
 
Marketplace / Forum/ Interest Group Name 

 
Objective / mission statement 

 
*Notes in grey are best practices for using this template and executing your agenda.  

Delete notes and sample when you create your agenda. 
This document is designed to capture agendas and discussions of each call and meeting. You 
will always put the latest agenda at the top of this document. 
 
Meeting or Call #  
Date 
Time 
Location 
 
Links to Agenda and other supporting documents (located at your Planning Team Google 
Doc repository) 
 
If you insert a link to the Agenda above then you do not need to copy it here. Instead you should 
list a detailed Summary of Outcomes and Next Steps.   
ith link to original: 

https://docs.google.com/document/d/1n9fX7G4VLQrWlVuk-szy6TyaXJfnLJI8yWCK7_y5RU4/edit


 


