Request for Quotation

RFQ Title: Design services

Date of Solicitation: 30.01.2025

Submission Date and time: 17.02.2025
Questions and Clarifications Due by: 14.02.2025

Request for Quotation (RFQ) for purchase
design services

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Improving the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the
provision of design services and invites you to
submit a price quotation.

Place and period of service provision: Ukraine,
February 2025 - June 2026 inclusive, starting from
the date of signing the contract for the provision of
services.

Instructions for submitting

The candidate must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ;

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of
an extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached).

- Completed application form
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- Resume or Portfolio of similar work performed.

3anuT HiHOBOI MPOMO3UIIiL

Haspa 3III: TTocnyru nuzaitnepa

Jdara koukypcy: 30.01.2025

Jara i yac momanusi: 17.02.2025

IlocTaBUTH NUTAHHS TA 3POOUTH YTOUHEHHSI MOKHA
no: 14.02.2025

3anut ninoBoi npono3uuii (L) nuas 3akyniBii
MOCJIYTH Ju3aiiHepa

I'pomanceka opranizamisi «PO3BHTOK T'pOMaAsSHCHKHAX
komnereHTHOcTe B VYkpaini — DOCCU» B pamkax
mpoekty “IlokpareHHs piBHS O0e3MeyHOi OCBITH IS
ImiTed Ta MiUTTKIB, SKi TOCTpaXXJamd Bil BiWHHU, Yy
Cymchkidt, XapkiBchkii Ta JoHEUBKiM  oOmacTsx
VYkpainu”, jiify ¢inancyeTbCs [JenaprameHnTom
€Bporelickkoi Komicii 3 muTaHbh IUBIIBHOTO 3aXHCTy Ta
rymanitapuoi nomomoru (ECHO) mpoBomuTh 3aKkymiBiio
OO0 HaJaHHS TOCIyr AM3aliHepa Ta 3ampoinye Bac
MOJATH WiHOBY NPOMO3ULI0.

Micrie i CTpOK HalaHHs MOCyT: YKpaiHa, JoTuii 2025 p.
— 4epBeHb 2026 p. BKJIIOYHO, TMOYHMHAIOYH 3 JIaTH
MiANNCaHHS AOTOBOPY Ha HAJAAHHS ITOCIYT.

Incrpykuii 3 moxanHs WiHOBOI MPoONMO3H il

Kannmaar mnOBMHEH BKIIOYHTH B TIPOIMO3MII0 TaKy
iHpOopMariro:
- Jlmer — BIigNOBiNG BIATOBIAHO 1O 3paska, IIO
momaeThes 1o mmporo 31T
- Komii  nmokymeHTiB, 10  MATBEPILKYIOTH
peectparito puandHOI o0coOu um  (hizmuHOI
ocobu-mignpuemiis. (Komii Bunucku 3 €auHOTO
JEPKABHOTO PEECTPy IOPUAMYHUX ocid Ta
¢iznuHnx ocio-mignpuemuiB; Komii BuTAry 3
€IMHOTO Jep>KaBHOTO PEECTPY IOPUIMYHUX OCIO
Ta (QIBUIHUX OCIO-TIAMPUEMIIIB 13 3a3HAUYCHHSIM

KBEJ; Komii cBigoursa IuUIaTHUKA €IHHOTO
MOJIaTKY );

- JIucr-noBigoMIIeHHS 010 BiJICYTHOCTI
BIIKpUTHX  TPOB/DKEHb y  CIpaBi  Mpo
OaHKpyTCTBO, TOMO (JlomaeThes).

- 3amoBHeHa aruTiKariiaa dhopma
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- Pesrome abo [oprdonio  ananmoriyHUX

MPOBEJICHUX POOIT.


https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true
https://docs.google.com/document/d/1Nvcc7RJlGDcZ0rVDRu1Xcsu6IwllDqsb/edit?usp=sharing&ouid=101790023883044854668&rtpof=true&sd=true

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 17.02.2025 no later than 18:00
Kyiv time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to

v.heraschenko@doccu.org.ua.

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.
In the subject of the letter, please note: '""Request for
quotations for the provision of design services.

Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

e Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

e Evaluation criteria for price proposals: the cost
of the service for 1 expert day (1 expert day - 8

IMonannsa npono3nuii B e1eKTPOHHOMY (popMaTi

[Ipono3unii B enexTpoHHOMY ¢opMari MawTh OyTH
HaJiclaHi Ha 3a3HavyeHy Hmwk4e ampecy ao 17.02.2025
He mizHime 18:00 32 KHIBCLKHUM YaCOM.

[lomanHst  MarOTh  3MIHCHIOBATHCA  BHUKIIOYHO B
enekrponHomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy v.heraschenko@doccu.org.ua.
[Ipormo3urii He MawTh MICTHTH 3alBUX PEKIAMHUX
MarepiamiB  abo ckmagHuUX (opmariB  Tpe3eHTarii
(mepeBara  BiAA€TbCcs ~ YOPHO-OLIOMY  BapiaHTy).
[locTayanbHUKM He TOBWHHI HAJCHIATH apXiBOBaHi
(hatimu. CTOpiHKHM, Ha SKAX MAalOTh CTOATH OPHTiHAIBHI
BJIACHOPYYHI MiANUCH, Tpeba BiICKaHyBaTH 1 BiIIPABUTH
y ¢opmati PDF sk momarok 10 eneKTpoHHOTO JIUCTA.

B Temi JmcTa mpocuMo 3a3HAYUTH: «3aNUT WiHOBHX
NMPONO3UIi 010 HANAHHS OCJVT IN3aiiHepa.
[Iponozunii orpuMaHi micis 3a3Ha4eHOro yacy abo 3a
IHIIOIO EJIEKTPOHHOIO aJIPECOI0 MOXKYTh HE MTPHIMATHCS.

Kpurepii oniHioBaHHA
Opranizanis MPUCYANUTH BiJIOBiAaJIbHOMY
[IOCTAYaJIbHUKY KOHTPAKT 3a Pe3yJbTaTaMH LOI0 3aluTy
Ha OCHOBI HACTYITHOTO METOAY OLIIHKH:

e I[iHOBa TmpOMO3UIliA TIOBHHHA PO3POOJIATUCS
srigao TexHiyHoro 3aBmaHHs. TexHiYHe 3aBIaHHA
pO3pOo0JICHO BIAIOBIAHO 1O HATaHHS OMHMCAHHX
MIOCITYT TIPOTATOM MiCSIIS;

e Kpurepii OwiHKK LIHOBUX MPOIO3HIIIN: BapTICTh
nociyru 3a 1 excrieproaens (1 excreproneHs - 8
TOAWH poOOYOT0 HABAHTAKEHHS);

hours of workload); e [Ipomos3mmii, TmomaHi Mmi3HIMIE 3a3HAYECHOTO
e Proposals submitted after the deadline will not TEPMiHY, PO3IIIsAaTUCA HE OYIyTh.
be considered.
CkJianoBa OUiHKH Bara MakcuMaJibH
Evaluation component Weight The a KibKicTh
maximum oaJiB, ski
number of MOKHA
points you OTPpUMATH
can get
IlinTBepmxeHnit IOCBIJ 40% 40
o
40% 40 BUKOHAHHS NOAIOHUX POOIT
Proven experience in
performing similar work [loBHOTa Ta MPaBUIBHICTDH 20% 20
MOJIAaHUX TOKYMEHTIB
20% 20
Completeness and
correctness of the
submitted documents
0
Price of the proposal 40% 40



mailto:v.heraschenko@doccu.org.ua

All financial proposals
will receive a number of
points inversely
proportional to their price
That is, the cheapest offer
will receive the maximum
number of points, and
other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

LlinoBa mpomno3uitis 40% 40

VYei ¢inancoBi mpono3uiii

OTpUMAIOTh KUTBKICTb
Oatis, 00epHEHO
OpomopuiiHy  iX  WiHi.
ToOTto, HaWeleBIa
MIPOTIO3HIIIS OTpUMae
MakCHUMaJIbHY  KIUIBKICTb

OamiB, a I1HII TPOTO3MUIIIT

OTPUMAIOTh KUTBKICTh
o OaniB IO BIJHOIIEHHIO IO
Total 100% 100 . .
X BapTOCTI II0
HaICIICBIIOT POTIO3HILi.
Total 100% 100
Technical task TexHiuHe 3aBIaHHA
Ne m/m Tasks 3aBaanHs
Line
No
Micaub 1.1 Design according to the donor's | 1.1 Po3pobOka nn3aiiHy 3TifHO BHMOT JOHOpA,

requirements, preparation of layouts of
materials for printing (folders, pens,
badges, notebooks, bags, stickers, etc.)
within the framework of the Strategic
Session for the staff and regional project
teams

