Chuyén dé tot nghiép GVHD: CH. Phan Thanh Hai

PHANI: CO SO LY LUAN VE KE TOAN CONG NQ
TRONG DOANH NGIEP

I. KHAI NIEM, VAI TRO, NHIEM VU VA NOI DUNG KE TOAN CONG NQ

1, Kh4i niém vé thanh todn cong n¢

a. Khai niém ke toan cong n¢

Pic diém co ban caa hoat dong kinh doanh thuong mai 1a thyc hién viéc td chuc
lwu thong hang hoa, dich vu dap Gmg nhu cdu ngay cang cao trong tiéu dung xa hoi.
Trong qua trinh kinh doanh thudng xuyén phat sinh cic mdi quan hé thanh toan giira
doanh nghi¢p véi nguodi ban, ngudi mua, véi can b cong nhan vién...Trén co s cac
quan hé thanh toan nay lam phat sinh cac khoan phai thu hoic khoan phai tra. Ké toan
cac khoan phai thu va ng phai tra goi chung 1a ké toan cong no. Nhu vay ké toan cong
no la mot phﬁn hanh ké toan c6 nhiém vu hach toan cac khoan ng phai thu, no phai tra

dién ra lién tuc trong sudt qua trinh hoat dong kinh doanh ctia doanh nghiép.
b. Noi dung ciia ké toan cong no
b1. Cac khoan n¢ phai thu

Khoan phai thu xac dinh quyén loi cta doanh nghiép vé mot khoan tién, hang
hoéa, dich vu...ma doanh nghiép sé& thu vé trong tuong lai. Khoan n¢ phai thu 1a mot tai
san cua doanh nghiép dang bi cac don vi, t6 chirc kinh té, ¢4 nhan khac chiém dung ma

doanh nghiép c6 trach nhiém phai thu hoi.
b2. Cac khoan n¢ phai tra

Khoan phai trd 1a mdt bd phan thudc nguén von cta doanh nghi¢p xac dinh
nghia vu cua doanh nghiép phai thanh toan cho nha cung cip va cac ddi twong khéc

trong va ngoai doanh nghiép vé vat tu, hang hoa, san phdm di cung cip trong mot
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khoan thoi gian x4c dinh. Khoan phai tra 1a nhitng khoan ma doanh nghiép chiém dung

dugc cua cac cé nhan, to6 chic khac trong va ngoai doanh nghiép.

¢. Quan hé thanh toan

Nghi¢p vu thanh todn la quan hé gitra doanh nghi¢p véi cac khach ng, chu ng,
ngan hang, cic t6 chic tai chinh va cac d6i tic khac vé cac khoan phai thu, phai tra,
cac khoan vay trong qua trinh hoat dong san xuét kinh doanh ctia doanh nghiép.

Quan hé thanh toan cé rat nhiéu loai nhung chung quy c6 hai hinh thirc thanh
toan 1a: thanh toan tryc tiép va thanh toan qua trung gian.

+ Thanh toan tryc tiép: Ngudi mua va ngudi ban thanh toan truc tiép véi nhau
bang tién mit hodc chuyén khoan d6i véi cac khoan ng phat sinh.

+ Thanh todn qua trung gian: Viéc thanh todn gitra ngudi mua va ngudi ban
khong dién ra truc tiép v6i nhau ma c6 mot bén thir ba ( ngan hang hay céc to chirc tai
chinh khéc) ding ra lam trung gian thanh toan cic khoan ng phat sinh doé thong qua uy

nhiém thu, iy nhiém chi, séc hay thu tin dung...

2, Vai tro va nhiém vu cua ké toan cong no

a. Vai tro cua ke toan cong ng

K¢é todn cong ng 1a mot phan hanh ké toan kha quan trong trong toan b cong
tac ké toan cua mot doanh nghiép, lién quan dén cac khoan no phai thu va cac khoan
no phai tra. Viéc quan 1y cong no tot khong chi 1 yéu cdu ma con 1a van dé can thiét
anh huong dén su ton tai va phat trién ctia doanh nghiép. Ty vao dic diém, loai hinh
san xuat kinh doanh, quy mé, nganh nghé kinh doanh, trinh d6 quan Iy trong doanh
nghiép va trinh d6 d6i ngu ké toan dé t6 chirc bd may ké toan cho phu hop. To chirc
cong tac ké toan cong no gdp phan rat 1on trong viéc lanh manh hoa tinh hinh tai chinh

cua doanh nghiép.
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b. Nhiém vu cua ke toan cong n¢g

Nhiém vu cua ké toan cong no 1a theo doi, phan tich, danh gia va tham muu dé

cap quan 1y c6 nhitng quyét dinh ding din trong hoat dong cua doang nghiép. Do la:

+ Phan 4nh va ghi chép day du, kip thoi va chinh xac cac nghiép vu thanh toan
phat sinh theo timg ddi tuong, timg khoan thanh toan c6 két hop véi thoi han thanh
toan, don ddc viéc thanh toan, tranh chiém dung von 1an nhau.

+ Pdi voi nhirng khich no c6 quan hé giao dich mua, ban thuong xuyén hoac co
du ng 16n thi dinh ky hodc cudi nién d6 ké toan, ké téan can tién hanh kiém tra ddi
chiéu tig khoan ng phét sinh, s da thanh toan va sd con ng. Néu can c6 thé yéu cau
khach hang xac nhan s6 ng béng van ban.

+ Giam sat viéc thuc hién ché d¢ thanh todn cong no va tinh hinh chap hanh ky
luat thanh toan

+ Téng hop va cung cdp thong tin kip thoi vé tinh hinh céng no timg loai cho

quan 1y dé co bién phap x1r Iy ( ng trong han, ng qua han, cac doi tuwong co6 van de...)
3, Noi dung ciia ké toin cong ng
a. Mot so nguyén tac ma ke toan cong ng can thuc hién:

+ Phai theo ddi chi tiét timg khoan ng phai thu theo ting dbi tuong, thuong

xuyén tién hanh ddi chiéu kiém tra, don déc viéc thanh toan dugc kip thoi.

+ Phai kiém tra ddi chiéu theo dinh ky hodc cudi thang timg khoan ng phat sinh,
sO phai thu va s con phai thu.

+ Phai theo ddi ca bing nguyén t& va quy dbi theo “ Pong ngan hang nha nudc
Viét Nam” d6i voi cac khoan no phai thu ¢ gdc ngoai té, cudi ky phai diéu chinh sd
du theo ty gia qui doi thuc té.

+ Phai chi tiét theo ca chi tiéu gia tri va hién vat ddi véi cac khoan ng phai thu

bang vang , bac, da quy. Cubi ky phai diéu chinh sé du theo gia thuc té.
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+ Phai phan loai cac khoan n¢ phai thu theo thoi gian thanh todn cling nhu theo

tirng doi tuong.

+ Phai can cur vao so0 du chi ti€t bén ng cia mdt so tai khoan thanh toan nhu

131,331... dé lay sb liéu ghi vao céc chi tiéu trén bang can ddi ké toan.

b. Noi dung ciia ké toan cac khoan n¢ phai thu

Trong qué trinh hoat dong san xuat kinh doanh, thuong xuyén phat sinh cac
nghiép vu thanh toan cc khoan phai thu, phan anh mdi quan hé thanh toan giira cac
don vi véi cong nhan vién vé tam tng, v4i ngan sach vé thué gia tri gia ting duoc khau
trir, voi ngudi mua vé tién hang ban chiu...Thong qua cic mdi quan hé thanh toan cé
thé danh gia dugc tinh hinh tai chinh va chét luong hoat dong tai chinh ctia doanh

nghiép.Cac khoan no phai thu ctia doanh nghiép bao gém:

+ Phai thu ctia khach hang: 13 khoan tién ma doanh nghiép phai thu tir nhitng
khach hang da dugc doanh nghi¢p cung ing hang hoéa, dich vu theo phuong thirc ban
chiu (bao gdm tién hang chua co thué gia tri gia ting hodc di c6 thué gia tri gia ting)

hodc ban hang theo phuong thuc tra trudce.

+ Thué gia tri gia ting dugc khau trir: 14 s6 tién thué gid tri gia ting dau vao cla
cac dich vy, tai san cd dinh doanh nghi¢p mua vao danh cho hoat dong san xuét kinh
doanh chiju thué dugc khau trir vao thué gia tri gia ting du ra phai ndp cua san pham

hang hoa dich vu d3 cung cp cho khach hang.

