AIMUHUCTPAIIUA MYHUIUITAJIBHOI'O OBPA3OBAHMUA
«CUBEPCKOE I'OPOJICKOE ITOCEJIEHHUE
TATUMHCKOI'O MYHULIUIAJIBHOTO PAMOHA
JEHUHTPAICKOM OBJIACTN»

IHOCTAHOBJIEHUE
Ot 00.00.2022 1. Ne 000

OO0 yTBep)KIECHUU aJMUHHCTPAaTUBHOIO pEIIAMEHTa I10
IIPENOCTABICHUIO MyHuuunansHon yciyru: «llpuem B
IKCILIYATALMIO MOCJIe MEePEeBOA KUJIOT0 NOMEIeHUs] B
HE)KUJIOEe INOMeEILIeHHe WM HEKHJIOro IOMelleHUs B
JKHJI0€ TIOMelleHUEe»

B cootBerctBuu ¢ TpeboBanusamu denepanpHoro 3akoHa ot 06.10.2003 roma Ne
131-®3 «OO6 o00mux npUHIMIAX OpraHu3alid MECTHOTO CaMOYyNpaBIICHUS B
Poccuiickoit denepanuny, OeaepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHHu3allid TPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHUUUIAIBHBIX YCIYI»,
[Tonoxxennem 06 aamuHuctpaumun MO «CuBepckoe TOpOJCKOE TOCEICHHE
lMarynHCKOTO MyHUIIMTIATBHOTO pailoHa JleHuHTrpanckoit obmactu» (yTB. pelieHuEeM
Coera nemytaroB CuBepCKOro ropoickoro mnoceneHus or 26.12.2011 Ne 42),
YcraBom MO «CuBepckoe Tropojickoe mNoceleHHe ['aTYMHCKOro MYyHHUIUMIAIbHOIO
pationa Jlenunrpaackoit obnactu», aamuHHCTpamuss MO «CuBepckoe TOPOACKOE
noceneHue ['aTYynHCKOro MyHUIIMTIATBHOTO palioHa JIeHuHrpaackoit oomacTm»

IHOCTAHOBJISAET:

1.  VYTBepauTh aIMUHUCTPATUBHBIA  pEIVIAMEHT 1O  MPEAOCTABICHUIO
MyHULMDANbHOW yciayru: «IlIpmeM B 3Kclulyaranuio IOCHE€ NEPEBOJA KUIIOTO
NOMEIIEHNUS B HEXWIOE IIOMEIICHUE WIH HEXWIOr0 IOMEIICHUS B KWIOE
NOMEILIEHNE» COMIACHO NpuiokeHuto Ne 1 K HacToseMy IMOCTaHOBJIEHUIO.

2. IlocranoBinenusa agMuHUCTpanuu CHBEPCKOTO TOPOACKOTO MOCEICHUS OT
29.06.2022r. roga Ne 588 «OO0 yTBepXkIAEHUM AaJMUHUCTPATHUBHOIO PEMIAMEHTA I10
IPEOCTAaBIECHNUI0O MYHHIMNAIbHOW yciyru: «llpueM B SKCIulyarauio Moclie
nepeBo/ia KUJIOr0 MOMEILIEHUS B HEXXKHUIIOE MOMEIIEHUE UM HEKUJIOTO MOMEILIEHUS B
KUJI0€ MMOMEIIEHHUE) - OTMEHUTb.

3. Cextopy 1o pabore ¢ oOpamleHUsIMU TpakJIaH, JEIOMPOU3BOJICTBY
agMuHucTpaun CHUBEPCKOTO0 TOPOJCKOTO TMOCEJICHUsT O00eCneduTh O(UIMaIbHOE
OMyOJIMKOBAaHUE HACTOAIIETO TOCTAHOBJICHHUSI B TICUaTHOM CPEACTBE MAacCOBOMU
unpopmarun  «CuBepckuid  BectHuk», a Takke pasMelIeHHME €ro B
UH(OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW cetn  “HHTepHeT” Ha oQUIMaIbHOM
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caiitfe MO «CuBepckoe TOPOACKOE MOCEICHHE [aTYMHCKOr0O MYHHUIHUIIAIBHOIO
paiiona JleHuHrpaackoit odmacTy.

4. Hactosimiee NOCTAaHOBJIEHHE BCTYyHaeT B CHIY IOci€ O(QUIMATBLHOTO
OMyOJTMKOBaHUS.

I'maBa anMuHHCTpanuu
CuBepCcKOro ropoJiICKOro moceeHus J.C. Pymsannen

Kownoaxosa H.A.
8(813-71)44070



[TPOEKT

AIMUHHUCTPATUBHBIA PerjiaMeHT
10 NPeI0CTABJICHUI0 MYHUIMNIAJTBbHOU yeiayru «[Ipuem B 3kcniryaranuio
mocJje nmepesoaa *)KMJaoro IOMEICeHudA B HEKUJI0€ MOMECIICHUE WJIH HEKHJIOT0
NIOMCIIICHHUA B KNJI0C NIOMCIIICHHE> (COKpaH_[eHHOG HAaMMCHOBAaHHC ((HpI/IeM B
OKCILTyaTaluio MocCJIC IICPCBOAa KUJIOIr0 IMOMCIICHUS B HEXKHUIIOC ITOMCIICHUEC U
HEXUJIIOI0O NIOMCIICHHUA B KUJIOEC HOMeH_ICHI/Ie»)

1. O01mue moJIoKeHus

1.1. Hacroammii  agMUHHCTPAaTUBHBIH  peIaMEHT  IPEIOCTaBICHUS
MYHULIMINIAJIBHOW YCIYTH IO NpPUEMYy B 3KCIUIyaTallMI0 IOCJIE IEepeBO/a KUJIOro
NOMEUICHUsI B HEXKWUJIOE IIOMEIIEHUE WJIM HEXWIOr0o IOMEUIEHUs B JKUJIOE
noMeuleHue (Jajnee - aJMUHHCTPATHBHBIA pervlaMeHT, MYHULMIAJIbHAs YCIIyra)
ONpENENSIET MOPSIOK, CTAaHAAPT M CPOKH MPHU MPEAOCTABICHUM MYHULIUIIAJIBHON
YCIIyTH.

1.2. 3asgBuTensiMu, HMMEIOUIMMHU IPABO HA IMOJIYYEHUE MYHHUIMNAIbHOU
YCIIyTH, SBJISFOTCS:

- FOPUJINYECKHE JINLIA, SBISAIOINECS COOCTBEHHUKaMU TTOMEILEHU;
- (¢u3nyYecKue JHIQA, SBIAIOIIMECS COOCTBEHHHKaMH [OMEUIEHUN (nanee -
3asIBUTEJIN).

[IpencraBnsaTh MHTEPECH 3aABUTEINSI UMEIOT MPABO:

- OT UMEHH (PU3UYECKUX JIUIL;

IpECTaBUTEINH, IEHCTBYIOIINE B CHITY IIOJTHOMOYHM, OCHOBAHHBIX

Ha JIOBEPEHHOCTH;

OTIEKYHBI HEZIEECTIOCOOHBIX TPAXK/IaH;

3aKOHHBIE [IPEICTaBUTENN (ponureny, YCBIHOBHTEIIH, OTIEKYHBI)
HECOBEPILIEHHOJETHUX B Bo3pacTe 10 14 rer.

- OT UIMEHH FOPUINYECKOTO JIMIA:

JauLa, JCHCTBYIOIIME B COOTBETCTBHM € 3aKOHOM WM  yYPEAUTEIbHBIMU
JOKYMEHTaMH OT UMEHU IOPUIUYECKOTO JIULA;

NOPEICTaBUTENIM IOPUAMYECKOr0 JMIA B CWJIy [IOJHOMOYMA HAa OCHOBaHUU
JIOBEPEHHOCTH.

1.3. Undopmanust o MecTte HAXOKACHHS, aAMUHUCTPALMU MYHUIMIATBHOTO
oOpazoBanusa «CuBepckoe TOPOACKOE MocesieHne ['aTYyuHCKOro MYHHIIMIIAIBHOTO
paiiona JleHuHrpajckoil oOmactu» (majnee — agMUHHMCTpaLUs), MPEAO0CTaBISIOLIEH
MYHULIMIIAJIBHYIO YCIYTY, OpraHM3alllM, y4acTBYIOIIEH B IPEIOCTaBICHUU YCIyTH
(manee — OpraHuzanuu) U HE SBISIFOIIMXCS MHOTOQYHKIMOHAIbHBIMU IIEHTPaMU
IPEJOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHULUNAIbHBIX YCIYT, rpagukax padOoTshl,
KOHTaKTHBIX TenedoHax, aJpecax »HJIEKTPOHHOM MouThl (Janee — CBEACHUs
UH(POPMAIIMOHHOTO XapaKTepa) pa3MeIlaloTCs:
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Ha MH(QOPMAIIMOHHBIX CTEHJIaX B MECTax MPEAOCTaBICHUS MYHULMMNATbHOMN
yciayru (B JOCTYIMHOM JUIsl 3asiBUTENIe mecTe), Ha oduimansHoM HHTepHeT-caiite
aIMUHUCTpAITUH;

- Ha caiiTe agMUHUCTparuu http://new.mo-siverskoe.ru/;

- Ha caiite [ocymapcTBeHHOro OMOMKETHOrO yupexzaeHus JleHuHrpaickoi
obnactu « MHOTOGYHKITMOHAIBHBINA EHTP MPEIO0CTABICHUS TOCYIapCTBEHHBIX
U MyHUIIUNANBHBIX yeryr» (nanee - ['BY JIO « M®L»): http://mfc47.ru/;

- Ha Iloprame rocymapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr ((QYyHKIUN)
Jlenunrpazackoii oonactu (ganee - [II'Y JIO)/na Enqunom mopraine rocynapcTBEHHBIX
yenyr (manee — EINTY): www.gu.lenobl.ru/ www.gosuslugi.ru.

- B TOCYZIapCTBEHHOM MHGOPMAIMOHHOM crcTeme «PeecTp rocymapcTBeHHBIX
U MyHUIMOANBHBIX yeuyT (dyHkiuii) JIenunrpaackoi odmactu» (ganee - Peectp).

2. Ctanaapr npeaocraBjieHUsI MyHMIHMIIAJBHON yCJIYIH

2.1. llonmHoe HaWMMEHOBAaHWE MYHHLIMNAIBHOM yciyru — Ilpuem B
JKCIUTyaTalMIo0 IOCIE MEPEBOJA JKHIIOIO MOMEIICHUS B HEXKUIIOE IOMELICHHUE WU
HEXXWJIOTO IIOMEILEHHUS B JKUJIO€ IIOMELICHUE.

CokpamenHoe HaumeHoBaHue: «lIpuem B 3KkcInlyaranuio moclie IepeBoaa
JKWIOrO IOMEUICHUSI B HEXXWIOE IOMEIEHNE WIM HEXWIOrO NOMEIIECHUS B KUIOE
IIOMELICHUEY.

2.2. MyHHIMTAIBHY O yCIyry IIPEIOCTABIISET: aJMUHHUCTPALIMS
MYHUIIUIIATIBHOTO oOpa3oBaHus «CHBEpPCKOE TOPOACKOE TMoceleHue [ aTynHCKOro
MyHHUITUTIATBHOTO paiioHa JIeHWHTpajcKoW o00JacTu» 10 MECTy HaXOXKIACHUS
NIEPEBOANMOTO TTOMEILCHUS.

[Iprem B JKcIUTyaTanuio MOCIE NEPEBOAA JKUIJIOTO IMOMEUIEHUS B HEXKUIIOE
IIOMEUIEHNE WA HEXKWIOTO IOMEIIEHUS B JKWJIOE IOMEIIEHUE OCYIIECTBISETCA
IIPUEMOYHON KOMMCCHEH IO TNPUEMY B DKCIUTyaTalMI0 IOCIE NEPEBOAA KUIIOTO
NOMEILIEHUS B HEXWIOE T[OMEIIeHNEe WIM HEeXWIOro MoMelleHus (nainee —
Komuccus), sBrnsroniasicss NOCTOSHHO JACHCTBYIOIIMM OPraHoOM aJAMUHUCTpPALUU
YIIOJJHOMOYECHHBIM IPUHUMATh PEIIEHNUS 10 YKa3aHHBIM BOIIPOCAM.

[lopssmox paboThl, C€OCTaB, IIOJHOMOUUS KOMHCCHM ONpEAENseTcs B
cooTBeTcTBUHU € [0N0KEHNEM O KOMUCCHH, YTBEPKICHHBIM aIMUHUCTPALUEN.

B npuemMe MNOKYMEHTOB M BblJau€ pe3yiabrara [0 IIPEIOCTAaBICHUIO
MYHULIUNAIBHON yciyru Takxke ydactByeT: I'BY JIO « M®DIL».

3asBIeHME HA MOJIYyYE€HUE MYHHLIMIAIBHON YCIYTU ¢ KOMIJIEKTOM JIOKYMEHTOB
IPUHUMAIOTCA:

1) npu 1MYHOM sIBKeE:

-B aIMUHHACTPALNIO;

-B pumanax, oTaenax, yraieHHbix padounx mecrax ['BY JIO «M®ILly;

2) 6e3 TUYHOM SIBKH:

- IOYTOBBIM OTIIPABICHUEM B aIMUHHUCTPALIHIO;

B DJIGKTPOHHOH (opMe dyepe3 JuuHbI KaOuHeT 3asButens Ha [II'Y JIO/

EITY;
- B DIEKTPOHHOW ¢opMe uepe3 calT aIMUHHUCTpAlUUU (MIPU TEXHUYECKOU


http://www.gosuslugi.ru

peanuzaiun).

3asBUTENb MOXKET 3aIIUCAThCS HA MPUEM JIJISl IOJAuH 3asIBICHHUS
0 MPEAOCTABICHUH MYHULIUNIAJIbHON YCITYyTH CIAEAYIOIKUMHU CIIOCOOaMMU:

1) mocpenctom III'Y JIO/EITY — B anmunuctpauuto, B I'bY JIO « MOL»
(Ipu TEXHUYECKOU peann3aliun);

2) no tenedony — agmunuctpanuu, I'bY JIO «MOIL»;

3) mocpecTBOM caiiTa aIMUHUCTPALIUH.

Jlns 3amucu 3asBUTENIb BBIOMpaeT JIF0ObIe CBOOOAHBIC MJIsA MpUEMa JaTy M
BpeMsI
B Ipenenax ycraHoBieHHoro B amMmuuuctpanuu uiau ['BY JIO «M®Il» rpaduka
IpremMa 3asiBUTEIEN.

2.2.1. B umemax mNpeaoCTaBICHHUS MYHULHMNAJIbHOW YCIYTM YCTAHOBJIEHUE
JUYHOCTH 3asBUTEIISI MOXKET OCYILECTBIIATHCS B XOJI€ JINYHOTO MPUEMA MOCPEACTBOM
IpenbsBICHUs Tnacnopra rpaxiaanuHa Poccuiickoit ®enepauuu 7au0O0 HMHOIO
JOKYMEHTA, YJAOCTOBEPSIOLIEr0 JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuiv Wiy NOCPEICTBOM UACHTU(PUKALUY U ay TEHTU(DUKAIITN
B OMCY, I'BY JIO "M®II" ¢ ucnonb3oBaHuEM HH(OPMAIIMOHHBIX TEXHOJIOTHA,
MpeayCMOTPEHHBIX YacThio 18 crarbu 14.1 denepanbHoro 3akoHa ot 27 utons 2006
roga N 149-®3 "O6 undopmaruu, WHOOPMAIIMOHHBIX TEXHOJOTHIX M O 3aIlHUTE
uHopmanun".