1.2 Preparation of presentations,
analytical reports, other information
materials within the Project

1.3 Development of creatives for the
website and social media within the
framework of the Project

1.4 Development of banner layouts for
placement in safe educational spaces in
communities

1.5 Development of layouts of
information materials as part of the
Project's information and communication
campaign

1.6 Processing and retouching of photos
for the website and social media

1.7 Performing other design
development tasks at the request of the
Project management

MiATOTOBKa MAaKeTiB MarepiamiB A0 APyKy (Iarku,
PYUKH, OeiKi, OTOKHOTH, CYMKH, HAJIMNKH TOIIO) B
Mexax TmpoBemeHHs —Crpareriynoi cecii s
MEPCOHAITY Ta PEriOHaJbHUX KOMaH] IPOEKTY.

1.2 OdopMieHHS Mpe3eHTAIlii, aHATITHIHUX 3BiTiB,
iHmMX iHQopMamiiHMX MarepiadiB B  MeXax
[Ipoexkry.

1.3 Po3poOka kpeaTwBiB yIsl CAalTy Ta COIiaIbHHX
Mepex B Mexkax peanizauii [IpoekTy.

1.4 Po3poOka makery OaHepiB ISl pPO3MIIIEHHS Y
NpUMIIIEHHSX OEe3MeYHUX OCBITHIX NPOCTOPIB Y
rpoMajax.

1.5 Po3po0Oka MakeTiB iH(pOpMAIIHHUX MaTepialliB B
MeKax MpoBedeHHs iH(OpMaliiiHO-KOMYHIKaIiiHOT
kammanii [Ipoekry.

1.6 O0OpobOka Ta perym ¢otorpadiii 1 calTy Ta
COLiaIbHUX MEPEXK.

1.7 BukoHaHHS IHIUX 3aBOaHb IIOIO PO3POOKH

JM3aifHy 3a 3aMUTOM KepiBHHULTBA [IpoeKTy.




Terms and Conditions
Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

Organization may reject any or all proposals
received

Issuance of solicitation does not constitute
award commitment by Organization

Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

Organization will not compensate vendors for
their response to the solicitation

Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they wunderstand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

[HonoxeHHs1 Ta yMOBH
Opranizartist 30epirae paBo y Oymnb-sKuit
MOMEHT Ha BJIACHHI pO3CYy 3MIHIOBaTH
YMOBU  I[bOTO  KOHKYpPCY  ILISXOM
MMMCHMOBOTO TIOBimoMiIeHHs. OpraHizaris
MOXKe B Oyab-SKHii MOMEHT CKacyBaTh
KOHKY]C.

Opranizaiiss MOXe BiIXHIUTH OyIb-KY
oJlepkaHy IPOIO3HIIit0 abo X yci.
OnpuTroTHeHHS OTOJIOIICHHS po
KOHKYpPC He SBIIIE COOOK 3000B’s3aHHS
oprasizarii o0 MPUCYIHKEHHS JOTOBOPY
Oprani3ariiis 30epirae 3a co000 MPaBo HE
JOMYCTUTH A0 YydacTi B  KOHKYpCi
OyIb-1Ky TIPOTIO3WIIIF0 HA  TiJCTaBi
HECITPOMOXKHOCTI mocTadajbHUKa
JIOTPUMYBATHCSI BUMOT KOHKYPCY
Opranizamnis  He Hamae Kanmunaram
KOMIIeHcarii 3a iXHIH BiATYK Ha
3aMpOILIEHHS A0 Y4acTi y KOHKYPCi.
Opranizamiss  Moxe  3BepTarucs  J0
[locTaganpHuKiB, OO YTOYHUTH JIaHi TIPO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MTOJIaHHSI MTPOIIO3UIIIT Ha el KOHKYPC
Opranizamiss TakoX 3aiuiiae 3a co0O0ro
MpaBO 3BEpTaTHCS [0 IHIIHX JDKEpel
iHpOopMalii OO0 MUHYJINUX pPEe3yJbTaTiB
nmisuibHOCTI Kanpmpara, He 3a3HaueHUX
HHAM Y TIPOTIO3HIIi |

ITomaroun MIPOIO3HUIIIFO, Kangunaru
MiATBEPKYIOTh, 110 BOHH PO3YyMIIOTh
YMOBH KOHKYCY.