+ Phai thu ndi bo: 1a khoan phai thu trong don vi cp trén (12 doanh nghiép san
xuét kinh doanh ddc 1ap khong phai laco quan quan 1y) ddi voi don vi cip dudi truc
thudc, phu thudc hodc 1a gitta cac thanh vién véi nhau nhu cac khoan da chi hg, thu ho
cac khoan don vi truc thudc phai ndp 1én hodc cac don vi cép trén cép xuéng.

+ Phai thu khac: 1a khoan phai thu thiéu hut vat tu tién von, tién ton that bang
bdi thuong chua thu duge, phai thu cac khoan cho vay, cho muon vt tu tién vén, vat

tr ¢6 tinh chat tam thoi, phai thu cic khoan dé chi cho sy nghiép, du an dau tu xay
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dung co ban hodc cac khoan gui vao tai khoan chuyén chi da nho don vi ty thac xuat

nhép khau hay don vi ban hang ndp ho cac loai thué, phai thu 1€ phi, phi, ndp phat

+ Tam ung: 1a mdt khoan tién hodc vat tu do doanh nghiép giao cho ngudi nhan
tam Ung dé thuc hién nhiém vu san xuit, kinh doanh hodc giai quyét mot s6 cong viéc

nao do dugc phé duyét.

+ Phai thu kho doi: 1a khoan phai thu kho doi1 hodc c¢6 kha nang khong doi1 dugce
vao cudi nién d6 ké toan.
c. Noi dung ciia ké toan cic khoan ng phii tra

Trong qué trinh hoat dong SXKD, thuong xuyén phat sinh cac khoan ng phai
tra, phan anh mobi quan hé thanh toan giita don vi véi nguoi lao dong, v6i ngan sach
vo1 ngudi mua, voi nguoi ban... Thong qua quan h¢ thanh todn cac khodn no phai tra
¢ thé danh gid dugc tinh hinh tai chinh va chét luong hoat dong tai chinh cua doanh

nghiép. Cac khoan ng phai tra bao gom:

+ Phai trd cho nguodi ban: 1a cac khoan ng phat sinh gitta cadc doanh nghiép va

cac ban hang ma doanh nghiép chua thanh toan.

+ Phai tra ndi bo: 1a khoan tién phai tra hay thu ho don vi cap trén véi don vi
cép dudi phu thudc, truc thude trong cac don vi thanh vién

+ Phai tra cho can bo nhan vién: 1a khoan tién phai tra cong nhan vién va nhiing
ngudi lao dong cua doanh nghiép vé tién luong, tién cong, tién thuong, bao hiém xa
hoi va cac khoan khac vé thu nhap cua can bd cong nhan vién va ngudi lao dong trong
doanh nghiép.

+ Thué va cac khoan phai ndp nha nudc: 1a khoan loai thué, phi, 1€ phi ma
doanh nghi¢p phai ndp vao ngan sach nha nudc. Doanh nghi¢p c6 trach nhiém, nghia

vu ké khai va ndp dr:iy du kip thoi cac loai thué, phi I¢ phi cho nha nudc theo luat dinh.
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+ Phai tra phai ndp khac: nhiing khoan phai trd ngoai cac khoan thanh todn véi
nguoi ban, véi nha nudce, véi can bo cong nhan vién, gia tri tai san, von béng tién, hang
ton kho phat hién thira chua r& nguyén nhin cho st Iy, doanh thu nhan trudc, cac
khoan phai tra, phai nop khac

+ Vay ngin han: 13 khoan vay c6 thoi han tra trong vong mot nim hay mét chu
ky hoat dong san xuét kinh doanh binh thudng ctia doanh nghiép ké tir ngay nhan tién
vay.

+ Vay dai han: 12 khoan vay c6 thoi han tra trén mot ndm ké tir ngay vay. Vay dai
han c6 thé duoc dung dé mua sdm vat tu, thiét bi cho xay dung co ban, ky cuoc, ky quy
dai han.

II. KE TOAN CAC KHOAN NQ PHAI THU

Céc khoan phai thu ctia doanh nghiép gém: Phai thu cta khach hang, thué gia tri
gia ting duoc khau trir, phai thu ndi bo, phai thu khac, tam tng,...Nhung do thoi gian,
bao cédo thuc tap co6 gidi han va dudi su chi dan cta giang vién hudng dan, em chi trinh
bay khoan muc “ Phai thu cta khach hang ”, sau day 13 noi dung va két cau:

% Dé hach toan cac khoan phai thu cta khach hang, ké toan st dung TK131-“Phdi
thu cua khach hang”

Tai khoan nay dung dé phan anh cic khoan ng phai thu va tinh hinh thanh toan
cac khoan ng phai thu cia doanh nghiépvédi khach hang vé tién ban san pham, hang
hoa, bat dong san dAu tu, tai san cd dinh, cung cép dich vu.

% Cac chung tur st dung:
+ Hoa don ban hang
+ Phiéu xuat kho

+ Phiéu thu

+ Gidy bao co
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+ Bién ban bu trir cong ng

+ Bién ban xo0a no...

«» Két cau tai khoan: Tai khoan nay c6 két cau 2 bén.

TK131- PHAI THU CUA KHACH HANG

Bén No

Bén Co

SD dau ky: sb tién con phai thu
khach hang vao dau ky.

SD dau ky: S6 tién khach hang

(rng truedre con & dau ky.

SPS trong ky:
- S tién phai thu clia khach
hang vé san pham, hang hoa,

dich vu da cung cép va xac dinh

Ia A& A thu

TK511 TK131

SPS trong ky:

- S6 tién khach hang tra no.

- Sb tién nhan trudc, tra trude
clia khach.

Khodn gidm gia hane han aha
TK111,112

Doanh thu ban san

pham,hang hoa,dich yu

Khach hang thanh toan _ 9

tién hodc (rng trudre

e LRI SR =L L

TK33311 . X TK152,153,156
N R Thu ng bang vat N
tw,hang hoa
T TK1331
II1. KE TOAN ( —,
' — Thué GTGT
TK515,711 . . . TK531,53
Sé tién con pl Giam gia hang

Quanh thu tir hoat ﬁr::-ngi
tai chinh,bat thudong

1a kh TK33311
Giam thué -

phai thu

GTGT cho KH

TK139
—r

g Kknacn
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Céc khoan phai tra doanh nghiép gom: Cac khoan tién vay, cac khoan no phai
tra cho nguoi ban, cho Nha Nudc, cho can by cong nhan vién va cic khoan phai tra
khac.Nhung do thoi gian, bao cao thuc tap c6 gidi han va dudi sy chi dan cia giang
vién hudng dan, em chi trinh bay khoan muc “Phai tra ngudi ban”, sau day 1a noi dung

va két cau:

< Dé hach toan cac khoan phai tra ngudi ban, ké toan sir dung TK331 — “ Phdi tra
nguoi ban”
Tai khoan nay ding dé phan anh tinh hinh thanh toan vé cac khoan no phai tra
ctia doanh nghiép cho ngudi ban vat tu, hang hod, ngudi cung cap dich vu theo hop
dong kinh té da ky két.

% Cac chung tir str dung:

+ Hop dong kinh té
+ Hoéa don GTGT
+ Phiéu nhap kho
+ Phiéu chi

+ Gidy bao no...
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% KEét cau tai khoan:

TK331 - PHAI TRA NGU'O'Il BAN

Bén No

Bén Co

SD déu ky: Sé tién (ng trwdc cho
ngudi ban & dau ky.

SD dau ky: S6 tién con phai tra
ngudi ban tang trong ky.

SPS trong ky:

- Sé tién da trd cho ngudi ban, vat tu,

SPS trong ky:
- Sb tién phai trd cho nguoi

hE\uﬁﬂ A A A nAe Eung cap |aﬂ TK331 ngwc’rl cun~ A A ﬁhﬁr-l

TK111,112,.

3u XDCB.
Thanh toan tién mua véat
tw, hang hoa, TSCD,...

Vi,

Acesyi  cun

TK311,341

nk n duwgc vat t
he \Vay ngan han, dai han dé
“thanh toan no cho nguoi

- S tién r ban
 TK152,156,211
Tra lai vat tw, hang hoa,
( TSCD cho nguoi ban.
£ . _TK133
- SO vat

ph;.‘:am r~hi
TK515

LL¢ _Chiét khéu thanh toan
“dwoc hwéng khi mua hang.

nguol pan.