2.2.2. Ilpu mpeaocTaBICHUH MYHUIIMIIAIBLHON YCIYTH B JIEKTPOHHOU Qopme
uAcHTUGUKAIMS W ayTeHTU(QUKAIMS MOTYT OCYIIECTBISTHCS TMOCPEACTBOM (IIPHU
HaJIMYUU TEXHUYECKON BOZMOXKHOCTH):

1) eawHOW cHUCTEMBbl UACHTH(PUKANUA W AyTCHTH(PUKAIUA WA HWHBIX
rOCyJapCTBEHHBIX HMH(POPMALMOHHBIX CHCTEM, €CIM TaKuhe TIOCydapCTBEHHbIE
MH(OPMALIMOHHBIE CUCTEMBI B ycTaHOBIEHHOM IlpaBurensctBoM Poccuiickoii
Oenepann  mopsiAke OOECIEUUBAIOT B3aUMOJIEUCTBME C €IWHOM CUCTEMOM
uaeHTU(PUKAMY U ayTeHTU(PUKALINY, IPU YCIIOBUU COBITAICHUS CBEJICHUIM
0 (U3NYECKOM JIMLIE B YKA3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) enuHOW CHUCTeMbl WJICHTU(GUKAIMK W ayTeHTHUUKAIMU W  eIUHOUN
MH(OPMAIIMOHHON CUCTEMbl MEPCOHANIBHBIX JAHHBIX, oOecreynBaroeil oopaboTKy,
BKJIIOUasi COOp M XpaHEeHHEe, OMOMETPUYECKHUX MTEPCOHANIBHBIX TAHHBIX, UX MPOBEPKY
U 1nepenadyy HMHQPOPMAIMM O CTEMEHU UX COOTBETCTBUS MPEAOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAITBHBIM JAHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbraroM npeaocTaBiIeHUs MyHHUIIUIIAIbHON YCIIYTH SIBJISETCS:

aKT TMPUEMOYHON KOMHCCHUM O 3aBEpUICHUHU MepeycTporcTBa U (WiM)
NEpPEeIryIaHUPOBKY, W (WJM) HMHBIX pabdOT MpU MEPEeBOAE KHUIOTO IMOMEIICHHUS B
HEXWIOE MOMEUIEHUE WM HEXWIOro MOMEUIEHUS B KWIOE IOMENIEHUE COIIACHO
[Ipunoxennro Ne 1 kK aIMAHUCTPATUBHOMY PETVIAMEHTY

Pesynbrar npenocTtaBieHuss MyHUIIMIATBHOW YCIIYTH IPEI0CTaBISAETCS
(B COOTBETCTBUHU CO CIIOCOOOM, YKa3aHHBIM 3asIBUTEJIEM IIPH MO/IA4€ 3asBICHUS
U JIOKYMEHTOB):

1) npu 1MYHOM SIBKE:

B aJIMUHHUCTpPALUU;

B prmanax, otnenax, ynaieHHbIX padounx mectax ['BY JIO «M®IL»;



2) 6e3 TUYHOM SIBKH:

MIOYTOBBIM OTIPABIICHUEM;

Ha aJpeC IEKTPOHHOU MOYTHI;

B DJIEKTPOHHOI opMe uepe3 nuHbIi kabunet 3asBurtens Ha [II'Y JIO/EITY;

B DJIGKTPOHHON ¢opMe dyepe3 calT aAMUHUCTpALMH (MPU TEXHUYECKOM
peanu3aiun).

Ecnu B pesynbrare mnOpenocTaBICHUS MYHUIUIAIBHOW yCIYTd IIpHU
HOJIOKHUTEIBHOM pPEIeHUU (OPMHUPYETCSI peecTpoBasi 3aluch B MHPOPMALMOHHON
CUCTEME, TO pe3yJbTaT YCIyrH, B TOM YHCIE HOMEp pEecTpOBOM 3alucH,
HANPABIIACTCS U XpaHUTCA B JIMUHOM Kabuuete 3asButens Ha [II'Y JIO/EIITY (mpu
HAJIMYUH TEXHUYECKOW BOBMOXKHOCTH).

2.4. Cpok mnpenocTaBieHUs] MYHHLMIAIBHONW YCIYTH HE JOJKEH IPEBBIIIATH
19 pabounx aHE# ATkl MOCTYIUICHUS (PETUCTPALIMN) 3asIBICHUS B aAMUHUCTPALIMIO.

2.5. IIpaBOBBIE OCHOBAHMSA ISl IPEIOCTABIECHUS MYHULIMIIATBHON YCIIyTH.

- Koncrurynus Poccuiickoit ®@enepanuu ot 12.12.1993 («Poccuiickas razeray,
Ne 237, 25.12.1993);

- Kunumssiii kogeke Poccuiickoit @enepanmu ot 29.12.2004 Ne 188-D3;

- ®enepanbubiii 3akoH 0T 06.10.2003 No 131-®3 «O06 oOumMx mpUHIUIIAX
OpraHHu3alid MECTHOTO camoynpasieHus: B Poccuiickoit @enepanumny;

- @epepanbblii 3ak0H 0T 02.05.2006 Ne 59-@3 «O mnopsigke paccCMOTpEHUs
obpamenuii rpaxaan Poccuiickoit denepanumny;

- @epepanbHbiidi  3akoH oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAOCTABIEHUS TOCYAaApPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYI»;

-  ®enepanbHbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 3MEKTPOHHOMN TOIITUCKY
(Cobpanue 3akononarensctBa Poccuiickoit @eneparuu, 2011, No 15, ct. 2036; No 27,
cT. 3880);

- ®enepanpubii 3aKk0H OT 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JaHHBIX;

- Pacnopstxenne IIpaButensctBa Poccniickoit ®enepannu ot 17.12.2009 Ne
1993-p «O0 yTBepKI€HUHU CBOIHOTO MEPEUHs MEPBOOUYEPETHBIX IOCYIAPCTBEHHBIX U
MYHUIIMOATBHBIX YCIYT, MPENOCTaBIAEMbIX B AJIEKTPOHHOM Buue» («Poccuiickas
razetay, Ne 247, 23.12.2009, «Cobpanue 3akoHomatenbcTBa POy, 28.12.2009, Ne 52
(24.), cT. 6626.);

- Ilpukaz MuHuCTEpCTBA CBSI3M M MACCOBBIX KOMMYHHKanuii Poccuiickout
®eneparuu ot 13.04.2012 Ne 107 «O6 yrBepxknenuu [lonoxkenus o dhenepanbHON
rocy/1IapCcTBeHHON MHpOpMaIMOHHON cucTteMe "EnuHas cucrema uiacHTH(PUKAIMN U
ayTeHTU(UKAIIH B uHPpaCTPYKTYypE, obecreunBaromen
UH(POPMAITIOHHO-TEXHOJIOTMYECKOEe B3aMMOJACUCTBHE HMH(DOPMALMOHHBIX CHCTEM,
UCIOJIb3YEMBIX IS MPEJOCTABICHUS TOCYJapCTBEHHBIX U MyHULMIIAIBHBIX YCIYyT B
ANEKTPOHHOU dhopme";

- [TocranoBnenue IlpaBurensctBa Poccuiickonn @eneparun ot 10.08.2005 Ne
502 «OO0 ytBepxkaeHUU (POpPMBI YBEIOMJIEHHS O IepeBoje (OTKa3e B MEPEBOJIE)
YKUJIOTO (HEXKHJIOTO) MOMEIIEHUS B HEXKUII0€ ((KIIIOE) TTIOMEIICHUEY;

- [locranosnenue [IpaBurensctBa PO ot 28.01.2006 Ne 47 «O0 yTBepk1eHUN
[TonoxeHns 0 MpPU3HAHUU MOMEMIECHUS KUJIbIM MOMEIICHUEM, KHJIOTO MOMEUIEHUS
HEMPUTOAHBIM JJISI TPOKMBAHUS M MHOTOKBAPTUPHOTO JOMa aBapUHUHBIM H



MOJIJIEXKAITUM CHOCY WJIU PEKOHCTPYKIIUN.

2.6. HcuepnbiBarouiuii IepeueHb TOKYMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUU
C 3aKOHOJATEIBHBIMHU WM HWHBIMA HOPMATUBHBIMU TIPaBOBBIMU aKTaMU IS
NPEAOCTaBICHUS ~ MYHHUIIMIIAJIBHOW  YCIYTH, TOMJIEKAIIUX  MPEICTABICHUIO
3asBUTEJIEM:

1) 3asiBIeHUE O MpUEME B DKCILTyaTalMIo MOCIIe MEPEeBO/Ia )KUIIOTO TOMEIEHUS
B HEXKWJIO€ MOMEIIEHUE WM HEKHUIIOTO MOMEIICHUS B KUJI0€ TTOMEIlleHre o ¢hopme
comnacHo [Ipunoxenuto Ne 2 k aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) JOKYMEHT, YAOCTOBEpSAIOUIMN JIMYHOCTh  3aABUTENS:  JOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh TrpaxxaaHnHa Poccuiickonn @enepanuu, B TOM YUCIIE
BOCHHOCITYKAIIEro, a TAKXKE JOKYMEHTBI, YI0CTOBEPSAIOIINE JIMYHOCTh HHOCTPAHHOTO
rpaXJaHuHA, TUIa 0e3 TPaKIAaHCTBA, BKIIIOYAs BUI HA KUTEIHCTBO U YIOCTOBEPEHUE
OexeHIla (mpu oopaiieHuu HU3NYECKOro Jula);

3) Komuu YUYpeAUTENbHBIX JOKYMEHTOB (B Cjlydae e€clid KOIUU He
YIOCTOBEPEHBI  HOTApUAIIbHO, IMPEACTABISAIOTCA  OPUTHHAIBl  YUPEAUTEIbHBIX
JIOKYMEHTOB) (Tipu 00palieHuu I0pUINIECKOTro JIUIA);

4) xomHIO TOKyMEHTA, YIOCTOBEPSIIONIETO MPaBo (TIOJTHOMOYMS ) IPEACTABUTEIS
GU3MYECKOTO WM HOPUIWYECKOTO JIMIa, €CIUu ¢ 3asBlIeHueM oOpariaeTcs
MIPE/ICTaBUTEIb 3asBUTENS (B CIIydae HEOOXOUMOCTH).

2.7. NcuepnpIBaIOMINMA epeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU WM HWHBIMM HOPMATUBHBIMU TPABOBBIMM  aKTaMHu  JUIst
NPEAOCTaBICHNUS MYHULUNAIBHON  YCIYyTH, HaxXO[SIIUXCS B  PaCHOPSIKEHUU
rOCYIapCTBEHHBIX OpTraHoOB, OpPraHoB  MECTHOTO  CaMOyIpaBJi€HUS WU
MOJIBEIOMCTBEHHBIX WM OpraHu3alui U TMOAJIekKAIIUX MPEJACTABICHUI0 B paMKax
MEKBEIOMCTBEHHOTO B3aUMOJICUCTBUS.

1) yBemomiieHne o mepeBoie (OTKa3e B MEPEBOAE) KUIOTO (HEXKUIIOTO)
MOMEIIEHUsI B HEXujoe (KUI0e) TOMEIIeHHe, CojepKaliee B cede TpeOoBaHUS O
IIPOBEJICHNHU TMEePEyCTPOMCTBA U (WIIH) TIEPETUIAHUPOBKHU, MEpEeYeHb UHBIX paldoT, ecliu
UX MPOBEACHUE HEOOXOIUMO.

2.7.1. 3asBUTENH BIIpaBe MPEICTABUTH JTIOKYMEHTHI (CBEJICHUS ), YKa3aHHBIC

B IyHKTe 2.7 aJMHUHUCTPATUBHOIO pEIIaMEHTAa, 0 COOCTBEHHON WHULIMATHBE.
Henpencrasnenue 3asBUTENEM YKa3aHHOTO JOKYMEHTA HE ABJISIETCS OCHOBAHUEM IS
OTKa3a B [IPEIOCTABICHUA MYHULIUIIAJILHON YCIIYTH.

2.7.2. Ilpu npeaocTaBIeHUN MyHUIIMIIAJIbHOW YCIYTH 3arpeliaercs TpedoBaTh
OT 3asiBUTEJIA:

IpPEJCTaBICHUsI JOKYMEHTOB W MH(QOpPMAMU WIM OCYLIECTBICHUS JEWCTBUH,
IIPEACTABICHNE WIM OCYILECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMU
IIPAaBOBBIMU AKTAMH, PETYIUPYIOIIMMHU OTHOLIECHUS], BOSHUKAIOIIKE B CBA3U
C IPENOCTABICHNEM MYHUIUIIAJIBHON YCIYyTH;

IpeJICTaBIEHUs JOKYMEHTOB U MH(OPMALIH, KOTOPBIE B COOTBETCTBUU
C HOpPMaTUBHBIMH NpaBOBbIMM akTamu Poccuiickon denepannu, HOPMATUBHBIMU
IpaBOBbIMH akTaMu CcyObekTOoB Poccuiickoii ®Peaepauud W MYHHULIMIAIbHBIMU
IIPAaBOBBIMH AKTAMHM HAXOAATCA B PACHOPSIKEHUM OPraHoOB, IPEAOCTABISIOIINX
MYHULHANAIBHYK YCIYTry, HWHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoyIpaBieHus U(MiIM) MOJBEJOMCTBEHHBIX TOCY/IapPCTBEHHBIM OpraHaM M OpraHam



MECTHOTO CaMOYINpAaBJIEHUS OpraHu3alui, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHULUMAIBHBIX YCIIYT, 32 UCKJIIFOUCHUEM JIOKYMEHTOB, YKa3aHHBIX B 4aCTU 6 CTaThu
7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
NpEAOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHULIMNOAIBHBIX  yciayr" (mamee —
denepanbHbiii 3ak0H Ne 210);

OCYILIECTBIICHUS JEHUCTBUN, B TOM YHUCJE COIVIACOBaHUM, HEOOXOIUMBIX IS
MOJyYeHHUs] MYHHULMIAIBHBIX YCIYr M CBSA3aHHBIX C OOpalieHueM B HHbIC
rOCYIapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CAMOYTPABJICHUS, OpTaHU3alINH,
3a HMCKJIIOYCHHEM TIONYyYEHUS YCIYyr W TOJYy4YeHHS JOKYMEHTOB W WH(MOpMaIuw,
NpEACTABISIEMbIX B PE3YJbTaTe NPEIOCTABICHUS TaKUX YCIYI, BKJIIOYEHHBIX B
NEepEeYHH, YKa3aHHbIe B yacTh 1 crarbu 9 OenepanbHoro 3akoHa Ne 210-D3;

NPENCTaBICHUS  JIOKYMEHTOB W WHMOpPMAmWH, OTCYyTCTBHUE  W(WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH NEPBOHAYAIHHOM OTKA3€ B IIPUEME
JIOKyMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABIICHUS] MyHUIIUIIAIbHOW YCIYTH, TUO0
B NPENOCTAaBIE€HWM MYHULUIAIBHON YyCIyIH, 3a HCKIIOYEHUEM CIy4aes,
IIPEAYCMOTPEHHBIX TYHKTOM 4 yactu 1 ctaten 7 @enepanbHoro 3akoHa Ne 210-D3;

npeAcTaBieHus Ha OyMaXHOM HOCHTENE JOKYMEHTOB U HWHQpopManuw,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUH C IMYHKTOM 7.2
yactu | crarbu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a HUCKIIOUEHUEM CIIy4aes,
€ClIM HAHECEHHEe OTMETOK Ha TaKhe JOKYMEHThl JHO0 HX HU3bITHE SBISETCA
HEOOXO/IMMBIM  YCJIOBHEM TMPEJOCTABICHUS MYHHUIUMAIBHON YCIYTM, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peepaibHbIMUA 3aKOHAMH.

2.7.3. Ilpm HaCTyIUICHMHM COOBITHM, SBISIOIIMXCS OCHOBaHUEM  JUIS
NPEAOCTaBICHNUS MYHULMNAIBLHON YCIyTH, aJAMUHUCTpALUs, MPeI0CTaBISIONMIAs
MYHUILUNAIBHYIO YCIIYTY, BIPABE:

1) mpoBOOUTH MEpONpPUSATHS, HAMPABICHHBIE HA MOATOTOBKY pE3yJIbTaToOB
NpEAOCTaBICHNUS  MYHUIMOAIbHBIX  YCIYI, B TOM  4YHWCIE  HaMpaBlATh
MEKBEJIOMCTBEHHBIE 3alpOChl, MOIy4aTh HA HUX OTBETHI, MOCJE YETro YBEAOMIISATH
3asBUTENS] O BO3MOXKHOCTH MOJAATH 3alpoCc O MPEAOCTABICHHH COOTBETCTBYIOIIEH
YCIIYTH JIJ1s1 HEMEJICHHOTO TIOJTy4YeHHUsI pe3yJibTaTa Npe0CTaBICHUs! TAKOU YCITyTH;

2) mnpu YCIOBUM HAJIM4YMg 3alpoca 3asBUTENsE O MPEAOCTABICHUU
MYHULIUNAIBHON YCIYyTH, B OTHOLICHHHM KOTOPBIX Yy 3aABUTEIS MOTYT MOSBUTHCA
OCHOBaHMS Il MX MPEJOCTaBICHUS eMy B OyaylieMm, MPOBOAUTH MEPONPUSITHS,
HamnpaBlIeHHbIE Ha (OPMUPOBAHUE pE3yabTaTa MPEJOCTABICHUS COOTBETCTBYIOIICH
YCJIYTH, B TOM YHWCJI€ HANpaBJsiTh MEKBEJIOMCTBEHHBIE 3allPOCHI, MMOJIYy4YaTh HAa HUX
OTBETHI, (HOPMHPOBATH PE3YIbTAT MPEAOCTABICHUS COOTBETCTBYIOIICH YCIyTH, a
TaKKe TMPEJOCTaBIATh €ro 3asBurelto ¢ wucnoiab3oBanuem EITY/IITY JIO wm
YBEJIOMJISITh 3asIBUTEJIS O IPOBEACHHBIX MEPOIIPUATHSIX.

2.8. HcuepnbiBaromuii MEpEYECHb OCHOBAaHWM ISl MPHUOCTAHOBIICHUSA
NPEAOCTaBICHUS MYHUIIMNAIBLHON YCIYrM C YKa3aHUEM JIONMyCTUMBIX CPOKOB
IPUOCTAHOBJICHUA B ClIy4ae, €CJIM BO3MOKHOCTh MPUOCTAHOBIICHHSI MTPEIO0CTABICHUS
MYHUIUIIAIIBHON YCIYTH IPEAYCMOTPEHA JEUCTBYIOIIUM 3aKOHOATEIbCTBOM.

