[Mention the name of the sender]

[Mention the address of the sender]

[Mention the contact details]

[Mention the email address]

[Mention the date]

Subject- CEO resignation letter

[Mention the name of the recipient]

[Mention the address of the recipient]

[Mention the contact information]

Dear [Mention the name of the recipient]

It has been an enormous honor for me to collaborate with a group of executives who
are incredibly talented and committed, and who oversee the most talented team of
customer service reps | have encountered in my whole career in the technology
sector.

| am incredibly appreciative of all the long hours and effort [Mention the company]
staff members have put in to grow the business from a modest regional technology
company to a manufacturing market and potential contender for the top seller of
cutting-edge technology in the world. A CEO does not achieve these things by
themselves. These are accomplishments that call for a dedicated group of talented,
tenacious individuals to get together and work tirelessly for a shared objective.

As many of you are aware, one of my interests is the creation of alternative energy
sources that can supply fuel and electricity to homes, businesses, and automobiles. |
have a strong belief in clean energy’s potential and a strong desire to help this
amazing technology advance.

I've enjoyed being the team leader at [Mention the company]. | am grateful for the
connections | have developed with each of you and couldn’t have asked for a board
of directors who are more supportive. If | can assist with the changeover process,



just let me know. I'll use every effort to do my tasks and, if necessary, train others. |

want to keep in contact in the future and wish myself and the business nothing but
the best.

Sincerely,
[Mention the name]
[Mention the profession]

[Mention the contact details].