- TK711 su hon so tié

tre _Cac khoan ng khéng tim

ra chi ng, x(r ly tang thu
nhap.
TK413

Chenh Iech ty gla tang dn

TK111,112
Ngudi ban hoan lai
tien rng trwoc

i thre té el TK152.156,211...
Mua vat tw, hang hoa,

"TSCB,... chua tra tien| )
cho ngudiban. }V khong
TK133 -
nh
TK242,627,642...
~ Nhan dich vu, laovu ‘ g
" clia nha cung cap chua an
thanh toan tién.

1. va uep uen t ~LA- T -han

TK241

tv TNHH Poar
Phai tra ngwéi nhan .

* thau xay dwng co ban. .. ...

, .
k& nhan that TK121,221

Mua chirng khoan \
chuwa thanh toan tién
cho ngudi ban
TK413

Chenh Iech ty gla tang dn
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PHAN II: THUC TE CONG TAC KE TOAN CONG NO
TAI CONG TY TNHH POAN NGO

A. KHAI QUAT CHUNG VE CONG TY TNHH POAN NGO.

I. QUA TRINH HINH THANH VA PHAT TRIEN CUA CONG TY TNHH
POAN NGO.

1, Qua trinh hinh thanh:

Cong ty TNHH DPoan Ngb 1a mot doanh nghiép thuwong mai, dugc thanh lap
theo gidy chiing nhan dang ky kinh doanh sé 3202000059 ngay 9 thang 6 nim 2000 do
Phong Ding ky kinh doanh thudc S¢ Ké Hoach va Dau Tu Thanh Phé Pa Néng cip, va
chinh thtrc di vao hoat dong ngay 15 thang 6 nam 2000.

Cong ty TNHH Poan Ngo dit try s& chinh tai 386/25B Nguyén Tri Phuong —
Thanh Phd Pa Ning, cong ty cb tén giao dich 1a Dano Company Limited ,viét tat 13
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DANO CO.LTD. Hoat dong kinh doanh cua Céng ty thuc hién trong khuon kho cia

phép luat.
2, Qua trinh phat trién:

Ké tu khi thanh 1ap va di vao hoat dong cho dén nay, cong ty da trién khai dugc

mang ludi tiéu thu trén khip thi trudng Mién Trung. Doanh s tiéu thy hang nim cia

cong ty ngay cang ting. Cong ty dang duy tri, mé rong va tung budc tao vi tri minh

trén thi truong. Piéu do ciing nhd vao su nd luc ¢b ging toan thé cong ty. Hang hoa

ctia cong ty da dang, chinh diéu nay da tao duoc sirc manh canh tranh trong méi trudng

kinh doanh dang bién dong cuia co ché thi truong, dua hoat dong kinh doanh cua cong

ty ngdy cang phat trién.

% Cac chi tiéu kinh té cua cong ty:

BAO CAO KET QUA HOAT PONG KINH DOANH:

Chi tiéu Ma s6 2005 2006 2007

1. Dthu ban hang va cung 01 6.845.466.868 | 6.962.871.258 | 7.516.963.820
cap dich vu

2. Céc khoan giam tru 02

3. Doanh thu thuan 10 6.845.466.868 | 6.962.871.258 | 7.516.963.820

(10=01-02)

4. Gia von hang ban 11 5.162.843.655 | 5.210.963.255| 5.664.048.170
5. Loi nhuan gop 20 1.682.623.213 [ 1.751.908.003 [ 1.852.915.650

(20=10 - 11)
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6. Doanh thu hoat dong tai 21 3.411.930 6.511.890 9.121.833
chinh

7.Chi phi tai chinh 22 94.897.919 87.287.220 80.661.513
Trong do: Chi phi 1ai vay 23 94.897.919 87.287.220 80.661.513
8. Chi phi ban hang 24 60.646.000 70.527.613 85.971.425
9. Chi phi quan ly doanh 25 939.490.436 960.490.436 995.633.040
nghiép

10. Loi nhuan thuan tir hoat 30 591.000.788 640.114.624 699.771.505
dong kinh doanh

11. Thu nhép khac 31

12. Chi phi khac 32

13. Loi nhuan khac 40

14.Tong loi nhuan trude 50 591.000.788 640.114.624 699.771.505
thué

15. Thué TNDN 51

16. Loi nhuén sau thué 60

II. PAC PIEM HOAT PONG KINH DOANH CUA CONG TY TNHH POAN

NGO.

1, Noi dung hoat dong kinh doanh ciia cong ty:
Cong ty TNHH Poan Ngé di vao hoat dong véi chirc ning 13 cung cap cac thiét

bi vin phong va cac loai van phong phdm cho cac Cong ty khac.

2, Pic diém miit hang kinh doanh ciia cong ty:

Hoat dong thuong mai chiém ty trong 16n va mang lai doanh sb chu yéu cho

Cong ty 1a cac mat hang cu thé:

- Céc loai muc dung cho may in van phong.

- Cac loai gidy lién tuc dung cho Ngan hang, cac Trung Tam Buu Chinh.

- Cac loai gidy in va gidy photo van ban.
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- Céc loai may in, may fax phuc vu cho cong tac van phong.

- Cac loai méy tinh tién dung cho cic nha hang, khach san.
3, Pac diém ngu("in hang ciia cong ty:

Mit hang chu yéu 1a cac loai may in, may fax, muc, cac loai gidy in dung cho
vin phong va cic mit hang ndy dugc cung cép tir cac Cong ty & Thanh Phd HO Chi
Minh:

- Cong ty TNHH Nam Thanh

- Cong Ty TNHH Minh Hoang

- Cong ty TNHH Nam Nhat Tién

- DNTN Hoa Binh

- Cong Ty TNHH bPién Thoai Viét Nam

- Cong ty TNHH Thiét Bi Van Phong Sao Nam

- Cong ty TNHH Gidy Vi Tinh Lién Son

- Cong ty TNHH Gidy Vi Tinh Nguyén Xuong Thinh

- Cong ty TNHH Ly Phu Vinh.

4, Pac diém mang ludi kinh doanh:

Cong ty TNHH Poan Ngb hoat dong kinh doanh trén khip thi truong Mién
Trung, hang hoa tiéu thu nhanh béi nhiéu chung loai mit hang, dap Gmg nhu ciu can
thiét trong cong tac van phong & cac Cong ty.

Hang ho4 cta cong ty duoc ban & thi truong Mién Trung, khong co xuét khau.
III. TO CHUC BQO MAY QUAN LY CUA CONG TY TNHH POAN NGO.

1, So' d6 tb chirc bd may quéin Ky ciia cong ty:

B may quan ly tai Cong ty hién nay dugc t6 chuc theo co cau hdn hop, truc

tuyén tham muu.Ban ldnh dao cong ty chi dao xudng cac phong ban chirc ning, cic bd
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phan nay phdi hop véi nhau va tham muu cho Gidm ddc nhimg thong tin kinh té tai
chinh.
SO DO TO CHU'C BO MAY QUAN LY

Giam Déc

Ghicha: —

— Quan hé ghtrc nang.

Pho Giam Béc
2, Chirc/ndng, nhiém vu va Luyén han ciia tirng ho phéan: 1
Phong Phong to Phong Phong ké

kinh hdbc: Ly chire  @pdicuhal Ky |tdongk| toantai |congty
va| doanh jju trach hanh  huacudicy thuat pngkinh| chinh. | vi.

—rmo-giam doc=&itfor oo trach nhiermmrgrarquyét cac comg vec rong pham

vi duoc lgidm-doc-giao,-thaml-muu-cho-gidm docve moilinh vyc lién quan. Pho gidm
. - el . .

ddc duoc phan cong diéu hanh mét hodc mot sd cong viéc thudc linh vyc nhét dinh va
chiu trach nhiém trudc giam ddc vé nhimng cong viéc duoc giao.

+ Phong kinh doanh: Tham muu cho gidm doc vé nhiing bién dong thi truong,
trén co s& 1ap bao cao kha ning vé ngudn hang thi trudng can va dong thoi vach ra
nhimg chién lugc kinh doanh, t6 chirc cong tac tiép thi, ddy manh viéc mua vao va ban
ra cho cong ty.

+ Phong t6 chtrc hanh chinh: Tham muu ciing ban giam déc vé cong tac to chuc
hop 1y b may hoat dong ctia cong ty, vé t6 chirc nhan sy cho cac bd phin trong cong
ty.

