BO TAI CHINH

CUC PHAT TRIEN DOANH NGHIEP
TU NHAN VA KINH TE TAP THE

HUONG DAN

NOP HO SO PANG KY THANH LAP TO HQP TAC,
HOQP TAC XA, LIEN HIEP HQP TAC XA
TREN MOI TRUONG PIEN TU

Ha Noi, 2025




MUC LUC

MUC LUC 2
GIOI THIEU CHUNG 3
QUY TRINH THANH LAP TO HQP TAC, HQP TAC XA, LIEN HIEP HQP
TAC XA TREN MOI TRUONG PIEN TU (TRUC TUYEN) 4
1. Tao hd so ding ky to hop tac, hop tic xa, lién hi¢p hop tac xi 4
1.1. Téng quan quy trinh ding ky té hop tdc, hop tic xa, lién hi¢p hop tic xa........................... 4
1.2. ’Ca'c buéc tao hé so ding ky thanh lgp t6 hop tic, hop tic xa, lién hiép hop tic xa truc
BUPCH. ...ttt ettt ettt et tb et e e ab e e aab e e e tbe e tbe e enbeeenbeeebeeenreas 4
2. K& khai thong tin trong ho so thanh 1ap t6 hop tic, hop tac xa, lién hiép hop tac xi
trén moi truong dién tir 7
2.1. Nhip cdc théng tin trong hoé so thanh ldp t6 hop tic, hop tic xa, lién hiép hop tic xa trén
MOT EPWONG AUGH HUF..............oi ittt et ettt st en 7
2.2. Chi dinh ngwoi ky/xdc thuwe hé so ding ky to hop tdc, hop tic xa, lién hiép hop tic xa....... 9
2.3 Kibm tra thOng tin RO S0...................oocooeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 10
3. Tai vin ban dién tir ciia bd hd so td hop tac, hop tac xa, lién hiép hop tic xi trén
moi trweong dién ti 11
3.1. Yéu cdu doi véi tai ligu dinh kém 1a vin ban @ign tii......................o.cooooveveeeeeeeeeeeeeeen. 11
3.2. Clich tdi t@i ligu @inR KEM.............................coooooooeeoeeeeeeeeeeeeeeeeeeeeee e 11
4. Chuin bi va ky xac thwe hd so ding ky t6 hop tac, hop tac xa va lién hiép hop tac
xa trén méi truomng dién tir 12
Bd. CRUGR Bi RO SO..................ooooooeooeeeeeeeeeeeeeeeeeeeeeee e 12
4.2 KP XACTRIEC O SO...............ooooooeeeeee e 14
5. Nop ho so vao Phong Tai chinh - Ké hoach 17
6. Theo déi tinh trang xir 1y hd so 18
7. Sira d6i, bé sung hd so trong trueong hop ho so cin sira doi, b6 sung 19
8. Nhén két qua 20



GIOI THIEU CHUNG

Quy trinh ding ky to hop tac, hop tac x4, lién hiép hop tac xa trén méi
truong dién tir dugc quy dinh tai Nghi dinh s6 92/2024/ND-CP ngay 18/7/2024
ctia Chinh phu vé dang ky t6 hop tac, hop tac x4, lién hiép hop tac xa.

Picu Noi dung

Piéu 30 | Ping ky t6 hop tac, diang ky hop tac xa, lién hiép hop tac xa trén

moi truong dién tu.

Diéu 31 | HO so ding ky t6 hop tac, hop tac x4, lién hiép hop tac xi trén moi
truong dién tu.

Piéu 32 | Trinh ty, thu tyc dang ky to hop tac, ding ky hop tac xa, lién hiép

hop tac xa trén méi truong dién tir st dung chir ky sd.

Tai li€u nay dugc soan thao nham huéng dan viéc thuc hién thanh 1ap t6
hop tac, hop tac xa, lién hiép hop tac x3 qua mang dién tir trén Cong thong tin
quéc gia vé dang ky doanh nghiép.



QUY TRINH THANH LAP TO HQP TAC, HQP TAC XA, LIEN HIEP
HQP TAC XA TREN MOI TRUONG PIEN TU (TRUC TUYEN)

1. Tao hd so ding ky
1.1. Tong quan quy trinh ding ky to hop tdc, hop tic xa, lién hiép hop tic xi

= App VnelD dinh danh mure 2;
CHUAN BI + Ching thu s6 VNPT SmartCA hoidc USB token;
« Tai khoan thanh toan dién tur.

* Tao hé so

» Nhip thong tin

= Scan va tai tai liéu dinh kém
+ Chudn bj ho so

« Ky xac thyc ho so

* Thanh toén (néu c6)

NOP HO SO

» Theo ddi tinh trang xir Iy ho so
» Sura doi, bo sung ho so (néu co)
« Nhan két qua

1.2. Cac budc tao Irzog so ding ky thanh Igp té6 hop tdc, hop tic xa, lién hiép
hop tdac xd truc tuyén

Budc 1 | Bang nhap

Budc 2 | Chon loai dang ky truc tuyén

Bude 3 | Pang ky thanh 1ap t6 hop tac, hop tac x4, lién hiép hop tac xa

Budce 4 | Xac nhéan thong tin dang ky




Budc 1: Pang nhip
- Nhaép dia chi https://htx.dkkd.gov.vn trén thanh trinh duyét web.
- Tai ctra 80 dang nhdp, nhan [Tai khoan Pinh danh dién tir cAp béi Bo

Cong an danh cho cong dan].

«=€6NG DICH VU CONG QUOC GIA

Két ndi, cung cap théng tin va dich vu cdng mei ldc, moi ndi

Pang nhap

Chon loai tai khoan ban mudn sir dung dang nhap
Cong dich wu céng Qubc Gia

Tai khoan cap bdi Céng dich vu cong Tai khoan Dinh danh dién tir cap bdi B
quéc gia danh cho Doanh nghiép/Ta Céng an danh cho Céng dan
chuic

THONG BAO TU HE THONG:

Khi ddng nhip cdc théng tin cd nhan (Ho va tén, ngay sinh, gidi tinh, s dién
thoai,.. ) dudc déng bd tir WNelD sang Céng Dich vu céng Quédc gia dé phuc vu
giai quy&t TTHC

- Sau khi dang nhap thanh cong — Nhan “Ping Ky hop tac xa” dé ding
ky thanh 1ap t6 hop tac, hop tac x4, lién hiép hop tac xA.

