Google Workspace Skills Checklist
This document is designed to provide educators with “How To” resources
that support educators on using Google Tools. Videos and documents linked
are created by Google as well as Google Edu community members.

Blogger | Google Meet

Google Drive

Feature/Descripcion

Instructions or Steps

Create Folder / Crear una carpeta

@ Creating Folders in Google Drive

Create Subfolder / Crear una subcarpeta

@@ Creating Folders in Google Drive

Change Folder Color / Cambiar el color de la
carpeta

@@ Creating Folders in Google Drive

Create Files (Docs, Sheets, Slides) / Crear
documentos

@ Creating Documents in Google Drive

Add Doc to Folder / Agregar un Doc a la carpeta

@ Creating Folders in Google Drive

Share Folder with One Person / Compartir la
Carpeta con una persona

@@ Sharing Google Drive Folders

Get Shareable Link to Folder / Obtener el enlace
de la carpeta que se puede compartir

@ Sharing Google Drive Folders

Star Folder and Doc / Poner estrella en Carpeta 'y

@@ Creating Folders in Google Drive
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https://youtu.be/YfFme6hGGYo
https://youtu.be/YfFme6hGGYo
https://youtu.be/YfFme6hGGYo
https://youtu.be/wQStSYa1XiA
https://youtu.be/YfFme6hGGYo
https://youtu.be/JkFYXfYQoww
https://youtu.be/JkFYXfYQoww
https://youtu.be/YfFme6hGGYo

en un Documento

Name and Rename a Folder / Nombrar y
renombrar una carpeta

@@ Upload & Organize Folders into Google Drive

Organize a Shared Folder into ‘My Drive’ /
Organizar una carpeta compartida conmigo en
mi Google Drive

@ Sharing Google Drive Folders

Remove a Folder / Eliminar una Carpeta

@ Creating Folders in Google Drive

Upload files and folders from your computer into
Drive / Sube archivos y carpetas de tu
computadora a Drive

Feature/Descripcion

@ Upload & Organize Folders into Google Drive
& Uploading content is easy with Google Drive

Google Docs

Instructions or Steps

Create New Doc / Crear un doc nuevo

i@ Create, Share, and Title a Google Doc

Title Doc / Agregar el titulo

i@ Create, Share, and Title a Google Doc

Share Doc with One Person /Compartir el Doc

i@ Create, Share, and Title a Google Doc

Get Link to Doc / Obtener enlace al Doc

i@ Create, Share, and Title a Google Doc

Get Link and Share pdf in Drive / Obtener enlace
y Compartir un PDF en Drive

@ Google Docs: Download a PDF version of your Doc

Change Font, Color, and Size / Cambiar fuente,
color y tamano

& Google Docs: Change Font. Color. and Size of Text

Change Line Spacing / Cambiar el interlineado

@l Google Docs: Change Font, Color, and Size of Text

Comment in a Doc / Comentar en un Doc

@ Google Docs: Comment Features

+email ina Comment / Agregar con +'correo’ en
comentario

@ Take Team Collaboration to the Next Level

Download a PDF version of your Doc / Descargar
un PDF de tu Doc

Google Slides

Feature/Descripcion

@ Google Docs: Download a PDF version of your Doc

Instructions or Steps

Create a New Slideshow / Crear una nueva
presentacion en Google Slides

@ Google Slides: Create, Customize and Insert Media
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https://youtu.be/TEUmSDAHySQ
https://youtu.be/JkFYXfYQoww
https://youtu.be/YfFme6hGGYo
https://youtu.be/TEUmSDAHySQ
https://www.youtube.com/watch?v=VtgPnHZjrUY&list=PLU8ezI8GYqs5DMmx_GKEkugMqXdSocbFZ&index=2
https://www.youtube.com/watch?v=2AYxdfep0Ps
https://www.youtube.com/watch?v=2AYxdfep0Ps
https://www.youtube.com/watch?v=2AYxdfep0Ps
https://www.youtube.com/watch?v=2AYxdfep0Ps
https://www.youtube.com/watch?v=Wib9dRE_o0E&feature=youtu.be
https://www.youtube.com/watch?v=ZQvZ5Bz0rBg&feature=youtu.be
https://www.youtube.com/watch?v=ZQvZ5Bz0rBg&feature=youtu.be
https://www.youtube.com/watch?v=eJlm2W8jIx4&feature=youtu.be
https://www.youtube.com/watch?v=MoS_BkMZKas&list=PLU8ezI8GYqs5DMmx_GKEkugMqXdSocbFZ&index=5
https://www.youtube.com/watch?v=Wib9dRE_o0E&feature=youtu.be
https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be