+ Phong ké toan tai chinh: Tham muu cho gidm ddc vé viéc 1ap ké hoach tai
chinh cho cong ty. Phan &nh toan bg hoat dong kinh doanh ctia cong ty qua nhiing con

s6 trén hé théng s6 sach cua cong ty, hach toan theo quy dinh cua nha nudc, hach toan
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va 1ap bao cao quyét toan theo dung quy dinh, tryc tiép giao dich véi cac ngan hang va
céc t6 chirc tai chinh khéc.
+ Phong k¥ thuat: Co6 nhiém vu bao tri, kiém tra, stra chita cac thiét bi vin

phong khi ¢6 sy ¢ hu hong xay ra.

IV. TO CHUC CONG TAC KE TOAN TAI CONG TY TNHH POAN NGO.

1, So' d6 to chirc bd may ké toan tai cong ty:

Ké toan trwéng
Ghi chu: — " Qua PR,
Qua kiém ké toan tong

ngp
2, Chirc nang-nhi¢mvu-etatirng bo-phitn:

+ K& tpan truong: Co nhilém vu chi dao cong [tac|hach toan ké tgan [tai cong ty,

gitp g| Kétoan |m gia ky ] Kétoan {ongkin] Ké |mgcic]l K& }ichinh,
chiu ttf mua fudc giam| ban  |uan tai ¢ toan pat dong toan lai cong
ty. Lapl hang, foan&con hang, pncoqu] NgAn |ngtheo{ tién

cONg NQ' hua hang y €ONg NQ' hai tra: 1| hang. gcmua,{ mMat.  |hod cua

cong tf Phaitra. hang hoad Phai b bao cad nhap — X tinh gia

ctia hang xuat kho, md cac s6 chifWt theo doi va quan Iy hang hoa, theo ddi tinh hinh

thanh to4n voi nha cung cap.
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+ K& toan ban hang va cong no phai thu: Theo ddi doanh thu ban hang tai cong
ty, m& cac so chi tiét theo doi doanh thu ban hang, cac bang ké theo ddi tinh hinh ban
hang, quan 1y cong ng phai thu, 1én danh sach chi tiét vé khach hang no.

+ K& toan ngin hang: Theo ddi von bang tién tai ngan hang, thuc hién thu tuc
vay von va thanh toan qua ngan hang cic hop dong kinh té co sy uy quyén cia giam
dbc va ké toan trudng.

+ K& toan tién mat: Theo ddi va quan Iy tién mit tai cong ty, xdy dung ké hoach
vé chi tiéu tién miat dé xac dinh muc tién quy hop 1y, 14p béo cdo vé quy tién mat.

3, Hinh thirc ké toan cong ty ap dung:

Do dic diém t6 chirc kinh doanh, dé to chirc cong tac ké toan dugc tét, cong ty

d3 4p dung hinh thirc ké toan Nhat ky chung

Chl.'mg tlr
Ghichi: — .  Ghi hing 698§
=~  Ghi cubi thang, hLéc dinh ky
Sé mhatky- | Doichiél S nhat ky Sb, thé ké
dac biét chung toan chi tiét
& Trinh tulghi s6: * *

Do don|vi co6 mé s6 ké 1 S cai héng ngay cd Bang téng mg tur
duoc dung lémmh 5 vu phat sin}] hop chi tiét phung,

dong thoi ghi vao s6 ké toan chi tiét, sa%d() can cur vao cac so liéu dﬁ ghi vao s6 nhat

ky chung, so ké toan chi tiét dé ghixan ode oa 41 theo céc tai khoan kd toan phu hop.

Bang can doi

B. THUC TRANG CONG T, s6 phat sinh

ONG NOQ TAI CONG TY TNHH

DO}N NGO
I. PAC PIEM KE TOAN CONCAX 1A cANG TY TNHH POAN NGO.
Bao cao tai o

1, Dac diém cac khoan phai thu chinh
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Cong ty TNHH Poan Ngé cung cap chii yéu 1a cac thiét bi van phong va cac
loai van phong pham cho cac to chiic, ca nhan, cong ty khac,...Do d6 khi ban hang véi
sd lwong nho thi khach hang thudng thanh toan tién ngay sau khi nhan duoc hang bing
tién mat hodc tién giri Ngan Hang, ké toan cong ty s& ghi phiéu thu dong thoi véi hoa
don ban hang giao cho khach hang. Con khi ban hang véi sé luong 16m, c6 ky két hop
ddng thi cong ty cho thanh toan cham trong vong 30 ngay ké tir ngay nhan hang.

2, Pic diém cic khoan phai tra ciia cong ty:

Do cong ty TNHH Poan Ng6 1a mdt doanh nghiép thuong mai, chuyén kinh
doanh cac mit hang chil yéu 1a cac thiét bi vin phong va vin phong phdm nén dé dam
bao lugng hang hoa phuc vu cho viéc ban ra cong ty thuong mua hang véi s6 luong
16n. Vi vay viéc thanh toan tién hang cta cong ty véi nha cung cap chu yéu 1a tra cham
trong mot thoi gian quy dinh trong hop dong. Tuy nhién khi mua hang véi s6 luong

nho thi cong ty thudng thanh toan ngay bang tién mit hodc chuyén khoan.
II. TO CHUC KE TOAN CONG NOQ TAI CONG TY TNHH POAN NGO.

1, Hé thong chirng tir: Chimg tir ké toan 13 nhimg bang chimg ching minh cho sy xac
thuc ctia cac nghiép vu kinh té da phat sinh va cling 13 cin cir dé vao cac so lién quan.

Dé hach toan tinh hinh cong ng cong ty TNHH Poan Ngb sir dung cac ching tir sau:
- Phiéu xuat kho, phiéu nhap kho
- Cac hoa don thuong va hoa don GTGT
- Phiéu thu, phiéu chi
- Uy nhiém thu, uy nhi€m chi
- Bang thanh toan luong, thuéng cho cong nhan vién
- Céc hop dong mua, ban hang

- Bién ban xac nhan va diéu chinh cong no.
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2, Tai khoén sir dung:

Dé hach toan tinh hinh cong ng cong ty TNHH Poan Ngb st dung cac tai
khoan sau:

- TK 131, TK133, TK136, TK138, TK141, TK156,...

- TK 311, TK331, Tk333, TK334, TK338,...

- TK511,...

3, Hé th(“')ng s0 sach:

So6 sach 1a tai liéu hudng dan hach toan va theo ddi tong hop cac nghiép vu kinh
té da xay ra trong ky ké toan. Hé thong sb sach dugc str dung trong ké toan cong no
ctia cong ty phu hop v6i hinh thire “ Nhat ky chung ” va cac chuan muc, ché do ké toan

hién hanh va cac van ban huéng dan va thuc hanh ké toan cua B9 tai chinh:
- S6 chi tiét cong no TK131, TK331,...
- Bang tong hop chi tiét cong ng TK131, TK331,...
- S6 nhat ky chung

- SO cai cac TK131, TK133, TK311, TK331,...

III. THUC TE HACH TOAN CONG NQ TAI CONG TY TNHH POAN NGO.

+ Trinh tw hach toan cac nghiép vu cong no:

Tai cong ty da dua vao sir dung phan mém trong cong tac ké toan, nén khéi
luong cong viée ké toan don gian hon.Trinh ty hach toan cic nghiép vu kinh té lién

quan dén cac khoan phai thu, phai tra ciia Coéng ty nhu sau:

TRINH TU HACH TOAN CAC KHOAN PHAI THU, PHAI TRA
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: o Nhap T
Chirng tr goc vao may So6 nhat ky chung

G7IT CTITL. == : Gt
— : Ghi dinh k}‘/ithéng, quy, ndm)

Sé chi tidtcac— Sé cai cac tai F Bang can di sb phat

khoan phai thu, khoan phai thu, sinh tai khoan phai thu,

) pl
a. Hach En chi tiét: s

Bang tong hop chi tiét cong hap diy licgyd Cacbaocdo  |ictai
ng tai khoan phai thu, phai
tra

Vidu 1: * Ngay 2/5/2007 Cong ty xuét kho giao cho khach hang 14 cong ty

khoan

Khoéang san Transnand VN luong hang véi tong gia tri 8.808.800 ddng. Cin cir vao
hop ddng kinh té, phiéu xuat kho s6 01/5 va Hoa Pon GTGT sb 0062862 UD/2007N
ké toan ghi:
No TK 131: 8.808.800
Co TKS511: 8.008.000
Co6 TK3331: 800.800

HOA PON Mau s6: 01 GTKT-3LL
GIA TRI GIA TANG UD/2007N
Liénl: Luu 0062862
Ngay 2 thang 5 nam 2007

