3ATBEPPKEHO

Haxka3 CxiJTHOTO MI>XpeTriOHaJIbHOIO
ynpasiiHHS MiHICTepcTBa IOCTHUIIIT

21.08.2023 Ne 439/7

IHOOPMAIIMHA KAPTKA

aAMiHiCTPaTHBHOI MOCJIYTH 3 Iep:KaBHOI peecTpalii cTBOpeHHs npodeciiiHol criikwy,
oprani3amnii npogeciiHux cnyIoK, 00’ €AHAHHS NMPOodeciiiHUX CMJIOK

Cxigne mixkperionaabHe ynpasJjainasa MiHicTepcTBa 10cTHILI /

HeHTpH HaJdaHHA a}IMiHiCTpaTI/IBHI/IX mocJjayr

Joneubkoi/Jlyrancskoi/IlonraBcbkoi/Cymebkoi/ XapkiBcbkoi/YepHiriBecbkoi 00aacTi

Indopmanisi mpo cyd’exkTa HaJAHHA AAMIHICTPATUBHOI OCJIYTH
Ta/2a00 HEHTPY HAJAaHHS AAMIHICTPATHBHHUX IOCJIYT

—_—

Micre3HaxomKeHHs
Indopmarnis  mono
peXUMYy poOOTH
Tenedon/pakc
(moBimkm), ampeca
€JIEKTPOHHOI
TMOILTH Ta BeO-calT

CxiaHe MDXKperioHaJIbHE yrpaBiIiHHSI MiHiCcTepCcTBa FOCTHIIII:

anpeca g auctyBanHs: 40003, m. Cymu, Byi. I'epacuma Konnparbesa, 28;
Mmicne3Haxomkenns: 36014, m. [lonrasa, Byn. CobGopHocti, 45 (3miiicHIOE
OpUHOM IOJO TPOMAACBKUX (HOPMYBaHb, MICIE3HAXOMKCHHAM SIKUX €
[TonTaBchka 007acTh);

40003, m. Cymu, Byn. llerpomaBmiBcbka, 75 (3milCHIOE TpUiOM OO
rpoMaJChKuX (hOPMYBaHb, MICIIE3HAXOKEHHIM SKHX € CyMChbKa 0071aCTh);
61024, m. XapkiB, Byn. SpocnaBa Mynporo, 26 (3aiiicHIOE€ MPUHOM LIOA0
rpOMAJChKUX (POpPMyBaHb, MICIIE3HAXO/DKCHHSIM SKHX € XapKiBChKa
o0acTh);

14000, m. Yepniris, mp. Mupy, 43 (3aiiiCHIOE TPUHOM TIOJ0 TPOMAACHKUX
(dhopMyBaHb, MiCIIE3HAXOIKEHHSM SIKUX € YepHIriBCchka 00J1acTh).
BinnoBigHo no migmyskty | myHkty 1 Hakasy MiHicTepcTBa IOCTHIIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep:kaBHOL
peectpanii B Mekax  JEKUIBKOX  aJIMIHICTPaTUBHO-TEPUTOPIATbHUX
OZIMHUIIBY, 3apeecTpoBaHoro B MiHicTepceTBi rocTulii Ykpainu 13.06.2023
3a Ne 977/40033, nepxaBHa peecTpalis TPOMaIChKOro (opMmyBaHHS,
MICIIe3HaXOKeHHAM sAkoro € ABToHOMHa PecmyOmika Kpum, JloHenrbka,
3anopi3pka, Jlyranceka, MukonaiBcbka, XapKiBCchbKa, XepCOHChKA 00NACTI,
Mmicto CeBacTomnonb, HPOBOAMTHCS HE3AJEKHO Bl MICHE3HAXOIKEHHS
TaKOTO TPOMAJICHKOTO (hOpMYBaHHS.

