POOOTH 4
2. BukopucrtaHHS TEXHIYHHUX Ta MNPOrPaMHHX 3aco0iB JUIsl CTBOPCHHS, )
pefaryBaHHs, IPYKY Ta IepeCUIaHHs JOKYMEHTIB
3. CTBOpEHHsI TMPOCTUX TEKCTOBUX JOKYMEHTIB, iX 30epiraHHs, KOMilOBaHHS )
Ta MepeCHIaHHs
4. BuKoHaHHSI OCHOBHHX IPOIIEIYP POOOTH 3 €ICKTPOHHUMH JIOKYMECHTAMHM 2
5. CrBopenHsi mpeseHranii. Haoune mnomanHs iHdopmMaliii 3a J0MOMOTOIO )
Microsoft Office PowerPoint
6. CTBOpeHHs peKIIaMHOro Oykiety 3acodamu Microsoft Office Publisher 2
7. Tpanchopmariiss ta nedopmaitis o6’extiB y Adobe Photoshop. 3amina )
KOJIbOPY
8. BunanenHs 3aiiBux 00’ €KTIB 13 300pakeHHS 2
9. BukoprcTanHs mapiB 300paKeHHs 2
10. MamroBaHHs Ta CTBOpeHHs TekcTy B Photoshop 2
11. Bukopucranus ¢insrpis B Photoshop 2
12. Po3B’s3yBanus 3aga4d 3acodamu MS Excel 6
13. Po6Gora 3 0azamu manux 3acodoamu MS Excel 4
14. 3Be/IcHI TaOJIHIII 2
15. | CrBopenns B/] 3aco6amu MS Access. CtBopeHHs Tabnuib. HanamtyBaHHs 4
3B’s13K1B. DUIBTpallisl TaHUX.
16. MS Access. BukopucTaHHs 3anuTiB B 0a3ax JaHHX. 2
17. Bukopucrtanas dhopwm, 3BiTiB B 0a3ax JaHHUX. 2
18. MS Access. Po6ora 3 Tabnuiamu, 3anuramu, hopMaMu, 3BiTaMH. 2
Pe3zepes uacy 4

Pazom

9]
<
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9. CamocrTiiiHa po0oTa

Ne Ha3zBa temu KinbkicTs
3/m TOIUH
1 EnexkTpoHHuUii 70KYMEHTOOOIr 3
EnexTpoHHMM JOKYMEHT, MOro O3HaKH Ta IPAaBOBUM craryc. EnexTpoHHUM
JIOKyMEHTOOOIT. Enextponnnii mmdpoBuit mignuc. Ocobuctuii Ta

Bigkputuil kimroui. Ceprudikar Binkputoro kmoda. OCR-texnomorii amst
pO3IMi3HABaHHA TMaNepoOBUX TOKyMEHTIB. 3abe3nedeHHs] KOH(IIESHIIIMHOCTI
eJIEKTPOHHUX JOKYMeHTIB. Enexrponauii odic.

OcnHoBu podot B MS Power Point. BuMoru 1o eJ1IeKTpoHHOI Ipe3eHTalil
PactpoBa i BekTopHa rpadika

PactpoBuii rpadiunnii penaktop Adobe Photoshop

Mackwu 1mapiB
dotoedextu B Adobe Photoshop
Bukopucranns noriuaux ¢yukiii B MS Excel
HaamryBadss Ta pegaryBanHs 3B€ICHHX Ta0IUIb Ta Jiarpam
9 3MiHa MalicTpa mijacTaHoB. PearyBaHHs 3B’ s13KiB
10 | Po3paxyHKH B 3amUTax
11 | HajmamryBaHHS €I€MEHTIB YIIpaBjIiHHS B popmMax
12 | MS Access. Po6ora 3 TabnuigimMu, 3anutamu, hGopMaMHu, 3BITaMU
Pa3zom

(el BN (o) [U, || W=\ ROSR | \O]

N = = [N | = [N = | — |

(o)
=

10. IlepeJiik mUTaHb 10 3aJIKY

1. Amaparse Ta nporpamue 3a6e3neuenns [1K.

2. Omneparniiini cucremu, npu3HadeHHs. Kiacudikamis omnepamiitHux cucreM. OCHOBHI
¢bynkuii. [nTepdetic.

3. 06’extn Windows Ta aii Hag HumMu. bydep oominy.