Add a Slide / Anadir una diapositiva

@ Google Slides: Create, Customize and Insert Media

Insert a Picture / Insertar una foto

@ Google Slides: Create, Customize and Insert Media

Insert a Video / Insertar un video

@ Google Slides: Create, Customize and Insert Media

Comment on a Slide / Comentario en una
diapositiva

@ Google Slides: Using the Comment Feature

+email in a Comment / Agregar comentario con

+'correo’

@ Google Slides: Using the Comment Feature

Insert a Text Box / Insertar un Cuadro de Texto

@ Google Slides: Create, Customize and Insert Media

Change the Theme / Cambiar el Tema

@ Google Slides: Create, Customize and Insert Media
/2 Change the theme, background, or layout

Share Slideshow with One Email / Compartir
presentacion con un correo electronico

@ Google Slides: How to Share a Presentation

Get Link to Slideshow / Obtener enlace a la
presentacion

@ Google Slides: Get Link to Slideshow
hare files from le Driv:

Create a Master Slide / Crear las diapositivas
Maestras

) le Slides: Create and Edit a Master Sli

Add a logo to Master Slide / Agregar un logo a
las diapositivas maestras

@ Google Slides: Create and Edit a Master Slide

Feature/Descripcion

Instructions or Steps

Create a Form / Crear un Formulario

& What is Google Forms?
@@ Creating a Google Form

Title Form / Agregar titulo a un Formulario

@l Creating a Google Form

Add Different Types of Questions / Agregar
diferentes tipos de preguntas

@@ Creating a Google Form

Insert Image / Insertar Imagen

@ Adding Videos and Images to Google Forms

Insert Video / Insertar Video

@ Adding Videos and Images to Google Forms

Change Theme of Form / Cambiar el Tema del
formulario

@ Customizing Colors and Fonts in Google Forms

Change Submission Settings of Form / Cambiar

@ Customize Your Google Form in Settings
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https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be
https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be
https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be
https://www.youtube.com/watch?v=xT7KiJFf3nQ&feature=youtu.be
https://www.youtube.com/watch?v=xT7KiJFf3nQ&feature=youtu.be
https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be
https://www.youtube.com/watch?v=FS9RMfHGpqc&feature=youtu.be
https://support.google.com/docs/answer/1705254?hl=en&ref_topic=19434
https://www.youtube.com/watch?v=zRaQE2NOEwo&feature=youtu.be
https://www.youtube.com/watch?v=1EqFiwlLIXc&feature=youtu.be
https://support.google.com/docs/answer/2494822
https://www.youtube.com/watch?v=ocAv-bzx8hE&feature=youtu.be
https://www.youtube.com/watch?v=ocAv-bzx8hE&feature=youtu.be
https://youtu.be/aF1jHUWzo88
https://youtu.be/hhUgk2y0L_Q
https://youtu.be/hhUgk2y0L_Q
https://youtu.be/hhUgk2y0L_Q
https://youtu.be/RnUpZvuhnmA
https://youtu.be/RnUpZvuhnmA
https://youtu.be/waOr33W4OsY
https://youtu.be/1PYPaWCY-2A

la configuracion de envio de formulario

Send Form via Email Address / Enviar formulario
por correo electronico

@ How to Send a Google Form to Your Users

Get Link to Form / Obtener enlace al formulario

@ How to Send a Google Form to Your Users

View Responses of Form / Ver respuestas del
formulario

@@ Viewing User Results in Google Forms and Sheets

Create Spreadsheet of Responses / Crear Hoja
de célculo con las respuestas

Google Sheets

Feature/Descripcion

@ Viewing User Results in Google Forms and Sheets

Instructions or Steps

Create Spreadsheet / Crear una Hoja de Calculo

@ What is a Google Sheet?
@ Google Sheets 101

Title Spreadsheet / Crear el titulo

@ Google Sheets 101

Add Data to Spreadsheet / Agregar datos a la
hoja de calculo

@ Google Sheets 101

Sort Data in Columns / Ordenar datos en & Google Sheets 101
columnas
Insert a New Row or Column / Insertar una nueva | @ Google Sheets 101

fila o columna

Sum Row or Column of Data / Suma de fila o
columna de datos

@ Working with Functions in Google Sheets
/2 Add formulas & functions

Average Row or Column of Data / promedio de
fila 0 columna de datos

@@ Working with Functions in Google Sheets
A2 Add formulas & functions

Protected Sheets and Ranges / Hojas y rangos
protegidos

@ Sharing and Protecting Data in Google Sheets

Create Basic Chart from Column of Data / Crear
un grafico basico de una columna de datos