[Toneninok: 08:00 —17:00

BiBropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

II'atauna: 08:00 — 15:45

[lepepBa:  12:00 — 12:45

Buxigauii neHs: cybota, HeIins

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca enekTpoHHoi momTy: info_udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua

Llentpu Ha/IaHHS aZIMIHICTPaTHBHHAX OCIyT
Honenpkoi/Jlyrancskoi/IlonraBcpkoi/Cymcebkoi/ XapKiBchkoi/YepHIriBChKOT
obmacti (y pa3l BKJIIOUYEHHS aIMIHICTPATMBHOI TOCIYTH A0 TEperiKy
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aJMIHICTPaTUBHUX TIOCIYI, SKI HAQJAlOThCS uepe3 Taki UEHTpH, 3
ypaxyBaHHSIM BUMOT TYHKTIB 2, 4 po3nopsypkeHHs Kabinery MiHicTpiB
Vkpainu Big 16.05.2014 Ne 523-p):

MICIIE€3HAXOKCHHSI: MICIIE3HAXO/KEHHS BIJIMOBITHOTO IIEHTPY

pEeKUM poOOTH: 3T1THO PEKUMY BIATOBIAHOTO LEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EJNEKTPOHHOI TOMITH Ta BeO-calT
BiJIMTOBIAHOTO IIEHTPY

[adopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTuBHI aKTH, AKUMHU PerJIaMEHTYEThCS HAIAHHA aIMiHiCTPATHBHOI MOCJIYTH

3akoHU YKpaiHU

3akoH YKpaiHu
JUSITBHOCTI»;

3akoH Ykpainu «IIpo aep:kaBHY peecTpalliio IOPUANYHUX 0C10, Pi3UUHUX
0ci0 — mANPHEMIIIB Ta TPOMAJCHKUX (POPMYBAHB

«IIpo mnpodeciitii cmiaku, iX mpaBa Ta TapaHTii

Axtu KaGinety
MinictpiB Ykpainu

[TocranoBa Kabinery MinictpiB VYkpainu Bix 04.12.2019 Ne 1137
«[Iutanast €OMHOTO NEPKABHOTO BEONOPTANTy EJIEKTPOHHUX MOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCITYT»

AKTH LEHTPAJIbHUX
OpraHiB BUKOHABYOT
BJaU

Haka3 MinicrepctBa roctunii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepKeHHS (opM 3asB y cdepi aepxKaBHOI peecTpallii IOpUIMIHUX 0ciO,
¢biBuyHNX  0CI0 MIIMPUEMIIIB  Ta TPOMAACHKUX  (HOpPMYBaHBY,
3apeecTpoBaHuii y MinictepcTBl toctumii  Ykpainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepctBa roctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHs [lopsanky nep:kaBHOT peecTpallii OpUAUYHUX 0Ci0, PI3UUHUX
oci0 — miANpHEMIIB Ta IPOMAACHKUX (POPMYBaHb, L0 HE MAIOTh CTATyCy
IOpUANYHOI 0coOm», 3apeecTpoBaHMi y MiHICTEpCTBl IOCTHUIIT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa roctuilii Ykpainu Bim 23.03.2016 Ne 784/5 «IIpo
3aTBepkeHHs [lopsaaky (yHKIIOHYBaHHS MOpTally €NEeKTPOHHHUX CEpBICIB
IOpUANYHUX 0c10, (i3uyHuX o0ci0 — MIAOPUEMIIB Ta TIPOMAICHKHUX
¢opMyBaHb, 110 HE MAIOTh CTaTyCy IOPUANYHOT 0COOM», 3apEECTPOBAHUM Y
Minicrepetsi roctunii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBH OTPMMAHHSA aAMIHICTPATUBHOI OCJIYTH

ITincrasa mis
OTPUMAHHS
aZMiHICTpaTUBHOT
MOCITYTH

3BEpHEHHS YIIOBHOBAXKEHO1 0CO0M (Hami — 3asiBHUK)

Buuepnauii nepeiik
JIOKYMEHTIB,
HEOOX1QHUX IS
OTPUMAHHS
aJMiHICTpaTUBHOT
MOCITYTH