OcHoBaHMS JJISI IPUOCTAHOBJICHUSI TIPEAOCTABICHUS MYHHUIUIIAILHOW YCIyTH
HE MIPEAYCMOTPEHBI JEHCTBYIOIINM 3aKOHOIATEIbCTBOM.

2.9. MHcuepnblBalolMil IEpEYEHb OCHOBAaHUM JUIsi OTKa3a B IMpPUEME



JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABIICHHS] MyHUIIUITAIIbHOW YCITYTH.

B npueme 10KkyMeHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHHUS MYHULIMTATBHOMN
YCIIYTH, MOXKET OBITh OTKa3aHO B CJICAYIOIIMX CIydasx:

1) 3asBieHre Ha MOJy4YEHUE YCIYTd OQPOPMIIEHO HE B COOTBETCTBUHU C
aIMUHHUCTPATUBHBIM PETIAMEHTOM:

- B 3asBJICHUMM HE YyKa3zaHbl (aMuUius, HUMs, OTYECTBO (MIPU HAJUYHH)
rpaxkaHuHa, 1100 HAMMEHOBAHKUE FOPUINYECKOTO JIMIa, 0OPATUBIIETOCS
3a IPEAOCTABICHUEM MYHHULIUITAJIBHON YCIIYTH;

- TEKCT B 3asIBJICHUU HE MOANACTCS ITPOUYTEHUIO.

2) 3asiBieHuE MOJAHO JIUIIOM, HE YIIOJTHOMOYEHHBIM Ha OCYIIECTBICHHE TaKUX
JICUCTBUU:

- 3aBJICHHUE MOJANKUCAHO HE YIOJHOMOYEHHBIM JIMI[OM.

2.10. UcuepnbiBaromnii mepeyeHb OCHOBAHUM JJIsI OTKa3a B NMPEAOCTABICHUH
MYHHIUIIAIBHON YCIYTH.

OcHoBaHMSIMH ISl OTKa3a B MOATBEPKICHUN 3aBEPIICHUS MEPEBOAA KHUIIOTO
MOMEILICHUSI B HEXWIOC TNOMENICHUE WIM HEXKWIOr0 TMOMEUIEHUS B KUJIOE
MTOMEILICHUE SABJISIFOTCS:

D)IIpencraBienre HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHHM C 3aKOHOJATEIBHBIMU UM UHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaMHU
JUISl OKa3aHUs yCIIYTH, TOAJIEKAIIUX IPEICTABICHUIO 3aIBUTEIEM:

- HENPEACTAaBJICHHUS  ONPEACICHHBIX  NIYHKTOM 2.6  HACTOSIIETO
aIMUHUCTPATUBHOTO PETIAMEHTa JOKYMEHTOB, OOS3aHHOCTH IO TMPEICTABICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asIBUTEJS;

2) IlpencraBiieHHBIE 3asBHUTEIEM JOKYMEHTHI HE OTBEUAIOT TPEOOBAHUSIM,
YCTAHOBJIEHHBIM aIMAHUCTPATUBHBIM PEINIAMEHTOM:

- HECOOTBETCTBHUSI MPOEKTa IMepeycTpocTBa U (WIM) TMEpPerUIaHuPOBKU
MOMEIIEHUS B MHOTOKBAPTUPHOM JIOME TPeOOBAHUSIM 3aKOHOJATEIHCTRA.

3)IIpenMer 3ampoca HE PENIAMEHTUPYETCS 3aKOHOAATEIbCTBOM B paMKax
YCIYTH:

- IPEACTABIICHUS IOKYMEHTOB B HEHAIJIC)KAIIMN OpraH;

4) OtcyTcTBHE MpaBa Ha MPEIOCTABIEHUE TOCYIapCTBEHHON YCIIyTH:

- HecoONIoIeHUs TMPEIyCMOTPEHHBIX cTarthed 22 JKuIumHoro Kojekca
Poccuiickont @enepanuu yCcIoBUM IepeBoia MTOMEIICHHUS.

2.11. Tlopsinok, pa3Mep U OCHOBAaHMSI B3WMaHHUS TOCYJapCTBEHHOW MOILIUHBI
WJIM UHOM IUIaThl, B3MMAEeMOM 3a MPEIOCTABICHUE MYHULUIIAIBHON YCIIYTH.

2.11.1. MynununangpHas yciiyra npeaocTaBisieTcs: 0eCIuiaTHoO.

2.12. MakcumaabHBIM CPOK OKMAAHUS B OUE€PEIM MPH To1a4ue 3ampoca
O TMPEIOCTAaBICHUM MYHULHNAIbHOW YCIAYTM W NPU MOJYYEHHH pe3ybTara
IIPENOCTABIEHNS MYHUIUMIIAJBHON YCIYTH COCTABISIET 15 MUHYT.

2.13. Cpok peructpanuu 3ampoca 3asBUTEIs O NPEAOCTABICHUU
MYHHIUIIAIBHON YCIYTH COCTABISET B A AMUHUCTPALINU:

- IpU TUYHOM oOpareHuu — 1 pabounii IeHb C 1aThl TOCTYTUICHUS;

- TIPY HAMpaBJICHUU 3allpoca MOYTOBOM CBSA3BIO B aIMUHUCTPAIINIO - | pabounii
JI€Hb C J1aThl OCTYIUICHHUS;

- PU HAIPaBJICHUH 3a1ipoca Ha OymaxkHoM Hocutele u3 I'bY JIO « M®PIly
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B aJIMMHHUCTpaLMIO — 1 pabouuii 1eHb ¢ JaThl NOCTyIUIEHUs JoKymMeHToB u3 I'BY JIO
«MO®DI» B agMHUHUCTpALIUIO;

- MpY HaMpaBJIE€HUU 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa OCPEICTBOM
ENT'Y unu IT'Y JIO (npu Hanu4uu TEXHUYECKON BO3MOXHOCTH) — | pabouuii 1eHb
C J1aThl MOCTYIUICHHUS.

2.14. TpeOGoBaHus K TMOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS
MyHUIIUNATIbHAS YCIyTa, K 3aJly OXKHMIAHUA, MECTaM JUJIsl 3arojHEHUS 3ampocoB O
IPEJOCTABIEHUN MYHUIIMIAIBHOMN yCIyTr, ”H(GOPMAMOHHBIM CTEHJaM C 00pa3liaMu
UX 3arOJHEHUs U NEPEYHEM JIOKyMEHTOB, HEOOXOAMMBIX JIJIst
IIPEIOCTABIECHUS MyHULIUIIAIBHON YCIYTH.

2.14.1. IlpemocraBiieHHE€ MYHHULIMIAIBHOM  YCIYIM  OCYILECTBISETCS
B CIIELMAJIbHO BBIICJICHHBIX IS 3TUX LIeJIed MOMEIICHHUIX aIMUHACTPALUU UIH
B MHOTO()YHKIIMOHAIbHBIX LEHTpaX.

2.14.2. Hanuuue HaA TEpPpPUTOpPUHU, MPUJIETAIOIIEH K 30aHUIO, HE MEHee
10 mporeHTOB MecT (HO HE MEHEE OJIHOTO MECTa) JUIsl MapKOBKHU CHEIUaIbHBIX
ABTOTPAHCIOPTHBIX CPEICTB WHBAJIUIOB, KOTOPHIE HE JOKHBI 3aHUMATh WHBIE
TPaHCIOPTHBIE cpeAcTBa. MHBanuabl MONB3YIOTCS MECTaMU JJisi  MapKOBKH
CHelUaIbHBIX TPAHCIOPTHBIX CpelcTB OecmuiatHo. Ha TeppurTopuu, mpuierarouieit
K 3/1aHHIO, B KOTOPBIX pa3MelieHbl MHOTO(YHKIIMOHATIBHBIE [IEHTPbI, pacrojiaraeTcs
OecruiaTHasi MapKOBKa JUIsi aBTOMOOMIIBHOTO TPaHCIOPTa MOCETUTENEH, B TOM YHCIIe
npeaycMaTpuBaroliass MecTa il CIEHUAIBbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJIUOB.

2.14.3. IlomemeHuss pa3MEUIAlOTCS MPEUMYIIECTBEHHO Ha  HUXKHUX,
NPENNOYTUTEbHEE HA NEPBBIX JTaXaxX 34aHUs, C MPEAOCTABICHHEM J0CTyIa
B ITOMEIICHHE NHBAJIU]IAM.

2.14.4. 3pnanue (momenieHue) oOopyayeTcs HHOOPMAIMOHHONW TaOIUYKOM
(BBIBECKOI1), coJAeprKallled MOJHOE HAUMEHOBAHME  AJAMUHHUCTPALIMM, a TaKXKe
UH(OPMALIMIO O PEKUME €ro padoTHI.

2.14.5. Bxomx B 3maHue (TOMEIEHHE) W BBIXOJ M3 HEro O0OpYIYIOTCS
JIECTHULIAMU C MTOPYYHSIMH U MMaHIyCaMu ISl IEPEABUKEHUS JETCKUX U MHBAJIMIHBIX
KOJISICOK.

2.14.6. B nomernieHun opraHu3yeTcst OeCIIaTHBIN TyajeT sl TOCEeTUTENeH,

B TOM YHCJIE TyaJIeT, IPeIHA3HAUYCHHbIN JJI1 NHBAJIUIOB.

2.14.7. Ilpu neobxomumoctu pabotaukom ['BY JIO «M®Lly», agMmuHUCTpauu
MHBAJINULy OKa3bIBA€TCS MOMOIIb B IIPEOI0JIEHUN 0apbepoB, MEIIAIOIINX MOTYUYEHUIO
UMHU yCIIyT HapaBHE C JAPYTUMHU JINLIAMH.

2.14.8. Bxon B MOMEIICHHE U MeCTa OXUIAHUS OO0OpYHAOBaHbI KHOIKamu, a
TaKKe cofepkaT MHGOPMAIMI0 O KOHTAKTHBIX HOMepax Telne(dOHOB MJisi BBI30BA
pabOTHHKA, OTBETCTBEHHOT'O 32 COMPOBOXKICHNE UHBAIUA.

2.14.9. lyonupoBaHue HE0OXOAMMOM JIsi MHBAJIHMIOB 3ByKOBOW U 3pUTEIBHOM
uH(poOpMalMK, a TakKe HaANKMCel, 3HAKOB M HWHOM TEKCTOBOM W TIpaduueckon
uH(pOpPMaLMK 3HAKAMH, BBIMOJTHEHHBIMH pelibepHO-TOueUHbIM IpudTOoM bpaiins,
JIOITYCK CypIONEPEeBOUMKA U TU(IIOCYpAOTIEPEBOAUMKA.

2.14.10. OGopynoBaHHE€ MECT IOBBIIIEHHOTO YI0OCTBA C JOMOJHUTEIBHBIM
MECTOM JJisi COOAKU-TIPOBOJHMKA M YCTPOMCTB JJIsi TEpPEABUKECHHUS HHBAINIA
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(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuUCTUKH IMOMEIIECHNN MTPUEMA U BbIAAYM TOKYMEHTOB B YaCTH
00BEMHO-TJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEUICHUH, OCBEUICHUS, MOKapHOU
0€30MacHOCTH, MHKEHEPHOTO 000PYIOBAHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMATUBHBIX JOKYMEHTOB, ICHCTBYIONIMX HA TeppuTtopun Poccuiickon denepannmu.

2.14.12. ITlomeumieHuss nOpueMa ©  BbAAYA  JOKYMEHTOB  JIOJKHBI
pelycMaTpuBaTh MecTa JiJisl OKUJaHusl, UHOOPMHUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus U Mecta Juisi MHHOPMHUPOBAHUS OOOPYAYIOTCS
CTYJAbAMH (KpPECEIbHBIMU CEKUHUSAMH, CKaMbsIMU) U CTOJaMu (CTOMKaMH) s
opopmiieHUs JOKYMEHTOB C pa3MelIeHHeM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOIMMBIX I  TOJYyYEHHs MYHUIMNAIbHOW  YCIyrd, KaHUEISIPCKUMHU
NPUHAUIKHOCTSMH, a Takke WH)OPMALMOHHBIMU CTEHIAMHU, COAEepKaIIUMU
AKTyaJIbHYI0 W UCYEPIBIBAIOLIYI0 HH(POPMALIMIO, HEOOXOAUMYIO I MOIY4YEHUs
MYHUIMIATBHOW YCIYTH, 1 HHPOPMALIMIO O Yacax MpueMa 3asBIICHUM.

2.14.14. Mecrta s poBECHUST JIMYHOTO MpUEMa 3asBUTENCH 000pyayrOTCs
CTOJIaMH, CTYJbAMH, OOECHEYMBAIOTCS KAHUEISIPCKUMU MPUHAIICKHOCTIMHU IS
HANMCaHUs MUCbMEHHBIX OOpaIeHH.

2.15. Iloka3arenu TOCTYyITHOCTH U Kau€CTBA MyHULIUIIAIIBHON YCITyTH.

2.15.1. Tlokazarenu MAOCTyHHOCTHM MYHHUIMNAIbHOW yciayru (oOinue,
MPUMEHUMBIE B OTHOIIIEHUH BCEX 3asIBUTENCH ):

1) TpaHCHOpPTHasE NOCTYIHOCTH K MECTY NPEIOCTaBICHUS MYHHUIMIAIbHOU
yCIIyTH;

2) Hanuuue ykaszaresel, odecrneunBaromux OecpensTCTBEHHbIN T0CTYTI
K [IOMEIICHHIM, B KOTOPBIX MPEAOCTABIISIETCS YCIYTa;

3) BO3MOXKHOCTD MOYyYEHUS TIOJTHON U T0CTOBEPHOM HH(OpMAIUU
0 MYHULMNAJILHOH yciyre B anmuuuctpauuu, I'bBY JIO «M®L», no tenedony,

Ha O(QULMAIBLHOM CalTe opraHa, MPEeAOCTABIAIONIEr0 yciyry, nocpeactsom EIITY,
au6o II'Y JIO;

4) nmpenocraBlieHHEe MYHUIIUNIATBHOM YCIYTH JIIOOBIM JOCTYIHBIM CIIOCOOOM,
IPElyCMOTPEHHBIM JACHCTBYIOIIUM 3aKOHOIATEIbCTBOM;

5) obGecnieuenue AJisd 3asBUTENST BOZMOXKHOCTHU MOTy4eHHUs] THOPMALIUK O XOJIe
Y pEe3yJIbTaTe MPEIOCTABICHUS MYHHUILIMITAIBHON YCIYTH ¢ Ucnioib30BanueM EINTY
u () 1Y JIO.

6) BO3MOYKHOCTb MOJIYYEHUS MyHULIUIIAIBHON YCIYTH IO 3KCTEPPUTOPUATBHOMY
NPUHLIHUILY;

7) BO3MOXHOCTb  MOJYYEHUS MYHUUUIIAJIBHON  yCIyI'M  IOCPEICTBOM
KOMILJIEKCHOTO 3a1poca.

2.15.2. Tloka3arenu AOCTYMHOCTH MYHUIHUMAIBHOW YCIyru (CreluaibHbIE,
IPUMEHUMBIE B OTHOILIEHUH UHBAJIUIOB):

1) Hanuure UHPPACTPYKTYpPHhI, YKa3aHHOU B MMyHKTE 2.14;

2) UCTIOJIHEHHE TPEOOBAHUM TOCTYMHOCTH YCIYT JJI1 MHBAJIUIOB;

3) obecrnieyeHne OECPENSITCTBEHHOTO JIOCTYIa MHBAIMIOB K TTIOMEIICHUSM,

B KOTOPBIX MPEJOCTABISAETCS MyHUIIUNIAIbHAS yCIyTa.
2.15.3. [loka3arenu Ka4ecTBa MyHUIUTIAIIbHON YCIYTH:
1) cobGnronenue cpoka NpeoCTaBICHUSI MyHUITUTIATBHOU YCITYTH;
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2) cobmroieHre BpEMEHH 0XKMIaHUsI B OUEPEH MPHU [0/1a4e 3anpoca
U TIOJTyYE€HUHU PE3YJbTara;

3) ocymiecTBiaeHUe He 0oJiee OAHOTO OOpalleHUsl 3asiBUTENS K JOJKHOCTHBIM
aunaMm aaMuauctpanuun win padotaukam I'BY JIO « MOL» npu nonavye 10KyMEHTOB
Ha TMOJy4YeHUE MYHUIUIAIBLHON yCIyru W He Oojee oAHOro oOpamieHus mnpu
MOJIy4YeHUH pe3yibTara B agMuHucTpauuu uin B I'BY JIO «M®@Ily;

4) orcyTrcTBUE Xano0 Ha JEHCTBUSA WM O€3ACHCTBUS JTOJDKHOCTHBIX JIMII
aIAMUHUCTPALMH, [IOJAHHBIX B YCTAHOBJIEHHOM MOPSIKE.