@ Add & edit a chart or graph
O Add & edit a chart or graph
4

Share Sheets with an Email Address / Compartir
la hoja con un correo electronico

@ Sharing and Protecting Data in

Create a Pivot Table / Crear una tabla dinamica

@@ Create a pivot table
/O Create & use pivot tables
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https://youtu.be/ezho3Yg2kww
https://youtu.be/ezho3Yg2kww
https://youtu.be/k0quPVgJnS0
https://youtu.be/k0quPVgJnS0
https://youtu.be/QKPErLafXes
https://youtu.be/n82lpe84Wds
https://youtu.be/n82lpe84Wds
https://youtu.be/n82lpe84Wds
https://youtu.be/n82lpe84Wds
https://youtu.be/n82lpe84Wds
https://youtu.be/SN9LzfayNTY
https://support.google.com/docs/answer/46977?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/SN9LzfayNTY
https://support.google.com/docs/answer/46977?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/xGJUtyGp5dE
https://www.youtube.com/watch?v=47MVOqy_X3o&feature=emb_logo
https://support.google.com/docs/answer/63824?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/xGJUtyGp5dE
https://www.youtube.com/watch?v=rVlQiVfvpPE&feature=emb_logo
https://support.google.com/docs/answer/1272900?hl=en&co=GENIE.Platform=Desktop

Google Calendar

Feature/Descripcion

Instructions or Steps

Create a New Calendar / Crear un nuevo
calendario

i@ Create a new Google Calendar

Create an Event / Crear un evento

@@ Create an Event in Google Calendar

A Create an Event

Add Notification for Event / Agregar notificacion
para el evento

@@ Create an Event in Google Calendar

Add an Attachment to an Event / Agregar un
archivo a un evento

@ Create an Event in Google Calendar

Adjust Time on an Event / Ajustar el horario en un
evento

@l Create an Event in Google Calendar

Difference Between Reminder and Tasks /
Aprender la diferencia entre recordatorios y
tareas

@@ Difference Between Google Keep, Reminders and
Iasks

/° Create and view Tasks in Calendar apps

/2 Add reminders in Google Calendar

Create a Task / Crear una tarea

/° Create and view Tasks in Calendar apps

World Clock / Reloj mundial

2 Turn on World Clock

Difference Between Tasks and Keep / Aprender a
diferencia entre tareas y Google Keep

@ Difference Between Google Keep, Reminders and
Tasks

A How to Use Google Keep
A~ Google Keep Cheat Sheet

Add a Hangout or Meet to your Event / Agregar
un Hangout o un Meet a tu evento

@l Create an Event in Google Calendar

Google Groups
Feature/Descripcion Instructions or Steps
Create a Group / Crear un Grupo A2 Create a Group & Settings
Add Members / Agregar Miembros /2 Add People to Your Group
Post to Group / Publicar en un grupo A2 Create and Respond to Posts

Send a Message to a Group / Enviar un mensaje
aun grupo

N
»~ Create and Respond to Posts
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https://youtu.be/NCLCEuEyraY
https://youtu.be/zEeRquY4vOM
https://support.google.com/calendar/answer/72143
https://youtu.be/zEeRquY4vOM
https://youtu.be/zEeRquY4vOM
https://youtu.be/zEeRquY4vOM
https://youtu.be/pN1k_lfSWgE
https://youtu.be/pN1k_lfSWgE
https://support.google.com/calendar/answer/9901136?hl=en&co=GENIE.Platform=Android
https://support.google.com/calendar/answer/6285327?hl=en
https://support.google.com/calendar/answer/9901136?hl=en&co=GENIE.Platform=Android
https://support.google.com/calendar/answer/37064?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/pN1k_lfSWgE
https://youtu.be/pN1k_lfSWgE
https://support.google.com/keep/answer/2888240?hl=en&ref_topic=6262468
https://support.google.com/a/users/answer/9299935
https://youtu.be/zEeRquY4vOM
https://support.google.com/groups/answer/2464926
https://support.google.com/groups/answer/2465464?hl=en&ref_topic=2458761
https://support.google.com/groups/answer/1046523?hl=en
https://support.google.com/groups/answer/1046523?hl=en

Feature/Description

Instructions or Steps

Create a Site using Simple Theme /Crear un sitio
usando un tema simple

@ Creating a Google Site

es la pagina de inicio frente a otras paginas?

