
Format Of Intimation Letter To Employer Example #3 
 

To 

The Manager 

________ 

From  

The Employee 

______________ 

Subject: Intimation letter to an employer for leaving the job 

Respected Sir,  

This is to inform you that after many trials, I have been selected in one of the topmost MNC’s. It 
is a dream for me to do a job there and now it has been fulfilled. 

I request you to settle my bills, salaries and also my payslips needed to be given. Hope for the 
fast settlement.  

Thank you 

_____________ 
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