y >
At O pangxust

(@ Hé théng thong tin

bang ky Hgp Tac Xa

D DANG KY HOP TAC XA SO DANG KY

Trang chu

Chao muing quy vi! “Ukell™

Chao miing quy vi dén v6i Hé theng dding ky hop tdc xé qua mang dién ti! o T
Qua Hé thong ndy, ngudi thanh 1gp hop tac xa c6 thé chudn bi hd s, nép hd so ding ky hp tc xa ti co quan
dang ky kinh doanh ma khéng can phdi tryc tiép dén o' quan dang ky kinh doanh. Dbng th, thong qua mang
dién i, co quan dang ky kinh doanh sé tiép nhdn, xem xét xtt  hd so ddng ky hop tdc xa va thng bdo két qud gidi 5 Thii tyc nhanh gon
quyét thi tuc dang ky hop tdc xé.
Hé théng thong tin déing ky hop tdc xi qua mang dién t -~

—- » Dugc vin hanh lién tuc, dém bdo viéc ndp hd so' dugc thyc hién tai ) Ding ky 24/7

N b6t ky thoi diém nao (24b/ngay, 7 ngay/tutn) va tai bét ky dia diém
| ndo c6 két néi mang Internet;
» Dam bdo tinh chinh xdc va toan ven cia théng tin dang ky hop tdc A

xa ma hop tdc xd tryc tiép dang ky:

» Hé théng héa quy trinh nép, xit ly hb s dang ky hop tc xd va théng
bdo két qud gidi quyet deng ky hop tdc xé;

» Théng tin dugc phdn hdi va trao d6i hai chiéu gitta ngudi thanh lGp
hgp tdc xé va co quan dang ky kinh doanh qua mang dién tu.

© ve dau trang
in quyén thudc B Tai Chinh | Phién ban: 1.0.0

Dia chi: 54 D.Nguyén Chi Thanh, Léng Thuigng, B6ng Da, Ha N - Email: hotro@dangkykinhdoanh.gov.vn



https://htx.dkkd.gov.vn

Buéc 2: Chon loai ding Ky truc tuyén

- Chon hinh thttc dang ky: Thanh ldp moi

- Nhén nat [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man
hinh trudc.

# DANG KY HOP TAC XA DANH SACH HO SO DANG KY

Trang cht > Bédng ky hop tdc xd
(@ Chon loai dang ky truc tuyén

(®) vhanh 13p mai

O pang ky thay ddi ndi dung

Tam ngirng hoat déng

Hoat d8ng trd lai

O Giai thé, cham dit hoat déng hgp tac xa
O Théng bao quyét dinh giai thé

O pang ky cap lai Gidy chiing nhan

) Hiy théng bdo quyét dinh giai thé

Buéc 3: Piang ky thanh lap to hop tic, hop tac xi, lién hiép hop tic xa

- Nhén chon loai hinh “T6 hep tac/Hop tac xi/Lién hiép hop tac xa”

- Nhan nat [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man
hinh trudc.

ﬁ DANG KY HOP TAC XA DANH SACH HO SO BANG KY

Trang chi > Déng ky hop téc x&

@ Chon loai hinh

Hdp tac x3

O Lién higp HTX

O chinhanh

O vin phong dai dién
O pia diém kinh doanh

O T8 hgp tac

Budc 4: Xac nhan thong tin dang ky

- Man hinh s& hién thi nhitng thong tin ngudi sir dung da dang ky.

- Nhén nat [Bat dau] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man
hinh truéc — Trang thai cia hd so chuyén thanh “Pa luu”.



E A nng O Dangudt
.( Hé théng théng tin

N\ Pang ky Hgp Tac Xa

S DANG KY HOP TAC XA DANH SACH HO SO DANG KY

Trang chd > Bédng ky hop tac x&

Xac nhan thong tin dang ky

Phwong thirc ndp hé se: NGp hé so siv dung chi ky s& cong cong
Loai dang ky trwe tuyén: Thanh lip méi
Loai hinh phap ly: Hop téc x&

2. Ké khai thong tin
2.1. Nhép cac thong tin trong ho so
Nhép cac thong tin tir hd so ban gidy vao cac khoi théng tin twong Gng

trong timg khdi dir liéu trén man hinh.

p A e Q pang st
;( Hé théng thong tin

- bang ky Hgp Tac Xa

/ﬁ‘ DANG KY HOP TAC XA DANH SACH HO SO DANG KY

Trang_chu > Khéi dif liéu

KHOI DU LiEV THONG TIN VE HO SO'
Hinh thic déing kjf
Dia chi Phuang thic nép hé sa: Nop hd s¢ sif dung chif ky s5 cong cdng
Tén hgp tdc xé/dia diém kinh Hinh thifc déng Ij: Thanh Idp mdt
Loai hinh phap Ij: Hop tac xd

doanh
N Tén hop téc x viét bing tigng Viét:
Ngénh, nght kinh doanh
Trang thai h so: Dang nhap hd so
Théng tin v& vén didu 1§ Sh
56 h3 so:
Théng tin thanh vién M3 bién nhan hb so:
Nguéi dai dién cia thénh vién

Gidim d8e(Téng gidm déc) Ddng bdo cdo KT théng tin Hily ky / x4c thuc | N&p hb sg vao Phdng TCKH
Nguiéi dai dién theo phép lugt

Théng tin dding ky thué

Danh sich cdc théng bdo tif Phdng Tai chinh -K& hoach
Ngudingp hé so Danh sach tréng!
VAN BAN DINH KEM H+

Khéi thong tin vé “Hinh thirc ding ky”:

- Chon “Ping Ky thanh ldp méi” —Nhan nat [Lwu] dé lwu thong tin hodc

nat [Tré vé] dé quay lai man hinh trude.



U
- thuatwy & Bang

Hé théng théng tin

bang ky Hgp Tac Xa

DANG KY HOP TAC

DANH SACH HO SO DANG KY

KHGI DU LIEU
Hinh thire ddng ky
BDia chi
Tén hap tdc xa/dia diém kinh
doanh
Ngénh, nghé kinh deanh
Théng tin vé vén didu 1§
Théng tin thanh vién
Nguai dai dién cia thanh vién
Gigm déc(Téng gigm doc)
Nguéi dai dién theo phép ludt
Théng tin ddng ky thug

Ngusingp hé so

Trang chd > Khéi dit liéu > Hinh thifc dang ky

THONG TIN VE HD SO

Phuang thire nép hd so:

Hinh thirc déng ky:

Loai hinh phap ly:

Tén hop tic x3 viét bing tiéng Vigt:
Trang théi hd so:

56 hd so:

M3 bién nhén hd so:

Hinh thirc ding ky
Hinh thirc dang ky:

VAN BAN DINH KEM O+

Khéi thong tin vé “Dia chi”:

N&p hd so s dung chil ky s& céng cdng

Thanh ldp mai

Hop tac xa

Bang nhip hé so

Thanh l3p méi

~|@

- Nhap thong tin dia chi tru s¢ chinh

- — Nhén nat [Lwu] dé luu thong tin hodc nut [Tré ve] dé quay lai man

hinh trudec.