Iadopmanis, mo crocyerscss Kangunara,
i OTpUMaHa BiJl HbOTO BHACIIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kanauaar Hamae 3rofy Ha PO3KPHUTTS
iH(popMmarii, 1o MICTHTBCS B
JIOKYMEHTax,  MOJaHMX,  CKCIIEPTaM,
3ally4eHUM JI0 OIIHKH Y TPOoIIeci Bimoopy.
3BepraeMo Bally yBary Ha Te, IO BCi
EKCIIePTH  HeCyThb 3000B’s3aHHA 34
yrogamMmu po HEPO3TOJIOICHHS
iHdopmarii.



JucT-BignoBianL
Ha 3alUT HiHOBOI NPONMO3M il
010 HAJAHHA MOCJAYI Au3aiinepa npoekTty “IlokpamenHs piBHs 0e3ne4Hol OCBITH 1151 AiTel Ta
niUITKIB, AKi mocTpakaaau Bix Biiinu, y CymchbKiil, XapkiBcbkiii Ta JloHeubkiii o6acTax
Ykpainu”, mo ¢ginancyerbes Jlenapramentom €Bponeiicbkoi Komicii 3 nuTanb HUBLIBHOTO
3axucTy Ta rymanirapHoi nonomoru (ECHO)

Hama
Micue

Ha3Ba nogaBa4ya niHoBoi npono3uuii
Opuanuna aapeca
KonrakTHa inopmanis

V BiAMOBi/b Ha 3alUT HAJAEMO LIHOBY MPOIO3HIIII0 BIIMOBIIHO 10 TEXHIYHOTO 3aB/IaHHS.

[TomaBau 1iHOBOI MPOMO3UILIT MIATBEPPKYE CBOIO CIIPOMOXKHICTh HaJaBaTH MOCIYTHM Ha TaKy KUIbKICTb
eKCIIEPTOHIB MPOTATOM KaJeHIApHOro Micsls, sika Oyae Bu3HaueHa JloroBopoM Ta (akTHUYHOIO
nmoTpe0oro0 3aMOBHHUKA JIJIST peati3allii MPOEKTY.

Ne IHocayra BapricTb 32 onun
eKCIIePTOACHb,
TPH
1. Hanauns nociyr nu3aiiHepa

[1IG:
ITigmuc:
[Teuarka 3a HABHOCTI



Answer letter
to the request for quotation

regarding the provision of design services of the project “Enhanced Protective Education for
War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in Ukraine”, funded
by the European Commission's Department for Civil Protection and Humanitarian Operations
(ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task.

The bidder confirms its ability to provide services for the number of expert days during the calendar
month, which will be determined by the Agreement and the actual need of the Employer for the project
implementation.

Ne Service
Cost per expert

day, UAH

1. Provision of design services

Full name:
Signature:
Stamp



KoMmnasnis:
Mara:

Jlucr-noBinomMjieHHs

[[TanoBHI maHOBe, ASKyemo 3a Bare 3arfikaBieHHs y Hammx nociyrax. Ha Bam 3amut goBogmmo mo
Bamoro Bioma HacTymHe:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NMPOTH HAac HE po3rouara Hpolueaypa OaHKpPYTCTBa, He
PO3MISAAIOTECS CYOBI TO30BH, BCi 3000B’sI3aHHS Tepe KPEOUTOpAaMH € BHUKOHAHUMH, MU HE

MPUITMHSAEMO J1JIOBY aKTUBHICTh Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynmu oOBHHYBaueHi y OyAb-KOMY 3JIOYMHI, IO CTOCY€TbCA Hamoi mpodeciiHol
JUSIBHOCTI, Ta HE MJUISTaeMoO Oylb-KOMY MOKapaHHIO 3a CyJOBUM BHPOKOM, SIKMH HE MiAJsrae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSM Y IaXpaicTBi,
KOPYTIIii, y4acTi y 3JIO4MHHINA opraHizallii a0o Oyb-aKui 1HIITNI HE3aKOHHIN JisSTTbHOCTI.

5) Bci 3000B’s13aHHS, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COIiaJIbHE CTpPaxyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