2.15.4. Tlocne mnonydeHus pe3yibrara yCIYTd, HPEAOCTaBIECHUE KOTOPOM
OCYIIECTBIISTIOCH B ANeKTpoHHON ¢opme uepe3 EIITY wmm TII'Y JIO, nubo
nocpeactsoM ['BY JIO «M®l1ly, 3asBuTeao 00eCIeuyrnBaeTCsi BO3SMOKHOCTh OIICHKH
KaueCTBa OKa3aHUs yCIyTH.

2.16. Ilepeuncienue yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU
¥ 00513aTeIbHBIMU JIJIS1 TPEIOCTABIECHUSI MyHULMIIAIBHON YCIYTH.

JUisi mpenocTaBiieHds MYHUIMOAIBHOM YCIYTH TOJNyYEHHE YCIYI, KOTOpbIE
SBJISIIOTCS. HEOOXOIMMBIMU U 00S3aTEeNIbHBIMU ISl IPEAOCTABICHUS] MyHUIIUTIAIBbHOM
yCIIyTH, HE TpeOyeTcsl.

2.17. Wuble T1peOoBaHUS, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTH
NPENOCTABIEHNS MYHHUIIUIIAIBHON YCIYTHU MO 3KCTEPPUTOPUATIBHOMY TPUHLIUAILY
(B cilyyae eciy MyHHIIMNAJIbHAs yCIyra NpeloCTaBISETCA 10 SKCTEPPUTOPHATBHOMY
OPUHLMITY) ¥ OCOOCHHOCTM TPEJOCTABIEHUS MYHULMIAJIBHOW yCIyTU B
AIICKTPOHHOM (hopMme.

2.17.1. IIpenocraBnenue MYHULUIIAIBHOM  YCIIYyTH MOCPEICTBOM
MHOTO(PYHKITMOHAIBHBIX LEHTPOB  OCYLIECTBISIETCA B NOJAPa3ACIICHUSX
MHOTO(PYHKIITMOHATBHBIX [IEHTPOB MPU HATHMYUHU BCTYMUBIIETO B CUITY COTJIAIIICHUS
0 B3aMMOJIEMCTBUU MEX1Y MHOTO(QYHKIIMOHAIIBHBIMU LIEHTPAMU U aIMUHUCTPALIMEH.

2.17.2. llpenocrtaBieHWE MYHULMIAIBHOM YCIYyrd B 3JIEKTPOHHOM (opme
OCYILECTBISICTCS NPU TEXHUYECKOM peanns3auuu yciayru nocpexncrsom IV JIO
u/unu EINTY.

3. COCTaB, MOCJaeaA0BaATECJIbHOCTD U CPOKH BBINNOJIHCHUSA AIMUHUCTPATHUBHBIX
nmpoueayp, TpGﬁOBaHI/Iﬂ K MOPAAKY UX BbIIIOJTHCHUA

3.1.1. IlpenocrtaBieHre MYyHHUIUNAIBLHON YCIYTH PEIVIAMEHTHPYET MOPSIOK
npueMa B OKCIUTyaTallMio I[0CJie TEpPEeBOAAa JKUJIOTO TOMEIIEHUS B HEXKUIIOE
MOMEIIICHUE WM HEXWUJIOT0 TIOMEIICHHWs ¢ BKIIOYaeT B ce0s  Clemyronme
aIMUHHUCTPATUBHBIE TIPOLIETYPHI:

- MpUeM JTIOKyMEHTOB, HEOOXOIUMBIX I OKa3aHUS MYyHHUITUTIATHHOU YCITyTH —
1 paGounii neHb;

- paccMOTpEHHE 3asBICHHMS 00 OKa3aHUM MYHHIMOAIbHOW yciayru — 15
pabouux JHEH;

- u3nanue axkrta Komuccum o 3aBepuieHud (OTKa3e B IMOITBEPKACHHUU
3aBEpIICHUS) TIepeyCTpOorcTBa U (MJIM) MEPETUIAaHUPOBKU, U (WJIM) UHBIX paboT mpH
NEPEBOJIC JKUJIOTO TTOMEIIEHUS B HEXXHUIIOE MOMEIICHUE UM HEKUIIOTO TTOMEIIICHUS B
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KUJI0€ MOMEIIEHHE — 2 padoUYuX JHS;

- HAampaBJEHUE aKTa KOMHCCHM O 3aBEpIICHUU (OTKa3e B MOIATBEPKIACHHUU
3aBEpIICHUs) TIepEyCTPONCTBA U (WJIM) MEPETUIAaHUPOBKU, U (MJIM) MHBIX paboOT IpHu
NEPEBOJIE JKUJIOTO TTOMEILIEHUS B HEXXUIIOE MOMEIICHUE UM HEKUIIOTO TTOMEILEHUS B
KUJI0€ MomelieHune — 1 pabouuii 1eHb.

3.1.2. Ilpuem AOKYMEHTOB, HEOOXOIWMBIX JJIsi OKa3aHHs MYHHUIMNAIbHON
YCIIyTH.

3.1.2.1. OcHoBaHue 7151 HaYana AAMUHUCTPATUBHON MPOLEAYPbI: TOCTYIJICHUE
B aJMUHUCTpALMIO 3asBIICHUS W JIOKYMEHTOB, IEPEYMCICHHBIX B IYHKTE 2.6
HACTOAILEr0 aAIMUHUCTPATUBHOIO PENNIAMEHTA.

3.1.2.2. Copepxxanue agMUHUCTPATUBHOTO JAEHUCTBUS, MPOJOJIKUTEIBHOCTh U
(WJIM) MaKCUMAaJbHBIA CPOK €r0 BBIIOJIHEHMS: TOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32
JEJONPOU3BOICTBO, MPUHUMAET NPEICTABICHHbIE (HApPaBICHHBIE) 3asBUTEIEM
3asBJICHHME M JOKYMEHTBl W PErUCTPUPYET HMX B COOTBETCTBMM C IpaBUIaMHU
JEJIONPOU3BOJICTBA, YCTAHOBJIECHHBIMU B aJMHHHUCTPALIMM, B CPOK HE Mo3aHee |
pabouero HS CO JHS MOCTYIICHUS.

[Ipu moctyrmuieHuH 3asiBICHMS (3ampoca) 3asiBUTENS B DJIEKTPOHHOU Qopme
yepez [II'Y JIO, nu6o EII'Y cneumanuct, HaACICHHBIH B COOTBETCTBUHU C
JOJKHOCTHBIM pEIJIaMEHTOM (PYHKIMSMHU 10 TpHUEMY 3asBICHUA U JOKYMEHTOB
yepe3 [lopran, dhopMHupyeT KOMIUIEKT TOKYMEHTOB, MOCTYNUBIIUX B 3JECKTPOHHOU
dbopwme.

3asiBUTENIO JOKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO,
BBIJIAETCS PACIKCKA B MOJYYEHUU JOKYMEHTOB, KOMMI JTOKYMEHTOB C YKa3aHUEM HX
NepeyHss W JaThl TMONy4YeHUs, (HaMuInd W JODKHOCTH TPHUHSBIIETO JTOKYMEHTHI
JOJDKHOCTHOTO — juna. Jlato  monydyeHus  JOKYMEHTOB — CUMTAKOTCA — J1ara
IPEICTABIECHHUS [TOJIHOIO KOMILJIEKTA TOKYMEHTOB.

Cpox BBINIOJIHEHUS AaIMUHUCTPATUBHOM MpOLEAYyphl COCTaBIsIeT He Oojee 1
pabouero JiHs.

3.1.2.3. Jluio, OTBETCTBEHHOE 3a BBINOJHECHUE AJIMUHUCTPATUBHOU
OpoLEeayphl:  JOKHOCTHOE  JIMI0O  aJMHUHHMCTpPAllUM,  OTBETCTBEHHOE 32
JIEJIOMPOU3BOJICTRO.

3.1.2.4. KputrepueM NOpUHATHUS PEUICHUS SABISETCS COOTBETCTBHUE 3asBJICHUSA
TpeOOBaHUSIM, YCTAaHOBJIICHHBIM MyHKTOM 2.9 HacTOSIIEro aJIMUHUCTPATUBHOTO
pernameHTa.

3.1.2.5. Pe3ynbrar BBINOJHEHHS aIMUHUCTPATUBHOW MPOUEAYPHI: PETUCTpAIUs
(OTKa3 B perucTpanuu) 3asBICHHUS O MPEAOCTABICHUU MYHUIMIIAIBHOW YCIYrd H
IPWIAraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccMoTpenue 3asBaeHus1 00 OKa3aHUU MYHHULIMIAIBHON YCIIyTH.

3.1.3.1. OcHoBaHue 115 HaYana AAMUHUCTPATUBHON MPOLEAYPHI: ITOCTYIUIIEHUE
3asBJICHUS] M TOPWIAraéMblX K HEMYy JOKYMEHTOB JODKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a (POPMUPOBAHME NMPOEKTA PEIICHHUS.

3.1.3.2. CopaepxxaHnue aJAMUHUCTPATUBHOIO JEUCTBUS (aAMUHUCTPATUBHBIX
NeNCcTBUI), MPOAOKUTENIBHOCT W (WJIM) MaKCUMaJlbHBIA CpOK ero (ux)
BBITIOJTHEHUSL:

[IpoBepka MHOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTh, INPOBEpKa
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CBEJICHUM, CONEPKAIIUXCS B MPEACTABICHHBIX 3asBJICHUU M JOKYMEHTAaX, B ILIEJISIX
OIICHKH UX COOTBETCTBUS TPEOOBAHUSIM M YCIOBUSAM Ha MOJIyYEHHUE MYHUIIUITAIBHOM
yCIyTd, a Takxke (opMUpOBaHHME MPOEKTa PEIICHUS MO HMTOraM pPacCMOTPEHHS
3asBJICHUS] W JIOKYMEHTOB B TeueHHe 15 pabouux JHEW C Jarhl perucTpanuu
3asBJICHUS. O MPEIOCTABICHUM MYHUIMIIAJIBHOW YCIYTM W NPWIATaeMbIX K HEMY
JOKYMEHTOB.

[TpuoOienue k 3asBICHUIO U JOKYMEHTaM YBEJIOMJICHUS O MepeBoie (0TKa3e
B TEPEBOZE) KWIOTO (HEKUJIOT0) MOMENIEHUsT B HEXuIoe (KWIoe) MOMEIeHHE,
cojepkamiee B cebe TpeOOBaHUS O TIPOBEICHUM TEpPEyCTpoNcTBA W (WJIM)
NEPETUIAaHUPOBKH, TEPEUYCHh HMHBIX pPabOT, €CIM UX TMPOBEIACHUE HEOOXOAMMO, B
TedeHne 15 pabouymx AHEH ¢ JaThl PETHCTpPAlU 3asBICHUS O MPEIOCTaBICHUU
MYHULUNAIBHON YCIIYTH U NPUJIaraeMbIX K HEMY JIOKYMEHTOB.

Opranuzamnust u nposeneHre ocmorpa Komuccueil nepeycTpoeHHOTO U (MIIH)
NEeperIaHuPOBAHHOTO JKWJIOTO TOMEIIEHUsS B TeueHue 15 pabouux JHEWH ¢ JaThl
perucTpanui 3asBJICHUS O TMPEIOCTABICHUU MYHULMUNAIBHOM  YCIyrH U
MpUjiaraéMbiX K HEMYy JTOKYMEHTOB.

3.1.3.3.  JIumo, OTBETCTBEHHOE 3a BBHINIOJHECHUE AJIMUHUCTPATUBHOU
IPOLEAYpPhl: JTOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a (OPMHUpPOBAHHE MPOEKTA
peleHus.

3.1.3.4. Kpurepuil npuHATHS peuieHus: Haaudue / OTCYTCTBHE OCHOBAHUM,
MPEAYCMOTPEHHBIX TyHKTOM 2.10 HacTOSIIero aAMUMHUCTPATUBHOTO PEITIAMEHTA.

3.1.3.5. Pe3ynbrar BHINOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPhl: OJTOTOBKA
MPOEKTa aKTa KOMHCCHUU O 3aBEpIICHUM (OTKa3e B MOJATBEPKICHUMU 3aBEPIICHUS )
nepeycrporictBa U (WiIM) MEPEINIAaHUPOBKU, W (MJIM) HMHBIX pabOT NpU NEPEBOIE
KUJIOTO TIOMEUIECHUS B HEXMWJIOE MOMEIICHUE WM HEXKUJIOTO MOMEIICHUS B KUJIOE€
NOMEILIEHHUE.

3.1.4. N3nanne akra Komuccum o 3aBepiieHUMM (OTKa3e B MOATBEPKICHUU
3aBEpIICHUs) TIepeyCTPONCTBA U (MJIM) MEPETUIAaHUPOBKU, U (WJIM) UHBIX pabOT IpHU
MIEPEBOJIC KUJIOTO MOMEIIECHUS B HEKUIIOE TIOMEIICHUE WM HEXUJIOTO IMOMEIIESHUS B
KUJI0€ MTOMEIICHHE.

3.1.4.1. OcHoBanme s Hayajga aJIMUHUCTPATUBHOW  MPOLIEAYPHI:
MpEe/ICTaBlICHNE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 (DOPMHPOBAHUE MPOEKTA
pelIeHus, MpoeKTa
aKkTa KOMHCCHM O 3aBEpIICHMM (OTKa3e B MOJATBEPKICHUM 3aBEPILCHUS)
nepeycTpoicTBa M (WJM) TEPEIUIAaHUPOBKH, W (WJM) HHBIX PabOT mpu MepeBoje
KUJIOTO TOMEUIEHUS B HEXMWJIOE MOMEIIECHUE WM HEXKUJIOTO MOMEIICHUS B KUIIOE
NIOMEILIEHHUE.

3.1.4.2. CopaepxxaHue aAMUHUCTPATUBHOIO JEWUCTBHS (aAMUHUCTPATUBHBIX
nenucTBuil), MPOJIOJDKUTENIBHOCT, W (WJIM) MAaKCUMAaJIbHBIM CpOK ero (Mx)
BBITIOJIHCHUSL:
paccMOTpEHHUE TPOEKTa aKTa, a TaKXKe 3asBIICHUS M MPEJCTABICHHBIX JOKYMEHTOB
JTOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  MPHUHATHE M MOANHUCAHUE
COOTBETCTBYIOLIETO peuieHus: (0 TMPeAOCTaBICHUHM YCIyrd WM 00 OTKa3ze B
NPEeIOCTAaBIICHUN YCIYTH), B TedeHue 2 paboumx JHEH ¢ JaTbl OKOHYAHHS BTOPOU
aIMUHHUCTPATUBHOMN NPOLIEAYPHI.
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3.1.4.3. JIumo, OTBETCTBEHHOE 3a  BBINOJHECHHE AJMUHUCTPATUBHOU
OPOLEAYpPhl: JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUHATHE W NOJANUCAHUE
COOTBETCTBYIOILETO aKTa.

3.1.4.4. Kpurepuil npuHATHS peUIeHUs: HaIu4due / OTCYTCTBHE OCHOBAHUM,
PEelyCMOTPEHHBIX MyHKTOM 2.10 HacTOSIIero aIMUHUCTPATUBHOTO PErIaMeHTa.

3.1.4.5. Pe3ynbrar BBIOJIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI: TOAMUCAHNE
akta Komuccum o 3aBepmieHnn (OTKa3e B  TMOATBEPXKICHUU  3aBEPIICHUS)
nepeycTpoicTBa U (WIM) TMEPEIUIAaHUPOBKH, W (WJM) HMHBIX PabOT mpu MepeBoje
KWIOrO MOMEUIEHUS! B HEXWIOE MOMEIIEHUE WIM HEXWIOrO NOMEIIEHUS B KUIOE
IIOMEILIEHHUE.

3.1.5. Hanpaenenue akta Komuccuu o 3aBepiieHuu (0TKa3e B HOATBEPKICHUN
3aBEPIICHUS) TEPEYCTPONCTBA U (MJIM) MEPEIUIaHUPOBKHU, U (WJIM) UHBIX PadOT mpu
NEPEBOJIE JKMUJIOTO OMEILIEHUS B HEXXKHUIIOE MOMEIIEHUE UM HEKUIIOTO MOMEILIEHUS B
KUJI0€ MTOMEIICHHE.

3.1.5.1. OcHoBanue s Hayana aIMHUHUCTPATUBHON MPOLIEYPHI: MOANNCAHNE
akta Kommccum  3aBepuieHun  (OTKaze B MOJATBEPXKACHUHM  3aBEPILICHUS)
nepeycTporicTBa U (WIM) TEpeIIaHUPOBKU, W (WJIM) HMHBIX pabOT MpHU TNEpPeBOjE
YKUJIOTO TOMENICHUSI B HEXXHJIOE TOMEIIEHUE WJIM HEXHUJIOrO MOMEIICHUS B KUIJIOE
MOMEIIIEHHUE.