Don vi ban hang: Cong ty TNHH Doan Ng6

Dia chi: 386/25B Nguyén Tri Phuong — Pa Ning
S tai khoan:0072000000 D — NH VP Pa Ning
bién thoai:..................... MS: 0400365679

Don vi mua hang: Cong ty khoang san transand VN
Dia chi: Khu cong nghiép Hoa Khanh — Da Ning
S6 tai khoan:

Hinh thirc thanh toan: Ban chiu MS: 0400257916
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STT | Tén hang hoa dich vu | DPon S6 luong Don gia Thanh tién
vi tinh
A B C 1 2 3=2*1
1, | Gidy A4 Execl 400 Ram |50 32.000 1.600.000
2, | Film fax 136 cuon |40 125.000 5.000.000
3, Bang keo trong 5f80x [ cudon |60 6.800 408.000
4, Bia acco cai 200 5.000 1.000.000
_‘_‘_‘_‘_‘_‘_‘_‘_h‘_‘_‘_‘—_‘_‘_‘—'—-—-—.
-‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_'_'_‘_‘—'—-—-_._
Cong tién hang 8.008.000
Thué xuit GTGT: 10% Tién thué GTGT: 800.800
Téng cong tién thanh toan: 8.808.800
S tién viét bang chir: TAm triéu tam trdm linh tdm ngan tam trim dong y.
Nguodi mua hang Nguoi ban hang Thu truéng don vi
(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (ky, déng dau, ghi 15 ho tén)

* Pén ngay 12/5/2007 cong ty khoang san Transand VN da thanh toan hét cho
cong ty can cr vao phiéu thu sé 01/5 ké toan ghi:
No TK111: 8.808.800
Co6 TK 131: 8.808.800

Bon vi:Céng ty TMHH Boan MNgd Mausé01-TT
Pia chi: 386/25B Nguyén Tri Phwong ( Ban hanh theo QD sé:
15/2006/QB-BTC

ngay 20/03/2006 cua Bd trirdng

BTC)
PHIEU THU Quyén so6: 01
W

Mo
TK1111
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No TK 112: 4.500.000
Co6 TK 131: 4.500.000
Vi du 3: *Ngay 19/5/2007 cong ty kuét 16 hang may huy gidy Dino Cdeluxe
theo phiéu xuét kho s6 03/5 cho Cong ty CP Quang cao va Dich vu Van Hoa Pa Ning
v6i gia ban chua thué 1 22.813.750 dong, thué GTGT 10%. Khach hang s& dugc
hudng chiét khau 1% trén gia ban chwa thué néu thanh toan tién hang sém cho cong ty.
Can ct hoa don GTGT s6 0069473 UD/2007N, ké toan hach toan nhu sau:
No TK 131: 25.095.125
Co TK 511: 22.813.750
Co TK 3331: 2.281.375
0 Phan anh gia von ( tri gia vén duoc tinh vao cubi ky)
* Ngay 25/5/2007 cong ty CP Quang céo va Dich vu Vin Ho4 Pa Nang da tra
hét ng sém cho cong ty bang tién mit va dugce hudng chiét khau. Ké toan hach toan

nhu sau:

No TK 111:  24.866.987,5
No TK 635: 288.137,5
Co TK131:25.095.125

Bo phan: Kho (Ban hanh theo QP sé: 15/2006/QP_BTC
Ngay 20/3/2006 cta b trwdng BTC)
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Vi du 4: Ngay 27/5/2007 Nhan vién k¥ thuat Hoan tam (mg di cong tac vai sb
tién 6.000.000 dong kém theo gidy dé nghi tam tng. Ké toan hach toan:
No TK141:  6.000.000
Co6 TK111: 6.000.000
0 Cubi thang, ké toan kiém tra,ddi chiéu, in ra so chi tiét va bang téng hop cong
ng cac tai khoan:
SO CHI TIET TK131-PHAI THU KHACH HANG
Tén don vi: Cong ty khodng san Transand VN

Chtng tir TK S6 phat | So phat

S6 Ngay Dién giai dditng | sinhNg | sinh Co

GTGT 0062862 | 2/5/07 | - Ban vian phong pham 511 8.008.000
GTGT 0062862 | 2/5/07 | - Thué GTGT phaindp | 3331 800.800

PT 01 12/5/07 | - Khach hang thanh 111
toan tién hang 8.808.800
Tong SPS 8.808.800 | 8.808.800
Nguoi ghi s6 Ké toan trudng Giam ddc
(Da ky) (Da ky) (Da ky)

SO CHI TIET TK131-PHAI THU KHACH HANG
Tén don vi: Cong ty Xi Mang Hai Van

Chung tir Tai khoan | S6 phét sinh | S6 phét sinh
S6 Ngay Dién giai d6i tng No Co
GBC | 15/5/07 | Khach hang {mg trudc 112 4.500.000
tién hang
Téong SPS 4.500.000
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Nguoi ghi s6 Ké toan truong Giam dbc

(ba ky) (ba ky) (ba ky)

SO CHI TIET TK131-PHAI THU KHACH HANG
Tén don vi: Cong ty CP Quang c4o va Dich vu Vin Hoa Pa Ning

Chung tir TK S6 phat | S phat sinh
S6 Ngay Dién giai d6iting | sinh No Co
GTGT 0069473 | 19/5/07 | - Ban may huy gidy 511 | 22.813.750
GTGT 0069473 | 19/5/07 | - Thué GTGT phai 3331 2.281.375
nop
PX03 25/5/07 | - Khach hang dugc 635 228.137,5
hudng chiét khau
thanh toan
PTO5 25/5/07 |- Khach hang thanh 111 24.866.987,5
toan tién hang
Tong SPS 25.095.125
25.095.125
Nguoi ghi s6 Ké toan trudng Giam doc
(Da ky) (Da ky) (Da ky)

SO CHI TIET TK141-TAM UNG

Tén nhan vién: Nguyén Xuan Hoan

Chung tir Taikhoan | S phat Sb phat

S6 Ngay Dién giai d6i tmg sinh No sinh C6
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GBNTU | 27/5/07 | Ung tién di cong tac 111 6.000.000
Tong SPS 6.000.000

Ngudi ghi s6 Ké toan truong Giam dbc
(Da ky) (Da ky) (Da ky)

BANG TONG HQP CHI TIET CONG NQ TK131- PHAI THU KHACH HANG
Théang 5 nam 2007

TEN
KHACH
HANG

S6 du dau ky

Phat sinh trong ky

S6 du cubi ky

NO

CcO

NO

CcO

NO

CcO

KSTS

Cong ty
khoang san
Transand

VN

2.009.104

8.808.800

8.808.800

2.009.104

XMHV

Cong ty Xi
Mang Hai
Van

4.500.000

4.500.000

QC-DV

Cong ty CP
Quang céo
va Dich vu
Van Hoa
bN

3.920.850

29.762.675

25.095.125

8.588.400
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DMHT

Cong ty CP
D¢t may
Hoa Tho

8.768.230

5.257.352

3.510.878

Ngudi ghi s6
(Ba ky)

b. Hach toan tong hop:

Ké toan trudng

(ba ky)

Giam doc

(ba ky)

Ngay 31 thang 5 nam 2007

Tir chimg tir nhu d4 trinh bay & trén ké toan s& ghi tong hop theo trinh ty sau:

Cong ty TNHH Poan Ngb SO NHAT KY CHUNG Thang 5 nim 2007
Ngay thang Chtng tir S6 hiéu S6 phat sinh
ghi 6 Dién giai tai
S6 Ngay khoan No Co
S6 trang trudc 98.657.128 | 98.657.128
chuyén sang
2/5/07 GTGT-00 | 2/5/07 | Xuatkho hang | 131 8.808.800
62862 ban cho CTKS | 511 8.008.000
Transand VN 3331 800.800
12/5/07 PT 01 12/5/07 | Khach hang tra | 111 8.808.800
ng 131 8.808.800
15/5/07 GBC 15/5/07 | Cong ty 112 4.500.000
XMHYV tng 131 4.500.000
trude tién
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19/5/07 GTGT- 19/5/07 | Xuat hang ban 131 25.095.125
0069473 CTCPQC&DV 511 22.813.750
VHDN 3331 2.281.375
25/5/07 25/5/07 | KH trd ng va 111 24.866.987,5
dugc huong 635 228.137,5
chiét khau. 131 25.095.125
27/5/07 GDNTU |27/5/07 | Nhén vién tam 141 6.000.000 6.000.000
ung 111
Cong chuyén 151.194.728 | 151.194.728
sang
Nguoi ghi s6 Ké toan trudng Giam ddc
(Da ky) (Da ky) (Da ky)
SO CAI
Thang 5 ndm 2007
Tai khoan 131 - Phai thu cta khach hang
Ngay Chung tur Trang S6 S6 phat sinh
thang Dién giai sO hi¢u
ghi b , NKC | tai
So Ngay No Co
khoan
S6 du dau ky 56.285.355
2/5/07 | GTGT-00 |2/5/07 | Xuat kho hang 511 8.008.000
62862 ban cho CTKS 3331 800.800
Transand VN
12/5/07 | PT 01 12/5/07 | Khach hang tra 111 8.808.800
ng
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15/5/07 | GBC 15/5/07 | Cong ty 112 4.500.000
XMHYV tng
trude tién
19/5/07 | GTGT- 19/5/07 | Xuat hang ban 511 22.813.750
0069473 CTCPQC&DV 3331 2.281.375
VHDN
25/5/07 25/5/07 | KH tra ng va 111 24.866.987,5
dugc hudng 635 228.137,5
chiét khau.
Cong SPS 33.903.925| 38.403.925
S6 du cudi ky 51.785.335
Nguoi ghi s6 Ké toan trudng Giam ddc
(Da ky) (Da ky) (Da ky)
SO CAI
Thang 5 nam 2007
Tai khoan 141 - Tam ung
Ngay Chung tu Trang Sb S6 phat sinh
thang Dién giai sO hiéu
ghi s6 ) NKC | tai
So Ngay Khodn No Co
S6 du dau ky 2.700.000
27/5/07 | GBDNTU | 27/5/07 | Nhan vién 111 6.000.000
tam Ung .
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Cong s6 phat 6.000.000
sinh
S6 du cudi ky 8.700.000
Ngudi ghi s6 Ké toan truong Giam dbc
(Da ky) (Da ky) (Da ky)

2, Hach toan cac khodn phai tra:

a. Hach toan chi tiét:
Can ctr vao ching tir gbe ké toan nap dit liéu vao may dé 1én s chi tiét cac tai
khoan va cac so ¢6 lién quan.

Vi dul: *Ngay 4/5/2007 Cong ty nhan 16 hang May In cta cong ty TNHH thiét
bi vin phong Sao Nam v&i tong gia tri 27.870.000 dong. Can clr vao phéu nhap kho sb
02/5, hoa don GTGT s 0065763 ké toan phan anh:

No TK 156: 16.000.000
No TK 1331: 1.600.000
C6 TK 331: 17.600.000

HOA PON Mau s6: 01 GTKT-3LL
GIA TRI GIA TANG LC/2007N
Lién2: Giao cho khach hang 0065763
Ngay 4 thang 5 nam 2007

Pon vi ban hang: Cong ty TNHH thiét bi vin phong Sao Nam
Dia chi: TP Hb Chi Minh
S6 tai khoan:

Dién thoai:..................... MS: 0400101304107

Don vi mua hang: Cong ty TNHH Doan Ngo.
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Dia chi: 386/25B Nguyén Tri Phuong — Pa Ning
S6 tai khoan: 0072000000 D — NH VP Da Nang

Hinh thirc thanh toan: Tra sau MS: 0400365679
STT | Ténhang hoddichvy | Pon | Séluwong | Don gia Thanh tién
vi tinh
A B C 1 2 3=0%]
1, |Mayin cai 5 3.200.000 16.000.000

Cong tién hang 16.000.000

Thué xuat GTGT: 10%  Tién thué GTGT: 1.600.000
Tong cong tién thanh toan: 17.600.000

S tién viét bang chir: Mudi bay triéu sau trim nghin dong y.

Nguodi mua hang Nguoi ban hang Thu truéng don vi

(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (ky, dong dau, ghi 16 ho tén)
Bon vi: Céng ty TNHH Doan Ngd Mausb 02 VT
B6 phan: (Ban hanh theo QD s6: 15/2006/QD_BTC

Ngay 20/3/2006 cua bd trwdng BTC)

PHIEU NHAP KHO

Ngay 4 thang 5 nam 2007 No: TK156

Sé: 02 Co: TK 331
Ho va tén nguwdi giao hang: Nguyén Van Tuén
Theo hoa don GTGT s6 0065763 ngay 4 thang 5 nam 2007 clia cong ty TNHH

thi&t bi v ang Sao N

Nhap tai kho: Hang hoa Dija diém: 386/25B Nguyén Tri Phuong-DN
- Tdng sb tién (viét badng chi¥): Mudi sdu triéu doéng v..

- 24 rhirna tir ade kam then: Has don tai chinh hiégn ban kidqm nahidm
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Co TK111: 10.000.000

Bon vi:Cong ty TMHH Bloan Mgd Mausé01-TT
Pia chi: 386/25B Nguyén Tri Phwong ( Ban hanh theo QB sé:
15/2006/QBD-BTC

ngay 20/03/2006 ciua Bd trirédng

BTC)
PHIEU CHI Quyén so: 01
Ngay 21 thang 5 nam 2007 Sé: 05
No: TK
331
Co: TK
111

Ho va tén nguwdi nhan tién: Céng ty TNHH thiét bi van phong Saoc Nam
Bia chi: TP H6 Chi Minh
Ly do chi: Chi (rng trwdre tién mua hang

S6 tién: 10.000.000(Viét bang chir): Mudi triéu déng v.

= U= o Y @ o 11 g o l (Vo o [0
Ngay 12 thang 5 nam 2007
Giam dbc Ké toan trwédng  Thi quy Ngudilap  Ngudi
nhan
ahiéu Hén
(Ky, ho tén, dong dau)  (ky ho, tén) (ky ho, tén) (Ky ho, tén)  (Ky
ho, tén)
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GTGT 0065763 | 4/5/07 | - Mua hang hoa 156 16.000.000
GTGT 0065763 | 4/5/07 | - Thué GTGT duoc 1331 1.600.000
khau trir
UNC 13/5/07 | - Tra tién mua hang 112 15.000.000
PC 05 21/5/07 | - Pat coc tién trude | 111 10.000.000
cho nguoi ban.
BBKK 29/5/07 | - Xuét kho tra lai 156 3.200.000
hang.
- Thué GTGT duoc | 1331 320.000
khau tri.
Téng SPS 28.520.000 | 17.600.000
Nguoi ghi s6 Ké toan trudng Giam ddc
(Da ky) (Da ky) (Da ky)
BANG TONG HQP CHI TIET CONG NQ TK331- PHAI TRA NGUOI BAN
Thang 5 ndm 2007
TEN S6 du dau ky Phét sinh trong ky S6 du cudi ky
MA NHA
CUNG NGO cO NO cO NO CcO
CAP
1 | TBVPSN | Cong ty
TNHH 5.673.024 | 28.520.000 | 17.600.000 | 5.246.976
TBVP
Sao Nam
2 ( MH Cong ty
TNHH
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Minh 0 14.505.300 14.505.300

Hoang
3 |HB DNTN

Hoa Binh 0[16.765.200 | 26.209.000 9.443.800
4 [ DMHT Cong ty

TNHH

Nam 9.783.500 | 10.000.000 [ 4.976.760 4.760.260

Thanh

Ngay 31 thang 5 nam 2007
Nguoi ghi s6 Ké toan trudng Giam doc
(Da k) (Da k) (Da k)

b. Hach toan tong hop:

Tir chimg tir nhu da trinh bay & trén ké toan s& ghi tong hop theo trinh tu sau:

Cong ty TNHH Poan Ngo SO NHAT KY CHUNG Thang 5 nam 2007
Ngay Chtng tir pi | S6 S6 phat sinh
thang Dién gii ghi | hi¢u
ghi sb 34 Ngay s6 tai No Cé

cai | khoan
S trang trudc 68.659.326 | 68.659.326
chuyén sang
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4/5/07 |GTGT  |4/5/07 |Nhan hang cia 156 16.000.000
0065763 cong ty TNHH v| 133 1.600.000
TBVP Sao Nam 331 17.6000.000
vé nhap kho.
13/5/07 | UNC 13/5/07 | Tra tién mua v| 331 15.000.000
hang. 112 15.000.000
21/5/07 | PC 05 21/5/07 | Bat coc tién cho v| 331 10.000.000
ngudi ban. 111 10.000.000
29/5/07 | BBKK  [29/5/07 | Hang khong dat v| 331 3.520.000
chat luong, xuét 156 3.200.000
kho tra lai 133 320.000
Cong chuyén 114.779.326 | 114.779.326
trang sau
Ngay 31 thang 5 nam 2007
Nguoi ghi s6 Ké toan truong Thii truéng don vi
(Dadky) (Dadky) (Da ky)
SO CAI
Thang 5 ndm 2007
Tai khoan 331 - Phai tra cho ngudi ban
Ngay Chtng tir Trang | S6 S6 phat sinh
thang Dién giai 5O hi¢u
ghi s ) NKC tai
S6 Ngay No Co
khoan
Sb du dau ky 28.364.965
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4/5/07 | GTGT 4/5/07 | Nhap hang cua 156 16.000.000
0065763 cong ty TNHH 1331 1.600.000
TBVP Sao Nam .
13/5/07 | UNC 13/5/07 | Tra tién mua 112 15.000.000
hang.
21/5/07 | PC 05 21/5/07 | Pat coc tién cho 111 10.000.000
nguoi ban
29/5/07 | BBKK 29/5/07 | Hang khong dat 156 3.200.000
chét luong, xuét 1331 320.000
kho tra lai
Cong SPS 28.520.000 | 17.600.000
S6 du cubi ky 17.444.965
Nguoi ghi s6 Ké toan trudng Giam ddc
(Da ky) (Da ky) (Da ky)

e TOM TAT PHAN II

Qua phan nay, chung ta da tim hiéu nhiing van dé vé cong ty cling nhu cac van

dé lién quan dén cong tac ké toan cong no tai cong ty nhu hé thong tai khoan, hé thong

ching ttr, s6 sach va trinh ty ghi s6 1 s6 nghiép vu lién quan dén ké toan cong ng. Phan

I1I ctia bao c4o em xin nhan xét va dong gop 1 sé giai phap nham cai thién tinh hinh

thanh toan cong no cta cong ty.

PHAN III. MOT SO NHAN XET VA Y KIEN PE XUAT
CUA BAN THAN NHAM HOAN THIEN KE TOAN

CONG NO TAI CONG TY TNHH POAN NGO.

I. NHAN XET:

1, Panh gii chung vé hoat dong kinh doanh ciia cong ty TNHH Poan Ngb.
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a. Thuin lgi:

Véi phuong cham:”P6i mdi, sang tao, phat trién , hoat dong kinh doanh cua
cong ty trong thoi gian qua di dat duoc nhitng két qua to 16n, ludn hoan thanh chi tiéu
ké hoach, dong gop mét lwong ngan sach cho thanh phd. Doanh thu qua cac nim khéng
ngimg ting nhanh, doi séng cua can bo nhan vién dugc on dinh va nang cao, ngdy cang
cing ¢b niém tin ddi voi khach hang. Xét mot cach cu thé, Cong ty da hinh thanh duoc
mang ludi kinh doanh trén khip thi truong Mién Trung, hang hoa tiéu thy nhanh boi
nhiéu ching loai mat hang, dap ung nhu cau cin thiét trong cong tic vin phong & cic
Cong ty khac. Ma quan trong hon 1a Cong ty da tao cho minh mét gié tri thuong hi¢u
trén thi truong. Pé dam bao nhu cau vé hang héa, Céng ty da trang bi cho minh
hé thdng kho bai, quay hang, clra hang va bd tri twong déi hop ly. Bén canh
do6, Cong ty con c6 mot déi ngdi nhan vién ban hang rat nhiét tinh trong cong viéc.
Viéc két hop vira phan phdi hang hoa truc tiép cho ngudi tiéu dung vira phan phdi qua
dai 1y, da gitip cho Cong ty khai thac hét kha ning ban hang cia minh, nhanh chong
nim bat duoc nhu ciu thi truong cling nhu thi hiéu nguoi tiéu dung tir 46 dé ra dugc

phuong hudng hoat dong kinh doanh cho minh.

Pé c6 duoc nhitng két qua trén d6 1a thanh qua dong gop khoéng nhod cua céc
thanh vién, nhan vién, sy diéu hanh quan 1y hiéu qua cta ban giam ddc cong ty, hiéu

qua lam viéc cao cua toan thé can bo cong nhan vién toan Cong ty.
b, Khoé khan:

Bén canh nhitng két qua dat dugc, Cong ty van con nhimg han ché. Lén nhit d6
1a ngudn von kinh doanh phan 16n 1a tir sy huy dong cua cc thanh vién nho, vay ngan
hang. D1 kem v6i n6 1a Cong ty phai trd mot chi phi 1ai vay khong nhé va khoan chia
loi tirc cho nhiéu c6 dong ma khé huy dong trong thoi gian ngan, dé xdy ra rii ro tai

chinh, hiéu qua sinh lgi chua cao.

Mit hang kinh doanh ctia Cong ty 1a cac mat hang van phong pham va cac thiét

bi van phong hién dai, thoi gian téi s€ co nhiéu ddi tha méi hinh thanh, co quy mo,
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mirc 46 chuyén nghiép va kha ning canh tranh cao do sy gia nhap nén kinh té thé gidi
ctia Viét Nam trong thoi gian gan day..

Céac nha san xuit trong ca ngoai nudc hién nay van c6 khuynh hudng to chirc
cac kénh phan phdi riéng, diéu nay lam giam co hoi da dang hoa nhén hiéu hang hoéa,
dap Gmg nhu cau ngudi tiéu dung.

Tam 1y va thi hiéu thich tham do cic co s& méi ctia ngudi tiéu dung ciing 1a
nguyén nhan anh huong khong nho dén két qua hoat dong kinh doanh cta cong ty.

2, Panh gid vé cong tic ké toan tai cong ty TNHH Poan Ngé.

a. Uu diém:

Hinh thirc ké toan ap dung tai cong ty 1a hinh thire Nhat ky chung, pht hop véi
dic diém kinh doanh, dap tng duoc yéu ciu quan 1y cia cong ty. Doi nga ké toan co
trinh d6, c6 kinh nghiém céng tac va c6 tinh than trach nhiém. Do d6, luén dap tGng kip
thoi va chinh x4c nhitng s liéu, thong tin ma ban giam ddc cong ty yéu cau. Bén canh
do, bo phan ké toan ludn cod nhiing linh hoat va sang tao trong td chire va hoat dong,

xung dang 1 b phan gitp viéc, tham muu va 1a cong cu quan 1y kinh té ctia Cong ty.

Trong cong tac ké toan cong no ciing dat duoc nhitng két qua gop phan tao nén
thanh cong chung cta cong tac ké toan & Cong ty. Viéc theo ddi chi tiét theo timg d6i
tuong cong ng trén cac tai khoan cong ng da gdp phan phan anh chinh xéc, day du gia
tri ting khoan ng nham thu hdi va thanh toan ng day du cia ting déi twong khach hang
va timg nha cung cap. Bén canh dé, Cong ty c6 bién phap quan 1y cong no kha tét, dit
biét 1a khoan phai thu, giai quyét tinh trang céng no day dua va kiém soét chit ché tinh

hinh cong no.
b, Nhwoc diém:

Bén canh nhitng két qua dat duoc trong cong tac ké toan néi chung va ké toan

cong no noi riéng, Cong ty van khong tranh khoi dugc nhitng han ché nhat dinh.
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Trudc hét, do dat thu cong viée, sb ching tir phat sinh trong ngay rat nhiéu,
cong viéc cua ké toan vat va dé ddn dén nhiing sai st nhu nhap thiéu hay tring ching

tu, so tién...

Trong cong tac ké toan cong ng, cd nhicéu ké toan vién cung dam nhi¢m, trong
khi @6, moéi ké toan vién con ddm nhiém nhi€u phan hanh khac, do d6 khoi lugng cong
viéc nhi€u, dé dan dén viéc cung cap thong tin khong dam bao ding thoi han, tong hop

s0 liéu khong thuan tién.

Tai Cong ty, viéc theo doi cong n¢ chi theo doi tuong chur chua theo doi thoi
han, chua theo ddi sé ngay qua han cta khoan ng. Do d6 giy ra sy han ché trong qué

trinh cung cap thong tin cho quan 1y.

II. MOT SO Y KIEN PE XUAT CUA BAN THAN NHAM HOAN THIEN CONG
TAC KE TOAN CONG NQ TAI CONG TY TNHH POAN NGO.

1,.Y kién chung:
Ti€p tuc cung c6 va kién toan lai bd may to chirc va nhan sy mot cach c6 hié¢u
qua va linh dong, thuong xuyén dao tao, boi dudng va nang cao trinh do, nhan thirc cho

d6i ngti nhan vién ¢ Cong ty dé ho dam dwong tot nhiém vy ctia minh.

