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Disclai
Welcome to our free HR Resource Library. Please read this disclaimer carefully before using the information and resources provided.

No Professional Advice: The materials available in the Free HR Library are for informational purposes only and not intended to provide any specific
legal, accounting, tax, or other professional advice. We recommend that you consult with a professional advisor or attorney who can provide guidance
tailored to your specific situation.

Accuracy and Legality: The information provided in the HR Library is believed to be accurate at the time of its inclusion; however, there may be errors
or outdated information. We do not guarantee the accuracy, completeness, or usefulness of any of the information and expressly disclaim any liability
for errors or omissions in this information. Laws and regulations vary by jurisdiction and may change over time; therefore, compliance with applicable
laws remains your responsibility.

No Liability: In no event will KnitHR Consulting LLC, be liable for any direct, indirect, special, incidental, or consequential damages arising out of or
related to the use of the Free HR Library. This limitation of liability applies to damages from use of or inability to use the materials, whether based on
warranty, contract, tort, or any other legal theory, and whether or not we are advised of the possibility of such damages.

Third-party Links: The HR Library may contain links to third-party websites not under our control. We are not responsible for the content or accuracy
of these sites, nor do we necessarily endorse the material on them. We provide these links as a convenience and for informational purposes only.

Intellectual Property: The content provided in the Free HR Library is our property or the property of our licensors and is protected by copyright and
intellectual property laws. You may use this information for your own personal use, including making edits where permission is noted, but any
redistribution or reproduction of part or all of the contents in any form is prohibited without our explicit written permission.

Acceptance of Terms: By using the Free HR Library, you agree to the terms of this disclaimer. If you do not agree to these terms, do not use the
library.

We reserve the right to modify these terms at any time, so please review it frequently. Changes and clarifications will take effect immediately upon their
posting on the website.
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Document Name Description Document Permission to Edit
Type

Comprehensive Insights into how to conduct effective Training Guide No
Interview Guide interviews.
HR Metrics Cheat This cheat sheet from Lattice helps Reference Tool | No
Sheet identify key metrics commonly tracked in

HR
Compensation Compensation modeling tool to assist in | Compensation | Yes
Planning Worksheet planning changes to base salary and Tool

hours
Difficult Performance One page guide on preparing and having | Training Guide No
Conversation Guide difficult performance conversations
Sample Quarterl This MS Word form can be downloaded | Form Template | Yes
Performance Review and edited and can be converted to an
Form annual review form if quarterly is not

desirable
SMART Goal Use this worksheet to help set SMART Form Template | Yes
Worksheet Goals for yourself or teams
Attendance & This policy defines expectations for Policy Template | Yes
Punctuality Policy employee attendance and punctuality,

detailing procedures for reporting absences

and the consequences of non-compliance. It

aims to ensure a reliable and productive

workplace.
Leave Policy Policy Template | Yes
Remote Work Policy Policy Template | Yes



https://drive.google.com/file/d/1_Ow3AkJhzH9im9QTJCxe896LZ5FKzWjt/view
https://drive.google.com/file/d/1_Ow3AkJhzH9im9QTJCxe896LZ5FKzWjt/view
https://drive.google.com/file/d/1C9TGJJbU70nmaHLRG1LrACg6wv8Txxpr/view
https://drive.google.com/file/d/1C9TGJJbU70nmaHLRG1LrACg6wv8Txxpr/view
https://docs.google.com/spreadsheets/d/1UCChzZt7oDLCI6PjDdJEoy6Nnjx8GhNCY8gw_oOlYcU/template/preview
https://docs.google.com/spreadsheets/d/1UCChzZt7oDLCI6PjDdJEoy6Nnjx8GhNCY8gw_oOlYcU/template/preview
https://drive.google.com/file/d/1kceSDibBCEnUfPAQQwVpABl3aFqp5QVe/view
https://drive.google.com/file/d/1kceSDibBCEnUfPAQQwVpABl3aFqp5QVe/view
https://docs.google.com/document/d/1xyBmJKN9hsQ6GpBvX4XHXmhggMM9L9gB/edit
https://docs.google.com/document/d/1xyBmJKN9hsQ6GpBvX4XHXmhggMM9L9gB/edit
https://docs.google.com/document/d/1xyBmJKN9hsQ6GpBvX4XHXmhggMM9L9gB/edit
https://drive.google.com/file/d/1lXV0hkfBR16ezfPGL3n2wVi2_YfUCgHe/view
https://drive.google.com/file/d/1lXV0hkfBR16ezfPGL3n2wVi2_YfUCgHe/view
https://docs.google.com/document/d/1YLpTROWppJiSh4Fho_CFQEFV7ujFkUXO/edit
https://docs.google.com/document/d/1YLpTROWppJiSh4Fho_CFQEFV7ujFkUXO/edit
https://docs.google.com/document/d/1UW6rBNw2NGHRl4RnzHCnTN8rNAT1rYkK/edit
https://docs.google.com/document/d/1y-D6kr486tcR-MaUEvXe9fSyh_AAIJMS/edit
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Onboarding Checklist Template Yes

