
New Student Online Enrollment 
Current or Past Mokena School District Families 

 
These are the instructions to enroll a new student into Mokena School District 159.  These particular 
instructions are for families who have or have ever had a student enrolled in Mokena School District. If 
your family is new to the district, please follow these alternate instructions: New Family Online 
Enrollment 
 

It is recommended to complete this process on a computer 
rather than a mobile device or iPad 

 
1. Login to Skyward Family Access- All families with students that have ever been enrolled 
in Mokena School District will need to enroll new students through Skyward Family Access.  

 Click here to proceed to the login page 
 

 
**If you do not remember your login or password, please click on the “Forgot your Login/Password?” 
link.  If you are still having difficulties, please call District Office at (708)-342-4900 
 

 

https://skyward.iscorp.com/MokenaSD159ILStuSTS/NewStudentEnrollment/NewGuardianLoginRequest
https://skyward.iscorp.com/MokenaSD159ILStuSTS/NewStudentEnrollment/NewGuardianLoginRequest
https://skyward.iscorp.com/MokenaSD159ILStuSTS/#2


2. Open New Student Online Enrollment from the Family Access Portal 

 
 

 
3. Fill Out Online Enrollment Application 
To complete this enrollment application, you will need the following documents available for upload: 

1.​ Student’s original birth certificate 
2.​ Proof of Residency documents if you rent or own. Residency Verification Requirements 

If you live with a district resident and cannot provide Category 1 documentation, please 
complete the following form and bring required documents to the District Office. Property 
Owner Residency Form    

3.​ Illinois Transfer Form if coming from another Illinois public school (not needed for PreK and 
KG students) 

 
Step A: Enter Information for New Student - In this section you will enter your students 
birth date to determine grade level and school placement. Click “Save” to continue. 

https://drive.google.com/file/d/1U4_HNg5uh-0X4nXiCjOWAdxwrifglr4R/view?usp=sharing
https://drive.google.com/file/d/1U5GBnoVXVs-rpfwcnWPEEYi-tvtZ36gM/view?usp=sharing
https://drive.google.com/file/d/1U5GBnoVXVs-rpfwcnWPEEYi-tvtZ36gM/view?usp=sharing


 
●​ Please enter the child’s information.  The required fields are: 

○​ First Name 
○​ Last Name 
○​ Gender 
○​ Primary Language 
○​ Native Language 
○​ Federal Race (Select all that apply) 
○​ Expected Enrollment Date (THIS IS THE FIRST DAY OF SCHOOL 08/20/2025) 

●​ Click the green “Complete & Next” button to continue to the next step. 



 
 
Step B: Enter family and guardian information. 

●​ Please enter the primary family information. Please note that some fields may be pre-populated.  
The required fields are: 

○​ Home Language 
○​ Street Number 
○​ Street Directional and Name 
○​ Zip Code 

●​ Guardian Information 
○​ Relationship is required. 



○​ In the phone number and email fields, please be sure to select the type from the drop 
down list.  These fields are new to Qmlativ. 

○​ If you need to add another phone number, email or guardian, please click the green 
buttons for the respective fields you need to add. 

●​ In the case you need to add a second family, please check the “Add Second Family” box at the 
bottom of the form and enter the required information. 

●​ Click the green “Complete & Next” button to continue to the next step. 

 
 
Step C: Enter emergency contact information. These should be someone other than 
yourself or guardians.  Guardians will always tried to be contacted first. 

●​ Please enter emergency contacts. We would like all students to have at least one emergency 
contact. 

○​ If you add an emergency contact, the “1st Phone Number” field is required. 
○​ If this person is allowed to pick up your child, please check the box to do so. If this box 

it checked, the “Driver’s License Number” field is required. 
○​ If you want to add more emergency contacts, click on the green “Add Emergency 

Contact” link at the bottom of the page. 
●​ Click the green “Complete & Next” button to continue to the next step. 



 
 
 
Step D & E: Requested Documents- All documents in these two sections can either be uploaded 
as PDFs or Image files.  The following forms are required: 
 

1.​ Birth Certificate-  This must be a copy of the Original Birth Certificate 
2.​ Residency-  To prove residency, you must upload one Category 1 document and two Category 

2 documents.  Approved forms of these documents are as follows: 
 

Category 1 Documents (One Required) Category 2 Documents (Two Required) 

●​Real Estate Tax Bill (most recent) ●​IL Driver’s License IL State ID 

●​Mortgage Statement / Loan Statement ●​Gas / Electric/Water Bill (most recent) 

●​Closing Contract w/Proof of Closing Date ●​Vehicle Registration/Insurance Policy (most recent) 

●​Signed and Dated Lease (most recent) ●​Home Owner/Renter Insurance Policy (most recent) 

 ●​Voter Registration Card (most recent) 

 ●​Current IL Public Assistance documentation 

 
a.​ If you currently live with a district resident and cannot provide Category 1 documentation, 

please complete the following form and bring the required documents to the District 
Office. Property Owner Residency Form 

b.​ More information on residency can be found here: Residency Verification Requirements. 
IL Student Transfer Form- This is a document provided by the previous district if transferring in from 
another Illinois school district.  This form is not needed for PreK and Kindergarten students. 

●​ ***Files are required to be uploaded to move to the next steps*** 

https://drive.google.com/file/d/1U5GBnoVXVs-rpfwcnWPEEYi-tvtZ36gM/view?usp=sharing
https://drive.google.com/file/d/1U4_HNg5uh-0X4nXiCjOWAdxwrifglr4R/view?usp=sharing


●​ Click the green “Complete & Next” button to continue to the next step. 
 
 4: Birth certificate uploaded is required to move on. 

 
 

5: The fields in the red boxes are required to move on, including electronic signature at the bottom of 
the page. 

 



 

 
 
 
 



4. Fill out NSE Home Language Survery and the Student Services 
Questionnaire  
 

●​ The next two surveys are required and help us gather information about your student in 
order for us to place them into potentially matching programs based on need. Please fill 
these out as accurately as possible.  

 
1 

 
 
2 

 
 

 
 
 
 



5. Final step is to review and submit your application 
 

●​ Please review your application and submit. Your application will be reviewed by 
district personnel. Once approved you can then proceed with Registration for 
your students appropriate grade.  

 
 

Thank you for taking the time to enroll your student! 