Chién lugce kinh doanh déng vai trd hét siric quan trong trong hoat dong kinh
doanh. Thong qua quan tri chién lugc kinh doanh xac dinh duge muc dich va huéng di
cua minh, khai thac duoc co hdi va tranh duoc ruai ro, bién dong. Cong ty can ¢ quan
tam thich dang dén cong tac quan tri chién luoc. Day 1a co s dé dua ra cac quy dinh

cu thé vé dau vao cung nhu dau ra cua Cong ty.

2, Y kién dé xuidt nhim hoan thién cong tic ké toan cong ng tai cong ty TNHH
Poan Ngb.

a. Vé so sach:
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Pé tién theo ddi tinh hinh thanh toan v&i khach hang cong ty dang st dung s6
chi tiét TK131.Tuy nhién do két cau so6 qua don gian khong tién cho viéc theo déi,
chuyén sé liéu tong hop ciing nhu cung cip thong tin kip thoi cho nha quan 1y trong
viéc theo ddi nhitng khach hang di thanh toan, dén han thanh toan. Dé khic phuc
nhimg han ché trén theo em cong ty nén sir dung s chi tiét cong ng phai thu khach

hang theo mau sau:
SO CHI TIET TAI KHOAN THEO THOI HAN

Ma TK131 “ Phai thu khach hang ”

Chtng tur Dién gidi | TK dbi | PSNo | PS C6 Trong Pén han Qua han | Xoa ng

Sé | Ngay une han

Téng

Véi cach theo ddi nhu trén thi c6 thé cho lanh dao thiy duoc tinh hinh thu hdi
ng tai cong ty minh nhét 14 cac khoan no qué han. Néu nhin vao cot ton cudi ky nay thi
lanh dao c6 thé thdy dugc cong ty minh co tich cue thu hdi no hay khong, con néu theo
ddi nhu hién nay cta cong ty thi chi biét dugc sb tién con no hay sé tién con phai thu

chtr khong biét duoc sb tién ndy no tir bao gio.
b. Quan ly cac khoan phai thu:

C6 thé ndi cac cong ty déu phat sinh cac khoan phai thu nhung véi mirc d6 khac
nhau, kiém soat phai truc tiép lién quan dén viéc danh doi gitta loi nhuén va rui ro néu
khong ban chiu hang ho4 thi s& mat di co hoi ban hang,do d6 mét di loi nhuan,néu ban
chiju hang hoa qué nhiéu thi chi phi cho khoan phai thu ting va nguy co phat sinh cac
khoan ng phai doi, do d6 rui ro khong thu hdi duoc no ciing gia ting vi vy cong ty can

c6 chinh sach ban chiu phu hop.

Noi dung quéan 1y khoan phai thu bao gom :
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- Quyét dinh chinh sach ban chiu :
+ Tiéu chuan ban chiu
+ Diéu khoan ban chiu ( thoi han ban chiu, ty 1& chiét khau, phén tich rai ro ban chiu )
- Phan tich uy tin khach hang.
- Quyét dinh ban chju hay khong ban chiu.
¢. Nhitng phwong thirc nhim nng cao hiéu qua thu hdi no khach hang.

+ Sir dung ké toan thu hdi no chuyén nghiép: Néu c6 diéu kién cong ty nén t6
chttc mot bd phan chuyén dénh gia khach hang va theo doi thu hoi ng do hoat dong
mang tinh chuyén nghiép va trai qua kinh nghiém nén hiéu suat thu h6i ng dan dan s&
dugc nang cao trong khi chi phi thu hoi ng c6 thé giam, tuy nhién cach nay ciing chi
thich hop trong truong hop khach hang ban chiu khong qué 16n va dia ban thu hoi ng
khong qua rong, trong trudng hop dia ban thu hdi ng qua 16n hoic sé luong khach hang
qua 16n khién cho chi phi thu hoi no riéng 1 qué cao thi cong ty nén sir dung nghiép vu

bao thanh toan.

+ Nghiép vu bao thanh toan: 1a nghi€p vu theo d6 nhirng cong ty thuong xuyén
ban chiu hang hoa s€ ban lai cac khoang ng cho mot cong ty chuyén mon lam nghiép
vu thu hdi ng. Nho ¢ su chuyén moén hoa thu hoi no nén sau khi mua lai cac khoan no,
cong ty mua ng co thé nang cao hi¢u suét thu hoi no va giam chi phi thu hoi no nhd loi
thé vé& qui m6.Vé phia cong ty ban no sau khi ban cac khoan ng phai thu s& khoi ban
tam dén viéc thu hoi ng ma chi tap trung vao san xuét kinh doanh. Hién nay bd tai
chinh di thanh 1ap cong ty mua ban no, do d6 cong ty nén phan loai cac khoan ng dé
xac dinh ng kho doi va ban lai nhitng khoan no nay hoac thuong luong chiét khau véi

khach ng nham giam thiéu no khé doi.
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PHANTI: CO SO LY LUAN VE KE TOAN CONG NO TRONG DOANH NGIEP 1
. KHAI NIEM, VAI TRO, NHIEM VU VA NOI DUNG KE TOAN CONG NO 1
1, Khai niém vé thanh toan cong ng 1

2, Vai trd va nhiém vu cta ké toan cong ng

3, Noi dung cua ké toan cong ng

II. KE TOAN CAC KHOAN NO PHAI THU
I1I. KE TOAN CAC KHOAN NO PHAI TRA
PHAN II: THUC TE CONG TAC KE TOAN CONG NG TAI CONG TY TNHH POAN

O N W N

NGO 13
A. KHAI QUAT CHUNG VE CONG TY TNHH POAN NGO. 13
I. QUA TRINH HINH THANH VA PHAT TRIEN CUA CONG TY TNHH POAN NGO. 13
1, Qua trinh hinh thanh: 13
2, Qua trinh phat trién: 13
1. DAC PIEM HOAT DONG KINH DOANH CUA CONG TY TNHH DOAN NGO. 15
1, NG1 dung hoat dong kinh doanh ctia cong ty: 15
2, Pic diém mat hang kinh doanh ciia cong ty: 15
3, Pac diém ngudn hang cua cong ty: 15
4, Pac diém mang luéi kinh doanh: 16
III. TO CHUC BO MAY QUAN LY CUA CONG TY TNHH POAN NGO. 16
1, So dd t6 chirc bd may quan ky cuia cong ty: 16
2, Chire ning, nhiém vu va quyén han cta timg bd phan: 17
IV. TO CHUC CONG TAC KE TOAN TAI CONG TY TNHH DOAN NGO. 18
1, So dd t6 chirc bd méy ké toan tai cong ty: 18
2, Churc nang, nhiém vu cua tirng by phan: 18
3, Hinh thirc ké toan cong ty ap dung: 19

B. THUC TRANG CONG TAC KE TOAN CONG NGO TAI CONG TY TNHH POAN NGO
20
. PAC PIEM KE TOAN CONG NO CUA CONG TY TNHH DOAN NGO. 20
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1, Pic diém cac khoan phai thu ciia cong ty: 20
2, Bic diém céac khoan phai tra cta cong ty: 20
II. TO CHUC KE TOAN CONG NG TAI CONG TY TNHH POAN NGO. 20
2, Tai khoan str dung: 21
3, Hé théng s6 séach: 21
III. THUC TE HACH TOAN CONG NGO TAI CONG TY TNHH DOAN NGO. 22
1, Hach toan cac khoan phai thu: 22
2, Hach toan cac khoan phai tra: 32
PHAN III. MOT SO NHAN XET VA Y KIEN BE XUAT CUA BAN THAN NHAM HOAN
THIEN KE TOAN CONG NG TAI CONG TY TNHH POAN NGO. 40
I. NHAN XET: 40
1, Panh gia chung vé hoat dong kinh doanh ctia cong ty TNHH Poan Ngb. 40
2, Panh gia vé cong tac ké toan tai cong ty TNHH Poan Ngo. 41
II. MOT SO Y KIEN BE XUAT CUA BAN THAN NHAM HOAN THIEN CONG TAC KE
TOAN CONG NQ TAI CONG TY TNHH POAN NGO. 42
1, Y kién chung: 42

2, Y kién dé xuét nham hoan thién cong tac ké toan cong no tai cong ty TNHH Poan Ngo. 43
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