3.1.5.2. CopepxaHnue agMUHUCTPATUBHOTO ACHCTBUS, MPOJOJIKUTEIBHOCTh U
(WJIM) MaKCUMAJIbHBINA CPOK €T0 BBIMOJIHEHUS:

JIOIKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a JEJONPOM3BOACTBO, PETHCTPUPYET
pe3yabpTar NpeA0CTaBICHHUS] MyHULIMITAJIBHON yciryTH: akT Komuccun
3aBeplIeHUH (OTKa3e B MOATBEP)KICHUU 3aBEPIICHHs) IMEpEyCTPOMCTBA U (WIJIM)
NEPEIUIAaHUPOBKH, W (WJIM) HMHBIX padOT NpH MEpPEeBOAE KUIOIO IOMEIICHHS B
HEXWJIOE TOMELIEHUE WM HEXKUIIOTO MOMEUIEHUS B KUIIOE MTOMEIIEHHE He mo3aHee |
paboyero nHA c JjAarel noanvcaHus akta Komuccuu o 3aBepiieHUH (OTKasze B
MOJITBEPKJICHUM 3aBEPIICHUs) MEPEyCTPOCTBa U (MJIM) MEPETUIAaHUPOBKU, U (WIIH)
UHBIX PA0OT MpU TNEPEeBOAE >KUJIOTO MOMEIICHHS B HEXHWIOE IOMEIICHUE WU
HEKHWJIOTO TIOMEILEHHUS B KUJIO€ MIOMEIICHHE.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIOMPOM3BOJCTBO, HAIPABISET
pe3yabTar MPEeAOCTABICHUS MYHMUIMITAIBHOW YCIYTH CHOCOOOM, YKa3aHHBIM B
3asBJICHUU He mo3fgHee | pabouero AHS ¢ Jarel moamnucaHus akrta Komuccuum o
3aBepuieHUN (O0TKa3e B MOATBEPXKICHUU 3aBEpILICHHs) NepeycTporcTBa U (UiM)
NEPEeIIaHUPOBKY, W (WJM) MHBIX padOT MpU MEPEeBOAE KHUIOTO IMOMEIICHHS B
HEXWJIOE MOMEIIEHNE WU HEXKHUIIOTO TIOMEILEHUS B KUJI0€ ITOMEIICHUE.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a  BBINOJHEHHWE AJMUHUCTPATUBHOU
IPOLEAYPHI: JOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 JAEJIONPOU3BOJICTBO.

3.1.5.4. Pe3ynbTaT BHINOIHEHUS aIMUHUCTPATUBHON MPOLIETYPhI: HAIIPABICHHUE
3asBUTENI0 pe3yibrara NpPeJOCTaBICHUS MYHHUIMOAIBHOM YCIYrM CIIOCOOOM,
YKa3aHHBIM B 3asIBJICHUHU.

3.2. OcoOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP B DJIEKTPOHHOM
dbopwme.

3.2.1. IlpenocrtaBnenne MyHununaipHod ycayru Ha EIT'Y u III'Y JIO
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ocymecTtpisiercss B coorBerctBuM ¢ DenepanbHbiM  3akoHOM  Ne  210-@3,
®enepanbHbiM  3akoHOM  oT  27.07.2006 Neo  149-®3 «O6 wuHpopmarmmy,
MH(OPMALIMOHHBIX TEXHOJIOTHSX M O 3alluTe HHPOpMALUU», MOCTAHOBICHUEM
[IpaButenbctBa Poccuiickoii @Penepaunu ot 25.06.2012 Ne 634 «O Bumax
AIIEKTPOHHOM MOJIKCH, UCTIONB30BAaHUE KOTOPBIX JIOMYCKAETCs MpHU OOpalleHuu 3a
MOJIyYEHUEM TOCYAApPCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIYD).

3.2.2. Jlna nonydyeHus: MyHuLIMnaibHou ycinyru uepe3 EITY wnm ywepes I1I'Y
JIO 3asBUTENt0 HEOOXOAMMO MPEABAPUTEIBHO IMPOWTU MPOLECC PETUCTPALUU B
Enunoii cucreme nnentudukanmu u ayrearudukanuu (nanee - ECUA).

3.2.3. MyHunumnaneHas yciyra MoxkeT ObiTh monydera yepes3 [II'Y JIO mmbo
yepe3 EINT'Y caexyromumu criocobamu:

0€e3 JIMYHOM SIBKM Ha MPUEM B AIMHUHHUCTPALIUIO.

3.2.4. lna nonaum 3aseineHus yepe3 EIIIY wmmm uepes III'Y JIO 3asBurens
JOJIKEH BBIIMOJIHUTD CIIEAYIOIINE IEUCTBUS:

npoity uaeHTuukanuo u ayreHtupukanuio B ECUA;

B JuuHoM kaOuHere Ha EIII'Y wnu wa III'Y JIO 3anoiHUTh B 3JE€KTPOHHOU
dbopMe 3asBiIeHNE HA OKa3aHUE MYHUIIMIAIBHON YCIIyTH;

- TNPWIOKWTHh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTbl M HANpaBUTh MAKET
AJIEKTPOHHBIX JOKYMEHTOB B AJMHUHHUCTpALMIO MOCpeAcTBOM (pyHkuuonana EIITY
i 11TV JIO.

3.2.5. B pesynprare HampaBl€HUs MaKeTa 3JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsom [II'Y JIO mbo yepes EIIIY, AUC «Mexsen JIO» mpousBogutTcs
ABTOMAaTU4eCKash PErucTpalus MOCTYNUBUIETO MAKeTa 3JEKTPOHHBIX JTOKYMEHTOB U
IPUCBOEHUE MMAKETy YHUKAIBHOIO HOMEpa Aesa. HoMep niena qoCTyIeH 3asBUTENIO B
muaaoM kadbuuere [1T'Y JIO u(umm) EINTY.

3.2.6. Ilpu npepocraBienny MyHUIMNanbHOW ycayru uepes III'Y JIO nubo
yepe3 EIIY, nomxkHOCTHOE MO AJAMUHUCTPALMM BBINOJHSET CIHEAYIOIINE
JNEUCTBUSL:

- (GopMHpyeT TPOEKT pPEIIeHHs] Ha OCHOBAaHUU JOKYMEHTOB, MOCTYMHBILIUX
yepe3 [II'Y JIO mubo yepe3 EIIY, a Takke 1OKYMEHTOB (CBEIEHUM), MOCTYMHUBIINX
MIOCPEACTBOM MEKBEJOMCTBEHHOTO B3aMMOJACHCTBUS, U NEPEAAECT JOJKHOCTHOMY
JIUILY, HAJICJICHHOMY (DYHKIIUSIMU IO TIPUHATUIO PELICHUS;

- TIOCJIE PACCMOTPEHUSI TOKYMEHTOB U MPHUHATHUS PEIICHUS O IPENOCTABICHUN
MYHULIMNAJIBHOW YyCIyru (OTKa3e B MPEAOCTaBICHUM MYHULMIMAIBHOW YCIIyTH)
samonHseT npexycmorpennsie B AVC «Mexsen JIO» Gopmbl 0 puHATOM pellieHun
u niepeBoaut aeno B apxuB ANUC «Mexsen JIO»;

- YBEIOMJISIET 3asIBUTENS O MPUHATOM PELIEHUH C MOMOIIBI YKa3aHHBIX B
3asiBIICHUU CPEACTB CBSI3M, 3aT€M HAMpaBisieT JTOKyMEHT CrocoOOM, YKa3aHHBIM B
3agBieHnd: B M®DIl, nmubo HampaBiseT 3JIEKTPOHHBIA JOKYMEHT, MOANUCAHHBIN
YCWICHHON KBAJIU(DPUIIMPOBAHHON 3JIEKTPOHHOW MOJMUCHIO JOKHOCTHOIO JIMIIA,
NPUHSABLIETO peiieHue, B inunbii kadunet [1I'Y JIO wnu EINTY.

3.2.7. B caydae MOCTYIUIEHHS] BCEX AOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6
HACTOAILETO aJMUHUCTPATUBHOTO perilaMeHTa, B (OpMe AIIEKTPOHHBIX JOKYMEHTOB
(97eKTpOHHBIX 00pa30B JOKYMEHTOB), JIHEM OOpallleHus 3a MpeloCTaBlICHUEM
MYHULUNAIBHON YCIYTd CUMTAETCA JaTa PErucTpaluy nmpueMa JoKymeHToB Ha [1I'Y
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JIO wim EIITY.

NudopmupoBanue 3asBUTENST O XOJI€ M pe3yibrare MpeAoCTaABICHUS
MYHUIMNATBHOM YCIYTH OCYILIECTBISECTCS B AJEKTPOHHOM (opMe yepe3 JIMYHBIN
KaOuHeT 3agaBuTens, pacnoioxkeHublil Ha [1I'Y JIO nu6o na EINT'Y.

3.2.8. AIMUHUCTpauus TpU TMOCTYIUICHUH JIOKYMEHTOB OT 3asBUTEII
nocpeacToM [1I'Y JIO unu EIIT'Y no TpeGoBaHMIO 3asiBUTEIISI HAMIPABIISET Pe3yibTar
NPEOCTaBICHUsI YCIYyrd B (QopMe 3JIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO
YCWICHHOW KBAJIU(DUIIMPOBAHHON SJIEKTPOHHOW MOMUCHIO JIOKHOCTHOTO JIMIIA,
NPUHSABIIETO peuieHrue (B 3TOM CJydae 3asBUTENb NPH MOJaue 3asiBICHUS Ha
IIPENOCTABICHUE  yCIYTM  OTMEYaeT B  COOTBETCTBYIOLIEM  IIOJIE  TaKylO
HEOOXOIMMOCTH).

Brinaua (HarpaBieHHUE) AIIEKTPOHHBIX JTOKYMEHTOB, SIBJISFOIIUXCS PE3YJIbTaTOM
IIPENOCTABICHNS MYHMIMIIAJBHON YCIYTH, 3asBUTEII0 OCYLIECTBISIETCS B JICHb
perucTpanuu pe3ynbrara IIPEAOCTABIICHHUS MYHULITIAIbHON yCIyTr
AJIMUHHCTpanue.

3.3. [lopsimok UcTpaBiICeHUS] JOMYIICHHBIX OMEYATOK M ONIMOOK B BBIJIAHHBIX B
pe3ynbrare NpeaoCTaBICHU] MyHULIUIIAIIBHOW YCIYTH TIOKYMEHTaX

3.3.1. B cnydyae ecnm B BBIJAHHBIX B PE3yJAbTaTe NPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH JOKYMEHTAX JIOMYIIEHBI ONEYaTKU U OIIMOKU, TO 3asBUTEIH
BIIpaBe MpeACTaBuTh B aaMmuHucTpauuto, ['BY JIO «MO®ILl» HenmocpencTBEHHO,
HalpaBUTh IOYTOBBIM  OTHpasieHueMm, nocpeactsoM EIII'Y  moamucannoe
3asBUTEJIEM, 3aBEPECHHOE IeYaThio 3asgBUTENs (IPU HATWYWHU) WU O(POPMIICHHOE B
dbopMe PIEKTPOHHOTO JOKYMEHTA M TOAIMUCAHHOE YCWJICHHOW KBATH(UITMPOBAHHON
AIIEKTPOHHOHN TONIMHUCHIO 3asBICHHE B MPOU3BOJILHOU (hopMe O HEOOXOAUMOCTH
UCIIPABJICHUs] JOMYIICHHBIX OINeYaTok H(Wiau) OIMOOK C U3JIOKEHUEM CYTH
JOMYIICHHBIX OMEYaToK W(WIK) OUOOK U MPUIOKEHUEM KOMUU JOKYMEHTA,
coJiep Kallero onevyarku u(uin) omuoKH.

3.3.2. B Teuenue 5 pabouumx JHEH CO AHS pPErucTpaluy 3asBieHUs 00
WCIIPABJICHUM OIEYaTOK W(WJIM) OIIMOOK B BBIIAHHBIX B PE3y/IbTaTe MPeAoCTaBICHUS
MYHULHANAIBHON YCIYyTH JTOKYMEHTAaX OTBETCTBEHHBIN CIIEIUATIUCT aIMUHUCTPALUU
yCTaHABIMBAET HadMyue onedyatku (OmmOKHM) ¢ OoQOpMISIET  pe3yabTar
NPEAOCTABICHNUS MYHUIUIAIBHOW yCIAYyrd (JOKYMEHT) C  HCIpaBICHHBIMU
omeyaTkamMy  (omnMOKaMM) WM HampaBiseT  3asBUTENIO  yBEAOMIICHHE C
000CHOBaHHBIM OTKa30M B O(OPMJICHUU JOKYMEHTA C UCIPABICHHBIMU OTEYaTKAMU
(ommbOkamu). Pesynabrar TpemnocTaBlIeHUS MYHUIUNAIBHON YCIyrd (JOKYMEHT)
aIMUHUCTPALMST HAMPABIAET CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUU O HEOOXOJUMOCTH
WCITPABJICHHSI IOMYIIICHHBIX OMEYaTOK M(WJIH) OIIHOOK.

4, CDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATUBHOT'O PCTIIAMCHTA

4.1. ITopsaiok OCYIIECTBICHUS TEKYILEro KOHTPOJIS 32 COONIOIEHUEM
U UCIOJIHEHHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMIIAMH  TOJIOKEHUM
aAMUHUCTPATUBHOTO pErIaMeHTa M HMHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
yCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHHUIMIIAIBHON YCIyTH, a



18

TaKKe NPUHSATUEM PEIICHUN OTBETCTBEHHBIMHU JIUIIAMMU.

Texkymuii KOHTPOJIb OCYIIECTBISETCS OTBETCTBEHHBIMH CHEIUATUCTAMHU
QIMUHUCTPAIIMU MO KaXJOW MpoIeAype B COOTBETCTBUM C YCTAaHOBJIECHHBIMU
HACTOSIIIIUM aJMUHUCTPATUBHBIM PETJIAMEHTOM COJIEp)KaHMEM JEHCTBUM M CpOKaMu
UX OCYILIECTBJIEHHMS, a TAKXKE MyTEM IMPOBEJACHUS MIaBOM aAMUHUCTPALIMU TPOBEPOK
WCIIOJIHEHUSI TIOJIOKEHUM HACTOAIIET0 aJMUHUCTPATUBHOIO PEIVIaMEHTa, HWHBIX
HOPMaTUBHBIX MPABOBBIX AKTOB.

4.2. Tlopanok U NEPUOAMYHOCTh OCYIIECTBIICHUS IJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI U KaU€CTBA MPEAOCTABICHUS MyHULIMTIATLHOU YCIIyTH.

B memsx  ocCyliecTBIEHHST KOHTPOJII 3a MOJHOTOM M KadeCTBOM
NPEIOCTABICHNUS MYHUIUIIAIBHONW YCIYTd MPOBOMASTCS IJIAHOBBIE M BHEIUIAHOBBIC
MPOBEPKHU.

[InaHoBble MPOBEPKH MPEAOCTABICHUS] MYHULIMNAIBHON YCIYTH HPOBOASTCS
HE peXe OJIHOTO paza B TPU rojia B COOTBETCTBUM C IJIAHOM IPOBEICHUS MPOBEPOK,
YTBEPKIACHHBIM KOHTPOJIUPYIOITUM OPTaHOM.

[Ipy mpoBepke MOryT paccMaTpuBaThCid BCE€  BOMPOCHI, CBS3aHHBIC
C TMPEIOoCTaBICHUEM MYHULMMNAIBHON YCIyTH (KOMILUIEKCHBIC TPOBEPKH), WIH
OTHEJIbHBIA BOMPOC, CBSI3aHHBIA C NPEAOCTABICHUEM MYHHIUMIIAIBHON YCIyTU
(TemMaTu4eCcKue POBEPKH).

BHemiaHoBele  IPOBEPKM  MPEAOCTABICHUS  MYHUIMNAIBLHOW  YCIYTH
IPOBOAATCS MO oOOpamieHusM (U3HMYECKUX M IOPUIUYECKHUX JIHI, OOpanieHusM
OpPraHoB TOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYMpaBJICHMS, HX
JTOJDKHOCTHBIX JIMI[, a TakXke B IMEJIX TMPOBEPKH YCTPAHCHUS HapYIICHUH,
BBISIBIICHHBIX B XOJI€ IIPOBEACHHON TIPOBEPKH, BHE YTBEPKJICHHOIO IJlaHA
MPOBEACHUS MPOBEPOK. YKa3aHHbIE OOpalleHHUs IMOAJICKAT PETUCTPAIUU B JACHb UX
MNOCTYIUICHUSI B CHUCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa U JEJONPOU3BOJICTBA
aIMUHUCTPALINH.

O npoBefieHNHY MPOBEPKU UCTIOJHEHUS aIMUHUCTPATUBHBIX PEITIAMEHTOB
10 MPEAOCTABICHUIO MYHULIUMAIBHBIX YCIYT M3AETCS MPABOBOM aKT PYKOBOIUTEIIS
KOHTPOJIUPYIOIIErO OpraHa.