4. Hapuanus B IutepHeri. OwnnaitH mmardgopmu s HaByanHsA. l[lepeBarm 1 HEJONIKH
JIUCTAHLIWHOI OCBITH.

5. [HTEepHET-MapKETHHT Ta IHTepHET-0aHKUHT. CUCTEMU €NEKTPOHHOTO ypsTyBaHHS.

6. [TonsatTs nokymenty. [Ipu3HaueHHs Ta Kiacudikaiis TOKyMEHTIB.

7. JlokymeHTOoOOIr. 3aranpHi npaBuiia 0hOpMIICHHS TOKYMEHTIB.

8. Ctunb [i0BOTO JHCTYBaHHS. JIOTIUHI €IEMEHTH TEKCTy Ta TMOPSIOK MOTO BHKIIAJICHHS.
[la6nonu Ta hopmynsip-3pa3ku JOKyMeHTa. PeKBI3UTH JOKyMEHTA.

0. [IpaBuna opopmaenus cropinku. OdopmiieHHs 010mi0orpadigYHUX CIUCKIB Ta MOKAXKYHKIB.

10.  IlpaBumia Ta BUMOr" opOpMIICHHS TUCHMOBOI poboTH. CTaHnapTu Ta yHipiKOBaHI CUCTEMHU
JIOKyMEHTAIT1.

11. CucreMu yOpaBIiHHS —EJIEKTPOHHUMH JTOKyMeHTaMHu. TexHiuHi 3aco0u 0OpoOKH
JIOKYMEHTIB Ta iHdopmarrii.

12.  Knacuoikamis odicHOl TexHiKH. 3aco0M CTBOpeHH:, 30epiraHHs, oOpoOKH, KOMiIOBaHHS 1
TPaHCIOPTYBaHHS JOKYMEHTIB. Buau cuctem o0poOku TekcTiB. KoMyHikariitHi TEXHOIOTII.

13. Haoune monmanus indopmMmarii 3a qomomoroto Microsoft Office PowerPoint. Bumoru mo
o OopMIICHHS TTPE3CHTAIII.

14.  Tlounstra Oyknery. CTBOpeHHs pekiamMHoro Oykiery 3acobamu Microsoft Office Publisher.

15. Pactposuii rpadiunuii penakrop Adobe Photoshop. Intepdeiic mporpamu.

16.  Ilanens iHCTpyMeHTIB. Buninenns ¢pparmentiB 300paxkenns. [lepemimenns, 1yOaroBaHH 1
penaryBaHHs BUAUICHHX 300pakeHb. TOHOBA Ta KOJTIpPHA KOPEKITis.

17.  Tpanchopmanis ta nedopmarist 06'ektiB y Adobe Photoshop. 3amina xonbopy.

18. Bunanenns 3aiiBux 00'ekTiB i3 300pakerHss B Adobe Photoshop.

19.  Buxopucranus mapis 300paxkeHHs B Adobe Photoshop.
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20.  MamoBanHs Ta cTBopeHHs TekcTy B Adobe Photoshop. CTBopeHHs konmaxiB.

21.  Buxopucranns ¢iunerpiB B Adobe Photoshop.

22.  llpusHaueHHs CUCTEM TAOIMYHOTrO OOpOOIIEHHS TaHUX.

23. Omsin iHTepdelicy TabauuHoro mpouecopa. [IoHATTS Npo KHUTH, apKyIIi, pSAKH, CTOBIIL,
KIIITHHKH.

24. BBenenHs naHux 0 KIIITHHOK 1 peaaryBaHHs iX BMicTy. KomitoBaHHS, mepeMmillleHHs i
BUJIAJICHHS JaHUX. ABTO3anoBHEeHH. PopMaTyBaHHs JaHHUX, KJIIITHHOK 1 J1alla30HiB KIITHHOK.

25. AOCOIIOTHI, BITHOCHI Ta MilllaH1 MOCHJIAHHS Ha KIITHHKH 1 A1aa30HU KIITHHOK.

26.  Bukopucranus Gpopmyn TabauuHoro npouecopa. KoniroBanus ¢popmyi.

27. CrBopeHHs aiarpam, rpadikis, ricrorpam. CopTyBaHHS Ta QUIBTpaLisl JaHUX y TaOIULISX.

28. Craructuuni pynkuii MS Excel. Ontumizariiiai 3agayqi.

29. Po3B’s3yBaHHs 33134 3 pI3HUX NPEAMETHUX Tay3eil. @iHaHCOB1 QyHKIIIT.

30.  Buxopucranus tabmauus MS Excel y sxocti mpocTux 6a3 qaHux.

31. 3Beneni Tabmuii MS Excel. CtBopenns 3BeaeHoi Tabnuili. Po6ota 31 3Be1eHO0 TaOIHIICTO.
3BeJIeHl Jiarpamu.