- 3asBa MpO JEpKaBHY PEECTpPallil0 CTBOPEHHSA IOPUAWYHOI ocobu. Y
3asiBl PO JCPKABHY PEECTPAIIIIO0 CTBOPEHHS IOPHINIHOI 0COOH, YTBOPEHOT
B pe3yibTaTi MOAULY, BUAULY, JOAATKOBO 3a3HAYalOThCS BIIOMOCTI IMPO
BiJJOKpEMJICH] MiJPO3/LJIH B YACTHHI iX HAJISKHOCTI 0 IOPUINIHOI 0COOH -
MIPaBOHACTYITHUKA,;

- TPUMIPHUK OpUTiHATY (HOTapiaJIbHO 3acBiu€Ha KOIIis) pPilIeHHS
3aCHOBHHKIB IPO CTBOPEHHS FOPUIHMYHOT 0COOH;

- CIUCOK YYaCHHWKIB 3’131y, KOH(EpEeHIlii, yCTaHOBUMX a00 3arajibHHX
300piB WICHIB MPODCITIIIKH;

- JIOKYMEHT, [0 TiATBEPIKYE CTBOPEHHSI TPOMAJICHKOTO (POPMYBaHHS,
BIIMOBIIHICTh  CTATyTy IOPUIWYHOI OCOOM, Ha TIiACTaBi SKOTO i€
rpoMasicbke (OpMyBaHHS;
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- BIZIOMOCTI IIpO KepiBHI OpraHu rpoMajachkoro ¢popmyBaHHs (iM’d, nara
HapOKCHHSI KePIBHUKA, WICHIB 1HIIUX KEPIBHUX OPraHiB, PEECTPAIIHUI
HOMEp OONIKOBOI KapTKH IJIaTHUKA TMONATKIB (32 HAsABHOCTI), MOCAja,
KOHTaKTHUHA HOMeEp TenedoHy Ta I1HII 3aco0M 3B’S3KY), BIIOMOCTI TPO
ocoly (ocib), sika Mae MpaBo MPEACTABIATH TpoMasicbke (HOpMyBaHHS IS
3MIUCHEHHS peecTpaliiHuX i (iM’s, JaTa HapOHKCHHS, KOHTAKTHUH
HOMep Tesie(hoHy Ta iHII 3ac00uU 3B SI3KY);

- YCTaHOBYMM JOKYMEHT IOPUINYHOI 0cO0u;

-  NpUMIpHUK  OpuriHamy  (HOTapiaJlbHO  3acBiYeHa  KOIIis)
MepeIaBabHOTO aKTa — Y pa3l CTBOPEHHS IOPUIUYHOI 0COOM B pe3ysbTari
MEePETBOPEHHS 200 3IIUTTS;

- IPUMIPHUK OpUTiHATY (HOTapiaJIbHO 3aCBiTU€Ha KOIIisl) PO3MOALIEIOTO
OanmaHcy — y pasi CTBOpEHHs IOpPUINYHOI 0cOOM B pe3ynbTari moairy ado
BHJILTY;

- TOKyMEHTH JJIsl JepKaBHOI peecTpallii 3MiH Ipo IOPUINYHY 0CO0Y, 110
MICTATBCST B E€IHMHOMY JIep)KaBHOMY PEECTPl, BU3HAYEHI YACTHHOIO
YEeTBEPTOIO IIi€] CTATTi, — y pa3i CTBOPEHHS IOPUIMYHOI OCOOM B Pe3yNbTaTi
BUJILITY;

- TOKyMEHTH JJIsl IepKaBHOI peecTpallii IpUITMHEHHS IOPUIMYHOT 0CO0U
B pe3yJIbTaTi 37UTTS Ta MONUTY — Yy pasi CTBOPEHHS IOPUINYHOI ocoOu B
pE3yAbTaTI 3UTTA Ta TOALITY.