What is a Theme? / Que es un tema @@ Creating a Google Site
What is the Home page vs. other pages? / ;Cual | @ Creating a Google Site

Add Text to a Page / Agregar texto a una pagina

@ Adding Text, Videos and More to a Google Site

Insert an Image to a Page / Insertar una imagen
en una pagina

@ Adding Text, Videos and More to a Google Site

Insert a Google Drive Doc on a Page / Insertar un
documento de Google Drive en una pagina

@ Adding Text, Videos and More to a Google Site

Insert a YouTube Video on a Page / Insertar un
video de YouTube en una pagina

@ Adding Text, Videos and More to a Google Site

Reposition Content on a Page / Reacomodar
contenido en una pagina

@ Adding Text, Videos and More to a Google Site

Add a New Page / Agregar una pagina nueva

@ Creating a Google Site

What is a parent page vs a child page? / ;Qué es
una pagina ‘Parent Page’ vs una pagina
secundaria ‘child Page’?

@ Creating a Google Site

Nest Pages Under Pages / Ponga paginas debajo
de paginas

@@ Creating a Google Site

Share a Site with a Collaborator (Edit Access) /
Compartir un sitio con un colaborador (acceso
para poder Editar)

Feature/Descripcion

@ Collaborating and Sharing Your Google Site

Instructions or Steps

What is meant by enabling your YouTube
Channel? / ;Qué significa habilitar tu canal de
YouTube?

g Create a YouTube channel
/2 Create a new channel

Search Videos / Buscar videos

@ YouTube Basics - Getting Started

Google Workspace Skills Checklist | Creative Commons License | Last Update: May 26, 2021



https://youtu.be/jmjC5yaLudI
https://youtu.be/jmjC5yaLudI
https://youtu.be/jmjC5yaLudI
https://youtu.be/BofhZyfZIRo
https://youtu.be/BofhZyfZIRo
https://youtu.be/BofhZyfZIRo
https://youtu.be/BofhZyfZIRo
https://youtu.be/BofhZyfZIRo
https://youtu.be/jmjC5yaLudI
https://youtu.be/jmjC5yaLudI
https://youtu.be/jmjC5yaLudI
https://youtu.be/yQfJuDUR23Q
https://www.youtube.com/watch?v=l0eM1_JVqHE&feature=emb_logo
https://support.google.com/youtube/answer/1646861?hl=en
https://youtu.be/nKZMxDVmMXM

Share a Video Directly with an Email / Compartir
un video directamente con un correo electronico

@@ YouTube Basics - Getting Started

/2 Share videos and channels

Get Share Link for Video / Obtener enlace para
compartir el video

@ YouTube Basics - Getting Started

Create a Playlist / Crear una Lista de
reproduccion (Playlist)

@l YouTube Basics - Getting Started

Edit Title and Add Description to Playlist / Editar
titulo y agregar descripcion a la Lista de
reproduccion

& YouTube Basics - Getting Started

What are the different types of privacy settings
with videos? / ;Cuales son los diferentes niveles
de privacidad con tus videos?

@ YouTube Basics - Getting Started

Email Playlist Directly with an Email / Enviar una
Lista de reproduccion directamente con la
opcion de correo

@@ YouTube Basics - Getting Started
/2 Share Playlists

Subscribe to Channel / Suscribirse a un Canal de
YouTube

Feature/Descripcion

@@ YouTube Basics - Getting Started

Instructions or Steps

Compose a Message / Crear un Mensaje

@ Gmail Overview

A2 Send or unsend Gmail messages

Find emails with an attachment or stars /
Encuentra correos con archivos adjuntos o
estrellas

/2 Search in Gmail
/2 Search operators you can use with Gmail

Create a Filter / Crear un Filtro

A Create rules to filter your emails

Find Contacts / Encuentra tus contactos

@ Gmail Overview

Find Tasks / Encuentra Tareas

@ Gmail Overview

What is a label? / ;Qué es una etiqueta?