32. [TonsTra 0a3u AaHMX 1 CUCTEM KepyBaHHs 0a3aMM AaHMX, iX npu3HaueHHs. Kiacudikaiis
BA.

33. [TonsTTst cyTHOCTI, 3amucy, nmoss, kioda. OcobmuBocti pemsiiaux bJI. Kmacudikaris
3B’s13kiB y B/I.

34. MoxnuBocti CKBIl. O0’extn B/l (Tabnuugs, 3anut, dopma, 3BiT). Tunu nanux. Kirouosi
TOJIS.

35. Tunu 3B’s13kiB. Cxema nanux. Maiictep miJICTAaHOBOK.

36.  IloHATTS BHOPSAAKYBaHH, NOUIYKY 1 GinbTpyBaHHs qaHux y b/

37. [TonsTTa npo 3anuTH. 3anUTH Ha BUOIPKY, 3allUTH 3 MapaMeTpoM 1 T.1. 3MiHa CTPYKTypHU
3alUTy B PEKHUMI KOHCTPYKTOpA.

38. 3anuTH Ha 3MiHY JaHuX (Ha CTBOPEHHs HOBOi TaONuMIl, HA OHOBJICHHS J/JaHHUX, Ha
JIOTIOBHEHHS, Ha 3HUILEHHS J1aHuX). [Tons o6uncneHs B 3anuTax.

39. [Tousittst popmu. CtBopenns (opm. Buxopucranus dopm mis poOOTH 3 TaOIUISIMU.
Enementu ¢popmu.

40. [Tonstra 3BiTY. CTBOpEHHS 3BiTiB. ENNemenTu 3BiTY.

11.MeTonu HAaBYaAHHSA

1. Metonu opraHizamii Ta 37IHCHEHHS HaBYAJIbHO-TII3HABAIBHOI HISUTBHOCTI: CIIOBECHI
(mekis, Oecifa, pO3MOBiAb, MOSICHEHHA, Iialor); HAao4yHI (AEMOHCTpAllis, UIIOCTpallisi); MpakTHYHI
(MMCHMOBI Ta YCHI BIIPaBM); TOCIIIHULIBKI; YaCTKOBO-TIOUIYKOBI; IPAKTUYH1 pOOOTH; ayAUTOPHI 3aHSTTS;
JIOMAIITH1 3aB/IaHHS.

2. MeTonu CTUMYJIOBaHHA 1 MOTHBALli HaBYaJIbHO-II3HABAJbHOI JISUIBHOCTI (JIMCKYCII,
CTBOpPEHHS CHUTYyaIlil y Mpoleci BUKJIAJaHHSI, METOJl OIMOPH Ha >KUTTEBHH JOCBiJ 3100yBadiB OCBITH i
T.JI.).

3. MeToau KOHTPOIIO 1 CAMOKOHTPONIO Yy HaBUaHHI: YCHHM, NHChMOBUH, TECTOBHIA,
rpadiuyHui, NporpaMoBaHui, CAMOKOHTPOJIb, CAMOOIIIHKA.

12. 3aco6u giarHocTHKH pe3yJbTaTiB HABYAHHS
ITorounmii:
- Ycuuii xoHTponb ((ppoHTaNbHE, TPyHoOBe, 1HIUBIAyaJbHE, KOMOIHOBAaHE, PEMPOLYKTHBHE,
PEKOHCTPYKTHUBHE, TBOPUEC);
- IlucemoBuit KOHTPOIBL (KOHTPOJIbHA pOOOTA, TUKTAHT);
- TectoBuii KOHTPOIH (TECTH BIAKPHUTOI (POPMH, TECTH 3aKpUTOT HOPMH, TECT-aTbTEPHATHBA,
TECT-BIAMOBIAHICT 1 T.11.);
- CaMOKOHTpOJIb.
IincyMKoBHiA KOHTPOJIb: 1-ii - ceMecTpoBa OIiHKa; 2-i — 3aJiK.
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3amuia peanizauii npuHIUIy AudepeHuianii Ta iHAUBITyai3amii HaB4aHHS KOHTPOJIb IPOBOIUTHCS
3 BUKOPUCTAHHSAM PI3HOPIBHEBUX 3aBJaHb.
13. Kpurepii ouiHIOBaHHSI pe3yJIbTATIB HABYAHHS
Jis  OUIHIOBaHHS HABYAIBHUX JOCSITHEHb 3700yBadiB  (axoBOoi TEpPEIBUIIOI OCBITH
3aCTOCOBYEThCS 4-0abHa IIKaa.
Kpurepii oniHi0OBaHHSI HAaBYAJIbHHUX JOCATHEHb 3100yBaviB ()axX0BOI MepeIBUIIO0I OCBITH HA

