RECORDING

1. Record Interview

2. Snap selfie in studio
Record video teaser
Collect 8-10 travel photos
Backup everything
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PRE-PRODUCTION

6. Ask guest complete /guests if haven’t already. Get permission to use FB photos
7. Grab .wav files from the recorder, listen to ep and take notes

8. ID the 30sec of audio to use as audio teaser

9. Write the Title, text teaser, and body of the post

10. Write any production instructions (cuts, audio levels, splices, special instrs)
11.1D 8-10 travel photos and note in instructions (vid)

PRODUCTION (vid)

1. Clean up audio & log timestamps & links (vid)

2. Export the audio episode (vid)

3. Upload audio files to Anchor and add description + album art + ep number (vid 1,
vid 2)

Calculate intro offset and update Timestamps sheet with offset. Add the amt of
silence offset to episode to create a Temi version. Export that audio. (vid)
Upload to Temi for transcription (vid)

Clean up the finished Temi transcription (vid)

Produce and upload video trailer to YouTube bkg music + outro. (vid)

Create photo gallery in WordPress with selected travel photos (vid)

Create post in WP. Set URL and set YouTube URL, Title, teaser, body,
timestamps, transcript, photos, post type, etc (vid)

10. Create featured YouTube image and replace on WP post (vid)

11. Create album art and upload to Anchor (vid)

12. Add coverart to Anchor episode (vid)

13.Optional: Add Guest question responses to end of post (vid)
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PUBLISH (vid)

1. Flip live Anchor (Copy Anchor HTML embed code, test URL)
2. Flip public YouTube (test URL, ensure Advanced > Allow embed is on)


https://www.loom.com/share/cade4f4f360c4e3a9987962be4f3db3e
https://www.loom.com/share/dab8f949bc56401594c7e6c23297b668
https://www.loom.com/share/24890a6497d4475d8eb7aad6af0483e4
https://www.loom.com/share/92d270515496417e9cae8db1cd2b7c88
https://www.loom.com/share/dbc65503aa834670800bd29cf2785616
https://www.loom.com/share/ba04ce38599d40afa81a005cde8b5e08
https://www.loom.com/share/01eaae39a2db4f5ca81c4ccd79f4bbdb
https://www.loom.com/share/25b309946468406f84ef3d5e212edca2
https://www.loom.com/share/3cdaa3b8a84a448bb7d59fb7b3fd7510
https://www.loom.com/share/d74c4a70c230491e82647d90951da678
https://www.loom.com/share/6892236834354946b95a19ac789243ba
https://www.loom.com/share/4c742ec01c82458c983c17770ba0d696
https://www.loom.com/share/0090963448d04d24a4b364e7340ef80a
https://www.loom.com/share/7a7006ce316644c9927066993d46b740
https://www.loom.com/share/00846796b25c4ce6a52b580a2023b2e5
https://www.loom.com/share/3aedbd937e2541a596a120782f05e3d4
https://www.loom.com/share/076e61f242554e10bf9e96976d89ef79

3. Publish Draft post live in WP (mod WP post to insert it. change to 760px width)

PROMOTION

(Use the UTM reqistry for creating unique links for FB and Twitter)
1. Post to NP FB page (vid)
2. Post to NP Twitter (vid)
3. Postto NP IG (vid)


https://docs.google.com/spreadsheets/d/15ALZ-eFRO-7CUPDTJcPOT1IbwGRB_LEw8YoRjcPR5rA/edit#gid=0
https://www.loom.com/share/e7b16228acd643698455fc43e007d0e6
https://www.loom.com/share/bec58ed6a52d43e48185e16ad406a70a
https://www.loom.com/share/a604efebcbda45188a06551b58ab35f4