/2 Create labels to organize Gmail

Initiate a Hangout from within Gmail / Empezar
un Hangout de tu correo

/) Start or join a video call from Gmail

Add Emails Directly to Tasks / Agregar correos
directamente a Tareas

2 Add a Task from an Email
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https://youtu.be/nKZMxDVmMXM
https://support.google.com/youtube/answer/57741?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/nKZMxDVmMXM
https://youtu.be/nKZMxDVmMXM
https://youtu.be/nKZMxDVmMXM
https://youtu.be/nKZMxDVmMXM
https://youtu.be/nKZMxDVmMXM
https://support.google.com/youtube/answer/57793?hl=en&co=GENIE.Platform=Desktop
https://youtu.be/nKZMxDVmMXM
https://youtu.be/UhR_w9kvuTM
https://support.google.com/mail/answer/2819488?hl=en&ref_topic=3395756
https://support.google.com/mail/answer/6593?hl=en#zippy=
https://support.google.com/mail/answer/7190
https://support.google.com/mail/answer/6579?hl=en#zippy=%2Ccreate-a-filter
https://youtu.be/UhR_w9kvuTM
https://youtu.be/UhR_w9kvuTM
https://support.google.com/mail/answer/118708
https://support.google.com/mail/answer/9822902?hl=en&ref_topic=9824892
https://support.google.com/tasks/answer/7675838

Google Classroom

Feature/Descripcion

Instructions or Steps

Create a Class / Crear una Clase

@ Google Classroom Overview

@ Google Classroom 101

/2 How do | sign in to Classroom?

/2 Google Classroom Getting Started Guide

Invite Student / Invitar a un Estudiante

@ Google Classroom Basics
g How to Add Students and Guardians

/2Join a Class as a Student

Find Class Code / Encuentra el codigo de clase

@ Google Classroom Basics

Create an Assignment and Set a Due Date /
Crear una actividad y establecer una fecha de
entrega

@ Google Classroom Basics
/O Create an Assignment

Attach Google Drive Docs to Assignments /
Adjuntar documentos de Google Drive a las
asignaciones

@ Google Classroom Basics

How do you “Make a copy” for each student? /
¢Como "hacer una copia" para cada estudiante?

@ Google Classroom Basics

Classroom Navigation Bar (to jump to another
class) / Barra de navegacion del aula (para saltar
a otra clase)

@ Google Classroom Overview

How can Classroom be used for PD? / ;Como se
puede usar Classroom para DP?

Feature/Descripcion

-To co-teach and build lessons / assignments together
-To deliver PD to teachers

-To share resources with other teachers

-Teachers can copy assignments and classes

Google Chrome

Instructions or Steps

What is the omnibox? / ;Qué es la omnibox?

@ Chrome Omnibox Searches

Calculate Math Equations in Omnibox / Calcular
matematicas en la Omnibox

@ Chrome Omnibox Searches

Calculate Measurement in Omnibox / Calcule
medidas en la Omnibox

@ Chrome Omnibox Searches

Convert money in Omnibox / Convierte dinero

@ Chrome Omnibox Searches
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https://youtu.be/iSTgqED5spg
https://www.youtube.com/watch?v=UEFgW--0094
https://support.google.com/edu/classroom/answer/6072460
https://drive.google.com/file/d/0B__OTXR_u3RbbzNlVDhhc1cydGc/view
https://youtu.be/w-BIM04Ss6w
https://youtu.be/OrDvdNnKqTI
https://support.google.com/edu/classroom/answer/6020297
https://youtu.be/w-BIM04Ss6w
https://youtu.be/w-BIM04Ss6w
https://support.google.com/edu/classroom/answer/6020265
https://youtu.be/w-BIM04Ss6w
https://youtu.be/w-BIM04Ss6w
https://youtu.be/iSTgqED5spg
https://youtu.be/ltG-LPvSzRs
https://youtu.be/ltG-LPvSzRs
https://youtu.be/ltG-LPvSzRs
https://youtu.be/ltG-LPvSzRs

en la Omnibox

Bookmark Websites / Marcar sitios web

@ Chrome Bookmarks
2 Create, view & edit bookmarks

Create Bookmark Folders / Crear carpetas de
marcadores

@ Chrome Bookmarks
/2 Create, view & edit bookmarks

What is the Chrome Store? / ;Qué es la tienda de
Chrome Store?

g How to Install Extensions from the Chrome Web
Store
A What is the Chrome Web Store?