ITo pe3ynbraraM mpoOBEICHUSI TPOBEPKU COCTABIISIETCS AKT, B KOTOPOM JIOIKHBI
OBITh yKa3aHbl JJOKYMEHTAJIbHO MOJTBEPIKJICHHbIC (DAKThl HAPYIICHUH, BHISIBICHHBIC
B XOJI€ TTPOBEPKH, WM OTCYTCTBUE TAKOBBIX, a4 TAKXKE BBIBOJIbI, COJCPKAIIUE OLICHKY
MOJTHOTBI U KaueCTBa MPEAOCTABICHUS] MYHUITUIIAIIBHON YCIYTH U MPEIJIOKEHUS 10
YCTPAHEHUIO BBISIBIICHHBIX TpU MpoBepke HapymeHuil. Ilpu mnpoBeneHuun
BHCIUTAHOBOM TIPOBEPKH B aKTE OTPAXKAIOTCA PE3yJabTaThl MPOBEPKH (HAKTOB,
U3JI0KEHHBIX B 00pallleH!H, a TAK)Ke BBIBOJIbI M MPEJIJIOKEHUSI IO
YCTPAHEHUIO BBISBIICHHBIX
IIPU IPOBEPKE HAPYILICHUM.

[To pesynbTaTtaM paccMOTpeHHUs OOpalieHui JaeTCs MUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a PEHICHUS W JCUCTBUS
(OGe3neiicTBUE), TpPUHUMAaeMble (OCYIIECTBISIEMBbIE) B XOAE€ IMPEAOCTaBICHUS
MYHULIUTTATBHON YCITYTH.

JIOJDKHOCTHBIE JIMIA, YIIOJTHOMOUYEHHBIE HA BBIOJHEHUE aIMHHUCTPATUBHBIX
JNEUCTBUM, TPEAYCMOTPEHHBIX HACTOSAIIUM aJIMUHUCTPATUBHBIM PETIaMEHTOM, HECYT
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NEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COONIONCHHEM TPEOOBAaHUN JEUCTBYIOIINX
HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM YHUCJIE 3a COOIIOCHUEM CPOKOB BBITTOJIHEHUS
QIMAHUCTPATUBHBIX JTEUCTBUH, MOJHOTY WX COBEPILICHUS, COOIMIOACHUE MPUHIIUIIOB
MOBEJICHUS C 3a4BUTEIISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBoguTtenb aAMUHHCTpPAllUM HECET MEPCOHAJIbHYI) OTBETCTBEHHOCTH
3a 00ecreueHNe MPeI0CTABICHUS MYHUIIMTIAIBLHON YCIIyTH.

PaGoTHUKM aaMUHUCTpAllMM TPH MPEIOCTABICHUH MYHHUIMMIAIBHON YCIyTH
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb:

- 32 HEUCIIOJHEHHWE WJIM HEHAJICKAIIEE HCIIOJIHEHUE aJIMUHHCTPATHBHBIX
MpOLEAYp NPH MPEIOCTABICHUN MYHULIMITAIIHOWU YCIIYTH;

- 3a geiictBus (0Oe3nelcTBUE), BIEKYIIME HApyLIEHUWE NpPaB M 3aKOHHBIX
WHTEPECOB buzmgecKux WIH IOPUANYECKUX JINIL, VH]INBUTyaJIbHBIX
IpEANPUHUMATENEH.

JIOJDKHOCTHBIE JIMIla, BUHOBHBIE B HEHMCHOJHCHHUM WM HEHaJIeKalleM
UCTIOJTHEHUHW  TpeOOBaHUM  HACTOSIIETO  QJMUHUCTPATUBHOTO  PEIJIaMEHTa,
MIPUBJIICKAIOTCS K OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBIECHHOM JI€MCTBYIOIIUM
3aKOHO/1aTeIbCTBOM PD.

KonTponb cobmonenus: paboraukamu I'BY JIO «M®Il» nmocnegoBarenbHOCTH
JCUCTBUM, OMPENEIICHHBIX aAMUHUCTPATUBHBIMU MPOLIEAYpPaMH, OCYLIECCTBISAETCS
pykoBoauTenaeM o6ocobiaenHoro noapasaenenus I'bY JIO « M®ILy.

KonTponb cobOmrogeHus TpeOOBaHUN  HACTOAIIECTO  AIMHHHCTPATHBHOIO
peniamMeHTa B 4YacTH, Kacawmouercs yyactuss MOPL[ B npegocraBieHun
MYHUIUTAIBHOW YCIYTH, OCYIIECTBISCTCI KOMUTETOM 3KOHOMHUYECKOTO Pa3BUTHUS U
WHBECTUIIMOHHOM JesATebHOCTH JIGeHMHTpaaCKo# 00acTH.

5. locyneOHblii (BHeCyn1eOHbIH) MOPAIOK 00:KAJTOBAHUSA PellIeHUd 1 e CTBUIA
(0e3eiicTBHS) OPraHa, NPeaoCTABISIONIEr0 MYHUIMIIAJIBHYIO YCIYTY,

a TakuKe JO/LKHOCTHBIX JIMI OPraHa, MpeIoCTABISIONIEr0o MyHHIUNAJIbHY 0
YCJIYTY, JIU00 MYHUIIUNIAJIBHBIX CJIYKAIINX, MHOTOQYHKINOHAJIBHOTO HEHTPA
NPeI0CTABJEHHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAJBHBIX YCJIYT, pA00THHKA
MHOTO0()YHKIIMOHAJIBHOI0 LIEHTPA NMPEI0CTABJIEHHUS TOCYIAPCTBEHHBIX H
MYHUIMNAJIbHBIX YCJIYT

5.1. 3asButenu nuO0 WX TPEACTABUTEIM HMMEIOT MPaBO Ha J0CyAeOHOE
(BHEcynneOHOE) OO’kalloBaHHME penieHud U JelcTBUM (0e3leMCTBUS), NPUHSTHIX
(OCYIIECTBISEMBIX ) B XOJI€ TTPEIOCTABICHNS MYHHUIIUTIAILHON YCITyTH.

5.2. TlpenmetoM pgocyaeObHOro (BHeCyAeOHOro) OOXKaJlOBaHMS 3asBUTEIEM
pemeHuid u neicTBuil (0e3meiCTBUSA) OpraHa, IpeoCTaBISIONIEr0 MYHUIIUTIATHHYIO
yCIyTY, TOMKHOCTHOTO JIMI[A OpTraHa, MPeI0CTaBISIONIET0 MyHUIIMITATLHYIO YCIYTY,
1100 MYHHIIMITAIIEHOTO CIIYXAaIlero, MHOTO(QYHKIIMOHAIHHOTO IICHTpa, paOOTHUKA
MHOTO(YHKITMOHAIBHOTO IIEHTPA SBISIOTCS:

1) HapymieHHWEe cCpoka PErucTpalldd 3ampoca 3asBHUTENS O MPEI0CTaBICHUU

MYHULIUNAIBHOMN YCIIYTH, 3alpoca, yKa3aHHOTO B cTarbe 15.1 denepanbHOro 3akoHa
No 210-D3;
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2) HapylLIEHUE CpOKa IpPEelOCTaBIECHUsS MyHUIMNAIbHOU yciyrd. B ykazaHHoMm
ciaydae nocynedHoe (BHecyneOHoe) 00kalloBaHHE 3asBUTENIEM PEUICHUN U TeUCTBUM
(Oe3nericTBHS) MHOTO(QYHKIIMOHAIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIHOHAIBHOTO HEHTpa  BO3MOXHO B cly4yae, €clid  Ha
MHOTO()YHKIIMOHAJIBHBIA LIEHTP, PEILICHUS
u aercTBus (06e3AeiCTBHE) KOTOPOTO 00KaTyIOTCsI, BO3JI0KEHA (PyHKITHS
0 MIPEIOCTABIECHNIO COOTBETCTBYIOINX MYHUIIMIIAIBHBIX YCIYT B TOJTHOM 00beMe
B MIOpSIIKE, ONpenesieHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WM HWHbopMamuu Jn0O
OCYILECTBJICHUS JACUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAyCMOTPEHO HOPMATHUBHBIMM IMpPaBOBbIMH akramMu Poccuiickon ®denepanuu,
HOpPMATHBHBIMHU TMPABOBBIMH akTaMu JIEHMHTpaackoW o0NacTH, MyHUIIUIATbHBIMU
IPABOBBIMM AKTaMU JJIs IPEAOCTABICHNUS MYHULIUIIAILHON YCITYTH;

4) oTka3 B NIpHUEME JOKYMEHTOB, MPEJICTABIECHUE KOTOPHIX MPETyCMOTPEHO
HOPMATHBHBIMU TIPaBOBBIMU akTaMHu Poccuiickonn ®@enepanuu, HOPMAaTHUBHBIMU
NpaBOBbIMM akTaMu JIeHMHrpajckod o00JIacTH, MYHULMNAIBHBIMUA MPaBOBBIMU
aKTaMHM ISl IPEIOCTABICHUSI MyHUIIMNIATBHON YCIIYTH, Y 3asIBUTENS;

5) oTka3 B MpeAOCTaBICHUM MYHHULMIIAIBHOM YCIyTH, €CIM OCHOBaHMS OTKa3a
HE MPEyCMOTPEHBI (peepanbHbIMU 3aKOHAMH U IPUHITHIMU B COOTBETCTBUH C HUMU
MHBIMU HOpPMaTUBHBIMU NpaBOBbIMU akTamMu Poccuiickoit denepanuu, 3akoHaMu
U MHBIMH HOPMAaTHBHBIMU IMPaBOBBIMHM aKkTaMmu JleHuHrpajackoil oOmactu,
MYHULIMIIAJbHBIMA ~ IPAaBOBBIMM akTaMu. B yka3aHHOM cilydae JocyneOHoe
(BHecyneOHOE) OoOkamoBaHWE 3asBHUTENIEM pEIICHUA W JAeUCTBUM (Oe3mencTBHS)
MHOTO(DYHKIITMOHAIBHOTO IIEHTpPa, paOOTHHUKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTpa
BO3MOXKHO B CIlyyae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LEHTP, PELICHUs U JEHCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKaNyHOTCS, BO3JO0XKEHAa (YHKUUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUUMINAIBHBIX YCIYr B TIOJHOM OOBE€ME B TMOpPSJIKE,
onpenesneHHoM yacThio 1.3 crareu 16 @enepanbroro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3agABUTENS NPU NPEJOCTABICHUU MYHULHUIAIBHON YCIyTrH
IU1aThl, HE MPEeIyCMOTPEHHOM HOPMATHBHBIMHM IpPAaBOBbIMU akTaMu Poccuiickoi
denepanny, HOPMATUBHBIMM IIPaBOBBIMM akTamMu JIeHMHrpazackoil obnacty,
MYHUIIMIIAJIbHBIMU IPABOBBIMH AKTaMH;

7) OTKa3 opraHa, NpeAOCTaBISIOUIET0 MyHUIUNIAIBHYIO YCIYTY, TOJKHOCTHOIO
auna oprasa, IIPEI0CTABIISAOIIETO MYHHUIUIATBHYIO yCIIyTY,
MHOTO(QYHKITMOHAIBHOTO TIEHTpa, pabOTHHWKAa MHOTO(YHKIIMOHAIHLHOTO IIEHTpa B
UCTPABICHUM JOMYIICHHBIX MMHU OIEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTare
IOPEJOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYrM JOKyMEHTax JMOO  HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABICHUM.

B ykazanHOM ciywyae pgocyneOHoe (BHecydeOHOe) 00KajJoBaHHE 3asBUTENIEM
pemieHuil U aedcTBuid (0e31elcTBHS) MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHUKA
MHOTO(QYHKIIMOHAIBHOTO LIEHTPA BO3MOXKHO B CIIy4ae, €ClH

Ha MHOTO(YHKUHMOHAJIBHBIM IIEHTpP, pelieHuss U AercTBus (Oe31elcTBHE) KOTOPOro
00XaTyloTCsl, BO3JIOKEHA (PYHKIMS 1O TNPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUILIMIAJIBHBIX YCIOYr B MOJHOM OObEME B MOPSAIKE, OMPEAECIEHHOM 4YacTbio 1.3
crarbu 16 denepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHHe CpoKa WJIM NOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yjbTaram
PEOCTaBIECHUS MyHUILIMIIATBLHON YCIYTH;

9) nmnpuOCTaHOBJIEHHE NPEJOCTABICHUS MYHHUIMNAIBHOW YCIyTH, €CIH
OCHOBAaHHUSI TPUOCTAHOBJIICHHUS HE NPEIyCMOTpPEHbl (enepaibHbIMH 3aKOHAMH U
IPUHATHIMU
B COOTBETCTBUM C HUMHU WHBIMH HOPMATHMBHBIMU NPABOBBIMU akTamu Poccuiickoi
®denepanuu, 3aKkOHAMU W TOPUHATBIMU B COOTBETCTBUM C HUMU HHBIMHU
HOpPMAaTHBHBIMHU TMPAaBOBbIMU akTaMu JIeHMHIrpajackol o0nacTd, MyHULUNATbHBIMU
PaBOBBIMH aKTaMH. B ykazaHHOM ciydae jpocyneOHoe (BHecyaeOHOoe) oOKaloBaHue
3asBUTEJIEM peIIeHUN U JercTBuil (0e3neicTBrS) MHOTO(YHKIIMOHATIBLHOTO TICHTPA,
paboTHHUKA MHOTO()YHKIIMOHATBLHOTO IIEHTPA BOBMOXXHO B CTydae, €CIu
Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pPElIeHUus U JeicTBUs (Oe3aeiicTBUE) KOTOPOTro
00XanyloTCsl, BO3JIOKEHA (YHKIUS 1O TNPEJOCTABIECHUIO COOTBETCTBYIOLINX
MYHUIMOAIBHBIX YCIYr B MOJHOM OObEME B MOPSIKE, ONMPEAEIEHHOM 4acThio 1.3
crareu 16 denepanpHoro 3akoHa Ne 210-D3;

10) TpeOoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHHUIIMNAIBHOW YCIyru
JOKYMEHTOB WJIM UH(POPMALIUU, OTCYTCTBUE U (WIJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIUCH MIPU MEPBOHAYAIBLHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUIST  TIPEIOCTABJICHUSI MYHHUIMIIAIBHON  yCIIyrd, JuOO B MPEJOCTaBICHUU
MYHUIIUTIATBHOM, 32 UCKIIOYCHUEM CITy4aeB, MPEAyCMOTPEHHBIX MMyHKTOM 4 yacTtu 1
cratbu 7 denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae aocynacOHOE
(BHecyneOHOe) OOKaloBaHUE 3asBHUTENIEM pEIICHUA W JAeUcTBUM (Oe3mencTBUs)
MHOTO(QYHKITMOHAIBPHOTO I[EHTpa, pabOTHUKA MHOTO(YHKIIMOHAIHHOTO IICHTPA
BO3MOXHO B CIIyyae, €CJIM Ha MHOTO(YHKIIMOHAIBbHBIN LEHTP, PELICHHs U JEHCTBUS
(Oe3neiicTBHE) KOTOPOrO OOXKaTylOTCs, BO3JOKEHA (YHKIHS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCIYr B IIOJHOM O0OBE€ME B TNOPSAJIKE,
onpeneseHHoM 4acTheio 1.3 craren 16 denepanbHoro 3akona Ne 210-D3.

5.3. XKano0ba cornacuo [Ipunoxennto Ne 3 mogaercsi B MUCbMEHHOU (popme
Ha OyMa)XHOM HOCHTENe, B D3JEKTPOHHOW (opMe B OpraH, NpeaoCTaBISIOMINN
myHuunaibayo yciayry, ['BY JIO «M®L]» mmbo B KomMurer 3KOHOMHYECKOTO
Pa3BUTHUS U UHBECTUIIMOHHOM JIEATETbHOCTU JIEHUHTpaICKO 00JaCTH, SBIISIOIIMICS
yupenureneMm ['BY JIO «M®L» (nanee - yapeaurens ['BY JIO «M®Ly). XKanoos
Ha pelieHus: u AeicTBus (0e37eiiCTBrE) PYKOBOIUTENS OpraHa, MpeaoCTaBIsIONIEro
MYHUIIUIAIBHYIO YCIIYTY, IOAAI0TCS B BBIIECTOSIINNA OpraH (IIpHU €ro HaJIu4YuM) 1100
B CJly4a€ €ro OTCYTCTBHS pPacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM
OpraHa, NpPEeAOCTaBISIOUIET0 MYyHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHus u
nevicteust (Oe3peiictBue) padotHuka I'BY JIO «M®Il» nomarorcsi pyKOBOAMUTENIO
3TOr0 MHOTOQYHKIIMOHATBHOTO 1eHTpa. KajnoObl Ha pemeHus U JACUCTBUA
(6e3neiictBue) I'BY JIO «M®I» nonatorcs yupenurento I'BY JIO «MOL».

