Click Up Guide

Login & Profile Setup

The candidate can join through the invite link provided in the welcome Email or you can
also through the invite on your gmail. You’ll be easily able to join as your gmail i’d have
been added to the company workspace.

My Settings
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Hina Usman

My Settings

Two-factor authentication (2FA)

Text Message (SMS)

Authenticator App (TOTP)

Save changes

You must add your details and add your professional picture to setup your profile.

Spaces

We have 2 spaces
e Client Ops
All the operation related to clients of the company will be in the client Ops.
e Business Ops
Business operations includes sales, marketing, HR, finance etc departments.
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Deadlines and Time Estimation
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Above mentioned loom video and screenshot are for your reference to understand how
stratigia is using clickup for project and task management. Please go through each on
them before consulting and if you still have confusion, please ask HR to help you.
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