BANG KY HOP TAC XA

DANH SACH Hi

Trang_chyd > Danh sdch hb so dang ky > Khoi dif liéu > Bia chi

KHOI DU LIEV THONG TIN VE HB SO

Hinh thifc ddng ky

Dia chi Phuang thirc nép hi sa: N&p hé so sif dung chir ky s& cdng edng
Hinh thifc da Ve Béng ky thay déi néi dun,

Tén hop tdc xii/dia digm kinh n9 ko 9 1y hay deinel dung
Loai hinh phap Iy Hop tac 15

doanh oai hinh phap Iy op tac ¥
M s& hop tc xa: 0105809630

Nganh, ngh# kinh doanh

ganh, ngie kinh doan M3 53 ni bo trong Hé thang: 0000033847

Théng tin vé vén digu Ié
Théng tin thanh vién

Gigm déc(Tang gidm dic)
Ngudi dgi dién theo phép lugt
Théng tin déng ky thué

Tén hop tac xa viét bang tigng Viét:
Trang thai ho so:
56 h so:

Ma bién nhan h so:

HOP TAC XA TEST NHIEU THANH VIEN HTX

BPang nhap hd so

Newsi mon b BDia chi

ot sor

. 9 ) m‘f’ R Dia chi

VAN BAN BIiNH KEM O+
Quéc gia: | Vigt Nam hd | @
Tinh/Thanh phé: [Ha Nei v|@
Quéan/Huyén/Thi x3/TP thudc tinh: | Quan Hoang Mai - | @
Phuriing/Xa/Thi trin: [Phueng Bai Kim v]@
S5 nha/duing/pha/té/x6m/ap/than: [555 |@

Thang tin lién hé

Dién thoai: 0123658796 @
Fax: =]
E-mail: 2]

Hinh 8. Man hinh khéi “Dia chi”

Khéi thong tin vé “Nganh, nghé kinh doanh”:




- Nguoi nop ho so ¢6 thé thém hodc x6a nganh nghé trong danh sach nhung
bat budc phai c6 nganh nghé chinh.
- Nhan vao “Céap nhit chinh” — Nhin nit [Lwu] dé luu thong tin hodc

nat [Tré vé] dé quay lai man hinh trude.

Nganh nghé theo H& thdng nganh kinh t& Viét Nam
Thém nganh nghé
M3 sé nganh, nghé | | [l Tham nganh nghe bing mi s5 IS
Thém/x6a nganh nghé trong danh sach @ e

Danh sdch nganh ngh& kinh doanh

Luru y: Nganh, nghé kinh doanh do Hb kinh doanh ké khai bi thay ¢ ddi theo Quyét dinh s6 27/2018/QBD-TTg
Mau xanh: Nganh, ngl hé kinh doanh bi thay ddi Iheo Quyel dinh s8 27/2018/QB-TTg
Mau dé: Nganh, nghe kinh doanh bi xéa theo Quyel dinh 56 27/2018/QD- -TTg

1 4631 Ban buén gao, IGa my, hat ngii céc khac, bdt my ‘ Xda
2 @ 4723 Bdn Ié d6 uéng trong cdc cira hang chuyén doanh ‘ X6a

3 Oolo 4669 Ban budn chuyén doanh khac chira duro'c phan vao dau Xda

Xda Cap nhét chinh

Nganh, nghé chua khdp ma vdi HE théng nganh kinh t& Viét Nam

Hinh 9. Man hinh khéi “Nganh nghé kinh doanh”
Khéi thong tin vé “Tén hop tic xi/Chi nhdnh/Dia diém kinh doanh”:

- Nhap tén to hop tac, hop tac x4, lién hiép hop tic xa — Nhan nut [Luru]
dé luu thong tin hodc nut [Tré vé] dé quay lai man hinh trude.

Hiéin théng tn ién the
Tén hp tic 3 vigk bing tiéng Viét
Tén hop tc x3 viét bang tiéng Viet: Haptéca ¥ J

Hinh 10. Man hinh “Chon logi ding ky thay déi”

Khoi “Thong tin vé von diéu 1¢”:

- Nhép théng tin von, thong tin xac nhan ting/giam vén diéu 1& va loai

nguén von — Nhan [Luu] sau d6 nhan [Tré vé] dé luu thong tin.



Théng tin vdn
@®Tw dong tinh von va ti 18
(OKhéng tr déng tinh vén va ti l&

van kinh doanh

V&n kinh doanh: 100.000.000.000,000| vnp @

Bing chii: Mét trdm ti déng
Vén digu 1€ bang ngoai té: [D6 1a Mj/USD v
Bing chii:

Ghi chii: | Hign thi théng tin nay trén ban in
{ T6i da 1000 ky tur )

Thing tin x2c nhan Tang/Giam vin digu &

Loai Tang/Gidm: | v | (=]
Ly do: | |
o leedewe Gk SkugGlmgsaWND)
Ngu@n vén tu nhan 0

Ngu@n vén ngén sach nha nudc 0

Vén nudc ngoai 0

Khac 0

Téng s6 0,000 0,000

Hinh 11. Man hinh “Théng tin vén”

Khéi "Théng tin thanh vién”:

- Chon “Tao méi” va nhap thong tin ciia ting thanh vién, vén gop ddi véi

c4 nhan hodc t6 chitc — Nhan [Luu] sau d6 nhin [Tré vé] dé luu thong tin.

10



Théng tin v& thanh vién
@)Ca nhan (T8 chie @
Loai hinh: @)H& gia dinh (_Ca nhin
Loai thanh vién: @ Thanh vién chinh thire (' Thanh vién lién kit gép vén

Théng tin ca nhén oo bam
Ho tén:

| =

Mgdy sinh: | = i@

Loai Gidy td phap Iy cda cd nhdn: Thé cin cudc cdng danm Vla

S5 Gidy 2 phd 1 cia i rnan: | Tim k&m ] xsa |
Wan gdp

@ Ty déng tinh win va i 18

(Chéng tur déng tinh win va b e

WVin gdp (VMND): i
S4 hifu win (%) =]

Thdi diém gép win: = @

Ghi cha:

Luou |
Hinh 12. Man hinh nhdp thong tin thanh vién

- Sau khi nhép thong tin cta ting thanh vién, tai muc Danh sach thanh vién, nhap tong
hop s6 luong thanh vién, gop von, lién két.

