How to Write an Effective Letter to Policymakers: A Guide for Activists
and Consumers

Writing to policymakers is a powerful way to influence decisions and advocate for change.
Here’s a step-by-step guide to crafting an impactful letter about flavour bans in vaping:

Step 1: Start with a Clear Purpose

Identify the issue you are addressing and your desired outcome. Be specific about the policy
or change you are advocating for. In this case, you are urging the government to reconsider
a ban on vaping flavours.

Step 2: Research Your Policymaker

Understand your policymaker’s stance on the issue, their political affiliation, and their power
in making or influencing the decision. Tailor your letter to resonate with their interests and
constituency.

Step 3: Personalize Your Introduction

Start your letter with a personal introduction, including your name, occupation, and any
relevant affiliations. Briefly explain why the issue matters to you personally. Policymakers are
more likely to be influenced by personal stories and constituents.

Step 4: State Your Case Clearly

Present your argument logically and succinctly. Use reliable data and evidence to support
your stance. If you're addressing a complex issue, focus on the most compelling points.

Step 5: Make a Direct Ask

Be explicit about what you are asking the policymaker to do. Whether it’s to support or
oppose a piece of legislation, introduce a new policy, or take specific action, your request
should be clear and direct.

Step 6: Highlight the Impact

Explain the broader impact of the proposed action or inaction. Discuss how it affects the
community, economy, public health, or any other relevant areas. Emphasize the positive
changes your suggested policy could bring or the negative consequences of maintaining the
status quo.

Step 7: Offer Your Expertise

If you have expertise or experience in the field, offer your assistance or further information.
This positions you as a resource and can facilitate ongoing dialogue.

Step 8: Conclude with Gratitude



Thank your policymaker for their time and consideration. Express your hope for their support
and offer to stay in touch or provide additional information as needed.

Step 9: Proofread and Edit

Review your letter for clarity, grammar, and spelling errors. A well-written letter reflects your
credibility and seriousness about the issue.

Step 10: Follow Up

After sending your letter, consider following up with a phone call or email to reinforce your
message. A polite inquiry about their stance or decision on the issue can keep the
conversation going.

Final Tips:

Keep your letter concise; one page is ideal.
Use a respectful and professional tone, regardless of your level of agreement or
disagreement.

e Personalize each letter; form letters are less effective.

Your voice matters. Taking the time to write a thoughtful and persuasive letter can influence
policy decisions and contribute to meaningful change.

Example Letter to Oppose a Flavour Ban in Vaping
Dear [Policymaker's Name],

I hope this letter finds you well. My name is [Your Name], and | am writing to you as a
concerned citizen and advocate for effective public health policies. | am particularly
concerned about the proposed ban on vaping flavours, a measure | believe will have
detrimental consequences for public health and harm reduction efforts.

As someone who has successfully quit smoking through the use of vaping, | can attest to the
significant role that flavours play in helping smokers transition away from traditional
cigarettes. Research indicates that only 2.1% of vapers use tobacco-flavoured products,
while the majority prefer fruit (83.3%), dessert/pastry/bakery (68.0%), and
candy/chocolate/sweet (44.5%) flavours. These alternatives are not just preferences; they
are essential tools in the journey to quit smoking.

“Well-regulated use of flavours can and should be considered as a valuable tool to help
prevent disease and save the lives of adult smokers who cannot or will not quit by
themselves or with other approved methods. If bans were allowed, it would ultimately drive
consumers to tampering, illicitly traded products, towards the black market, or back to
traditional cigarettes,” said Prof. Konstantinos Farsalinos.

Moreover, studies from reputable sources underscore the effectiveness of flavours in
smoking cessation. Friedman & Xu (2020) from the Yale School of Public Health found a



https://harmreductionjournal.biomedcentral.com/articles/10.1186/s12954-023-00876-w
https://pubmed.ncbi.nlm.nih.gov/32501490/

230% increase in the odds of adult smoking cessation associated with the use of vaping
flavours. Conversely, the flavour ban in San Francisco led to rising smoking rates among
teenagers for the first time in decades, according to Friedman (2020).

| urge you to reconsider the proposed flavour ban. Flavours are crucial in helping adults quit
smoking and maintaining their cessation. A ban would not only drive vapers to illicit markets
but also risk pushing them back to more harmful traditional cigarettes. We need policies that
support public health and offer viable harm reduction options.

Thank you for your time and consideration. | hope for your support in this crucial matter and
am willing to provide further information or engage in discussions to advance this cause.

Sincerely,

[Your Name]
[Your Occupation]
[Your Contact Information]


https://jamanetwork.com/journals/jamapediatrics/fullarticle/2780248
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