SIKIIO JOKYMEHTH MOJAI0ThCS 0COOUCTO, 3asBHUK TPE SIBIISIE TOKYMEHT,
110 BiJIMOBIHO /10 3aKOHY TOCBiAUy€e 0co0y.

VY pa3i momaHHS JOKYMEHTIB TPEACTaBHUKOM JIOJATKOBO TIOMA€THCS
NPUMIPHUK OpHTiHANY (HOTapiajJbHO 3acBiIYEHA KOMIisl) JAOKYMEHTa, IO
3acBiluy€ HOro NOBHOBaXEHHsS (KpIM BHUMNAJAKY, KOJIM BIJOMOCTI MpO
MTOBHOB@)KEHHsI LIbOTO MPEACTaBHUKA MICTATHCS B €IUHOMY JepKaBHOMY
peecTpl IOPUANYHUX 0C10, PI3UUHUX OCI0 — MIANPUEMIIIB Ta IPOMAICHKUX
¢dbopmyBaHb).

Jns el mpoBeneHHS peecTpaliiiHuX M1l TOKyMEHTOM, 1110 3acCBIAUYE
MMOBHOBA)KEHHS MPEICTABHUKA, € HOTapiallbHO MMOCBITYEHA JOBIPEHICTh 2060
TOBIPEHICTh, BUJAHA BIJMTOBITHO 10 3aKOHOJIABCTBA 1HO3EMHOT IepKABU

9 |Cnocib nonanus 1. Y mamepoBiit GpopMi TOKYMEHTH MONAIOTHCS 3asBHUKOM 0COOUCTO abo
JIOKyMEHTIB, MTOIIITOBUM BiTIPABIICHHSIM.
HEOOX1IHUX ISt 2. B enexkTpoHHili (GopMi JOKYMEHTH IONAIOTHCS 3 BHUKOPHUCTAHHSIM
OTPUMAaHHS €1rHOTO JepKaBHOTO BEOMOpPTANly EJIEKTPOHHUX MOCIyr abo mopramy
aJIMIHICTPAaTUBHOT €JIEKTPOHHHX CEPBICIB IOPUANYHUX OCiO, Pi3MUHUX 0Ci0 — MiANPHEMIIIB Ta
MOCIYTH rpoMajChKuX (hOPMYBaHb, 110 HE MAIOTh CTaTyCy IOPUIANYHOI 0coOu™

10 |[TnatHicTh beszomnarno
(6e3omIaTHICTB)
Ha/IaHHS
aJMiHICTpaTUBHOT
MOCITyTH

11

Ctpok HajaHHS
aJIMIHICTPaTHBHOT
MOCITYTH

JepxaBHa peecTpallisi TPOBOAMTHCS 3a BIACYTHOCTI MIJACTaB JUIs
BIIMOBH Y JIepKaBHil peecTparnii He mi3Hime 15 poOouux AHIB 3 naTtu
MOJaHHS TOKyMEHTIB ISl IEp>KaBHOT peecTpallii.

CTpok po3misgy AOKYMEHTIB MOXKe OyTH MPOJOBXKCHHHA CyO’€KTOM
JIepP’KaBHOI peecTpallii 3a HEOOXITHOCTI, ajie He OiIbIe HiK Ha 15 pobouynx
THIB.




4

12

[epenik migcTaB Ass
BIJIMOBH Y
JepKaBHIN
peecTparii

BinmoBa y nepxaBHiil peectpanii (ieramizanii) nmpodeciitHoi crinkw, ii
opranizarii a6o 00’ € THaHHS HE JOMYCKAEThCS.