Danh sich thanh vién

Si Gidy to phdp ly oia ca i Gép vin Tilé s hifu wdn =~ Théi diém gdp
nhan (&) vidn
1234567890 DO MINH CUONG | 0933932912 | cuong.do@hyperlogy.com | 20000000000 20 08/01/2019 Sira | Xda
déi
017101757 Vuong Van 0976956559 | phuongww7892@gmail.com | 20000000000 20 01/01/2019 Sira | Xda
Phuang dadi

Tao mdi

Téng s& thanh vién: 2

56 thanh vién chinh thirc

56 thanh vién lién két gop von:

@ & @ 6

56 thanh vién lién két khdng gép wdn:

Hinh 13. Man hinh Danh sach thanh vién

Khoi thong tin vé “Ngwoi dai dién theo phdp ludt”:
- Nhép cac thong tin tir hd so dang ky thay doi cua Nguoi dai dién theo
phap luat — Nhén [Lwu] sau d6 nhan [Tré vé] dé luu thong tin.

11



Nquoi dai dién theo phdp lugt Ma bién nhan ho so: 000.07.70.H26-250410-000002
Théng tin ddng ky thug
MNoudi dai dién theo phap luat

Chifc danh

Chire danh: Chd tich hoi dng quan tri ~|@

Ngudi nép hé so
VAN BAN DiNH KEM O+

Théng tin cd nhdn
Thdng tin cd nhin co ban
Vui léng nhap théng tin ho tén, ngay sinh, cin cudc céng dan dé tim ki€m théng tin ca nhan trong CSDL vE dan o

[C)stra déi dir ligu
Ho tén: Virang Van Phuong @
Gidi tinh: @ MNam O Nir P
Ngay sinh: 07/08/1992 @
Quéic tich: Viét Nam e
Dsn t8c: Kinh @
Loai Gidy t& phép Iy cia ca nhan: Ching minh nhan dan @
$6 Gidy t& phap Ij ca cd nhan: 017101757 Xda
Ngay cip: ** Field binding Error *= &
Ngay hét han: ** Field binding Error ™ & @
Nai cip: a

Bia chi thudng tri

Quék gia: Viét Nam @
Tinh/Thanh phé: Ha Ngi @
Quén/Huyén/Thi x&/TP thuc tinh: Huyén Quéc Oai =}
Phuang/Xa/Thi trén: X Péng Quang @

Hinh 14. Man hinh théong tin “Nguwoi dai dién theo phap ludt”

Stra thong tin trong khoi “Nguoi dai dién theo phap luat”, nhan nit “Stra do6i” dé
thay doi thong tin ctia nguoi dai dién phap luat.
Nousi dai dén theo phdp ugt M bén nhn 1 sot 000.07.70,H26-250410-000003

Thiing tin ding ky thué
Nguti dai dién theo phap ludt /Noudi ding dau don vi trut thudc
Ngurdi ndp ha so

—— EE

Vrang Vin Phuang 017101757 14/12/2016 Chu tich héi déng quan tri Siadii |Xia

|
Hinh 15. Man hinh sva doi thong tin “Nguoi dai dién theo phap ludt”
- Cac khdi thong tin trong hd so dang ky truc tuyén can duoc nhap day du

va chinh xac theo noi dung Gidy dé nghi cta to hop tac, hop tac xa, lién hiép
hop tac xa.

- Déu tich trén man hinh chi thé hién thong tin da duoc LUU; KHONG
thé hién thong tin da duoc nhap day du, chinh xéc.

Khéi thong tin “Ngwoi nép ho so”:

12



- Doi v6i khoi thong tin “Ngudi ndp hd so”: Néu chon vai trd ngudi ndp
hé so 12 “Nguwoi ¢é tham quyén ky Gidy dé nghi dang ky t6 hop tdc, hop tic xd,
lién hiép hop tic xd, ngudi ding can nhap thong tin Ngudi c¢6 tham quyén ky
Gidy dé nghi dang ky t6 hop tac, hop tac x4, lién hiép hop tac x4 tai myc nay.

- Dbi v6i khéi thong tin “Nguwoi ndp hod so”: Néu chon vai trd ngudi ndp
ho so 1a “Nguwoi duwoc 11y quyén”, nguoi ding can nhap thong tin Nguoi duoc ty

quyén ndp ho so tai khdi thong tin nay.

— LA IR MY § IV RS § A s
== BANG KY HOP TAC XA | DANH SACH HO SO DANG KV |
Trang chu > Danh sdch hd so dang ky > Khé liéu > Ngudi nép hd so
€ KHOI DU LIEU THONG TIN VE HD SO
Hinh thic ddng ky
Dia chi Phuang thifc nép ho sa: NGp hd sa si¥ dung chif ky s& céng céng
. Hinh thic ding kyz Thanh lap méi
Tén hop téc xé/dia diém kinh " < ding amh e mat
Loai hinh phap Ij: Hop tac xa
doanh . s
X o Tén hop tac x3 viét bing tiéng Viét: HQP TAC XA TROI NONG NUC TEST TEST
Nganh, nghé kinh doanh Trang thai ho so: Pang nhap hs so
Théng tin vé v digu & $6 ho st OC-0371364/24

Théng tin thanh vién

Théng tin ca nhan
Csda doi dir liéu

Ho tén: N 2
Gigi tinh: =) Nam Nix @
Nguisi nép ha so Ngay sinh: @
€ VAN BAN DINH KEM £+ Qudc tich: L=
Ban sao hop [€ gidy t& ching Loai Giay t& phap ly cta ca nhan: Thé cén cude cong dan e

Hinh 16. Man hinh hién thi khéi théng tin “Nguoi ndp ho so”’
2.2. Tai viin ban dién tir ciia bd hd so to hop tac, hop tac xa, lién hiép hop
tac xa trén moi truong dién tir
- Khi ndp hd so dang ky truc tuyén, ngudi dung can tai 1én day du cac gidy
td theo quy dinh vé thanh phan ho so (gidng nhu hd so ban gidy).

2.2.1. Yéu cau doi véi tai liéu dinh kém la van ban dién tir

- DPuoc tao truc tuyén hoac dugc quét (scan) tir van ban giéy.

- Cé dinh dang “.doc”, “.docx” hoac “.pdf”.

- Thé hién chinh xac, toan ven ndi dung ctia vin ban gidy (da dugc ky tén
theo quy dinh).

- Tén vin ban dién tir phai duoc dat twong tng véi tén loai gidy to trong hd

so bang ban gidy.

- Cé6 dung lugng khong qua 15Mb.

2.2.2. Cach tdi tai lieu dinh kém

- Nhan chon vao tai liéu dinh kém va tién hanh tai cac tai li€u theo cac muc
tuong Ung.
- Sau khi tai 1én tai li€u dinh kém, nguoi st dung nhan vao muc "'Loai tai

liéu dinh kem" va lya chon trong céc loai tai li¢u co san.
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- H¢ théng chép nhan ca 2 loai tai liéu dinh kém:

e Tai liéu dinh kém théng thuong duoc scan (c6 du chit ky theo yéu cau);

e Tai liéu dinh kém c6 day dua chir ky sé theo quy dinh dudi dang ban dién
tu.