Kanoba Ha pemeHuss u aecTBust (Oe3qeHCTBUE) OpraHa, MperoCTaBIISIONIErO
MYHUIUOATBHYIO YCIyTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeaoCTaBISIOIEro
MYHUIMOATBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXKallero, pPyKOBOAUTENS OpraHa,
IPEIOCTABIISAIONIET0 MYHUIIMIIAIIBHYIO YCIYTY, MOXKET ObITh HampabiieHa IO MOYTE,
yepes MHOTO(GYHKIIMOHATbHBIN LEHTD, C HCIOJIb30BAHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOU ceTu "UHTepHer", odunmansHOrO caiTa
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opraHa, IpeaocTaBisioNiero MyHurunaibHyo ycayry, EITY mu6o III'Y JIO, a
TaKKe MOXET ObITh MPUHSATA TIPU JIMUHOM TTpueMe 3asBuTess. JKanoOa Ha penieHus u
JEUCTBUS (6e3neiicTBUE) MHOTO(PYHKITMOHATTEHOTO LEHTpA, paboTHUKA
MHOTO(DYHKIITMOHAJTBLHOTO IIEHTpa MOXET OBbITh HampaBjieHa IO IO4YTe, C
UCIOJIb30BaHHEM  MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu  "HHTepHet",
obunMaIbHOrO caita MHOroyHKIHMOHaNbHOrO meHTtpa, EIII'Y mub6o III'Y JIO, a
TaK)Xe€ MOXKET OBITh MPUHSTA MIPHU JINYHOM TPUEME 3asIBUTEIIS.

5.4. OcHoBaHumeM JIsI Hayajga MPOLEAyphl AoCyaeOHOro (BHECYnIeOHOTO)
o0aloBaHMsI  SIBJISIETCS  ToJjlaua  3asBHUTENIEM  JKaloObl, COOTBETCTBYIOIICH
TpeboBaHusIM 4acT S crarbu 11.2 @enepanbHoro 3akona Ne 210-D3.

B mucemenHoi jkanobe B 00s3aTeTbHOM TOPSIKE YKA3BhIBAIOTCS:

- HaUMEHOBAaHHWE OpraHa, MPEIOCTABISIONIETO MYHHIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOCTaBISIIOUIEr0 MYHHIMNAIBHYIO YCIYTy, JU0O
MYHULUNAIBHOTO CIIyXalero, ¢uiauana, OT/AeNa, YIaJIeHHOro paboyero mecra
I['BY JIO «M®Il», ero pykoBomutens W (Wwin) paOOTHHKA, PEUICHUS U JIEUCTBUS
(Oe3nelicTBHE) KOTOPBIX OOXKAITYIOTCS;

- ¢damuiusi, UMs, OTYECTBO (TOCJIENHEE - MPU HAIMYHUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (U3MUECKOTo JInla JIM00 HAMMEHOBAaHUE, CBEICHUS O MECTE
HAXOXKJICHUS 3asiBUTENS - MOPUIWYECKOTO JIMIlAa, a Takxke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) SJIEKTPOHHOW MOUTHI (MPU HAJUYUHU) H
ITOYTOBBIN ajpec,

10 KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3aABUTEIIO;

- CcBeleHUsS 00 OOKAIyeMBIX DPEIICHUSX W JCUCTBUSX (Oe31eiicTBUHM) opraHa,
MPEAOCTABISAIONIET0 MYHULMNAIBHYIO YCAYry, JOJKHOCTHOIO JIMIIa OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, JTUOO MYHHUIMIIAIBHOTO CITYKAIETo,
¢unmana, ornena, ynaaesHoro padouyero mecra ['BY JIO «M®Ily, ero paboTHuKa;

- IOBOJ/Ibl, HA OCHOBAHUU KOTOPBIX 3asIBUTEJIb HE COMIACEH C PEIICHHEM
u neiictBueM (06e3neiicTBUEM) opraHa, MpeaoCTaBIISIIONIET0 MyHUIIUITAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpedoCTaBISIIOUIEr0 MYHHUIMOAIbHYIO YCIYTy, JU00
MYHUIIMIIAIBHOTO Cy»aulero, (uiuana, otaena, yaajieHHoro paboyero mecra I'bBY
JIO «M®L», ero paboTHUKa. 3asBUTEIEM MOTYT OBITh MTPEAICTABICHBI JOKYMEHTHI
(MpY HAJTMYKH ), TOTBEPIKAAIOIIHNE IOBOJIBI 3asBUTEIIS, JTMOO UX KOITUU.

5.5. 3asBUTEns MMEET MPaBO Ha TMOJMydYeHHE HHPOpPMAIMU U JOKYMEHTOB,
HEOOXOIMMBIX  JIJII  COCTABJICHHS M  OOOCHOBAaHMS JKaJIoObl, B  ClydYasx,
ycTaHoOBIEeHHbIX cTatbel 11.1 denepanpHoro 3akona Ne 210-D3, npu yclioBHH, YTO
9TO HE 3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHI APYTUX JUIl, U €CIU
yKa3aHHbIe HHOOpMAITHS
U JJOKYMEHTHI HE COAEPKAT CBEACHUMN, COCTABISIONINX TOCYIaPCTBEHHYIO WJIM UHYIO
OXpaHsAEMYIO TalHYy.

5.6. ’Kanoba, mocrtynuBlias B OpraH, MNPEJOCTABISIOMMNA MyHUIUNAIbHYIO
yeayry, I'BY JIO «M®Ly», yupeaurento I'BY JIO «M®L» nognexut paccCMOTPEHUIO
B TEUCHHE MATHAAIATH padouyux JHEH CO JHS €€ perucTpalud, a B clydae
00XaioBaHMsI OTKa3a OpraHa, MpeIo0CTaBIAIONIero MyHulunansuyto yciuyry, 'bY JIO
«M®Il», B nprieMe AOKYMEHTOB y 3asBUTENS JUOO B HCIPABICHUM JTOMYIIEHHBIX
OTEeYaToOK U OIIMOOK
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WM B cllydyae 00XKaJIOBaHUSI HAPYILIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX HUCIIPABIICHUI
- B TEUCHHE MATH pabOYuX JAHEH CO JIHS €€ peruCTpalni.

5.7. Tlo pe3ynbraraMm pacCMOTPEHHUS Ka00bl IPUHUMAETCS OJTHO U3 CIEIYIONIUX
peLIECHUN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hcie B (oOpMe OTMEHBI MPUHSATOTO
pElIeHUs], UCTIPABIICHUS JOMYIIEHHBIX ONIEYaTOK M OIIMOOK B BBIJIAaHHBIX B pPE3yJIbTaTe
NPEAOCTABICHNS MYHHIUMIIAIBHOW YCIYTM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JICHE)KHBIX CPEACTB, B3MMAaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickorn @enepaunv, HOPMAaTUBHBIMH NPABOBBIMU aKTaMU
cyonexToB Poccuiickoit denepaiiny, MyHUITUTIATHHBIMUA TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

He nmo3gHee nHs, ciienyromero 3a AHEM NPHUHATHS PEIIEHUs MO Pe3yJibraram
paccMOTpEHUsI KaJI00bI, 3aBUTENIO B MUCbMEHHOU (POpME U 1O KETAHUIO 3asBUTENS
B OJICKTPOHHOM (opMe HampapisieTCsi MOTHMBUPOBAHHBIM OTBET O pe3yibrarax
paccMOTPEHUSI JKAIOOBI:

- B CJIydac IPU3HAHHA JKaJ100bI MoJIJICKaIICH YAOBJIICTBOPCHUIO B OTBCTC

3asBUTENIO0 JlaeTcs uHpopMamuss O JCHCTBUSX, OCYIIECTBISEMBIX OPTraHOM,
IPEIOCTABIISAIONINM MYHUILIUTIATIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHBIM IIEHTPOM
B LEJSAX HE3aMEUIMTENBHOTO YCTPAHEHUS BBISBICHHBIX HApYIICHWW NPU OKa3aHUU
MYHULHANAIBHON YCIYI'HM, a TaKKe MNPUHOCATCS W3BUHEHHsS 3a JOCTABIICHHBIC
HEynoOCTBa W YyKas3bpIBaeTcsi HH(OpManus O JalbHEHIIMX AEUCTBUSAX, KOTOPBIE
HE00XO/IMMO COBEPILIUTH 3asIBUTENIO B LEAX MOITYYEHUSI MyHUIIUIIATBHOM YCITYTH.

- B Clydyae MpU3HAHMS >KaJIOObl HE MOAJIEkKAUIEH YHAOBIECTBOPEHHUIO B
OTBETE 3asBUTEIIO JAKOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX
IPUHATOTO pEIICHMs, a Takke HHPOopMaIus O MOpsJIKe OOXKAIOBAHUS MPUHSITOTO
pELICHUS.»

B cnywae ycraHoBieHHMss B XOJ€ WJIM IO pe3yJbTaraM pacCMOTPEHHUS KajaoObl
IIPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO IIPABOHAPYILUECHUS WIM IPECTYIUICHUS
JODKHOCTHOE JIMIO, PaOOTHHMK, HAJIEJICHHBIE MOJHOMOYHMSMH IO PacCMOTPEHUIO
XKaynob, He3aMeIJIUTENbHO HANpaBSIIOT HMMEIOIIMECs] MaTrephalibl B OpraHbl

IIPOKYPATYPBI.

6. Oco0eHHOCTH BBINOJHECHUS AAMUHUCTPATUBHBIX POLEAYP
B MHOTO()YHKIIMOHAJIBLHBIX LIEHTPAX

6.1. IlpenmocraBieHne TrOCyIapCTBEHHOM ycinyrn mnocpenctsoM  MOIL]
ocyuiectBisiercs: B noapazaeneHusx I'bY JIO "MOI" npu Hanuyuuu BCTYNUBILETO B
CuJly cormamieHus o B3aumoaenctsur mexay ['bY JIO "M®I" u agMuHUCTpanuei.

6.2. B ciyyae nogayu JOKYMEHTOB B aiMUHUCTpanuio nocpeacrsom ['BY JIO
«MODL» pabdotauk I'BY JIO «M®PLl», OCyHmIECTBISIOMNWNA MpPUEM JOKYMEHTOB,
MPEJCTABICHHBIX JIJIs MOJYyYEHUS] MYHUIIUIAIbLHON YCIIYTH, BBIMOJHAET CICIYIOIIUE
JICUCTBHUS:

a) yIOCTOBEPSIET JTUYHOCTD 3asBUTEISI WM JINUHOCTh U OJTHOMOYHS 3aKOHHOTO
MpECTABUTEIIS 3aBUTEINS - B CiIydae oOpaiieHus: (PU3nyecKoro Juna;
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YIOCTOBEPSIET JUYHOCTh M MOJHOMOYHUS MPEACTABUTENS IOPUANYECKOTO JIMIA
VI WHIMBHUAYAJbHOTO MpEANpUHUMATENST - B Clydae OOpallleHHs] HOPUIANYECKOrO
JIMLA WIM UHIWBUIYATbHOTO MPEANPUHUMATEIIS;

0) omnpezenseT mpeaMeT oOpalieHus;

B) IPOBOJIUT MPOBEPKY MPABUILHOCTH 3aIIOJIHEHUS OOpaIlEHUS;

I') IPOBOJMT MPOBEPKY YKOMIUIEKTOBAHHOCTH MMAKETa JOKYMEHTOB;

J1) OCYIIECTBIISIET CKAaHUPOBAHME MPEACTABICHHBIX JOKYMEHTOB, (popMuUpyeT
AIIEKTPOHHOE €10, BCE JOKYMEHTBhI KOTOPOTO CBSI3BIBAIOTCA €IUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM ~ KOJOM, TMO3BOJISIIONIUM  YCTAHOBUTH  MPUHAJICKHOCTH
JIOKyMEHTOB KOHKPETHOMY 3asBUTETI0 M BHUAY OOpaIlleHWs 3a TOCYIapCTBEHHOM
YCIIyTOW;

€) 3aBepsieT KaXK/blil JOKYMEHT JieJia CBOCH 3JIEKTPOHHOU MOAMUCHIO;

) HampaBiIsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B aIMUHUCTPAIUIO:

- B DJIGKTPOHHOU (opMe (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J) - B JEHb
obpamenus 3asButens B ['BY JIO « MO y;

- Ha OyMaXXHbIX HOCUTENSX (B cllydae HEOOXOAMMOCTH O00s3aTeNbHOTO
MPEIOCTABICHUS OPUTHHAJIOB JOKYMEHTOB) - B TeueHuUe 3 pabouux AHEH CO JIHS
obpamenus 3asButens B ['BY JIO « M®DL» mocpeacTBOM KypbepCKOM CBSI3H,

C COCTaBJICHUEM OIKCH MEPEIABAEMBIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJTUYECTBA
JUCTOB, (haMUJTUU, TOJIKHOCTH U MOAIMUCAHHBIE YIIOJTHOMOYEHHBIM paboTHHKOM ['BY
JIO «M®DI».

[To oxonuanuu npuema JO0KyMeHTOB pabotHuk ['BY JIO «M®ILl» Bwimaer
3asBUTEIIIO PACIIUCKY B PUEME TOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTENIEM MeCTa TOJNy4YeHUsi OTBeTa (pe3ynbrara
NpeA0CTaBICHNUS MyHUIUNAIbHOW yciyru) nocpeactsoM MO®I] I'BY JIO «MOIL»
JOJDKHOCTHOE — JIMIO  AJMUHUCTPAlMH,  OTBETCTBEHHOE 32  BBINOJHEHUE
aAMUHUCTPATUBHOU mpornenypsl, nepenaer cneunanucty M®I] padotauky I'bY JIO
«M®DIy s nepenauu B cootBercTByoee M®PI[ ob6ocobnenHoe moapasaeneHue
I'BY JIO «M®LI» pe3ynbTar npeaocTaBIeHUs yCIYTH IJIsl €r0 MOCIEeNYIONIEN BblIaun
3asIBUTEIIIO:

- B 2JIEGKTPOHHOM (hopme B TeueHue 1 pabodero JIHs CO AHS MPUHATUS PEUICHUS
0 MPEAOCTABICHUH (OTKa3€ B MPEAOCTABICHUH ) MyHUIIUTIATLHON YCIYTH 3asiBUTEINIO;

- Ha OyMa)KHOM HOCHUTEJE - B CPOK He Oosiee 3 pabouux JHEH CO AHS MPUHATHS
pelIeHus] O MPEeNOoCTaBlIeHUU (OTKa3e B MPENOCTABICHUN) MYHHUIIUIAIBHOU YCIyTH
3asBUTENI0, HO HE TIO3[HEE JABYX paboumx JHEW /10 OKOHYAHUA CpOKa
NPEAOCTABICHUS YCITYTH.

Cpox HampaBieHUS JTOKyMEHTOB Ha OyMaXHBIX HOCHUTEISX MOXKET OBITh
YBEIIMYEH WM YMEHBIICH B 3aBUCHUMOCTH OT BPEMEHHBIX 3aTparT Ha JOCTABKY
nokymeHToB B I'BY JIO «M®Il», HO HEe MOXET NOpeBbIIIaTh OOUUNA CPOK
IIPENOCTABIIECHUS YCIIYTH.

Pabotnuk T'BY JIO «M®Il», OTBEeTCTBEHHBI 3a BbIAAYy JAOKYMEHTOB,
MOJIYYEHHBIX OT aJIMUHUCTPALMM IO PE3yJbTaraM PaCCMOTPEHUS MPEICTABICHHBIX
3asBUTEJIEM JIOKYMEHTOB, HE TIO3/THEE JBYX JIHEH C AaThl UX MOJyUYEHUS
OT aIMUHUCTPAIMU COOOIIAET 3asIBUTEIIO O MPUHATOM PEIICHUH 0 Tenedony
(c 3anMChIO JaThl ¥ BPEMEHU TeJIE€(OHHOTO 3BOHKA HIIU MTOCPEICTBOM
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cMC-UH(OPMHUPOBAHUS), a TAKKE O BOZMOXKHOCTHU MOJIy4eHHs JokyMeHToB B I'BY JIO
«MDL».
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Hpuioxkenune Ne 1
K AIMHUHHUCTPATHBHOMY perJIaMeHTy
NpeaoCTaABICHUS aIMUHUCTPALHEH
MYHHMUIUNAJIbHON
YCJIYTH 10 MPUEMKE B IKCILTyaTaIUIo 1ocJjie
nepeycTpoiicTa, u (MJIM) nepenjiaHupoOBKH,
U (MJ1M) MHBIX PadoT NPHU NepeBojae KUJI0r0
NMOMeIleHUsI B HeKUJI0€ MOMeleHne Wi
HEKHJIOT0 MOMeIlleHUsl B KUJI0€ MoMeleHne

AKT
NPHEMOYHOI KOMUCCHH 0 3aBepPLICHUH NePeyCTPOHCTBA M (MJIN) NepPelVIaHuPOBKH, U (WJIM) MHBIX
paﬁoT IPpH MEPEBO/JAEC KUJIO0I0 MOMEINCHUA B HEKWII0€ ITOMEIICHUE UJIN HEKUJIOT0 ITIOMEICHUA B

AKHJI0€ MOMELIEHU e
(HEeHY>XHOE 3aUepKHYTb)

«_» 20 r

IIpueMouHass KOMUCCHUS B COCTABE:

npeaceaarciis:

(®.1.0. 1omKHOCTHOTO JIUIIA) (J1omKHOCTB yIIOTHOMOYEHHOTO JINIIA)

YJICHOB KOMUCCHUU:

(®.11.0. nomxHOCTHOTO JINIIA) (JIomKHOCTB YHOIHOMOYEHHOTO JIUIIA)

- ;
(®.1.0. 1omKHOCTHOTO JIUTIA) (JomKHOCTB YIIOITHOMOYEHHOTO JIHTIA)
(®.1N.0. 1omKHOCTHOTO JIUIIA) (J1omKHOCTD YIIOTHOMOYEHHOTO JIUTIA)

NpOM3BEJIa OCMOTpP TOMELICHUs IOCNIe MPOBEIEHUS PadOT MO €ro MmepeycTporMcTBy U (MIIH)
NeperyIaHupOBKE U (MJIM) UHBIX paboT (HY>KHOE yKa3aTh) U yCTAaHOBUJIA!