13

Pesynprar HagaHHA
a/IMiHICTpaTUBHOI
MOCIIYTH

- BHECEHHs BIJIOBIHOTO 3amucy 10 €IUHOTO JAEP)KaBHOTO PEECTPY
IOpUINYHUX 0Ci0, ¢I3UYHMX 0ci0 — MIANPUEMINB Ta TPOMAICHKUX
(dbopmMyBaHb;

- pileHHsI PO MPOBEICHHS JePKaBHOI peecTpartii;

- BUNKCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUIUYHUX 0Ci0, (hi3MUHUX
0C10 — MiAMPHUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb;

- YCTAQHOBYMH JIOKYMEHT IOPUAWYHOI 0cOOM B €JIEKTPOHHIM (opmi,
BUTOTOBJICHHUH IIJITXOM CKaHyBaHHS,

- pillIeHHA Ta MOBIJOMJIEHHS MPO BIIMOBY y JepXaBHiM peecTpauii i3
3a3HaYEHHSIM BUKJIFOUHOTO MEPeTiKy MiACTaB il BIAMOBU

14

Crniocobu oTpUMaHHs
BIZIIOBIAl
(pe3yabrary)

Pesynbratn HajaHHS aJAMIHICTPATHBHOI MOCIYrd y cdepl aeprkaBHOI
peectpamii (y TOMy 4YHCI BHUIKCKAa 3 CIMHOTO JEPKaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (i3MyHMX o0ci0 — MIANPUEMIIB Ta TIPOMAICHKUX
(hopMyBaHb Ta YCTAaHOBYMM JOKYMEHT FOPHIMYHOI 0COOM) B €IEKTPOHHIN
(bopMi ONIPUITIOTHIOIOTHCS. HA MOPTalli €JIEKTPOHHUX CEPBICIB Ta JIOCTYIHI
IUIs 1X MOLIYKY 3a KOJOM JOCTYILY.

3a OaxaHHAM 3asBHUKA 3 €IUHOTO JIEPKABHOTO PEECTPY HOPUIUUHUX
oci®, ¢i3uyHUX O0cCi0 — NIANPUEMIIB Ta TPOMAICHKUX (HOpMyBaHb
HA/Aa€ThCs BUIHMCKA y TanepoBiit (opmi 3 MpOCTaBICHHSIM MiANUCY Ta
MEYaTKH JeP)KaBHOTO peecTparopa — y pasi MOJaHHS 3asiBH PO JepKaBHY
peecTpalito y namneposiii popmi.

VYV pa3i BiAMOBU Yy JepXaBHINM peecTpaiii JOKYMEHTH, IOJaHl JUIs
JepKaBHOT ~ peecTpallii, NOBEPTAIOTHCS (BUAAIOTHCS, HAJACUIAIOTHCS
MOILITOBUM BIANPABICHHSIM) 3asiBHUKY HE II3HIIIE HACTYITHOTO poOO4oro
TS 3 JTHSI HAJXO/KeHHS BiJl 3asIBHUKA 3asBU NPO 1X MOBEPHEHHS.

JIOKyMEHTH HaIal0ThCS 3asIBHUKY Yy MarepoBii Gopmi:

- CXiIHUM MDKperioHaJbHUM YHpaBIiHHAM MiHicTepcTBa IOCTHULIT — Y
pa3i mojaHHA NOKYMEHTIB A0 CXIAHOrO MIKPETiOHAJIbHOIO YIpPaBIIHHS
MiHicTepcTBa IOCTHILIT;

- lenTpoM HajmaHHsS aAMIHICTPATMBHMX IHOCIYyr — Yy pa3l NOJaHHS
JOKYMEHTIB 4epe3 BiIMOBIAHUIA IEHTP.

* [licng moompallfoBaHHA C€IUHOTO EPXKABHOTO BeOMOPTANy E€NeKTPOHHUX MOCIHYT Ta/ab0 MopTaily eNeKTPOHHHUX

CEepBiCiB IOPUINYHUX 0Ci0, (Pi3MYHMX OCi0 — MiANPUEMINB Ta TPOMAACHKAX (QOPMYyBaHb, SIKi HE MAlOTh CTaTyCy

IOPUIMYHOT 0cO0H, Ki OymyTh 3a0e3MeuyBaTH MOKIIMBICTD IIOIAaHHS TAKUX JOKYMEHTIB B JICKTPOHHIH (opMi.