Van ban dinh kém

Thémy/Sira tai liéu dinh kém
Loai t3i liéu dinh kém:

[Danh sdch thanh vién ~]
Luru

Van ban dinh kém

1 Gidy dé mnghi ddang ky hop tac xa/Lién hiép hop tac Sira dai |
xd / Quy tin duna nhan dan/Té hop tac Xoa
Bdéng

Hinh 17. Man hinh thém/swa tai liéu tham khao

Phuong thirc nép hd so: MNép hd so sir dung chir ky s& cdng cdng

Hinh thirc dang ky: Thanh I3p mé&i

Loai hinh phép ly: Hop téc xa

Tén hop tic %3 vigt bing tigng Viét: HOP TAC XA HD THANH LAP MOI HTX OMLINE TEST TEST
Trang thai hb so: Pang nhip hs so

S6& hd so:

Théng tin t3i liéu dinh kém
Loai tai liéu dinh kém:
58 lugng tai lidu: 1

Théng tin thém:

Danh sdch

|| ‘Choose Files | Mo file chosen | e
I T = I E

_ TEST OMNLINE pdf Gidy d& nghi ding kyj hop tac x&/Lién hiép hop tac x&/Qui i ¥ T3ivE | Xem wvan ban dinh kém Xda

Hinh 18. Man hinh tai cac tai liéu dinh kem
3. Chi dinh ngudi ky/xac thue ho so ding ky to hop tac, hop tic x4, lién
hi¢p hop tac xa

- Nguoi ndp hd so/nguoi dang ky sir dung Chimg thu s6 VNPT SmartCA
(tai App VNPT SmartCA va mua luot ky dé ky hd so; App nay di duogc tich hop
vao App VNelD).
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- Nguoi ndp hd so/ngudi dang ky thuc hién gan tén ngudi ky xac thyc hd

so dang ky to hop tac, hop tac x4, lién hiép hop tac xa theo quy dinh. Nguoi ky

phai sir dung chir ky s cong cong dé ky xac thuc hd so ding ky td hop tac, hop

tac xa, lién hiép hop tac xa.

Loai chif ky s6

Ky s6 VNPT SmartCA

Ky s6 USB Token

Hinh 19. Man hinh hién thi lwa chon loai chit ky sé

4. Kiém tra thong tin hd so

- Nhén nat [Kiém tra thong tin] dé kiém tra xem céc thong tin can nhap da

day du va dang theo yéu cau hay chua.

DANG KY HOP TAC XA | DANH SACH HO SO BDANG KY ‘

chi > Danh sdch ho sa dang ki > Khi di tiéu

£ KHOI DU LIEU THGNG TIN VE 115 5O
Hinn thac aang ky
Bia chi
Tén hop tac xa/dia di€m kinh
doanh

Dang nhap hd so

000.07.88.H26-250418-000038

Xem trudc Hiy ky / xac thue || Nop

csc théng bao tir Phéng Tai chinh K& hoach

rnhan

&1 igp hop tdc xG/Quy tin
dung nhén dan/Té hop tac

Hinh 20. Man hinh hién thi cdc nit chirc ndng xit Iy ho so

ho SO vao Phong 1CKH

- Hé thong s& hién thi cac canh bao 156i néu thong tin da nhap chua dy du

hoac chua chinh xac;
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THONG TIN VE HO 50

Mo dai dién phap ludt bat budc phai nhap

(Théng tin thanh vién) Tong b thanh vién bt budc nhap

(Théng tin thanh vién) So lrgng thanh vién cla hop tac xa phai lon hon 5 thanh vién

Van ban dinh kém hodc loai vin ban dinh kém I3 bat budc

(Théng tin v& thug) Théng tin thué bt budc phi nhap

(Giam dbc(Tdng giam doc)) bat bude phi nhap

(Ngui ndp hd so) Théng tin vé& ngudi ndp ho sor 13 bat budc (VN)

(V&n ban dinh kém) Van ban dinh kém hodc loai vén ban dinh kém 13 bt budc

Hinh 21. Man hinh hién thi canh bdo 16i

- Trong trudng hop cd canh bao 16i: tich vao dong canh bao 161 — Hé thong
sé tu dong Chuyén dén man hinh co trudng thong tin bj 16i;
- Sau khi sira 161, nhan nat [Péng bao cdo KT thong tin] dé dong cac canh
béo 16i.
- Nhén nat [Kiém tra thong tin] dé kiém tra lai thong tin hd so:

e Néu khong con canh bao 161, thuc hién tiép cac budc tiép theo.

e Néu con canh bao 161, thuc hién lai cac bude trén.
- Nhén nat [Xem truwédce] dé kiém tra thong tin hop tac x3, lién hiép hop tac xa
da nhap.
5. Chuin bi va ky xic thue ho so ding ky to hop tac, hop tac xi va lién hiép
hop tac xa trén moi truwong dién tir
5.1. Chudn bi hé so
- Sau khi dién day du thong tin cua hd so, nhan nat [Chuan bi]; néu ho so
van con thiéu thong tin theo quy dinh, Hé thong s& hién thi canh bao do. Ngudi

ndp ho so phai chinh stra va chuan bi lai ho so.

Hinh 22. Man hinh chudn bi nop hé so

- Hé théng tu dong chon Phong Tai chinh - Ké hoach dé xir ly ho so can ct
quan/huyén cua dia chi tru s¢ chinh hop tac xa, lién hiép hop tac xa da nhap tai

budc nhap thong tin.
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- Néu hd so di diy du thong tin theo quy dinh, nhan nat [Xac nhén] dé

hoan thanh budc chuén bi hd so.

> lrang xac nAgn

1HOMG 11N VE HD SO

Bia chi & dung chif ky 55 céng céng

HOP TAC XA TEST TEST NGAY 20-10
Bang nhip kb o
oc-0371350/24

CurEn 1 ang Fien ~

Phucong Gn sdn scudt kink
doanh

Hinh 23. Man hinh phong TCKH tiép nhéin hé so

trainingonline.dkkd.gov.vn says

Ban c6 chic chin d3 hoan tat hé so?

MEu cd, nhdn [OK], néu khéng, nhin [Cancel]

Hinh 24. Man hinh thong tin xdc nhdn

- Hé théng tao mi sd tham chiéu cia hd so c6 dang nhu sau:
OC-xxxxxxx/xx, vi du: OC-0000343/24. H6 so dugc chuyén sang trang thai

“Pa chuén bi” va khong thé chinh sira duoc thong tin.