1. TTomenieHne pacronokeHo Mo aapecy:

2. PaboTsl

(TIepedeHb PON3BEICHHBIX Pa0OT IO MEPEYCTPONUCTBY (TIEPETUIAHUPOBKE) IIOMEIIECHHS

WM MHBIX HEOOXOMMBIX paboT 110 PEMOHTY, PEKOHCTPYKIMH, PECTaBpally TIOMEIICHHS)
NpOM3BEIEHbl HA OCHOBAHMHU YBEJOMJICHHUS O IepeBojie (0TKa3ze B MEPEBOJIE) JKUIOT0 (HEXHIIOTrO)
MOMEUICHUS] B HEXMWIoe (KHUIIOE) IOMEIIEHUE OT «  » 20 romaNe .

3. IlpeacraBienHas MpOEKTHAs TOKyMEHTalus pa3paboTaHa

(Yka3bIBaeTCsl HAMMEHOBAHUE MTPOEKTHON OpraHU3aInm)
U COINTaCcOBaHa B YCTAHOBJICHHOM IIOPSAOKE.
4. Hpe,[[T)SIBJ'IeHHOC K TMPUEMKEC B OKCILIyaTalluio IOMCHICHUC HMECT CJICAYIOIINEC
IIOKa3aTcCiIn.

(YKa3pIBarOTCS XapaKTEPUCTHKH TOMEIICHHU )
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5. IlpenbaBieHHOE K MPUEMKE B SKCILTyaTAIUI0 OMEIICHUE

(YKa3bpIBaeTCsl COOTBETCTBHE (HECOOTBETCTBHUE) BHIITOJHEHHBIX paOOT MPEACTAaBICHHOMY MIPOEKTY (IIPOSKTHOMH

,HOKyMeHTaIII/II/I), COOTBETCTBUC YCTAHOBJIICHHBIM CTPOUTCIIBHBIM HOpMaM 1 HpaBI/IJ'[aM)

Pemenne npueMo4yHON KOMHCCHM:

(yKaSBIBaCTCSI BO3MOKHOCTb WJIM HCBO3MOKHOCTb OCYHICCTBJICHUA IPUCMKH B 3KCIUTYyaTallUIO

MTOMEIICHUS TTOCIIe POBECHUS PA0OT MO MEPEyCTPONCTBY U (MJIH) IEPEIUIAHMPOBKE U (MJIM) HHBIX padoT)

[Ipencenarens koMuccHu:

(moamwmcp) (®.1.0. 10IDKHOCTHOTO JINTIA)
UsieHbl KOMHUCCHUU:

(monmucs) (®.11.0. 10MmKHOCTHOTO JIHIA)

(monmuce) (®.1.0. 1omKHOCTHOTO JHIIA)

(moammcp) (®.1.0. 10IKHOCTHOTO JINTIA)



28

IIpunoxkenue Ne 2
K AAMMHHCTPATHBHOMY PerIaMeHTy
NpeaoCTaBIeHUs aAMUHUCTPALH el

MYHHUIUNIAJTbHOH
yeayru

B agMuHHCTpanni0 MyHUIIMAIBHOTO
oOpa3zoBaHus

3agBienune
0 MpueMe B IKCILTYaTAIUIO MOCJIe 3aBeplIeHNs] epeyCTPoIicTBa, U (WIN) NepPelIaHnPOBKHU, U
(nJm) MHBIX PadoT NMpPH MepeBoje )KUJI0T0 MOMEeIIeHUsI B HeJKUJI0€ MOMeIleHHe HIIU HEesKHJI0ro

NnoMeleHus B KUJ10€ IMMoMeleHue
(HeHy>XKHOE 3a4epKHYTH)

OoT

1
(yka3biBaeTcsi COOCTBEHHHK IOMEIIEHHS, JIN0O YITOJTHOMOYEHHOE UM JIHIIO)

[Ipoury npuHATE B HKCIUIyaTaLUIO I10CIIe

(yKa3BIBaCTC$[ BUI IPOU3BOANUMBIX pa60T

B COOTBETCTBHH C YBEIOMIICHHEM O TIEPEBOAEC TTOMEIIICHHS )
XKHUJI0€ (HeXKUII0€) MTOMEIICHUE, PACTIONIOKEHHOE T10 aJApecy:
(HeHy>XKHOE 3aYEPKHYTb)

>

IMPpHUHAIJICKAIICC Ha IIpaBC CO6CTB€HHOCTI/I, B IHOCIIX HMCIIOJIB30BaHHA IIOMCIHICHHA B Ka4C€CTBC

K 3agBnenuto npuiarao:

Ne HaumeHoBaHMe 1OKyMEHTA *KoJs-Bo 1ucTOB
n/n
1.
«_» 20
(mara) (ToAmHCh 3asIBUTEIIA) (®.N.0. 3asBUTENS)

1
IIJ'I}I (1)1/131/1qu1<1/1)( JINL YKa3bIBAKOTCA: (baMPIJ'IPIH, HMs, OTYECTBO, PEKBU3UTHI JOKYMEHTA, YIOCTOBEPAOIIECTO JINTHOCTH

(cepus, HOMEp, KeM M KOTIla BBIJaH), MECTO JKUTEJIbCTBA, HOMEp TeledoHa; Ui MpeacTaBuTeNs GU3NYECKOTO JINIA
YKa3bIBAIOTCA: (DaMWIIMSA, WMs, OTYECTBO MPEACTABUTEIS, PEKBH3UTHI JOBEPEHHOCTH, KOTOpas IIPHJIaraercs K
3asBJICHUIO.

JIis FOpUAMYECKUX JTUI] YKA3bIBAIOTCS: HAMMCHOBAHUE, OPTaHU3aI[MOHHO-TIPABOBast (popMa, aJpec MecTa HaxOXKIACHUS,
HOMep TeneoHa, paMmIns, UMs, OTYSCTBO JIUIA, YIIOTHOMOYECHHOTO MPEJCTABIATh MHTEPECH! FOPUINICCKOTO JIUIIA, C
YKa3aHHEM PEKBU3HUTOB JOKYMEHTA, YI0CTOBEPSIOLIErO 3TH IPABOMOYHS U MIPUIIAraeéMoro K 3asBJIEHUIO.

Pesynprar paccMoTpeHus 3asBIeHUS IPOILLY:

ZIN ZIN ZIN N

Briate Ha pyku B A IMUHUCTpALIMKU

Brinare Ha pyxku B MOIL]

Hanpasuts no noyre

HanpasuTts B anexktpoHHO# Gpopme B mnunbii kabunet Ha [1T'YJIO/EITY

(mara) (moamucs)
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IIpunoxkenue Ne 3
K AAMMHHUCTPAaTHBHOMY pPeIIaMeHTy
NpeaoCcTaB/IeHUs] AIMUHUCTPane
MYHMIHIAJTBHOTO 00Pa30BAHMA
MYHMIHMNAJIbHON yCJIYTH

Tunosast popma xas100bl Ha pelieHus U JercTBU (Oe31eiCTBrE) opraHa,
MPEIOCTABISAIOIIET0 MYHULIUMIIATIBHYIO YCIIYTY, a TAKKE JTOJPKHOCTHBIX JIHII,
rOCYJapCTBEHHBIX CITYXaIINX

NCxX. OT Ne

B apmununcrpanuro
MYHHUIIUIATBEHOTO 00pa30BaHuUs

KAJTOBA

[Tonnoe HammeHoBaHue topuandeckoro juna, @.J.0. uHAMBHIYaIbHOTO
npennpunumarens, ©.1.0. rpaxanuna:

(MEeCTOHAXOXKICHHUE IOPUANYSCKOTO JTUIA, NHINBUAYATBHOTO TPEATPUHUMATEIIS,
rpakaanruHa ((haKTHIEeCKUN aapec)

Tenedon, anpec snexkrporHoi moursl, UHH, KIIIT

@®.1.0. pykoBoauTes FOPUIUIECKOTO TN
Ha AeicTBus (Oe3aeiicTBIE), peleHue:

HanmenoBanue oprana uiau J0KHOCTh, @ .J1.0. 1OKHOCTHOTO JINIIa OpraHa,
pemeHue, aeicTBre (6e3aeiicTBHE) KOTOPOTO 00XKATyeTCs:

Cy1ecTBo kano0sbr:

Kparkoe nznoxxenue o0xanyeMbIX pelieHuil, 1eiicTBuil (0e31eiCTBHS), yKa3aTh
OCHOBaHMS, 110 KOTOPBIM JIMIIO, TIOJIAIOIIEe KaIo0y, HE COIIACHO C BEIHECEHHBIM
pemeHneM, aeicTBreM (0e3eiicTBuEM), CO CChUIKAMU Ha MyHKThI aIMUHUCTPATHBHOTO
peraMeHTa, HOpMbI 3aKOHBI

[Iepedens npuaracMeIx JOKYMEHTOB:

M.IL
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HO)IHI/ICI) PYKOBOAUTEIIA IOPUANICCKOrO JIWA, MHAUBUAYAJIbHOI'O MPCAIIPUHUMATEIIA, I'paXXJaHHA
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	2.14. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения                   и перечнем документов, необходимых для предоставления муниципальной услуги. 
	3.1.1. Предоставление муниципальной услуги регламентирует порядок приема в эксплуатацию после перевода жилого помещения в нежилое помещение или нежилого помещения и включает в себя следующие административные процедуры: 
	- прием документов, необходимых для оказания муниципальной услуги – 1 рабочий день; 
	- рассмотрение заявления об оказании муниципальной услуги – 15 рабочих дней; 
	- издание акта Комиссии о завершении (отказе в подтверждении завершения) переустройства и (или) перепланировки, и (или) иных работ при переводе жилого помещения в нежилое помещение или нежилого помещения в жилое помещение – 2 рабочих дня; 
	- направление акта комиссии о завершении (отказе в подтверждении завершения) переустройства и (или) перепланировки, и (или) иных работ при переводе жилого помещения в нежилое помещение или нежилого помещения в жилое помещение – 1 рабочий день. 
	3.1.2. Прием документов, необходимых для оказания муниципальной услуги. 
	3.1.2.1. Основание для начала административной процедуры: поступление в администрацию заявления и документов, перечисленных в пункте 2.6 настоящего административного регламента. 
	3.1.2.2. Содержание административного действия,  продолжительность и (или) максимальный срок его выполнения: должностное лицо, ответственное за делопроизводство, принимает представленные (направленные) заявителем заявление и документы и регистрирует их в соответствии с правилами делопроизводства, установленными в администрации, в срок не позднее 1 рабочего дня со дня поступления. 
	При поступлении заявления (запроса) заявителя в электронной форме через ПГУ ЛО, либо ЕПГУ специалист, наделенный в соответствии с должностным регламентом функциями по приему заявлений и документов через Портал, формирует комплект документов, поступивших в электронной форме. 
	Заявителю должностным лицом, ответственным за делопроизводство, выдается расписка в получении документов, копий документов с указанием их перечня и даты получения, фамилии и должности принявшего документы должностного лица. Датой получения документов считаются дата представления полного комплекта документов. 
	3.1.2.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо администрации, ответственное за делопроизводство. 
	3.1.2.4. Критерием принятия решения является соответствие заявления требованиям, установленным пунктом 2.9 настоящего административного регламента. 
	3.1.2.5. Результат выполнения административной процедуры: регистрация (отказ в регистрации) заявления о предоставлении муниципальной услуги и прилагаемых к нему документов. 
	3.1.3. Рассмотрение заявления об оказании муниципальной услуги. 
	3.1.4. Издание акта Комиссии о завершении (отказе в подтверждении завершения) переустройства и (или) перепланировки, и (или) иных работ при переводе жилого помещения в нежилое помещение или нежилого помещения в жилое помещение. 
	3.1.4.1. Основание для начала административной процедуры: представление должностным лицом, ответственным за формирование проекта решения, проекта  
	акта комиссии о завершении (отказе в подтверждении завершения) переустройства и (или) перепланировки, и (или) иных работ при переводе жилого помещения в нежилое помещение или нежилого помещения в жилое помещение. 
	3.1.5.4. Результат выполнения административной процедуры: направление заявителю результата предоставления муниципальной услуги способом, указанным в заявлении. 
	4. Формы контроля за исполнением административного регламента 
	 
	4.1. Порядок осуществления текущего контроля за соблюдением ​и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами. 
	Текущий контроль осуществляется ответственными специалистами администрации  по каждой процедуре в соответствии с установленными настоящим административным регламентом содержанием действий и сроками их осуществления, а также путем проведения главой администрации  проверок исполнения положений настоящего административного регламента, иных нормативных правовых актов. 
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги. 
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки.  
	Плановые проверки предоставления муниципальной услуги проводятся                     не реже одного раза в три года в соответствии с планом проведения проверок, утвержденным контролирующим органом. 
	При проверке могут рассматриваться все вопросы, связанные                                    с предоставлением муниципальной услуги (комплексные проверки), или отдельный вопрос, связанный с предоставлением муниципальной услуги (тематические проверки).  
	Внеплановые проверки предоставления муниципальной услуги проводятся по обращениям физических и юридических лиц, обращениям органов государственной власти, органов местного самоуправления, их должностных лиц, а также в целях проверки устранения нарушений, выявленных в ходе проведенной проверки, вне утвержденного плана проведения проверок. Указанные обращения подлежат регистрации в день их поступления в системе электронного документооборота и делопроизводства администрации.  
	О проведении проверки исполнения административных регламентов ​по предоставлению муниципальных услуг издается правовой акт руководителя контролирующего органа. 
	По результатам проведения проверки составляется акт, в котором должны быть указаны документально подтвержденные факты нарушений, выявленные                   в ходе проверки, или отсутствие таковых, а также выводы, содержащие оценку полноты и качества предоставления муниципальной услуги и предложения по устранению выявленных при проверке нарушений. При проведении внеплановой проверки в акте отражаются результаты проверки фактов, изложенных                                 в обращении, а также выводы и предложения по устранению выявленных ​при проверке нарушений. 
	 По результатам рассмотрения обращений дается письменный ответ.  
	4.3. Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги. 
	Должностные лица, уполномоченные на выполнение административных действий, предусмотренных настоящим административным регламентом, несут персональную ответственность за соблюдением требований действующих нормативных правовых актов, в том числе за соблюдением сроков выполнения административных действий, полноту их совершения, соблюдение принципов поведения с заявителями, сохранность документов. 
	Руководитель администрации несет персональную ответственность                           за обеспечение предоставления муниципальной услуги. 
	Работники администрации при предоставлении муниципальной услуги несут персональную ответственность: 
	- за неисполнение или ненадлежащее исполнение административных процедур при предоставлении муниципальной услуги; 
	- за действия (бездействие), влекущие нарушение прав и законных интересов физических или юридических лиц, индивидуальных предпринимателей. 
	Должностные лица, виновные в неисполнении или ненадлежащем исполнении требований настоящего административного регламента, привлекаются к ответственности в порядке, установленном действующим законодательством РФ. 
	Контроль соблюдения работниками ГБУ ЛО «МФЦ» последовательности действий, определенных административными процедурами, осуществляется руководителем обособленного подразделения ГБУ ЛО «МФЦ». 
	Контроль соблюдения требований настоящего административного регламента в части, касающейся участия МФЦ в предоставлении муниципальной услуги, осуществляется комитетом экономического развития и инвестиционной деятельности Ленинградской области. 
	 
	к Административному регламенту  
	предоставления администрацией  
	_______________муниципальной 
	услуги по приемке в эксплуатацию после 
	переустройства, и (или) перепланировки,  
	и (или) иных работ при переводе жилого  
	помещения в нежилое помещение или  
	нежилого помещения в жилое помещение 
	к Административному регламенту  
	предоставления администрацией 
	______________________ 
	муниципальной 
	услуги  
	 
	Результат рассмотрения заявления прошу: 
	​Выдать на руки в Администрации 
	​Выдать на руки в МФЦ 
	​Направить по почте 
	​Направить в электронной форме в личный кабинет на ПГУЛО/ЕПГУ 
	 
	___________________                                                                                __________________ 
	(дата)                                                                                                              (подпись) 
	 
	 
	 
	Типовая форма жалобы на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, а также должностных лиц, государственных служащих 

