Goals for Christine Buckley - Kaiser - Oncology - Medical Assistant

Competency Objective
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Read and knows policy manual

Utilizes telephone correctly
Knows & Follows safety
regulations

Greets Patients

Schedules Appointments
Room Patients

Running Blood Work

Urine Samples

Taking Vitals

. Surgical Preparation
11.

Stitches/Staple Removal

. Develop X-Rays
13.

Sterilization / Cleaning
Equipment

Using Autoclave
Package Instrumentation
Probing
Holding/Restraining
Stocking

Giving Medication
Laundry

Heart Monitor Attachments
Apply heat and ice
Ultrasound

Stem Stimulator

Scan

Following HIPAA

Front Office Duties

Filing

Set Appointments
Callbacks

Insurance Billing
Website

g. Adoption Paperwork
Transportation
EKG
Discharging Patients
Discharging Paperwork
Assist in Euthanasia
Assist in anesthesia
Bite Guards / Mouth Guards
Ear Wash
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Insurance Paperwork
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. Set Up UTI exam trays
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Etc...

Eye Exam

Mole Removal

Tech Appointments

Flu Shots

Want to teach an exercise class
Want to give injections
Hearing exam

Charting

Use the oximeter
Inventory

Billing

Med expiration dates

Non Stress Tests

Pricing

Office Management
Splinting

Schedule labs

Giving insulin
Assist/observe the Drs.
Observe colonoscopy /EGD
Use the AED

Observe the ultrasound
Observe an angiogram
Assist patients

Manual Blood Pressure
Medical Term Abbreviation
Usage

Blood Sugar levels

Bathe Patients

Feed Patients

Charting Exercises

DMV

Setting up X Rays

Using Microscope
Measuring Head Circumference
BMI exams

Fetal Heart Rate Monitor