0asi [13CO
Pigni e . .. .
wasvanonce | Bam Kpumepii oyiniosanns nasuarbnux 0ocsieHeHb 3000)8a4is (haxosoi nepedsunloi ocgimu
3 oucyuniinu «Inghopmamuxa i komn'romepna mexuixay
docseHeHb

3n00yBau haxoBoOi epeABHIIOI OCBITH:
1. TlouarkoBuii 2 ° Mae (parMeHTapHi 3HAHHS HE3HAYHOTO 3arajbHOrO 00csATy (MeHIe
MTOJIOBUHY HABYAJILHOTO MaTepiany) 3a BiICYTHOCTI C(hOPMOBAHHUX YMiHb T4 HABHYOK.

3mobyBau GhaxoBOi MEPEABUIINOI OCBITH:

o MOSICHIOE OCHOBHI MOHSTTSI HABYAJILHOTO MaTepiary;
IL C . 3 ° MOYKE CAMOCTIMHO BIATBOPHUTH 3HAYHY YaCTHHY HABYAJIHHOTO MaTepiaiy;
- epeaHH ° BMI€ 3a 3pa3KOM BHKOHATH MPOCTE HABUAIHHE 3aBJaHHSI;
° Ma€ CTiHKI HABUYKH BUKOHAHHS OCHOBHHX il 3 ONpaIfoBaHHS JIaHUX Ha
KOMIT'TIOTEDI.

3n00yBau ¢GaxoBoi epeABHIIOI OCBITH:

BUTHFHO BOJIOJII€ HABYAJIFHIM MaTepiaioM, 3aCTOCOBY€E 3HAHHS Ha MPAKTHIIL;
BMi€ CHCTEMAaTH3yBAaTH 1 y3araJbHIOBAaTH OTPHUMaHi BiJIOMOCTI;

CaMOCTIHO 3HaXOAWTH | BUTIPABIISIE JOITYIIEH! TIOMIIIKH;

MOXE apryMEHTOBaHO O0paTH  pallioHAJIbHUN  CMOCIO  BUKOHAHHS
HABYAJIHHOTO 3aB/IaHHS;

II. Hocratuiii | 4

° BUKOPHCTOBYE €JIEKTPOHHI 3ac00H [ NONIYKY NOTPiOHO1 iHdopMmarii.
3n00yBau (haxoBoOi epeABUIIOI OCBITH:

° BOJIOJII€ y3aralbHEHUMH 3HAHHSMU 3 JUCIUTLTIHU;

° BMi€ TUTaHYBaTH OCOOWCTY HAaBYAIbHY [isSUTBHICTH, OIIHIOBATH PE3yIbTaTH

BJIACHOT MPAKTUYHOI po0OTH;

IV. Bucoxkuii 5 ° BMIi€ CaMOCTIHHO 3HAXOMUTH JDKEpelna pI3HOMAaHITHUX BiOMOCTEH 1
BUKOPHUCTOBYBaTW iX BIAMOBIAHO A0 METH 1 3aBJaHb BIACHOI Mi3HABAIBHOL
JISIIBHOCTI,

° BUKOPHUCTOBY€ HAOyTi 3HAHHS 1 BMIHHS Y HECTAHIAPTHUX CUTYAIlisX;
° BMi€ BUKOHYBAaTH 3aBJIaHHS, IKi pO3MIKUPIOIOTh HABYAIBHY MTPOTpamy;
o Mae€ CTiiiKi HABHYKH KepyBaHHS iHhOOpMaIliHHUMH CHCTEMaMHU

ITix yac nmpoBeaeHHs 3aJiKy HaBUaJbHI JOCATHEHHS 3700yBa4iB (haxoBOi MEPEABHUINOI OCBITH
OLIIHIOIOTKCS 32 KPUTEPIsSMH, K1 BKa3aHi B BUIIE 3a3HAYEHIN TaOIuUII.