What are Extensions? / ;Qué son las
extensiones?

Create a Blog

g How to Install Extensions from the Chrome Web
Store

Blogger

@ Blogger 101

~ Create a Blog

/O Create, edit, manage, or delete a post
/2 Change the design of your blog

Start a Google Meet / Iniciar una reunion de
Google

Add a post @@ Blogger 101
Share your Blog @l Blogger - Add Team Members to your Blog

2 Control Access to Your Blog

Google Meet

@ How to get started with Google Meet
& EDU in 90: Innovate with Hangouts Meet

A2 Start a video call

A2 Start a Google Meet video meeting

A2 Start or join a video call from Gmail

/2 Schedule a video meeting from Google Calendar

Share your screen with others during a Meet /
Comparte tu pantalla con otras personas
durante una reunion

A2 Present during a video call

Start a Meet from Your Android or iOS Device /
Inicie una reunion desde su dispositivo Android o
iOS

) Start a Meet from an iOS device

A2 Start a Meet from Android device

Join a Meet, Get People into the Meet with Links
and Calendar / Unase a una reunion, haga que las
personas participen en la reunion con enlaces y
calendario

@ Find Google Meet join info and Join a Meet
@ Join a Google Meet in Different Ways
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https://youtu.be/ROYUQh8tIC4
https://support.google.com/chrome/answer/188842?visit_id=637529413942440308-3023997857&rd=1
https://youtu.be/ROYUQh8tIC4
https://support.google.com/chrome/answer/188842?visit_id=637529413942440308-3023997857&rd=1
https://youtu.be/54bppmdzmV4
https://youtu.be/54bppmdzmV4
https://support.google.com/chrome_webstore/answer/1047776?hl=en&topic=1212379
https://youtu.be/54bppmdzmV4
https://youtu.be/54bppmdzmV4
https://youtu.be/loHaWCIIRyw
https://support.google.com/blogger/answer/1623800?hl=en
https://support.google.com/blogger/answer/154172?hl=en
https://support.google.com/blogger/answer/176245
https://youtu.be/loHaWCIIRyw
https://youtu.be/RkaGjRC1dkI
https://support.google.com/blogger/answer/42673
https://www.youtube.com/watch?v=OY2XryZGxYE
https://www.youtube.com/watch?v=2c2HokjobbU&feature=emb_logo
https://support.google.com/hangouts/answer/3110347#desktop_start
https://support.google.com/meet/answer/9302870
https://support.google.com/mail/answer/9822902
https://support.google.com/meet/answer/9302870
https://support.google.com/meet/answer/9308856?hl=en&ref_topic=7290350
https://support.google.com/meet/answer/9302870?hl=en&co=GENIE.Platform%3DiOS&oco=0
https://support.google.com/meet/answer/9302870?hl=en&co=GENIE.Platform=Android
https://www.youtube.com/watch?v=eH7RjJ_1VaY
https://www.youtube.com/watch?v=srFBG2XR0fE

Manage Bandwidth to Maintain Call Quality on a
Meet / Administre el ancho de banda para
mantener la calidad

/2 Change your computer’s camera or video quality

Create and Name Group Chats / Creary
nombrar chats

/O Get started with classic Hangouts
) Start a group conversation

Archive a Chat / Archivar un chat / Archivar un
chat

A2 Delete or turn off your message history

Manage/Delete Your Chat History / Administrar /
eliminar su historial de chat

© Delete or turn off your message history
e

Turn off Chat Notifications / Desactivar las
notificaciones de chat

A Turn Off Notifications

Blocking Inappropriate Users / Bloqueo de
usuarios inapropiados

/2 Block, report, or ignore someone
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https://support.google.com/meet/answer/9302964?hl=en&ref_topic=7294099
https://support.google.com/hangouts/answer/2944865
https://support.google.com/hangouts/answer/3111943
https://support.google.com/hangouts/answer/3112001?visit_id=637424826395648276-415492253&rd=1
https://support.google.com/hangouts/answer/3112001?visit_id=637424826395648276-415492253&rd=1
https://support.google.com/hangouts/answer/3111919
https://support.google.com/hangouts/answer/2945109

