St. Celestine School

Junior High Dance: Halloween
Planning Expectations and Budget

Date: Wednesday, September 30, 2026
Attendees: 2026-2027 |H Dance Planning Committee Meeting Sign-In

Date: Wednesday, October 14, 2026
Attendees: 2026-2027 JH Dance Planning Committee Meeting Sign-In

Agenda/Notes:

e Attendance - Please Sign In: https:/[forms.gle/hXtnrph]7BodZUxK8
e Review Guidance for Planning SCS JH Dance
o Budget:

DJ: $0-600

Photobooth: $250-300

Pizza: $200-350

Cratuity: $100

Snacks & Beverages:$0-100

Decorations, Tablecloths, Centerpieces: $200-300

Prizes $100

Favors & Gift Baskets $100 - $250

School Staff Chaperone Stipends: $200-250 (4 to 6 - $40/each)

o Ticket Cost: $15.00
o Reimbursement Form: Should volunteers purchase items included within the

dance budget, please complete a reimbursement form and submit with receipts.

e Review Student Feedback
o Inadvance of the planning meeting, Google Survey was sent to 6th, 7th, and 8th
students to solicit student interests for theme, dress, pizza, snacks, beverages,

song requests, etc.


https://docs.google.com/spreadsheets/d/17bDOpgk9OXF3iL6c3yiFBd5HuN0LDU4GWnJ0MwSZpLI/edit?usp=sharing
https://docs.google.com/spreadsheets/d/17bDOpgk9OXF3iL6c3yiFBd5HuN0LDU4GWnJ0MwSZpLI/edit?usp=sharing
https://forms.gle/hXtnrphJ7BodZUxK8
https://docs.google.com/document/d/1ixa4xm7ry4Zg5xXQ0DlRnTWqw_ZNxTlkPSrGcWsgUrQ/edit?usp=sharing
https://drive.google.com/file/d/1mqxcZa3UOsTU5YoNULNopgMxvsiWNYcG/view?usp=drive_link
https://drive.google.com/drive/folders/1unmJ6vtVuMyMB63Z6l9rxBauDIuIG9Cs?usp=drive_link

St. Celestine School

Junior High Dance: Halloween

Planning Expectations and Budget

o Use google survey results to plan the dance.

e Plan Dance
o Theme: Select a theme for the dance.
o Decorations: Discusses a decoration plan.
m Budget: $250 - The budget covers the cost of 10 rectangular tablecloths, 6
round tablecloths, balloons, and decorations for the gym, annex, and foyer.
m Review available decoration items in the Parents Club Room.

e General: string lights for the walls, balloon arches, & balloon towers
e Halloween: blow ups, BOO sign, pumpkins, candle centerpieces,
hanging ghosts, etc.

m Plan: Brainstorm and determine plans for decorations.
[ ]

m Volunteer(s):

o Photobooth:
m Review Photobooth Contract. (Photobooth is secured with the 8th grade
committee for all dances.)

m  Review Photostrip Proof.
m Location: Gym

m Volunteer: Erin Ty

m Review D) contract. (D) is secured with the 8th grade committee for all
dances.)

m Song List: Prepare a song list for the D) from the google survey results.

m Location: Stage

m Volunteer: Hector Calahorrano

o Pizza:

m Budget: $300

m Attendees: ### students

m  Order: Review student google survey results. (one pizza/ten students)
e # Pepperoni
e # Sausage


https://docs.google.com/spreadsheets/d/1qWXKvFsyLk05RKhWgEvbW--dCikqZ6_6pA2VuBDGuJ4/edit?usp=drive_link
https://docs.google.com/document/d/1JgiiiwIph-nJDZ-hEanuaKNEsx7qRYueWoGx2A6DciY/edit?usp=sharing
https://docs.google.com/presentation/d/11RE0qqgOZmKKVYlUU1z-GJmyiB7fa5v0KN2Th0_XLJM/edit?usp=drive_link
https://drive.google.com/drive/folders/1WxCFn4f_39V0jDch1-MhslXDjHB8PWkG?usp=drive_link
https://drive.google.com/drive/folders/16VOluSg7Iu5NSo_282GUndmN0ezBqKVe?usp=drive_link
https://docs.google.com/document/d/1ee4VvEWI15kPsqHKO4BMBFu7oG2g_DOthxydjnvCzJo/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1qWXKvFsyLk05RKhWgEvbW--dCikqZ6_6pA2VuBDGuJ4/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1qWXKvFsyLk05RKhWgEvbW--dCikqZ6_6pA2VuBDGuJ4/edit?usp=drive_link