Individual Form Yes

Development Plan Template

Social Media Policy Policy Yes
Template

HR New Hire Checklist Template Yes

Job Description Template Yes

Template

Job Offer Letter Template Yes

Template

Termination Letter Template Yes

Template

Progressive Discipline Policy Yes

Policy Template

Unlimited PTO Policy Policy Yes
Template

Drug & Alcohol Policy Policy Yes
Template

Exit Interview Surv Survey Yes
Template

90-day New Hire Survey Yes

Check-in Survey Template

Performance Form

Improvement Plan Template

3 ways to sell a 401(k) | Article discusses the benefits of 401(k) Article No

benefit to your boss

plan and how you can discuss this
option with your executive decision

maker.



https://docs.google.com/spreadsheets/d/15W2-kEvKU7deVAagS-Gwhb06TNwNhrxAywj2iYjium0/edit#gid=0
https://docs.google.com/document/d/1SfmkQypJsZHz4Fd_HaH9rOTLdhbt6BhrTfP4JG1IN3c/edit?usp=sharing
https://docs.google.com/document/d/1SfmkQypJsZHz4Fd_HaH9rOTLdhbt6BhrTfP4JG1IN3c/edit?usp=sharing
https://docs.google.com/document/d/1UDIff4HLnvJV0fABLrFqUKghW7BbPluA/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1WN0dc5EtpcVnpnpIF9WPDr3OypbuDIo0MLWOlq_bS6w/edit?usp=sharing
https://docs.google.com/document/d/14MlNeOtPbUqSF5Q0ZYiW5Ym3WwXKQ96t/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/14MlNeOtPbUqSF5Q0ZYiW5Ym3WwXKQ96t/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/1NUUm1MAVN91siixCXLhCuLINnsjVwDMflc7CO0wGKd0/edit?usp=sharing
https://docs.google.com/document/d/1NUUm1MAVN91siixCXLhCuLINnsjVwDMflc7CO0wGKd0/edit?usp=sharing
https://docs.google.com/document/d/1jCLDXlOYcHmojgU6Teo93Im03IEeDg5C79JFeLhaBtM/edit?usp=sharing
https://docs.google.com/document/d/1jCLDXlOYcHmojgU6Teo93Im03IEeDg5C79JFeLhaBtM/edit?usp=sharing
https://docs.google.com/document/d/18z30teE2k2dTTL3etmeAhjlxaS5RfZTz/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/18z30teE2k2dTTL3etmeAhjlxaS5RfZTz/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/1lDdXtS4v_ha2l_99aaN3BHJJabn6XnNN/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/1uv4hkH4dkRKQk9V7SuCJ24p8VS_iQbGH/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://docs.google.com/document/d/1uv4hkH4dkRKQk9V7SuCJ24p8VS_iQbGH/edit?usp=sharing&ouid=103779001674996251110&rtpof=true&sd=true
https://www.guideline.com/blog/how-to-sell-a-401k/?utm_source=social&utm_medium=paid&utm_campaign=ashleyherd
https://www.guideline.com/blog/how-to-sell-a-401k/?utm_source=social&utm_medium=paid&utm_campaign=ashleyherd

