
How To Reserve a Breakout Room 
 

Reservation Direct Link: https://intranet.csom.umn.edu/admin/CBS/Pages/BreakoutRooms.aspx 
 

Instructions for where to find link: 
1.​ Log into the intranet: https://intranet.csom.umn.edu/Pages/currentStudentRedirect.aspx  

 
2.​ Under the School Administration tab on the left side, select Building and Event Services using 

the dropdown box 

3.​ On the left-hand side, select Breakout Rooms  ​  

  
 
 
 

https://intranet.csom.umn.edu/admin/CBS/Pages/BreakoutRooms.aspx
https://intranet.csom.umn.edu/Pages/currentStudentRedirect.aspx
https://intranet.csom.umn.edu/Pages/Default.aspx


4.​ Click the hyperlink embedded in the text: Breakout Room Reservation System 

 
5.​ The default view is set to My Reservations. To see all rooms, click on All Rooms in the upper 

right-hand corner.  
 
 
 

6.​ Click on the time slot you’d like to reserve and select the green Reserve button. 
 