St. Celestine School

Junior High Dance: Halloween

Planning Expectations and Budget

e # Cheese
m Location: Luke’s (Steve) - 773-889-4000
m Time: 7:30 pm
m Volunteer:
o Activities & Prizes:
m Budget: $100 - The budget covers the items for the activity and prizes for
the winners.
Review Halloween Activity Samples
Review Prize Options
m Plan: Brainstorm and determine plans for activities & prizes.
[ J
m Volunteer(s):
o Favors & Raffle Baskets: Plan favors and/or raffle baskets/prizes to be
given/awarded at the dance.
m Budget: $250 - The budget covers the favors and/or raffle baskets.
m  Review Favors & Raffle Baskets
m Plan:
e Favors Plan:
e Raffle Baskets Plan:
m Volunteer(s):
o Teacher Chaperones:
m Budget: $280 - For each of the teachers/principal that attend the dance,
we will provide up to a $40 stipend for chaperoning the dance.
m Determine the number of chaperones.
m Teacher Chaperones:
o Volunteers and Donations:
m Volunteers Needed: Review volunteer needs for decorating, chaperoning,
and cleanup.
m Donations Needed: Review the need for donations of snacks, sweet treats,
beverages and paper products.

o Event Setup Request:
m Layout & Location: JH Dance Diagram


https://www.google.com/search?q=lukes+pizza+harlem&rlz=1C1GCEA_enUS967US967&oq=lukes+pizza+harlem&gs_lcrp=EgZjaHJvbWUyBggAEEUYOdIBCDMxNTFqMGoxqAIAsAIA&sourceid=chrome&ie=UTF-8&safe=active&ssui=on#
https://drive.google.com/drive/folders/1RvNVMdw3_46DJRfduLT8tQOub3zV4T5Q?usp=drive_link
https://drive.google.com/drive/folders/1PxB0KPsctIuzzMbYUIFScXkZf7MMwTI1?usp=drive_link
https://drive.google.com/drive/folders/1zkb20JgR5tlTz4f2X5fpNbkrhAOQlmfb?usp=sharing
https://drive.google.com/file/d/1ZZnV9h9jTCkcAByklcQTh4HQsvsLqlxq/view?usp=drive_link

St. Celestine School

Junior High Dance: Halloween

Planning Expectations and Budget

m Form: Set Up Request

e Document Preparation
o Prepare Forms for Students:

m Update and prepare a copy of the forms for students:
e Dance Information
e Permission Slip
e Dance Contract

m Collect, organize, and record the permission form, dance contract and fees

on the Forms & Fee Management Check-In.

m  Keep record of income/expenses on the Forms & Fee Management.

o PrepareSign-In/Sign-Out Sheet for the dance - 6th, 7th & 8th Grade

m  6th Grade Sign In & Sign Out

m 7th Grade Sign In & Sign Out
m 8th Grade Sion In & Sign Out

e Volunteers
o Decorations: (Name email)

Photobooth: (Erin Ty SCS|H-PC@stcelestineschool.org)
DJ: (Hector Calahorrano hecfcal68@yahoo.com)

Song List: (Name email)

Pizza: (Name email)

Activity & Prizes: (Name email)

Favors & Raffle Baskets: (Name email)

Event Setup: (Erin Ty SCS|H-PC@stcelestineschool.org)

Student Forms: (Erin Ty SCS|H-PC@stcelestineschool.org)
Form Collection: (Erin Ty SCSJH-PC@stcelestineschool.org)

o 0O 0O O O O O O O

e Next Meeting: Wednesday, October 14, 2026


https://drive.google.com/file/d/1ow45r8OjcRBa2T9z2caUjVL_Wd1yFyvL/view?usp=drive_link
https://docs.google.com/presentation/d/1k3xRS4YmmA0qFWCRoGSUNN6BxSP8z0j4F4-4A9TG4DM/edit?usp=drive_link
https://docs.google.com/presentation/d/1IS376IysqFADopQRa34fZBkmiqGr-mW9SEGyG_wgrNg/edit?usp=drive_link
https://drive.google.com/file/d/1i4EOYrk7fHb8OMkNS7XOtqZVYr4H4U8n/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1DxFC707iPxHliVsxa2sZzBUqCgiYeyYOxNXD1zYBhQs/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1DxFC707iPxHliVsxa2sZzBUqCgiYeyYOxNXD1zYBhQs/edit?usp=drive_link
https://drive.google.com/drive/folders/1RoeHMSqWDFFn4R6AXVJo1abpulzqHNka?usp=sharing
https://docs.google.com/spreadsheets/d/1g51RRY7xzdv5Fkq4zGcat0g6VZ3wPAnpPcPrlK4hHho/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/12Ns4eds7gGL4FOLGhB9GGRZbgsF35SBv86L5a5CzwbE/edit?usp=drive_link
https://docs.google.com/spreadsheets/d/1zc1Byqs3997bJ0pAmE52IYChIyM3lx4TVvMqbwyWV-w/edit?usp=drive_link
mailto:SCSJH-PC@stcelestineschool.org
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