== BANG KY HOP TAC XA DANH SACH HO SO DANG KY |

Trang chi > Danh sdch hé sa ddng ky > Khoi dit liéu

Théng tin hé s d& duoe chdp nhdn. Trang thai chuyén sang d& duec chudn bil

© KHGI DU LIEU THONG TIN VE HO SO
Hinh thirc ddng ky
Dia chi Phuong thirc nép hd so: Nop hd so sir dung chif ky s céng cdng
Ten hop tac xa/dia diém kinh Hinh thirc dang ky: Thanh lap mai
doanh Loai hinh phép ly: Hgp taf: Hd . ‘
Tén hgp tic x3 viét bing tiéng Viét: HOP TAC XA TEST TEST NGAY 30-10
Nganh, ngh€ kinh doanh .
Trang théi hid so: B4 chudn bj
Théng tin vé von dicu & $6 ho sa: 0C-0371360/24
Théng tin thanh vién Trang thai thanh toan Chua thanh todn

Ngurai dai dién cia thanh vién

Ngurdi dai dién theo phdp ludt Ki&m tra théng tin Bdng bao cdo KT théng tin Chudn bi Huy ky [ xac thu'c Thanh todn

Gidm déc(Tong gidm déc) ¥6a ho sg
Théng tin dédng ky thué
Danh sach cac théng bado bt Phéng Tai chinh -K& hoach

Ngudi nép hé so
M P Danh sdch tréng!

€ VAN BAN DINH KEM
Phuong én sdn xudt kinh doanh

Hinh 25. Man hinh hé so da dwoc chuan bi
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5.2. Ky xdc thwe ho so

- Viéc chi dinh nguoi ky sé/xac thuc ho so diang ky to hop tac, hop tac x4,
lién hi¢p hop tac xa dugce thuc hién tai budc ké khai thong tin trong bd ho so
ding ky t6 hop tac, hop tac x4, lién hiép hop tac xd qua mang dién tir, nhu
huéng dan tai phan trén.

- Pé tién hanh ky sd/xac thuc hd so ding ky t6 hop tac, hop tac x4, lién
hiép hop tac xa, nguoi ky mé hod so can ky, nhan nut [Ky so] dé tién hanh ky
sb/xac thuc.

Ky s bt%ng chirng thu sé6 VNPT SmartCA

- Véi truong hop hd so dung chimg thu s6 VNPT SmartCA, nguoi ky thuc
hién cac budc sau:
Nhén nit [KY s0];

e Chon nha cung cap;
e Chon ching thu so;
e An nut [Thue hién ky]. Khi ky so thanh cong, ho so s& chuyén thanh “Da
ky99
/ Hé thong ky tip trung
Budc 1:Chonnha cungcdp  Budc2:Chonchingthusd  Budc 3: Ky sd
Ky 50

Transaction ID:  fd0e93a3-c332-dedf-a556-22e1c293ce2f

Chiing thu s&: C=VN,5T=H3 Noi.L=CQuan Hai B3 Tirng. CN=HOANG NGOC HUYEN,UID=CCCD:001193003721
Serial number: 24N0101c028a5638a19%a7efbdbffed

Mé ta giao dich:  Dang ky kinh doanh

Thue hign ky Quay lai Biéng

Copyright @ 2023 Cuc ding ky kinh doanh. All rights reservec

Hinh 26. Man hinh thwc hién ky s6 bang chimg thir sé
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Luu y: Thoi gian chay trong qua trinh thuc hién ky 1a dé nguoi st dung xéc
nhan ky sb trén App VNPT SmartCA, ngudi sir dung phai xac nhan trén App thi
m&i hoan thanh budc ky sb.

KY ho so bang chir ky s6 cong cong

- Véi truong hop ho so dung chit ky s6 cong cong, ngudi ky thuc hién cac
budc sau:

e Cam USB token vao 6 cim USB cuia may tinh.

e Tich chon nut xac nhan “Téi xin cam doan tinh trung thwc, chinh xdc va

toan ven cua ho so dang ky va cdc tai liéu dinh kem”.

e Nhan nut [Xac nhan] => May tinh s€ tu dong chay chuong trinh dé nhan
dang chit ky sb cong cong va ngudi ndp hod so s& chon chit ky s cong cong

dung dé ky 1én hd so.
e Nhén nut [KY sd].
e Nhip mi PIN.

e Khihé théng thong béo viéc ky s6 thanh cong, nhén nut [Pong].

Ky s0f xdc thyt

17 16i xin cam doan tinh trung thyc, chinh xdc va todn ven clia hd sd ddng ky va cic i liéu dinh kém

Ky sol xac thyc: @) Ky bang chir ky s6 cing cng

Hinh 27. Man hinh xdc nhdn ky s6 sir dung Chit ky so cong cong

Message from webpage >

o Ban ¢é chéc chan xac thuc vao hd sa?

Né&u cé, nhan [OK], néu khéng, nhan [Cancel]

OK Cancel

Hinh 28. Man hinh thong tin xdc nhdn

799

- Khi hd so di c6 day du chir ky, trang thai ho so s& chuyén thanh “Pa ky”.
Néu phat hién sai sot trong viéc gan tén nguoi ky ho so, ngudi ndp ho so ¢ thé
thay doi thong tin vé nguoi ky, nhan nat [Hiy ky/xac thwe] va thuc hién lai
bude ky hd so.
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DANG KY HOP TAC XA DANH SACH HO SO BANG KY

Trang chu > Danh sach hé sg dédng ky > Khoéi di liéu

£ KHOI DU LIEU THONG TIN VE 1D SO
Hinh thuc dang ky
Dia chi Phuang thirc nép hd so: NG6p hd so sir dung chii ky s cona céng
Ten hop tac xa/dia didm kink Hinh thuc aang ky: Thanh 13p mot
doanh Loai hinh phap Iy: Hop tac xa
N Ten hop tac x& viet bing tieng Viet: HOP TAC XA TEST TEST NGAY 30-10
Nganh, ngh# kinh doanh =
Trang thai hd so: D3 chudn bi
Théng tin v& vén digu ¢ S6 ho sa: Oc-0s1360/24

Théng tin thanh vién Trang thi thanh tosn Chura thanh toan

Déng bao cdo KT théng tin Chusn bi Hury ky / x&c thuc Thanh tosn

Ngudi nép hé sa
€5 VAN BAN DiNH KEM
Phuong an sén xuat kinh doanh

Hinh 29. Man hinh Huy ky/xac thuc

6. Nop ho so vao Phong Tai chinh - Ké hoach
- Sau khi chuan bi xong hd so, nhan nat [Nop hd so vao Phong TCKH].

Théng tin vé& ho sd

Phwong thirc nop ho so: Noép hé so sir dung chir ky sb cong céng

Hinh thirc dang ky: Thanh lap mé&i hé kinh doanh/dia diém kinh doanh

Loai hinh phap ly: Bia diém kinh doanh

Tén dia diém kinh doanh: HO KINH DOANH HUONG DAN DANG KY ONLINE CO SO 1
Trang thai hé so: Pa ky