Buknagau mMae mpaBo mocTtaBuTH 3100yBady (haxoBoi mepes BHINOI OCBITH OIIIHKY 3a 3ajlik 0e3
JIOJJATKOBOTO OMUTYBaHHS, BPaXOBYIOYH HOTO POOOTY MPOTSITOM CEMECTpIB, SKICHE BHKOHAHHS HUM
MPAKTUYHUX POOIT, aKTHBHY Y4acTh Ha 3aHATTSX 3 JaHOI AMCIUILIIHY 1 T.1.

14. MeToau4He 3a0e3ne4eHHs

1. Koucmekr nexuifi 3 aucuuruting «[HpopMaTHka i KOMI'IOTEpHA TEXHiKa» Ui 3100yBadiB
(daxoBoi mnepenBUIOi OCBITH OCBITHbO-podeciiiHoi mporpamu Mapketunr. / VYii.: Ipuna
FOmenxo. - YUepniris: BCII «®KET HY «YepHiriBcbka nomitexHikay, 2024.

2. MeroauuHi BKa3iBKM 0 NPAaKTHYHUX 3aHATH 3 AucHMIUIHU «[H(QOpMarnka i KoM’ loTepHa
TeXHika» Ui 3000yBadiB ()axoBOi MepenBHINOI OCBITH OCBITHBO-IIPO(deECiiiHOI mporpamu
Mapxketusr. / Yki.: Ipuna FOmenko. - Yepniris: BCIT «®KET HY «YepHiriBcbka nosiTexHikay,
2024.
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MeToanuHi BKa3iBKU 10 CaMOCTiHHOT poOOoTH 3/100yBaviB OCBiTH 3 quciuIuiing «lHopmaTuka i
KOMIT'IOT€pHa TeXHiKa» ais 3100yBauiB (axoBoi MEpeABMINOI OCBITH OCBITHBO-IPOQeECiitHOT
nporpamu  Mapketusr. / Yki.: Ipuna FOmenko. - Yepniris: BCII «®KET HY «UYepniriBchka
nomiTexHikay, 2024.
[Taker 3aBHaHb JUIsI MOTOYHOTO OIIHIOBAHHS pPE3yJIbTaTiB HABYaHHA  3100yBaviB (haxoBoi
NEePEeBUIIIOI OCBITH OCBITHBO-IIpO(eciiiHol mporpamu MapkeTuHr. / Yki.: Ipuna FOmenxo.