S6 hé so: OH-0000346/23

Trang thai thanh toan Mién |é phi dang ky hé kinh doanh

Kiém tra théng tin Déng bao cao KT théng tin Xem trudc Chuan bi Ky so Huy ky / xac thuc
No6p ho sd vao Phong TCKH Xda ho so Tré vé

Danh sach cac théng bao tir Phéng Tai chinh -K€& hoach

Hinh 30. Man hinh hién thi mit Nép ho so vao Phong TCKH

Hoan tat qua trinh nhap va nop ho so trén moi trueong dién to

- Sau khi ngudi ndp hd so/ngudi ding ky hoan thanh viéc ndp hd so, hd so
dang ky hop tac xd duoc chuyén sang trang thai “Pang nép” va duoc tu dong
tiép nhan trén Hé thong thong tin qubc gia vé diang ky hop tac xa va chuyén vé
tai khoan cua Phong Tai chinh - K& hoach twong tmg phuc vu cho viée xir 1y hd
s0. Ho so s& chuyén sang trang thai “Pa giri di” néu duoc tiép nhan thanh cong

trén Hé thong thong tin qudc gia vé dang ky hop tac xa.

== DANG KY HOP TAC XA DANH SACH HO SO DANG KY ‘

Trang cha > Danh sdch hb s dang ky > Khéi dir liéu

& KHOI DU LIEU THONG TIN VE HO SO
Hinh thite dang ky
Dia chi Phuong thic nép hd so: Nép hd so sir dung chi ky s6 cang céng
Ten hep tée xé/dia diém kinh Hinh thirc dang ky: Thanh lap mai
doanh Loai hinh phap Iy: Lién higp HTX
_ Tén hop tic xa viét bang tiéng Viét: LIEN HIEP HTX TAI CHINH HUAN ROSIDDDDDDDDDDDD
Nganh. ngh# kinh deanh
Trang thai ho so: Dang nop
Théng tin vE vén diéu 1é I
ong tinve von dieu fe 56 hd so: 0C-0371357/24
Théng tin thanh vién
Ngusi dai dién cia thanh vién Kiém trathéng tin | Ddng bdo cdo KT thdng tin Chuinbi | Hiyky/xicthuc | Thanhtodn | X6a hd so

Gidm déc(Téng gidm déc) -
Trd vé
Ngusi dai dién theo phdp lugt
Danh sdch cdc théng bdo tir Phéng Tai chinh -K& hoach
Théng tin dang ky thué panh sich tréng!

Nau'di néo hd so

Hinh 31. Man hinh hién thi trang thai hé so “Pang ndp”’
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BDANG KY HOP TAC XA

o

DANH SACH HO 50 DANG KY

Trang chid > Danh sdch hb sg didng ky > Khoi dir liéu

& KHOI DU LIEU
Hinh thic déng ky
Dia chi
Tén hop téc xa/dia diém kinh
doanh
Nganh, ngh# kinh doanh
Théng tin vé vén diu Ié
Théng tin thanh vién
Ngui dai di¢n cia thanh vién
Nguéi dai dién theo phap lugt
Giém déc(Téng giGm déc)
Théng tin ddng ky thué
Nguéinép hé so

) VAN BAN PiNH KEM
Bén sao hop 1€ gidy té ching

thuc cd nhan

THONG TIN VE HO SO

Phuong thirc nép h so:
Hinh thifc ding ky:
Loai hinh phép Ij:

Tén hgp tac xa viét bang tiéng Viét:
Trang thii ho so:

S6 hd sa:

M bién nhan ho so:

Trang thai co ban:

Trang thdi thanh todn

Kiém tra théng tin Béng bdo cdo KT théng tin

Danh séch cac thng bao tir Phong Tai chinh -K& hoach
Danh sach tréng!

N&p hd so st dung chif ky s& céng céng
Thanh I3p mai

Hop tac xd

HOP TAC XA VAN TAI THANH BUGI TEST
D3 gui di

0C-0371345/24
000.05.31.H09-241018-000005

Chua thanh toan

Chuén bi Huy ky / xac thue

Thanh todn Xda hé so

Hinh 32. Man hinh trang thdi ciia hé so sau khi ngp ho so hodn tat

khoan cua ngudi nop

hd so/nguoi dang ky.

Gidy bién nhan — Nhan nut [In] dé xem va in Gidy bién nhan.

7. Theo doi tinh trang xir Iy ho so’

Khi hd so di duge ndp thanh cong, H¢ théng hién thi 02 béan in trén tai

Tai muc Danh sach cac thong bao tir Phong Tai chinh - Ké hoach s& ¢6

- Sau khi ho so duoc luu tai Ung dung dang ky hop tac xa trén méi trudng

dién tr, ngudi ndp hod so c¢é thé tim kiém ho so tai bat ky thoi diém nao.

- Nguoi ndp hd so ding nhap vao tai khoan, chon “Danh sach hd so diing

ky’)

— Tim kiém ho so theo céc tiéu chi c6 san nhu hinh thirc ding ky hoic tén

t6 hop tac, hop tac x4, lién hiép hop tac xd hodc s6 hd so OC (chi can nhap 1

ti€u chi tim kiém).

- Tai Danh sach hd so, nguoi sit dung c6 thé nhin thay tinh trang xu 1y bd

hé so di ding ky.
?