15. PekomenoBaHna Jiteparypa
Indopmaruka (piBeHbp cranmapry): migpyd. s 10-ro (11-ro) xm. 3akm. 3ar. cepen. OCBiTH/
1.4. Pusking [ta in.]. [Enexrponnnii pecypc] — Kuis: Teresa, 2018. — 144c. - Pexum gocTymy:
https://shkola.in.ua/1741-informatyka-10-11-klas-ryvkind-2018.html
Indopmaruka (piBeHb craHmapty) : miapyd. s 10 (11) ki 3aki. 3aran. cepea. ocBitH /
[0.0. bongapenko, B. B. Jlactoenpkuii, O. I1. [Tunumuyk, €. A. llecronanos]. [Enexrponnnii
pecypc] — Xapkis: Bua-so «Panok», 2018. - Pexxum moctymy:
https://shkola.in.ua/1739-informatyka-10-11-klas-bondarenko-2018.html
JepxaBHa yHi(iKoBaHa cucreMa JIOKyMEHTAIli. VYHidikoBana cucremMa
oprasizamiiHo-po3nopsiuoi  gokymeHTtamii. Bumoru mo odopmienns pokymenriB: JICTY
4163-2020. [Enextponnuii pecypc] — Kuis: [depxcnoxuBcranmapt Ykpainu, 2020. — 37 c. -
Pesxxum noctymy: https://osvita-omr.gov.ua/wp-content/uploads/2021/10/dstu-4163_2020.pdf
Enexrponnuit 1okyMmeHTOOOIT Ta 3axucT iHpopMmarii: Had. mocid. / O. b. Kykapin / 3a 3ar. pen.
nepx. ymp., npopecopa H.B. I'punsik. [Enexkrponnmii pecype] — K.: HAJLY, 2015. — 84 c. -
Pexxum noctymy: https://dut.edu.ua/uploads/l 1504 14216152.pdf
Inpopmaruka. 10-11 xmacu. PiBenp crangapry: HaBu. moci6./ H. B. Xapuronenko,
MLJL. Ilenareiiuenko, B. O. [lenareituenko. — X. : Bua. rpyna «OcHoBay, 2020. — 232 c.
Indpopmaruka. OcHoBu komm’rorepHoi rpadiku: Hauanbnuit mocionuk / JI. b. Kaees,
C. B. Kopanenko. — X.: BugaBaunrso «Panok», 2019. — 160 c.
Kypasuak JIL.M. IlporpamyBaHHs KoM foTepHOi rpadiku Ta MyabTHMENidHI 3aco0u: HaBu.
nocionuk / JI.M. XKypasuak, O.M. JleBuenko. — JIpBiB : BugaBHuiTBo JIbBIBCHKOT MOMITEXHIKH,
2019. — 276 c.
PoGora B mporpami Adobe Photoshop / bimam €.B., Kepxo A.}O. Ta in. — K.:JIH3 «I1O0
ITII», 2016. — 84 c.
Hemro6oB B. O., Kypyma O. C. OcuoBu indopmaruku. Microsoft Excel 2016: naBuanpHmMiA
nocionuk. [Enextponnmii pecypc] - Yxkropoma: JIBH3 «YxHY», 2018. - 58 c.: 1. - Pexxum
nocrymy: https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/18356/1/MS%20Excel%202016.pdf
Microsoft Access 2016: HaBuaabHUH TOCIOHMK B €JIEKTPOHHOMY BUIIAAI / VYkiamadi
B.O. Hemro6o0B, 0.10. binak. [Enexrponnuii pecypc] - Yxkropon: IBH3 «YxxHVY», 2019. - 73 c.
- Pexxum nocryny:
https://dspace.uzhnu.edu.ua/jspui/bitstream/1ib/24346/1/Microsoft%20A%d1%81%d1%81ess%2

02016.pdf
Croriens M.M. Komn’rorepni indopmariiiai texnosnorii B Typusmi: HapyanpHuili mociOHUK.
[Enektponnuit  pecypc] — K-: KOHIOP, 2005. — 302 c¢. - Pexum pgoctymy:

https://subject.com.ua/pdf/301.pdf

12.Indopmaruka: 10 KiI.: miApyd. [T 3aradbHOOCBIT. HABY. 3aKIL.: piBeHb cTangapty /M. 5. PuBking,

N —

T.I. JIucenxo, JI.A. UepnikoBa, B.B. IllakoTeko. [Enexrponnuit pecypc] — K.: I'enesa, 2010. —
296 c. - Pexxum noctymy: https://dpzl.dp.ua/files/10_klas informatika rivkind 2010_stand.pdf

16. Indopmaniiini pecypcu
https://it-science.com.ua/ - [npopmaruxka.

. https://distance.edu.vn.ua/metodic/prac_inf/menu.htm - 30ipHHUK TpPaKTHYHUX POOIT 3

1HpOPMATHKH.

. https://teachua.com/add/informatyka - IIpe3enTanii 3 inpopmaruku.


https://shkola.in.ua/1741-informatyka-10-11-klas-ryvkind-2018.html
https://shkola.in.ua/1739-informatyka-10-11-klas-bondarenko-2018.html
https://osvita-omr.gov.ua/wp-content/uploads/2021/10/dstu-4163_2020.pdf
https://dut.edu.ua/uploads/l_1504_14216152.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/18356/1/MS%20Excel%202016.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/24346/1/Microsoft%20A%d1%81%d1%81ess%202016.pdf
https://dspace.uzhnu.edu.ua/jspui/bitstream/lib/24346/1/Microsoft%20A%d1%81%d1%81ess%202016.pdf
https://subject.com.ua/pdf/301.pdf
https://dpzl.dp.ua/files/10_klas_informatika_rivkind_2010_stand.pdf
https://it-science.com.ua/
https://distance.edu.vn.ua/metodic/prac_inf/menu.htm
https://teachua.com/add/informatyka
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4. https://osvita.ua/school/lessons_summary/informat/ - Marepianu 3 iHpOPMATHKH JIUIsI BAUTEIIB.
5. https://eln.stu.cn.ua/course/view.php?id=7234 — [1nardopma auctaniiinoro HaBaanas Moodle.



https://osvita.ua/school/lessons_summary/informat/
https://eln.stu.cn.ua/course/view.php?id=7234