DANG KY HOP TACXA |

Trang_chd > Danh sdach hé so ding ky

Loc théng tin

DANH SACH HO SO DANG KY ‘

Hinh thirc ding ky: [Thénh \p méi v] @ Tén hop tic xa:
M3 58 néi bé trong Hé (=] M 58 hop tic xi:
théng:
Loai hinh hop tac Xé: | chon loai hinh phap Iy | @ 56 hd so:
Bo tat ca diéu kién tim kifm
Danh sich
21| Thanh lap T6 hgp tic oc- TO HOP TAC SONG THU LO 898 TEST TEST Da chudn bi
médi 0371359/24
22| Thanh lap Hop tac xd oc- HOP TAC XA HOP TAC XA HUGNG DAN DANG KY D3 chudn bi
mdi 0371358/24 |ONLINE TEST
23| Thanh lap Hop tic x3 HOP TAC XA TEST TEST Pang nhip hd
mai 50
24 Thanh lip Hop tic xa HQP TAC XA TEST TEST ONLINE 281024 Dang nhap ho
mdi £

@
@

@ Trang théi hd s | Chon trang thai v | @

Ha Cac banin

50
29/10/2024 Xem |Xem trudc | Gidy
11:22:29 SA bién nhan
29/10/2024 Xem |Xem trudc | Gidy
11:29:26 CH bién nhan
28/10/2024 2:38:00 | Xem |Xem trudc | Gidy
CH bién nhan
28/10/2024 em |Xem trudc | Gidy
10:22:56 SA bién nhan

Hinh 33. Danh sdch ho so ding ky trén méi trwong dién tir
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Cac gidy to nhin dwoc khi ding ky t6 hop tic, hop tac xi, lién hiép hop tac
x4 trén moi truong dién twr

Nguoi nop ho so ¢o6 thé xem cdc van ban lién quan dén ho so (Gidy bién
nhan ho so ndp trén moi truong dién tir; Thong bao yéu cau bd sung ho so (néu
co) ...); Thong tin day du ctua ho so da ndp trén moi truong dién ti; trang thai

ndp hd so; trang thai xtr 1y hd so twong tng voi ting hd so trong Danh sach hd

so dang ky.
A e o 2 Bin in kém tk bia chi il
STT Noi dung email Thoi diem nhan email A efn 160 ia ¢ unemal,
’ ‘ email nhan thong bao
Yéu cau ky/xac thue | Khi nguoi tao ho so chi dinh nguoi . "y
1 : : ' R Kh Nawai k
ho so néu co ky thye hién ky/xac thue ho so ong guoLRy
A a1 Khi ho so dwrge ndp vao phong . s 13
2 Giay bién nhan TCRH Co Nguoi nop ho so
3 Thong bflo sta gdoL,’bo Khi phon}g TCKH 1a t;nong bao yéu o N
sung ho so (néu co) cau stra doi, bo sung
Thong bao ket quaxir | .. . AU o
4 ong l;fl 5 :Uqua M| Khi phong TCKH chap thuan ho so | Tuy treong hop | Nguwoi ndp ho so

Hinh 34. Danh sdch cdc gidy to nhdn dwegce khi ding ky trén méi truong dién tie

8. Sira d6i, b6 sung ho so trong truwong hop ho so cin sira doi, bd sung

- Sau khi ho so d3 duoc nop truc tuyén, Phong Tai chinh - Ké hoach xem
xét dé xir 1y hd so do td hop tac, hop tac xa, lién hiép hop tic xa ndp. Trong
truong hop, Phong Tai chinh - Ké hoach yéu cau t6 hop tac, hop tac x4, lién hiép
hop tac xa stra d6i, bd sung ho so, ngudi ndp hod so s& nhan duoc email thong
béo tai dia chi email d& nhap trong khoi Thong tin Ngudi nop ho so.

- Khi ding nhéap vao tai khoan cta minh, ngudi ndp hd so/ngudi dang ky c6
thé xem Thong bao yéu cau bd sung thong tin ctia Phong Tai chinh - Ké hoach
doi véi ho so do.

Dianh sach cac thong bao tir co quan BKKD

595121 | Théng bao yéu cau bd sung thang fin | Ditan 211052021 4:50:05 CH In
46317521 @iy bién nhén Dita0 210572021 44238 CH In

Hinh 35. Man hinh in Théng bdo yéu cau bé sung hé so
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Cac buwoc nop ho so sira doi, bo sung:

- Pé bd sung hd so, tai man hinh muc Danh sach hd so dang ky, nhap 1 tiéu
chi tim kiém (vi du hinh thtrc dang ky chon thanh 1ap méi hodc dang ky thay
d61) va nhan Loc hd so, sau d6 nhdn Xem ho so dé truy cdp vao hd so di nhap.
Sau do, bd sung hd so va tiép tuc thao tac ndp lai (Chuéln bi --> xac nhan ndp -->
Ky s6 [ Nop hd so dén Phong TCKH). Khi ho so ¢ trang thai D3 tiép nhan thi
hé so da dugc ndp bd sung dén Phong TCKH thanh cong.

- Hb so sira doi bo sung khong phai thanh toan 18 phi dang ky to hop tac,
hop tac x4, lién hiép hop tac xd, do d6 ngudi ndp hod so khong phai thuc hién
budc thanh toan. HO so s& duge tr dong tiép nhan vao Hé théng thong tin quc

gia vé dang ky hop tac xa sau khi hd so duoc ky.

[ Xem | [ Staddi | ) ' Nhan Gia )
Théng bao thong tin/tai Ky xac thwe b.l.a 1 " 2y
stra di, bd liéu dinh hé so e

‘ sung | | kem | ) mot

Hinh 36. Cac budéc nop ho so swa doi, bo sung

9. Nhin két qua
T6 hop tac, hop tac x4, lién hiép hop tac xa dén Phong Tai chinh - Ké
hoach (theo lich hen trong Gidy bién nhdn) dé nhan két qua hoic lién hé véi

Phong Tai chinh - K& hoach dé nhan két qua qua dich vu buu chinh cong ich.

Théng tin vé hi sg

Phweng thire nép hd s Nép hé s siv dung chik kj sb cang cong

Hinh thirc dang ky: Thanh Idp méi hd kinh deanh/dia diém kinh doanh

Loai hinh phap ly: Bia didm kinh doanh

Tén dia diém kinh doanh: HG KINH DOANH HUFONG DAN BANG KY ONLINE GO/ 5071
Trang thai hé so: D3 givl ai

56 hé so: OH-0000343/23

Trang thai xiv Iy hé so: Buoc chip thusn

Trang thai thanh toan Mién I& phi déng ky hé kinh deanh

Kiém tra théng tin Bdng bdo cdo KT théng tin Chuan bi Ky st Huy ky / xac thuc
N6p hd so vao Phong TCKH Xda hd so
Danh sédch cdc thdng bao tif Phdng Tai chinh -K& hoach
-

801/23 Gidy bi&n nhan D3 tao 24/11/2023 2:15:09 CH In

Hinh 37. Man hinh dang ky t6 hop tac, hop tdc xd, lién hiép hop tic xd thanh c¢éng

Gip van dé vudng mic trong qua trinh dang ky to hop tac, hop tac x4, lién
hiép hop tac xa, nguoi dung trén Cong thong tin co thé lién hé véi bo phan hd
23



trg qua hom thu dién tu: hotro4@dangkykinhdoanh.gov.vn (chua phan Online

cho hom nao) dé duoc giai dap.
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	8. Sửa đổi, bổ sung hồ sơ trong trường hợp hồ sơ cần sửa đổi, bổ sung 
	9. Nhận kết quả 


